YKPATHA
HTEBYEHKIBChIKA PAMOHHA B MICTI KMEBI
NEPKABHA A,[[MIHICTPAIIUI

PO3IOPSKEHHS
03. 03. Lor¥ Yo 4AE

IIpo  sarBepmxenns Ilonoxenns npo
BIUIT 3 IHTaHbL JepPiKaBHOI peectparii
IOPUAMYHKX  0cl0, QIBMYHUX 0ocib  —
mignpuemuis [leBuenkisenkoi paiionnol
B MicTi Kuesl nepskaBHOT agMinicTpanii

Bignosigno mo crareit 6, 39 3akony Yxpainu «IIpo wmiciesi mepxasHi
anMinicTpauii», 3axony VYkpainu «IIpo jepkaBHy peecrpariio IOPUANIHUX 0cClO,
QisuyHux 0ci6 - MiANpPUEMUIB Ta IPOMAJCHKHUX bopmysanb», axony Ykpainwu
«Ilpo Brecennsa 3Min Jio 3akory Yxpaiun «Ilpo gepxashy peecTpanio PUIMIHIX
ocib Ta (ismuHMX 0Ci0 — MmAIPUEMUIB» Ta AESKUX IHIIMX 3aKOHONABYMX AKTIB
YKpainu mojo JienenTpanizanil HOBHOBa&KeHD 3 AepiKaBHOT peecTpauii I0pHIHIYHUX
ocib, (izuuHux 0Ci® — mimIPUEMUIB, rPOMANCEKUX (HOPMYBAHLY, 3axkoHy Ykpainu
«lIpo BHECEHHS 3MiH JIO JACSKHX 3aKOHOAABUMX aKTiB YKpaily Moo PO3IIMPEHHS!
TIOBHOBAXKECHL  Opraiii  MICLEBOIO  CAMOBPSULYBAHISL Ta  ONTUMI3ALIT  Hajais
aIMIHICTPATHBHUX [OCIYI», 3 METOI0 3abesleucHus HajaHs aJAMIHICTPATHBHHX
HocHyr y chepi AepkaBHOI peecTpauii IOpHAMYHUX OcCi6 Ta (i3MuHMX 0CIi6 —
HATPUEMITIB:

I. 3arsepaurn Ilonoxenust mpo BiUlin 3 THTaHL JepKaBHOL peecTparii -
IOPHIIMUHKX 0ClO, (izuyaux ocib — nianpuemuin Hlesyenkisepkoi paloHHoOl B MICTI
Kuesi aep:xaBHOT ajMiHicTpaii, 110 0JAETHCS.

2. KoHTposs 3a BUKOHAHHSIM L[LOTO PO3MOPSIIPKEHHs! IOKJIACTH Ha KepiBHHKA
anapary lllesuenxiBebkoi paiionnoi B micti Kuesi aepikannoi afMIHICTpaLil 3riaHO 3

O. I''apsra



3ATBEPKEHO
Posnopsamxenns [leBuenkiBebkol
paionnol B micTi Kuesi gepxkanyol
anMIHicTpauil

03.03. LO/F N 45

ITonoxenns
IIPO BiZIL 3 IATAH TEPIKABHOT peecTpallii IpHIMIHUX 0Ci6, (b13uaHuX 0ciB-
nijnpuemMuis IleBueHKiBCBKOT palfoHHOT B MicTi Kuepi JepxaBHol agMiHicTpaLil
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1. 3araneni nosokeHHS

1. Binnin 3 muTads JepkaBHO! peecTpallii IOpPHIHYHUX OCi6, (GI3UIHHX 0Ci6—
nijnpuemuin esuenkiseskoi paiionnoi B micti Kuesi AepXasHOT aaMIHiCTpauil
(mayi — Bigain) e crpykTypHuM migposainom Hlesyenkiscnko pafionnol B micTi Knesi
HepxasHol axminicTpauii (marmi — agmimicTpanis), wuo YTBODIOETECS  TONOBOIO
amMIHICTpaUii, € Mi3BITHAM Ta MiIKOHTPOTBHHM TOJOB aaMIHiCTpauil, KepiBHUKY
anapaty 3riJHO 3 PO3MOALIOM 000B’ S3KiB. |

2. Y cBOI# AisnpHOCTI BiAAin KepyeThes Koncrutyuiero ta 3akonamu Vkpainn,
aktami Ilpesunenta Yipaiuu, Kabinery Minicrpis Yxpaiuu, vakazamu Minicrepcrsa
IOCTHIIT VYKpaiHu, [HIMX [eHTpanbHUX OpraHis BUKOHABYO! BNAalM, 30KpeMa,
3axonamu VYxpainn «[lpo mepxkaBHy ciyxkOy», «llpo 3anobiranus kopymuiis,
3axonoM Vkpaiuu «[lpo aepskaBHy peectpaliio OPUARYHUX 0ci0, GiznyHux ocib—
MIIPUEMITIB T2 IPOMAChkUX (QOPMYBaHb» Ta IHIMMH 3aKOHAMHM, a TaKOK
pimennamu  KuiBcskoi mickkoi Papw, PO3NOPIIDKEHHAMHA TONOBH BHKOHABYOTO
oprany Kuiscbkoi miceko! Paau (KuiBebkoi michkoi AepxaBHol aaMiHicTpalii),
POSTIOPADKEHAAME TonoBH [llepyeHKiBenkoi paiionHol B micti Kueri mepkasnof
a/IMIHICTpAaLlii, IHIIMH HOPMATHBHO-TIPABOBHMM aKTAMH, 4 TAKOXK urM [onoxkenHsm.

3. YucenwHicTs npauiBuukiz Ta [lojiokeHHs npo BIAALT 3aTBEPIKYIOTHCS
TOJOBOIO anMiHiCTpallil.

4. IlpaniBHyKy BiIIiny TpU3HAYAFOTHCA TA 3BLIBHSIOTHCS 3 MOCAZU TONOBOIO
anMIHICTpalil 3a MONAHHAM HavaibHHKA BIAMITY Ta ITOTO/DKEHHSIM 13 KepiBHHKOM
anapary 3TiHO 3 PO3MoAiIoM 060B’ I3KiB. ,
5. Noxnapanns na Bijuin 060s’s3kiB, He nepeaBadenux wum [onoKeHHIM 260
TaKHX, 1110 BUXOAATH 38 MEXKI HOro KOMIIETEHLIT He JIOMyCKaeThCs.
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II. OcHoBHI 3apaanbs

L. Peanisanis mnepxaBHOI NOJITHAKA y cepi JepIKaBHOI peecTpallii HpuanIHIX
. 0Ci6 Ta QisuunMX 0ci6 — mianpueMiiB.

2. 3acBimuenHs Qakry cTBOpeHHs Ta/abo NPHUTTHHCHHS  IOPUAHYHOI 0COGH,
sacBiguenss daxry HabyTTs Ta/abo 1mo36aBaeHHs CTaTYCy MIANPUEMIS (DIZHUHOIO
0COBOK, a TAKOXK BYHHEHHS IHUIMX peccTpauiliHux mid, ski nepegdaveri 3akonom
Yxpainn «IIpo AepikaBHy peecTpaliiio OPHAXIHEX oCi6, Gi3n9HUX ocib-mianpueMiis
Ta TpOMAaACEKUX (OpMYBaHb» (naii - 3aKOH MPO peecTpaliio), MITAXOM BHECEHHS
BIAIOBIIHKX 3aITHCIB 10 €IWHOTO Hep,KaBHOrO peecTpy pHAMYHEX 0Ci0, QizHuHuX
OC10-Ti ANPUEMIITB Ta TPOMAACHKUX (OPMYBaHb.

3.Benenns €uHOrO NepXaBHOTO PeecTpy HOPHAMYHHUX OCi6, bi3uuHMX OCiB-
IiANPUEMIB TA rpoMaiChKuX (GopmyBank (xani - €JIP).

4. opMyBaHHS Ta BeJeHHS peecTparlliHHIX Cripas.

HI. OyHKET

1. 3pificHeHHa npMiloOMy rpoMaisiH, NpPeICTABHUKIB OPHAHYHUX oci®  Ta
(I3HYHEX OCIG-TIANPHEMUIB 3 NMHTaHD NepKaBHOT peecTpaull IpUARYHNAX ocib Ta
(Gi3UIHEX  oci6-minnpueMuis, nepkaBHOL peecrpauii 3Min A0 BioMocTel npo
I0PHAMYHKX 0ci6, wo Mictarhes B €/IP Ta AepikaBHoi peectpauil sMinu imeni a6o
MICLS NpOXKHBaKHA (I3HUHMX OCib—TiAmpHeMuiE, AepKaBHOl peecTpanil IPHIHHEHHS
IOPHIMYHEX OCIO, AepaBHO! peecTpallil IPUNUMHEHHS TLANPUEMHULLKOT AisSITbHOCT]
(Qi3HIHEME 0cOGaMU—TIiAPHEMLISIMH.

2. 3miAcHEeHHS NpUioMY JOKYMEHTIB Juis NPOBEACHHS JAEPKaBHOI peecTpatil
. IOpUIMYHAX 0CI6 Ta (isMuHMX OCIG—mianpueMLiB, HepaBHOT peectpaull 3MiH 10
BIJIOMOCTeH IIpO IOPMAMYHHUX 0Oci6 Ta JAEep)KaBHOI peecTpauii 3MIHKM iMeH] abo Micug
MPOXHUBAHHA (i3W4YHUX OCIO—MiAnpUeMUiB, IepKaBHOT peecTpalil TpUTIMHEHHS
IOPUAMYHEK  oci® Ta gmepxaBHOl peecTpauii NpHIMHEHHS MIATPUEMBULLKOT
JISTBHOCTI  GiSHYHEMYU  0COBAMM—IIANPHEMUAMY, BHECEHHS 3alMCiB a0 €J1p
CTOCOBHO 3MIHM KEepiBHHKA, BUIIB MiSILHOCTI, IHINMX BiIOMOCTEH PO IOPHARYHY
ocoby Ta (i3udHy 0COBY-TIANPHEML, O MICTATHCS B €/IP Ta cTBOpeHH/3aKpHTTS
IOPUAMYHOI0 0COBOK0 BIIOKPEMIIEHHUX CTPYKTYPHUX T1ipO3AiNiB.

3. llepeBipka KOMILIEKTHOCTI JOKYMEHTIB Ha BIICYTHICTL TifcTaR s
3YMUHCHHS pO3IMAAY NOKYMEHTIB Ta MiACTAB UTS BIIMOBH Y AepKaBHiH peecTpauii, ix
BLATIOBLAHICTE BUMOI'AM 3aKOHY 11pO peecTpauiio.



-
D

4. 3mificHeHHs AepikaBHOI peecTpamil OPUAMUHMX OCI6 Ta pizngHKUX 0Cid-
HiAITPHEMLIIB.

5. IlposenenHs nepskaBHOI peecTpauii 2MiH 10 BigoMocTei PO YOPUAWYUHMX
oci6 wo wmictatees B €JIP Ta mepxasHOI peectpanil 3miHM iMeHi abo Micus
IPOXHBAHHS QI3HYHMUX OCIO—TTiANpUeEMLIB.

6. IlposeneHHA HepHaBHOI peecTpauii HpPHIHHEHHS FOPUAMYHHEX ©CiO Ta
NEPIKABHOT  peecTpauil TMpPUMMHEHHS NiANPUEMHUUBKOT AiSTBHOCT] (hizpyHEME
0CO0aMH—ITI AMPHEMLIIMH.

_ 7. @opmyBaHHs, BeleHHA Ta 3abe3neueHHs 30epiranHs  [pOTATOM

BCTaHOBIICHOTO 3aKOHOAABCTBOM CTPOKY PEECTpaliifHUX CNpaB IOPUIMUYHUX ocif Ta
(izsmyEnx ocib—nminnpueMuiz 3 momanLIIOIO IX repenayerd A0 apXiBHOI YCTaHOBU
BIATIOBI/IHO IO [IFOYOr0 3aKOHOAABCTEA.

8. llepegaga BiANOBIZHO 10 3aKOHY MPO peecTpaliio [0 iHIIOro opraHy
peecTparlil peecTpaifiHiX CpaB y pasi 3MiHK MiCUE3HAXOIKEHHS IOpUIMUHOL ocobu,
MIiCLS TpOXHBaHES (isMuyHOi ocobu—migmpuemus Ta nepefada JIOKYMEHTIB
BIAOBiHOMY CY6’eKTy HepiaBHO! peecTpauii 3a pesyiibTaTaMu TNpoBeJeHUX Ail 3a
IPHHIMIIOM €KCTEePHTOPIATILHOCTI.

9. Buecenns go €IIP Bimomocteil mpo 1opunnaHy ocoly rta 1l BinokpemIeHi
MAPO3ALHM Ta npo (GisnvHy 0coBY—NiAMPHEMLS; BHECEHHS 3MiH JO BLIOMOCTEH, 110
MictaTees B €P npo topuanuny ocoby ta ii BIAOKpPEMIEH] nigposninu ta (GisuuHy
- 0coby-TimpreMLst; BueceHHs 1o € I[P 3aMUCy [P0 IPHITMHEHHS HOPHUANMYHOL 0cobu
Ta IPUIMHEHHS [1ANPUEMHHIBKOT JIANbHOCTI (i3H4HOW0 0COBOI0 — [IAMPUEMLIEM.

10. Hapanns sinomocreii 3 € 1P Y BUTTIS] BUTSTIB.

11. Brecenns 3ammcis no €/IP momno cxacyBsasus peecTpauiitHor ail.

12. Hapauus noxymeHTiB 3 peecTpauiiHuX cripas 38 YXB&JIOKO CNIJYOro Cyi,
CyJly TIpO TUMYACOBHH JOCTYN A0 peveil i JOKYMEHTIB Ta HA MimcTasi plIIEHHS CyiIy
PO BUTpeOYBaHHS NOKYMEHTIB 3 peecTpauifinux crpas. OpraHizalliss BUrOTOBIEHHS

KOIIH (CKaHOBaHUX KOTIiif) IOKYMEHTIB, IO BUIYHaIOTHCS.

13. 3pificnenns iHwwux aill, nependaueHnx 3akoHOM Mpo  peecTpalio Tta
. HOpMaM# YMHHOI'O 3aKOHOABCTRA Y KpaiHu.

14. PO3ran B yCTaHOBICHOMY 3aKOHONABCTBOM MOPALKY 3BEPHEHDb [POMEIH,
SIKi CTOCYIOTHCS KOMIIETEHILIT Bimminy.
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15. OmpaioBanHs 3armyTiB 1 3BEepHEHb HAPOJHMX JENyTaTis YKparHM Ta
menyTatiB KuiBcpkol MiCBKOT pajii, 3aiMTiB FOPUINYHHUX OCi0.

16. 3nificHeHHs NpejCcTAaBHMITEA B CYJOBHX Opragax IHTEPECiB JCPXXaBHOIO
peecTpaTopa 3 NUTaHb, Bi/IHECEHNX A0 KOMIETEHIIT BIALLITY.

17. 3abesneueHHs 3JiHCHEHHS 3aXO/iB 11040 3arodiraHHs Ta NPOTH/I
KOPYTILIL.

V. Tlpasa Biaaguty

1. 3anyuaTa [0 BUKOHAHHS OKPEMUX pOOIT, yHaCTi y BUBUEHHI OKPEMUX NHTaHb
crenianicTis, GaxiBlLiB IHIIMX CTPYKTYPHHX MAPO3AINIB agMiHiCTpalll, MAIPHEMCTE,
YCTaHOB Ta Opradizamiil (3a MOroKeHHsIM 3 IXHIMM KEPiBHMKaMM), NpeACTaBHUKIB

rpoMaichbKuX 06’eqHaHb (3a 3rof00) IO PO3rAsly NUTaHb, L0 HANEXUTb A0 HOro
KOMIIETeHLI].

2. OpmepxyBaTH B YCTAHOBICHOMY TIOPSIKY BIA IHIIMX CTPYKTYPHUX
| APO3IINIB aAMIHICTpAllli, OPraHiB MICUEBOr0 CaMOBPANYBaHHS, OPraHiB MiCLEBOrO
CaMOBPAAYBAHHA, NIAPUEMCTB, YCTAHOB Ta OpraHizaulil HesanexxHo BiL (Popm
RIACHOCTI Ta 1X TocamoBUX oci® iH(OpPMALIIO, JOKYMEHTH Ta IHILII MaTepialli, a Bul
MICLIEBMX OpPraHiB HepKaBHOI CTaTHCTUKM ~ OE3KOLUTOBHO CTATMCTHYHI BIIOMOCTI,
HeOOXiHI 719 BUKOHAHHS MOKIIaNeHNUX Ha HBOTO 3aBAaHb.

3. BHOCHTH B YCTa@HOBJICHOMY TOPSAKY MPOIO3UIIT UIOM0 YAOCKOHANEHHS
pobotn agMinicTpanii y cepl HafaHHs aqMiHICTPAaTUBHUX NOCHYT.

4. bparu y4acTs y Hapajax, poOOTI po0ouMX Ipyrl, KOMICifl Ta CKIMKATH B
YCTAHOBIICHOMY ITOPSIKY Hapamy, IO HalleXKaTh JO HOT0 KOMIIETE L.

5. BHocuTH Npono3uiii 1010 3a0X0UEHHS 3a YCIHXH B poBOTi Ta 3aCTOCYBAHHS |
3aXOJ1B AHCLUMIUIIHADHOIO BIUIMBY 3a MOpPYLIEHH:A MpaliBHUKAMK BLAALTY Tpymosol
* AUCLMIUTIHU Ta ApaBri BHYTPIILHLOTO PO3NOPSAKY.

V. KepiBHuUTBO

. Bimmin o4onoc HayanmbHMK BiIJiNy, SKMH € JepikKaBHUM pPeecTpaTopoM i
NPU3HAYAETBCS HA I0CAlly Ta 3BUILHAETLCA 3 MOCAAM TOMOBOK amMiHicTpauii 3a
MOJAHHAM KEpIBHUKA anapary 3TiAHO 3 PO3MOAINOM OOOB’SI3KIB Ta IMOFOMKEHHIM 3
BUKOHaBYMM opraHoM Kuiscekol Micekol pagyw (KuiBcekoi wmickkol nepikasHoi
aAMIHICTPAIII) B YCTAaHOBJIEHOMY 3aKOHOJABCTBOM TMOPSJIKY.

2. Ha nocany HauanbHuka Binnity npusHadaetses ocoba, sika Mac BHILY OCBIiTY
38 OCBITHBO-KBaNiQIKaLifHUM piBHeM MaricTpa abo criemiamicra 3a HaNpPSIMKOM -



" OIATOTOBKH y ranysi sHanb «[IpaBo» Ta cTax podoTH 3a daxoM Ha IepiKaBHIHN cayxOl
Ha KepiBHUX riocalax He MeHIIe 3-X pokiB abo crax pobOTH Ha KepiBHMX riocamax B
iHIIKX chepax eKOHOMIKK He MEHIIe 5-TH POKIB.

3. HayaapHHK BiJUITY MOXKE MATH 3aCTYIIHHKa, KUK IPU3HAYAETLCA HA [10CaLy
Ta 3BLIBHACTLCA 3 [OCAJAM MOJOBOK aiMIHICTpalil 3a NOJAaHHAM HauyalbHHKA BIAALTY

38 TIOMOMKEHHSIM I3 3aCTYNHHKOM TIOJOBM ajMiHicTpalil 3rigHO 3 pOo3noiiiom
00O0R’SI3KIB.

4. HayanpHuK BiLALIY:

- 3jificHIOE Oe3riocepefiHe KepiBHMUTBO AISUIBHICTIO BIAAULY 1 BIAMOBLIAE 3a
BHKOHAHHs] TMOKNaAeHMX Ha BIAAIN 3aBHaHb, CIPUSIE CTBOPEHHIO HaNEXHHX YMOB
. TIpari y BILALTL,

- IaHye poboty Biaauty 1 3abesredye BUKOHAHHS TIOTOYHMX IJIAHIB HOro
pobOTH;

- BU3HAYAC 3aBJAHHA 1 po3NOoAlIie HOro MK MpaniBHUKaMHM BIIALTY, aHANI3YeE
pe3yNbTaTH POOOTH 1 BKMBAE 3aXOAH LLONO MIABUIEHHS ePEKTHBHOCTI AiSTLHOCTI;

pO3pobIisie Ta 1MOJa€ Ha 3aTBEPUKEHHS T10CAZI0BI IHCTPYKIUT AepKaBHMX
ciyx6oBLIB BTy, 3abe3neuye OOTPUMAHHS HUMH  [PABKI

BHYTPILIHEOTO
PO3NOPIKY;

- 3366?,{1611)!6 OnpaloBantd Ta po3risny ,[],OKyMeHIIB 3 IHTakb Bl)lHELGHH}x HO
KOMHGTGHL{H BIJL[,ZIIHy,

- 3BITYE Tlepell TOJNOBOK aJMiHICTpauil Ta/abo KepiBHUKOM anapary 3rifHe 3
po3noiIoM 000B’I3KiB NP0 BUKOHAHHS IIOKIIEHUX Ha BIAALT 3aBAHD,

- I'OTy€ IIOJaHHA Ha IIPUCBOECHHS YSProBUX paHI“lB ACPXKaBHUM CHY)KGOBHHM
Bl,lIlIlHy,

OpraHi3oBy€ JiIOBOACTBO Ta 3AIACHIOE KOHTPOIb

38 JOAEPKAHHIM
BCT@HOBJIEHHX NPaBUI POOOTH 3 NOKYMEHTAMH Y BIAMINI;

- BHKOHYe (yHKUIOHaNBHI OGOB’SI3KM  AEpP>KaBHOTO peecTpatopa, Mae
MOCBIAYEHHs AePKAaBHOTO PEECTPATOPA TA BAACHY TEUATKY, LITAMII;
- 3alesnedye JIOTPUMAHHS AEPKABHUMH  CIIy:KGOBLAMH BIAOINY mNpasui

BHYTPIIHBOTO TPYJOBOTO POSIOPAAKY, TPYNOBOT AHCLMTINIHY, TIPABUIT Ta THCTPYKIIIH
110 OXOPOHI TpaLli Ta MOKEKHOT OE3TeKH;

v
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po3pobiisie H nojae 3a MOTOKEHHSM 13 KEpIBHUKOM arapaTy 3rifHo 3
po3momisioM OOOB’M3KIB Ha 3aTBEPIDKEHHs TOJIOBI agMiHicTpauii MONOKEHHS Ipo
BIJUILT;

- TI0[a€ IPOMO3WIIT roJIOBl aAMiHICTpallil 3a MOTOMKEHHAM 13 KepiBHHKOM
anapaTy 3TiOHO 3 pO3NONioM OBOB’SI3KIB IUOAO MPW3HAYEHHS HA MOCaiu Ta
3BUILHEHHA 3 110cal JePKaBHUX cnyxOOBLIB BiAiny, LIOO 3a0XOHEHHs Ta
NPUTATHEHHS 1X 10 JUCUUTIIIHAPHOT BIANOBIAaBHOCTI,

- HpOBO,H,I/ITB IL{OpIqHy OHIHK}/ BUKOHaHHS NEPXKaBHIMH Cﬂy}l{6OBU}EMH Bmmny
TIOKNAJEHUX Ha HUX 3aBJaHb Ta 0008’ H3KIB

- OpraHizoBye poOOTY 3 MiABUILEHHs piBHA HpoheciiiHol KOMIEeTeHTHOCTI
JAEPKABHMX CIIyKO0BHIB BIIILIY;

- 3[1HCHIOE JHIII [TOBHOBAKECHHS, BH3HAYEH] HOPMaMH YHHHOTO 3aKOHOJABCTBA.

5. Bipain B yCTaHOBJGHOMY 3aKOHOJABCTBOM 1IOPSAKY T4 Y  Mexax
MOBHOBA)KCHb B3AEMOIE 3 IHIIMMH CTPYKTYPHUMM [IAPO3AINAMH, anaparoM
a[MIHICTpallii, OpraHamMy MICHEBOI0 CaAMOBPAAYBAHHs, & TAKOK OLAAPUEMCTBAMH,
YCTQHOBAMHU Ta OpraHi3allisMM 3 METOI0 CTBOPEHHS YMOB JUIS NPOBaIKEHHS
NOCTINOBHOI Ta Y3TOMKEHOT AIANBHOCTI LOHO CTPOKIB, MEPIONMIHOCT] OJepKaHHS Ta
" nepenayl 1HGopManii, HeOOXKIIHUX [JIs HANEKHOTO BUKOHAHHS MOKIANEHUX HA HBOTO
3aBlaHb Ta 3AIHCHEHHs 3allJJaHOBAHUX 3aX0iB.

v

Kepipnuk anaparty B.IT. Lapan



