3ATBEP/DKEHO
PO3TIOPSIKEHHs 3aCTYITHUKA
MiCBKOT0 I'OJIOBH — CEKpeTaps
KuiBcbKOT MICBKOI paan

Bin 24.40.2023 Ne 235

INOJIOXKEHHA
npo Bixain peecrpanii, 001Ky Ta KOHTPOJIIO 3BepHEHL rPOMAsH
ynpagsJiiHHsSI J0KyMeHT000iry, aHaJi3y KopecnonaeHuil Ta
KOHTpOJIbHO-aHaTiTHYHOT poGoTH KuiBebKOT MicbKOI paaH
cexperapiaty KuiBcbkoi micbkol paan

1. 3araJjbHi M0JOKEeHHS

1.1. TlomoxeHHs mpo Bimmin peecrtpauii, ofIiKy Ta KOHTPOJIIO 3BePHEHb
rpOMazsTH YNpPaBIiHHA JOKyMEHTOOOIry, aHai3y KOpPECIOHJEHIIl Ta KOHTPOJIBHO-
ananiTHaroi po6oTi KuiBchkoi MicbKOI pany cexperapiaty KuiBcpKoi MiCBKOI paau
(mani — [NonoxkeHHs ) BU3HAYAE OCHOBHI 3aBanHs, GYHKIII, TpaBa i BiAMOBi JanbHICTE
Bijtiny peecrpauif, 06miKy Ta KOHTPOMIO 3BCPHCHb TPOMAlAH yIIpaBJliHHA
OKyMeHTOO0Iry, aHamisy KOPECTIOHIeHIIT Ta KOHTPONBHO-aHANITHIHOI pOGOTH
KuiBebKol MickKol pamy cexperapiary KuiBchkol MiCEKOT paiH,

1.2. Bimnin peectparii, 0671iKy T2 KOHTPOIIO 3BEPHEHE IPOMAIAH yIIpaBIiHHA
JOKYMEHTOO00Iry, aHali3y KOPECIIOHAeHMIl Ta KOHTPOJIBHO-aHAMITHYHOI PO6OTH
Kuiscobkoi Michkoi pamu cexperapiaty KuiBepkol Michkoi pajw (nai — Binzim)
3abe3evye BUKOHAHHS MOK/IaJIeHUX Ha HBOTO 3aBJaHb Ta (QyHKLIHA.

1.3, Bigmin € CTPYKTYPHMM IIJPO3ILTOM YIIPaBIIiHHS IOKyMEHTO000ITIY,
aHaJi3y KOpEeCIOHIEHIIl Ta KOHTDOJIBHO-aHaTiTHYHOI po6oTu KuiBchKoT MicChKOT
pamu cekperapiaty KuiBCbKO1 micbkoi pamu (mami — YIpaBimiHHS) MiASBITHHE Ta
i AKOHTPOJIbHUH HAYaJIBHUKY VipaBiiHHS.

1.4. Jlo cxnamy Bimaury BXOOUTB CEKTOP oprasizailii 0co6HCTOro MPHHOMY
rpoMazfH Biity peecTpalii, 00Ky Ta KOHTPOIO 3BEPHEHD rpoMaisiH YIIpaB/iHH.

1.5. Bizain y cBOTH IisIbHOCTI KEPYETHCA KorcTuTywiero YKpalHH, 3aKOHaMH
YkpaiHy, OCTaHOBaMH BepXOBHOT Pamu Ykpaiuu, ykasamu [Ipe3unenra VYkpaiHy,
noctanoBaMy Ka6inery MinictpiB Ykpainu, pilleHHAMA KuiBcpkol MICBKOI pajd,
CraTyToM TepUTOpIallbHOI IPOMaIH micra Kuesa, PernamenTom KuiBCEKOT MiCEKOL
panu, posnopsmkeHHsMA KHIBCHKOTO MICBKOTO TOJIOBH Ta 3aCTYITHHKa MICBKOIO
rooBM — cekpeTaps KuiBChKOI MichKOi palw, [ToJOXKeHHIM IIpO CeKpeTapiar
KuiBChKOI Michkoi pamy, IHCTPYKII€IO 3 ALIOBOACTBA B KuiBcpKilt MichKi# pami,
[TopsnkoM pobOTH 3 HOKyMEHTaMH B {H(bopMaifHO-TeNeKOMYHiKalli HHIA cHCTeMI
«€nuHui indopManiitHui IpocTip TEpUTOpiabHOT rpoMa micta Kuesa» Ha 6asi
CHCTEMH €JIeKTPOHHOrO JOKyMEHTO0OIry ACKOJI y cexperapiati KuiBcbKol MiCBKOI
paau, [HCTPYKII€O 3 PO3IVIsATY 3BEPHEHB TPOMAIH y KwuiBceKilt MiceKilt pani,
[lopsakoM CKJIafaHHs Ta IOXaHHA samuTis  Ha myOmiumy iH(OpMamio,
PO3TOPSTHAKOM SIKOT € Kuiceka Michkka pana, IloroxeHHAM IIpO yIIpaBIliHHA




JIOKyMeHTo006Iry, aHali3y KOpecIOHJeHIII Ta KOHTPOJIBHO-aHANITHYHOI pPOOOTH
KuiBcekol Micekol panu cexpeTapiaty KuiBCbKoi Micekol paay, uuM [TonoxeHHaM Ta
IHIIIMMY HOPMaTHBHO-ITIPaBOBUMH aKTaMHU.

1.6. Tlonoxeuns mpo Bimain, mocamosi iHCTpykuii mpauiBHHKIB Bimgmimy
3aTBEPIDKYIOTBCS 3aCTYyITHHKOM MICBKOI'O TOJIOBH — ceKperapeM KHIBCBKOI MiCBKOI
panu.

1.7. 3miam 1 pgomoBHeHHs mOo 1poro IlojoxeHHS pPO3pOOIAIOTECS
3aCTYITHUKOM HadalbHHKa YTIPaBliHHA — HadalbHUKOM Binmimry, moromxyroThcs
HayaJLHUKOM YTPaBIiHHS Ta 3aTBEPKYIOTHCS 3aCTYIIHUKOM MiCBKOrO TI'OJIOBH —
cexperapeM KuiBcbKol MiCBKOI pajiH.

2. 3aBoaHus

2.1. OcHOBHHMH 3aBIaHHsIMU Bigauny e:

2.1.1. BeneHHs Ta JOTPUMAaHHS €IMHOI CUCTEMH [iJIOBOJCTBA B CEKpeTapiaTi
KuiBchKol MichKol pajii, B Mexkax KoMIleTeHwil Binnimy.

2.1.2. O6xik, momepeaHid po3risn I KOHTPONL 3a NOTPHMAaHHAM IIOPSIKY
PO3ITISITy TIHCHMOBHMX 3BEpHEHb TI'POMalsAH, fKi HaQiMUUIM IOIITO0, IepefaHHX
rPOMaJfHMHOM OCOOHCTO 4 dYepe3 YIOBHOBaXEHY HHM 0cofy, SKImO LI
TTOBHOB@KEHHs OQOpMIIeHI BIANOBINHO [0 YMHHOIO 3aKOHONABCTBA, €IEKTPOHHHX
3BEepHEHb, HAIPABIEHAX 3 BAKOPUCTAHHAM Mepexi [HTepHeT, 3ac00iB eleKTPOHHOTO
3B'SI3KY, @ TAaKOX 3BePHEHb IDOMAJUIH, IO HAIMIIIM 4Yepe3s HApOJHHMX [EIyTaTiB
Vkpainu, nermyraris KuiBebkoi MickKol pamy, OpraHu AepXaBHOI BJIaJH, OpPraHH
MiCLIEBOrO CaMOBpSOyBaHHs, ITiATIPUEMCTBA, YCTaHOBH, opraHizamii mo KwuiBChKOI
MichKOl pajM, 3aCTyIHHMKa MICBKOTO roynoBH-cexperaps KwuiBcbkol MickKoi pand,
Kepyiodyoro crpasamu cexperapiaTy KuiBchkoi mickkoi panm, romis MOCTIMHUX Ta
THMYaCOBHX KOHTPOJIBHKX KoMici#t KuiBchkoi MiceKOl pajw.

2.1.3. Benenus 6a3d [aHUX BXIiZHOI KOPECTIOHAEHII] 3 IHTaHb 3BEPHEHb
rpoMazsH B iHbopMauiiiHO-TeneKOMyHiKaiH i cucTeMi «ExuHIN inhopmariitauii
mpocTip TeputopiansHoi rpoManu Micta Kuesa» Ha 6asi CHCTEMM eIE€KTPOHHOTO
nokymerToobiry ACKOJ (nani — CEJL ACKO/).

2.1.4. Tligroroska I‘IpOEKTiB BiamoBige# Ha 3BEpHEHH: POMajIH, IO
HaIHIITH Ha PO3IVIS 0 VIIPABIiHHS BIMOBIZHO O JOPyYeHb 3aCTyIIHAKA MiCHKOrO
ronosu — cexperaps KuiBcbkoi MiChKOI pany, Kepyiouoro crpaBamu cekpeTapiaTy
KuiBchkoi MiChKOT pajiyl 3 MUTaHb, 110 HAJIeXaTh JO KoMIeTeHnil Biyiny.

2.1.5. Po3p06neHH;{ METOIWYHMX pEeKOMEHMAalill 3 NUTaHb BIOCKOHAJICHHA
opranizauii po6oTH 3i 3BEPHEHHAMH IPOMA/ISH, HalaHH METOIMYHOI Ta IPaKTHYHOI
JOTIOMOTH CTPYKTYPHHM Mifpo3ainam cexperapiaty KuiBcekol Michkkol pan,
BUKOHABYOro oprany KuiBcpkoi Mmickkoi pamm (Kuischkoi MiCBKOI nepaBHOI
anMinictpanii) B opramizauii poGOTH OO0 BEAEHHS JUIIOBOICTBA.




3. ®Oyuknii

3.1 OcuoBHMMH QyHKLUIAMH Binairy €:

3.1.1. 3nilicHeHHs eNEKTPOHHOTO IOKYMeHT000iry, 3abesrnedeHHs 00Ky Ta
KOHTPOJIIO 3a 3BEpHEHHSAMH TIpoMaisH, ski Oynaum 3apeectpoBani y Bimmimi, ix
36epiranHsaM Ta nepeadero B yCTaHOBJIEHOMY HOPAJIKY [0 apXiBy.

3.1.2. Benenns 6asu naHuX 10 poOOTi i3 3BEpHEHHSMH IPOMalsfH B MEPEXi
CEO ACKOZ.

3.1.3. 3nilicHeHHs MOMEPEeIHBOr0 PO3IJLILY, peecTpauii Ta ONpaLOBaHHA
MUCHMOBHX 3BEPHEHD MPOMaIsiH, SKi HaIIHIIK MOIITO0, [IEPEIaHiX TPOMaISHIHHOM
0COBHCTO UM 4Yepe3 YNOBHOBaXKEHY HUM 0co0y, AKIIO Li MOBHOBaXKEHHS 0QOpMIIEHI
BIAMOBIAHO 10 YMHHOI'O 3aKOHOIABCTBA, €JIEKTPOHHUX 3BEpHEHB, HANPAaBIEHUX 3
BHKODHCTaHHSIM Mepexi [HTepHeT, 3ac0o0iB eIeKTPOHHOr0 3B'A3KY, & TaK0X 3BEpHEHb
rpoMajIsH, U0 HAJINIIITH Yepe3 HApOIHUX JAEMyTaTiB YKpaiHu, nemyTaTiB KuiBceKol
MiCBKOi pajW, OpraHd [ep’KaBHOI BJalIH, OPraHH MiICIIEBOrO CaMOBpsITyBaHH,
TMiAnpueMcTBa, ycTaHoBH, opraHizamii mo KwuiBcekoi MiChKOI panwd, 3acTymHHKa
MICBKOr0 TOJOBH — cekperaps KuiBcbKOI MICBKOI pajiM, KEpyH4YOoro CcIipaBaMH
cexperapiary KwiBCcbKkOi MichKOi pamu, TOMIB IIOCTIHHHX Ta THUMYacOBHX
KOHTPOIBHUX Komici#t KuiBchkol MichKOT paiH.

3.1.4. HancunanHs B yCTAHOBIIEHOMY MOPAIKY 3BE€PHEHb TPOMaJIsH 3 ITUTAHB,
BHpILITEHHS AKHX BiTHOCHTBCS [0 KOMITETEHII] iHIMX Iep)KaBHUX OPraHiB Ta OpraHis
MICIIEBOTO CaMOBPSIyBaHHs, [ AIPHEMCTB, YCTAHOB Ta OPraHi3alli, Uit pO3ryIiny 3a
HAJIEYKHICTIO 3 MOBIIOMJIEHHSIM ITPO IIe TPOMasHaM, Kl II0Jalli 3BepPHEHHS

3.1.5. IligroroBka mPOEKTIB HOpy4eHb KHiBCEKOro MICHKOrO TOJIOBH,
3aCTYITHHKA MICBKOrO TOJIOBH — cekperaps KuiBChKOI MiCBKOI paiy Ta KEepyroHuoro
cripaBamu cekperapiaty KuiBchkoi MiCBKOI pagu 3a 3BEpHEHHSMH IPOMAlsH IO
KuiBchkoi Michkol pai, 3acTyIHHKa MICBKOTO ronoBH — cekperaps KuiBcexoi
MiCBKOT pajiu Ta KepyroHoro crpaBaMu cexperapiaTy KuiBcbKoi MiChKOI pajid.

3.1.6. CxanyBaHHS 38epHEHb rpoMasiH 3 qonatkamu no Hux B CEIL ACKOZ.

3.1.7. Opranizanis KOHTPOIIO 32 CBOE€YaCHMM BHKOHAHHAM CTPYKTYPHHMHU
nigposnainamu cexperapiaTy KuiBcbKOT MiChKOI pajiil 3BePHEHb TPOMA/IAH.

3.1.8. [TizroroBka IPOEKTIB BiANOBiJeH Ha 3BEPHCHHS IPOMaliH Ta JIHCTH,
[0 HANIfIUTM Ha PO3MJISAA MO YIPABIiHHA BiNIOBIMHO OO NOPY4YEHb 3aCTYITHHKA
MICBKOr0 TOJOBH — cekperaps KuiBcpKoi MICBKOI pajy, KepyrHdoro CrpaBaMy
cekperapiaTy KuiBchKoi MiCBKOI paay.

3.1.9. CxnananHs HOMEHKJIATypH crpas Binnimy, 3abe3nedeHHs KOHTPOTIO 33
MpaBUIIBHICTIO (OpMyBaHHs, 0GopMIIeHH | 30epiraHHs CIpas, 110 i UIAraroTh 3124l
B apXxiB.

3.1.10. ITizroTtoBka 3BiTiB, CTATUCTHYHUX, AHATITHIHMX, IOBIIKOBHX Ta
{HIMMX MarepianiB MPO HAIXOKEHHsS 3BEPHEHb TPOMAZsH 0 KuiBcpkol MiCBKOL
panu.

3.1.11. TlizroToBKa HaragyBaHb KEpIBHHKaM CTPYKTypPHHX Il pO3IiIiB
cekxperapiaty KuiBcbkoi MiChKOI pajiu IIpo HabKeHHs Ta/ab0 3aKiHYEHHS TEPMIHIB
BUKOHAHHS JOpYy4€Hb 3aCTYITHHKA MiCHKOTO IOJIOBH — CEKpeTaps KuiBCBKOI MiCBEKOI
paji, a TaKOX 3BiTiB, CTATHCTHYHIX, aHAJITHIHHX, JIOBiIKOBMX Ta IHIIFX MaTepiamiB

PO HaIXOKEHHS 3BEPHEHD IPOMAJIAH.




3.1.12. Hapmawus gosigkosol iHdopmauii 1 KOHCyHmbTalili 3 IIMTaHB
ITPOXOJIKEHHS 3BepHEHb IPOMaLIH, sKki Oynu 3apeecTpoBani y Binaini.

3.1.13. 3abesnevedHs mnpuifoMy BXigHOI KOPECHOHAEHIII 3a IOMOMOTON0
CHCTEMH eJIeKTPOHHOI B3aemoyii opraxis BukoHasdoi snaau (nani — CEB OBB).

3.1.14. BXUTTS 3aX0/iB 11010 CKOPOYEHHS TOKYMEHTOOOIrY.

3.1.15. PosmimenHs indopmanii Ha odiuifiHomy BeOcaifTi cexperapiaTy
KuiBcexoi Michkol paau B 4acTHHI KoMneTeHmii Binnimy.

3.1.16. 3aificHeHHs IHIINX NTOBHOBAXXEHb 3TITHO 3 MOKIaIeHMMH Ha Bimmin
3aBIAHHAMHU Ta 000B’ I3KaAMH.

4. IlpaBa

4.1. Bignin mae mpaso:

4.1.1. 3a nopyYeHHAM HauaJlbHUKA YIIPABIIHHS 3aTy4aTH CelianicTiB iHmmX
CTPYKTYpPHHX TNigpo3zinis cexperapiaTy KuiBChKOi MiCBKOI pagy Ta BHKOHaBYOIO
oprany Kuiscskoi michkoi pamu (KuiBebkoi Michkoi neprabHoi agminicTpauil), 3a
[IOrO/UKEHHAM 3 1X KepiBHMKaMH{, JUId PpO3INIAAY IHMTaHb, MO HaleXaTh M0
KOMITETeHMLIT Binaimy.

41.2. 3a [JopydeHHsSM HadaJlbHWKA YNPaBIiHHS  OACPXKYBaTH B
YCTAHOBITEHOMY TOPSAKY BiJl IHIIMX CTPYKTypHHX IiIPO3ALIIB cekperapiaTy
KuiBchKoi MichKkol pany Ta BAKOHaB4oro opraty Kuiscekoi micekoi panu (KuiBcbKol
Micekol  mepxaBHOi axmMinicTpanii), opramiB MicLeBOro  caMOBpANYyBaHHS,
MiANPHEMCTB, YCTAHOB i opramizauiif iHbopMario, JOKyMEHTH Ta iHIII MaTepialy,
HeoOXIIHI IS BUKOHAHHS [TOKJIAAeHHuX Ha Bixmin 3aBaaHs.

4.13. 3a JOPYHEHHSM Ha4albHIKa YIIPaBJIiHHA IIOBEPTAaTH CTPYKTYPHHUM
nigposninam cekperapiaty KuiBcpkoi Micekol pagu Ta BHKOHABYOTO OpraHy
Kuiscpkol michkoi pagu (KuiBchkol MiChKOI HEpKaBHOI a,llMlHlOTpaHll) ciryxk00Bi
JIOKYyMEHTH, IiATOTOBIEH] 3 IOPYIIEHHAM BUMOT HOPMA@THBHHMX aKTiB 3 IHTaHb
Ii70BOACTBa, Op(horpadiyHMMK [IOMHIKAMH, HENOCTOBIPHMME BIHOMOCTSMH, Ta
BUMAaraTH 1X JOOIIpaLllOBaHHS.

4.1.4. 3a [OpydYeHHSAM HayalbHHKa YNpaBlinHs OpaTd ydacTb y Hapauax,
po6oTi pobouMx rpyI, KOMICi Ta CKIMKAaTH B yCTaHOBIEHOMY MOPSIKY Hapaud 3
[IMTaHb, (10 HAIEXaTh 10 KoMrereHnii Bigmimy.

4.1.5. 3a HOpYdYeHHAM HavyalbHUKA YNPABIiHHSA HaJaBaTH pO3’ACHEHH,
peKOMEHMIALlT 3 THTaHB, 10 HATIeXaTh 10 xoMmrereHuil Bigaimy.

5. 3acTyNHHK HA4YaJIbLHHKA yNpaBJliHHA-HAYaIbHAK Bigainy

5.1. Bimgin ouosioe 3aCTYIHMK HauaTbHWKA yIpaBNiHHA-HadalbHUK Bimimy,
SIKAM [IPU3HAYAETHCS Ha IOCagy Ta 3BINBHAETBCS 3 II0CATM y BCTAHOBICHOMY
[OPSAKY.

Ha mocagy 3acTylHHKa HadajbHMKAa YIPABIIHHS-HadaJbHHUKA BiaLTy
NpU3HAYAETBCA 0coa 3 BUIIOK OCBITOIO 3@ OCBITHBO- KBam(bmaulHHHM piBHEM
MaricTpa, crenianicta, ska BOIOIIE IEPKABHOK MOBOKO BiZIMOBIZHO 11O piBHA,
BH3HAYCHOro 3akoHOM Ykpainu «ITpo 3aGesmedeHHs GyHKIIOHYBaHHS yKpaiHCHKOI




MOBH SK JepKaBHOI» 1 craxkeM poOoTd Ha cioyxbi B opraHax MicCLEBOro
CaMOBPSIyBaHHs, Ha TT0caaax Jep:kaBHOI cyx0u abo 10ocBinoM poboTH Ha KepiBHUX
mocagax MiAMPHEMCTB, YCTaHOB, OpraHi3alii He3aleXHO BiT (GOpM BIACHOCTI He
MeHIIe 2 POKIB.

5.2. 3acTyITHUK HadaJlbHHKa yIIpaBIiHHI-HaYaIsHUK Bingimy:

5.2.1. 3mificHIOE KepiBHUIITBO BiIIIJIOM, Hece ITepPCOHANBHY BilITOBiNATBHICTE
3a OpraHizallifo Ta pe3yJbTaTH HOT0 AiSUIBHOCTI, CIIPHUSE CTBOPEHHIO HAJIEXKHUX YMOB
rpalti;

5.2.2. Po3pobiise mpoeKTH NOCamoBHUX IHCTPYKUIM mpamiBHUKIB Bimminy Ta
TIOJIOYKEHHs Tpo Biaain ta nogae X Ha IOTOKEHHS Ha4aIbHUKY Y IIPaB/IiHHS,

5.2.3. Posnopinse nocamoBi 000B’sI3KkK IpaIliBHUKIB Bimniny Mixk HEUMHE;

5.2.4. Pospobnse muan pobotu Bigmimy;

5.2.5. BxwuBae 3axomiB MO0 YIOOCKOHAllEeHHS Oprafisaiii Ta MiIBHUIIEHHS
eexTuBHOCTI poboTH Binaity;

5.2.6. Tlomae mpomo3ulii Ha4YalbHUKY YIPaBIiHHSA I[IOJ0 BIOCKOHAJIEHHA
oprasizariinol cTpykTypy Bingnimy ta nigBumeHHs eGekTHBHOCTI poboTu Binaimy;

5.2.7. 3BiTye niepel HAYAIBHUKOM YIIPaBIIHHS [IPO BUKOHAHHS MOKJIAJIEHUX Ha
Binnin 3aB1anHk Ta 3aTBepDKEHUX IIaHIB pobOTH;

5.2.8. OpranizoBye eheKTUBHY B3aeMOZi0 Bimriny 3 IHIIMMH CTPYKTYPHUMH
nigposninamu cexkperapiaty KuiBcbkoi MiICBKOI paid Ta BHMKOHAaBYOIO OpraHy
Kuiscekol Micekoi paau (KuiBchKoT MichbKO1 nepxaBHOI aaMiHicTparii);

5.2.9. Tlogae HaYalbHHWKY YIPABIIHHS TPOMO3MIII MIOAO0 3a0X0YEHb
npauiBHMKiB Bigmimy i HakianaHHs Ha HUX JUCHUINTIHADHMX CTATHEHb 3TiOHO 3
TPYIOBUM 3aKOHO/I@BCTBOM Y KpalHH;

5.2.10. 3abesmeuye MOTpUMaHHS [paliBHUKaMH Binmimy mpaBui eTHYHO]
MOBEIIHKH, 3aKOHONABCTBA YKpalHM 3 TIHTaHb CIy>)X0H B oOpraHax MiCIEBOTO
CaMOBpALYBaHHs Ta 3ar00iraHHs KOPYTLii; BUMOT ALTOBOACTBA IIOAO ITPUHAMAHHS,
06Ky, TPOXOMKEHHS Ta BHUKOHAaHHS [OKYMEHTIB, IpyIyBaHHA IX Yy CIIpaBy,
CKJIaJlaHHs OTMCIB CIpaB, Nepeladi Ha 30epiraHHs; IpaBuil BHYTPIIIHBOIO TPYIOBOIO
PO3MOPSAAKY, TPABUIT TPOTHIIOKEKHOT Ge3IIeKr Ta OXOPOHH IIpalli;

5.2.11. Bisye niarorossieni npamiBHUKaMy Biuiny IpoeKTH JOKYMEHTIB;

5.2.12. 3pificHioe iHII ITOBHOBAa)XXEHHS, BH3HAYEHI 3aKOHOJaBCTBOM Ta
I10CaI0BOK 1HCTPYKLIETO.

5.3. 3acTynmHMK Ha4alpHHKA YIpaBliHHA-HAYalbHUK Bimmimy Moxe waru
3acTyINHMKA HaualbHuKa Binaimy.

Ha mocany 3acTylHMKa HadalbHUKa Bimminy mpusHagaeTsess ocoba 3 BULIOK
OCBITOIO 3a OCBiTHBO-KBami(ikalifiHuM piBHeM MaricTpa, crienianicTa, sKa BOJIOXIE
JIEPKAaBHOIO MOBOKO BIANOBIXHO A0 piBHA, Bu3HadeHOro 3akoHoM Ykpainu «IIpo
3a0e3reueH s (QyHKIIOHYBaHHS YKpalHCHKOI MOBH SIK JI€PKaBHOI» i cTaxxeM poboTH
Ha CcIyKGi B opraHax MiCLEBOrO CaMOBpSIyBaHHs, Ha IOCAaX OEpPHKaBHOI CIyKOH
abo 70cBiIOM pobOTH Ha KepiBHMX I10cajax IiANPHEMCTB, YCTAHOB, OpraHisauid
He3aJIe’KHO Bij GOPM BIACHOCTI He MEHIIE 2 POKIB.

5.4. Ha mepion BiAcyTHOCTI 3aCTyIIHMKa HauaJbHMKA yHPABIiHHS-HaYalbHUKA
Bigginy (BimmycTka, BiOpsKeHHs, XBopoGa Tomo) #oro 0GOB’S3KH BHKOHYE
3aCTYITHUK HaualbHHKa Binmimy, a y BuIaaKy BiZICYTHOCTI 3aCTyITHHKa Ha4albHUKA
Binainy ocofa Bu3Ha4YeHa PO3HOPAMIKCHHAM 3aCTyIHHKA MiCBKOTO TONIOBH —
cekperapsi KuiBcbKoi MiChKOT paid.




6. BianosigajabHicTh

6.1. Bigain Hece BiAMOBiIaTBHICTS 3a:

6.1.1. HeBukoHaHHs, HECBOE€YACcHE | HEHaJE)KHE BUKOHAHHA MOKIAJICHUX Ha
HBOTO 3aBAaHb 1 QYHKIIIH.

6.1.2. HegoTpuMaHHsA BUMOT 3aKOHOIABCTBA Ta BHYTPIlIHIX OpraHisawiiHo —
HOPMAaTHBHUX JOKyMEHTIB NpH 3AiHcHeHHI QyHKIiH, moknagenux Ha Bimnin.

6.1.3. HenocToBipHicTs BimomocTeit Ta iHdopMalii 3 mUTaHb, [0 HaIEXaTh
10 xoMreteHuii Bigaimy.

7. Inme

7.1. Bizmin y mporeci BUKOHAHHS TTOKJIaIeHHX Ha HHOTO 3aBIaHb B3aEMOZIE 3
MOCTIHHMMH KoMicismu KHIBChKOI MiCBKOT pagy, IemyTaTChbKUMH (pakuiiMH,
CTPYKTYPHHMH Mifpo3finamy cekperapiary KuiBchkoi Michkoi paad Ta IHIINMH
CTPYKTYpPHHMH TiApO3jinamMi BHKOHaBYoro oprady KuiBecbkoi Micbkoi paau
(KuiBcbkoi Michkoi aepxaBHOi anmiHicTpamii) Ta paffommumu B MicTi Kuesi
JIEpXKaBHUMH aMiHICTpaLiIMH.

7.2. TlpauiBHukK Bingainy NpuH3HAYarOTBCS Ha TIocagy Ta 3BIJIBHAIOTBCA 3
IOcajy y BCTAHOBJIEHOMY MOPSIKY.

7.3. IlpauiBauku Binaimy 3miHCHIOIOTE CBOI IOBHOBAXEHHS HA TicTaBi
M0CaI0BUX IHCTPYKLIH.

Kpanidikauiisi BAMOTM [0 MNpauiBHWKIB CTPYKTYPHOTO  IifPO3ALTY
BH3HAYAIOTbCH  BiAMOBigHO g0 TumoBux mpodeciliHo —  kpamidikaniiHux
XapaKTEepUCTHK [I0CaJ0BHX OcCi6 MicueBOro caMOBpAAyBAaHHS, 3aTBEPDKCHHX
nakasom HallioHaTbHOrO areHTCTBA 3 NMUTaHb AepaBHoi cayx6bu Bim 07.11.2019
Ne 203-19.

7.4. JlimoBoacTo Bimminmy BeneThcs 3rigHO 3 HOMEHKIATYypOKO CIpAB
cexkperapiaty KuiBcbkOoi MiCBKOI panay, 3aTBEP/UKEHOIO 3aCTyIHHUKOM MICBKOTO
ronoBu — cekperapeM KuiBCbKOI MiCBKOI pay B yCTaHOBICHOMY TTOPAAKY.

7.5. Tloknanasug Ha Bimain ta #oro mpamiBHUKIB 000B’3KiB, [0 BUXOIATH 34
Mexi uporo IToNOKeHHs, | TAKHX, 10 HEe BiAHOCATBCS 10 KOMIETEHLIl Bigmimy,
3a00pOHAETHCH.,

Kepyrounii crip4 €sres CUTHIYEHKO

——

-~




