3ATBEPIDKEHO
PO3MOPSLIKEHHS 3aCTyTHIKA
MICBKOTO TOJIOBH — CEKpeTaps
KuiBcekoi MIChKOI paau

Bin Q4 .40. 2023 M295

IMOJIOKEHHS
npo BiLaia no poGoTi i3 3anuTaMu Ha MyOiIHY indgopmamiro Ta
JI0KYMEHTaMH JI03BIJIbHOI0 XapaKTepy yrnpaBJIiHHSA
OKYMeHT000iry, anaisy KOpecrnoHIeHil Ta KOHTPOJIbHO-
anagiTnaHoi poboTu KuiBebkoi MicbKol paau
cexperapiaty KuiBcbkoi micbkoi paan

1. 3araJjibHi N0JIOXKEeHH ST

1.1. TlomokemHs mpo Bimmin mo pobori i3 3amuTaMH Ha Ty OigHy
iHdopMarIiio Ta JOKYMEHTaMH [103BITBHOTO XapaKTepy YIIpaBJIiHHS JOKYMEHTOOOIry,
aHani3y KOpEeCIOHAEHIII Ta KOHTPOJIbHO-aHamiTHYHOI poGorn KuiBcskoi MIiCBKOI
paiu cexperapiarTy KuiBchkoi MiCBKOT paju (nami — [TonmoxeHHsA) BU3HAYAE OCHOBHI
3apnaHHs, QyHKIUii, mpaBa i BiAMOBIAANBHICTE Bimminy mo poboTi i3 3anuTamMu Ha
myGiyny iHQOpMAll0 Ta JOKyMEHTaMH JI03BIIGHOTO XapakTepy YIPaBIliHHS
IOKYMEHTO00Iry, aHamizy KOpECIIOHAeHIIT Ta KOHTPOJIBHO-a8HATHYHOI pobOTH
KuiBchkoi Micskoi pamy cexperapiary KuiBcbKoi MiChKOI paid.

1.2. Bimgin mno pobori i3 3amkTaMm Ha IyOmigHY indopmanito Ta
JIOKyMEHTaMHK  JIO3BUIBHOTO ~ XapakTepy YIpaBiiHHA JIOKyMEeHTOOOIry, aHawi3y
KOpECITOHeHIIT Ta KOHTPOJIBHO-aHaIiTHIHOI poboTH KuiBcbkoi MiCBKOI paan
cexperapiaTy KuiBcbkoi MicbKol paiu (nami — Bimmin) 3abesredye BHKOHAHHS
[TOK/Ta[eHHX Ha HHOTO 3aBIaHb Ta (QyHKIIIH.

1.3, Bimmin € CTPYKTYpHMM IiIpO3AiloM yHpaBIiHHS JOKyMEHTOO00IIy,
aHayizy KOpECIOHIEHINI Ta KOHTPOJIbHO-aHaIITHIHOI poboTH KuiBcsKOl MiCBKOI
panu cexperapiaty KuiBebkoi Micekol pamy (nami — YIpaBTiHHS) HiA3BITHAN Ta
T AKOHTPOIBHUH HAYaIbHUKY YrpaBiiHHS.

1.4. Jlo ckiany Binaimy BXONUTB CEKTOp 1O poGorti 3 BIIKpUTHMH AaHHMA
KuiBcpkol Micekol paau Binalry mo poboTi i3 3amiTaMu Ha my6tiuHy iHQopManio Ta
JIOKYMEHTaMH J03BIIBHOTO XapakTepy YrpapaiHHsL.

1.5. Bimmin y cBoilf iANBHOCTI KepYeThCs KoHcTHTYyLI€IO Y KpalHy,
3aKkOHaM¥ YKpaiHH, I10CTaHOBaMH BepxosHoi Pagu VYkpaiHu, yKasaMu i
posropsmkeHHaMy  [IpesnaeHTa VkpaiHu, IOCTAHOBaMH 1 PO3MOPSJUKCHHAMA
KaGinery MinicTpis YkpaiHy, pimesnsamyu  KuiBebkoi MicChKOI paj, CraryToM
TepUTOpiaIbHOI TPOMaH micta Kwuesa, PermamentoM KuHiBCBKOI MiCBKOI panH,
posrnopswkeHHsME KHATBCHKOTO MiCBKOTO TOJIOBH T4 3aCTYITHHKA MiCHKOI'O T'OJIOBH —
cexperapss KuiBChKOi MICBKOI pazH, [Tonoxenusm mpo cekperapiar KwuiBChKOi
MicbKOl paiu, IHCTpyKIi€ro 3 JiNOBOJCTBA B Kuiscskiit Michkift pani, ITopsakom
poGoTH 3 HOKyMEHTaMH B in;)OpMaHifIHO-TeHBKOMyHiKauiﬁHiﬁ cuctemi «CauHUM




iH(opMaNiitEuil TPOCTIp TEPHTOPIATEHOI POManH Mmicra Kuesay Ha 0a3l cUCTeMH
enextporHoro nokymentoobiry ACKOM y cexperapiari KuiBchkoi MiCBKOI pand,
[lopsnkoM CKJaJ€HHsS Ta IOJaHHA samuTie  Ha mybmiuny iHdopmario,
posnopsaarkoM skoi € Kuiscbka MIChKa paja, [HCTPYKIIi€IO 3 PO3IJIALY 3BEPHEHB
rpomanss B Kuiscbkiit Micekilt pani, IlonoxeHHsM TIpo YpaBniHHA, IHM
[ToI0eHHSM Ta {HIIMMKA HOPMaTUBHO-ITPABOBUMH aKTaMH.

1.6. TlomoxemHs mpo Bimmin, mocamosi HCTPYKIHl TMpariBHUKIB Bignity
3aTBEPIKYIOTBCS 3aCTYITHHKOM MICBKOTO TOJIOBH — CEKpeTapeM Kuiscekoi MichKol
panu.

7. 3Mmig | J[OMNOBHEHHS JO IBOTO IIONOXKEHHS PO3POOITIOTECA
3aCTYITHUKOM Ha4albHHKa YIPaBIliHHS-HaIaTbHUKOM Bigmiry, mHDOromKyrTECA
HAYATFHUKOM YTIPaBIiHHA Ta 34aTBEPDKYIOTECH 3aCTYITHHKOM MICBKOT'O TOJIOBH —
cexperapeM KHiBcbKOl MiChKOI pajy.

2. 3aBaaHHA

OcHOBHMAMHY 3aBIaHHIMU Biginy €:

2.1. Bejenns 6a3 HaHMX BXimHOI Ta BHXiIHOI cry)GoBOI KOPECTIOH/IEHIII,
3aMWUTIB Ha 1H(QOpMAII0 B iHhopMariiftHO-TeeKOMyHiKaliHHIA cucTeMi «CIMHHHA
inbopmalifHui IPOCTIp TepuTOpianbHOi rpoMand Micra Kuesa» Ha 0a3i cUCTEMH
estexTporHOro JokyMenToobiry ACKOL (nani — CEJ ACKOZ).

272 Beemeuns B CEJI ACKOJ Ta 06pobKa IEpCOHATBHUX JaHHX
3anmuTyBadiB iHQopMaii ((pi3UIHUX oci6), siki 3BepraroThes 10 KuIBCBKOI MiCBKOI
pazw, 1 opradis Ta MOCal0BHX ocib.

2.3. O6nik, peecrtpalis Ta CKaHyBaHHI B CEJI ACKO/[ 3anwriB Ha
iHopMartito, fAxi HamifwI® 10 KuiBcbkol MichKOi pamd Ha iM’s 3acTyIHHKA
MiCBKOTO TONOBA — cekperaps KuiBCBKOI MICBKOI paid, KEpyrHoro Crpasami
cexperapiary KwuiBchkoi MiChKOI pajy Ta rojis noctiliHmx xomiciit KuiBCHKOI
MICBKOI paH.

2.4. Peecrpauis Ta ckanysaHHs B CEJI ACKOJl HOXYyMEHTIB J03BiJIEHOTO
xapakrepy, #AKi HamlHILTH [0 KuiBcpkoi MickKoi pamm BiI TpencTaBHUKIB
Ienapramenty (LlenTpy) HanaHHS aIMiHICTpaTHBHUX MOCTYr BUKOHABYOrO OpraHy
Kuiscokoi micskol pamu (KuiBcbkoi MichKol nepxaBHOi axMiHicTpalii), yIIpaBIiHb
(LleHTpiB) HAZAaHHS AIMIHICTPATHBHHX IIOCIYT paifonnux B Micti Kuesi nepiaBHAX
anMiHicTpaniif, MAroToBKa 10 HUX BiIOBIIHUX MTPOEKTIB HOPYIEHb.

2 5. BHeceHHS IOKYMEHTIB MO3BLIBHOTO XapakTepy B inbopmaLiiHy
cucremy «Micokuit WEB-mopran aMiHICTpaTHBHEX MOCIyT B MicTi Kresi».

2.6. TligrotoBKka NPOEKTIB HIOPYy4eHBb 3aCTYIIHHKA MICBKOrO TOJIOBH —
cexperaps KuiBChKOi MICBKOI panu ab0 Kepyruoro CIpaBaMu cekperapiary
KuiBcbkoi MichKOI paiy Ha 3allATH Ha indopmariito, AKi HaIIAIUIH 10 KuiBcpkoi
MicbKOT paju Ta aJpecoBaHi KuiBchbKi#t MichbKiit pajii, 38CTYITHHKY MICBKOTO I'OJIOBH —
cexperapro KuiBCbKoi MiChKOI pajii, KepyrooMy CIpaBaMH CeKpeTapiaTy Kuiscpxoi
MICBKOT palu.

2.7. 3rificHeHHs KOHTPONIO 33 CBOEJACHMM BHKOHAHHSIM IOpy4eHb
3aCTYITHMKA MICBKOTO [ONOBH — CEKpeTapst KuiBcbkol MiCBKOi pajid, Kepyrdoro




cripaBamu  cexperapiaTy KwuiBcbkol MICBKOI paj| IOZO0 PO3TIIAILY 3aMuTiB Ha
indopMalio CTPYKTYPHHMH ITiApO3JiTaMu cexperapiaTy KuiBchbkoi MICBKOI pani,
3apeecTpOBaHKX y Bimmimi.

2.8. TTiAroToBKa IPOEKTIB Bi/IIOBie} Ha 3amUTH Ha iH(OPMALLiO BiIITOBiIHO
10 JOpy4eHb 3aCTyITHHKA MICBKOTO TOJOBH — CEKpeTaps Kuiscekoi MICBKOI pajy,
KepyIouoro cripaBamu cekperapiaTy KuiBchKol MICBKOI pajH.

2.9. TlizroToBKa aHATITHHHHMX Ta JOBIIKOBHUX MaTepialiB PO HAaIXOMKEHHS
Ta PO3IJIAL 3amuTiB Ha iHpopMAaLio 10 KuiBcpkol MiCBKOT pany.

3. @yHkuii

3.1. OcuoBruMH byHKUisIMH Bigminy e:

3.1.1. lpuiiManHs  3anuTiB  Ha  iHQOpMAIIIO tenedonoM, (axcoM,
eJIEKTPOHHOIO MOUITOIO.

3.1.2. Tlonepenniit poO3MIsAN 3amHUTiB  Ha inpopMmailito Ta JTOKyMEHTIB
03BITBHOTO XapakTepy, Aki Hagiiune 1o KuiscbKoi MICEKOI pany.

3.1.3. 3milicHeHHs peecTpauil: 3amlUTiB Ha inpopmanioo, HTOKYMEHTIB
J03BIIBHOrO XapakTepy Ta BiAMOBiIeH Ha 3alUTH HA indopmariiro 3a MiAIHCOM
KEpYIOHOro CIpaBaMy CeKpeTapiaTy KuiBchbKkoi MIiCHKOI pajiy, 3aCTyITHHKA MiCHKOTO
rosiosy — cexperaps KHIBCbKOI MiCBKOI paH.

3.1.4. [TizroToBKa NPOEKTIB IOPYYeHb 3aCTyINHMKd MiCBKOTO TONOBH —
cexperapsi KuiBchKoi MiCbKOI pajiy Ha NOKYMEHTH JIO3BLJILHOTO XapakTepy.

3.1.5. CkanyBaHHA BXIZHOI Ta BHXLIHOL KOpeCHOHIeHLIT B MexXax
[IOBHOB&XKEHb Bifdimy.

3.1.6. HampaBieHHs 3amuTiB Ha inbopmanito HanexKHOMY PO3IOPAIHAKY
BiAMOBimHO 1m0 wacTWHM TpeThoi cTarTi 22 3aKoHy Vkpaign «IIpo moctym 10
my6aiusoi  iHdopmanii» 3 OXHOYACHHM TOBiOMJIEHHSIM TIpO Il€ 3aIMTyBadviB
iHhopMalil.

3.1.7. CxianaHHs aKkTiB Ha 3BEPHEHHs rPOMajisiH abo JUCTH FOPUINTHIX ocib,
agpecoBaHnx KHiBCEKiM MiCHKIH paji, 3aCTYITHHKY MiCBKOTO TOJIOBH — CEKpeTapro
KuiBcpKkol MiCBKOI paiH, KepyroduoMy CIIpaBaMH cexperapiaty KuiBCchKO MiCBKOI
paiy, 110 He BiIOBifaI0Th BAMOTaM [ 3aIUTy Ha indopmariro.

3 1.8, VaaranpHenHs iHQopMmauii, HagaHol CTPYKTYPHUMH T apo3ainaMu
cexperapiary KuiBchkoi MicbKoi paid, I MiIrOTOBKK IIPOEKTIB BiAmMOBined Ha
3anmWTH Ha iH(QOpMALio BiAMOBIAHO 1O IOPY4Y€HB 3aCTyNHHKA MiCBKOTO T'OJIOBH —
cexperapsi KuiBchKol MiCbKOI pajii, KEpyioHoro crpasami cexperapiatry KuiBCbKOI
MIiCBKOT pajiu.

3.1.9. CkaHyBaHHs Ta BiJINpaBlIeHHA HA EJIEKTPOHHY TOLITY (3a BHUMOTOIO
saruTyBadiB iHpopmanii) BiATOBIZEH Ha 3alUTH HA iHpopMmalifo 3a MiIIHCOM
KEepPYyH4Ooro CrpaBaMu cexperapiaTy KuiBchkoi MiChKOI pajiy, 3aCTyIIHAKA MiCBKOI0
ronoBu — cexperaps KuiBCbKOI MICBKOT pajiy.

3.1.10. Po3po6iieHHsl [PaBOBHMX AaKTiB, SKi pernamMeHTyloTh poboTy

Binaimy.




F.1.11, [TiArOTOBKA IIPOEKTIB PO3MOPSIKEHb 3aCTYTHHKA MiCBKOro
ronosu — cexperaps KuiBchkoi MicbKOi paaM 3 MHTaHb, IO BiIHOCATBCS [0
KOMITETEHIIIT Y TpaBIiHHA,

3.1.12. [ligrotoBka IIPOEKTIB BiAMOBiIed BIANOBIAHO 10 JOPYYCHB
HayabHAKA YIIpaBJiHHA, Ha JMCTH IO HaIIAIIIK Ha BUKOHAHHA 10 YpaBiiHHS, 3
[IATaHb, 1[0 HaNeXaTh J0 KoMreTeHuil Binaiy.

3.1.13. CkTafaHEs HOMEHKIATYpH chpas Bimmimy, odopmiueHHS i
36epiranHs crmpaB Bimmimy, o MINAraloTh 30epexXeHHI0 Ta Tepenadi B
YCTaHOBJIEHOMY TIOPSIKY JI0 apXiBy.

3.1.14. TTinroToBKa LIOMICSYHMX 3BITIB PO HAJXOMKEHHs 3aIlUTiB Ha
in)opmauiro 10 KuiBebkoi Michkol pamu Ta ix posmiments Ha odirifHoMy BeGcanT
KuiBchKOT MICBKOI pajd.

3.1.15. TligroToBKa HAragyBaHh IPO HabIWKeHHA Ta/abo 3aKiHYCHHS
TepMiHiB BUKOHAHHS 10PYYEHb 3aCTyITHUKA MICBKOTO TOJIOBH — CEKpETaps KuiBcbkoi
Michkoi paiy, Kepylodoro CrpaBaMy cereTapxaTy KuiBChKOI MiCBKOI pamu Ha
3aITUTH Ha 1HcpopMau1}o anpecoBani KwiBcekili Michkiif pani Ta HampaBieHi Ha
PO3MIISLL CTPYKTYPHMM I1ipo3ainam cekperapiaTy KuiBchkoi MICBKOI pajH.

3.1:16; ITinroToBKa HaraayBaHb Mpo HaOIVDKeHHA Ta/abo 3aKiHICHHS
TepMiHIB HaJaHHS BIIMOBIIEH Ha 3alUTH HA inpopmariio, axpecoBaHi MOCTIHHUM
komicisiMm KuiBebkol MiCBKOT paaH.

3. 117, KoHTpone 3a TEpiOAHYHICTIO OHOBJIEHHA Ha0oOpiB AaHHX
posropstHAKoM sAKiX € KuiBchka MICBKa paja Ta cexpeTapiar KuiBcpkoi MiChKOL
paiy.

Folul B IchopM}fBaHHﬂ KepyIodoro CIpaBaMy CeKpeTapiaty Kwuiscekol

MichKOI paji, 3acTyNHHKa MichKOTo royoBd — cexperaps KuiBchkoi MICBKOI pajy
PO IOPYIUEHHS CTPOKIB HajaHHA CTPYKTYypPHHUMH nulposmnaMH cereTaplaIy
KuiBcbkoi Micekol pagy inbopmamii Wi y3araJbHEHHA Ta TTiITOTOBKH IPOEKTIB
BiZINIOBiIe 3anUTyBa4aM 1H(bopmau11 BiMOBIIHO IO AOPYYEHB 3aCTYITHHKA MiCBKOTO
ronoBu — cekpeTapsi KniBchKoi MiCBKOI paiy, KEpyr4Oro crpasaMu cekpeTapiaTy

KuiBcbKOol MiCBKOI paju.

%149, Hananus DOBiIKOBOI iHGOpMallil 3 MUTaHb MPOXOJDKCHHS 3aIIHTIB
Ha iHdopmalifo, fKi HamIAIIIK [0 KuiBchkoi MichkOl paau Bif Oprasisauii,
FOPUAMYHUX Ta BisuaHuX 0ciO.

3.1.20. Poamimerns inbopmarii Ha odiuiliHoMy BebcaiTi KuiBcekol
MiCBKOI pajii B 4acTvHI KoMIeTeHwil Binaiy.

Bl KOHTpONb 3a HajaHHsM IIOPiYHOro 3BITY IIONO pobotu 3

BIIKpUTHUMH JaHUMH.
3.1.42, Hananus l'IpaKTPI‘IHOI Ta METOIMYHOI JOIOMOTH IpalliBHHKaM

CTPYKTYPHHUX mnpo:smmB cekperapiary KuiBcpkoi MichKOI paid 3 TIHTaHb, IO
cTOCYIOThCS poOOTH i3 3amMTaMH Ha iHhopMallifo Ta IOKyMEHTaMH JO3BITBHOIO

XapakTepy.
313 Oprauizanis  HaBYAITbHHX ceMmiHapiB, Hapang 3  IIMTaHb

OTIPALIIOBAHHS T2 KOHTPOIIO 33 CBOEYACHHM i HaJeXHAM BHKOHAHHSM 3alliTiB Ha
inpopmauito 8 CEJl ACKOJ nis TMpalliBHAKIB CeKpeTapiaty KuiBcbkoi MiCBKOI

panu.




3.1.24. BejieHHs Ta JOTPUMAHHS €IAHOI CHCTEMH AUTIOBOJCTBA B ceKkpeTapiari
KuiBchkol MichKOT paiy Ta BYKHUTTS 3a8XOMIIB IIOAO CKOPOHYCHHS JIOKYMEHTOO0Iry, B
Meskax KoMIleTeHIil Binaimy.

3.1.25.3nilicaenHs  iHmmMX (YHKLIA 3CiIHO 3 MOKJI3JCHMMH Ha Bimmin
3aBJIaHHSAMMU.

4. IIpaBa

4.1, Bimgir BimoBiEHO 1O MOKTaAeHMX HA HBOTO 3aBJaHb Ta QYHKIIH Mae
paBo:

4,1.1. SamyyaTd ~ CIeNiamicTiB  IHIIMX  CTPYKTYpPHHX I IpO3iTiB
cexperapiaTy KuiBchkoi MiCBKOI paiy Ta BHKOHABYOIO Oprady KuiBcpkoi MiCBKOI
pamu (KuiBcokoi MickKoi —aepkaBHOI anMiHicTpamii) 3a MOTOKEHHAM 3 IX
KepiBHMKaMH [UTs PO3IVIAY [UTaHb, [0 HAIEKATH [0 xommeTeHUil Bigairy.

4.1.2. OzepKyBaTH B yCTAHOBIIEHOMY HOPSKY BiJl IHIIMX CTPYKTYPHHX
nigposninis cexperapiaty KwuiBckol MicbKOl paad Ta BHKOHABYOI'O OpraHy
Kuischkoi wmicskol pamu (KuiBcekoi MickKoi IepiKaBHOI agMiHicTpanii), opraHiB
MICLIEBOTO CAMOBpSTyBaHHS, IiANPHEMCTB, YCTaHOB i opramizaniit iHdopmariro,
JOKYMEHTH Ta IHIII MaTtepiany, HeOOXinHI U1 BUKOHAHHS IIOKNIAICHHX Ha Bimmin
3aBJIaHb.

4.1.3. TloBepTaTu CTPYKTYPHHM IiIPO3AiIaM Kuiscekoi MICbKOI paay JINCTH,
MiArOTOBNEHI 3 TOPYIIEHHSM BAMOI HOPMATMBHMX akTiB Ta BHMAarartu ix
JOOTIPAITIOBAHHS.

4.1.4. BpaTu y4acTb y Hapajax, y pobodumx rpymax, poGoTi KoMici# Ta
CKIMKATH B YCTAaHOBJEHOMY IOpAAKY Hapajgy 3 THUTanb, IO HAIeXaTb [0
KoMmreTeHuii Bigniny.

4.1.5. Hazasaty po3’ SCHEHHsI, peKOMEHauil 3 MHTaHb, [0 HAJIeXaTh 10
KommereHuil Biaairy.

5. 3acTyNMHHK Ha4YaJIbHHKA YupasiHAsi-HAYaJIbHHK Bigainy

5. 1. Bimar ouomioe 3acTYIHUK HadalbHHUKA YIpaBiliHHI-HadalbHUK Bignimy,
KM TIpU3HAYacThCsAd Ha rocaly Ta 3BiJBHAETBCA 3 ITOCagyd y BCTAHOBICHOMY
TOPSLIKY.

Ha mocaxy 3acTylnHHKa HadallbHHKA YIpaBrmiHHA-HadaIbHUKa Bimmimy
pU3HaYa€TbCs 0coba 3 BHINOKO OCBiTOIO 3a OCBITHRO-KBaTi(iKalifHUM piBHEM
MaricTpa, cremiamicra, sKa BOJIOZIE€ Jep’KaBHOI MOBOIO BIAMOBIAHO OO PIBHA,
su3Hadenoro 3akoHom Ykpainu «IIpo 3abe3medeHHA DyHKITIOHYBaHHS yKpaiHChKOT
MOBH §K J[EpXaBHOD» | cTaxeMm pobOTH Ha cmyx6i B opraHax MiCIeBOIO
CaMOBpSIyBaHHs, Ha II0CaJax IePXKaBHOI cinyx6u abo nocBinoM pobOTH Ha KEPIBHHUX
Mocazax TiANpPHEMCTB, YCTAHOB, OpraHisaiiii He3alexHO Big GopM BIaCHOCTI HE
MeHIIe 2 POKIB.

5.2. 3aCTYIHUK HauaJlbHHKa Y IPaBIIiHHA-HaqaIbHIK Binnimy:

5.2.1. 3niiicHioe KepiBHANTBO BimmizoM, Hece NEPCOHATIBHY BIZIIOBiNANBHICTE




3a OpraHi3allilo Ta pesyIbTaTd Horo MisNbHOCTI, CIPUsE CTBOPSHHIO HANEKHUX YMOB
Tpatli;

5.2.2. Po3pobnse TpOEKTH NOCANOBUX IHCTpyKUi# mpauiBHUKiB Bimmimry Ta
nosoYKeHHs po Bimin Ta monae X Ha MOTOUKEHHS HaYalbHUKY YIIPaBIIiHHg;

5.2.3. Posnoxinsie mocanoBi 060B’A3KK MpalliBHUKIB Binnixy MiX HEMIH,

5.2.4. Pospobise man pobotu Binmimy;

5.2.5. BxuBac 3axodiB [0 YAOCKOHAIEHHS OpraHisamii Ta ITiIBHIIECHHS
edexTuBHOCTI poboty Binziny;

5.2.6. Tlomae mTpomo3Wuil Ha4YalBHUKY YNPABIiHHS IIOAO BIOCKOHAJICHHA
opraHizauiigoi cTpykTypd Binainy Ta minBumenHs eheKTHBHOCTI poOOTH Binnimy;

5.2.7. 3BiTye mepel Ha4YaIbHUKOM YIPAaBIiHHS PO BUKOHAHHA ITOKINCHUX Ha
Biytin 3aBoass Ta 3aTBEpIKEHUX IIIaHIB poOOTH;

5.2.8. Oprani3oBye edeKTHBHY B3aeMoniro Bimmimy 3 iHIIMMY CTPYKTYpHHMH
migposminamu cekperapiary KuiBcbkoi MichKoi pamy Ta BHKOHABYOrO OpTraHy
Kuiscsroi Micskol paau (KuiBchKoi MicbKol IepaBHOT aqminicTpaitii);

5.2.9. Ionae Haua bHUKY YIpaBIiHHS NPOMO3KIIT 00 380X0UeHb IpaIiBHUKIB
Bigainy i HakiagaWHs Ha HMX JMUCHMIVIHAPDHUX CTATHEHB 3TiTHO 3 TPYHOBHM
3aKOHOIAaBCTBOM YKpalHH;

5.2.10. 3afesmeuye MOTPHMaHHS mpaniBHMKaMH Binnimy mpasun eTHHIHO]
MOBENIHKM, 3aKOHONABCTBA YKpaiHH 3 IHMTaHb CIyx0M B OpraHax MICLEBOTO
CaMOBpSLYBaHHA Ta 3armo6irasis KOPYIIil; BUMOT IiTOBOACTBA MO0 MPUHMAHH,
067iKy, TPOXOMIKEHHs Tad BWUKOHAHHS [OKYMEHTIB, TIPYITyBaHH: iX y CcCIIpaBH,
CKJTal@aHHs OIHUCIB ClpaB, lepeiadi Ha 30epiraHH; IPaBHIl BHYTPILIHBOTO TPYHOBOTO
PO3TIOPSIIKY, PABHII IPOTUTIOKEKHOT OE3MEKH T2 OXOPOHH mpaii;

5.2.11. Bisye migrorosiesi npatiBHrKamMu Biqainy IpoeKTH JIOKyMEHTIB;

52.12. 3pificaroe iHmI IOBHOBa&)KEHHS, BHM3HAYEHI 3aKOHONABCTBOM Ta
M0CaI0BOI0 IHCTPYKLIERO.

5.3. 3acTyNHHK HadaJlbHWKA YIIPaBIiHHS - HaJaJlbHHUK Bigmimy Moxe MaTH
3aCTYIHHMKA HadalbHUKa Bimaiy.

Ha rocany 3acTyNHHKa HadalbHHKa Bimainy NpU3HAYa€ThCs ocoba 3 BHIIOK
OCBITOIO 33 OCBITHBO-KBaNi(ikallilfHMM piBHEM Marictpa, crierianicTa, sSKa BOJIOIIE
JIep/KaBHOK0 MOBOIO BIJIOBIZHO O PIBHS, BH3HAYEHOIO 3akoHoMm Yxpainu «IIpo
3a6e3neyeH s QYHKIIOHYBaHHA yKpaiHCBKOI MOBH fK IepaBHOI» i cTaxkeM pobOTH
Ha cTyx0i B opraHax MiCLEBOrO CaMOBPSIyBaHH#, Ha Iocanax JepkaBHOI Ciryx0n
a60 nocBiZOM poBOTH Ha KepiBHMX MOcajax IiJNPHUEMCTB, yCTaHOB, opraHizanii
He3aTeXHO Bil OpM BIACHOCTI He MeHIIe 2 POKiB.

54, Ha repion BiICYTHOCTI 3aCTYITHHKA HaJaIbHUKA
YrpaBniHHs-HaualbHAKa Bimmimy (BimmycTka, BiOpsUKeHHs, XBOpoOa TOIO) HOTO
0GOB’A3KM BUKOHYE 3acCTyHHK HadanbHUKa Bimnimy, a y BHIAIKy BiZICYTHOCTI
3acTyNHMKA HauaipHEKa Bimaimy ocoba Bi3HAYEHA PO3MOPAIKEHHAM 3aCTyIIHHKA
MiChKOTO T0JI0BH — cexpeTapst KuiBChKOI MiCBKOI pajid.




6. BianoBigaabHIiCTh

6.1. Bigain Hece BiAMOBIDAIBHICTB 34!

6.1.1. HeBukoHaHHS, HECBOEYACHE | HEHAJIEXKHE BUKOHAHHA MOKIAJCHUX HA
HBOI'O 3aBJaHb i GYHKIIH.

6.1.2. HenoTpiMaHHs BUMOT 3aKOHOJABCTBA Ta BHYTPIIIHIX OpraHizauliiHo-
HOPMATHBHHX JOKyMEHTIB NpH 3JiHCHeHHI QYHKUIH, TOKIAIEeHUX Ha Bimmis.

6.1.3. HemoctoBipHicTh BimoMocTeil Ta iHdopMalii 3 MUTaHp, 110 HaJeXaTh
1o koMmrmereHuil Bigaimy.

7. Inwe

7.1. Bizin y mporeci BUKOHAHHs NIOK/IaJIeHAX Ha HBOTO 3aBJaHb B3aEMOie 3
HoCTifHUMH KoMicismu KHiBCHKOI MiCBKOI pajy, CTPYKTYPHMMH IIiIpO3/iTaMH
cexperapiary KuiBcbkol MiChKOI pajy, CTPYKTYPHHUMH Iipo3aiTaMi BHKOHABYOr0
opraHy Kuiscbkoi michkoi pamu (KuiBebkol MicBKOI JepxaBHOI aaMiHicTpallii) Ta
paiorHnMH B MicTi KueBi 1epxxaBHUMH aZIMiHICTpaLlisMH.

7.2. TpauiBauky Biaainy nmpu3HavdaroThCs Ha MOcaiH 1 3BUTBHSAIOTECA 3 IOcak
y BCTAQHOBJIEHOMY IMOPSIKY.

7.3. TlpauiBauku Binaimy 3aifCHIOIOTE CBOI TNOBHOBKEHHS Ha mijacTaBi
[10CaIOBUX iHCTPYKIIiH, 3aTBEPIDKEHUX B YCTaHOBJICHOMY MOPAIKY.

Kpanidikauifini BAMOrH [0 TMPaUiBHHKIB ~CTPYKTypHOIO migposairy
BU3HAYAIOTBCS  BiamoBimso mo TumoBwx mpodecidiHo — KBasihikaifHuX
XapaKTEpUCTHK I0CaJOBMX Oci6 MiCIeBOro CaMOBpSIYBaHHA, 3aTBEPIUKCHIX
naxasom HaliOHATBHOTO areHTCTBA 3 MUTAHb AepkaBHOI cIyk6H Bin 07.11.2019
Ne 203-19.

7.4. JlinoBoacTBO Bimmimy BemeTbcs 3rifHO 3 HOMEHKIATYPOIO  CIIpaB
cekperapiaty KuiBchkoi MiCbKOI paiy, 3aTBEPIDKEHOIO 3aCTYIHHKOM MiCBKOI0
ronoBu — cexperapeM KuiBchbKoi MiCBKOI pajy B yCTaHOBICHOMY IMOPAIKY.

7.5. TTokazenns Ha Bimtin Ta #oro mpauiBHEKIB 060B’S3KiB, IO BUXOMATH 32
Mexi 1poro [TosoXeHHs, 1 _TaKuX, LI0 He BMW_JM,
3a00pOHAETHC.
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