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ITpo 3aTBepasKeHHS MOJIOXKEHb PO

ynpapJiHHA aMiHICTPATHBHO-IOCNOA2PCHKOI0

3abe3nevyennss KuiBcbkol MicbKol paan

cexperapiaty KuiBcbkol Micbkoi pagu

Ta HOro CTPYKTYPHI migpo3aiin
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Ha BukoHaHHS pimenHs Kwuicbkoi Micekol pamu Big 11 mororo 2021 poxy
No 7/48 «IIpo 3aTBEp/KEHHS CTPYKTYPH Ta 3aralbHOi 9HCENbHOCTI cexperapiary
KuiBCBEKOI MICBKOI paji» Ta IyHKTY 5 PO3HOPSUDKEHHS 3aCTyITHAKA MICBKOTO T'OJI0BH
- cexperaps Kuiscpkoi Micskoi panu Bix 23 6epesns 2021 poxyNe 52 «IIpo cTpyKTypy
cekperapiary KuiBchkoi MiCEKOI paIe»:

1. BarBepauty IToNOKEHHS PO YIPABIHHA aIMiHICTPaTHBHO-TOCIIOAAPCHKOIO
3abesmneuenns KuiBcekol Michkkoi pamm cekperapiary KumiBcpkoi michbkoi pamd, IO
JOJIa€THCS. "

2. 3arBepmurd IlojNOXeHHS IIPO BiAALI aIMiHiCTpaTHBHOTO 3abe3leYeHHs
YIIpaBIiHASA aMiHICTPaTHBHO-TOCTIONAPCHKOrO  3a0e3NedeH s KuiBcpkoi MICBKOI
pamu cexperapiaty Kuicekoi MiCbKOI pajiH, IO J0AAETBCA.

3. 3areepaurd IlomokeHHS TIIPO BIAALI TOCIONAPCHKOTO 3a0e3regeHH
VIIpaBIiHHA aIMiHICTPaTHBHO-TOCTIONAPCHKOTO 3a0e3NedeH Kuiscbkoi MicBKOI
pamu cexperapiaty KuiBcbkoi MicbKOI pajy, IO A0AAETHCS.

4. 3arBepnuTy IloNoXeHHS PO CEKTOp IyONiYHHX 3aKyMiBElb yIpaBIiHHS
aIMiHICTpaTHBHO-TOCTIONapCEKOro  3abesmedenns — KuiBebKoi MICBKOI  paju
cexperapiary KuiBcpkoi MiCBKOI pajii, IO JOAAETCA.

5. BusHaT® TakuM, IO BTPATHJIO YHHHICTH, DPO3MOPSIDKEHHS 3aCTyIHHKa
MiCBKOTO TOJOBH - Cexperaps KuiBChbKoi Michkol pamu Bif 15 KBITHA 2019 poky
Ne 37 «[Ipo 3aTBEpIKEHHS IMOJIOXKEHb IPO YIPABIIHHA aJIMiHICTpaTUBHOI'O Ta
rocriofapcekoro 3abesmedenHs KuiBcbKoi MICBKOI paid cekperapiaty KHiBCBEKOI

MicbKoi paju Ta Horo CTpyKTypHi .—ﬁ T2
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MOJIOKEHHA

PO YIpaBIiHHSA aJMiHICTPaTHBHO-TOCHOAaPCHKOro 3a0e3nedeHHs
Kuiscrkol Micbkoi pagn cekperapiaty Kuiscbkoi Michbkoi pagu

1. 3arajJpHi M0N0KEeHHSA

1.1. TlomoxeHHs @pO VIPaBIiHHA aIMiHICTPATHBHO-TOCIIOAAPCHKOTO
3abesmneueHns KuiBcpkoi Mickkoi pamu cekperapiaty Kuicpkoi MickKOI paiu
(mani - ITonoxenHs) BU3HAYAE OCHOBHI 3aBHaHHS, QyHKILI, pasa Ta 000B’I3KH
YIPaBIiHHEA aaMiHICTpaTHBHO-rOCIIONapcEKoro 3abe3nedeHns KuiBChKOI MICBKOI
pamu cexkpeTapiaTy KuiBcskol Mickkoi pagu (mami — anaBJIiH}m)

1.2.  Vmpasnizss 3a6e3medye BUKOHAHHS ti)yHKmH i 3aBHaHb BiATIOBIIHO 10
nsoro IomoxeHHs.

1.3.  VopaBmiHHS € CTPyKTypHHM Mimposminom cekperapiaTy KuiBcpkoi
MichKOi pajd, MiI3BITHHM Ta MiJKOHTPOINBHHM 3aCTyIHHKY MiCBKOTO TOJIOBH —
cexperapro KuiBcskol MiCEKOT pajiy, CIIPSIMOBYETECSH 1 KOODIMHYE€THCS. KEPYIOTUM
crpasamu cekxperapiaty KuiBcbkoi Micbkoi pain.

1.4.  Jlo cknamy VipaBmiHHS BXOISTE TaKi BiIIILIHA/CEKTOPH:

- BIIUTLT amMiHICTpaTHBHOTO 3a0e3IIedeHH;

- BIILI rOCIIOOapChKOro 3a0e3edeHHS;

- CEKTOp IyOIiYHAX 3aKyIIiBeIb.

1.5. 'V cBoiif gisnpHocti Yrpasimiaas KepyeTbes KOBCTHTYIIIEHO VKpalHH
3aKOHaMu YKpaiHu, mocraHoBamu BepxosHoi Pamm Vxpaimm, ykaszamm i
posmopsyKeHHaME [IpesunenTa YKpalHY, II0CTAHOBAME 1 PO3NOPSAIIKEHHAMA
Ka6izety Migictpis YKpaitu, iHIIHMH HOPMaTHBHO-IIPABOBUME aKTaMU Y KpalHH,
pimenssvu KuiBcbkol Micekol pamd, po3HopsmpkeHHAME KHuiBCHKOTO MiCBKOTO
TOJIOBH, 3aCTYITHHKA MIiCBKOTO TOJOBH — cekperaps KwuiBcekol MicBKOI pai,
ITomoxeHHEsSM 1po cexkperapiatr Kuiscskol Micekol pagy, PermamenTom KuiBchKol
MICEKOT pajay, a Takox M [losroxeHHIM. '

1.6. TlomoxeHHs mpo YIpaBliHHS, IIOCATOBI mcmpymm IIPaIliBHUKIB
VipasiinHg 3aTBEpDKYIOTECS 3aCTYIHHKOM MICBKOTO TOJIOBH — CEKperapeM
Kuiscpkoi MicBKOT pajd. '

1.7. 3miEm 1 JOmOBHEHHA [0 IHOTO IIONOXKEHHI pPO3POBIIAIOTHCS
HaJaIbHAKOM YIIPaBIiHHA Ta 3aTBEPKYEOTECS 3aCTYIHHKOM MiCHKOIO T'OJIOBH -
cekperapeM KuiBcpKoi MiCBKOI pajiy.
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2. 3aBaaHHsA YIpaBJIiHHSA

2.1. OcHOBHMMH 3aBJaHHSIMH Y IIPABIIIHHA €!

2.1.1. 3pificHeHHs aIMIHICTPATUBHOIO, TOCIOAAPCEKOTO Ta MaTepiaabHO-
TeXHIYHOro 3abe3neuenns AisupHocTi KuiBCbKoT MiChKOI pajiv, MOCTIHARX KoMiciit
KuiBcrkoi MiceKoi pagn Ta cexperapiary KuiBcpkol MicEKOI paji.

2.1.2. 3pi¥icEeHHs 3aX0/1iB, II0B’ I3aHAX 3 OPTaHi3aIi€l0 IPOBEIEHHS IPOIELY]
3aKyIIiBeNb/CIIPOMEHUX 3aKyIliBeNs TOBapis, pobirT i mocayr ans 3abe3medeHH:
misneHOCTI KniBepkof Micskol panu, mocTittamx komiciit Kuiscrkoi micekof panu Ta
cexpeTapiaTy KuiBCBKOI MiCBKOT pamy. '

2.1.3. 3abe3medeHHs OpraHi3allii Ta KOHTPOIIO 38 eKCINTYaTaIli€r0, IHKEHePHO-
TEXHITHUM 3a0e3medeHHsM, oOCIyrOBYBaHHAM T4 YTPUMAHHSM B HAJIKHOMY
CaHITapHO-TEXHIYHOMY Ta IPOTHIIONKEXHOMY CTaHi OyIiBenrs Ta NIpHUMIIIeHb
aMiHiCTpaTHBHO-MaHHOBOr0 KoMImtekey KuiBchkoi MiCBKOI pafiy Ta IPHIETIINX 10
HIX TEPUTOPiH, 0 3aKpillieHi Ha IpaBi OllepaTHBHOro yIpasiiHHs 3a KuiBcsKom0
MICBKOIO paIoro.

2.1.4. 3pivicHenHs 3axomiB momo 36epiramms, o6miky HagBHOCTI Ta 06iry
MaTepiaTbHUX NIHHOCTEH, IO 3aKkpillieH] Ha IIpaBl ONEepPaTHBHOIO YIPABIIHHA 38
KHuIiBCBKOIO MICBKOIO Ppafolo, Ta 3HAXOAATHCA HA IMiA3BITAX y MarepialsHo
BIJTIOBiTaTbHUX TIPAI[iBHUKIB Y IPABIIiHHS, 3 IKAMH YKIaIeH] JOTOBOPH IIPO HOBHY
MaTepianbHy BiIIOBINATHHICTE.

2.1.5. Opragizanis Ta koopAHHALSE pOOOTH 3 IIUTAHE IIPABUII 1 HOPM 3 OXOPOHH
IIpalfi Ta mOKeKHOI Oe3nekn y cexperapiari KuiBCbKOT MiCBKOI pajH, TpOBeNeHHA
BCTYITHUX, IIEPBHHHMX, [IOBTOPHIX, [103aIUIAHOBHX 1 IUIOBHX IHCTPYKTaXIB.

2.1.6. 3pilicHeHHS OpraHi3amifHO-IPaBOBUX 3aXOiB II0A0 O(QOPMIEHHS
OPCHIW HEXWINX IPUMIMIEHE B aJMiHICTPATHBHO-MAHHOBOMY KOMILIEKCI
Kwuiscekoi MichKOI pasin BIIIIOBIAHO 1O HOPM YMHHOTO 3aKOHO/aBCTBA.

2.1.7. 3abesmedenns pobot 3 e(OEKTHBHOTO Ta OpPraHi30BaHOTO
o6cIayroByBaHHS BiIBiNyBa4iB 30HH IIyONIYHOTO IPOCTOPY aAMiHICTPaTHBHO-
MaWHOBOTO KoMIuiekcy KuiBchKoi MichKOT pam.

3. ®yuknii Yopap/iaas

3.1.  OcHoBHEMU QYHKIISMHU YIIPaBIiHHS €:

3.1.1. VYwuacTs y 3/ilicHeHH]I OpraHi3aifHO-IpaBOBUX 3aX0IiB i3 3aIydeHHAM
IiOpsTHAX OpraHizamiil mist 3a0e3medeHHs eKCIulyaTallil, imKeHepHO-TeXHITHOTO
0OCITyroByBaHHS Ta YTIPEMAHHS B HAJIEKHOMY CaHITAPHO-TEXHIIHOMY CTaHI
aIMIHICTPaTHBHO-MaHHOBOTO KOMIUIEKCY KuiBCEKOI MiCBEKOT pami.

3.1.2. KoHTpoms 3a CBOEYACHMM Ta SKICHUM BHKOHAHHAM MNiIPAIHAMA
opraizamiaMu poOiT (HamgaHHIM IMOCHYT) i3 0OCIyroByBaHHS Ta yTpHMaHHA B
HAJIEKHOMY CTaHi IEDKEHepHWX KOMYHIKAIli¥, BEHTHIAIIMHOTO o0O0JagHaHHS,
KOHUII0HEPIB, JI(QTOBOr0 TOCIOMAPCTBA, OXOPOHHOI, TTOKENHOI CHrHAaizamii,
CHCTEM [HCIETYEPH3AIll Ta IHIIOTO YCTAaTKyBaHHS 1 OONamHAaHHA M
Oe3mepebifHOr0 eneKTpo-, BOJO0-, TEIIONOCTaYaHHsA TOII0, 8 TAKOX JTOJEPIKAHHIM
IIpaBMII KCILTyaTallil aMiHiCTPaTHBHO-MalHOBOI0 KOMIUIeKCY KHiBCEKOI MiCBKOI

pau.
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3.1.3. VwuacTs y 3zificHeHH] OpraizalifHo-IIPaBOBHX 3aX0/1B 13 3ayICHHIM
IiIpsaaEMX opraHizaliil I IPOBENCHHS KalliTaIbHHX Ta IOTOYHMX PEMOHTHHX
pobiT (HamaHHSM [OCIYT) B aAMIHICTpaTMBHO-MaHHOBOMY KOMILIEKCI KHIBCHKOI
MiCBKO1 pajiy. _

3.1.4. IlimrotroBKa [0 yKIamagHd Ta CyHpOBiL  JOTOBOPIB Ui
aIIMiHICTpaTHBHOIO, TOCIOLAPCEKOTO Ta MaTepianbHO-TeXHITHOTO 3a0e3medeHHs
misuteHOCT] KuiBchKkoi MichkKOi pay, IOCTiHHIX Komicilt KuiBcekoi MichKOI pajiu Ta
cexperapiaTy Kuiscskoi MicBKOT pajy, [t eKCILTyaTallii, IFKeHepHO-TeXHIYHOr0
06CIyTOBYBaHHS Ta YTPHMAHHA B HAIEKHOMY CaHITAPHO-TEXHITHOMY CTaHi,
ohOpMIECHHS OpPEHAH HEXWIMX IPHUMIMEHP B aAMiHICTPaTHBHO-MaiHOBOMY
komiuiekci KuiBcpkoi MicbKOl pagu.

3.1.5. KoHTpons BHKOPHWCTAHHS 32 [PU3HAYEHHAM 1 30epiraHHsd
KOMYHAIBHOTO MaiHa aIMiHiCTpaTHBHO-MafHOBOT0 KoMIutekey KuiBCEKOI MiCEKOI
pand. '

3.1.6. YuacTts B oprasisamii Ta IpoBeNeHHI iHBEeHTapH3allil MaTepialbHO-
TexHIgHUX 3ac00iB Ta migHocTe#d KHIBCRKOT MiCBKOI pay. _

3.1.7. OmparoBaHHs 3afBOK CTPYKTYPHUX IIIpO3ALNB CeKperapiaty
KuiBcbkoi MichKOI pajgy IMOAO MaTepiambHOTO 3abesnedeHHA (KaHLENSPCHKE
MpHias, Hamip, obnagHaHHd, MeOIi TOINO), aHami3 MaWOyTHIX BUTpAT LA
y3araJibHeHHT iHdopMarii I dFac IIiATOTOBKM Yy BCTaHOBICHOMY IOPAIKY
VIOBHOB@KCHHMH CTPYKTYPHHMH IHifposginamu KwmiBcekol MICBKOI panmu
BIOIKETHOTO 3aIIUTy Ta PITHOTO IUIAHY 3aKyIiBelb HeoOXiTHIX TOBapiB, pobiT Ta
mocityT s 3a0e3nedeHHs pobotu KuiBcekol MickKOI paiy.

3.1.8. VwacTs y miaroToBli MaTepianiB Ha PO3MILLT YIOBHOBaXKEHHX OCi0,
Bi/ITIOBifaIBHIX 32 OpraHizamiio Ta MPOBEASHHS IPOLETYD 3aKyiBEIb/CIIPOIIEHAX
3aKyImiBens cekperapiary KuiBcrkol MicbKoT paji, BiATIOBIAHO 10 BUMOT YHHHOIO
3aKOHOIABCTBA.

3.1.9. 3pificHeHHs oprami3alifHO-IPaBOBHX 3aXOMIB 13  3aIy4eHHIM
i IpAIHAX Opragizamiif momo 3a6e3nedeHHs: BUTOTOBISHHS JPYKOBAHOT PO KIIil
mis moTpeb cexperapiaTy KuiBcbKOI MiCEKOI pajIi.

3.1.10. 3a6e3meueHns HafaHHS  BiABigyBadaM IyOIIMHOrO  IPOCTOPY
anMiHicTpaTHBHO-MalHOBOrO KoMIUIekCcy KwmiBchKoi MichKOI pamd yCHUX
KOHCYJIBTAII}/MOSCHEHE MON0 CTPYKTYPHEX Iifpo3ziniB KuiBceKoi MiCBKOI paiu
Ta BHKOHaBYOro opraHy KuiBcekoi micekoi pamm (KuiBchkol MiCBKOI IepixaBHOL
aMiHicTpanil), IHImX opraHizariit, po3MinieHuX B aAMiHICTpaTHBHEKX Oy/IMHKAX II0
ByJI. Xpematuk, 36 Ta Byl BormaHa XMeIBHHIBKOIo, 6-a, MO PO3NLINAIOTH
ITUTAHHS, 3 IKFMH 3BEPTAIOThCA BiABiMyBadi, X MiCIl po3TalTyBaHHS, HAIPABICHHS
BiZBiZyBa4iB Ha pPEECTpallif0 A0 ENEeKTPOHHOI Yepru (3a HAgBHOCTI), HaIaHHT
pO3’ACHEHHs BiIBiAyBauyaM BiZHOCHO KOPHCTYBaHHS €IIEKTPOHHOI HYEproro (3a
HasIBHOCTI ). ‘

3.1.11. Opramizanis CympoBOAY 38XO[iB, sKi IPOBOAATBCA HA TEPUTOPII
afMiHiCTpaTHBHO-Ma#HOBOr0O KoMInIeKcy KuiBCbKOi MiCEKOI paiy.

3.1.12. 3milficHeHHS OpraHi3aifHO-IPABOBMX 3aXOHiB I3  3alydeHHIM
MiIpSIHAX OpraHizamii mist 3a6esnederHs QYHKI[IOHYBaHHA MUTSI0] KiMHATH Ha
TepUTOpil aaMiHICTPaTHBHO-MaiHOBOTO KOMILICKCY KuiBchkoi MICBKOI paid Ta
KOHTPOJIE 38 QyHKIIOHyBaHHSIM JUTII0] KIMHATH.
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3.1.13. Hamaraa Heobximpol iHGopmamil 3 MHTaHb, MO BITHOCATHECS [0
KOMITETEHII] YIpaBIiHHS.

3.1.14. Bemerns minoBomcTBa YTPaBIiHHS BINIOBIOHO IO HOPM YHHHOIO
3aKOHO/IaBCTBa Y KpaiHH.

3.1.15. Pobota 3 moxyMeHTamu B iH(OpMariifHO-TeTeKOMyHiKamif il
cucreMi «EuEmi indopManiiuuit mpocTip TepuTopiansHoI rpoMam Micta Kuesay
Ha 6a3i cHcTeMH eneKTpoHHOro noKymeHTooOiry «ACKO/» Ta KOHTpOIs 3a
TOTPUMAHHSAM IpAIiBHUKAMA YTIPaBIiHHS NOPAAKY POOOTH 3 JOKyMEHTAMH Y
CHUCTEMI.

3.1.16. 3milicuenns IHCTPYKTYBaHHS IIPAlliBHHKIB cekperapiaTy KHIBCBKOI
MiCBKOT pajiy 3 IHMTAHE, IO BiIHOCSITHCS 10 KOMIIETeHIil YIIpaBIiHHS.

3.1.17. 3abe3mnedenHs JOTPEMaHHS BEMOT TIPABXJI i HOPM 3 OXOPOHH IIpalli Ta
OXEXHO1 6e3nexy y cexperapiari KuiBchkoi MiChKOI pafy, IPOBENCHHS BCTYITHEX,
IIEPBHHHMX, TOBTOPHHX, TTO3AIIIAHOBHX 1 I[IIFOBAX 1HCTPYKTaXKIB.

3.1.18. Copusas migBumerHio KBaidikarlii, mIroToBIi Ta IepeniAroToBI
MIPANiBHUKIB Y IIPaBIiHHS.

3.1.19. CxirafagHs HOMEHKIATYPHW CIpaB YIpaBuiHHd, 3abe3nedeHHs
KOHTPOIIIO 33 IpaBWIBHICTIO hopMyBaHHS, ohopMiIeHHd i 30epiranus CIpas, IO
MiUIATaroTh 314491 B apXiB.

4. IIpasa Yupapainas

4.1. YupaBmiHHS BiITIOBIAHO A0 IOKIAJEHHX HA HBOTO 3aBAaHb Ta hyHKIIH
Mae€ IIpaBo:

4.1.1. 3a mopydeHHIM KHiBCHKOrO MICBEKOTO I'OJIOBH, 3aCTyIHHKA MICEKOTO
TOJIOBH - ceKkperaps KwiBchbkoi MichKoi pajl 3HaHOMHTHCEH 3 iH(pOpMaIier Ta
IIOKyMEHTaMM B TIOCTiMHWX Komicisx KuiBchkoi MICBKOI pamd, CTPYKTYpPHHX
mimposminax cekperapiaty KwiBchkkoi MICBKOI pajM, BHKOHABYOI'O OpTaHy
KuiBcekoi Micekoi pamm (KuiBcskoi MichKoi IepikaBHOI aIMiHICTparlii), a Takox
3aIWTYBaTH Ta ONEPXyBaTH BiX HMX Marepiamy, HeOOXimHI IJ1 BUKOHAHHIT
TIOKJIAJ[EHMX HA YTIPaBIiHHS QYHKILIH.

4.1.2. 3a TOromxeHHAM 13 KepiBHMKAMH BINIIOBIIHHX CTPYKTYPHHX
IiZpo3/iTiB cekperapiaTy KuiBcbkol MicEKOI pafu, BUKOHaBYOro oprany KuiBceKol
micskol pamu (KuiBcpkoi Mickkoi mepiaBHoi agMiHicTparrii), pafoHHHX B MicTi
Kuepi mepkaBHEX aAMIHICTpalliii 3aiydaTd IX IPaliBHUKIB A IIATOTOBKH
TIPOEKTIB aKTiB T4 {HIMX JOKYMEHTIB, 8 TAaK0XK UL po3pobKH Ta pearisallii 3axX0iB,
IO ITPOBOAATECS Y IPABIiHHAM 3MiIHO 3 BUKOHYBaHEMH (QYyHKIIAMHA.

4.1.3. 3a mopydyerHaM KuiBCBKOTO MIiCBKOTO TOJOBH, 3aCTYIHMKA MiCBKOIO
T'OJIOBH - cekpeTapsa KuiBcrKol MiCHKOT paay OpaTH y9acTh y 3aciJaHHAX, Hapaiax,
IO MPOBOAATHCS KHIBCBKMM MICEKHAM TOJNIOBOO, 3aCTYITHAKOM MiCHKOTO TOJIOBH -
cexperapeM KwiBcbKoi MiChKOI pajiy, BUKOHapIMM opraHoM KmiBCcpkoi MiCHKOL
pamu (KuiBChKOI0 MICBKOK IEPKaBHOO aMiHICTpaIiero), TOCTiHHIMY KOMicisMu
KuiBcrkoi MickKO1 pajm, patorauMy B MicTi KueBi nepixaBHAMY aIMiHICTpAIlisSMH,
Ta CKJIMKATH Hapaj ¥ 3 IUTaHb, BIIHECEHUX [0 KOMIIETEeHII] Y IpaBIiHHs.

4.1.4, ToryBaTe Ta HaACWJIATH 3allUTH, JIMCTH 3 NHATaHb, IO CTOCYIOTHCSH
OiTBHOCTI YIIPaBIiHHSA, B yCTAHOBIEHOMY IOPSIKY.
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4.1.5. Hamaatd pexkoMeHpanii 3 MUTaHp, IO HaleXaTh IO KOMIIETEHIII
YrpaBiiHHA.

4.1.6. BHOCHTH Ha PO3IVISLI 3aCTyIIHHKa MICBKOIO TOJIOBH — CEKpeTaps
Kuiscekol MicEKOI paiy IpOeKTH pileHs KHATBCBKOI MiCBKOI pamy, pO3HOPAIKEHD
KuiBCEKOrO MICBKOTO TOJIOBH, 3aCTyIIHMKa MICBKOTO TOJIOBH — CeKpeTaps
KwuiBceKkol MiCEKOT paiw, DOMIOBIIHI 3aTUCKH, Hpono31mi'1' 3 IUTaHb, BiTHECEHUX 10
KOMIIETEHII] Y IpaBiIiHHsL

4.1.7. BHOCATH B yCTaHOBICHOMY IIOPSAAKY IIPOIO3HUIIL MO0 3a0X0UEHHs 34
YCIIIXH B pOOOTI Ta 3aCTOCYBaHHS 3aX0/(iB TUCIUILIIHAPHOTO BILIMBY 38 IIOPYIIECHHS
IPAI[iBHUKAMH YIIPABIIHHS TPYIOBOI MUCIMINIHKA Ta IIPABHI BHYTPIITHBOTO
TPYZOBOTO PO3IOPSIKY.

5. HauanbHUK YHpaBJIiHEA

5.1. YmpaBmiHHS 090IIOE HAYaIBHUK, SKHH NPU3HAYAETECS HA HOCafy Ta
3BUTBHAETHCA 3 TIOCANH Y BCTAHOBIEHOMY ITOPAIKY.

Ha mocay HagapHuUKa Y IIpaBliHHS IpA3HAYae€ThCA 0c0o0a 3 BAIIOK OCBITONO
3a OCBITHRO-KBai(PiKamiHHUM piBHeM Marictpa, creriamicra, BOJOXIHHAM
IIep’KaBHOIO MOBOIO BiJIITOBIIHO A0 PiBHS, BU3HAYEHOIO 3aKOHOM VKpau{H «IIpo
3a0e3MeIeHHT tbyHKmoHyBaHHﬂ YKpalHCBKOI MOBH SK JEPIKaBHOI», 1 CTaxeM
po6GoTH Ha ciyx0i B opragax MicIIeBOIO CaMOBPSIyBaHHA, Ha [T0CANaxX IepXKaBHOL
cyx0u abo mocBimoM poOOTH Ha KepiBHHX IIocaiax IIiJNPHEMCTB, YCTaHOB,
opramizariiii HezaieKHO BiJ GopM BIacHOCTI He MeHIIe 2 POKiB.

5.2. HaganpHUK YTIpaBIiHES: '

5.2.1. 3pificHrOe KepiBHUIITBO  YIpaBIiHHAM, HECe  IEPCOHAIBHY
BIIIOBIMANEHICTE 34 Oprami3alfilo Ta pPe3yJIBTATH HOro IiSUIBHOCTI, CIPHIE
CTBOPEHHIO HAJIS)KHHAX YMOB IIparti.

5.2.2. Tloyae Ha 3aTBEPMIKEHHS 3aCTYIIHUKY MICBKOI'O TOJIOBH — CEKPETapro
KuiBcpKoi MiCBKOT pajii ITOIOKEHHS IIp0 Y IPaBIIiHHS, BIALLIH, CEKTOD.

5.2.3. Tlogae Ha 3aTBepKEHHS 3aCTYITHHKY MICBKOIO T'OJIOBH — CEKPETapio
KwuiBcpkoi MiCBKOI pamd MOcaloBl IHCTPYKII NpaniBHUKIB YIIPaBIiHHL Ta
po3moziIse 000B’ I3KW MK HUMHA.

5.2.4. ITnanye poboTy YIpaBiIiHHA.

5.2.5. ByxuBae 3aXofiB MO0 yIOCKOHAICHHS OpraHizamii Ta IIiABHINCHHA
eeKTUBHOCTI poOOTH YIIpaBIiHHS.

5.2.6. 3BiTye mepe 3aCTYIIHHKOM MiCEKOTO TOJIOBH — cekpeTapeM KuiBcexol
MIiCEKOI paid IIpo BHKOHAHHS IOKIANEHHX Ha YIIPaBIIHHS, BIINITH Ta CEKTOP
3aBJaHb Ta 38TBEP/KEHUX IIIaHIB POOOTH.

5.2.7. OpraumizoBye eQeKTHBHY B3a€MOII0 YIIPaBIiHHA 3 1HOIMMH
CTPYKTYpHUMH mmifposmimamu cekperapiary KwuiBcpkoi MiceKOi pamw Ta
BUKOHAaB4Yoro oprany KwuiBchkoi Micekoi pamu (KuiBchkol MichKoI Iep:KaBHOL
aaMIHICTpaIii).

5.2.8. Ilonae 3acTymHEKY MICBKOTO TOJIOBH - cekperapro KuiBchkoi MichKOI
paJiy IPOIIO3UII] IOZ0 320X0UEHb NIPAIliBHUKIB YIIPaBIiHHA 1 HaKIalaHH] Ha HUX
IMCIMILIIHAPHUX CTSTHEHE 3TiTHO 3 TPYIOBUM 3aKOHOJABCTBOM Y KPaiHH.
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5.2.9. JlIoTpuMy€eTHCSI BUMOT aHTHKOPYIIIHHOTO 3aKOHOAABCTBA, KOHTPOIIIOE
1X JOTpMMaHHA IpaliBHUKAMHA Y IPABIIiHHS.

5.2.10. 3mificHroe 1HIN TOBHOBAXEHHS, BH3HAYEH] 3aKOHOM.

5.3. HavanbHUK YTpaBIiHHSI MOXKE MaTH 3aCTyllHMKa, [0 BH3HAYAETHCA
IITATHEM PO3MHCOM cekperapiaTy KuiBCchKol MiCBEKOI pajH.

Ha mocamy 3acTynmHMKa HadalbHHKA YIIPaBIiHHI IpH3HA49aeThes ocoda 3
BUIIIOIO OCBITOIO 34 OCBITHBO-KBauitikarifimmM piBHeM Maricrpa, cIemnianicra,
BOJIOMIHHAM [EP)KABHOIO MOBOIO BIiITIOBITHO IO piBHS, BH3HAYEHOIO 3aKOHOM
Vipaiau «IIpo 3abe3neuenss GyHKIIOHyBaHHS YKpaiHCBPKOI MOBH AK JIEPIKABHOL»,
i craxkeM poOoTH Ha CIIyx01 B opraHax MICI[EBOIO CaMOBPsIyBaHH, Ha I10CaIax
neprkaBHOI cayx6u abo mocBimoMm poOoTH Ha KEpiBHUX IOcajgax IAIPHEMCTS,
YCTaHOB, Opranisaliit He3arexHo Bix GopM BIacHOCTI He MEHINE 2 POKIB,

5.4. Ha mepioxm sBimcyTHOCTI HadYambHWKa YIpaBliHHA (BiOIIyCTKa,
BiZpspKeHHS, XBopoba TOIo) #oro o0OB’A3KKM BHKOHYE 3aCTyIIHMK HadallbHHKA
VIIpaBIiHHS, a y BUIIGKY BiICYTHOCTI 3aCTyIHUKA HAUalbHAKa Y IpaBIIiHHI 0coba,
BH3HAYEHA PO3MOPAMKEHHAM 3aCTYITHHKA MiCBKOTO T'OJIOBH — cekpeTaps KuiBcrKol
MiCBKOI pajiH.

6. BinmosigaaepHICTE

6. IlpamiBHuka YIpaBIiHHS HECYTh Yy BCTaHOBIECHOMY IIOPSIAKY
BIIIOBiNAIBHICTE 3a:

6.1. HesuxonauHs, HecBoeuacHe a0 HEHaAJIC)KHE BUKOHAHHS ITOKIIACHIX Ha
VYrupaBiiHHES 3aB/1aHb 1 QyHKIIIH.

6.2. HenoTpuMamHs BHMOI UHHHOTO 3aKOHOI@BCTBA Ta BHYTPIIIHIX
oprasizaniffHo-HOPMATHBHAX [OKYMEHTIB IIpH 3AiMCHEHH QyHKIIN, MOKIaNEHIX
Ha YIIpaBIiHHS.

6.3. HegocToBsipHicTs BimomMocTe#t Ta iH(GopMarii 3 IUTaHs, 00 HAJIEXKATE 10
KOMITeTeHI{1 Y IpaBIiHHA.

7. Iname

7.1. VipapiHEs Oif 9ac BUKOHAHHS ITOKJIAIeHAX Ha HHOTO 3aBIaHb B3aEMOJIIE
3 mocTifHmME komicismu KuiBceKoI MiCHKOI pamy, NEMyTATCHKUME (DPaKIliAMH,
memyTataMu KuiBchbKoi MickKOI pajid, CTPYKTYPHEME IIIPO3ALIaMy CeKpeTapiaTy
KuiBcrpkoi MicsKol pamu i BuKoHaB4uoro oprary Kuiscsxoi Micekol pagu (Kuiscskoi
MiCBKOT IeprKaBHOL aqMiHicTparir).

VaacTs y pobori Komicilf, po6oumx Ipym, IO YTBOPIOOTHCS KHIBCHKHEM
MIiCBKHM TOJIOBOK, BUKOHaBYMM opranoM KwmiBchkoi michkoi pamu (Kuiscekoro
MiCBKOI0 IeP)KaBHOIO aIMIHICTPAITIED), 3A1MCHIOETECS 3a JOPYUEHHAM 3aCTyITHHKA
MiCBEKOTO TOJIOBH — cekpeTapsi KuiBcbkoi MiCBKOI pajiu. -

7.2. IlpariBEuky YIpaBliHHs IPH3HAYaIOTECS Ha ITOCATH Ta 3BLIBHAIOTECH 3
110call y BCTAHOBIEHOMY IIOPSIIKY.

7.3 IlpaniBawky YIpaBIiHHS 3HIHCHIOIOTH CBOI IIOBHOBXKEHHA HA HiJCTaBl
IIOCaIOBHX IHCTPYKIIIM, 3aTBEPIKEHIX B yCTaHOBIEHOMY HOPSAKY.
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Kpamidikamifigi BUMOTH [O0 NPAaIliBHHKIB YIPaBIiHHS BH3HAYAIOTHCH
BIAMOBIAHO 10 TUIIOBKX IpodeciHHO-KBaIlQiKalifHIX XapaKTepUCTHK IOCaTOBHX
oci6 MicIeBOTO CaMOBPSIYBAaHHS, 3aTBEP[)KEHMX HakazoM HamioHaabHOIO
AreHTCTBA 3 IATAHB IepxkaBHOl ciry:x0u Bix 07.11.2019 Ne 203-19.

7.4. HimoBoacTBO YTpaBiIiHHA BEHETHCS 3riTHO 3 HOMEHKIIATYPOO CIIPaB
cekperapiaty KuiBchkoi MicbKol pamy, 3aTBEPIKEHOIO 3aCTyIHHKOM MIiCBKOIO
rOJIOBH - cekperapeM KuiBChKOT MICBEKOT pajiid B YCTaHOBIEHOMY IIOPSIKY.

7.5. IloxnamaHHs Ha YIpaBliHHA Ta HOro Npal[iBHHKIB 000B’A3KiB, IO
BHXOJIATB 33 MeXi I[boT0 [T0T0XKeHHS, 1 Tak¥X, IO He BIMHOCATHCS K0 KOMIIETEHI]
Yupasniassg, 3a60pOHAETHCS.

X o

N,

Kepyrountt cripasamu N ' Irop XAIITEBMY



HOJIOKEHHSA
npo Biggia agminicTpaTHBHOIO 3a0e3nedeHHs yIpaB/IiHHA
aJIMIHICTPATHBRHO-TOCHOAAPCLKOTO 3a6e3meuenns Kuisenkol Mickrol pagu
cexperapiaty KniBchkoi micbkol pagn

1. 3araasHi D0JOKEeHHS

1.1.  TlomoxeHHA PO BINAIT aAMIHICTPaTHBHOTO 3a0e3MedeHHs yIpaBIiHHA
aZMiHICTpaTUBHO-roCIIOHapceKoro  3abesmedenss KwuiBcpkoi — micekoi  pamm
cexkperapiaty KwuiBcekoi Michkol pamut (mami - IlomoskeHHS) BU3HAYAE OCHOBHI
3aBraHHg, QYHKOIl, IpaBa Ta 000B’I3KH BIIUTY aIMiHICTpAaTHBHOI'O 3a0e3ledeHHI
VIPaBIiHHS &JMiHICTPaTHBHO-TOCTIOHapchKoro 3abesmedenHs KHIBCEKO! MiCBKOI
pamu cexpetapiaty KuiBcbkoi MickKOT pamau (masmi — Biamii).

1.2,  Binpin 3abesnedye BEKOHAHHA NOKJIAJEHNUX Ha LeH MiAPO3/Iil 3aBIaHEb.

1.3. Bimmin € CTPYyKTYypHHM IIiIpO3OUIOM YHPaBIIHHT aIMiHiCTPaTHBHO-
rocrofgapcekoro 3abesneuenns KuiBcbkoi Micbkoi pamm cexperapiaty KwuiBchkoi
MicbKOI pamy (mani — yIpaBiliHHS), MIA3BITHAM Ta MiAKOHTPOJIBHUM Ha4YaIbHHKY
YIIPaBIiHHL.

1.4, Y cBoi# misutbHOCTI Bigain kepyeTbes KoHCTHTYLIErO YKpalHy, 3aKOHaMH
Ykpainu, mocTaHoBaMu BepxoBHOI Pamm YkpaiHu, ykazaMmu 1 pO3HOPSAIXEHHIMH
IIpesunenra YKpainw, ITOCTaHOBaMH 1 po3mopsypxkeHHsME Kabimery MiHicTpis
Vkpainw, [HIMMMA HOPMATHBHHMY aKkTaM#e YKpainw, pimeHHsMyu KuiBcpkoi MiCBKOI
pand, po3MopsKeHHSIMH KHIBCBKOTO MICBKOTO TONOBH, 3aCTYIIHHKA MiCHKOTO
rooBd — cekperaps KuiBcpkoi Michkoi pazu, IlonokeHHAM IIpo cekpeTapiar
KuiBcekoi micekoi pamwm, Permamentom KwuiBchkoi MICBKOI pajid, a TakoX I¥MM
[TonoxeHHEAM.

1.5. TlomoskeHHS mOpO BiIAiN, HOCETOBI IHCTPYKIIl NpaIliBHEKIB BIAILIY
3aTBEPIIKYIOTECS 3aCTYITHAKOM MiCBKOTO TOIOBM — cekperapeM KHiBCEKOI MiCBKOI
pamd.
1.6.  3minu i momoBHeHHS 10 IHOTO [TomoxeHHs po3poOILFOTECA HAYaIbHHKOM
Bm,umy, IIOTOKYIOTECSA HAYaThHIKOM ynpa:anmm Ta 3aTBEPDKYIOTECS 3a0TynHm<0M
MiCBKOTO TOJIOBH - cexpeTapeM KuiBChKOI MicbKOI pajH.

2. 3aBmanHd BingiaTy

2.1. OcHOBHMMY 3aBIaHHIMHU BiIOUTY €:



2.1.1. AnminicTparvBHe Ta MaTepialbHO-TEXHIUHEe 3a0€3MeUeHHA IiAIBHOCTI
Kuiscekoi Micekoi pamu (cexperapiaty KuiBepKkol MichKol pamu Ta HOCTIHHMX KoMicil
KuiBcEKOT MiCBKOI pann).

2.1.2. 3abesmegenns poboT 3  e(EKTHBHOIO Ta  OPraHi30BaHOIO
o6CIyroByBadHs BimBimysauiB 30HW MyOmi9HOrO NPOCTOPY aIMiHiCTPaTHBHO-
MafHOBOTO KOMILTEKCY KUiBCHKOT MICHKOI pajiH. | '

2.1.3, Opranisamis CcymnpoBOLy 3axofiB, SKi IIPOBOAATECS HA TEPUTOPIl
aMIHICTPaTHBHO-MaHOBOTO KomILiekcy KuiBCHKOI MICEKOI pajiy.

2.1.4, 3pilicHeHHS OpraHi3aIiffHO-IPaBOBIX 3aX0IB 13 3aTydeHHAM I (PAIHAX
opramizamiii s 3a0esredeHds (QYHKIIOHYBaHHS AWTAY0] KiMHATH HA TEPUTOPIl
aMiHICTpaTMBHO-MatHOBOTO KoMIuIeKey KuiBCEKOI MICBKOI page Ta KOHTPOIb 3a
(GYHKITIOHYBaHHAM JUTAYO] KIMHATH.

2.1.5. 3pilicHeHHA 3axomiB Iomo 36epiramms, o6miKy HasBHOCTI Ta 00iry
MaTepiabHMX I[IHHOCTeH, IO 3aKpiluieHi Ha IIpaBi OIEpATHBHOIO YIPABIIHHS 32
KHiBCHKOIO MICBEKOIO pafoOI0 T4 3HAXOMSTHCS Ha INI3BITAX Y MaTepialbHo
Bi/IIOBIIATBHNX IpalliBHUKIB BIUIULY, 3 SKAMH YKIaZeHI JOTOBOPH IIPO IIOBHY
MaTepialbHy BiIOBITaIbHICTS.

3. ®ysxkmiil Binglry

3.1.  OcHoBHEMH (QYHKISIME BiILIY €:

3.1.1. VwuacTh, B MeXax KOMIIETEHI] BiAAiIy, B opragizanii Ta KOHTpoi pobiT
3 miIroTOBKY KoHbeperzam 1 mosepxy, KomoHHOI 3a11 Ta X0ITy 2 IOBEPXY, CECIHHOI
3aJM Ta KyIyapiB 4 IOBepXy, 3alliB 3acilans IS IpoBejeHHs 3acimadb IIpesuuil
KuiBcekoi MichkKol pau, IUIeHapHEX 3acimaHb, ceciti KuiBcbkoi MiCBKOI pamw, Hapar,
3arabHOMICHKEX 3aXOJiB TOIIO, y 3abesmedeHni giTko! po6OTH BIOIOBITHHEX CIyXkKO
il 9ac IPOBENeHHS 3aXOMiB, BEICHHI BIIIIOBIZHOIO IHMCTyBaHH, B3aeMOmIl 3
opraHizaTopamu 3aXO0/IiB Ta JHACIIETIEPCHKOI CIyk0u TOIID.

3.1.2. 3abesmedeHHs BeJEHHS EIEKTPOHHHX 0a3 (Tabiuilk) MO0 IPOBEICHHS
3aXOJIiB y 3aJ1aX aJMiHiCTpaTHBHO-MaWHOBOTO KoMIuTekcy KuiBChKol MiCEKOI pajd.

3.1.3. VYdacTh, B MeXax KOMIETEHINI Bimmimy, y miarorosui iH(opmamii mpo
Heobximnl TexmigHi, SKicHI Ta KINBKICHI XapaKTEpUCTHKW IIpeIMeTa 3aKyIBIL Ui
HOZABIIOrO TX 3aCTOCYBaHHS ITifI 94aC NPOBEAEHHs HeoOXiTHIX IPOLelyp 3aKyIIiBeb
TOBapiB, pobiT 1 mociyr mis 3abesmedenHs nisreHOCTI KmiBchkkoi MickKoi panw,
mocTiftErX KoMici#t KuiBerkol MickKoi pamu Ta cekpeTapiaTy KuiBchKoi MiCEKOI pajy.

3.1.4. Vwuacts, B Mexax KOMIETEHINI BiAiLy, v 3ailcHeHH] anamizy MaiOyTHIX
BHTPAT JUIS y3araabHeHHs iHGopMail i 9ac IMiATOTOBKA Y BCTAHOBIEHOMY IIOPAIKY
VIOBHOB&XKEHAMHA  CTPYKTypHEME  mimposmimamu  Kwuiscekoi Mickkoi — pamd
OI0KETHOTO 3aIUTy Ta PIYHOr0 IUIAHy 3aKyIiBelbh HEOOXimHWX ToBapiB, pobiT Ta -
rociyT miis 3abesnedenHs poborr KuiBepkol Michkoi pany.

3.1.5. OmnpalroBasHs 3asiBOK CTPYKTYPHEX HiIpo3iniB cexperapiary Kuiscrkol
MICBKOI pajd IOJ0 a[MiHICTPATHBHOTO Ta MaTepialbHO-TEXHIYHOIO 3a0e3MeueHH
npaniBEuKis KuiBchkoi Mickkoi pamd (KaHIOEIAPChKe IIPHJIAI, IaImip, MacKH,
AQHTHCEIITHKH TOIIO).



3.1.6. YuacTb B HiIrOTOBI, Y3rO/KEHHI IIPOEKTIB Ta MOAATLIIOMY CYIIPOBOI
z[orosopiB JUIS ELJIMiHiCTpaTIIBHOTO Ta MaTepiaJILHo TeXHITHOTO 3ale3medeHHd
misumeHOCTI KmiBChKOI MiCEKOT pajy, moCTiHHENX KoMmicit KuiBchkol MICBKOI pamy Ta
cekpetapiaty KuiBcbkoi MicBKOT paau.

3.1.7. KoHTpOIE 33 CBOEYACHAM O(OPMIICHHSIM BHIATKOBHX JOKYMEHTIB Ta/abo
aKTiB HAaHUX [OCIYyT 3a YKIIEHMMH IOTOBOpaMH A HOJANBIIO] OIUIaTH ¥y
BCTQHOBJIEHOMY HOPSIKY.

3.1.8. 3abe3medeHHs BUI'OTOBICHHSI ;prKOBaHm mpomykuii mms  1oTped
cexperapiaTy KuiBchkoi Michkoi paj.

3.1.9. Opragizanis HepeMllIIeHHH Me0IiB, o0amHaHHS TOIIO Yy 3B 43Ky 3
mepeMileHHsIM po0odnx MiCI[b MpalliBHHKIB CEKperapiaTy KHIBCBKOI MiCBKO1
pamu.

3.1.10. Yuacts B opramizamii Ta IpOBeNEHHI iHBeHTapm3amii MaTepiEUIBHO-
TeXHIgARX 3ac00iB Ta migHOocTe# KUiBCHKOI MICBKOT pay.

3.1.11. KoHTpoms 3a 36epexeHHAM MaTeplalbHHMX LIHHOCTEH, IO 3HAXOIATHCS
Ha IiasBiTax 'y MpamiBHHEKIB BIOAlmy, 3 SKMMM YKIaJeHI JOTOBOPH IIPO IIOBHY
MaTepiaIbHy BiIIIOBINAIBHICTS.

3.1.12. 3abesneueHns  HamaHHd  BiABiOyBagaM  ImyOI9HOr0o  IPOCTOPY
aMiHicTpaTHBHO-MaiHOBOr0  Komimiekcy KwmiBcpkoi — MiceKOlI — pamd  yCHHX
KOHCYJIBTAL{M/IIOSICHEHD OO0 CIPYKTYPHEX Tinpo3ainis Kuiscskol MichKOT pajy Ta
BHKOHABYOTO opragy Kwuischbkoi wmicekoi pamm (KuiBchkoi MiCBKOI AepiKaBHOI
amMimicrpanii), iHIIHX opraHizaniif, po3MIIeHUX B aIMIiHICTPATHBHIX OyouHKax 10
ByJ1. Xpemaruk, 36 Ta Byn. bormana XMeIbsHAIBKOTO, 6-a, 110 PO3TVIIA0TE IIUTaHHS,
3 SKHMH 3BEPTAlOThCS BiABimyBadi, IX MICId pO3TallyBaHHS, HaIPaBICHHI
BiZiBifyBauiR Ha peecTpamiio 0 eNeKTPOHHOI Ueprd, HaJaHHS pO3’ACHEHH]
BiJIBifyBa4aM BiTHOCHO KOPHCTYBaHH! €JIEKTPOHHOIO YEPTOFO.

3.1.13. Bemenns IinoBOACTBA BiIilry, KOHTPOJb 38 CBOEIACHICTIO IIAIOTOBKH
TIPOEKTIB BiIOBife# Ta 1 BiAmpaBKa 3a HANEXKHICTIO BIANOBIJHO X0 HOPM YHHHOTO
3aKOHOZABCTBA YKpaiHW, y4acTh y CKJIAJAHHI HOMEHKIATYPH CIPaB YIPaBJIiHHA Ta
HaleXxHe GOpMyBaHHS, OQOpPMIIEHHS Ta 30epiraHHs CIpaB YIpPaBIiHHA, IO
IIi[UTATArO T 3/a4i B apXiB.

3.1.14. Po6oTa 3 DOKyMeHTaMH B iHGOpMalifHO-TelIeKOMyHIKaIlifHi# crcTemi
«EnuEE iEdopManifEui mpocTip TepuTopiansHOl rpoMany Micra Kuesay ma 6asi
cucTeMu enekTpoHHOro HoKyMeHT000iry « ACKO/I» Ta KOHTPOIb 3a JOTPUMAHHAM
IpalliBHAKAMH BifIiny mopsaky poGOTH 3 JOKyMEHTaMH Y CHCTEML.

3.1.15. CopusnEs y mizsumenni xsamdikanil, mAroToBII Ta MEePeriaroToBI
MIPaITiBHUKIB BIALIILY.

3.1.16. KonTpous 3a OTPUMAHHAM BHMOT [PaBHAIL i HOpM 3 OXOPOHHU Hpaul Ta
ITOJKEXHOI Oe3MeKH MpariBHUKaMH BiIILITY.

4, Ilpaga Biggiay

4.1. Bimnmin BimmoBigHO 10 IOKIaeHNUX Ha HHOT'O 3aBIaHb Ta QyHKIIIH Mae Ipaso
38 OPYUEHHSM HadalbHIKA YIPABIIHHS:



4.1.1. Bpatu y4acTh y 3acilaHHIX, Hapajax, po0oTi KoMmicii, pobodmx Ipym Ta
CKIIMKATH B YCTAHOBJIEHOMY IIOPSAKY Hapay 3 IUTaHb, 0 HaleXKaTh 1O KOMIIETEHII]
BIUILITY.

4,12. 3amygard crenianicTiB iHIINX CTPYKTYPHHX WiIPO3ALTIB ceKperapiaTy
Kuiscbkol MiCBKOT pajii Ta BHKOHaBYIOTO oprany KuiBcbkoi Micskkol pamu (KuiBcexol
MiCEKOI IepKaBHOI aaMiHicTpallil), 3a ITOrOMKEHHAM 3 IX KepiBHUKaMHU, VI PO3IIIAAY
IIMTaHb, 0 HAJIeXaTh [0 KOMIIETeHITi] BiIiry.

4.13. T'oTyBaTk Ta HAACHNIATH 3aIlATH, JIACTH 3 IHTaHb, IMO CTOCYHOTHECS
JUSUTEHOCTI BiIUILILY. '

4.1.4. HanmaBati po3’sCHEHHS, peKOMEHIamii 3 IMTaHb, IO HAJIEXaTh 0
KOMITETEHITT BiIILIy.

4.1.5. BHOCHTH B YCTAHOBJISHOMY IIOPSAAKY MPOIMO3UIII LIOA0 3a0XOYEHHT 33
ycnixn B pobori Ta 3aCTOCYBAHH 3aXO0JIiB ,ZEHCL[HﬁJIiHapHOI‘O BIUIBY 32 NOPYIICHH
TIpaIliBHAKAMH BIIIULY TPYZOBOI OMCLWILTIHU Ta IIpaBHJI BHYTPIIIHEOTO TPYIOBOI'O

PO3IOPSIKY.
5. HagaJbHHK Bin,ﬁiny

5.1. Biggin odonroe HadanbHWK Biqaimy, SKuil IpH3HAYA€THCA Ha IOCAIy Ta
3BUTBHAETHCS 3 OCEM y BCTAHOBICHOMY HOPS/KY.

Ha mocanmy magambHHMKa BIJILLY HpHBHaan‘,TLC}I ocoba 3 BHIIOI OCBITOIO 3a
OCBITHBO-KBai(ikamifiHuM piBHEM MaricTpa, cIielliajicTa, BOJIOAIHHAM JEPKABHOO
MOBOIO BIIOBIZHO 10 piBHS, BH3HaueHOro 3akoroMm Ykpaimm «IIpo 3abesrnedeHHs
GyHKIiOHyBaHHS YKpalHCEKOI MOBH SIK JIEPIKaBHOI», 1 cTaxxeM poboTH Ha ciyx0i B
OpraHax MICIIEBOrO CaMOBpPAIYBAHHS, Ha IOCagax AEepKaBHOI ciryx0n abo JOcBioM
po6oTH Ha KepiBHMX IOcaiax IiIIPHEMCTB, YCTAHOB, OpraHizaliil He3aleXHO Bif
(hopM BIIACHOCTI HE MEHIIIE 2 POKiB.

5.2. HavaasHUK BIILTY:

5.2.1. 3xificHIOE KEPIBHHUIITRBO BiIIITIOM, Hece MepCOHANBHY Bi/IITOBIMAILEHICTE 38
opraHlsauuo Ta PE3yJIbTaTH HOro MisLTBHOCTI, CHpHAE CTBOPEHHIO HAEXKHHX yMOB
TIpari.

5.2.2. Tozae Ha MOTOKEHHS, HAYAIBHUKY yIPaBIiHHA ITOT0XKEHHS IIPO BiILILL.

5.2.3. Tlomae Ha IOroPKEHHS HAYAIBHUKY YIPABIIHHA TTOCAIOBI IHCTPYKIii
IIpaIiBHUKIB BIIALULY Ta po3moiisie 000B’ 13K MK HUMHU.

5.2.4. IInanye poboTy BiAILIy.

5.2.5. BxuBac 3axofiB MO0 VAOCKOHAIEHHS OpraHisamii Ta IIiJBHINCHHA
e(heKTHBHOCTI poOOTH BiIALITY.

5.2.6. 3BiTye meper HAYAIBPHUKOM YIIPaBIiHHS IIPO BUKOHAHHS IIOKIaICHUX Ha
BiJIZTLJT 3aBAaHD T2 3aTBEPIKEHUX [IaHIB po60TH

5.2.7. OpranizoBye e(heKTHBHY B3a€MOMII0 BiAIiLy 3 IHIIAMH CTPYKTYPHHMH
migpo3giutamu cekperapiaty KwuiBcbkoi Michkoi pagd Ta BHKOHABYOIO OpraHy
Kuiscrkoi micekoi pamu (KuiBcekol MiCEKO1 epixaBHOI agMiHiCcTpalii).

5.2.8. Tlofae HAUANBHUKY YIIPABIIHHS IPOTO3HLI] IITOI0 320X0IeHb IPalliBHAKIB
Biyrty 1 HaxkmamaHHsd HA HAX [HCHAIUIHAPHUX CTATHEHb 3TiJHO 3 TPY/IOBHM
3aKOHOJIaBCTBOM Y KpaiHH.



5.2.9. IoTpUMYy€TbCA BUMOT aHTUKOPYHIIIHOTO 3aKOHOIAaBCTBA, KOHTPOIIOE iX
JIOTPUMAaHHS Pal[iBHUKAMU BiIIiTY.

5.2.10. 3xificHIOE 1HIITI TOBHOBAXXEHHS, BU3HAYEHI 3aKOHOM.

5.3. HauanpHUK BiIOily MOXe MaTH 3aCTYIIHHKA, IO BH3HAYAETHCS IITATHHM
posnucoM cekperapiaTy KuiBcbkol MichKoI paiH,

Ha mocamy 3acTymHuKa HadalbHHKA BUMUTY MPU3HAYAETHCA Ocoba 3 BHIIOIO
OCBITOIO 3a OCBITHBO-KBali(ikami¥HWM pIBHEM Maricrtpa, CIemianicTa, BONOMIHHIM
ZIep’KaBHOIO MOBOIO BIATIOBIHO OO PIiBHA, BH3HAYEHOTO 3aKoHOM Ykpaimwm «IIpo
3abesnedeHHsT QYHKIIIOHYBaHHSA YKPalHCHKOI MOBH SK Iep)KaBHOI», i cTakeM poboTH
Ha cry»x01 B Oprarax MicIIeBOr0 CaMOBPSIAyBaHHs, Ha ITOcasiax nepKaBHoi Ciryx0u abo
ZOCBLIOM poOOTH Ha KEpIBHUX IIOCajax IIANPHEMCTB, YCTaHOB, OpraHisamiit
HEe3alIeXKHO Bl GOPM BIACHOCT] He MEHIIE 2 POKIB.

5.4. Ha mepion BiICyTHOCTI Ha9YalbHHKA BIiAmiIy (BIAIycTKa, BiIpSIKEHHS,
xBopo0a To1mo) #oro 000B’I3KK BUKOHYE 3aCTYITHUK HAYAIBHUKA BiJIiTy, & Y BUIIaIKY
BIJICYTHOCTI 3aCTyIIHHMKa Ha9aJbHWKa BIIOIILY 0co0a, BEH3HAYEHA PO3MOPSIKEHHIM
3aCTyIIHHKA MICBKOTO IOJIOBH — cekpeTapst KuiBchKol MiCEKOT pamy.

6. BinnosigaabHICTH

6. IIpariBHEUKY BiIOUIy HECYTh Y BCTAHOBICHOMY ITOPSAKY BiAIOBIAaIBEHICTE 34:

6.1. HeBukoHnanHs, HecBOocuacHe ab0 HeHaJe)KHe BUKOHAHHS IIOKJIAJSHWX Ha
BT 3aBOAHE.

6.2. HemoTpumaHHS BHMOT UYHMHHOIO 3aKOHOMABCTBA Ta BHYTPIMHIX
opraizaniiHo-HOPMATHBHUX JTOKYMEHTIB IIpH 3MIMCHEHHI QYHKIIH, ITOKIaIeHuX Ha
BIIUTIIL.

6.3. HemocToBipHICTE BimoMocTel Ta iHdbopMarii 3 TuUTaHb, IO HAIEXKaTh 0
KOMITeTEHITi{ BiIiTy.

7. Ime

7.1. Bigmin min gac BUKOHAHHS ITOKIAJEHUX HA HLOIO 3aBIaHb B3aEMOJIE 3
mocTiiHuME  KoMmicismu KwuiBckkol MichkkOi paid, OeIyTaTCEKUMK (QpakilisMiu,
nemrytaraMu KuiBCBKOT MICBKOI paii, CTPYKTYPHHMH MifpO3IiIaMU CeKpeTapiaTy
KwuiBcrkol MickKol pamw i BEKoHaBuoro opragy Kuiscbkol micekol pamu (KuiBeekol
MicBKOT epskaBHOl ajqmiricTparii). |

VYaacte y pofoTi KoMici#, poO0UHX IPyII, M0 YTBOPIOIOTECA KUIBCHKUM MICHKHM
TOJIOBOIO, BHKOHABIMM opraHoM KwuiBcekoi micekol pams (KuiBCEKOIO MiCBHKOMO
IEPKaBHOIO  aJMIHICTpalll€r0), 3IIHCHIOETBCS 38 JOPYUEHHSM HadaJlbHHKA
yTIpaBIiHHAL. '

7.2. IpaniBHUKHA BiIITy ITPU3HAYAIOTHCS Ha IIOCaIH Ta 3BUIBHSIOTHCS 3 II0Cal Y
BCTAHOBIICHOMY TIOPSIIKY.

7.3 TlpamiBHMK® BiAiiTy 3OIMCHIOIOTE CBOI IIOBHOBRXKEHHS Ha IIiICTaBi
TTOCAIOBHX IHCTPYKIIiH, 3aTBEPHKEHIX B YCTAHOBICHOMY IOPAIKY.

Ksamidikanifiai BEIMOTH [0 MpaLiBHUKIB BiAily BH3HA9AIOTHCA BiAMIOBIIHO 0
Tunosux npodecidno-ksanihikarifnux XapakKTepHCTHK IOCamoBHX 0Oci6 MicIieBOro



CaMOBDS/TyBaHHsA, 3aTBEPIPKCHMX Haka3oM HamioHadpHOTO areHTCTBA 3 IIMTaHb
nepaBHol cmyx6m Bix 07.11.2019 Ne 203-19.

7.4. JlimOBOACTBO BIAMIMy BeOEeTbCS B3TiTHO 3 HOMEHKIATYPOIO CIIpaB
cexperapiary KuiBchkoi MICBKOI pajid, 3aTBEPDKEHOI0 3aCTyIIHMKOM MiCBKOTO
TOJIOBH - cexpeTapeM KHiBChKOI MICBEKOI pajid B YCTAHOBIEHOMY ITOPSIIKY.

7.5. TloxiramaHHs Ha BIAOLI Ta HOr0 IpamiBHUKIB 000B’SA3KiB, IO BHXOISITH 32
Mexi 1mporo ITomokeHHs, 1 TAaKuUX, IO HE BiIMHOCATHCA IO KOMIIETEHIIT Bimimy,
3a00pOHIETHCAL.

Kepyrounii criparamu [rop XAITEBHUY




MMOJOKEHHSI
Ipo Bigaia rocnogapesKoro 3abezneden s yupapIiHHS
agMiHICTPaTHBHO-IOCIIOAaPCHKOTO 3a0e3neYeHHs
Kuiscbkol Mickkol paau cexperapiary Kniscbkol micbkoi pagn

1. 3arajapHi HoJgoxeHHSA

1.1.  TlomokeHHS TPO BIIHINI TOCIIONAPCHKOTO 3a0e3MMedeHHs YIpaBliHHA
aIMiHICTPaTHBHO-FOCIIONAPCEKOT0  3abesmedenHs KuiBcpkoi Mickkol — pamm
cexperapiary KuiBcekoi micokol pamw (mami - [lomo)xeHHS) BH3HA4ae OCHOBHI
3aBaHHs, (QYHKII, mpaBa Ta 000B’M3KH BiIJILTy IOCIONApCHKOro 3abe3nedeHH:
YIPABIIHHS &MiHICTPATHBHO-TOCIIONAPCEKOr0 3abe3nedeHHs KuiBcekoi MiCBKOI
pamu cexperapiary KuiBcerol Micskol pamy (majti — Bifmin).

1.2.  Biagmin 3abesnedye BHKOHAHHS IOKIAISHUX Ha IIeH MiIpo3/i 3aBIaHb.

1.3.  Bimgin € CTPyKTYpHMM IIiIpO3AiTIOM YIPaBIiHHSA aIMiHICTPAaTHBHO-
rocIomapceKoro 3abesmeyenns KuiBcekoi Michkol pamm cekperapiaTy KuiBcbkoi
MiCBKOI pam (mani — YIpaBiiHHSA), OIO3BITHAM Ta IAKOHTPOIBHUM HadalbHHKY
YIIpaBIiHHA.

1.4. YV cBoift mismeEOCTI Bimminm kepyerbcs Komcrurymiero Yxpainw,
3aKOHAMH YKpaimw, moctaHoBaMu BepxoBHol Pamu Vkpaimm, ykazamm 1
posnopsypkeHHamMu [Ipesunenta YipaiHd, ITOCTaHOBAMH 1 PO3IOPSIKEHHIME
Ka6imery Minmictpie VYkpaiHu, IHOWMM HOPMATHBHUMM aKTaMH YKpaiHy,
pimenasvu KuiBcbKoi MICBKOI pajiy, pO3MOPSHKeHHAMEH KHIBCBKOIO MiCBKOIO
TOJIOBH, 3aCTYIIHHKA MICBKOTO TOJNOBH - cekperaps KuiBchkoi MICBKOI pajH,
ITonoxxeHHIM IIpo cekpeTapiar KuiBcrkol micekoi pamu, PernmamenTtom KuiBchpkol
MICBKOI pasid, a Takox ITuM [1oIoKeHH M.

1.5. TlonoxeHHd IpO Bimmin, mocamoBi iHCTPYKINI MPAI[iBHHUKIB BiIALTy
3aTBEPIIKYIOTECS 3aCTYITHUKOM MiCEKOTO TOJIOBH — cekpeTapeM KuiBcbKol MiChKOI
pamu. _

1.6 3Mmigm 1 JONOBHEHHS 0 IEOTO IIONOXEHHS pPO3POOIAIOTECA
HAUAJGHUKOM  BIAOUTy, TIOTOIDKYIOTHCS  HAYaIbHUKOM  YIpaBIiHHA  Ta
3aTBEPIKYIOTHCS 3aCTYIIHUKOM MIiCBKOTO TOJIOBH - cekpeTapeM KuiBchKol MiCEKOL
pam.

2. 3aBpavHHs Biggixy

2.1. OcHOBHMMY 3aBIaHHIMH BiIIIIY €:
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2.1.1.Tocomapchke Ta MarepianbHO-TeXHITHe 3a0e3NmedeHHs IisUIBHOCTI
Kuiscekol Micskoi pamm (cexperapiaTy KuiBchkoi MICBKOI pamyl Ta IOCTIMHEX
KoMmicitt KuiBcekol MiCBKOI panm).

2.1.2. 3pificHeHHs 3aXOMiB i3 3aJydeHHSM IAPSIHWX OpraHizamift Io
3a0e3ledeHHI0  eKCIIyaTailii, IMKeHepHO-TeXHIYHOTO OOCIyrOByBaHHS Ta
YTPHMaHHS B HAaJIEeXHOMY CaHITapHO-TEXHIYHOMY CTaHI aJMIHICTPaTHBHO-
MaiiHoBoro xomekcy KuiBcbkol MiCEKOI pajid.

2.1.3. 3pilicHeHHA 3axOMiB 13 3aIyUCHHAM ILIPAIHUX OpraHisamii s
IPOBEJICHHS KallTaTbHAX T4 IIOTOYHWX PEMOHTHHX pPOGIT (HamaHHS TOCIYT) B
aqMiHICTpaTUBHO-MalHOBOMY KoMILteKkci KuiBehKoi MiCBKOT paiy.

2.1.4. 3pificHeHHs 3axomiB 100 3abe3MeueHHsT  aIMiHICTpaTHBHO-
MaHHOBOTO KOMILIEKCY IIOCIyTaMi KOMYHAIbHHX CITYKO (ETeKTPHIHOI0, TEILIOBOO
eHEpTiero, BOJOIIOCTAYaHHAM Ta BOLOBIIBENEHHESM (KaHAI3aIlisl) TOIIO).

2.1.5. 3pificHeHHs 3axoxmiB momo 36epiramms, o6niKy HasBHOCTI Ta 06iry
MaTepiaJbHUX I[IHHOCTEH, o 3aKpiruieni Ha npaBi ONEPaTHBHOTO YIPABIiHHS 34
KuiBCBKOIO MICBKOIO DAaIOI0 Ta 3HAXOUATHCI Ha INA3BITAX y MAaTepianbHO
BITIOBINATPHAX IIPANiBHUKIB BIIALNY, 3 SKAMH YKIAAEHI JOTOBOPH PO IIOBHY
MaTepialbHy BiIITOBIIAIEHICTE.

2.1.6. Opranizamis Ta KoopAuHAaNis poOOTH 3 IMTaHb IPaBWI i HOPM 3
OXOPOHH Ipalll Ta IMoxKexHoi Oe3mexkw y cekperapiari KuiBchkoi Mickkoi pajy,
IIPOBECHHS BCTYIIHWX, [EPBUHHUX, IIOBTOPHUX, II03AIUIAHOBHX 1 ILNBEOBHX
iHCTpyKTaXIB. '

3. ®yskuii Biggiay

3.1. OcroBHMMHM (DYHKITISIMHU BiIUIUTY €:

3.1.1. 3mificHEHHS OpraHi3allifHO-TIPAaBOBHX 3aXOMiB 13 3aJIy4CHHIM
HiAPSHMX Opraqizaniil mo o 3a0e3meueH s eKCIUTyaTalil, ImKeHepHO-TEXHITHOTO
OOCIyroByBaHHS Ta YIPHUMAaHHS B HaIEKHOMY CaHITAPHO-TEXHIYHOMY CTaHI
aIMIHICTpaTHBHO-MaHOBOTO KoMIIieKcy KuiBCEKOT MiCEKOI pai. '

3.1.2. KoHTpoib 3a CBOE€YacHHM Ta SKICHAM BHKOHAHHSM MiAPSIHUMIA
oprauizarisMu pobiT (HagaHHSIM IIOCIYT) i3 OOCIyroBYBaHHSI Ta yTPHMAaHHSI B
HAJIeKHOMY CTaHi iFKeHepHEX KOMYHIKamii, HONepKaHHS IPaBHI eKcILIyaTaril
aIMIHICTpaTHBHO-MalHOBOTO KoMIulekcy KuiBcbkoi MichKOI pamm, a TaKox
BEHTHJIAIII HHOTO 00JIaTHAHHS, KOHAAITIOHEPIB TOIIIO.

3.1.3. V—acTe B MIiATOTOBII, Y3TOMXEHHI IIPOEKTIB Ta IIOJAJIBIIOMY
CYIIPOBOJIL IOTOBOPIB Jyrst 3abe3neueHHs aaMiHICTPaTHBHO-MaHHOBOIO KOMIIIEKCY
KuiBcpkoi Mickkoi paid IIOCIyraMH KOMYHAIBHUX CIyX0 (eJeKTpHIHO0,
TEILIOBOI0 EHEPri€lo, BOMOIOCTAYAHHSM Ta BOIOBIOBCHCHHIM (KaHANi3allif)),
TOMKENKHUX CIIyxk0, 3MIMCHEHHS KOMIUIEKCY 3aXO[iB INOLO BCTAHOBIEHHS Ta
06CIyrOBYBaHHS OXOPOHHOI/TTOKENKHOT CHTHAITI3AIIIT, TOMKEKHIK KPaH-KOMIIIEKTIB
Ta BOTHETACHHKIB, CHCTEM CIIOBIIIEHHSI, IHIIOTO IIPOTHIIOKEKHOTO 00IaTHAHH.

3.1.4. KoHTponb 3a CBOE€JacHUM O(OPMICHHSIM BHIATKOBUX IOKYMEHTIB
Ta/a60 aKTiB HaJaHUX ITOCIYT 33 VKIAIeHUMH JOTOBOPaMHU TS IIOJAJIBIIOL OIIATH
y BCTAHOBIEHOMY IIOPSIKY.



3.1.5. VYuacTs, B Mexax KOMIETEHII] BTy, vV 3/IiiCHEHHI Oopragi3amiiso-
IpPaBOBHX 3aXOMiB i3 3alydeHHAM NiOPSNHUX OpTaHi3alifl [Id IIPOBEIECHHT
KamiTanbHMX Ta IIOTOYHHX PEMOHTHHX pobir (mociyr) B aaMiHICTpaTHBHO-
MaitHoBoMy Komiutekei KuiBcbkol MichKOI pajy.

3.1.6. Vwuacts y migrorosii iHGopMmanil mpo HeoOXimHI TexHiuHI, AKicHI Ta
KUIBEKICHI XapakTepHUCTHKH TIPeAMeTa 3aKyIIiBIl M IOJAIBIIOr0 X 3aCTOCYBaHHI
T1iJT 9ac MpOBEASHHS HeOOXiMHIX IIpoLeIyp 3aKyIiBeIb TOBAPiB, POOIT i MOCIYT ML
3abesmedenus misutbHOCTI KuiBepKoi MickKol pamd, HOCTiHEMX Komicid KuiBchkol
MiceKoI pamu Ta cexperapiaty KuiBcpKoi MicbKOI paan.

3.1.7. Omnpamosagds 3as{BOK CTPYKTYPHHX IIIpO3ZiniB  cekperapiary
KuiBcokoi MicBKOI paid MOAO TOCIOAAPCHKOr0 Ta MaTepialbHO-TEXHITHOIO
3abezmedeHns mpamniBEUKIB KuIBCEKOI MiCBKOI paly.

3.1.8. IlpoBemenHs aHaIi3y MaiOyTHIX BUTpAaT Ik y3aralbHeHH iHbopMaii
ITijT gac MiATOTOBKA y BCTAHOBICHOMY HOPAIKY YHIOBHOBXXEHHMH CTPYKTYPHHUMHE
migposminamu KuiBcbkoi MiChKOI pamd OIOKETHOrO 3aIATy Ta PI9HOTO ILIaHY
3aKymiBenb HeoOXiNHMX TOBapiB, pobiT Ta mocmyr miai 3abe3medeHHA poboTH
KuiBceKoi MiCBKOI pagH.

3.1.9. Kooppmumamis poGOTH MApSOHUX Opragizamiii mo 3abe3ledeHHo
HAJIE)KHOT'O CAHITApPHO-TEXHITHOrO CTaHy NPEMIMEeHb B aIMiHICTPaTHBHO-
MafHOBoMY KoMIekci KuiBepkoi Mickkoi pamu (cBoegacHe IprOupaHHS poOodux
MiCIlb, KiMHAT, MICITb CIIIIBHOIO KOPHCTYBaHHS, a TaKOX HalalITyBaHHSI Ta
HiATPEMaHHS B poGOYOMYy CTaHi BeHTHIANifHOTO 06IanHaHHA, KOHAUIIOHEPIB Ta
iHITIOTO yCTaTKyBaHHs TOIMO, BAABIICHHS HECTIPABHOCTEH! 1HXKCHEPHIX KOMyHIKalii,
3a6e3IedeHHS IIKBIyBaHHI HACIIIKIB HecIIpaBHOCTeH Ta aBapii ToIIo.

3.1.10. VuacTs, B MeXaxX KOMIIETEHI] Bimmimy, B opragisalii Ta KOHTpPOII
pobiT 3 miAroToBKM mHpHMimMeHs (3ai) U IPOBEACHHS IUIEHAPHHX 3acillaHb
Kwuiscrkol MicsKol pajd, Hapam, 3aX0iB TOIIO. '

3.1.11. 3a6esmeuenns ckiafaEHs rpadikis mpodiTaKTHIHEX 1 KaIiTalbHHX
PEMOHTIB o6IaJHAHHSA Ta BCIX CHCTEM IHXEHEPHMX KOMyHIKamil, opragizarmis ix
CBOEYACHOI'0 BUKOHAHHS.

3.1.12.. Harman 3a cTaHoM Ta YTPUMaHHSIM aIMIHICTPaTUBHO-MaiHOBOI'O
Komiekcy KwuiBcekol MiICbKOI pajd, CBO€4YacHa IIATOTOBKA Ta IIOHAaHHS
indopmanii, B Mexax KOMIIETEHII Bifmimy, MO0 HEOOXiTHOCTI IIPOBENCHHST
PEMOHTHEX POBIT (IIOTOYHKX, KamiTaIbHIX TOIO), KOHTPOIb MOHTaXY Ta I[yCKY B
eKCIIyaTallilo 3aBepIIeHIX PEMOHTHEX POGIT TOIIO, OIIEPATHBHE BXKUTTS 3aXOZIB
110 YCYHEHHIO HEOMIKIB. :

3.1.13. Anais crary Ta yMoB po6oTH 0bnaaHaHHs, IFKEHSPHIX KOMYyHIKaIliH
1 cBOE€9ACHE BXUTTS 3aXO/IiB 3a06iranHs aBapifiHOCT] Ta HeIIAHOBHM 3YIIHHKAM Y
poboTi 06magHaHHSA TOIIO.

3.1.14. VuacTe y npoBeIeHH] IHBeHTapH3allii OCHOBHHX 3aco6iB, BH3HAUYECHHS
3aCTapiloro yCTATKYBaHHS, 00 €KTiB, 10 BHMATAIOTh KaIliTaIbHOTO PEMOHTY, i
BCTAHOBIIEHHS UE€PTOBOCTI BUKOHAHHS PEMOHTHUX POOIT.

3.1.15. Ygacts y miAroToBIi, Y3TOIKEHHI IPOEKTIB Ta IOHAIBILOMY
CyIpOBOAI OTOBOPIB [UIsi TOCIIOJApCBKOTO : T2  MAaTepialbHO-TEXHITHOTO
sabe3nedenHs nismbHOCTI KuiBepkoi micekol panwm, moctiiiaux xoMici#t KuiBchbkol
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Mmicekoi pamm Ta cexperapiaty KuiBcekoi MICBKOI pajiy, ML eKCILTyaTallii Ta
06CITyroByBaHHS IHKE€HEPHO-TEXHIYHOTO 00IaHaHHA, yTPUMaHHSI B HaJICXKHOMY
CaHiTapHO-TEXHIYHOMY CTaHi DPHMIIIEHb Ta TEpUTOpii agMiHiCTpaTHBHO-
MaifHoBoro xommrekcy KwuiBcekoi Micekoi pamu. KOHTpOmE 3a CBOEYaCHAM
ohOpMIEHHAM BHAATKOBHX JOKYMEHTiB Ta/ab0 aKTiB HaJaHWX I[OCIyr 3a
YKIIaIeHIMH JOTOBOPAMH, IHIIIX JOKYMEHTIB, BiJITOBITHO 0 KOMIETEHIT BIZIILITY,
s TX oMambInol mepeadi Ha PO3IVIL Ha9albHUKY YIPaBIiHHS.

3.1.16. Komrpons 3a 30epekeHHSM MaTepialpHHAX IIHHOCTEH, IO
3HAXO/ITHCS Ha MiA3BiTaX y MPalliBHUKIB BIIILTY, 3 SKUMHK YKIaleH] OTOBOPH PO
[IOBHY MaTepiaJbHy BiIIOBINATbHICTS. '

3.1.17. 3abesnederns mpamniBHuKiB KuiBcbkoi michkoi pamw (cekperapiary

KuiBcpkoi Mickkoi pamu Ta mocTiiHumx Komicii KuiBcpkoi MicBKOi pajm)
HeoOXimHMMM MaTepialbHO-TeXHIYHHMH 3acob0aMu, obnajqHaHHIM, TOBapaMy Ta
ITOCITyTaMHU. :

3.1.18. Opramizanis mepemimeHHS MaTepialbHO-TEXHIYHMX 3aco0iB,
06afHAHHA TOMmO y 3B 3Ky 3 NepeMileHHsM poGOUHX Miclp IpaIliBHAKIB
KuiBcekol MichKoi pamy Iiff 9ac TPOBEIEHHS NpOdITakTUIHO-PEeMOHTHHX,
PEMOHTHO-OYMiBeTbHMX T4 DPEKOHCTPYKUIMHHX pobiT y NpUMIIMIEHHSX
aZMIHICTPaTHBHOTO OynuHKY Kuiscbkol MiCBKOI pagu Ha
ByJ. XpeImaTuk, 36mrep «A»..

3.1.19. VgacTs B opramisamii Ta TpoBeneHHI iHBEHTapH3allil MaTepianbHO-
TeXHITHIX 3aco6iB Ta minnocTel KuiBchKol MiCEKOI pajiy.

3.1.20. O6iix MaTepialbHO-TEXHITHAX 3a00613 Ta 1igHOCTe# KwiBCBHKOL
MICEKOT paju. \

3.1.21. Bexmeuns QiI0BOACTRA BiAIITY, KOHTpOJIB 33 CBOEYACHICTIO ITiATOTOBKH
TIPOEKTIB BiOBi el Ta 1X BiAIpaBKa 3a HAJIEXHICTEO BIANOBIIHO 10 HOPM YHHHOTO
3aKOHO/ABCTBA YKPAiHH, CKIAJAHHSA HOMEHKIATYPH CIIPaB, HalexHe GOpMyBaHH,
oopmiTeHH Ta 36€piraHHs CIpas BiiTy, MO Mi/UIATa0Th 37184l B apXis.

3.1.22. Po6oTa 3 ToKyMeHTaMH B iHdopMaliiHo-TenexoMyHiKanikHi# cucTemi
«€ muEni iE(GopMariEw TpocTip TepuTopiansHOl rpoMany Micta Kuesay» Ha 6asi
CHCTEMH eNIeKTPOHHOr0 noxymenToobiry « ACKO/I» Ta KOHTpOJIb 38 TOTPUMAHHM
IIPaLiBHAKAMHE BIIILTY HOPAIKY p060TH 3 JIOKYMCHT&MH y CHCTEeMi.

3.1.23. Cl’IpI/LSIHI-I}I y IHiIBUIIEHH] KBam(leauu TiTOTOBII T4 IepemiaroTOBII1
IIPAaLiBHUKIB BIIILITY.

3.1.24. KoHTpOIH 34 IOTPEMAHHIM BAMOT IIPABHII i HOPM 3 OXOPOHH IIpaLii Ta
IIOKEXKHO]I Oe3meKy MpalliBHUKaMH BLAIIY.

3.1.25. KorTpons Ta 3abe3nedeHHs AOTPUMAHHS BHMOT IIPABHJI 1 HOPM 3
OXOPOHH TIpalli Ta TOXeEXHOI GesleKH NpaliBHMKaME cekperapiary KuiBChKOI
MiCBKOI paj, POBENEeHHS BCTYIIHUX, [EPBUHHIX, [OBTOPHHX, [03aIUIAHOBHX i
L[IIEOBUX 1HCTPYKTaXKIB.

4. IIpasa Bigaury

4.1. Bimgmim BiAMOBiZHO IO TOKIaAEHMX Ha HBOTO 3aBaHb Ta (QYHKINN Mae
IIPaBo 34 HOPYYEeHHSIM HadalbHHKA YIPABIiHHIL:
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4.1.1. Bpaty y9acTs y 3acilaHHIX, Hapanax, poOoTi KOMiciH, pobodux rpyt Ta
CKIIMKATH B YCTAHOBJIEHOMY IOPSAKY Hapaiu 3 IMTaHb, MO HAIeXaTh M0
KOMITETEHITIT BIIILITY.

4.1.2. 3aiyuaTy CremianicTiB IHIHMX CTPYKTypHMX HiPO3ALTIB ceKperapiary
KuiBcpkoi Micekoi pamu Ta BHKOHABYOro oOpraHy KumiBcbkoi MiceKOi pajw
(KmiBCchKOT MICBKOT IepyKaBHOT aqMIHICTpaIril), 3a TOTOKEHHAM 3 IX KEpIBHUKaMH,
IUIS PO3TISIAY TUTAHb, [0 HATIEXAaTh 0 KOMIISTeHIN] BIIITy.

4.1.3. ToryBaTd Ta HaICWIATH 3allATH, JHCTH 3 IIMTaHb, IIO CTOCYIOTHCH
TIiSITBHOCTI BLIILTY.

4.1.4. Hagasatu po3’sCHEHHS, PEKOMEHIAIil 3 NHTaHb, IO HAIEXaTh MO
KOMITETEHIII Bi iy, |

4.1.5. BHOCHTH B yCTAaHOBIIEHOMY IOPAIKY HPOMO3MUIiI MO0 3a0X0YEHHS 32
ycrixu B po0OTi Ta 38CTOCYBaHHS 3aX0/IiB JUCIAILIIHAPHOTO BILIUBY 38 IIOPYIICHHS
IpaIliBHUKAMH Bi/yIiTy TpyZOBOI TUCUUILTIHY Ta IPaBHI BHYTPIIHEOTO TPYLOBOTO

PO3MOPSIIKY.

5. HagwaasHHK Bigmiay

5.1. Bimpgin o9omoe Ha9ambHHUK BiIATy, SKHAM NPH3HAYAETHCS HA ITOCALY Ta
3BUIBHSETECS 3 TI0CAIHM Y BCTAHOBIEHOMY IIOPSIIIKY.

Ha mocazy Ha9aibHEKA BiLIiTy IpH3HA9acThCA 0c00a 3 BHIOK OCBITOIO 3a
OCBiTHBO-KBamiikamiffHuM  piBHeM  MaricTpa, — CHeIianicra,  BOJOZIHHIM
Iep)KaBHOIO MOBOIO BiITIOBIAHO [0 PiBHS, BU3HAaUEHOro 3akoHOM YKpaimu «IIpo
3abe3medenHs (QYHKIIOHyBaHHS YKPAlHCBKOI MOBH K IEpXKaBHOI», 1 cTamem
po6oTu Ha ciTyx6i B opragax MiCUEBOTO CAMOBPSIYBaHHS], Ha IOCAIaX NEPKABHOL
cayx6u abo mocsimoM poboTH Ha KepiBHMX mocafax IMiAOpHEMCTB, YCTaHOB,
opraizaliii He3aJexHO BiT GOpM BIACHOCTI He MEHIIE 2 POKIB.

5.2. HagaisHUK BiIUTY:

5.2.1. 3xilicHIOE KEPIBHHUIITBO BIZIIIOM, HECE IEPCOHATIBHY BiJIIOBIMABEHICTE
3a OpraHizalifo Ta pe3yJsTaTH HOro IiATBHOCTI, CIPHAE CTBOPSHHIO HANICKHMX
YMOB IIpar.

5.2.2. Tloja€ Ha IOTOMKEeHHS HadalIbHUKY YIIPaBIiHHA ITOJ0KEHHS PO Bimmi.

5.2.3. Tlomae Ha IOTOIKEHHS HAYAIBHHKY YIIPABIiHHS IOCAJOBi IHCTPYKII
IpaIliBHUKIB BIIIILY Ta poanog:[i.lme 000B’S3KK MK HAMH.

5.2.4. ITnamye poboTy Bl,i:m;my

5.2.5. BxuBae 3axomiB [0 YIEOCKOHaIISHHH opramizamnii Ta IiJBHIIEHHL
e()eKTHBHOCTI po6OTH BiAALTY..

5.2.6. 3BiTy€ mepe HAYAIBHIKOM YIIPaBIIiHH IPO BUKOHAHHS IIOKIaIeHIX Ha
BIUILNI 3aBIaHb Ta 3aTBEPIKEHIX IUIaHIB poOOTH. '

5.2.7. OpranizoBye eheKTHBHY B3a€MOJII0 Bi/UIUTy 3 IHIIMMH CTPYKTYPHAMH
mimposminamMu cexperapiaTy KuiBCbKOI MICBKOI |paju Ta BHKOHaBHOTO OpTaHy
Kuiscskol Micekol pagu (KuiBebKkol MicEKOI ﬂep:&céBHo'i agMigicTparii).
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5.2.8. Ilogmae HaqaIbHIKY yIIpaBIiHHEA Hponosmm OO0  3a0X0YEHBb
IpalliBEVKIB BiAmimy i HakimanaHHA Ha HHX anumImHapHHX CTSTHEHb 3TiTHO 3
TPYIOBHM 3aKOHOJJAaBCTBOM Y KpaiHH. =

5.2.9. JloTpuMyeThCS BUMOT aHTHKOPyHHIHHOI‘O 3aKOHOJIABCTBA, KOHTPOIIOE
X TOTpUMaHHA Hp&HlBHHKaMH BIIUILITY. '

5.2.10. 3xi¥cHIOE 1HIII TOBHOBAXXSHHH, BHgHaqem 3aKOHOM.

5.3. HagansHYK BifAiTy MOJKE MaT¥ 3aCTYITHUKA , IO BU3HAYAETHCS IITATHAM
pO3MIHCOM cexpeTapiary KuiBchKoi MichbKOI pajis. |

Ha 1oca/ly 3acTyIHHKa HaJalbHUKa BiIITY, IPA3HAYAETHCS 0c00a 3 BHIIOO
OCBITOIO 3a OCBITHBO- KBaJIicbiKauif»im{M piBHEM MaiTiC’I‘pa, crerianicTa, BOJOAIHHAM
[ICPKaBHOK MOBOIO BiJTIOBIJHO 710 PIBHA, BHBHBHGHOI‘O 3aKOHOM VKpalﬂn «IIpo
3abe3neueHHs (bymcmorryBaHHﬂ YKpalHCBKOT MOBH SK JepXKaBHOI», 1 CTaXeM
po6OTH Ha CIyx6i B OpraHax MiCI[eBOTO CaMOBDSIyBaHHS, Ha 10CaaX AePKaBHOL
cyx6u abo MocBimoM po6oTH Ha KEpiBHMX [OCajaX IIANPHEMCTB, YCTAaHOB,
OpraHi3alii He3aIeKHO Bijl HOPM BIACHOCTI He MeHIIe 2 POKIB.

5.4. Ha mepiox BigcyTHOCTI HadaidbHUKA BIIMiNTy (BiAIlycTKa, BIAPAIKEHHS,
XBOpo0Oa TOIO) Horo OGOB’SI3KM BHKOHYE 3aCTYIIHUK HadalbHHKA BIUIUTY, & ¥
BHIIAZKY BIAICYTHOCTI 3acTyIHWKa HadalbHUKA Bifmily ocoba, BU3HAYEHA
PO3IOPSAMKEHHAM 3aCTYITHHKA MICBKOTO roioBU — cexperaps KmiBchbkoi michkol

panm.

6. BinnmosinaasHicTh

6. IIpaliBEMKY BiFAily HECYTh Y BCTAHOBIEHOMY IODPSAIKY BiJIIOBiNATBHICTE
3a:

6.1. HesuxoranHs, HecBoedacHe abo HeHae)KHe BUKOHAHHS IIOKJIAJEHMX Ha
BIIIiT 3aB/IaHE. '

6.2. HemoTpuMaHHS BHMOT UHHHOIO 3aKOHOIABCTBA Ta BHYyTPIIIHIX
opraHisauifmo-HOpMaTHBm IOKYMEHTIB IIpH 3MiACHEHH] (QYHKIIIH, TOKIaTEHHX
Ha BIIIiT.

6.3. HG,IIOCTOBlpHJCTB BLIIOMOCTEH Ta 1H¢>opmau11 3 IIMTaHb, 110 HAIEKATH 10

KOMITETEHTTT BiAIiTy.
7. Innie

7.1. Bimmin mig gac BUKOHAHHS nomaneﬂn}; Ha HBOTO 3aBIaHb B3aE€MOJIE 3
nocTittEuME Komicismu KuiBcbkoi MicBKOI pamd, [eIyTaTCHKAMH (paKiiiMu,
nerryTaTamMu KHiBCBKOT MiCBKOI pajiy, CTPYKTYPHUMH IiAPO3AiTaMu ceKpeTapiary
Kuiserkol MickKol pamy i BEKOHaBIoro oprary Kuiscekol Micekoi pamu (Kuisckkol
MiCEKOI Ziep)KaBHOI amMiHicTpaImi). |

Vaacte y poGoti xomicilt, poGodmux TIpyl, IO yTBOPIOIOTHCS KHIBCHKAM
MICBKUM TIOJIOBOK, BUKOHABYMM OPTaHOM KH'l‘Bci,Ko'i Micekol pagu (KHIBCBEKOIO
MiCBEKOIO [IEPIKABHOIO 8IMIiHICTPALi€r0), 3MIHCHIOETHCA 38 JOPYICHHIM HaTaIbHUKA
YIIPaBiTiHHSL.
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7.2. TpariBHAKA BiAiTy IpH3HAYaI0OTECSA HA ITOCAIH Ta 3BUIBHAFOTECH 3 TIOCA
Y BCT@HOBIIEHOMY IIODSIIKY.

7.3 IlpaniBHUKY BiIUTy 3IiHCHIOIOTE CBOI MOBHOB&XXEHHS Ha IiJCTaBi
[I0CAIOBHX IHCTPYKIIiH, 3aTBEPIKEHNX B YCTAHOBICHOMY IOPSAKY.

KBayriikariitai BAMOTH J0 IPAaIliBHUKIB BiAA1Ty BU3HaYal0ThCs BiIIOBITHO 10
Tunosux mpodeciitao-kBanihikanifHux XapaKTepUCTHK II0CaJOBUAX 0Ci0 MiCIIEBOrO
CaMOBpSLYBaHHS, 3aTBEPKCHHX Haka3oM HallioHaTbHOTO areHTCTBA 3 IIMTAHB
neprxasHol ciyx6u Bijx 07.11.2019 Ne 203-19.

7.4, JlimOBOJACTBO BIAOIMTy BeNeThCS 3TIJHO 3 HOMEHKJIATYpOIO CIIpaB
cexperapiary Kuiscrkoi MicbKOI pamu, 3aTBEepIKEHOIO 3aCTYITHHKOM MiCBEKOIO
TOJIOBH - cekpeTapeM KuiBchKoil MICBKOI paji B YCTAHOBICHOMY IIODSIKY.

7.5. TToxnamgaHHs Ha BiJUIiI Ta HOTO IIpaliBHUKIB 000B’A3KiB, 10 BUXOIATE 38
MexXi 1Ip0ro IIOMOKEeHH:, 1 TaKMUX, 10 HEe BIHOCSTECS IO KOMIIETEHINT BiIIULY,
3200POHAETHCA.

Irop XATTEBHUY

Kepyroumit cripaBamu




IHOJIOKEHHS
PO ceKTop myO/Ji9HHX 3aKyHiBe/b YIpPaB/IiHHSA
aaAMIHICTPaTHBHO-TOCHOAapchKkoro 3abe3nedyenHs KuiBebkoi MicbKkol paan
cexperapiaty KuiBcbkoi Micbkoi paan

1. 3araanHi NOJI0XKeHHS

1.1.  TlomoxeHHS TPO CEKTOp TyONIYHHX 3aKymiBelb  YIIPABJIIHHS
aJIMIiHICTpaTHBHO-TOCIIONapCEKOro  3abesmedends  KwuiBchkoi  MiCBKOI  paid
cekperapiary KuiBcekoi Micekoi pamm (mami - IlomokeHHS) BH3HAYA€ OCHOBHI
3aBIaHHd, QyHKIII, IpaBa Ta 000B’I3KM CEKTOpa ITyOIigHMX 3aKyliBeTb YIPaBIiHHS
aIMIHICTPaTHBHO-TOCIIONAPCEKOr0  3abesmegenHs  KwWiBCbKOI  MICBKOI  pajH
cexperapiary KuiBcekoi Mickkol pamw (Haji — ceKTop).

1.2.  Cexrop 3abe3nedye BUKOHAHHS ITOKIANSHIAX Ha IeH migpo3 il 3aBIaHs.

1.3,  CexTop € CTPYKTypHHM IIiIpO3JiNIOM YIIPaBIiHHS aIMiHICTPATHBHO-
rocrogapcbkoro 3abesneuenHs KwuiBchbkoi Mmicbkoi pame cekperapiary KuiBchkoi
MicpKoi pamu (mani — ynpaBiiHHS), MA3BITHHM T4 ITiIKOHTPOIBHAM HAYaIBHHKY
YIIpaBIIiHHS.

1.4,V cBoiif gismeHOCTI cexkTop KepyeTbes KomcTHTymiero Yxpaind,
3aKOHamM¥ YKpaiHu, DocTaHOBaMH BepxoBuoi Pamu Vipalaw, ykazamu i
posnopskenHEamMu  [Ipesupenra Yxpainw, [DOCTAHOBaMH 1 pPO3MOPSIKEHHIMU
Kabinery MigicTpi Vkpaiuu, IHITHME HOPMATABHAME aKTaMH YKpPaiHH, PilleHHAMH
KuiBcekoi Mickkol pamm, pO3MOpsyDKeHHSME KHIBCBKOrO MICBKOTO TOJIOBH,
3aCTYITHHUKa MICBKOTO IOJIOBH - cekperaps Kuiscpkoi micekoi pamu, ITomoxxeHHIM
1po cexperapiar KuiBcrkoi Micskol panu, Permamentom Kuiscrkoi Micekoi panu, a
TaKoX 1M I JomoxxeHasM.

1.5. IlomoxeHHS HPO CEKTOp, MOCANOBI IHCTPYKIil HNpAliBHHKIB CEKTODPY
3aTBEPIDKYIOTHCA 3aCTYIHHMKOM MICBKOIO T'OJIOBH — cekpeTapeM KHIBCEKOI MichKOI
panu.
1.6.  3miHuU i JOMOBHEHHS 00 MBOTO I10IOKEHHS PO3pOBILTIOTECA 3aBiTyBadeM
CeKTOpY, TIOIO/DKYIOTBCS — HAQYaIbHWKOM  YIOPaBIIHHS Ta  3aTBEPUKYIOTECS
3aCTYITHAKOM MiCEKOT'O OJIOBH - cekpeTapeM KuiBcskoi Michkoi pajd.

2. 3aBaHHA CEKTOpY

2.1. OCHOBHUMY 3aBIAHHSAMH CEKTOPY €:

2.1.1. 3mificHEHHS KOMILIEKCY 3aXOIiB 3 OpraHi3alii Ta mpOBEIEHHS IPOLEAyD
3aKyTIBENb/CIPOIIEHIX 3aKyIiBeNh TOBAapiB, PoOIT 1 MOCHYT y BiNNOBITHOCTI 1O
3akoHy Vkpaimum «[Ipo myGmiumi 3axymiBai» s 3a0e3medeHHs AiSUTBHOCTI
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Kuiscekoi MichKOi panmm, HOCTiMHMX KoMmici#t KwuiBcpkoi Micbkoi pagm Ta
cexpeTapiary KuiBcbKoi MichKol paj.
2.1.2. IlmanyBaHHS 3aKyHiBelIb Ta (OPMyBaHHSI PITHOTO IUIAHY 3aKyMiBETh B
SIEKTPOHHIN cucTeMl 3aKymiBens BimmoBimHo no 3akony Ykpaimu «IIpo my6miuni
3aKYIIBILY.

3. @yHKUil ceKTOpPY

3.1. OcHOBHAMH QYHKIIIMH CEKTOPY E€:

3.1.1. VzaransHenus indopmarii mpo HeoOXimHi TexHidHi, SKiCHI Ta KiIbKiCHI
XapaKTEPUCTHKA MPeIMeTa 3aKyIiBii Ui MOJAlbIIOro IX 3acTOCYBaHHS ILJ 9ac
IIpOBEJIEHHS BiIOBinHO 10 3akoHy Ykpaimu «IIpo my6miari 3aKymiBIi» HeoOX1THEX
IIPOIE/Iyp 3aKyIiBeNb/CIPOIMIEHAX 3aKyIiBellb TOBapiB, pobiT 1 mocmyr it
3abe3medeHns mismbHOCTI KHiBCBKOI MiCBKOI paiwd, mocTifHux KoMicidf Kmischkol
MiceKoi paju Ta cexperapiaty KuiBcbkoi MichKoI paiH.

3.1.2. Awmaniz 3BepHEHb, OTPHMAHWX Bil YJaCHHUKIB IIPOIENyp 3aKyIliBeib,
IiITOTOBKA TIPOEKTIB BIiIIIOBiMe#l Ha HHUX, BHECEHHS 3MiH B OTOJONIEHHS IIPO
TIPOBEIEHHsI 3aKyIIiBeNb BiIOBInHO 10 3aKoHy Ykpainu «IIpo my6migsi 3aKymiBimi».

3.1.3. ®opmyBaHHS Ta ONPUIOIHEHHS PiYHOrO IUIaHy 3aKyIliBelIb Ta 3MiH JI0
HBOI'O B €JIEKTPOHHIN CHCTEM] 3aKyTIiBEIb.

3.1.4. IlimroroBKa MpPOEKTIB  pimleHh  yINOBHOBaXeHWX  ocib,  mo
0(OPMITIOFOTECS. TIPOTOKOJIOM, Ta IIPOEKTIB OTOJOINEHb y BIAIOBIAHOCTI IO BHEMOT
3akony Yxpaian «[Ipo wyGuivHi 3aKymiBmi». '

3.1.5. Amnaii3 3BepHeHb, OTPUMAHWIX BiJl YIaCHUKIB 3aKyIiBelb, T4 IIArOTOBKA
i OIIpUNrOIHEHHS BiNOBIAEH Ha TaKi 3BepHEHHs B eIEKTPOHHIM CHCTEMI 3aKyIIiBellb.

3.1.6. OnpriogHeHHS B EJIEKTPOHHIA CHCTeMI 3aKyIiBeNb 3BITIB IIPO
JIOTOBOPH IIPO 3aKymiBIi, YKIameHI 0e3 BHKOPUCTAHHA ENEeKTPOHHOI CHCTEMH
3aKyIIiBelb, Y CTPOKH, IIepei0adeHi YMHHIM 3aKOHO/[AaBCTBOM.

3.1.7. 3abesmeueHHs migroToBkw, odopmieHHS ¥ omyOmikyBaHHA Ha
odinifiroMy BebOcaliti KuiBcbkol MiCEKOT payt pigHOTO IUTaHy 3aKyIliBellb Ta 3MiH 10
HBOTO.,

3.1.8. Vuacts y mpoBemeHHI aHaiizy MaHOyTHIX BHTpaT AJIS y3araJlbHEHHA
iHpopmMarii mix 9ac IArOTOBKM y BCTAHOBISHOMY IIOPSIKY YIIOBHOB&XKEHHME
CTPYKTYypHHMH Hifpo3ainamMu KuiBcekol MichKOl paid MPOeKTy OFOPKETHOTO 3alUTy
U1 IIPOBEJICHHS 3aKyliBens HeOoOXImHWX ToBapiB, pobIT Ta TOCIyr MOIs
3abe3neuenHs pobotu Kuicpkoi MicsKol paju.

3.1.9. VYwuacTp y miATOTOBII Ta Y3roKEHHI TPOEKTIB JOTOBOPIB IIPO 3aKyIIiBIO
TOBapiB, pobiT i mociyr s 3abesmedenns mismbHOCTI KHIBCHKOI MIiCBKOI pai,
nocTifEux Komici# KwuiBcekoi mickkol pamw Ta cekperapiary KuiBCBKOI MiCBKOT
pagd.
3.1.10. Opramizanis HaBuaHHA ([MIBHINEHHS KBanidikamii) yIIOBHOBaXKEHHX
0ci6 y nopsnKy, mependadeHoMy YHHHM 3aKOHOIAaBCTBOM.

3.1.11. Haganus  MeTOAWYHOI  OTNOMOTH  CTPYKTypPHAM  IiApO3Jinam
cexperapiary KuiBcbkoi MichKOI pajw 3 IHTaHb, IO HANEKATH O KOMIIETEHIT
CEeKTOpY. -
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3.1.12. YgacTs y BeIeHHI JHCTYBaHHA 3 MIJANPHEMCTBAME, YCTAHOBAMHY,
OpraHi3alisiMA Ta TPOMaJfHAMH 3 IHUTaHb, IIOB’S3aHHX 13 3aKyIIBIAME TOBADIB,
po0biT 1 mocyT, 3aMOBHUKOM KX € KuiBchKa MichKa paza (cekperapiar).

3.1.13. BeneHHs IiTOBOACTBA CEKTOPY, KOHTPOJIE 38 CBOEYACHICTIO IIiITOTOBKH
IIPOEKTIB BiATIOBiAeH Ta IX BiANIpaBKa 3a HAJEKHICTIO BiIIIOBIIHO JO0 HOPM YHHHOI'O
3aKOHOJIaBCTBa Y KpaiHw.

3.1.14. Po6ota 3 moxymMeHTaMH B iH()OpManidHO-TEIEKOMyHIKAIIWHIH crcTeMi
«EnuHrY 1HQOopMaliiHIA IpoCTip TepuTopianbHoi rpomMamu Mmicta Kuesa» Ha 6asi
CHCTEMH eNeKTpOHHOro noxymMeHToo0iry « ACKO/l» Ta KOHTpoIb 32 DOTPUMAHHIM
IpaliBHUKaMU CEKTOPY IOPSAKY pOOOTH 3 IOKYMEHTAMH Yy CUCTEMI.

3.1.15. CopussES y OiIBHINEHHI KBamigikamil, miaroToBIl Ta IEPeITiAroTOBII
IIPaIiBHUKIB CEKTODY.

3.1.16. Kortpons Ta 3a0e3medeHHs MNOTPUMAHHA BHMOI IIPABHJI 1 HOPM 3
OXOPOHH IIpalli Ta MOKEKHOI Oe3MeKH MpalliBHHKAME CEKTOPY.

4. IIpaBa cexrtopy

4.1. CexTop BIAMIOBIAHO MO TMOKIAJEHHMX HA HBOrO 3aBIaHb Ta (QYHKMOIH Mae
IpaBo 3a NOPYIEHHSIM HaYallbHHAKA YyIPaBIiHH:

4.1.1. bparu y4JacTs y 3acimaHHsix, Hapanax, poboTi xoMici, poboaux Tpym Ta
CKIHKATH B YCTAHOBJICHOMY TIOPSIKY Hapamd 3 IIATaHb, 10 HaleXaTb [0
KOMIIETEHIIi] CEKTOPY.

4.1.2. 3amydaT cHeNialicTiB IHIMMX CTPYKTYPHHWX IIIPO3AUIB ceKpeTapiaTy
KuiBcekol Mickkol panu Ta BUKOHABYOro oprany KuiBckkoi Micekol paau (Kuiscskof
MICBKOI JepxaBHOI amMiHiCTparil), 3a IIOTOMKEHHIM 3 IX KePIBHHKAMH, IS
PO3IisAny IWTaHb, II0 HANEKATh JO KOMIIETEHIIIT CEKTODY.

4.1.3. ToTyBaTd Ta HAICWIATH 3aIATH, JIACTH 3 IHTaHb, IO CTOCYIOTHCS
IiSTBHOCTI CEKTOPY.

4.1.4. HagaBatm po3’sCHEHHS, DEKOMEHJAINl 3 IMT4Hb, INO HAIEKATH 0
KOMIIETEHIII] CeKTOPY.

4.1.5. BHOCHTH B YCT@HOBIEHOMY IIOPSAKY IIPOIO3MINI IMOZO 320XO4EHHS 34
ycmixu B poOOTi Ta 3aCTOCYBaHHS 3aXOMiB AUCIMILIIHAPHOTO BIUIMBY 3a IIOPYIIEHHS
IPAIiBHEKAMHA CEKTOPY TPYZAOBOI IMCIMILIIHY Ta MPaBHI BHYTPIITHEOI'O TPYJIOBOTO

PO3IOPSIKY.

5. 3aBinyBau cexTopy

5.1. CexTop 04OIMOE 3aBiMyBau CEKTOpY, SKHN NMPU3HAYAETHCS HA IOCALY Ta
3BLIBHAETHCS 3 IIOCAIH ¥ BCTAHOBIEHOMY IIOPSIIKY.

Ha mocany 3aBimyBadga cekTopy NpHM3HAYA€ThCS 0coba 3 BHINOIO OCBITOO 3a
OCBITHBO-KBaJTiQikani#fHIM piBHeM Maricrpa, creliamicTa, BOTOMIHHIM AepKaBHOIO
MOBOO BIAIOBITHO IO PiBHS, BH3HAYEHOro 3akoHoM Ykpaimm «IIpo 3abesmedents
DYHKIIOHYBaHHS yKpaiHCHKOI MOBH SIK JIepiKaBHOI», 1 cTaxxeM poboTe Ha ciyx6i B
OpraHax MICIEBOI0 CaMOBPSTYBAHHS, Ha II0CaNax JepikaBHOI CIyX0H abo KocBizoM
poGoTH Ha KepiBHEX IOCaiax IiIITPUEMCTB, YCTAHOB, OpTaHI3allilf HE3alIeXHO BiX
(opm BracHOCTI He MeHIIE 2 POKIB.



5.2. 3aBigyBad CEeKTOpy:

5.2.1. 3milicHIOE KEPIBHMIITBO CEKTOPOM, HECe MEepCOHANBHY BiIIIOBINAIBHICT
3a OpTraHizalliio Ta Pe3yIBTATH HOro HISIHHOCTI, CIIPHSE CTBOPEHHIO HAJIEXKHUX YMOB
TIparti.

5.2.2. Tlomae Ha MOTOKEHHS HAYAIbHUKY YIIPABIIHHS IOJI0XEHHS IIPO CEKTOP.

5.2.3. Tlogae Ha TOTOMKEHHS HAYANBHUKY YIIPaBIiHHA IIOCAIOBI IHCTPYKINL
TIIPAIliBHUKIB CEKTOPY Ta PO3NIOALIIE 000B’ I3KH MK HUMH.

5.2.4. IInanye poboTy cexTopy.

5.2.5. BxwBae 3ax0HmiB IO YIOCKOHAJIEHHS Oprafizamii Ta IIiIBHINEHHS
e(eKTHBHOCTI poOOTH CEKTOPY.

5.2.6. 3BiTye mepen HavalbHWKOM YIIPaBIiHHS IIpO BHKOHAHHS ITOKIaJeHHUX Ha
CEKTOp 3aBJlaHb Ta 3aTBEPKEHMX ILIaHIB poOOTH.

5.2.7. Oprani3oBye e(QEKTHBHY B3aEMOJIIO CEKTOPY 3 IHIMAMH CTPyKTYPHHMH
migpo3aiiaMu  cekperapiaty KuiBcbkoi Michkoi pagw Ta BHKOHABUOTO OpraHy
Kniscekoi Micekoi pamgu (KuiBcekol MiCBKOI IepxaBHOI anqMiHicTpaii).

5.2.8. llomae HaYalbHUKY VYHOpABIIHHS IPOIO3UIIl INOAO 3a0X0YEHbB
IIPAIliBHUAKIB CEKTOPY 1 HAKIANaHHS HA HUX AWCOWIUIHAPHWX CTATHEHb 3TiTHO 3
TPYZOBHM 3aKOHOZAaBCTBOM Y KpaiHH.

5.2.9. JloTprMy€EThCS BEMOT aHTHKOPYIIIIHHOTO 3aKOHOABCTBA, KOHTPOIIOE 1X
JOTPUMaHHS IIpalliBHUKaMU CEKTOPY.

5.2.10. 3nificHroE 161l TOBHOBAKEHH S, BH3HAYEH] 3aKOHOM.

5.3. Ha mepioxn BimcyTHOCTI 3aBimyBada CeKTOpY (BINIIYCTKa, BINPSIKEHHI,
xBopoOa ToImo) #oro oOOB’SI3KM BHKOHYe oco0a, BH3HAUeHA PO3NOPSDKEHHIM
3aCTYIIHHMKA MiCBEKOT'O I'OJIOBH — cekperapsi KuiBchKol MiCBKOI pajiy.

6. BinnoBigaJsHiCTH

6.1 IlpaniBHUKY CEKTOPY HECYTh y BCT@HOBISHOMY IOPSAKY BiIIOBINAIBHICTEH
3a:

6.1.2. HeBukoHaHHS, HeCBOEgacHe 200 HEHANE)XHE BHKOHAHHS IIOKI4JCHHX HAa
CEKTOp 3aBIdHb.

6.1.3. HemoTpmmaHHS BHMOI YHHHOIO 3aKOHONABCTBA Ta& BHYTPIMIHIX
OpraHi3anilfHO-HOPMATHBHUX JOKYMEHTIB IIpH 3AifAcHeHH] GYHKIIIH, TOKIaIeHuX Ha
CEKTOP.

6.1.4. HemocToBipHiCTs BimomocTelt Ta iHGOpPMAITi 3 MATAHE, IO HAJIEKATH IO
KOMITETEHIT] CeKTOPY.

7. Imme

7.1. CexTop mmij 9ac BHKOHAHHS IIOKIIGIEHHX HA HBOIO 3aBIAHb B3aEMOJIE 3
IMOCTIMHIME KoMmicismu KwuiBCeKOi MiCBKOI pajd, MEIyTATCREKAME (DPaKI[isSMH,
nmemytataMu KuiBCeKOi MiCHKOI paju, CTPYKTYpPHHME IiOpPO3MALIaMy ceKpeTapiaTy
KuiBcpkoi Mickkol pamm i BuKoHaBYoro opramy Kwuiscekoi micekoi panm (Kuiscekoi
MICBKO] JIep KaBHOI aaMiricTpanii).

7.2. YdacTs y poGoTi komici#f, pofourx rpyi, MO yTBOPIOIOTHECS KHiBCHKEM
MICBKHM TIOJIOBOIO, BHKOHaBYMM opraHoM KmiBcekoi micekoi pamm (KuiceKoro
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MiCBKOIO JEPIKaBHOIO0 aIMIHICTpAIli€r0), 3IMCHIOETECS 3a JOPYYEHHAM 3acCTyIIHHKA
MiCBKOT'0 TOJIOBH — cekpeTaps KuiBcrkol MiCEKOI paiH.

7.3. IIpaIiBHUKY CEKTOPY IPH3HAYAFOTECS Ha IOCATH Ta 3BLIBHAIOTHECS 3 IIOCaT
Y BCTAHOBJICHOMY HOPSOKY. A

7.4, TlpamiBHWKA CEKTOPY S3MIiHCHIOIOTE CBOI IOBHOB&)KEHHS Ha IIiICTaBl
[TOCaIOBHX 1HCTPYKITiH, 38TBEP/KEHUX B YCTAHOBICHOMY IIODSIKY.

7.5. Kpamikamifizi BAMOr® JO TpaliBHUKIB CEKTOPY BH3HAYAIOTHCS
BinmoBigHO 10 TumoBuX mpodecitHo-KBRaTIQIKAIHHAX XapaKTePUCTHK II0CaT0BHX
ocif MicIIeBOTO CaMOBPSLYyBaHHS, 3aTBEPIKSHIX HaKa30M HallioHaTsHOTO areHTCTBa
3 IMTaHb AepkaBHOI cayx6u Bizg 07.11.2019 Ne 203-19.

7.6. JIIOBOACTBO CEKTOPY BeHEThCA 3TiAHO 3 HOMEHKIIATYpPOIO CIIpaB
cekperapiaty KwiBCbKOI MICBKOI paiy, 3aTBEPPKCHOI0 3aCTYIIHHUKOM MICBKOIO
T'OJIOBH - ceKpeTapeM KHIBCHKOI MICBKOI pajii B YCTAHOBIEHOMY IOPAIKY.

7.7. IloxmagaHHst Ha CEKTOP Ta HOT0 IpaIiBHUKIB 000B’SI3KiB, 1110 BHXOIATH 3a
Mexi mporo ITONOXKEHHS, 1 Tak@xX, IO HE BIIHOCATHCS IO KOMIIETEHINI CEKTOpY,
3a00POHAETECH.

Kepyrounit cipaBamu * Irop XAITEBMY




