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roJIOBHOIO cneniaJjiicra Biaaiay
3 MUTaHb ¢J1y:K0H B opranax mMicueBoro caMoBpsayBaHHS
yupaBJliHHsA 3 NTHTaHb NepcoHaay KuiBcbkoi Mmicskoil paan
cexkperapiaty KuiBcbkoi Mmicbkol paau

1. 3araJjibHi MOJIOKEHHH

1.1. T'onoBHuUH crerjamicT BIAMITY 3 MHTaHb CIY>XOHM B OpraHaX MiCLEBOTO
CaMOBpsIyBaHHS YIPaBIIHHS 3 IUTaHb MnepcoHany KHiBCchkol MICBKOI pajau
cekpetapiaTy KHIBCbKOT MICBKOI paau (Zaji — rOJOBHHH CIEIiajiCT) HaJeXKHTh 10
V kareropii nocaj nocajgoBux oci® MiCI[eBOTO CaMOBPSIly BAHHSI.

1.2. 'onoBHUH crieniagicT MpU3HAYa€ThCA Ha MOCady 1 3BIIBHSAETHCS 3 MOCAIH B
YCTaHOBJIEHOMY TTOPSIIKY.

1.3. T'omoBHui crewiayict OGe3nocepefiHbO MiANOPSIAKOBAHUM 3aCTYIHUKY
HayaJIbHUKA YOPaBJiHHSA — HaAualbHUKY BIIAUTy 3 TMHTaHb CIyXOH B oOpraHax
MICIIEBOTO CaMOBPSIYBaHHs (Jajii — BUUILI) YHPaBIiHHS 3 MHMTaHb IEPCOHAILY
Kuiscbkoi Micbkol paju cekperapiaty KuiBebkoi MickKoT paau (aajti — yrpaBIiiHHS).

1.4. T'onoBHMH cremiamicT B cBOIH misuibHOCTI Kepyerbess KoHcTutylieo
Vkpainu, Kogekcom 3akoHiB npo npaio Ykpainu, 3akonoM Ykpaiau «IIpo ciayx0y
B OpraHax MiICLEBOIO CaMOBpSAYBaHHS» Ta IHIIUMH 3aKOHAMH YKpaiHw,
nocraHoBaMu BepxoBHoi Panu VYkpainu, ykazamu llpesunenra VYkpainu,
IIOCTaHOBaMHM Ta po3nopsypkeHHs MU  KaOinery MiHicTpiB  Ykpainu, 1HIIUMH
HOPMAaTUBHUMH aKTaMH YKpaiHu, pimeHHsMH KHiBChkoi MichbKoi paau, PermamenTom
KuiBcpkoi MichKkoi pamu, po3nops/pkeHHsSIMH KHIBCBKOrO MiCHKOIO TOJIOBH Ta
3aCTYITHHKA MICBKOI'O roJIoBU — cekperaps KuiBcbKkoi MICBKOI paau, MOTOKEHHSM
npo cexperapiar KuiBcbkoi MiCBKOI pajiu, MOJIOKEHHSM [P0 YIPABJIiHHS 3 MUTAHb
nepcoHany KwuiBcbkoi Mickkoi pamu cekperapiaty KuiBcbkoi MichKoi paiw,
IOJIOKEHHAM IPO BIAALT 3 MHTaHb CIy’)KOM B OpraHax MICIICBOIO CaMOBPsiyBaHHs
yIpaBiIiHHA 3 NMUTaHb nepcoHany KuiBcbkoi mickkoi panu cekperapiaty KuiBcbkoi
MICBKOI paJii Ta L€ MOCAJ0BOI0 IHCTPYKIII€HO.

2. 3aBaaHHd TA 000B’A3KH

2.1. 'onoBHui crieniaiicT:
2.1.1. bepe y4acts y ¢opmMyBaHHI 3aMOBJIEHHsI Ha TiJIFOTOBKY, MEPEMiArOTOBKY
Ta MiIBUIIeHHS KBaidikanii npamiBHUKiB cekpeTapiaty KuiBcbkoi Michbkoi pajiu.
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2.1.2. V3zaranpHioe noTpebu MmocamoBHUX OCi0 MiCIIEBOIO CaMOBPSAyBaHHS Yy
MiJITOTOBI, TEPEeMmiArOTOBII Ta IJBHINEHHI KBayi(ikalii, BHOCHTH BiIIOBIHI
MPOTO3HUIIIT 3aCTYITHUKY HadaJlbHUKA yIPaBIiHHSA — HAYaJIbHUKY BIAJLITY.

2.1.3. T'otye nmokymeHTH s 3MIiHCHEHHS ITiTOTOBKH, Hepel'IiJII"OTOBI{H Ta
MiIBUILEHHS KBasl(pikawii IIpaLIIBHHKIB cereTaplaTy KuiBcbKkoi MicbKOI paju.

2.1.4. Bepme o06mik oci®, sKki NpOWHIIIH IATOTOBKY, TEPENiAroTOBKY Ta
MiIBUILIEHHS KBanipikarii.

2.1.5. 3mificHI0€ BeleHHS KaJpoBOro OOJiKYy B KOMIUIEKCHIM i1H(OpMAaIiiHO-
AHAJIITHYHIM cHUCcTeMl YNpaBiiHHS (iHAHCOBO-TOCIONAPCHKOKO JIISUIBHICTIO B MICTI
Kuesi (KIAC YOI ' JI).

2.1.6. 3piiicHIOE MIANOTOBKY MPOEKTIB po3nopsakeHb KHIBCHKOIO MICBKOIo
roJIOBU Ta 3aCTyIHHUKAa MICBKOTO TOJIOBU — cekpeTaps KuiBcbkoi MichKkoi paau 3
IUTaHb, 10 BIJHOCATHCS 10 KOMIIETEHIIT BIAITY, yIIPaBITiHHS.

2.1.7. 3piiicHioe pobOTy 100 TIATOTOBKM Ta OGMOPMIIEHHS KO
posnopskeHb KHIBCBKOro MICBKOTO TIOJIOBM Ta 3acTyIIHHKAa MICBKOTO TOJIOBU —
cekperapsi KHiBCbKOT MiCBKOT pajii Ta JOKYMEHTIB 3 KaAPOBUX IMUTaHb.

2.1.8. 3ale3meuye opraHizamiro MPOBENCHHS IIOPIYHOI OIIHKKA BHUKOHAHHS
M0CaIOBUMH 0c0OaMH MICIIEBOTO CaMOBPsITyBaHHS MOKJIaJIeHHX Ha HUX 3aBJaHb Ta
000B’sI3KIB.

2.1.9. 3gificHioe pobOTy MIOA0 TMPOXOKEHHS TPAKTUKH (CTa)KyBaHH:)
37100yBaviB BUIIIOT OCBITH.

2.1.10. 3pilicHIOE€ MIATOTOBKY JOKYMEHTIB IMOAO CTa)KyBaHHSA B CeKpeTapiaTi
KuiBchKOi MICBKOT pajy.

2.1.11. 3aiticHioe poboTy 110710 hopMyBaHHS KaApOBOTO pe3epBy B ceKpeTapiari
KuiBChKOi MiCBKOI paiH.

2.1.12. 3piicHioe BeJleHHS JIUJIOBOJCTBA B iH(OpMalLlHO-TeNeKOMYHIKaL[iHHIA
cuctemi “€auHu 1HPOPMAIIHHUE MPOCTip TepUuTopianbHOI rpoManu Mmicta Kuesa”
Ha 0a3i CUCTEMHU eJICKTPOHHOTO JoKyMeHToo0iry « ACKO 1».

2.1.13. JIoTpuMy€ThCS BUMOT aHTHKOPYIILIHHOIO 3aKOHO/IaBCTRA.

2.1.14. 3ailicHIoE iHILI MOBHOBa)KCHHSI BIAMOBIHO J0 MOKJIAACHUX Ha BIAJLI 1
YIIpaBITiHHS 3aBJaHb.

3. IIpaBa

3.1. T'onoBHMII crienianicT Ma€ Npago:

3.1.1. 3a mopydYeHHSM HaYallbHUKA YIIPABIIHHSA Ta 3acTyHHKa HaudallbHHUKA
yIpaBIiHHA — HadalbHWKA BIIALTY TPEACTaBIATH BiIJIJI, YNpPaBIiHHS B IHIIKX
opraHax BHKOHABYOI BJIAJHM, MiCIIEBOIO CAMOBpSIyBaHHS, yCTaHOBAX, OpraHizalisix
Ta MiIPHEMCTBAX 3 TUTAHb, 1110 BiZIHOCATHCS J0 KOMITETeHIII] BIATY, YIPaBIIHHIL.

3.1.2. ToTyBaTu 3amWTH Ha OTPHMaHHs BiAMOBiAHOI iH(OpMaUii Ta IHIIAX
JAHUX BiI CTPYKTYpHHX MiApo3diliB cekperapiary KuiBcbkoi Micbkol pajaud Ta
BUKOHaBUoro oprany KwuiBcbkoi Mickkoi pamu (KuiBcbkoi MichKOl Jep:KaBHOL
ajMiHicTpallii), yCTaHOB Ta opraHizalliifi, HeOOXiTHUX JJI BUKOHAHHS IOCAJOBUX
000B’ A3KIB.
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3.1.3. 3a nopy4eHHAM HavalbHWKA YNPABJiHHS Ta 3aCTYIHHKA HAYaJibHUKA
YIPaBIIiHH — HaYallbHAKa BTy GpaTi y4acTs y ceMiHapax, Hapajax IpH posrisiii
ITUTaHb, [0 BIIHOCATLCA JIO KOMIIETeHIT BiZiny, yIpaBIiHHs.

‘ 3.1.4. HapaBatu KkoHCynbTamii 3 NUTamb, 1[0 HANEXATh NO KOMIIETEHILI
Biauiny, ynpasmines, = "

3.1.5. BHOCHTH HaYalbHHKY YNpPaBNiHHS Ta 3aCTYNHHKY HAYalbHUKA
YOPaBIiHHA — HAYalIbHUKY BifAily NPOMO3MMIT LIOM0 BIOCKOHAJEHHS pobotu
BiZiTy, yIpaBITiHHA Ta cekpetapiaty KuiBcbkoi MichKoi pam.

4, BignosigajpHicTh

4.1. TonoBHuil cieniagicT Hece BiMOBINANBHICTE 3a;

4.1.1. HeBukoHaHHs, HEHaJeXHe | HeECBOCYacHe BUKOHAHHS MOCagOBUX
060B’3KiB, 1110 TTepe6aueHo €0 M0Ca[0BOI0 IHCTPYKI[EIO.

4.1.2. HegocrosipHicTs BimomocTeit Ta iHpoOpMaIll 3 MUTaHk, 10 HANEXKATH JIO
KOMIETEeHIIT BiIAiy.

4.1.3. TlopymeHHs npaBul BHYTPIIUHEOTO TPYAOBOTO PO3IOPAMAKY, IPABHI
eTMYHO! NOBEJiHKH, TPAaBMI 3 OXOPOHM Mpali Ta TeXHiku 6e3Nekw, iHCTPYKIl
NPOTHUITOKEKHOI Oe3Meku, iHmMX 060B’A3KiB BIAMOBIMHO O BUMOT M€l MOCamoBOl
IHCTPYKILT,

4.1.4. PosrosnomenHs KoHOineHuilHoi Ta iHmoi iHpopMmarii 3 o6MexeHHM
- AOCTYTIOM, 1[0 ‘CTaja WOMY BiJOMOIO Yy 3B’SI3Ky 3 BMKOHAHHSM CBOIX I[10OCAJOBUX
060B’sI3KiB, KpiM BHIIA/IKiB, BCTAHOBJICHUX 3aKOHOM.

5. IloBHHEH 3HATH

5.1. ToMOBHMIA CIIELiaNiCT TOBHHEH 3HATH:

5.1.1. Koncruryniro Ykpainu, 3akonu Ykpainu, ykasu IIpesunenta Ykpainu,
mocraHoBr Bepxosuoi Pamu Ykpainm, nocraosu Ta posnopsikenns Kabinery
Miuictpis Ykpainwu, Ta iHUIi HOPMATHBHI aKTH, [0 CTOCYIOTBCS IMUTAHb YIPaBITiHHS
NepcoHalloM Ta CiyX6u B opraHax MiCLEBOr0 CaMOBpAAYBAaHHS, IIPAKTHKY
.3aCTOCYBaHHs 3aKOHOJABCTBA 3 IMTaHb, IO HAJIEXAaTh JO KOMITETEHIIl Biamimy;
npaBuia BHYTPIIIHBOTO TPYHOBOIO PO3MOPSAKY; IHCTPYKLii 3 JimoBogcTea B
KuiBCpKi# MichKil pafi; mpaBuila HiNOBOrO €THKETY; npaBHna Ta HOPMH OXOPOHH
npaii Ta MPOTHITOKEKHOT 6€3MEeKH; OCHOBHI IMPHHIMITH POOGOTH Ha KOMIT FOTepi.

6. Kasigikauiitai Bumorn

6.1. Ha mocazy roioBHoro crerianicra npu3HadaeThca 0coba, sKa Mae BUIILY
OCBITy HE HH)XYe CTyNeHs OakanaBpa, BLIBHO BOJOMIE€ [EpKaBHOK MOBOKO
BIAMOBIAHO 10 piBHA, BHU3Ha4deHoro 3akoHoM VYkpaiam «[Ipo 3abesneueHHs
(yHKUiOHYBaHHS yKpalHCHKOI MOBH SIK JEP)KABHOI», 6€3 BUMOT JI0 CTaXy POOOTH.

O3HalloOMJIEHUI;




