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IH®OPMAIIMHA KAPTKA
aAMIHICTPATHBHOI MOCJIYTH 3 Iep:KABHOT peecTpauii NPUNHHEHHS BiIOKPEMJIEHOro
MiAPO3/AiJay IOPHAHYHOT 0CO0H, YTBOPEHOT BiANOBIIHO /10 3aKOHOAABCTBA

iHO3eMHOI Aep:KaBH

Bianin 3 nuTans aepxaBHoi peecTpanii OpHAMYHEX 0ci Ta GisHIHHX 0ci6-
nianpuemuie anapary lapaanbkoi palionnoi B micti Kuesi aepxasnoi aaminicrpanii

(HaiimeHyBaHHA cy6’€KTa HAlaHHA aAMiHICTPATHBHOT MOCTYTH)

Indopmanin npo neHTp HAZAHHA AAMIHICTPATHBHUX NOCTYT

HaliMmenyBaHHs UeHTpY HaJaHHs
a/IMIHICTPaTHBHHX MOCITYT

LlenTpn HajaHHs aJMiHICTpaTHBHEX MOCyT Micta Kuesa

1. |Micuesnaxomkenns uentpy| https:/kyivenap.gov.ua/onestopshops
HalaHHA  aJIMiHICTPAaTHBHHX
OCIyT
2. |Indopmanis mono pexumy| Ilomeninok - cy6ora: 3 09:00 xo 18:00
poboTH  UeHTPY  HajxaHHA| Hepins: BuXinHuMit
AIAMIHICTPaTHBHHX MOCTYT (y 38’83Ky 3 BBE/ICHHAM BOEHHOTO CTaHy B YKpaiHi, peskuM po6OTH LeHTpY
Ha/IaHHA aJMIHICTPAaTHBHUX MOCIYT MOXeE 3MIiHIOBATHCh)
3. | Tenedon/dakc (moBinkm),| Ten.: (044) 202-60-38,
ajipeca eJIEeKTPOHHOI IIOIITH Ta (044) 202-60-39,
BeO-CaliT  UEHTPY HANAHHA| Begcaiir: https://kyivenap.gov.ua
B S E-mail: cnap_info@kyivcity.gov.ua
HopmaTuBHI aKTH, IKHMH Per/IaMeHTY€ThCsl HAIAHHS AAMIHICTPATHBHOT MOCIYTH
4. |3akonn Ykpainu 3akon Ykpainu «IIpo nepxkaBHy peecTpalliro FOpHAXYHHX 0Ci0,
}isnuaHEx 0ci® — mianpHeMUiB Ta TPOMaICHKHX (GOpPMYBaHbBY;
[{uBinbHKI KOAeKe YKpainu
5. |Axtu Kabinetry Minicrpis Ilocranosa KaGinery Minictpis Vkpaimm Bin 04.12.2019
VYkpainu Ne 1137 «Ilutanns €xuHOro JepXkaBHOro BebGmoOpTaNy
€JIEKTPOHHHX MOCIIYyT Ta PeecTpy anMiHICTpaTHBHEX MOCITYT»
6. | AKTH LeHTPaIBHHX OpraHiB Hakas MinicrepctBa roctumii Vkpainm Big 18.11.2016
BHKOHABYO] BJIa/IH Ne 3268/5 «Ilpo 3arBepmkenHs (opm 3asB y chepi aepixkaBHOT
peecTpanii I0puaAHYHEX 0cib, (izuunux oci6 — mianpuemiie Ta
rPOMaziChKuX (opmyBaHb», 3apeecTpoBaHmii y MinicTepcTsi
roctumii Yipainu 18.11.2016 3a Ne 1500/29630;
Haka3 MinictepcTBa roctunii Ykpainu Big 09.02.2016 Ne 359/5
«Ilpo  sarpepmxenHs Ilopsaky nepkaBHOi  peecTparii
IOPHIMYHEX 0Ci0, (i3H4HHX 0Ci0 - MiANpPHEMIIB Ta rPOMAICHKHX
(GopmyBaHp, Wm0 He MAKOTh CTaTyCy IOPHAHYHOI OCOOHY,




3apeecTpoBaHuii y Minicrepctsi roctunii Yipainu 09.02.2016 3a
Ne 200/28330;

Haka3 MinictepctBa roctumii Ykpainu Bix 23.03.2016 Ne 784/5
«Ilpo 3atBepmienns [lopsaaky ¢yHKIIOHYBaHHSA noprajy
€NeKTPOHHHX CepBiCiB IOPHAMYHHX oci0, (isHunux ocid —
TANPHEMIIIB Ta IPOMAJICBKUX (OPMYBaHb», 3apEECTPOBAHHH Y
Miunicrepetsi roctuii Yipainu 23.03.2016 3a Ne 427/28557

7. | AKTH MiClIEBHX OpraHiB -
BHKOHABYO1 BJIaJ11/OpraHiB
MICLIEBOTO CaMOBps1yBaHHs
VYMOBH 0OTPHMAHHSA aAMIHICTPATHBHOI MOCAYTH

8. |IlixcTaBa st OTpHMaHHA 3BepHEHHs MNpPEJICTABHHKA  BiJIOKPEMJIEHOrO  MiApO3/iy
aJIMIHICTPAaTHBHOI MOCIYTH IOpHAHYHOI OcOOM, YTBOpeHOI BiNOBIAHO /IO 3aKOHOJABCTBA

1HO3eMHOI JiepKaBH (J1aJ1i — 3asiBHHUK)

9. |BuuepnHuii nepemnik 3asBa npo JIep:KaBHY peecTpalito [PUITHHEHHS
JIOKYMEHTIB, HEOOXiIHHX /U1 | BiZIOKPEMIICHOTO MiAPO3iTy BiAMOBIAHOI IOPHIAMIHOT OCOOH;
OTPHMaHHS aJIMiHICTPaTHBHOI | JOBiAKa apXiBHOI YCTAaHOBH IPO NMPHHHATTA JOKYMEHTIB, fKi
TIOCITyTH BIAMOBIIHO 0 3aKOHY MiUIATAlOTh  JOBIOCTPOKOBOMY

30epirasHro.

SIKIO IOKYMEHTH MOJAIOTHCS 0COOHCTO, 3asgBHHK NPEJ’ ABJISE
JOKYMEHT, [0 BiATNOBIZHO JI0 3aKOHY MOCBIIYIY€ 0CO0Y.

VY pa3i nmogaHHA JOKYMEHTIB IPEICTaBHHKOM JIOAAaTKOBO
OJA€ThCA TNPHUMIPHUK OpHTiHATY (HOTapiaJbHO 3acBiadeHa
KOIIis) IOKyMEHTa, IO MiATBEPXKYE HOro MOBHOBAKEHHS (KpIM
BHNAJKy, KONH BIJIOMOCTI [P0 IOBHOB&KEHHA  LLOIO
Npe/ICTABHAKA MICTATbCH B EIUHOMY JIep)KaBHOMY peecTpi
IOPHIMYHEX 0Ci0, Qi3MYHHUX 0Ci® — MAMPHEMILIB Ta FPOMAICHKHX
dbopmyBaHB).

Jlns uined npoBeleHHs peecTpALlifHUX il JOKyMEHTOM, IO
3aCBi/I4y€ MOBHOBAXKEHHS IPE/ICTABHHKA, MOXKeE OYTH:

1) HoTapiaJbHO MMOCBiA4eHa JOBIPEHICTB;
2) noBipeHicTh, BHJAHA BIANOBIAHO JO 3aKOHOJABCTBA
1HO3EMHOI JepiKaBH

10. | Cnoci6 monanns noxkymenTiB, | 1. Y manepoBiii (opMi DOKYMEHTH MOJAHOTECA 3asBHHKOM
HEoOXiTHMX Ul OTPUMaHHA  |0co0HCTO a00 MOIMTOBHM BiAIIPABJICHHSM.
aJIMiHICTPaTHBHOI NOCIYTH 2. B enexkrponnii ¢opmi JOKYMEHTH MONAIOThCA 3

BHKOPHCTaHHAM €IHHOTO JIepXKaBHOTO BeONOpTally eJIeKTPOHHHX
TOCJIYT, a IO/I0 TIOCIYT, HaaHHs AKHX 3a3Ha4YeHui Bebnopran He
3abe3neuye, — yepes MopTal eNeKTPOHHHX cepBiciB*

11. |[TnatxicTh (6e30MIaTHICTD) be3onnatHo
HaJaHHSA aIMiHICTPaTHBHOL
MOCITyTH

12. | Ctpok HamaHHS JlepxaBHa peecTpallisi MPOBOAMTBCA 3a BIACYTHOCTI MiJCTaB
aJIMiHICTPaTHBHOI MOCIYTH JUIS BIZIMOBH Y JIepKaBHiil peecTpalii mpoTAroM I’STH poOoUHX

[IHIB 3 aTH MOJJaHHs JOKYMEHTIB /IS A€PKaBHOI peecTpanii
13. |ITepenik migcTaB s BigMoBH | JIOKYMEHTH 1noJaHo 0co0o010, SiKa HE MA€ Ha 11 OBHOBAXKEHb,

y IeprkaBHiil peecTpaii

y €1uHOMY JI€pXKaBHOMY PeecTpi IOPHIHYHHX 0cif, GpiznuHuX
oci6 — mianpHeMIB Ta TPOMaACHKHX (OPMYBaHb MICTATHCS




BIZIOMOCTI IPO CyJOBe pillleHHS IOAO 3a00pPOHH IPOBENEHHS
peecTpaniiHoi aii;

JOKYMEHTH IOJaHI [0 HEHAJIeXHOro cy0’ekra Jaep)KaBHOI
peecTpartii;

BCTAHOBNIEHHs (aKTy 3aCTOCYBaHHs CAHKIIIH BiAMOBIOHO 10
3akony VYkpaimu «IIpo caHkmii», $Ki YHEMOMXIHBIIIOIOTH
IIPOBE/IEHHS JIEpP>KaBHOI peecTpallii;

MOJIaHHsA JOKyMeHTiB abo BijomMocTeii, mepeadadeHux 3aKOHOM
VYkpainu «[Ipo nepxkaBHy peecTpalilo MOpPHAMYHHX OCI0,
(i3ugHEX 0ci0 — miANpHEMIB Ta rPOMAICEKHX HOPMYBaHE» HE B
MMOBHOMY 00cCs3i;

JOKYMEHTH cynepedarb BHMoraM KoHCTHTYLII Ta 3aKoHIB
YKpainu;

HEBIANOBIAHICTE BiJOMOCTEH, 3a3HA4YeHHX Yy 3asBi Ipo
JEepXKaBHY PEECTPALIIO, BIIOMOCTSM, 3a3HAYECHHM Y JOKYMEHTAX,
NIOJIaHUX JUlsd JIep)KaBHOI peectpauii, abo BIiZOMOCTAM, MIO
MICTAThCS B €IUHOMY IEpIKaBHOMY PEECTpi HOPHAMYHHX OCiO,
GizuyHUX 0ci0 — miANpHEMIIB Ta rpOMaACbKUX (OpPMyBaHb YH
iHmUX iHQopMamifHUX CHCTEeMaX, BHKOPHCTaHHS  SKHX
nependaveHo 3akoHoM Ykpainu «IIpo mepxaBHY peecTpailito
IOPUIUYHEX 0¢i0, Qi3uYHUX 0Ci0 — MiAMPHEMIIIB Ta FPOMAICHKHAX
bopmyBaHbY;

HEBIJMOBIAHICT BIIOMOCTEH, 3a3HAYEHHX Yy JOKYMEHTaXx,
NOJIaHUX Ul JeP’KaBHOI peecTpallii, BIIOMOCTAM, IO MICTATHCS
B CIMHOMY Jep:KaBHOMY peecTpi IOpHAMYHHMX 0ci0, (i3HuHMX
oci0 — mAnpuHEMIIB Ta TPOMaiCbKHUX (GOPMYyBaHb YH IHIIHX
iHpopMalifHUX cHcTeMaX, BHKOPHCTAHHSA SKHX MepeadadeHo
3akoHoM YKkpainu «[Ipo aepxaBHy peecTpalio PHIHYHEX 0ci0,
(Gi3MYHEX 0Ci0 — MANMPUEMIIIB Ta TPOMAACHKHX (OPMYBaHbY;

NMOJaHHS JOKYMEHTIB 3 TOpYIIEHHSM BCTaHOBJICHOTO
3aKOHO/ABCTBOM CTPOKY JUIA 1X MOJAaHHS;

JOKYMEHTH JUld  JepKaBHOI  peecTpauii [PUIHUHEHHS
BIZIOKPEMJIEHOTO MIJPO3AUTY FOPHAMYHOI 0COOH, YTBOpPEHOI
BIATIOBIIHO JI0 3aKOHO/IaBCTBA 1HO3EMHOI JIEpPIKaBH, MOJIaHi:

paHille CTPOKY, BCTAHOBJIEHOro 3akoHOM VYkpainu «IIpo
IEepXKaBHY peecTpamilo IOpHAHYHMX o0ci0, ¢izuuHuX ocid —
HIATNPHEMIIIB Ta TPOMAACEKHUX (OpMyBaHbY;

MO0  BIJIOKPEMJIEHOTO MiIPO3JLTY IOPHAMYHOI  0co0w,
YTBOPEHOI BIANOBIAHO A0 3aKOHOJABCTBAa 1HO3EMHOI JI€pIKaBH,
CTOCOBHO SIKOTO HAmIHNIIM  BIiJOMOCTI MNP0  HASBHICTH
3a00proBaHoCTI 13 CIUIATH MOJATKIB i1 300piB Ta/abo HASBHICTEH
3a0oproBaHocTi 13 CIJIaTH  €IMHOTO  BHECKY Ha
3arajibHOO00B’ I3KOBE JI€P:KaBHE COLliATbHE CTPAXyBaHHS

14. |PesynpraT HamaHHS Brecenns BianmoBinHOro 3amucy a0 €IWHOTO AepXKABHOTO
aIMIHICTPaTHBHOI ITOCIYTH peecTpy IOpHAMYHHX Oci0, (izmuHMX oci® — mianpHeMmiB Ta
IpOMaJICBKUX ()OpMYyBaHb;
NOBIJOMIIEHHS TIPO BIAMOBY Y J€pXKaBHIH peecTparii i3
3a3HaYCHHAM BHKIIIOYHOTO IEpEJIiKy MiZCTaB /Ui BiIMOBH
15. |Cnocobu otpumanHs Pesyneratn HajanHs aaMiHiCTpaTHMBHOI MOCIHYyTH Yy cdepi

BIANOBIAI (pe3yIbTaTy)

JepKaBHOI peecTpallii B eJeKTPOHHIM (OpMi ONPUITIOJHIOKOTHCS
Ha IIOpTaJli eleKTPOHHUX CEPBICIB Ta JOCTYIIHI JUIs iX MOIIYKY 3a
KOZIOM JIOCTYIY.




VY pa3i BiIMOBH Y JiepKaBHil peecTpaliii JOKYMEHTH, MO/IaHi
IUIA  Jep:KaBHOI  peecTparii, TOBEpTalOThCA  (BHIAIOTHCH,
HaJICUJIAIOTHCA MOIUTOBUM BIANPABICHHSM ) 3asBHHKY HE MI3HIIIE
HACTYIHOTO po00Yoro AHA 3 JHA HAAXOMKEHHA Bill 3asBHHMKA
3asiBU NP0 1X NOBEPHEHHS

* [icna noonpaioBaHHA €IHHOIO AepKaBHOro BeGNnopTany eNeKTPOHHHX MOCHyT Ta/abo NopTany eIeKTPOHHHX CepBiciB, Aki OyayTs 3abe3neuyBaTu
MOJIMBICTE M101aHHA TAKHX JIOKYMEHTIB B €NeKTPOHHiii dopmi

HavaneHuK BigalTy 3 NUTaHb
JlepXKaBHOI peecTpalii KPUIUIHHUX OCib Ta
bisuyHuX oci6-NiAMpPUEMINB anapaTy Oner HEJIBAWUJIO




