‘,nepx{aBHm azMiHicTparii

2:8‘/ Ne 22f/

aMIHICTPATHBHOI MOCJIYTH 3 AepKaBHOT peewpaim NPHNHHEHHS IOPHIHYHOI 0cO0H B
pe3yabTaTi ii peopramizauii (kpim rpomajacskoro popmyBanus pediriiinoi opranizanii)

Bimnin 3 nuTane aepxaBHOI peecTpauii OpHAMYHEX 0ci6 Ta PisHIHUX oci0-mianpuemMuin
anaparty /lapauubkoi paiionnoi B micti Kuesi nepxasnoi aaminicrpauii

(HaliMeHyBaHHs Cy6’€XTa HalaHHA aJAMiHICTPAaTHBHOI MOCYTH)

Ingopmaunis npo neHTp HaXaHHA AAMIHICTPATHBHUX MOCIYT

HalimenyBaHHS LeHTpY HagaHHS
a/IMIHICTPaTHBHHX IOCIIYT

LlenTpy HanaHHs aqMiHICTPaTHBHUX MOCIyT MicTa Knesa

1. [Micue3HaxomkeHHs  LEHTpY https://kyivcnap.gov.ua/onestopshops
HAaJaHHd  aJMiHICTPAaTHBHHX
noCayr
2. |ladopmanis mono pexumy| Iloseninok - cyGora: 3 09:00 mo 18:00
pobOTH  UeHTPY  HalaHHA| Hemins: BHXigHHIA
aIMIHICTPaTHBHHX MOCIYT (¥ 38’A3KY 3 BBE/ICHHAM BOEHHOTO CTaHy B YKpaiHi, pexxuM poGOTH LIEHTpY
Ha/laHHs aIMiHICTPAaTHBHHX MOCIYT MOJKE 3MIHIOBaTHCh)
3. | Tenedon/daxc (noBinku),| Temn.: (044) 202-60-38,
azpeca eJIeKTPOHHOI MOINTH Ta (044) 202-60-39,
BeO-CAHT LEHTPY HANAHHA| (Cajir: http://kyivenap.gov.ua
G L e E-mail: cnap_info@kyivcity.gov.ua
HopMaTuBHi aKTH, IKHMH perlaMeHTYeThCSl HAAAHHSA aJMiHICTPATHBHOI MOCIYTH
4. |3akoHu YKpaiHu 3akoH Ykpainu «ITpo nepikaBHy peecTpaiio IOpPHIHYHHEX 0Ci0,
}i3m4HMX 0ci6 — miANpHEMIB Ta rPOMAICHKUX GOPMYBaHB»
5. |Aktu Kabinery Minictpis [Tocranosa KabGinery Minictpis Vkpainu Bix 04.12.2019
Ykpainu Ne 1137 «Ilutanns €auHOro HepkaBHOro BeGHOpTAMy
€JIEKTPOHHHUX MOCIYT Ta PeecTpy aaMiHICTpaTHBHHX MOCTyT»
6. | AKTH LHEHTpaIbHHX OpraHiB Haka3 MinicrepctBa toctumii  Vkpainm Bix 18.11.2016

BHKOHABYO0]1 BJIAIH

Ne 3268/5 «Ilpo 3arBepmwkerHs GopM 3asB y cdepi mepikaBHOI
peecTpauii ©OpUAMYHKX 0ci6, isHuHHX oci6 — migmpuemmiB Ta
TpOMajICBKEX (hopMyBaHb», 3apeecTpoBaHMHi y MinicTepcTi
rocTHnii Yipainu 18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepcrBa roctumii Ykpainu Bix 09.02.2016 Ne 359/5
«IIpo 3arBepmenns Ilopsanky aepxaBHoi peecTpanii FOPHIHYHHX
ocif, BisuuHuX 0cib — miANpHEMUIB Ta rpoMaCEKHX HOPMYBaHb,
IO HE MAalOTh CTATyCy HOPHAMYHOI OCOOHM», 3apeecTpoBaHHi y
Minicrepersi roctuuii Yipainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicTepcTBa roctunii Ykpainu Bix 23.03.2016 Ne 784/5
«Ilpo  3arBepmkenns [lopsaky Qynkuiomysamns mopTamy
€JICKTPOHHUX CEPBICIB IOPHIMYHHX 0ci6, ¢isuyHMX oci6 —

MiANPHEMILIB Ta TPOMAJICBKHX (JOPMYBaHb, 10 HE MAIOTh CTATYCY




IOpHIMYHOI 0coGHM», 3apeecTpoBanuil y MinicTepeTsi rocTHLi
Vkpainu 23.03.2016 3a Ne 427/28557

7. | AKTH MiCIIEBHX OpTraHiB -
BMKOHABYOI BJIaJIH/OpraHiB
MiCIIEBOIO CaMOBPALYyBaHHA
YMoBH 0TpHMAHHSA aAMIHICTPATHBHOI NOCIYTH
8. |IlimcTaBa ;ns OTPUMAHHSA 3BepHEHHS TOJOBH KOMICIT 3 MPHIHHEHHs a00 YMOBHOBAKEHOI
aIMiHICTPaTHBHOI MOCITYTH HUM 0co0OHM (mani — 3aABHHK)
9. | BuuepnHuii nepenik 3asBa MpO JEPKABHY PEECTPalilo NPHIHHEHHS HOPHAHYHOL

JIOKYMEHTIB, HEOOX1THUX 1
OTpHMaHH# aJIMiHICTPaTHBHOI
MOCITYTH

ocobu B pe3ybTarti 1i peoprasisaii;

NPUMIPHAK ~OpuriHaty (HOTapialbHO 3acBifYeHa KOIIis)
PO3MOALNEYOro GataHcy — y pasi NPHITHHEHHS OPHIMYHOI 0COOH
B pe3yJIbTaTi NOALLY;

NPUMIPHAK ~OpHTiHady (HOTApialbHO 3acBilYeHa KOMisi)
epeNaBaNbHOTO aKTa — Y pa3i NMPHIHHEHHSA FOPHIMYHOI 0COOH B
pe3yJIbTaTi NePETBOPEHHS, 3MMTTS a00 NPHETHAHHS;

JOBiIKa apXxiBHOI yCTaHOBH 1010 MPHHHATTS
NMPaBOHACTYITHAKOM [IOKYMEHTIB, IO BUAMOBIIHO 10 3aKOHY
MiUIATa0Th J0BrOCTPOKOBOMY 30€piraHHIo, - y pasl NpUIUHEHHS
IOpUIAMYHOI 0COOH B pe3ybTaTi mojity abo 31MUTTS:

JIOBi/IKa IOPHIHYHOI OCOOH - IPABOHACTYITHHUKA PO NPHAHATTS
JOKYMEHTiB, 10 BIANOBIAHO O 3aKOHY  INiAIATarTh
JIOBFOCTPOKOBOMY 30€piraHHIO, - y pasi NPUNHHEHHS FOPHAHYHOL
0co0H B pe3yNbTaTi NpHEIHAHHS;

JOKYMEHTH JUISl JIEPKABHOI PEECTpallii CTBOPEHHS FOPHIMYHOL
0co6H, BH3HAYEH] YaCTHHOIO Tepiuoto cTarTi 17 3akony YKpainu
«TTpo mepKaBHY PEECTpaliio IOPHAHYHHX 0Ci0, piznynux 0cid —
TiIMPUEMIIIB Ta TPOMAJICBKUX (OPMYBaHb», —y pa3si NPUITHHEHHSA
FOPHINYHOI OCOOH B pe3ybTaTi NEPETBOPEHHS;

JIOKYMEHTH JUIsl IEP)KaBHOI peecTpallii 3MiH 710 BIAOMOCTEH Mpo
JOPHAHYHY 0c00Y, IO MIiCTAThCS B €IHHOMY Jep/KaBHOMY PEECTPi
IOpPHIMYHEX 0ci6, Gi3HYHHEX 0Ci6 — MiAMPHEMIIIB Ta TPOMAJICEKHX
dopMyBaHb, BU3HAYEH] YACTHHOK YeTBepTOrO cTarTi 17 3aKkoHy
Vikpainn «[Ipo JepKaBHy peECTpalilo IOPHAMYHHX 0OCIO,
(hi3myHuX 0ci6 — MiANPHEMIIIB T2 TPOMAJICHKHX HOpMYBaHb», — ¥
pasi NpUIHHEHHS IOPHAMYHOI 0COOM B pe3y/IbTaTi MPHEAHAHHS;

posnopsamkenns HaunionansHoi komicii 3 MiHHMX namepiB Ta
(OHI0BOTO PHHKY NP0 aHy/IIOBaHHS CBiJIOLTBA MPO PEECTPALIIO
BHITYCKY aKIlili - y pa3i IPHIHHEHHS aKI[IOHEPHOTO TOBApHCTBA.

JlepkaBHa peecTpalis OpH peopraizaimii opradiB MiCLEBOTO
CaMOBpSIYBaHHA SK IOPHAMYHHX oci6 micns A06poBiNbHOTO
00’€/HAaHHA  TEPHTOPIAILHUX  TpOMaj  3AIHCHIOETHCA 3
ypaxyBaHHAM ocoGimBoCTeil, nepeabauenux 3akoHoM YKpaiHH
«ITpo no6poBiibHE 06’ €IHAHHS TEPUTOPIATBLHUX rPOMaLy.

JlepkaBHa peecTpallisi IPH peopraxizailii paliOHHHX AepiKaBHUX
aJMiHICTpaliif, OpraHiB MICLIIEBOrO  CaMOBpAAYBaHHA  AK
IOPHIMYHHX 0ci6, y 3B’s3Ky i3 3MiHaMH B aJMiHICTPaTHBHO —
TEPUTOPIAILHOMY YCTpOi YKpaiHH, 3MIHCHIOETbCA 3 YpaXyBaHHAM
ocobnuBoOCTel, BH3HaueHHX 3akoHoM Yxkpainu «Ilpo micuesi
JepxaBHi amminicTpauii», 3akoHom VYkpainum «[lpo micuese
CaMOBPSAIYBaHHS B YKpaiHi».




SIKIO IOKYMEHTH TOJAIOTHCS OCOOMCTO, 3aiBHUK IIpEJl ABIISE
JIOKYMEHT, IO BiIMOBIJHO O 3aKOHY IIOCBIIUy€e 0co0y.

VYV pa3i momaHHs IOKYMEHTIB TPEJCTaBHUKOM JI0OIAaTKOBO
0/IA€THCSA PUMIPHHUK OPUTiHATY (HOTapiaIbHO 3acBi4eHa KOIIis)
JNOKyMEHTa, MI0 IiJITBEpP/UKYE WHOro IOBHOBaXEHHA (KpiM
BHIAAKy, KONH BIJOMOCTI 1IpPO TOBHOBAXEHHA  IBOTO
NpEACTaBHUKA MICTATbC B CIUHOMY JEpiKaBHOMY pEECTpI
IOpUIMYHEX 0Ci0, Qi3HUHMX 0Ci0 — MiANPHEMIIIB Ta TPOMAJICEKHX
(dbopMyBaHBb).

Jlns mineil mpoBeieHHS PeECTpPallifHUX Ail JTOKYMEHTOM, ILIO0
3aCBi4y€ MOBHOBRKEHHS IpeICTABHUKA, MOXe OyTH:

1) HOTapialbHO MOCBIIYEHA JIOBIPEHICTD;

2) JoBipeHicTh, BHJaHA BIANOBIAHO [0 3aKOHOAABCTBA
1HO3eMHOI JepiKaBH

10.

Crocib moaHHsa JOKYMEHTIB,
HEOOXIIHHX /I OTPHMAaHHS
aJIMIHICTPATHBHOI IOCIIYyTH

1. V naneposiii ¢opmi JOKYMEHTH TOAAIOTECS 3asBHHKOM
0CcOOHCTO ab0 MOIITOBHM BiIIIPABIICHHSM.

2. B enexkrtpoHHiii ¢opmi JOKyMEHTH MNOJAIOTHCA 3
BHKOPHCTaHHSAM €IHHOTO JIEPKABHOTO BeOIOpTaly €lIeKTPOHHHX
TIOCITYT, & MO0 TTOCIYT, HAJaHHs SKUX 3a3Ha4eHHH BeOnopran He
3albe3neuye, — yepes NopTal eNeKTPOHHHUX cepBiciB*

11.

[TnatHicTs (Oe30mnaTHicTh)
HaJIJaHHS aMiHICTpaTHBHOL
TMOCITYTH

Be3omnatHo

12.

Crpok HajaHHs
aJIMiHICTPAaTHBHOI [TOCIIYTH

Jlep:kaBHa peecTpallis IPOBOAUTHCS 3a BIICYTHOCTI MiACTAB JUIs
BIZIMOBH Yy JepKaBHiil peecTpauii mpoTsroM 24 TOOMH MicCis
HaJIXO/DKEHHS JJOKYMEHTIB, KpiM BHXITHHX Ta CBSTKOBHX [HIB

13.

Ilepenik miacTas Ui BIAMOBH
y Aep:KaBHIi# peecTpauii

JlokyMeHTH noaHo 0co0010, Ka He Ma€ Ha L€ IOBHOBAKEHB;

y €1uHOMY JepXaBHOMY PEECTpl IOPHIHYHHX 0ci0, dizHuHHX
oci0 — MmiANPHEMIIB Ta TIPOMAJICHEKHX (OPMYBAHb MICTATHCS
BIIOMOCTI TPO CyZOBE pilIEHHS MOAO0 3a00pOHH MPOBEAEHHS
peecTpauiifHoi mii;

JIOKYMEHTH TMOJIaHi 10 HEHAIEXKHOro cy0’ekTa JepiKaBHOL
peecTpaLii;

BCTaHOBNEHHs (aKTy 3aCTOCYBaHHS CAHKIIH BiAMOBIIHO JI0
3akoHy VYkpainn «lIpo caHKmii», $SKi YHEMOXJIHMBIIOIOTH
IPOBE/ICHHS JIepP’KaBHOI peecTpallii;

NIOJIaHHS JIOKYMeHTIB abo BioMocTei, nependadyeHux 3aKOHOM
Vkpainn «IIpo gepxkaBHy peecTpalil0 IOPHAMYHHX OCi0,
(i3HYHEX 0C10 — MIAMPHEMIIB Ta TPOMAaZICEKAX (POPMYBaHb» HE B
MOBHOMY 00C#31;

JOKyMEHTH cynepedarh BHMoram KOHCTHTYIIi Ta 3aKoHIB
Ykpainu;

HEBIINOBIHICTh ~ BIIOMOCTEH, 3a3HAYeHMX Yy 3asBl Ipo
JIep;KaBHY peecTpalliio, BiIOMOCTSIM, 3a3HAUYCHHM Y JTOKyMEHTaX,
NOJAaHMX JUId JIEp)KaBHOI peecTpauii, abo BigoMocTaM, IO
MIiCTATBCS B €IMHOMY JIEp)KaBHOMY PEECTpi FOPHIAMYHHX OCi0,
GbizuyHuX oci® — miAnpUEMIIB Ta rPOMaJACBKHX (OPMYyBaHb YK
IHIMX  iHQopMaliMHUX  CHCTeMax, BHKOPHCTaHHA  SKHX
nependbaveno 3akoHoM Ykpainu «[Ipo nepxkaBHy peecTpailiio
IOPHANYHEX 0ci0, Gi3MuHNX 0Ci0 — MiANPHEMIIIB Ta TPOMAICEKHX
(hopMyBaHb»;




HEBIJMOBIJIHICTE BiZIOMOCTEH, 3a3HAYEHMX Yy JOKYMEHTaX,
NOJAHUX JUIs IEpPXKaBHOI peecTpallii, BiIOMOCTSM, 110 MiCTATHCS B
€aMHOMY JepKaBHOMY PEECTpi IOPHAMYHHUX 0cib, (GisHynuX ocib
— MANPHEMIIB Ta TPOMAACHKHX (OPMYBaHb 4YH IHIIHX
iHpopMalifHAX CHCTEMaX, BHKOPHCTAHHS HAKHX IepeadaueHo
3akoHoM Ykpainu «[Ipo aepaBHy peecTpariito FOPHANYHHX 0Cib,
(izuyHUX 0cib — MiATPHEMIIB Ta TPOMAICHKHX HOPMYBaHbY;

JIOKYMEHTH JUIsl IepXKaBHOI peecTpallii MpUIMHEHHS IOPHINYHOL
ocobu nmojaHi:

paHille CTPOKY, BCTAaHOBIEHOro 3akoHoM VYkpainu «IIpo
JEpXKaBHy peecTpalilo FOPHIMYHHX O0ci0, ¢i3uunux ocib6 —
NiANPHEMIIB Ta TPOMAICEKAX HOPMYBaHbY;

y €auHOMY Nep)KaBHOMY pEeCTpl HOPHAHYHHX 0Ci0, (i3HYHMX
0ci6 Ta rpomazcekux GOpMyBaHb BiICYTHiMH 3allUC IO JAepPKaBHY
peecTpalliro IOPUAHYHOI 0COOH, YTBOPEHOT IIUISIXOM peopranizanii
B PE3YJIBTATI 3/IHTTS, IPHEIHAHHS, IOy aD0 MePeTBOPEHHS;

00 aKIIOHEPHOTO TOBAPHCTBA, CTOCOBHO SKOTO HAMIHIIIIH
BIIOMOCTI NP0 HAsABHICTH HECKACOBAHOI pEECTpallii BHITYCKY
aKIii;

11010 FOPHIHYHOI 0COOH — eMiTeHTa IIHHUX Marnepis, CTOCOBHO
SKOI HaIfIIIH BiTOMOCTI PO HAsBHICTh HECKACOBAHMUX BHITYCKIB
IIHHUX Tarnepis;

010 FOPHIMYHOI OCOOH, 1110 PEOPraHi3yeThCs, CTOCOBHO AKOI
HaJIHIUIH BiZIOMOCTI MpO HAsABHICTH 3a0OProBaHOCTI i3 CILIATH
NoaaTkiB 1 300piB Ta/abo HAsSBHICTH 3a00OProBaHOCTI 13 CILIATH
€IMHOTO BHECKY Ha 3arajikHooOOB’S3KOBE JEp)KaBHE COIlialbHe
CTpaxyBaHHs Ta BIJCYTHI BiIOMOCTI MpO Y3TO/DKEHHS IUIaHy
peopranizarii pUANIHOT 0COOH, KPiM BHIIA/IKIB, BCTAHOBIEHHX
3aKOHOM;

L1010 FOPUINYHOI OCOOHM, CTOCOBHO SKO1 HAMIMILIM BIJOMOCTI
PO HasBHICTH 3a00ProBaHOCTI 13 CIUIATH CTPaXxOBHMX KOIITIB 0
Ilenciiinoro ¢ouny VYkpaiHu Ta (OHAIB  COLIATBHOIO
CTpaxyBaHHS;

MOJ0 HOPHUAMYHOI  OCOOHM, CTOCOBHO SKOi  BIIKPHTO
IIPOBA/P)KEHHS Y CrpaBi npo OaHKPYTCTBO

14. | Pesynbrar HamaHHs BHecenHs BianoBigHOro 3amucy a0 €OHHOrO AepKaBHOTO
aIMIHICTPAaTHBHOI MOCIYTH peecTpy IOpUAMYHHX o0ci, (i3muHMX ocid — miAnpHeMIliB Ta
rpOManChKUX (POPMYBaHb;
MOBIIOMJIEHHS. NP0 BIOAMOBY Yy [epyKaBHiil peecTparii i3
3a3Ha4Ye€HHSM BHKIIIOYHOTO MEPEIKY MiACTaB I BiIMOBH
15. | Cnocobu oTtpumanHs Pesyneratu HamaHHa angMmiHicTpaTHBHOI Tochyrd y cdepi

BiAMOBIMI (pe3ynbTarty)

JIEP)KaBHOI peecTpallii B €eKTPOHHIH (OpMi ONPHITIOIHIOIOTHCS
Ha MTOPTAJi eIeKTPOHHHUX CEPBICIB Ta AOCTYIHI [UIs X MOUIYKY 32
KOJIOM JIOCTYTIY.

Y pasi BiIMOBH y IepKaBHi#l peecTpallii TOKYMEHTH, MOaHi 11s
JIepXKaBHOI peecTpaitii, MIOBEPTAIOTEC (BHIaroThCH,
HaJICWIAKOTHCS MOMITOBHM BiIIPaBICHHSM) 3assBHUKY HE Ii3HIIIeE
HACTYMHOro poboyoro AHsA 3 AHS HAAXO/KEHHS Bi 3asdBHHKA
3asBH IIPO iX OBEpHEHHS

* Ilicna noonpawioBaHHa €1HHOrO JepikaBHOro BeONOpTaNy €NEKTPOHHHX Mmocayr Ta/afo mopTany eneKTPOHHHMX CEpBiciB, Aki GyayTs 3abe3neuypari
MOJJ/THBICTE NO/IAHHS TAKMX JOKYMEHTIB B eJIEKTPOHHIil dopmi

HauansHuk Bigainy 3 MUTaHb

Jep’KaBHOI peecTpallii IOpUIUYHHUX 0cid Ta
¢bi3uyHUX OCci6-MiANPUEMIIIB anapaTy Oner HEJIBAWUJIO




