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IHOOPMAIIMHA KAPTKA
aAMiHICTPAaTHBHOYT NOCJIYIH 3 Iep:KaBHOI peecTpauii nepexoay IpPHAHYHOI 0CO0H
3 MOJEJIBHOI'0 CTATYTY HA JifJIbHICTH HA MiICTABi BJACHOI0 YCTAHOBYOI0 JOKYMEHTA
(kpim rpomaacbkoro ¢popmyBaHHs Ta peJtirifiHol opranizauii)

Biaain 3 nuTanb Aep:kaBHOI peecTpanii OpHAHYHHX 0ci0 Ta Qi3HYHHX ociO-miaAnpHEMUIB
anaparty /lapuuubkoi paiionsoi B micti Kuesi nepxasHoi aaminicrpauii

(HaliMeHyBaHH# cy0’€KTa HalaHHA aMiHICTPAaTUBHOI MOCITYTH)

Indopmauis npo ueHTp HaJaHHA aAMIHICTPATHBHHX MOCJIYT

HalimeHyBaHHS UEHTPY HaJaHHA
aJIMIHICTpPAaTHBHHX HOCITYT

[leHTpH HagaHHA aIMIHICTPaTHUBHUX MOCIYT MicTa

1. [MicuesnaxomkedHss  ueHtpy| https://kyivenap.gov.ua/onestopshops
HaJaHHA  aIMiHICTPaTUBHHX
NoCIyr
2. |Inpopmanis mono pexumy| Iloneninok - cy6ora: 3 09:00 mo 18:00
POﬁ?T_H UCHTPY  HalaHHsd| Henins: BUX1AHUH
a/IMIHICTPaTHBHHUX IMOCITYT (V 38°A3Ky 3 BBEIEHHAM BOEHHOTO CTaHy B Y KpaiHi, pekuM pobOTH LEHTPY
HaJlaHHA aJMiHICTPaTUBHHX MOCIYT MOXeE 3MiHIOBATHCh)
3. | Tenedoun/daxc (noBimku),| Ten.: (044) 202-60-38,
ajipeca eJIeKTPOHHOI MOIUTH Ta (044) 202-60-39,
BEO-CaliT  UCHTPY HAalaHHA| Begcajir: https:/kyivenap.gov.ua
e i E-mail: cnap_info@kyiveity.gov.ua
HopmaTuBHI aKTH, SIKHMH perjlaMeHTY€ThCsl HaJJaHHS aAMiHICTPATHBHOI NOCJIYTH
4. |3akonu YKpainu 3akon Ykpaiau «[Ipo nepxkaBHy peecTpamiio OpHAHYHHX
ocib, ¢i3MYHMX o0ci0 — mANpHEMIIB Ta TIPOMAJICHKHX
dbopmyBaHb»
5. | Akt Kabinetry MiHnicTpiB ITocranoBa Kabinery MinicTpiB Vkpaimu Bix 04.12.2019
YKpainu Ne 1137 «IlutanHs €auHOro aepkaBHOro BeOmopTaty
€JIEKTPOHHUX NOCIYT Ta PeecTpy aaMiHICTPaTHBHHX MOCITYT»
6. |AKTH LIEHTpaJIbHUX OpraHiB Haxa3 Minictepctsa roctunii Ykpainu Big 18.11.2016

BHKOHABYO1 BJ1aJIH

Ne 3268/5 «Ilpo 3aTBepmxenHs GopM 3asB y cdepi AepkKaBHOT
peecTparii IpHIHYHAX 0ci0, Gi3HYHHX 0ci6 — miANpHEMIIB Ta
rpoMajckKuX (opMyBaHB», 3apeecTpoBaHHii Yy MiHicTepcTBi
toctunii  Ykpaiam 18.11.2016 3a Ne 1500/29630; Haka3z
Minicrepcrsa roctunii Yipainu Big 09.02.2016 Ne 359/5 «Ilpo
3arBep/ukeHHs [lopsAaky nepkaBHOI peecTpaulii IOPHIAYHHX
oci0, ¢i3zuyHEX 0ci0 OIIPHEMIIB  Ta TPOMAICBKHX
¢dopMyBaHb, IO HE MAKTh CTaTyCcy IOPHAMYHOI OCOOH»,
3apeecTpoBaHuii y MinictepceTsi roctunii Ykpainu 09.02.2016 3a




Ne 200/28330; nmakaz MinictepctBa 1ocTHuii Vkpainum Bin
23.03.2016 Neo 784/5 «IIpo 3arBepmienns [lopsiaky
(yHKIIOHYBaHHS MOpTaly €JIEKTPOHHHX CEPBICIB IOPHIAMUHHX
ocib, ©Oi3uuHHX oci0 — miANpHEMIIB Ta TPOMAJACHKHX
dhopmyBanb, 3apeecTpoBanuii y MinictepeTsi roctuiii Ykpainu
23.03.2016 3a Ne 427/28557

AKTH MICIIEBHX OpraHiB
BHKOHABYO1 BJIan/OpraHis
MICIIEBOTO CAMOBPSI/Iy BAHHS

¥YMoBH 0TpHMAaHHS aIMIHICTPATHBHOI MOCaYTH

IlincraBa ans oTpUMaHHS
aIMIHICTPATHBHOI MOCITYTH

3BepHEHHA NpEICTAaBHHKA IOPHAMYHOI ocobu (mami —
3asBHHUK)

Buuepnuuii nepenik
JIOKYMEHTIB, HeOOXiTHUX JUIs
OTPHMaHHS aJIMiHICTPaTHBHOL
HOCITYTH

3asBa Npo JepKaBHY PEECTpallil0 MEPEXOIY 3 MOAEILHOTO
CTaTyTy Ha JisAJBHICTh Ha MIiICTAaBi BJIACHOTO YCTAHOBYOTO
JIOKyMEHTa;

NPUMIPHHK OpHriHamy (HOTapiaJbHO 3acBijyeHa Koris)
pIIICHHS YNOBHOBAXEHOTO OpraHy yMpaBJliHHA FOPHIMYHOI
0co0M Mpo Mmepexil Ha MisIBHICTH Ha MiJCTaBl BJIACHOTO
YCTaHOBYOTO JOKyMEHTa Ta 3aTBep/KEHHS YCTAHOBYOIO
JNOKyMEHTa;

YCTaHOBYHI JOKYMEHT FOPUANYHOT 0COOH;

NPUMIPHUK OpHTiHAMy (HOTapiajlbHO 3acBiaueHa Koris)
AOKYMEHTA, IIO 3acBiAYy€ IOBHOBAXEHHS [peACTABHHKA
3aCHOBHHMKa (y4YacHHKa) IOPHAHYHOI OCOOM — y pasi yuacTi
Npe/ICTAaBHUKA 3aCHOBHHUKA (YYaCHHKA) IOPUAMYHOI ocobu y
NPUAHATTI PIMICHHS YNOBHOBa)XCHHM OPraHOM YIIPaBIliHHS
IOPHIMYHOI 0CO0H.

SIKIO  NOKyMEHTH MOJAKThCH  OCOOHCTO,  3asBHMK
MpeJ’ ABjise AOKYMEHT, IO BiMOBIZAHO 10 3aKOHY IOCBiIYy€e
oco0dy.

Y pa3i nomaHHS JOKYMEHTIB MpPEJCTABHHKOM J0JaTKOBO
MOJA€EThCS NPHMIPHHK OpHriHATY (HOTAapialbHO 3acBiayeHa
KOmis) JOKYMEHTa, LI0 MiATBEPUKYE HOro MOBHOBAXKEHHS
(kpiM BHIAnKy, KOMH BiIOMOCTi MPO MOBHOB@KEHHS LLOTO
NPEACTaBHUKA MICTAThCH B CIHHOMY Jep)KaBHOMY peECTpi
IOPHAHYHEX 0ci0, GI3HYHHX oci®0 - miAnpHeMIiB Ta
rpoMajCbKHX (GOpMYyBaHB).

Jlns uined npoBeaeHHs peecTpalliiHUX il JOKYMEHTOM, 110
3aCBiUy€ NNOBHOBaXKEHHsI IPEICTABHUKA, MOKe Oy TH:

1) HOTapianbHO MOCBiA4eHA JOBIPEHICTD;

2) NOBIpeHICTh, BHJ@Ha BIANOBIAHO 0 3aKOHOJABCTBA
1HO3eMHO] JIepiKaBH

10.

Cnocib nogaHHs TOKYMEHTIB,
HeoOXiIHUX Ul OTPHMaHHA
a/IMiHICTPATHBHOI MOCITYTH

1. ¥V nmaneposiii ¢opMi TOKYMEHTH MONAIOTHCS 3aABHHKOM
0co0HCcTO 200 MOMITOBHM Bi/NPaBIEHHSIM.
2. B enekTpoHHiH ¢opmMi IOKYMEHTH TMOJAIOThCH 3

BHKOPHCTaHHAM  €QuHOro  Jep)kaBHOTO BeOnoprainy
€IEKTPOHHHX TOCIYyr, a IIOAO0 TOCIYr, HaJaHHA AKHX
3a3Ha4YeHHil BeOmopran He 3abe3neuye, — depe3 moprai

€JIEKTPOHHHUX cepBiciB*




11.

[TnathicTs (6e30MIaTHICTD)
HaJIaHHs aaMiHICTpaTHBHOI
MOCITYTH

Bezonnatuo

12.

Crpok HamaHHA
aJIMiHICTPaTHBHOI MOCITYTH

JlepxaBHa peecTpallis IPOBOAUTHCS, 32 BIICYTHOCTI MiICTaB
JUIs BiJIMOBH y Jep)kaBHiif peectpauii, nmporaroM 24 roaus
MiC/Is HAOXOMKEHHS JOKYMEHTIB, KpPIM BUXIJHHX Ta CBATKOBHX
IHIB

1o

[lepenik mijicTaB /Ui BIIMOBH y
JepXKaBHi# peecTparii

JIOKYMEHTH MmoJaHo 0co00ko,
MIOBHOBAXKEHB;

JNOKYMEHTH TOJIaHi O HEHAJIe)KHOro cy0’eKkTa JepKaBHOI
peecTparii;

y €aMHOMY [ep)KaBHOMY pEECTpl HOPHAMYHHX OCi0,
bi3uyHEX 0ci0 — miANpHEMIIB Ta IrpoMaAChKUX (OpPMYyBaHb
MICTATBCS BIZIOMOCTI NP0 CYIOBE pillleHHS MI0OA0 3a00pOHH
IIPOBEJICHHS PeECTPALiHO] 1il;

MOJAaHHA JIOKYMeHTIB abo BiomMocTeH, mnependadeHux
3akoHoM Ykpainu «[Ipo nmepxaBHy peecTpariio IOpHIHYHHX
oci0, ¢izuyHMX o0ci® — MigOPHEMIIB Ta TIPOMAICHKUX
bopMyBaHB» HE B TOBHOMY 00cs3i;

JIOKyMEHTH cynepeuyaTh BHMoram KoHCTHTYLIi Ta 3aKOHIB
VYkpainu;

HEBIJMOBIIHICTS BIZIOMOCTEH, 3a3HAaYeHHMX Yy 3asiBi Ipo
IepKaBHY  pEECTpaliio, BiIOMOCTAM, 3a3Ha4eHAM Y
JOKyMEHTax, MOJaHUX JUIA Jep)KaBHOI peecrtpauii, abo
BiZIOMOCTSM, IO MICTATBECS B COIMHOMY JepXKaBHOMY peecTpi
IODHAWYHUX 0ci0, ¢i3uyHuX o0cid — [iANpHEMIIB Ta
rpomMajacbkuXx (opmyBaHp 4M 1HIMX 1H(GOpPMaLIHHMX
CHUCTeMaX, BHKOPHUCTaHHS SKHX mepeadaueHo 3aKOHOM
Vkpainu «IIpo nepxaBHy peecTpamiio HOPHIMYHHX OCi0,
(d13u4HHX 0ci0 — MNPUEMIIIB Ta TPOMAJCHKUX (OPMYBaHb Y,

HEBIJIMOBIAHICTh BIZOMOCTEH, 3a3HAYEHHX Y JOKYMEHTax,
NOMAaHUX JUIA JEp)KaBHOI peecTpallii, BIAOMOCTAM, MIO
MICTSTbCS B €AMHOMY J€piKaBHOMY PeeCTpi IOpHIHYHHX 0cCib,
(b13uyHEX 0ci0 — NANPHEMIIIB Ta TPOMAICHKUX (GOpMyBaHb YU
iHmMX iHdQopMamifHUX CHCTeMaX, BHKOPHCTAHHS SKHX
nepenbadeHo 3akoHoM Ykpainu «[Ipo nepikaBHY peecTpailito
IOpHAMYHUX oci0, ¢i3uyHMX ocid — mianpueMIiB Ta
rpoMajchbKuX GOopMyBaHb»

AKa HE€ Mae€e Ha 1€

14.

Pe3ynbTaT HajjaHHA
a/IMIHICTPATHBHOI MOCIYTH

BHecenHs BiAMOBimHOTO 3amucy 10 €IWHOrO AepiKaBHOTO
peecTpy IOpHAHYHHMX 0cif, Qi3WYHHX 0ci0 — MiAMpHEMIIB Ta
rpOMaJChKUX (hOPMYBaHb;

BHUIKCKA 3 €IHHOTO NepkaBHOTO PEECTPY IOPUAHYHUX 0Cib,
(hi3U9HUX 0ci0 — MANPHUEMIIIB Ta TPOMAICHKUX (OPMYyBaHb — Y
pa3l BHECEHHS 3MIH J0 BIZOMOCTEH, IO BiZOOpaXkaroThCs Y
BHITHCIII;

YCTAaHOBYMH [OKYMEHT IOPHIMYHOI OcOOM B €NeKTPOHHIi
¢opMi, BUTOTOBIEHHH IIISIXOM CKaHyBaHHS;

MOBIZIOMJIEHHS NpPO BiIMOBY Yy JepXKaBHiH peecTparmii i3
3a3HauYCHHSIM BHKIIIOYHOTO NEpeNiKy MiJICTaB JUIs BiJMOBH

15.

Cnocobu oTpuMaHHS BiamoOBii
(pe3yneTary)

Pe3ynbpTaTd HanaHHsA agMiHICTPaTHBHOI MOCHyrH y coepi
JepXkaBHOI peecTpauii (y TOMy dYHcIOi BHOHcKa 3 €IHHOTO




JEP)KaBHOTO pPEECTPY IOPHAMYHMX 0ci0, ¢i3uuHHX ocid —
OiANPHEMIIIB Ta IPOMAICHKHX (DOPMYyBaHb Ta YCTAHOBYHIi
JNOKYMEHT IOPHAMYHOI O0co0M) B  €IeKTPOHHIM  (opmi
ONPHIIIOJIHIOKOTBCS. Ha MOpPTali €JIeKTPOHHHX CepBiciB Ta
JOCTYTIHI UIA iX MOIIYKY 3a KOZOM JOCTYILY.

3a OaxaHHAM 3adBHHKA 3 €JMHOr0 JEPKABHOTO PEECTPY
IOpUIMYHKX oci6, ¢i3uunux oci6 - nignpueMuis Ta
rPOMAJICHKHX (OpMyBaHb HANA€ThCA BHUIMCKA y MANEpOBIi
dopmMi 3 mpocTaBieHHSAM MIAMHCY Ta MEYaTKH JEPKABHOTO
peectparopa — y pa3i NOJAHHS 3as{BH MpPO JEPIKABHY
peecTpaliio y naneposii popmi.

¥ pasi BIAMOBH Y JiepKaBHiil peecTpallil JOKYMEHTH, [10JaHi
UL OEepKaBHOI peecTparlii, ITOBEpPTAIOTECH (BHIAAKOTHCS,
HAJCHIAIOTECA TOMITOBHM BIANPABICHHAM) 3asBHHKY He
Mi3Hillle HACTYMHOTO poGOYOro MHA 3 [JHA HAJAXO/UKEHHS Bij
3agBHUKA 3aiBH PO iX MOBEPHEHHS

* Ilicna noonpaiosanHs €AMHOTO EPKABHOTO BeOMOPTANY eNeKTPOHHMX MOCHYr Ta/afo MOPTAny eNeKTPOHHMX CepBici, fKi OyayTs 3abe3neuysarH
MOXIHBICTb NOJIAHHA TAKUX JIOKYMEHTIB B €IeKTPOHHIN dopmi

HauvanpHuK Bigainy 3 nUTaHs
JIep;KaBHOI peecTpallii pUIHMYHEX 0ocib Ta .
Gi3UYHUX OCIO-MiAMPUEMIIIB anapaTy Oner HEIBANJIO



