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MMOCAJIOBA IHCTPYKIIA
3aBiyBada ceKTopy I0 po6oTi 3 BimkputiMu JaHUMH KHiBChKOT MiCBHKOT
pajy Biyiay o po6ori i3 3anuTamMy Ha IyOyIi9Hy iH(GOpMallilo Ta JOKyMeHTaMH
[03BITBHOTO XapaKTepy YIPaBIiHHs JOKyMEHTOO0Iry, aHalli3y KOPEeCIOHAeHIII Ta
KOHTpPONBHO-aHATITHYHOT poGoTa KuiBchKoi Mickkoi paqu cexperapiaty
KuiBcbKkoi MiCBKOI paau

1. 3araJjibHi MOJOKeHHA

1.1. 3aBimyBau cekTopy 1o po6oTi 3 BinkpuTUMH AaHHMH KuiBCHKOI MiCBKOI
pamM Bimmiry mo po6oti i3 3amMTamu Ha ITyOmiuHy iHGOpMALIO Ta TOKYMEHTaMH
JO3BLILHOTO XapakTepy YIPaBiliHHS JOKyMEHTOOOIry, aHali3y KOpECIOHAEHII Ta
KOHTPOJIBHO-aHaNmiTHYHOT poGoti KuiBchkoi Mickkoi pamu cexkperapiary KuiBcpkoi
Micekol pamm (mam — 3aBigyBad CeKTOpy) HaleXHuTh J0 V Kareropil mocax
cIy>KOO0BIIiB OpTaHiB MiCIIEBOTO CaMOBPSITy BaHHS;

1.2. 3aBimyBau ceKTOpY MpH3HAYA€ETHCS HA I10CAMIY 1 3BUIBHAETHCS 3 MTOCANH B
YCTAHOBJIEHOMY IIOPAIKY;

1.3. 3aBimyBau cekropy Oe3mocepenHbO IIANOPAIKOBYETBCS 3aCTYIHHUKY
HaYaJIbHUKA YIPaBIiHHA-HAYATBHUKY Biaimly mo poborti i3 3anmuramu Ha myGmidHy
indopMallifo Ta JOKyMEHTaMH MO3BUIBHOTO XapakTepy (Haji — BiJJIUT) ympaBIiHHS
IOKYMEHTOO0iry, aHali3y KOpPECTOHIEHIii Ta KOHTPONBHO-aHANITHIHOI pobOTH
KuiBcbKOI MichKol paau cexperapiaTy KuiBcbkoi MichKol pajy (falli — yIpaBliHHS).

1.4. 3aBimyBau cekTopy y cBOill misnbHOCTI KepyeTecs Koncturymiero
Vkpainu, 3akoHamu YKpaiHu, moctaHoBaMHu BepxosHoi Pagu Ykpaidu, ykazaMu Ta
I[Ipesupenta Vkpainu, nocraHoBamu KaGinery MinicTpiB VYKpaiHu, pillleHHIMH
Kuiscskoi Mickol pamgw, PermamenTom KuiBcpKol MICBKOI pajy, pO3TOPSIKEHHIMH
KuiBCHKOro MiICBKOrO T'OJOBH Ta 3acTylHHKa MiICBKOIO TOJIOBH - CEKpeTaps
KwuiBcpkol MichKoi pamm, MOJOXEHHSM IIpo cekpeTapiaT KwuiBchkoi MiCBKOI pajw,
[HcTpyKuiero 3 mimosoxctBa B KwuiBebkiif Micekidt pami, Ilopsokom pobotu 3
IOKyMeHTaMH B  iH(popMalliiiHO-TeleKOMyHiKaliknii  cucremi — «EpuHni
iHbopMaiiiHuii IIpocTip TepuTopianbHOl TpoMaau MicTa Kuesa» Ha 6asi cucTemu
enexTpoHHOro Jgokymentoodiry ACKOJI y cexperapiati KuiBcbKkoi Michkol pajd,
ITOJIOXKEHHSM TPO YIIPABIiHHS JOKYMEHTOOOIIy, MOJOXKEHHAM TIPO Bifiji 10 poboTi
3 BIIKPUTHMH JAHUMH Ta IL€I0 IT0CaZ0BO0 iHCTPYKIIEKO.

2 3apaanns Ta 000B’SI3KH
3aBilyBay CEKTOPY:

2.1. 3mificHIOE KEpiBHHITBO CEKTOPOM IO po0OTi 3 BIAKPUTHMH INaHUMH
KuiBcbKoi MicbKol pamd (Aamii — ceKTop) BiLAity o poOoTi i3 3anuTaMu Ha Iy OIidHy



iHbopMalliio Ta TOKyMEHTaMHU J03BiTEHOTO XapaKTepy YIpaBliHHA JOKyMEHTOOOIry,
aHaJi3y KOPECIOHMEHIII Ta KOHTPOJBHO-aHANiTHYHOI po6oTH KuiBchKOi MiCBKOL
panu cekpetapiaty KuiBchbkoi MiCBKOI pajiy;

2. 2. Oprani3oBy€e BUKOHAHHS CEKTOPOM OCHOBHHX 3aB/IaHb;

2.3. KoopauHye Ta KOHTPOJIIOE 3AifCHEHHS NpaliBHUKaMK CEKTOpY (QyHKIIiH
BU3HAYEHUX ITOJI0KEHHSM IIPO CEKTOP (ai — MOJI0KEHH);

2.4. Bepe ydyacTh y po3poOLi IOJOXKEHHS Ta IOCafOBHX IHCTPYKIIIH
MpAaIiBHUKIB CEKTOPY;

2.5. OnpwmogHioe iH(opMalliro y ¢hopMi BIIKPUTHX JaHUX PO3IOPSIHUKOM
sxol € KuiBchbka Michka pana Ta cekperapiar KuiBchkol MiCBKOI pajiy;

2.6. Hece BignoBimanbHiCTe 3a pO3MIiLlEHHs HaOOpPIB BIOKPUTHX HaHHX,
posnopsaHEKoM skux € KuiBcbka Michbka pafa Ta cexperapiaT KuiBchbkoi Michkoi
pany;

2.7. Ilnanye poboTy cCeKTOpy;

2.8. BxuBae 3axofiB INOJO YOOCKOHAJIEHHS OpraHisamii Ta IigBHIIEHHS
e(eKTUBHOCTI poOOTH CEKTODY;

2.9. Pospobmoe Ta akTyallisye HOPMaTHBHO-TIPaBOBY 0asy s opraHisarii
poBGOTH 3 BiIKPUTHMM NaHHMH, PO3MOpANHMKOM fAKuX € KuiBcbka MichKa pajga Ta
cekpeTapiat KuiBcbkoi MiCBKOI pajiu;

2.10. OpranizoBye e(eKTUBHY B3a€MOJII0 CEKTOPY 3 IHIUMMH CTPYKTYPHUMHU
migposminamu cexperapiaty KuiBcbkoi MichKOI pamu Ta BHKOHaBYOI'O OpTaHy
KuiBcpkoi Micskoi pagu (Kuicekol MichKol JepikaBHOI aMiHiCTpallii);

2.11. Orpumye iHbopMarito [isi y3aralbHEHHS BiJl KOPHCTYyBadiB HOpTaiy
BifkpuTux janux Kuesa Ta BCiX 3allikaBlIe€HHMX CTOPIiH, sIKi BHKOPHCTOBYIOTH Habopu
BIIKPUTHX [aHHMX, PO3NOPAOHMKOM sKiX € KuiBcbka Michka paja Ta ceKpeTapiar
Kuischkoi MiCBKOI pajiy, Moae KepiBHUITBY IPOMO3HMILI 1010 amanTarii poboTH 3
BiZIKpHTHMHM JaHAMH BiAIOBIHO A0 iX MOTped;

2.12. Hajiae mpomno3uIlii 00 TOTOBHEHHS HepelliKy, 3MiHU CTPYyKTypH Ta/abo
IepiOJJMIHOCTI OHOBIIEHHs, HAOOPIB BINKPUTHMX [aHMX, fKi IyONKylOTbCA Ha
€nuHOMYy Jiep)KaBHOMY BeOIopTai;

2.13. Amnamisye T@paKTHKy BHKOPUCTaHHA Ha0OpIB BIOKPHUTHX [JaHHX,
y3arajibHIOE BIAMOBiAHY iH(OpMalil0 Ta Hagac MPONO3MIUI IMOAO MOKPAIICHHS
MeXaHi3My IOCTYIy IO BigkpuTol iH(GopMallii, po3mopsaaHuKoM sfkoi € KwuiBchka
MicbKa paja Ta cexperapiar KuiBcbkoi MiCBKOI pajy,

2.14. Amnanizye Ta 3abe3nedye aHani3 HaOOpiB JaHUX, fKi MyOIiKylOThCS HA
€IMHOMY JepXaBHOMy BeOmopraii Ta 3a HeOOXiIHOCTi, HaJae MPOMO3MIIL
BIITIOBIIHMM pO3NOPSIHAKAM IIOAO 3MIiHH CTPYKTYpH, (opmaTy, MepiomHYHOCTI
OHOBJIEHHS OIPUITIOHEHUX HaOOpiB NaHUX;

2.15. KoHTpOIOE OTpUMaHHs Ta y3arajlbHEHHs iHopManii Bil KOpHCTyBayiB
odiniitHoro Bebeaiity KuiBcbkol Michkoi panu Ta EAMHOTO JiepKaBHOTO BedIopTaty
BiIKpHTHX JaHuX YKpainu (nani — CAuHuit qepxkaBHul BeOnopTan);

2.16. 3abesmeuye MiATOTOBKY MOBIOKOBHX MartepianiB Imogo pobotu 3
HabOpaMH BiIKPHTHX IaHUX 3a TOPYUESHHAM HauyalbHHUKA YIIPABIiHHS,

2.17. 3abesmedye mMiArOTOBKY IIOPiYHOrO 3BiTy IIOJO OLIHKA CTaHy
ONPMITIOJIHEHHS | OHOBJIEHHS BIIKPHTHX JIaHHMX, PO3MOPSIHUKOM SKUX € KuiBchKa
Miceka pajia Ta cexperapiat KuiBchkoi MichKOI pany;



2.18. 3abesmedye KOHTPOJb 3a PO3MILIEHHSAM HaOOpIB BIOKPUTHX MaHUX,
posmopangHukoM sikux € KmiBchbka Micbka pana Ta cekxperapiaT KuiBcpkoi MiCBKOL
panu Ha o¢imiiiHomy BeOcaiiTi KniBcpkoi MichKol pafy Ta Ha €IMHOMY IepKaBHOMY
BeOnopran;

2.19. Konrposoe mepiofuuHicTh OHOBIEHHS HA0OpiB JaHHX PO3IOPAIHHKOM
sxkux € KuiBcpka Micska paja ta cekpetapiar KuiBcbkoi Michkoi pajiy;

2.20. 3abesneuye B3aemomito i3 MinictepcTBoM HH(poBoi TpaHchOpMaIlil
Vkpainu momo podboty 3 HabopaMu BIIKPHTHX JaHHX;

2.21. JIoOTpuMYy€ETBCSI BAMOT aHTHKOPYIIIHHOIO 3aKOHOAABCTBA, KOHTPOIIOE 1X
IOTPUMaHHS [TpalliBHUKaMH CEKTODY;

2.22. 3nificHIOE BeeHHS IiIOBOZACTBA B iH(OpPMAIiHHO-TeTeKOMyHiKalliHHiA
cucteMi «Equauil indopManifHimii IPoCTip TepHTOpianbHOI rpoMaau Micta Kuesay
Ha 6asi cucreMu eekTpoHHOro HoKyMeHToo0iry « ACKO/I»;

2.23. 3mificHIOE 1HII NMOBHOBa)KEHHS, BH3HAYEHI 3aKOHOM, ITOJIOKEHHSIM IIpO
CEKTOp.

3. IIpaBa

3.1. 3aBimyBad cexkTOpy Mae MpaBO 3a JOPYYEHHSM, HadalbHHKA YIIPaBIiHHSI
3HaHOMUTHCH 3 iH(OpMaIli€ro Ta JOKyMEHTaMH B IOCTiMHMX Komiciax KwuiBechKol
MichKOI pajid, CTPYKTYpHHX Migposzinax cekperapiary KuiBchbkoi Micpkol pann
(KuiBChbKOI MiCBKOI IepikaBHOI aJ[MiHiCTpaIlii), OpraHiB MiCIIEBOTO CaMOBpsAIyBaHHS,
MinictepctBa 1mbpoBoi TpaHchopMmalil YKpaiHH, a TaKoX 3aluTyBaTd Ta
OZlepKyBaTH Bi HUX MaTepiaiy, HeoOXifHi JJIi BUKOHAHHS MOKIAIEHIX Ha CEKTOp
3aB/IaHb;

3.2. ToTyBaTy 3alMTH, JOIOBIIHI 3alIMCKH MPOIO3KIIii Ta JIUCTH 3 IHTaHb, IO
CTOCYIOTBCS AISIIBHOCTI CEKTOPY;

3.3. BHOCHTH 3aCTYIHHKY HAQUYaJbHWKA YNPAaBIiHHS — HaualbHHKY BiIILTY
IPOITO3HIIIT IIOJI0 BIOCKOHAJIEHHS pOOOTH CEKTODY;

3.4. HagasaTu po3’sCHeHHs, peKOMeHHalii 3 MHUTaHb, IO BIIHOCATBECSA IO
KOMITETEHIII1 CEKTOpY.

4. BianoBigaJabHICTD

4.1. 3aBimyBa4 ceKTOpY Hece BiIIOBiNANbHICTh 32 HEBUKOHAHHS, HECBOEYACHE
i HeHayle)KHEe BUKOHAHHA IOCAJOBHX OOOB'S3KiB, mependadyeHUX LI I10CAT0BONO
IHCTpYKILi€IO;

42. HenorpuMaHHs BMMOT YHHHOTO 3aKOHOJABCTBA Ta BHYTPINIHIX
opramizamiifHo-HOPMATUBHIX TOKYMEHTIB IIPH BUKOHAHHI CBOIX 060B’SI3KiB;

4.3. HepocToBipHicTs BimomocTel Ta iHbOpMallil 3 IHTaHb, [0 HANEXATh IO
KOMIIETEHIIi1 CEeKTOPY;

4.4, TlopylmeHHs BHKOHABCHKOI IMCIMIUIIHH Ta MPaBWJl BHYTPIIIHBEOIO

TPYZOBOTO PO3MOPSIKY.

5. lloBuHEH 3HATH



5.1. 3aBimyBau cekrTopy moBuHeH 3HaTH KoHCTHTYHiO YKpaiHu, 3aKoHH
VkpaiHHi Ta HOPMATUBHI TOKYMEHTH, IO CTOCYIOThCS CIyXKOU B OpraHax MiCLEBOrO
caMOBpsALyBaHHs, yKasd IIpesuneHTa VYkpainu, mocTaHoBd BepxosHoi Panu
Vxpainu, nocranosa Ka6inery MiHicTpie Ykpainu, 3acaqi 30BHIIIHBOEKOHOMITHOL
IOMITHKM YKpaiHu, iHmm IMiJ3aKOHHI HOPMATHBHO-IPABOBi aKTH, INO CTOCYHOTHCH
pO3BUTKY BiAmoBimHUX cdep YNpaBIiHHSA, IPAKTHKY 3aCTOCYBaHHSI YHHHOTO
3aKOHONABCTBA 3 IIMTaHb, II0 HAJeXaTb [0 HOro KOMIETEHIil; OCHOBH
PETiOHAIBHOTO YIIPABIIiHHS, eKOHOMIKM Ta YIPAaBIIiHHS IEPCOHANIOM; OCHOBH IIpaBa,
momiTosorii Ta puMHKY mpami; GopMH Ta MeToauM pobOTH i3 3acobamu MacoBOI
inbopmarii; iHCTpykuiro 3 [inMOBOACTBA Y BiANOBIIHOMY OpraHi MICLEBOTO
CaMOBpSLyBaHHS; OCHOBH IICHXOJIOTi, eKOHOMIKH, (piHAHCIB; IpaBHyIa BHY TPIIIHBOTO
TPYOBOTO PO3MOPA/KY; IIPaBAJIA MiOBOTO €THKETy; MpaBHlla OXOPOHU IIpali Ta
TIPOTHIIOXKEKHOT Ge3TeKy; OCHOBHI MporpaMu poOOTH Ha KOMITFOTE.

6. Ksamnigikaunifini BUMorn

6.1. Ha mocay 3aBimyBada CEKTOPY NMpPH3HAYAEThCA 0c00a 3 BUIIOIO OCBITOIO
3a OCBiTHRO-KBaTibiKalliiHMM piBHEM MaricTpa, Crenianicra, BOJOIIHHIM
Tep’KABHOI0 MOBOKO BiAIOBINHO [0 piBHA BU3HA4YeHOTo 3akoHOM YkpaiHu «IIpo
3abe3neueHHs (yHKIIOHYBaHHS yKPAaiHCBKOI MOBHU AK J€PYKaBHOI» 1 CTaxeM poOoTH
Ha CIyX0i B OpraHax MiCIEBOTO CaMOBps/IyBaHHS, Ha IIOCajiaX JEPKaBHOI CIIyXOH
a60 OCBiIOM POGOTH Ha KepiBHUX TOCajax MiJNPHEMCTB, YCTaHOB, OpraHisarii
He3aJIeXHO BiZl GOpM BIACHOCTI HE MEHIE 2 POKIB. _ [




