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TTOJIOKEHHS
PO BifALN OyXranTepchbKoro oburiky Ta 3BiTHOCTI anmapaTy
Hapuunpkoi paitornoi B Micti Kuesi nepxasroi agminictparii

1. Bimmin Oyxranrepcbkoro o6nmiky Ta 3BiTHOCTI amapary JIapHHLBKOT
paiionHoi B Micti Kuesi nepxaBrol anmiHicrpamii (mami — Bimmin) yTBoOproeTscs
ronoBoro [lapuuibkoi paionnoi B micti Kuesi nepxasnoi agmimicTpanii (mami —
paifiepxaqMinicTpanis), BXomMTh Jo Ii ckmamgy i B Mexax JlapHMIBKOro paioHy
micta Kuesa 3a0esnedye BUKOHAHHS [IPAaBOBHX HOPM peryalOBaHHS, opraHisalil Ta
3MiIMCHEHHsT OyXraaTepchKoro OOJiKy ToCIogapchKoi Ta (h1HaHCOBOI MisNIBHOCTI
amapatry padaepXaaMiHICTpallii, a TaKoX CKJIaZaHHSA (iHaHCOBOI 3BiTHOCTI 3a ii
pe3yJbTaTaMu.

2. Bignmin mnigmopsaKOBYETHCS —TOJOBI palaepxaaMiHicTparii 3rigHO 3
PO3HOILIOM 00OB’43KiB, a 3 IUTaHh OpraHizalii poGOTH amapaTy Ta MPOXOIKEHHS
AEpKaBHOI CITyxOH KepIBHUKOBI anapaty paiiaepkaaMiHicTparii.

3. Bimnin y cBoilt misnbHOCT] Kepyerhest KoHeTutyniero Ta 3akonamu Ykpainu,
aktamu llpeswnenra VYkpainu, BepxoBHoi Pamu Vkpainu, KaGimery MinicTpis
VKpainv, Hakazamu MiHicTepcTBa ¢iHaHciB  VKpaiHu, IHIWMH akTaMu
3aKOHOJABCTBA, [0 pErVIAMEHTYIOTh OMOJDKeTHI BIZHOCMHM 1  diHaHCOBO-
TOCTIONaPChKY MiSNBHICTh OMO)KETHOI YCTAHOBH, pilleHHSMH KuiBCbKkOI MichbKoi
pajy, PpO3NOPsAKCHHAMH KHIBCEKOrO MiCBKOrO TONIOBM, BHKOHABYOTO OpPraHy
KuiBeskoi Mmickkoi pamn  (KuiBcekoi Michkol mepxaBHOi ammimicTpamil) Ta
paiinepxkaamiHicTpariii, a TaKOoX HaKa3zaMHu KepiBHHKA araparty
paiifepxaJaMiHICTpallii Ta UM IIOJIOKEHHSIM.

4. OCHOBHMMU 3aBAaHHIMH BiAiNy €:

4.1. Bemenns GyxranTepchbkoro obiiky GpiHaHCOBO — FOCIIONAPCHKOT AISLTBHOCTI
amapary painep)kagMiHiCTpallii Ta CKIafeHHs 3BITHOCTI;

4.2. BinoOpaxeHHS y J[OKyMEHTaX NOCTOBIPHOI Ta y IOBHOMY o0GCs3i
iHpopMmarii mpo rocnoz:apcm(i omnepanii i pe3ynbTaTH AisIBHOCTI, HEOOXimHOT mis
OTIEPaTUBHOrO YIPAaBNiHHA OFOKeTHUMM I[pU3HAYEHHSMH (aCUTHYBaHHAME) Ta
¢binancoBuMuU i MaTepiaTbHUMHU (HeMaTepiaIbHUMH ) pecypcamu
paiigep>kagMiHiCTpaii;

4.3. 3abesreveHHs1 JOTPUMAHHA OIOKETHOTO 3aKOHOJABCTBA TP B3STTI
Oro[KEeTHHX 3000B'13aHb, CBOEIACHOTO MOAAHHS HA PEECTPallilo TAKUX 3000B'13aHb,
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3AiACHEHHS IIATeXIB BiAMOBIIHO 10 B3ATUX GOIKETHHX 3000B'SI3aHb, JOCTOBIPHOT'O
Ta y TIOBHOMY 0OCS3i BiflOOpaKeHHS omepamiii y OyXraatepcbkoMy OOIIKy Ta
3BITHOCTI;

4.4. 3a0e3meYeHHs KOHTPOIIO 32 HASBHICTIO 1 PyXOM MaifHa, BHKOPHCTAHHIM
dinaHcoBMX i MarepianbHEX (HeMaTepialbHHX) pecypciB  BimmoBiZHO 10
3aTBEPI)KEHUX HOPMATHUBIB 1 KOLITOPHUCIB;

4.5. 3anobiraHHs BUHUKHEHHIO HETaTHBHUX SBUII y (GiHAHCOBO-IOCTIONAPCHKil
AiSBHOCTI, BUABIEHHS i MOGiTi3alis BHYTPIIIHEOTOCTIOAAPCHKIX PE3epPBiB.

5. Biamin BiAmoBiqHO 0 MOKIaAeHUX Ha HHOTO 3aBIaHb!

5.1. Beme OyxrantepchKuil OOJIK BIAIOBIAHO [0 HALiOHATHHUX MOJOXKEHB
(crangapTiB) OyXranTepchbKoro oOIKy B HEpPKaBHOMY CEKTOPi, a TAKOXK IHIIMX
HOPMAaTHBHO-IIPaBOBUX AKTiB OO BeleHHs OyXTalTepchKoro 06Ky, y TOMy YHCli
3 BUKOPHCTaHHAM YHi(IKOBaHOI aBTOMATH30BaHOI CHCTEMH OyXIalTepchKOro 06miKy
Ta 3BITHOCTI;

5.2. ckymaga€ Ha TiACTaBi JAHUX OyXTalTepchbKoro oOJiKy (iHaHCOBy Ta
OHOIDKETHY 3BiTHICTB, a TAKOX JACPXKaBHY CTATHCTHUYHY, 3BeJ€Hy Ta iHINy 3BiTHICTH
(rexnaparii) B IOPSIIKY, BCTAHOBIIEHOMY 3aKOHOIABCTBOM,;

5.3. 311#CHIOE TOTOYHUN KOHTPOJIB 3a:

- JOTPMMaHHAM OIO/XKETHOIO 3aKOHOJABCTBA IIPH B3ATTI ONOIKETHHX
3000B'A3aHb, iX peecTpamii B opraHax KasHauelicTBa Ta 3iMCHEHHSM ILIaTEXiB
BIJITIOBITHO IO B3ATHX OMOMIKETHUX 3000B'A3aHb;

- TMPaBUNIBHICTIO 3apaxyBaHHS Ta BHKOPHCTAHHS BIIACHHUX HAIXOIKEHb
OO/KETHOI yCTaHOBH,

- BeJeHHAM OyXralTepchKOro oOMiKy, CKIadeHHsIM (hiHaHCOBOI Ta OI0IKEeTHOT
3BITHOCTI, TOTPUMAaHHAM OIOKETHOIO 3aKOHOJABCTBA T4 HAI[IOHAJBHUX IIOJOXEHD
(cTangapTiB) OyXranTepchbKOro 06Ky B IEPKABHOMY CEKTOPI;

5.4. cBO€YACHO IOJAE 3BITHICTD,

5.5. CBO€YaCHO Ta y IIOBHOMY oOOCs3i IepepaxoBye IOAaTKM 1 300pu
(060B'A3KO0BI TIATEXKi) 10 BiAMOBIIHUX OIOIXKETIB;

5.6. 3a0e3nedye JOTPUMaHHS BUMOT HOPMATHBHO-TIPABOBHUX AKTIB II0JO:

- BUKOPHUCTaHHf  (DIHAHCOBHMX, MaTrepiatbHUX (HeMarTepiaJbHUX) Ta
iHOpMaIlifHUX peCypciB Tix dac NPUMHSATTS Ta OGOPMIIEHHS JOKYMEHTIB IOZIO
IIPOBEICHHS FOCTIONAPCHKUX OIepaIliii;

- iHBeHTapu3alii HeOOOPOTHHMX aKTHBIB, TOBAPHO-MaTepialbHUX ILiHHOCTEH,
TPOIIOBUX KOIITiB, JOKYMEHTIB, pO3paxyHKiB Ta iHIIMX craTei Ganascy;

5.7. MPOBOMUTH aHaN3 NaHUX OyXranTepchKoro oOIIiKy Ta 3BITHOCTI, y TOMY
4HCIi 3BENEHOI 3BITHOCTI, IIOI0 IPUYHH 3pOCTaHHA He0iTOPCHKOL Ta KpEIUTOPCHKOI
3200proBaHOCTi, PO3podIse Ta 3MIHCHIOE 3aXOMM INOJO CTATHEHHS Ne6iTopchKol Ta
NIOTaIlIeHHS] KPEAUTOPCHKOI 3a00proBaHOCTi, OpraHi3oBye Ta MPOBOAUTE poboTy 3 ii
CIIMCaHHS BIJIIIOBIAHO 10 3aKOHOJABCTBA;

5.8. 3abesmneuye:

- HOTPUMaHHs IOPSAKY IPOBENEHHS pO3paxyHKiB 3a TOBapH, poOOTH Ta
IIOCIIYTH, IO 3aKyIIOBYIOTHCS 32 OFOMKETHI KOIITH;



- JIOCTOBIpHICTh Ta ITPaBUIBHICT O(GOpMIIeHHs iHpOpMarii, BKIIOUEHOT 10
peecTpiB Ol KETHUX 3000B's13aHb Ta OI0KETHUX ¢dhiHaHCOBUX 3000B'13aHb;

- IOBHOTY Ta IOCTOBIPHICTh JAHUX MiATBEPIHUX JOKYMEHTIB, Ki GOPMYIOThCS
Ta IIOJAIOThCS B [IPOLIEC] Ka3HAUEHCHKOT0 00CIyrOByBaHHS;

- 30epiranns, oQopMIeHHS Ta Iepefady 4O apxiBy oOGpOBGIEHHMX NEPBHHHHX
JOKYMEHTIB Ta OONIKOBUX PpETiCTpiB, SKi € MiACTaBol Ui BiAOGpakeHHA Y
OyxranrepchkoMy OGIiKy onepamiif Ta cKiIaJeHHs 3BiTHOCTI, a TAKOX 3BiTHOCTI;

- 3ale3nedyeHHs KOPUCTYBadiB y TMOBHOMY oOOCS3i MpaBIMBOIO Ta
HeyIepeHKEHO0 iHbOpMaITi€ro po dbinaHcoBuiA CTaH amapary
palifiepkaaMiHicTpanii, pe3ynbTaTy ii AisIBHOCTI Ta pyX GXOMKETHHX KOIITIB;

- BIOMOBIAHI  CTPYKTYpHi HiApo3minn palinepxaaMiHicTpamil —gaHHME
Oyxranarepckkoro oOmiky Ta 3BiTHOCTI I NpHHHATTS — OBIPYHTOBAHHX
YIPaBIIiHCBKUX PillleHb, BU3HAYEHHS MOXJIMBHX PU3MKIB (hiHAHCOBO-TOCIONAPCHKOL
TiSTTBHOCTI;

5.9. bepe y4acTs y poGoTi 3 0hopMIIeHHS MaTepiaiiB MO0 HecTadi, KpaJiKKH
I'POIIOBUX KOIITIB Ta MaifHa, TICYBaHHS aKTHBIB;

5.10. pospobinise Ta 3abesnedye 3MiHCHEHHS 3aXOiB IOAO JOTPUMAHHS Ta
IiIBUIIEHHS PiBHS (iHaHCOBO-0I0KETHOT IUCIUILTIHY HOTo IpaIliBHUKIB;

5.11. 3n1lCHIOE 3aXOIH LIIO/I0 YCYHEHHS TIOPYIIEHD 1 HeMOMiKiB, BUIBICHMX ITiJT
Yac KOHTPOJBHUX 3aXO[iB, IIPOBEJEHUX HEPXKABHUMU OpraHaMH Ta IIApPO3JiTaMy
paiifiepKaaMiHicTpalii, 10 yIOBHOBaXKeH] 3MIMCHIOBATH KOHTPOJIb 33 JOTPUMAHHIM
BUMOT OFOPKETHOT'O 3aKOHO/IaBCTBA;

5.12. ompankoBy€e NOKyMEHTH B iH(pOpMaIiifHO-TeIeKOMYHIKaIiiHilM crucTeMi
«Enuani iHdopManiliHui mpocTip TepuTOpianbHOI rpoMaay micta Kuepay,

5.13. BHOCUTBP TpoONO3UIl IPo pO3MILL Ha 3acigaHHsx Kouerii
paiinepxanMinicTpalii MUTaHe PO CTAH BUKOHAHHS KOHTPONBHHX IOKYMEHTIiB B
CTPYKTYPHMX Mifpo3zidax palimepkaaMiHicTpauii, a TakoX MifIpHeMCTBAX,
yCTaHOBaX, OpraHi3allisx, BifHeCeHUX 10 chepu 11 yrpaBIiHHSs;

5.14. rorye camocCTiiiHO a0 pa3oM 3 IHIIUMH CTPYKTYPHHUMH IiApO3AiaMH
iHbopMaIliiiHi Ta aHATITHYHI MaTepiaiy i IOJaHHS FOJI0BI paiiiep>xaMiHiCTpaIlii;

5.15. Oepe y4acTh y ImiArOTOBL 3BiTiB FOJIOBH paiifep)KaaMiHiCTparii;

5.16. posrismac B yYCTaHOBIEHOMY 3aKOHOIABCTBOM TMOPSAKY 3BEpHEHHS
TPOMAaJISH;

5.17. 3abe3nedye 3M1HCHEHHS 3aXO0/iB MO0 3a100iraHHs | MPOTHIT KOPYIILI;

5.18. 3abe3mneuye 3axXUCT MEPCOHATBHUX JaHUX;

5.19 3abesneuye moctyn no myOuiwnOl iHGOPMAIT, PO3MOPSIIHUKOM SKOI €
BT,

5.20. 3pmilicHIOE peamizallilo JEPKAaBHOI MONITHKH CTOCOBHO 3aXHCTY
iHpopmanii 3 0OMeXEHHM JOCTYIIOM Ta CBOEYACHO OMpPalBOBYE MOKYMEHTH « s
CIy>KO0BOTO KOPHCTYBAHHSI;

5.21. opraHizoBye pob6OTy 3 YyKOMILIEKTyBaHHs, 30epiramHs, OOIIKy Ta
BUKOPUCTaHHS apXiBHUX JOKYMEHTIB;

5.22. BukoHye iHII (QYHKINl, $SKi BHUIUIMBAIOTH 3 MOKIANEHWX Ha BiIJIiI
3aBJaHb.



6. Bignin mae npaso:

6.1. npexncraBnATM paHAepKaAMiHICTPAIil0 B YCTAHOBIEHOMY IIOPSAKY 3
MHTaHb, IO BIAHOCATBCA O KOMIIETEHII Bimmimy, B opraHax Jep>KaBHOI BJIaJH,
Opra’ax MiCIIEBOTO CaMOBDSIYBaHHS, QOHIAX 3aralbHOOGOB'I3KOBOTO JEPKABHOTO
COIIAbHOTO CTPaXyBaHHS, IIANPHUEMCTBAX, YCTAHOBAX T4 OPraHi3allifX HE3ANEKHO
BiZ ()OpMHU BIACHOCTI;

6.2. BCTaHOBMIOBATH OOIPYHTOBaHI BHUMOTH JO NOPAAKY OQGOPMICHHS i
MONaHHA JIO BIAUly CTPYKTYpHHMM TiApo3minamu  paiimepaaMiHicTparii
IEPBUHHKUX JOKYMEHTIB 1A IX BifoOpaXkeHHS y OyXraurepchbKoMy OOJIKY, a TAKOX
3[1ACHIOBAaTH KOHTPOIb 3a 1X JOTPUMAaHHIM;

6.3. onepKyBaTH Bi[ CTPYKTypHHX HiIpO3IUIB palizepxaaMinicTpariii
HeoOXiHI BIIOMOCTI, OBIZIKY Ta iHII Marepiany, a TAKOX MOSCHEHHS 10 HUX,

6.4. BHOCHTH TOJIOBi palifepxaaMiHicTparlii mpomosuiii IoK0 ya0CKOHAIEHHS
IOPAAKY BeIEeHHS OyXraJlTepchbKoro OOJiKYy, CKJIaJeHHS 3BITHOCTI, 3[ilicHEeHHS
IIOTOYHOI'0 KOHTPOJIIO, IPOBALKEHHS (P iHAHCOBO-TOCTIONAPCHKOI MisIIBHOCTI.

6.5. BUKOHye IHINI (YHKINI, I0 BHINIMBAIOTH 13 IOKJIAAEHUX Ha BiIUIiI
3aB/aHb.

7. KepiBHUKOM Bififlily € Ha4daJbHUK BIITTy — rOJOBHMM Gyxranrep, sSKHif
MANOPSAKOBYETbCA Ta € MiA3BITHUM TOJIOBI  paiimepxaiMimicrpamii  Ta
NPU3HAYAETHCS Ha 1Ocady 1 3BUIBHAETBCA 3 TIOCAIM KEPiBHUKOM amapary
paiizepxaaMiHicTpanil, 3TiJHO i3 3aKOHOABCTBOM IIPO JIEPIKaBHY CIIyXkO0y.

8. Ilpuimarrs (mepenada) chopaB HAaYaJIbHHUKOM BIAIIy — TOJOBHHM
Oyxrantepom y pasi Ipu3HaueHHs Ha mocany abo 3BiIbHEHHS 3 IIOCAaH 3AIHCHIOETHCS
M TNPOBENEHHs BHYTPIIIHBOI IMEPEeBIPKH CTaHy OyXTalTepChKOro oOmiKy Ta
3BITHOCTI, 38 pe3yNbTaTaMH K01 0GOPMIISIETHCS BiATIOBIIHMMN aKT.

9. HagansHUK BINALTY — TONIOBHUM OyXranrep:

9.1. opranizoBye po6OTy 3 BefeHHsS OyXralTepchKoro oOJiKy Ta 3abes3medye
BUKOHAHHS 3aBlIaHb, HOKJIAJEHUX Ha BiIJIi;

9.2. 3xilicHIOE KepiBHUNITBO AisUIBHICTIO BiIAiNy, 3abe3ledye parioHanbHUil Ta
eheKTMBHMH pO3NOMIT IOCAfOBHUX OOOB'A3KiB MK HOro mnpamiBHHKaMH 3
ypaxyBaHHSIM BHMOI IIOAO 3a0e3ledeHHs 3axucTy iHdopmaiii Ta 3amobirasHs
3JI0BXXMBAaHHAM Iij 9ac BeAeHHs! OyXralTepChbKoro o0IIiKy;

9.3. MOro/Kye MPOEKTH JOrOBOpPIB (KOHTPAKTIB), Y TOMY 4YHCHi HPO IOBHY
IHAUBIAyanbHy MaTepiajibHy BiINOBINANBHICTE, 3a0€3Meuyoun JOTPHMAHHS BHMOT
3aKOHOZABCTBA IIOJ0 LILOBOIO BUKOPUCTaHHS OIOJKETHUX KOIITIB Ta 36eperKeHHs
MaiHa;

9.4. 3mificHIOE Yy MeXaxX CBOIX ITOBHOBAXKEHbH 3aXOAM OO BIJIKOTy BaHHS
BHHHUMH 0co0aMu 30UTKiB Bi HecTay, po3Tpar, KpaaiXKok;

9.5. moromxye KaHAWAATYpd MPAIiBHUKIB BiAAiNy, SKHM HAJac€Thca IIPaBO
CKJa/IaT! Ta IiANKMCYBaTH NEpBUHHI JOKYMEHTH IIOI0 IPOBEIEHHS rOCIIOAAPCHKUX
omepalili, NOB'A3aHKUX 3 BiAMYCKOM (BUTpadaHHsM) IPOLIOBUX KOIITIiB, JOKYMEHTIB,



TOBAPHO-MAaTepiabHUX I[IHHOCTeH, HeMaTepialbHHUX aKTHBIB Ta IHIIOTO MaiHa
paiinepxaamiHicTparii;

9.6. nmozmae ronosi paliaepxaaMiHicTparlil MPONO3KLIT MOO:

- BU3HAYeHHs OOJIIKOBOI IIONITHKY, 3MiHM 0OpaHOi OOIIKOBOI MOMITHUKH 3
ypaxyBaHHAM OCOONMBOCTe} MisUTBHOCTI paiimepxaaMiHicTpamii i TexHoNOTil
00poONeHHs  OOMiKOBMX  JaHMX, y TOMy 9HCIi CHCTEMH Ta  (hopM
BHYTPILIHBOIOCTIONAPCHKOTO (YIIPaBIiHCHKOr0) 00JIIKY Ta [paBUil JOKYMEHTOOOGIry,
JIOfIaTKOBOI CHCTEMU DPaxyHKIB 1 pericTpiB aHamiTH4HOTO OOJiKy, 3BiTHOCTI Ta
KOHTPOIIIO 3a FOCIIOIaPCHKUMH OIIE€PallisIMU;

- BH3HAa4YeHHS ONTUMAJIBHOI CTPYKTYPH BIIJiAy Ta YMCENBHOCTI HOTO
IIpailiBHUKIB,;

- IPU3HAYEHHS Ha [TOCaly Ta 3BUIBHEHHS 3 II0CaAHU MPAliBHUKIB Biamiy;

- BHOOpy Ta BIPOBaJKEHHS YHi()iKOBaHOI aABTOMATH30BAHOI CHCTEMH
OyXraarepchKoro 00Ky Ta 3BITHOCTI 3 ypaxyBaHHSAM OCOOIMBOCTEH MisITBHOCTI
paiinep>xagMmiHicTparii,

- CTBOPEHHS YMOB MJIs HaJeXHOro 30epeXeHHS MaiHa, IIBOBOrO Ta
e()eKTHBHOIO BHUKOPHCTaHHA (iHaHCOBMX, MaTepialbHUX (HeMaTepialbHUX),
iHQOpMaLliHUX Ta TPYIOBHX PECYPCIB;

- BU3HA4YEHHs [DKEepell IIoTallleHHsI KpeAUTOPCHKOI 3a00proBaHocCTi;

- NPUTATHEHHS JO BiANOBiNaNbHOCTI IPAIliBHUKIB BiIJIily 3a pe3ylbTaTaMH
KOHTPOJIBHUX 3aXOAiB, IPOBEIEHUX JepaBHIMH OpraHaMy Ta IMiApo3fizaMu
paiiiep>KaAMiHICTpalii, IO yIOBHOBa)KEH] 3[iMCHIOBATA KOHTPOJIb 3a JOTPUMAHHAM
BUMOT OI0JDKETHOT'O 3aKOHO/IaBCTBA,

- YIOCKOHAIIEHHS IOPSIKY 3[iCHEHHS TOTOYHOTO KOHTPOJIIO,

- opraHizauii HaBYaHHS MPALiBHUKIB BiAOTy 3 METOK MifBHIIEHHS iX
npodecifino-kBanidikaliifHoro piBHs;

- 3a0esnedyeHHs BiAALTy HOPMAaTHUBHO-IIPABOBUMH aKTaMM, IOBIIKOBMMH Ta
iHQOpMallifHUMK MaTepiajlaMM INOAO BeJeHHS OyXranTepchbKoro oO6NiKy Ta
CKJIaAeHHS 3BITHOCTI;

9.7. mianucye 3BiTHICT Ta JOKYMEHTH, SKi € ITiICTABOO JIIS:

- IepepaxyBaHHs TOJATKIB 1 300piB (000B'I3KOBUX TUIATEXKIB);

- IIPOBEIEHHS PO3PaxXyHKIB BiATIOBIIHO 10 YKJIaJeHUX JOTOBOPIB,;

- MPUAMAaHHS 1 BUa4i IPOIIOBUX KOIIITIB;

- onpuOyTKyBaHHs Ta CIIMCAHHA PYXOMOTO i HEPyXOMOI'O MaiHa;

- IPOBEJICHHS 1HIIMX FOCIIONaPCHKUX OMepallii;

9.8. BIOMOBNISE y NPUMHATTI 00 OOJIKY JOKYMEHTIB, INiJIOTOBIEHHMX 3
NOPYIIEHHSM BCTAaHOBJIEHHX BHMOT, a TaKOX MOKYMEHTIB IOAO TOCIONApPCHKUX
omepanii, Mo OPOBOAATbCA 3 IOPYIIEHHSM 3aKOHOIABCTBA, Ta iHHOPMYE TONOBY
padifepxaaMiHICTpallil Mpo BCTAaHOBIEHI (AaKTH TMOpPYIIEHHS OMOIKETHOTO
3aKOHOJABCTBA;

9.9. 3miticHIOE KOHTPOJIH 34!

- BiIOOpakeHHsAM y OyXralnTepchKoMy OOJIIKY BCiX rOCIIOAapChbKUX OIEpalliif,
II[0 IIPOBOJSTECS allapaToM padaepikaaMiHicTpalii;

- CKJIQJICHHSIM 3BITHOCTI,
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- LIIOBMM Ta €(eKTUBHUM BHUKOPHUCTAHHSM (iHaHCOBUX, MaTepianbHHUX
(HeMarepianbHUX), iHQOPMALIMHUX Ta TPYIOBUX peCypciB, 30epeKeHHAM MaiiHa;

- TOTPUMaHH]IM BHUMOT 3aKOHOZABCTBa IIOA0 CIUCAHHA (Ilepenadi) pyXOoMoro
Ta HEPyXOMOI0 MaiitHa 0I0/DKEeTHOI YCTaHOBH;

- NPaBUJIBHICTIO TPOBEIEHHs PO3paxyHKIB MpHU 3AiMCHEHHI OILIaTH TOBAPIB,
po6iT Ta MocIyT, BIAMOBIAHICTIO IIepepaxoBaHUX KOIUTIB 0OCsAraM BUKOHAHHX POOIT,
NpUI0aHMX TOBApiB UM HAJAHUX MOCITYT 3TiZHO 3 YMOBaMH YKJIaJIeHHX JOTOBODIB, Y
TOMY YHCJIi JOTOBOPIB OPEH/Y;

- BIMOBITHICTIO B3SATHX OIODKETHMX 3000B's3aHb BIAMIOBITHUM OIOMKETHUM
ACUTHYBaHHSIM, TIaclOpTy OIO/DKETHOI Ta BIANOBIOHICTIO IIIATEXKIB B3ATHM
OromxeTHUM 3000B'sI3aHHSIM Ta OI0KETHUM aCUTHYBAHHSIM;

- CTaHOM ITIOTallleHHs Ta CIIMCaHHS BIIMNOBITHO O 3aKOHOIABCTBA 1e6iTOPCHKOT
3a60proBaHoOCTi palaep:xaaMiHiCTpallii;

- JIOAEp)KaHHAM BHMOI 3aKOHOJABCTBAa IIiJl dYac 3IiMCHEHHS IIONepeaHbOl
OILJIaTH TOBapiB, poOIT Ta MOCIYT ¥ pazi IX 3aKyImiBi 3a OFOIKETHI KOIITH;

- oopMIIEHHSM MatepianiB IIOAO0 HEecTadi, KpaaiKK{A TPOIIOBHX KOIITIB Ta
MaiiHa, TICyBaHHS aKTHBIB,

- po3poOneHHSIM Ta 3AiHCHEHHSM 3aXOJiB MIOA0 AOTPUMAHHS Ta ITiJBHINECHHSI
piBHSA (iHAHCOBO-OOMKETHOI TUCITUILTIHY PALiBHUKIB BiIILTY;

- YCyHEHHSM TMOpYLIEHb 1 HEHOJiKiB, BUSBICHHX IIiJl Yac KOHTPOJBHUX
3aXO0/IiB, MIPOBeIEHUX Nlep’)KaBHUMMU opraHamu Ta HiApo3AiIaMu
paiimepkagMiHicTparii, [0 YITOBHOBaXKEH] 3J[IHCHIOBATA KOHTPOJb 3a JOTPUMAHHIM
BHAMOT OFOJDKETHOTO 3aKOHO/IaBCTBA,;

9.10. moromxye HOKyMEHTH, IOB'S3aHI 3 BHUTpauaHHAM (OHIY 3apoOiTHOI
TUIATH, BCTAHOBJICHHIM MOCAIOBHUX OKJIAIIB 1 HaI0aBOK MpalliBHUKAM;

9.11. momae KepiBHUKOBI amapary paijaepkamMiHicTpalii MPOMO3HUIlii II0A0
MpU3HaYeHHS Ha MOCaAy Ta 3BUIBHEHHS 3 IMOCAAM y MOPAAKY, IepeadadeHOMy
3aKOHOJAABCTBOM IpO JEpXKaBHY cilyxOy, J[OepXaBHUX CIyKOOBIIIB BTy,
IIPUCBOEHHS 1M PaHTIB JIep>KaBHUX CIY)XOOBIIiB, iX 320X04YCHHS Ta MPUTATHEHHS J0
TUCITUTIIIHAPHOI BiATOBIIATEHOCTI.

9.12. BUKOHYE 1HIIIi 000B'I3KH, Iepe0adeHi 3aKOHOIaBCTBOM.

10. HaganbHuK BigAuTy — TOJOBHUM Oyxrantep y pasi OTpHMaHHS BiJ T'OJIOBH
palimepxagMiHicTpamii  pPO3MOPSXKEHHS  BYMHUTH  [il, SAKi  cymepedarb
3aKOHOJIaBCTBY, 1HPOPMY€e HOro y MUCHEMOBiM GopMi Mpo HENPaBOMIPHICTH TAKOTO
PO3IIOPSKEHHS, & Y pa3i OTpUMaHHS JAaHOTO PO3MOPSKEHHS IMOBTOPHO HAJCHIIAE
roJioBi MiChKIepKaaMiHicTpallii Ta KepiBHHKOBI opraHy Ka3znaueiicTBa 3a MiclieM
o0CcIyroByBaHHS paiijiepkaaMiHicTpallii BiAMOBiAHE TOBITOMJIICHHS.

11. HavansHUK Bigmury — royioBHUM Oyxrantep abo ocoba, ska iioro 3amiiiye,
He MOXe OTPUMYBaTH 0e3mocepeIHbO 3a YeKaMHU Ta iHIIUMH JOKYMEHTaMH TOTiBKOBI
KOILTH 1 TOBapHO-MaTepialibHI LIHHOCTI, & TaKOXX BUKOHYBATH OOOB'S3KH TOJIOBU
paiinepxaAMiHicTpalii Ha Hepioa HOTo TUMYacoBOl BiZICYTHOCTI.
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12. 'V pasi tmmuacoBoi BiICyTHOCTI HayalbHWKA By — TOJOBHOTO
byxranrepa (BiIpADKEHHS, BiAYCTKH, THMYacOBOI BTPATH IIPALE3NATHOCTI TOIIO)
BUKOHaHHs HOro 00OB'S3KiB MOK/IAJacThesl Ha 3aCTyIIHHKA HAYalbHUKA Biffily, a y
pasi BIZICYTHOCTi 3aCTyNHMKA Ha4albHUKA BIIILLy BIAMOBIAHO 0 Hakasy KepiBHMKa
arapary paiaepxaaMiHicTpalii - Ha iHIIOTro NpaliBHUKA BiIiy.

13. 3acTynHEK KepiBHUKA IPU3HAYAETHCSA Ha [TOCALy Ta 3BLIBHIETHCS 3 IIOCAIH
KepIBHUKOM amapaty paiiiepxaaMidicTpaliii BiAMOBIIHO MO 3aKOHOJABCTBA po
Jep>KaBHY CIIyxO0y.

14. Ouinka BUKOHaHHS HAYaJbHUKOM BiIUIiTy — FOJIOBHUM GyXIalTepoM CBOIX
IIOBHOBAXXEHB IIPOBOJUTECS BIATIOBITHO [0 TIOPSIKY, 3aTBepmKkeHOro Mingizom.

15. HaganeHuK Bigfiny — rojoBHUM OyxranTep y pa3i HEBHKOHaHHA abo

HEHAJIE)KHOTO  BHKOHAHHA  IIOKJIAJAEHUX HA  HBOIO IIOBHOBa)XEHb  Hece
BIAITOBIAAJIBHICTS 3TiTHO i3 3aKOHAMH.

HauanpHUK Bi/iIiTy — TONOBHUI OyXranrep Jlapuca TUIIIMHCBKA



