3ATBEP/DKEHO
Poznopsamkenns LlleBueHKIBCHKOT
paiforHOI B MicTi KueBi gepxaBuoi
agMiHICTpauil

WW&W%é NQ///)

| IHOOPMAIIINHA KAPTKA
aAMIHICTPAaTHBHOY NOC/IYI'H 3 AeP/KAaBHOT peecTpauii (pisnanot
ocodH miaAnpucMeM

Bigain 3 nuTaps gep:kaBHOI peecTpamil WPHARYHEX 0Ci0, QisMUHHX 0cif-
nianpuemuis Illesuenkisenkol paiionHol B Micti Kuegi aep:xasnoi
aaMiHicTpanii
(naifiMeHyBaHHA CyD €KTd HANAHHS aIMIHICTPaTHBHOI MOCHYTH Ta/ab0 MeHTpY HANAHHA
aIAMIIICTPATHBITEX TTOCIYT)

lupopmanis npo cy6’exTa Hapanns agMinicTpaTHBIOT MOCAYTH
1a/ad0 HeHTPY HANAHHI A/AMIILICTPATHRHKX HOCIHYT

Hailimenysauus neHTpy | YnpasninHa (LlenTp) HamaHHA agMiHICTPaTHBHEX
HagaHHd aiaMiHicTpaTHBHUX |mocnyr [lleBuenkiscpkoi pafionnol B MicTi Kuesi
MOCIIYT JepKaBHO1 agMinicTparil

1 [Micle3HaxomKeHHs 01054, m. Kuis, Byn. bornana XMmensHuusKoro, 24
01054, m. Kuis, 6yneB. Tapaca IlleBuenxa, 26/4
01135, m. Kuis, npocn. Bepecreficskuii, 5

2 |Indopmaris mono | Ilonexinox — cybota: 09:00 — 18:00
pexumy pobotu Henins: Buxinaumit

(VY 3B’A3Ky 3 BBeHEHHSM BOEHHOTO CTaHy B YKpaiHi, pexum poboTu
UEHTPY HaJaHHA aJAMIHICTPATHBHUX IIOCTYT MOXKE 3MIHIOBATHCA)

3 |Tenedon/daxc Ten.: (044) 202-60-38,
(mowizKn), azpeca (044) 202-60-39
eIEKTPOHHOI MowITH Ta|e-mail: cnap@shev.kmda.gov.ua
BeO-caiit BeO-caiiT: kyivenap.gov.ua

Hopma rupHi ak1TH, SKHMH peryiaMeIrryCruesi Hagaiis aaminicTpaTninoi
NOCJIyTH

4 13akonu Yxpaiuu 3akoH VYkpaimm «[Ipo gepxaBHY peecTpalliio
IOPUAMYHMX  0ci0, GI3WYHHX ociO-mignpueMmIiB Ta
rpoManchbkux GopMyBaHb»

5 |Axrtu Kabinery Iloctanosa Kabinety MinicTpie VYxpaium Bix
MinictpiB Yxpaiuu 04.12.2019 Ne 1137 «IIutanus €1MHOrO IepXKaBHOTO
BeOIoOpTany  eNeKTPOHHHX IOCHyr Ta  Peectpy
aJAMiHICTPATUBHHX TTOCITYT)

6 | AKTH IEHTpalbHUX Haxas Minicrepcrra roctruii Yipaiuu sig 18.11.2016
OpraHiB BUKOHABYOL Ne 3268/5 «IIpo 3arBepipkeHHs ¢opMm 3asB y chepi
BAanu TEePXKABHOI peecTpallll FOPHAXYHUX 0¢i0, GI3HUHMX 0ci6-




[ponosxenns nogarka

I AIPHUEMIIB Ta IrpOMaJCHKHUX (GopMyBaHE,
3apeecTpoBaHMid y MiHicTepcTBl ocTHHil YKpaimm
18.11.2016 3a Ne 1500/29630;

Haka3 Minicrepcrsa rocTulil Yxpainu sig 09.02.2016
Ne 359/5 «IIpo 3arBepmxenus [lopsaxy nepixaBHOT
peecTpauii  IOpUMAMYHMX  0cib,  QizuuHEX  ocib-
MANPHEMIIB Ta IpOMaichKuX (OpMyBaHb, IO He
MAarOTh CTaTyCy HOPHIMYHOI 0COOU», 3apeeCIpOBAHUE Y
Minicrepersl  rocruuii  Vipainu 09.02.2016 3a Ne
200/28330;

Haxa3 MiHicrepcrsa roctunii Ykpaiuw Big 23.03.2016
Ne 784/5 «IIpo 3aTREPJKEHHS Iopsanxy
(QYHKIIOHYBAaHHS  TIOPTANy  ENEKTPOHHUX  CepRicis
opuauunx  ocid,  disuuumx  ociO-LigupHeMuiz - Ta
rPOMaJCEKMX (POpMyBaHb, IO HE MAaiOTh CTaTycy
OpHAMYHOT 0co0u», sapeectposaduil vy Minicreporsl
rwocruuil Ykpainu 23.03.2016 3a Ne 42//28557.

- YMOBH OTPUMAHHSA aAMIHICTPATHBHOI MOCJYTH

Iligcrasa asg otpumadHs | 3BepHeHHst (i3WYHOI 0COOM, AKa Mae HaMip CTATH

aIMIHICTPATHBHOL mianpyeMueM, abo yIIOBHOBaXKeHO!I Hero ocobu (mani —
TIOCTTYTH 3a5BHUK)

Buuepniauii nepenik 3asBa NIPO AEPIKaBHY pPeecTpalio (pisumyHoi ocodu
IOKYMEHTIB, HEOOXITHHX |IIANPUEMIIEM, B AKill MOMXKe 3a3Ha4aTHCH TMPOXAHHA
I OTPUMAaHHS PO PEECTPALi0 Takol OCOOM ITaTHUKOM IIOJATKy Ha
aIMIHICTpaTHBHOI A0J(axy BapTICTh Ta/abo oOpaHHs CIPOIIEHOI CHCTEMH
TIOCIYTH OIONATKYBaHHS,

HOTapiaJIbHO 3aCBijUeHa MHCBMOBA 3rofa OaThKIiB
(ycuHOBMIOBaYiB) 260 MIiKIYBaNTBHHMKA YK OPraHy OIIKU
Ta TIKIYBaHHA — IUIs (i3ngHOl 0cobM, Axa Jjocsiia
INCTHaAUATH pOKIB 1 Mae Oaxawus 3aiMaTHCH
TATPUEMHHATIBKOO MiANBHICTIO, ajié He Ma€ TOBHOL
LMBLIBHOI MI€3AaTHOCTL.

AOTOBIp (Nexnapalis) Ipo CTBOPEHHs c¢iMeHHOro
|pepmepcpkoro rocmopapcrBa -y pasi  gepiasHOl
peectpauii (izuuHoi ocobu, sKa camoctiiino abo 3
ujeHaMH CIM’I  CTBOpIOE  cCiMeliHe (epMmepeske
roCroJapcTBO BLANOBINHO A0 3akoHy Ykpaiuu «IIpo
(bepmepchKe rocItonapcTBOY.

SIKIIO NOKYMEHTH II0HaloThCAd O0COGHCTO, 3asBHUK
Ipel’ABAsSE NOKYMEHT, IO BiANOBIAHO IO 3aKOHY
IIOCBLAYYE 0COOY.

Y  pa3sl mnomaHHS HOKYMEHTIB IIPEACTABHUKOM
JIONATKOBO  TIONAETbCA  NPUMIPHHK  OpHUTiHAIY
(HoTapiaJlbHO 3acBiueHa KOIis) JOKyMeHTa, ILO




IlpomoBskeHHs qomaTKa

OiATBEPIKYE HOTO TIOBHOBAKEHHA.

Hns  umineft  npomenemiist  peccrpamifinux il
TOKYMEHTOM, 10 3aCBIAUYE IIOBHOBaXXEHHS
OpeACTaBHUKA, € JOKYMEHT, II0 IIIATBEPIKYE
TOBHOBAXKEHHs! 3aKOHHOI'O TIPEJICTaBHUKA 0coOH, abo
HOTAaplalbHO IOCBiTYeHa NOBIPEHICTE.

9 [Crooci0 noganasa 1. 'V namepoBiit ¢opmi HOKYMeNTH IOZAIOTLECS
JOKYMEHTIB, HEOOXiZIHHX |3aiBHHKOM 0COGHCTO ab0 MOLITOBHM BijlIpaBISHHIM.
11 OTPUMAHHS 2. B enextponHiit GopMi JOKYMEHTH IOLAIOTELCS 3
aZAMIHICTPaTHUBHOI BUKOPHCTAHHAM CIHWHOrO [EpXKaBHOTO BebriopTamy
HOCITYTH €JIEKTPOHHUX TTOCITYT

10 |IInaTHiCTS besomnatHo
(GenormmaTicTL) NamaIs
QUMIHICTPATHBHOT
TIOCTIYTH

Il [CTpok HapgaHHs Jlepkaniia peecTparlis HPOBOTHTLCS 32 BiACYTIIOCTI
anMiHICTPaTUBHOL MiACTaB JANd  BiIMOBH B JepxasHill peccrparii
IOCTTYTH IPOTATOM 24 TOJMH NICNA HaIXOMKEHHS JTOKYMEHTIB,

KpIM BUXIJHHUX Ta CBATKOBHX JHIB.
12 |TTepenix migctaB aus JIoKyMeHTH 1nozaHo ocobow, fKa He Mae Ha Le

BIIMOBH Y JepKaBHIH
peecTparii

HOBHOBAKEHD;

y COMHOMY Jep’KaBHOMY PEecTpl IOPHIAHYHUX 0Cif,
GiBMYHKMX  oCIO-miNpHEMUIB  TA  IPOMAJCHKHUX
(popMyBaHB MiCTSTECS BIZOMOCTI PO CYNOBE pilleHHS
00 3a00POHM Y IPOBEACHHI peecTpaliiiinol ail;

JOKYMEHTH [oJaHl JO HEHAleXHOro cy0’exTa
Jlep:KaBHO]I peecTpaliii;

TTOJ{AHHS JOKYMEHTIB abo BIJIOMOCTEH,
nepenbadennx 3akoHoM Ykpaluu « [Ipo Jnepxapry
PEECTpallii0  IOPUOHYHHX 0ciB, Qisudumx  ocib-
MAMPUEMILIB  Ta CPOMAJCHEKUX  (OPMYBRAHE» HE B
[IOBHOMY 00Cs3i;

HEBITNOBIAHICTS BiOMOCTeH, 3a3Ha4eHMX Y 3asBi
Npo Aep’KaBHY PEECTPaliilo, BIIOMOCTIM, 3a3HAYECHHM
Yy AOKyMeHTaX, [OHaHWX IJIS AEpPXKAaBHOI peecTpallil,
abo  BIIOMOCTAM, HIO MICTATECS B  CIUHOMY
AOCPKABHOMY pPeecTpl IOPHIWYHUX 0Ci0, (isuyHmx
OCiG-MANpUEMIIB Ta TPOMAAChKUX (OPMYBaHbL YK
1HmMX iHGOpMaNiMHUX CHCTEMAX, BHKOPUCTAHHS SKUX
nepenbaveno 3axkoHoM Ykpainm «IIpo nepxasHy
peecTpamiio  IOpuIMYHHAX  0ci, disumunmx  ocib-
MIATIPUEMIUB Ta FPOMEICEKUX POPMYBaHbY;

HEBUIOBIAHICTE  BiOMOCTEH,  3a3HaueHMX vy
AOKyMEHTax, TOJaHuX il [Jep:KaBHOI peecTpallii,




IIpomorxeHHs omaTKa

BIJIOMOCTSM, IO MICTATHECS B €NHMHOMY AEPKABHOMY
peecTpl  HOPUAMYHHX  oci®,  QI3WYHHX  oci0-
HiATIPUEMIIB Ta POMAJCHKHX (DOPMYBaHb UM 1HIIKX
inpopmaniiinux  cHcTeMax, BHKOPHCTAHHS  SKHX
nependaveHo 3akoHoM Yipainm «llpo mepxasHy
peecTpamio IOpHIWYHUX oci0, disugnux  ocib-
HIATPUEMLIB T4 I'POMaACHKUX GOPMYBaHb;

MOAAHL AOKYMCHTH CyICpevars BHMOraM 3aKoHik
Ykpaiun.

13

PesynpTaT HamaHHA
aAMIHICTPATUBHOI
HOCIIYTH

Brecenns BigmomigHoro 3sarmcy g0 EOMHOIO
JACPKaBHOTO DPEECTPY IOPULUYHMX 0cClO, Gi3udHpX
OCiG-IIIATPUEMIIIB Ta MPOMAICEKAX (POPMYBaHbD;

BUlKCKa 3  €AMHOrO  AEPXXAaBHOTO  pEeEcTpy
IOPHINMHAX  0C10, (QIRUYHUX  OCIO-TPUeMIiR  Ta
TPOMANICLKUX (hopMyBallL;

HOBLOMIIEHHS LIPO BUIMOBY B IepkaBHIl peectparttil
i3 303PaYCHHAM BHKIIOUHOTO ICPCIiKy UigClas AL
BIIMOBH.

14

Crroco0u oTpUMaHHS
BIATIOBiAL (pe3yNbTary)

PesynpTatu HamaHHA aiMiHICTPATHBHOI MOCIYTH Y
chepi mepxasHol peecTparliil (y TOMY 4YHMCII BHUITHCKA 3
CIMHOrO [IepXaBHOTO pEECTPY MOPWIHYHHX ocif,
(pI3uyHEX  ociO-TAIpHEMIIIB  TA  FPOMAaIChKHX
(popMyBaHB) B eNnexTpOHHIA hopMi OIPUITOTHIOKOTHCA
Ha TOpTalli eeKTPOHHHUX CEPBICIB Ta MOCTYmHi Mg IX
IIOLIYKY 32 KOJOM JIOCTYITY,

3a OaxaHHAM 3asBHHKA 3 €IMHOTO AEPXKABHOIO
peectpy  IOPUAMYHMX  ocid,  B3MUHHMX ~ 0cib-
NIANPHEMIIB Ta TPOMANCHKUX (HOPMYBaHb HANAETHCS
BHIIUCKA Yy Taneposid ¢opmi 3 mpocTaBneHusM
MANHCY Ta IIe4aTKH IEePKABHOTO DEeecTparopa Ta
TeyaTky, BH3HaueHol 3akoHOM Ykpainu  «lIpo
HoTapiaT»  (y  BHIAAKY, SKOO  JePIKaBiliM
PEECTPATOPOM € HOTapiyc) — y pasl MOJAHHS 3asBH MpPO
JEeprKaBHY peecTpallilo y maneposiit hopmi.

VY pasi BIOIMOBHU B JiepKaBHil peecrpauil ZOKYMEHTH,
NOoJaHl A JAepxaBHOI peecTpauii, MOBEPTAIOTHCS
(BEmaroThCS, HaJCUIIAIOTHCSA IIOIITOBHM
BIANpaBNEHHAM) 3asSBHUKY HE ITi3HILIE HACTYIIHOTO
pobouoro JHs 3 JHS HAIAXOIKEHHS Bij| 3asBHUKA 3a5BH
PO IX HOBEPHEHHS.

KepiBHuk anapaty

Biraniit [[APAH



3ATBEP/DKEHO
Posnopsmkerts Ilepuernkineskol
paiionnoi B MicTi Kuesi nepxxasroi
anaMiHicTpamil

Vi WA A Y/ X

THOOPMAIIIMHA KAPTKA

aAMIHICTPATHBHOY HOCTAYIH 3 JepiKaBHOT peccTpanii NPHIHHEH H
MiANPAEMHATBKOT AifIbHOCTI Bizmanol 0co6u — mignpHemMus

Binain 3 nuTans gepxaBHOi peecTpanil 0PHAHYHEX 0¢if, GisHIHEX 0ci6-
niznpuemuis Ilepuenkiscnioi palionnol B micti Kuesi nepscasuoi

aaMiHicTpail

(HalMeHyBaHHs ¢y0’€KTa HAJAHHS aAMIHICTPATHBHOI TTOCKYTH Ta/ato HEHTPY HATAIS

anMIHICTPATHRIIMX [1OCIYT)

[udopmanist npo cy6’ckra naganns agminic rpa IMBHOT noc/Iy ]
Ta/a00 HeHTpPY HAJAHHS AAMIHICTPATHBHAX HOCIYT

HaiimMeryBarHs

OCITYT

LEHTPY
HaJaHHA ajMIHICTPaTHBHUX

Yopasninua (LleHTp) HamaHHS —angMiHICTPaTHBHHX
nociyr IllesuenkiBeokoi pabionnoi B Micti Kuesi
Jep>KaBHOI aaMiHicTpanil

1 |MicresHaxomKeHHs

01054, m. Kuig, Byn. Borpnana XmenpHUIBKOTO, 24
01054, m. Kuis, 6ynss. Tapaca [lesuenxa, 26/4
01135, m. KuiB, npocr. Bepecrelicpkuii, S

2 |Indopmariis 1010

pexuMy poboTu

Ionezninok — cy6GoTa: 09:00 — 18:00

Herning: BuxigHuii

(Y 3B83KYy 3 BBEMIEHHSM BOCHHOTO CTaHy B YKpaiHi, pexum poBoTu
UCHTPY HaflaHHA aJAMIHICTPATHBHHX MOCIIYT MOXE 3MIHIOBATHCA)

3 |Tenedon/dakc

(moBimgku),
eNIEKTPOHHOI TTOLITH

anmpeca

Tell.: (044) 202-60-38,

(044) 202-60-39
e-mail: cnap(@shev.kmda.gov.ua
Beb-calit: kyivenap.gov.ua

HopmaTueni akTi, AXAMHE periiaMenTyeThes HAAAHHS aJMIHICTPATUBHOI

HOCJIYyTH

4 |3axonu Ykpaiau

3akon  Yxpaimum «IIpo OepxaBHY peecTpariiro
IOPANMYHEX  0Cif, @i3uUHEX  ociO-mignpreMuiB  Ta
rPOMaCEKMX (hOPMYBAHEY

5 |Aktu Kabinery
MinictpiB Ykpaiau

[locranosa Kabinery Minictpis Vkpaluw Bin
04.12.2019 Ne 1137 «IlutarHs €auHOrO JePKABHOTO
BeO-TIOpTaly  €NEeKTPOHHHMX IOCHYr Ta EUHOIO
ACPKABHOIO [TOPTaIy a/{MiHICTPATHBHUX IIOCITYT




IIponomxeHHs nogaTtka

AKTH UEHTPaTbHMX
OpraHiB BHKOHABYOT
BIaIU

Haxas MigicrepeTa roctuiii Yipaiam sig 18.11.2016
Ne 3268/5 «Ilpo 3arBepmxeHHs ¢QopM 3asB y cdepi
AepyKaBHOI peecTpailii IOpHIHUHEX 0¢i6, Gisrnuunx oci6-
I ATPUEMIIIB Ta rPOMaZCHKHUX (bopMyBaHLY,
3apeecTpoBanuii y Minmictepersi roctumil  Vkpainu
18.11.2016 za No 1500/29630;

Hakas MinictepeTsa roctuuil Yipainm six 09.02.2016
Ne 359/5 «IIpo 3arepmxenss Ilopsixy mepskaBHol
peectpamii  ropuauuHux  oci6, ¢ismuEHX  0Ci6-
MIAMPHEMIIB Ta TPOMAJCLKUX (POpMyBaHb, IO He
MarTh CTaTyCy HOPHIHYHOI OCOOH», 3apeecTpOBaHUM y
Minicrepetsi  roctunii  Vipaimu 09.02.2016 3a No
200/28330;

Haxaz MinicTepeTra roctuii Yepainn pig 23.03.2016
Ne 184/5 «llpo 3aTBEPIKESHHS lopsinky
OYIKIioNyBalllls NOPTANY  CNCKTPOHHUX  Cephicis
IOPHJ(MYHKMX  oci6, ¢i3uuHEX oci6-mijnpuemniz  Ta
rPOMAJCEKUX (POPMYBaHb, IO HE MAalOTh CTATYCY
IOPUINYHOT ocobu», 3apeecrpopanuil y MinicTepeTsi
rocTHL Yxpaiau 23.03.2016 3a Ne 427/28557.

YMOBH OTPHMAHHSA AAMIHICTPATHBHOL HOCAYTH

Ilincrasa mus
OTPHUMaHHS
aJIMIHICTpATHBHOI
TIOCIYTH

3BepHEHHS 3asiBHUKA, KM MOXe OyTu:

¢izuaHa ocoba-mianpueMers a6o YIOBHOBaXEHOT HEIO
ocobu;

NepXXaBHHA oprad, poauui (YONIOBIK, ApyuHa,
OaTbku, miT, OHyKH, Ain, 6aba, Opatu, cecrpu) Ta
CIIaAKOEMLII] (HI3MIHOT OCOOU-THAIPHEMIIS.

Buuepnuuit riepenik
IOKYMEHTIB,
HEOOX1THHX [IJ1s
OTpHMaHHs
afAMIHICTPATHBHOT
TIOCIYI'H

3agBa IIPO JIEPKABHY DEECTPANiI0 NPUNUHEHHS
NiANMPHEMHUNBKOT  JismbHOCTI  dismunoi  ocobu-
nignpueMus  — y pasi  jepxaBHoi  peecrpauif
OPUIIMHEHHS IIANPUEMHUIBKO] AismpHOCT  hismunol
ocobU- MiATPUEMITS;

KOTIisL CBIMOI[TBA PO CMEPTE (i3udHOl 0cobH - y pasi
AePXKaBHOI peecTpallii NPUIMHEHHS ITiIPHEMHEHIBKOT
JSIBHOCT! (isuuHol 0cO6HM - NianmpreMIs y 38°A3Ky 3 1i
cMepTHO abo oToNomEeHHM iT moMepro (KpiM BHITAAKY,
SKIUIO BIXOMOCTI MpO cMepTh (Hi3HYHOI 0COOH MICTSTBCS
B [lepxaBHoMy peecTpi akTiB UMBINBHOTO cTamy
TpOMaJIsiH).

SIKWO MOKYMEHTH TOMAlOTBCS OCOBHCTO, 3asBHEK
pef’sBIsIE JOKYMEHT, INO BINNOBIAHO 10 3aKOHY




ITponorskeHus qonaTKa

ocBifgye ocoby.

Y pas 1omaHHA [OKYMEHTIB I[pPeACTABHUKOM
TOOATKORO TIOIA€ThCS MIPUMipPHUK OpUTIHATY
(HoTapiampHO 3acBimyeHa Komisf) JOKyMeHTa, 1O

MIATBEPIKYE HOro MoBHOBaXkeHHS (KpiM BUOAAKY, KOMH
BIOMOCTi ITPO IIOBHOBAKEIIIsT ULOIO MHPCICTABIINKA
MICTATBCH B CAHHOMY JepKaBHOMY PEECTPi FOPUIHIHHIK
0ci0, OI3MYHUX OCIG-TANPHEMITIB T4 IPOMAICHKHX

PopMyBaHs).

Juiss  winmed  IpoBeneHHS — peecTpauiiHMX il
JIOKYMEHTOM, o 3acBiguye TTOBHOBAKEHHS
NPEeACTaBHUKA, €  HOKYMEHT, II0  MiATBEPAXKYE

TOBHOBXKEHHS 3AKOUIIOre NpPeAcTaBHUKA ocobu, abo
[LOTAPIATILIIO TTOCBiAveNa JOBIPeIicTD.

9 |Croci6 mopars .V naneponit Qopmi  HZOKYMCHIM  1HOMAI0 IbCS
JOKYMEHTIR, 3aslBHUKOM 0COOMCTO aD0 MIOIITOBUM BiXTIPABISHHSIM.
HEeOOXITHMX Ji1s 2. B enexrponniif (opMi JOKYMEHTH HOJAIOTHCH 3
OTPUMaHHA BUKOPUCTaHHSAM €CIMHOTO JIepXXaBHOro BebropTrany
aAMIHICTPaTHBHOI eNIEKTPOHHMIX ITOCIYT
TIOCITYTH

10 |[InaTHicTE besomnnaTtHo
(6ezomnatHicTh)

Ha{aHHS
anMiHICTpATHBHOI
OCIYTH

11 [Ctpox HamarHS HepxapHa peecTpallis NPOBOIMTLCS 34 BIACYTHOCTI
alMiHICTpaTUBHOI ICTaB J18 BiZIMOBH B JIepXaBHId peecTparii mpoTsarom
MTOCHYTH 24 rojud micad HAaAXODKEHHA JOKYMEHTIB, KpiM

BUXLIHUX Ta CBITKOBHX JHIB.
12 |Tlepenik mimcran st JoxyMcHTH Tiomano oco0oro, #fKa He Mae Iia e

BIIMOBH Y IeprKaBHiH
peecrpatil

[IOBHOB&KEHE;

y €OMHOMY JepKaBHOMY peecTpi IOpHIHYHHUX 0ci0,
Gizgynux  ocib-migmpueMIiB  Ta  IpOMaICHKHX
(popMyBans MICTATBCS BiJIOMOCTI MpO CymOBE pillleHHS
010 3200POHM Y IPOBEACHH] peecTpaliiinoi aii;

AOKyMEHTM TOZAHI MO0 HEHAeXXHOro cy6’exra
JEPKaBHOL peecTpariit;

NIOZIaHHA TOKYMEHTIB ab0o BiIOMOCTeH, mepenbauerux
3axonoM Vkpaimm «IIpo mepaBHY peecTpalliio
IOPHAWYHKMX 0Cl0, Oi3uyHMX oci6- mignpueMiie Tta
IPOMafICEKHUX GOPMYBaHb» HE B MOBHOMY 00CH3i;




IponoBixeHHs JOnaTKa

HeBIALOBIAHICTL BIIOMOCTE], 3a3HAUCHUX YV 3a5B] npo
AEPXKaBHY pEeCTpaliio, BIAOMOCTSM, 3a3HAYEHHM Y
HOKyMeHTaX, MOJaHMX AL JepikaBHOI peecTparllii, abo
BIIOMOCTSM, IMO MICTSTBCS B CAMHOMY AEpKABHOMY
peecTpi ropuaMYHUX 0ci6, BisuuHMX 0ci6-mimnpHeMIiB
Ta TPOMAJCHLKUX QOPMYRAIIL YW THIHK {H(OpMamifEnX
CHCTEMAEX, BUKOPUCIAHHS SKUX TepeadayeHo 3akoHOM
Yxpaiau «IIpo nepxaBHy peecTpaniio IOPUAMYHKUX OCiO,
(ismurMx  ocif-mignpuemuiB  Ta  TPOMAICHKUX
bopmyBaHbY;

HEBIATIOBIAHICT  BiNOMOCTeH,  3a3HaueHMX  y
JAOKYMEHTaX, MOAaHMX [IJA JepXaBHol peecTparii,
BIIOMOCTSM, IHO MICTATLCA B E€NUHOMY NCPKABHOMY
PEECTPL FOPHAMYHEX 0cif, dizurmx ocif  migmpHeMiin
Ta TPOMAJICHKUX (POPMYBaNb YH HIIMX 1HGOpMaLiHHIX
CHCTEMAX, BUKOPHCTAINDI SKHX Nependaueuo JakoHOM
Yxpainu «IIpo fepikaBHy peecTpauiio IOpHARIHUX 0Cif,
(QismgHEMX  ocib-mignpuemuis  Ta  TPOMAICHKHX
hopMyBaHEY;

[oJaHl JOKYMEHTH Cylepedyarb BHUMOraM 3aKOHIB
Yxpaign.

I3

Pesynerart HamaHHs
aIMIHICTPATHBHOL
HOCIYTH

BrecenHs BianosigHoro szamucy A0  €IHHOIO
JACPXKABHOTO PEECTPY IOPUIUYHUX 0ci0, Pismunmux ocib-
IIPHEMINB Ta TPOMaZChKUX (POPMYBaHb;

BHITHCKA 3 €ANHOTO JEPKaBHOTO PEECTPY FOPHAMIHIX
0ci0, GizmuHKMX OCIO-ImiATPHEMIIB Ta IPOMAJCHKHX
GopMyBaHL;

[IOBIAOMIIEHHS TIPO BiIMOBY B JA€P>KaABHIN peecTpaiii
13 3a3HAYEHHSM BHKJIFOYHOTO IepeliKy MiICTaBR Iyis
BIIMOBH.

14

CriocoOu oTpuMans
BiAIOBIAL (pe3ynrTaTy)

PesynpTaTn HajgaHHA aIMIiIICTPATHBIIOl NOCTYrH vy
chepi nepxkaBHO! peectpanii (y TOMy YHCTi BHIHCKA 3
€IMHOTO  [ep)KaBHOTO pPEeEecTpy IOPHAMMHHX  0cCif,
Qiswgrmx  oci6-miinpueMiiB  Ta  TpOMAmChKMX
(GopMyBaHE) B €NEKTPOHHIM (GOpMI ONPHIIONHIOKTHCS
Ha HopTali eJeKTPOHHHX CepBICiB Ta MOCTYITHI IS iX
TIOLIYKY 38 KOJIOM JIOCTYIIY.

3a OaxaHusSM 3adBHHMKAa 3 €HUHOTO OeP/KaBHOIO
PeecTpy FOPHUANYHUX 0CiO, BQI3UIHUX OCIO-IIAIPHEMIB
Ta TIPOMAJACBKAX (OPMYBaHb HAIAETHCS BUIMCKA ¥
TarnepoBif Gopmi 3 MPOCTABNEHHIM MIIMUCY T2 HeYaTKH

ACPIKABHOro peecTtpartopa Ta II€YaTKH, BU3HAYEHOI




[IpomorxkenHs xomarka

3akonom VYepaiuu «[Ipo nortapiars» (y BHHanKy, SKIo
J@PXKaBHUM PEECTPATOPOM € HOTApIyC) — ¥ pasi IogaHHs
3a5BH PO IEPXKABHY PEECTPALllIO Y arlepoBiit hopmi.

¥ pasi BIIMOBH B JiepXkaBHilM peecTpanil JOKYMEHTH,
MOfaHl IJis JepkaBHOI peecTpalii, IIOBEpPTAIOTHCS
(BUMAOTRCA, HANICHTATRCS TIOTIITOBHAM BIIpABTIEHHSM)
3a5BHUKY HE Hi3HllUEe HACTYNHOro poGoYoro OHS 3 KHA
HanXOMKEHHS BIJI 3aABHUKA 3a5BH NP0 X IOBEPHEHHS.

KepisHuk amapaty

Bitani#i HAPAH




3ATBEP/DKEHO
PozmopsamxenHs [1leBueHKiBCEKOL
parioHHo1 B MicTi I{neBl gepxaBHol
anminicTpanii

ZA AU No fED )

THO®OPMAIIIMHA KAPTKA
aNMiHICTPaTHBHOI NIOCJYTH 3 AePKABHOI peecTpalii BKIIOYEHHs! BioMocTei
npo disuuny ocoby-nignpuemus, sapeectposany 10 01 siuuus 2004 poky,
BiIOMOCTI PO SIKY He MiCTAThCS B €IHHOMY JePKABHOMY peecTPi IOPHIAHYHHX
0Ci0, isHIAnx ociG-mianpueMuis Ta rpoMaaceKux GopMyBaHb

Bigain 3 nurans Aep:kaBHOT peecTpanil I0puAHURHX 0¢i6, GisHuBHHX 0¢i6-
ninnpuemuis HlepyenkiBcbkoi paiionnoi B micti Kueni nepxapnoi
agmMinicrpauii
(Haifivenysarus cy6’ eKTa HATARHS AIMIHICTPATHRHOT HOCTYTH Ta/ab0 NEHTPY HaTAHHS
ANMMIHICTPATHRHHX [TOCTYT)

Iugopmanis npo cy6'exra Hapauus agminicrparusuol nocayru
T2/200 NEeHTPY HAJAHHS AAMIHICTPATHBHHUX MOCIYT

HaitmenyBaHHs ueHtpy| VYmpasminHa (Llentp) Hagamus agMiHiCTpaTHBHEX
HaJ[aHHs aaMiHicTpaTuBHUX [tocmyT IlleBuyenkiBepkoi padiomsoi B MicTi Kuesi
HOCIyT JiepkaBHOI anMiHicTparii

1 |MicuesHaxo ke s 01054, M. KuiB, Bya. bormana Xmensauupkoro, 24
01054, m. Kuis, 6ynes. Tapaca [llesuenxa, 26/4
01135, m. Kuis, npocn. Bepecreiicekuii, 5

2 |Indopmaris moxno | IToneainox — cyGota: 09:00 — 18:00
pexumy poboTu Hetins: Buxipamii

(V 3B°43Ky 3 BBEJEHHSAM BOEHHOTO cTaHy B Ykpaiui, pexxum poBoTH
LEHTPY HafaHHA aiMiHICTPATHBHUX MOCHYT MOYKE 3MIHIOBATHCA)

3 | Tenedon/dpakc teir.: (044) 202-60-38,
(noBizkm), anpeca (044) 202-60-39
SIICKTPOHHOT TOINTH Ta|e-mail: cnapi@shev.kmda.gov.ua
BeO-calit Beb-caiit: kyivenap.gov.ua

HopmaTusii aKTH, AIKHMH periaMeHTYEThCs HAJaHHA aAMiHicTpaTHBHO]
nocayra

4 |3axonu YKpaiuu 3akon VYkpaium «JIpo gepxaBHY peecTpariro
IOPUAHYHEX 0CI0, O(I3HUHHX OoCiO-IIANpHEMIIB Ta
I'POMAJICHKUX (hOPMYBaHbL)

5 |Axtu Kabinery [Mocranosa Kabinery Minictpie Vkpaium Bix
MiHicTpiB YKpaiHu 04.12.2019 Ne 1137 «IlutanHa €HUHOrO AESPHKaBHOFO
BeD-TIOpTaly  €NCKTPOHHHX TOCHYyr Ta CHHHOro
AEPIAKEBHOTO TIOPTaNy agMiHICTPATUBHUX TIOCIYT»




HpO,ILOB}KeHHH JOHaTKa

AXTH LEHTpalbHUX
OprafiB BUKOHABYO]
BiIaIM

Haxa3s MinictepeTBa roctumii Yxpainm six 18.11.2016
Ne 3268/5 «IIpo saTBepikenHs ¢opM 3ass y cdepi
OEepKaBHOI peecrpanil IOpHAMYIMX ocif, ¢ismuanx
OCiO-TiATpHEMIIB  Ta TPOMAACHKMX  (OPMYBaHBY,
3apeecTpoBanuit y Migicrepersi roctumii  Yxpainu
18.11.2016 3a Ne 1500/29630;

Haxa3 MiHicTepcTBa rocTunil Yxkpainm Big 09.02.2016
No 359/5 «IIpo 3arsepmxenus Ilopsnky mepaBHOI
peecrpail  opuiuuHux  ocib,  ¢isuuHEx  ocib-
NIANPUEMIIB Ta TPOMaliCbKuXx (JOpMysaHb, IO HE
MalTh CTATYCY IOpUIMYHOI 0COOH», 3apeecTpoBaHuil y
MinictepeTBi  rocTunii  Yipaiuu 09.02.2016 3a Ne
200/28330;

Haka3z MinicTepcTra rocTruil Yipaiuu Bix 23.03.2016
N 784/5 «IIpo 3aTBEPAKEHHS Hopagxy
GYHKIIOHYBAHHA IIOpTaNy ENeKTPOHHUX  CEPBICIB
WpHAMYHUK  ocil,  Qisuubux  ociG-liglpyeMuis  Ta
TPOMa/iCbKHX  (POPMYBAHB, [{0 HE MAKTH CTATYCY
IOPHAMYHOI 0coOM», 3apeecTpoBanmit y MiHicTepcTsi
rocTHIIl Yxpainn 23.03.2016 3a No 427/28557.

YMoBH oTpHMaHHS agMiHicTpaTHBHOY NOCHyrH

Ilincrasa ans
OTPUMaHHA
aIMIHICTPATUBHOL
HOCIYTH

3BepHeHHS  (isnuHOi  ocoOu-mimnpumemils  abo
YIIOBHOBAKEHOI HEeIo ocoOu (al — 3agBHIK)

Buueprinuii nepenik
JIOKYMEHTIB,
HeOOXIMHUX IJIst
OTPUMAHHS
aIMIHICTPaTHBHOL
IIOCITYTH

3asBa TIPO JIEPKABHY PEECTPaIlil0  BKIHOYEHHA
BifoMOCTell 1po QizmdHy ocoOy-mimnpuemus  Ho
€IMHOro JAepXaBHOI'O PEecTpy IOPHMAMYHHX 0cif,
QispyHEX  oci0-mignmpueMIiB ¢ Ta  TPOMAACHKEX
GopMmyBans.

Km0 OKYMEHTH TIOHAIOTBHCS OCOOHCTO, 3asiBHHUK
Opef’sBisie  JNOKYMOIIT, IO BiAHNOBIAII0 [0 3aKOoHY
nocsigyye ocoly.

Y pazdi mnomaHHA JOKYMEHTIE MpPEeNCTaBHHKOM
HOJATKOBO MOJAaETHCA OPUMIPHHK  OpHriHaly
(HoTapianeHO 3acBimdeHa Komis) JOKyMEHTa, IO
MiITBEPUKYE HOTO MOBHOBAKEHHS.

Hnsg  uime#fl npoBemeHHsT — peecTpanifiHmx i
JNOKYMEHTOM, 110 3acBiguye MIOBHOBa)KEHHS
IPEACTaBHUKA, € JOKYMEeHT, HI0 IiITBEPIIKYE
NIOBHOBAXXEHHS 3aKOHHOTO IpencTaBHMKA ocobu, abo
HOTapialbHO IOCBiIYeHa NOBIPEHICT.

Crioci® nomauns

1. Y nanepoBifi ¢opMi IOXyMEHTH IONArOTHECH




HpOJIOB}KeHHH JoJaTKa

JOKYMEHTIB, 3asiBHMKOM 0C00HCTO 200 MOMITOBHM BiATIPABICHHIM.
HeOOXiTHIK I 2. B enextpoHHi# dopMi JOKYMEHTH NONAIOTHECS 3
OTpPUMAaHHS BUKOPHCTaHHsIM CAMUOr0 JAep)KaBloro BpebGmopramy
aIMIHICTPATHUBHOT EIIEKTPOHHHX I10CIIYT, & IIOAO TOCHYT, HaNaHHS JKHX
IOCIYTH 3a3HavYeHyil BebmopTan He 3abe3nedye, — Yepes3 MOopTal
eJIEKTPOHHUX CepBiciB*

10 |IInaTHicTh besornatHo
(6c30mIIATITICTE)
HaJTaHHS
aIMIHICTPaTHUBHOL
IIOCIYTH

11| Crpox HagaHHs! JepxaBHa peecrpauis NpPOBOAUTHCHA 3a BiZICYTHOCTI

[2

aaAMIHICTPaTUBHOT
HOCITYTH

[fepenik tigerap nis
BIAMOBH y mepaKaBIliii
peecTpatii

MIACTAB JULL BIIMOBH B JepKaBHil peectpalil npoTaromM
24 TomMII micmd HADXOIXEHHS JOKYMEHTiB, Kpim

Joxymentn nomano ocoboro, AKa He Mae Ha IIe
IOBIIOBAKETID;

y €AUHOMY Iep:KaBHOMY PeecTpi IOpPHOUYHHX Ocif,
(GisuuHuX  oci6-migmpHeMIliBE  TAa  I'POMAICHKHX
popmyBaHB MiCTATECA BIIOMOCTI IPO CYHOBE pilleHHS
0710 3a00pOHH Y IIPOBENEHHI peecTpalitinol ail;

JOKYMEHTH TOJaHi JO0 HEeHaJeXHOro Cy0’exkTa
JIepXKaBHOI peecTpalriii;

IIOJIaHH TOKYMeHTiB abo BiIOMOCTel, nepenbauenux
3akoHoM VYkpaiHu «IIpo [nepxaBHY peecTpaLio
IOpPAMYHUX 0ci0, ¢i3uuHuX 0cib- mianpueMnis Ta
IrpPOMafCEKIX (OPMYBaHL» He B TOBHOMY 00Cs31;

JOKYMEHTH Ccylnepedarh BuMoraMm KoHcrurywii Tta
3aKOHIB YKpaiHu,

HEBIATOBIJHICTS BiIOMOCTeH, 3a3HaYeHHX Y 3asBi Ipo
J€PKaBHY DEECTpallilo, BiIOMOCTAM, 3a3HAUCHHUM Y
HOKYMEHTaX, MOJaHUX O AepiKaBllol peccrpaliii, abo
BIJOMOCIAM, IHO MICTATBCH B CAMHOMY NEPKABHOMY
peecTpi IOpUAUYIHEX 0cif, GizHIHMX ociG-IiampreMIliB
T4 I'POMaACEKHX (OPMYBaHb UM IHIIMX iHDOPMAIiiHNX
CHCTEMaX, BUKOPHUCTAHHA SKHX Ilepen0avdeHo 3aKOHOM
Yxpainu «IIpo AepxaBHY peecTpalliio XOPHINIHEIX 0Ci0,
QI3MYHAX  OCIO-TIANPHEMIIE  Ta  TPOMaAChKUX
popMyBaHE;

HEBIANOBIIHICTE BiJoMocTe#l,  3a3HauYeHHX ¥y
HOKYMEHTaX, IIONaHWX MJsd HepXKaBHOI peecTparlii,
BIIOMOCTAM, INO MICTSTBCH B €AHHOMY OEPXKABHOMY
peecTpi IOpHANYHUX 0cib, hisuuHuxX 0ci6- mimxnpHeMIiBs

T4 FPOMAJCBKUX (POPMYyBaHb YK IHIIUX iHGOPMAIIHHIX




[IponoBxeHHS HORaTKa

CHCTEMaX, BUKOPUCTAHHA SKHUX Iepenbadero 3akoHOM
Vkpainu «IIpo gepxaBHy peecTpauiio IOpPUIHYHHX 0Cif,
dismrmx  ociG-mignpueMuis  Ta  TPOMAACHKUX
dbopMyBaHbY;

MOJaHI HOKYMEHTH CyIepedaTb BHMOTaM 3aKOHIB
Yxpaisn.

13 | Pe3ynbTaT Ha@aHHd
aAMIIICTPATHBIION
NIOCIYTH

Buecenns BignoBijHoro sammcy o CIOMHOTO
ACPIKABHOTO PCECTPY IOPHANYHUX OCIO, (sHUHUX 0ciO-
MIATTPHEMIIB Ta TPOMAACHKUX (OpMyBaHb;

BUNKMCKa 3 CIMHOTO JIEP)KaBHOIO PEECTPY FOPUAMUHIX
0ci0, GisHYHHX OCiG-miANpHEMIIB Ta IpPOMaACBKUX
(hopMyBaHE;

TIOBIIOMJIEHHS TIPO BIAMOBY B HepiKaBHii peecTpamii
i3 3a3Ha9YEHHAM BHUKIIOYHOrO TIEPeNiKy INCTaR MM
BIJTMODI.

|4 {C'mocoOn oTprMaris
BIANOBIAL (Pe3yilLlaly)

Pesynuratn mapams axmiuicrparMsuol tocihyry y
cepi geparasHOl peecrpanii (y ToMy Ydcii BUMHMCKA 3
€IMHOrO AepXXaBHOTO pEECTPY IOPHUAHYHHX oOcif,
GispuBEX  oci6-mignpueMIiB  Ta  rPOMaiCBKHX
(popMyBaHB) B €NeKTPOHHIH (OpMI ONPHIFOIHIOTHCS
Ha I10pTalll eNeKTPOHHUX CepBICIB Ta MOCTYNHI g 1X
NOLIYKY 3a KOJOM JOCTYILY.

3a OaxaHHsM 3asBHHKA 3 E€IHHOTO AEPKABHOIO
peecTpy HpHAWYHHUX 0Ci0, GI3HUHUX OCib-minnprueMIiB
TA TPOMAICBKHX (OpMyBaHb HaZAE€THCS BHIHMCKA Y
nanepoBid Qopmi 3 TPOCTABICHHSAM IHANACY Ta
NEeYaTKH  JEepKaBHOIO  PEeEcTparopa Ta IIeYaTKH,
Bu3HaueHol 3akoHoM Ykpaimm «IIpo wnortapiam» (y
BUITAIKY, AKIIO AEPKABHMM PEECTPATOPOM € HOTapiyc)
— Y pasi TofaHHs 3afBH PO NEPIKaBHY PEECTPAIliIo y
naneposiil popmi.

Y pasi BiIMOBH B AepXKaBHIlN peecrpailii JOKYMEHTH,
TOfaHi I flepKasHoOl peecrpauii, NOBepPTAIOTHCS
(BHmaroTHCH, HAJCHIIAIOTEC [OIITOBAM
BIANPABIEHHAM) 3agBHUKY He [i3HINIE HACTYITHOTrO
po00Yoro mHA 3 AHS HAAXOIDKEHHS BINl 3asBHHUKA 3a9BU
PO 1X HOBEPHEHHS.

* Iicist l00MNpaLroBaHHs €MHOrO IepKaBHOTO BeG-MOPTATY €JIeKTPOHHIX MOCIYT Ta/ab0 [TOPTANY eNEKTPOHHHX
cepsicis, ki 6yayTs 3abe3neuyBaTi MONIIUEICTE NOZAHHA TAKHX JAOKYMEHTIE B eNEKTpOHHIH dopmi

KepiBuux anapary

Bitaniii APAH



3ATBEP/KEHO
Posnopsamxenns LlleruenkiBcbkoi
paiformoi B micTl Kuesi gepixassoi
aaMiHICTpamil

LF 7P N fBT )

THOOPMAIIIAHA KAPTKA

aAMiHICTPaTUBHOT OCAYIH 3 AepP:KaBHOI peecTpanii 3MiH 10 BitomMocTel mpo
dhizmuny ocoby-nianpuemus, mo Mictsirhest B €1uHOMY jlepxaBHOMY peceTpi
HWPHAUYHEX 0¢if, PpizuaHuX ocif-minnpUeMLiB Ta rpoMajchLKHX GOopMyBaHb

Biagin 3 nuTanb aepxapuoi peceTpanii opuAHIHEX 0cib, pizmunnx 0ci-
ninnpuemuis Hlepyenkisebkoi pationnol B micti Kuegsi gepskasuoi

aaMiHicTpaIil

(Hafimenysanst cy6’cira HOaIHs aAMIHICTPATHBHOT TTOCTYTH Ta/a60 NEHTPY HaMaiHs

aaMiHICTPATHBHUX [IOCTYT)

Ingopmauis npo cyd’ckra HagaHHs agMiHICTPaTUBHOGY MOCHYTH
Ta/200 WeHTPY NAaAaIMIs AAMIHICTPATHBHHX NOCTYT

HaitmMenypanns uenTpy | Ynpasninns (LleHTp) Hanauus aaMiHICTpaTHBHHX
HaJaHHA aaMiHiCTpaTHBHEX [mocayr llleBueHkiBepkoi padfoHroi B Micti Kuesi
HOCIyT Jep:KaBHOI aaMiHICTpaii
1 |MicnesnaxomxedHs 01054, m. Kuis, Byn. bormana Xmensuunpxoro, 24
01054, M. Kuis, 6ynss. Tapaca [llesuenxka, 26/4
01135, M. Kuig, npocrn. Bepecreiickuit, 5
2 IH(bopmauiﬁ mopo| Ilonenimok — cybora: 09:00 — 18:00
pexXHMY poboTH Henins: suxinuuii
(Y 3B’13Ky 3 BBEJIEHHAM BOEHHOTrO CTaHy B YKpaiHi, peskum poGoTH
UEHTPY HAlAHHA aAMIHICTPATHBHHX MOCIYT MOXKE 3MIHIOBATHCS )
3 |Teuaedon/daxc ten.: (044) 202-60-38,
(TOBIOKH), ampeca (044) 202-60-39
CIEKTPOHHOI NOIITH Ta|e-mail: cnap@shev.kmda.sov.ua
BeO-caift Beb-calit: kyivenap.gov.ua
HopMaTHBHI aKTH, AKMMH PerJaMeHTYEThes HATAHAS AAMIHICTPATHBIOT
' IOCJAYTH
4 |3axonHK YKpaiuu 3akon Vkpaimu «IIpo gepxasHy peecTpauiio
IOpUARYHKX  0ci0, @ismyHnMX ocib-mignpueMiis Ta
rPOMaJCHEKUX (POPMYBaHb
5 |Axtu Kabinery Ilocranosa KaGinery Miuictpis Vkpaiau Big
Minictpis Yxpainu 25.12.2015 Ne 1133 «Ilpo HamaHHs mociyr y cdepi
AEPIKABHOI peecTpalil OPUAHYHUX 0Ci6, (izuunux
OCi6-MiANpHeEMIIB Ta rpOMAIChKUX (OPMYBaHb Y
CKOPOYEHI CTPOKH
6 |AxTH HeHTpaILHHX Hakas  MinicrepctBa  toctumii  Vkpainm  Bif




HpO,[[OB)KCHHH AoOaTra

OpTaHiB BUKOHABYOL
BIAAN

18.11.2016 Ne 3268/5 «IIpo 3aTBepmxents opm 3asp
y cdepi mepxaBHOI peecTpallii MIOPMAMYHHX OCi6,
QisyuHMX  oci6-mimmpueMitiB T4 TPOMaACHKHX
(GopMyBaHb», 3apeecTpoBanmil y MiHICTepCTBI OCTHIIT
VYkpaiuu 18.11.2016 3a Ne 1500/29630;

Hakas MinictepcTBa  rocTumii  Ykpainm  Bif
09.02.2016 Ne 359/5 «Ilpo 3atBepmxcernist [lopsaxy
IepXaBHol peecTpamii IOPHAMYHHX 0CI0, QIZHUHMX
OCI6-IIINPHEMIIB Ta IPOMAICHKHX (OPMYBaHb, 10 He
MAarOTh CTaTyCy IOPHAMYHOI 0COOMW», 3apeeCcTPOBAHHN V
MinicreperBi roctunii Yipainm 09.02.2016 3a Ne
200/28330;

Hakaz  MinictepcrBa roctuuii  Yipaium  Bix
23.03.2016 Ne 784/5 «lIpo zateepmxenns Ilopsaxy
GYUKIIOIyBalilsl NHOPTAly eJeKTPOIIHX  CepBicik
IOPHAMYHKMX 0cl0, Gi3udHEx  ociO-rigupueMuis Ta
IpoMaficbkuX  QopMyBaHb, IO HE M4OTh Clatycy
FOpUAUYHOI 0coOH», 3apeecTpoBanmMi y MiHicrepeTsi
roctumil Yipainm 23.03.2016 3a Ne 427/28557.

YMoBH OTPHMaHHSA aAMiHICTPaTHBHOT HOCHYTH

ITincraBa qns oTpuMaHHs
anMIiHICTpaTUBHOI
IOCIYTH

3eepHends ¢ismuHOl ocobu — mimnpremim abo
YIOBHOBaXKEHOI HE10 0co0U (Jiani — 3asdBHHEK)

Buueprnauii nepenik
JOKYMEHTIB, HeoOXiHux
JUIA OTPHUMAaHHS
amMIHICTPATUBHOT
11OCIYTH

3agBa IIpo JAepXKaBHY peecrpaliio  3MiH 10
BimoMocTell npo QiswuHy ocoly — mimmpHemils, Lo
MiCTATbCS B C€IMHOMY  JEpPXKaBHOMY  peectpi
IOPUAMYHEX 0Cl0, (I3MYHMX OCIO-miAOpHEMIIBE Ta
IpOMancekuX (GOpMyBaHb, B SAKiM TaKOKX MOXe
3a3HAYATHCA NPOXAHHA PO PEECTPAIIo Takoi ocobu
IIATHHKOM IIOJaTKy Ha JOJaHy BapTicTk Ta/abo mpo
0OpaHHS CIIPOIEHOT CHCTEMHU OTIOIATKYBAHHES;

TOKYMEHT IIpO CIUIaTy afMIiHICTPAaTHBHOTO 300py — ¥
BUIIAIKY JepiKaBHOI peecTpallil 3MiH BimomocTe# mpo
MpI3BHINE, IM’S, 110 OaTHKOBL a00 MicIe3HaX0MKeHHs
bizranoi ocobu — migmpuemis;

JOroBip (AexIapalis) Hpo CTBOPEHHS CiMelHOro
(pepMepcEKOro rocmomapcTBa - y pasi CTBOpeHHS
disuynol0  ocobor - migmpueMueM — ciMeRHOTO
(pepMepCHKOro IOCHONapcTBa BIMOBIAHO N0 3aKoHY
VYxpainn "Ilpo depmepcrke rocrmomapctBo"; NOroBip
(mexmapartis) po CTBOPEHHS cimMeiiHOTO
(epmepcpKoro rocrofapeTsa y HOBIM pelaxilii - y pasi
BHECEHHS 3MiH, 1[0 MiCTATECS B IOTOBOpi (Nexmapartii)
npo CTBOPEHHS ciMeHHOTO dbepMepcBEKoTro




HpOJIOB}KeHHSI JA0oaTKa

FOCIOAapCTBRA.

Sxmoe moxyMeHTH NOJarOTBCA OCOOMCTO, 3aSBHHK
pe’ Bis€ JOKYMEHT, IO BiATOBIJHO OO 3aKOHy
IocBiAgye 0coby.

Y pasl DOOJaHHA JOKYMCHTIB IIPEICTABHMKOM
NOMaTKOBO  TIONAETHCA  NPHMIPHHK  OpHTiHATY
(HoTapianEHO 3acBigvena KOMis) AOKYMCNT4, IO
OIATBEPIXKYE HOTO INOBHOBaXKeHHS (KpIM BUMIAIKY,
KOMH  BiJIOMOCTI IIpO  TOBHOBXEHHS  I[LOTO
NPENCTaBHUKA MICTATECA B CIUHOMY HAEpKaBHOMY
PEECTpi FOPAIMIHUX 0Ci0, (hisuuHuX ocib-mianpuemnin
Ta TPOMALCHKUX (hOPMYBaHE).

Hida  uinell OpoBeHeHHS — peecTpalliffumx  [ii
MOKYMEHTOM, IO ACBUTIYE  TIORUOBMKEHHS
OpeACTaBlNKa, € JOKYMeNT, IO  MiATBEpPKYE:
[IOBHOBXKEHHA 3aKOHHOTO IIpelcTaBHHKa ocobu, abo
HOTAPIAIBHO [HOCKLHeHA JOBIPEeHICTD,

9 |Crioci6 noganHs l. ¥V naneposit QopMi AOKYMEHTH MNONAXOTHCS
IDOKYMEHTIB, HECOOXITHHX |3aiBHUKOM 0COOHCTO a60 MOIITOBUM BilPABICHHAM.
I OTPUMAHHS 2. B enextpoHHi! (OopMi JOKYMEHTH IIOAAIOTECS 3
aJAMiHICTPATHBHO] BHKOPHCTaHHAM CAMHOIO Jep)KaBHOTO BebGnoprany
HOCITYTH €JIeKTPOHHUX [IOCIYT

10 {IInatHicTE 3a TpPOBEACHHA HepXaBHOI peectpauil 3MiH [0
(GesomnaTHicTh) HayiaHHs |BijoMocTe mpo mOpisBume, iM's, MO 6aThkoBi abo
aIMIHICTPaTUBHON MiCLIe3HaXOMKeHHA (PisuynHol ocobr —  mimmpuemus
IIOCHYTH CINavyeThes anMixicTparuBHui 30ip y posmipi 0,1

IIPOXKUTKOBOrO MIHIMYMY JUIS IIpale3laTHHX ocif.

3a JeprkaBHY peecTpallifo Ha INCTaBl JOKYMEIITIn,
DOJaHHX B CHEKTpoHHIM dopmi, — 75 Bimcortkis
amgMiHICTpaTHBHOTO 300pYy.

HepxapHa peecTpallit 3MiH 10 BioMocTedl vy
CKOPO4EHI CTPOKM ITPOBOMHTBECA BHKIOUHO 34
OakaHHSM 3asSBHHKA y pasi BHECEHHS HUM HOJATKOBO
110 anMIHICTpaTUBHOTO 300py BiATIOBIAHOT IITATH!

y TOABIHHOMY PO3MIipi agMiHICTPaTHBHOTO 360py —
38 IpPOBEACHHS JepKaBHOI peecTpamil 3MiH 1o
BiloMOCTEl  mpOTAroM  IIECTH  TOMMH  IIiCHs
HaIXODKEHHS JOKYMEHTIB;

y I’ ATHKpaTHOMY PO3Mipi aiMiHicTpaTHBHOTO 360Dy
— 3a IPOBEACHHs JEep)KaBHOI peecTpamii 3MiH 1o
BiIOMOCTEH MPOTATOM IBOX TOJNHH TTCIIS
HaIX0DKEeHHS NOKYMEHTIB.

AnmimictparuBHuHE 30ip Ta miaTa 3a JepXKaBHY
PEECTpaLiio 3MiH 10 BIZOMOCTEH y CKOpOYeHi CTpOKM




HpO,[[OB)KeHHH A0oIOaTKa

COpaB/MIEILCS Yy BIANOBIANOMY — po3Mipi  Big
IIPOXKUTKOBOIO MIHIMYMY JHJid Hpaue3fgaTHuX ocib,
BCTaHOBJIEHOMY 3aKOHOM Ha 01 cidHA KaleHAapHOro
POKY, B AKOMY HOJArOTHCA BiANIOBIAHI TOKYMEHTH IJIA
[IPOBENCHHS peeCTpallifiHol Nii, Ta OKPYIMIOETBCS 10
HaiOIwkuux 10 rpuBeHs.

AIMIHICTpAaTHRIIHE  136ip 1@ chopaBIsgeTness  3a
JepXaBHy peecTpaliio 3MiH X0 BigoMmocTtelt mpo
diznuny 0co0y-Ti ApHEMIIS, II0B’A3aHUX 3
MpUBEIEHHAM 1X V BIINOBIAHICTE 13 3aKOHAMH
YXpaiHH y CTPOK, BH3HAUECHUH IIMMU 3aKOHAMH.

11

Crpok HagaHHS
QAMIHICEPETHBIIOT
HOCIHYIE

JlepxaBHa peecTpailis IPOBOAUTHCH 3a BiACYTHOCTI
OiicTaB A BIAMOBH L Hepikanuiii pecerpauii
TPOTAIOM 24 TOJMH HIC/S HAUXOMWKSHHS JOKYMEHTIB,
KpIM BHXIAHHIX T CBATKOBHX JHIB,

12

lepeJtik nigerar mid
BIZIMOBH Yy Hep KaBHii
peecTparii

JlokymenTn momario 0coboio, KA IIe Mac Ha e
TTIOBHOBA)KEHE;

y €IMHOMY NI€pKABHOMY PEECTpi IOPHONYHUX Ocib,
GI3MYHUX  OCIO-NIOPHEMINB  Ta  IPOMAACHKUX
GopMyBaHb MiCTATECS BiJOMOCTI PO CYIOBE PilllEHHS
uiozo 3a00pOHH ¥ IPOBEACHHI peecTpalliiinol aii;

MOKYMEHTH YIOJaHI OO HeHalleXHoro cy0’exra
JepKaBHOI peecTpallil;

[OJAHHS JIOKYMEHTIB abo BIJIOMOCTEHH,
nependadeHux 3akoHoM Ykpainu «[Ipo mepxaBHy
peecTpamio  IOpHAMYHEX 0ci0, ¢isuuHEX  oci6-
OIIOPHEMINB Ta TIPOMEICHKUX (OPMYBAaHE» HE B
IIOBHOMY 00Cs3i;

HEBIANOBIHICTE BiOMOCTeH, 3a3HA4YeHMX y 3adBi
IIPO JEPKAaBHY PEeECTpaIiio, BiHOMOCTIM, 3a3HAUYEHUM
Y HOKyMEHTaX, NOJAHWX AT JepXKaBHOI peecTparil,
abo BimoMocTsM, IO MICTATECH B €lHuHOMY
JEPKaBHOMY peecTpl IOPHAWYHHX 0cCib, Qizuunux
OCIO-MiAIpPHEMIIB Ta TPOMaaCHKUX (OPMYBAHL YH
igmmx iHpopManifHUX cucTeMax, BUKOPHCTAHHS AKX
nependadeno 3akoHoM Ykpainu «[po mepxasny
peecTpanio opugugHHX ocib, dizmyHEX  0ci6-
NiAIPUEMIIB Ta TPOMAJICEKHX QOPMYBAHbY;

HEBiNOBIAHICT,  BimoMOCTel,  3asHaueHHX Y
NOKyMEHTaX, IOHaHAX JUIsg JepXKaBHOI peecTpalii,
BIIOMOCTAM, IIO MICTSTECS B CIUHOMY IEpKaBHOMY
peectpl  HOPUAMYHHX  oci6,  disuuHMx  ocib-
IMiANPHEMIIB Ta IPOMAJICHKUX (OPMYBAHb YH IHITHX

iHQopMalifHUX CHCTEMaX, BHKOPHCTAHHS  AKHX



Hp OHOBKCHHS NOOaTKa

nepenbaveno 3akoHoM VYkpainm «[Ipo amepikaniy
peecTpauiio IOpHIUYHUX oci0, ¢isuyHEX  oci6-
[ AIPUEMINB Ta TPOMAN(CHKHX (POPMYBAHE).

IOAaHl JOKYMEHTH CyIlepedaTh BUMOTaM 3aKOHIB
Ykpaiau,

13 |PesynbTar HajaHHS
aAMIHICTpaTHBHO1
ITOCITYTH

Buecenns BIONOBIAHOTO 3ammMCcy 10 EIMHOrO
AEPHKABHOTO DPEECTPY IOPHAMYIIAX 0ci0, disnynmx
Oci6-miAnpreMIiB Ta rpoMasicbkuX (JOpMyBaHb,

BUIMCKA 3 C€OHHOTO  JIEPIKABHOIO  PEECTPY
IOPHAMYHEX oci0, Qisumunux ocib-mignpueMuis Ta
IPOMAZICEKUX (OpMyBaHb — Yy pa3i BHECEHHS 3MiH HO
BiZIOMOCTEH, 110 BimOGpaXaroTeCs y BHIHCIL;

LI0BIOMIENIIS PO BIAMOBY B IOpIKaBHill peecrpallil
I3 3a3HAYEHHSM BUKIOUHOIO Hepelliky HiLCras s
BIZIMOBH.

14 |Cnocobu oTprmMaHis
BIATIOBi L (pe3ybTaTy)

Pezynrraty Hafgalinl agMiIicTpaTHnIIOl MOCIYrH y
chepl gep:xaBHol peectpauil (y TOMy 4HC/Ii BUITHCKA 3
CIUHOTO JEpXKaBHOTO pEECTPY IOPHIAMYHEX 0ci6,
¢ismuByMX  oci6-migmpueMiis  Ta  IPOMAaACHKHX
(GopMyBaHb) B eNEKTPOHHIH (GOPMI OIPUTIOAHIOTHCS
Ha [OpTalll eleKTPOHHMX CEpBICIB Ta HOCTYIHI JuIf IX
IIOLIYKY 32 KOJJOM JOCTYIIY.

3a GaxaHHAM 3ajBHHKA 3 COUHOIO JEpPXKABHOTO
peecTpy  IOpHAMYHHX  oci®,  disuuEmx  ocib-
HIATNPHEMIIB Ta IPOMAICEKUX (BOPMYBaHb HAJAETHCS
BUIIMCKA ¥y TManepoBid (opMi 3 mHpoCTaBIeHHSM
TAMACY Ta Ie4aTKd Jep>KaBHOTO peecTpartopa Ta
IeYaTk, BH3HaueHol 3akoHoM VYkpainu «IIpo
HoTapiaty»  (y  BHOAgKy, SKIWIO  JAEpPKaBHHUM
PeecTpaTopoM € HoTapiyc) — y pasl HOZaHHS 3851BH PO
JEepXaBHY PEeECTpalliio y marneporii gpopmi.

Y pasi BIIMOBH B JiepxKasHiit peectpartil ZoKyMeHTH,
mopaHl ans JepxaBHOI peecTpamii (KpiM HoKyMeHTa
IIPO CIUIATy aJMiHICTPaTHBHOTO 360Dy ), IOBEPTAIOTHCS
(BugaroTECH, HaJCUITAFOTECH IIOIITOBUM
BiAUpABAEHHAM) 3asBHUKY He Mi3Hille HACTYIIHOrO
pobod¥oro AHY 3 IHI HAIXODKEHHS Bill 3aSBHIKA 3a5BH
PO 1X IOBEPHEHHH.

KepisHuk anapary

Biraniit [[APAH



SATBEPJUKEHO
Posnmopamxenns [HleBueHKIBCHKOT
paiionnoi B MicTi Kuepi nepsxasuoi
anMiHicTparii

Y W/ N&BS )

IHOOPMAIIAHA KAPTKA

aJAMiHICTPATHBHOI NOCIYTH 3 BUXAYI BHTATY 3 CAHHOTO IepKABHOIO PEECTPY
IOPHAHYHHX 0¢ib, pisnunux ociG-nianpuemMuiB Ta rpomagcbKux opMyBaHb

Bipain 3 murans gepixasuoi peectpauii lopuANYHEX 0Ci6, pisHUHMX 0CiG-
nignpuemuie lesueHkiBebkoi paiionnoi B micti Kuesi nep:xaBHol

ajminicTpanii

(HaltmMenyBaHHs cy0’cKTa HaNaHHsa aaMIHICTPATHURHOT MOCTYTH T&/ab0 NEeHTPY TaALILs

alMILLCTPATHRHIX TIOCTYT)

Inropmanis npo cy6’crra Haganus agMinicrpaTHBHOT MoCayTH
T2/260 HEHTPY HANAHHSA AAMIHICTPATHBHHX NOCHYT

HalivernyBanus

LeHTpy

HaJaHHA aJMiHICTPaTHBHUX

TTOCHyYT

Ynpasiinua (Llenrp) HamaHHS agMiHICTPaTUBHEX TOCTYT
Illesuenkiscpkoi paffonHoi B wicti Kuesi aepiasmof
agmiHicTpamil

1 [MicnesHaxomKkeHHs

01054, M. Kuig, Byn. bornana XmMelapHULBKOTO, 24
01054, m. KuiB, 6ynes. Tapaca Illesyenka, 26/4
01135, m. Kuis, npocn. Bepecreticsxuii, 5

2 |Indopmarnis
pexxumy poboTH

1o o

IToneninox — cy6ora: 09:00 — 18:00

Henins: Buximmmii

(Y 3B’M3Ky 3 BBEJEHHAM BOCHHOTO CTaHy B YkpaiHi, pesxum poboTm
UCHTPY HalaHHS a[IMIHICTPaTHBHHX MOCHYI MOKE 3MIHIOBATHCH)

3 |Tenedou/daxc
(moBimKwM),

BeO-caiT

anpeca

CNEKTPOHHOL IIOIITH Ta

Tell.: (044) 202-60-38,

(044) 202-60-39
e-mail: cnap@shev.kmda.gov.ua
Beb-cafiT: kyivenap.gov.ua

HopMmaTupsi akTH,

SIKHMH

pPeriamMeHTyeThbCH HANaHHs aaMiHicTpaTHBHOT mocayru

4 |3axoHu Yxpaiuu

3akon  Ykpaimm «[Ipo  OepkaBHY  peecTpaliio
IOPHAWYHHX  0oCiD, (isW4HEX  ociO-mimmpueMiuis  Ta
TPOMaAChKUX HOPMYBaHEY

5 |Axru Kabinery

Minicrpis Yrpainu

IMocranosa Kabinety Minictpis Vxpainu iz 04.12.2019
No 1137 « IIutanss €nunoro JepKaBHOTO BebmopTany
CJICKTPOHHUX IOCIYT Ta PeecTpy anMiHICTpaTHBHUX
HOCIYD»

6 |AKTH LeHTpalbHUX

Haxkazs MiHicTepcTsa octunii  Yxpaiwm  Big




HpOILOB}KeHHH AdoHaTtka

OpraHiB BUKOHABYOI
BIIAAU

05.05.2023 Ne 1692/5 «IIpo 3aTBepmxcHus Ilopsaky
HapaHHs BigoMocTedl 3 €IMHOTO HEPKABHOTO pPEECTPY
WOpUAMYHUX  ocid, (isuunux oci6-migmpmemiis  Ta
IPOMaACBKUX (popmyBaHEY, 3apeecTPOBaHHUit y
Minicrepctsi toctunii Yrpainu 08.05.2023 Ne 750-39806

YMoBH oTpHMAHNST AAMIIICTPATHBIOT HOCHYIH

7 |Ilincrasa gig 3aHHUT - BOJEBUSBIEINI thizgyHoi  ocobu  abo
OTpHUMaHHA IOpUAMYHOI ocodu, #AKI OaXaroTs OTPUMATH BHTAC 3
aIMIHICTpaTHBHOL €AMHOIO  JIEPXKABHOTO  PEECTPY  IOPHIMYHUX  ocib,
NIOCIYTH (isnunKX oci6-MANPUEMIIB Ta TPOMAJICHKEX (POPMYBaHb,

ab0 yIIOBHOBa)XEHOI 0COO¥ (Aaii — 3asBHMK)

& |Buueprinuii nepenik BoneBusiBneHHss 1po HanaHHA BUTATY 3 €HHOTO
JIOKYMEHTIR, JIEPKARHOTO PeecTpy IOPHONYHEX 0ocib, dizwunmx ocif
HEOOXINHUX [(JIst HiATIPHEMIIB Ta TPOMaJICEKUX (hOpPMYBaHE;

OTPUMAHHSI JOKYMCHT, IO MIATBCPIPKYC BIIeCEIIld TIUiaTH 34

aJIMIHICTPaTHBHOL OTPHUMAaHHS BiINOBIIHUX BIIOMOCTEH.

MIOCITYTH ITix wac npuHHATTA 3aIUTY 3aIBHUK IIPE SIBISE MACTIOPT
rpomansgHyrHa  Yxpainu abo IHmmWE JOKYMEHT, 1O
noceiggye ocody, nepenbauenuit 3akonoM Yipaiuu «Ilpo
€nannit  gepxaBHUE — memorpadiuHuii  peecTp  Ta
NOKYMEHTH, IO IIATBEPIPKYIOTH I'POMAJSHCTBO YKpaiHw,
TOCBLIYYIOTE 0CO0Y tH il CrieIiagbHuii CTaTycy»

Y pasl gKmo 3a9BHUKOM € iHo3zeMelpr abo ocoba Ges
IpOMaIfHCTBa, AOKYMEHTOM, IIO [OcBiguye ocoby, €
HAIIOHANLHUE, IUIINOMATHYHMY YU cinyx060Bull macmopt
iHozeMus a0 IHIIMHA [JOKYMEHT, WO IOCBIAYYE 0OCOBY
iHozeMLst 200 ocoOu Ge3 rpoMaaIIICTBa.

V pazi nofaHHs JOKYMEHTIB IIPEICTABHUKOM J0aTKOBO
HONAETHECA  TIPHUMIPHHUK OpuriHany (HOTapiaIbHO
3aCcBiJYEHA KOIS) JNOKYMEHTa, II0 3acBiguyc i#Horo
TIOBHOBWKEHHS  (KPIM  BUUA/KY, SKIIO BILOMOCTI IIPO
IIOBHOBAXEHHA 1BOT0 IIPENCTABHHKA  MICTITBCH B
€nHoMy epKaBHOMY peecTpi)

9 |Tlopsanox Ta croci6 1. V' manepopifi ¢opMmi 3anIUT NONAETHCS 3aSBHHKOM
[IOfaHHs JOKYMEHTIB, |0coOucTo.

HEOOX1HHX I 2. B enexrpoHHi#t dopmi 3amuT moZaersca 3

OTpPUMAaHHS BUKOPHUCTaHHSIM  COMHOIO  JepkaBHOTO  BebmopTamy

aIMIHICTPaTHBHOT ENEKTPOHHMX MOCIYT, a IIONO TIOCIYT, HAJaHHd SKHX

OCIYTH 3a3HaYCHUA BeOMmopTan He 3abesnedye, — Yepes IopTain
EIeKTPOHHUX cepBiciB™®

10 |IInaTHicT 3a onepkaHHs BUTATY 3 €IHHOTO JEPIKABHOTO PEECTPY




HpOI(OB)I{eHHH A0JaTKa

(bezonnaTHiCTS)
HaJJaHHS
anMiHiCTpaTHBHOL
IIOCIyTH

IOpUIMIHEX  ocib,  (ismuHHX
I'POMafiChKUX  (OpMYBaHb B
CHpaBIg€Thcs IUIATA B PO3MIpi
MiHIMyMY JUIA TIpale31aTHUX 0Cib.

3a omepXaHHs BUTATY 3 €IHHOIO IEPXKABHOTO PEECTpPy
IOpHIHYHMX  ocif, Gizuunux  oci6-mignpueMuis  Ta
TPOMaJCbKUX  QopMyBaHb B €NEKTPOHHIH  dopmi
CHpapierbesl iata B po3Mipi 75 wigcorkis  1uaru,
BCTaHOBJIEHOT 34 HAJlaHHA BUTST'Y B ITAepoBiit Gopmi.

IInata copaBnseThest y BIANOBIAHOMY po3Mipi Bif
IPOXKHUTKOBOTO  MIHIMyMY JUIS [pale3faTHHX ocif,
BCTaHOBJICHOMY 3aKOHOM Ha (1 CIYHSA KaNeHIapHOro PoKy,
B SIKOMY HOALCTLCS Sailrr Upo HaJaHHa BUTATY 3 CIMHOIO
JEPKABHOTO PECCTPY IOPHAUYHHX 0OcCif, (Qi3UdHUX oci6-
LiAupueMuis 12 1poMafcbkux  (JOPMyBaHb,  Ta
OKPYTRIOCTLES 70 HaltOurkuux 10 rpuBeHs.

oci0-mianpucMIlB  Ta
manepoBilt  dopmi
0,05 mpoxuTkoBOIO

11

Crpok HajaHHsg
aJMIHICTPaTHUBHOI
IIOCIYTH

Burarm B nameposifi ¢opmi HagaroTecs mpoTarom 24
TOJMH TIC/S HAIXOOKEHHS 3amuTy, KpiM BHXITHHX Ta
CBSITKOBUX JHIB.
BuTArd B eneKTpoHHIM (opMi HamarOThCA B pexuMi
PEealbHOTO Jacy.

12

[lepemnik mijcTas ast
BIIMOBH Y HaJaHHI
aJIMIHICTPaTHBHOL
IOCTIYTH

He momano oKyMeHT, 110 riATBEpIXKy€e BHECEHHS TIATH
3a OTpUMaHHA BIANOBIJAHUX BimoMocTel, abo mnara
BHECeHa He B IIOBHOMY 00cs3i.

13

PesynpraT Haganus
AIMIHICTPaTHBHOI
HOCTYTH

Butsar 3 €auHOTO HEpXKaBHOTO DPEECTpy IOPHAMYHMX
oci0, QI3HTMX OoCIG-mANPHEMIIB Ta IPOMANCHKUX
dbopMyBaHb.

14

Cnocobu oTprMaHHs
BiANOBLAI (pe3ymbraTy)

V Taku# camuit cnoci6, v sxuii nogaHo 3assa.

* llicna poonpalyosanHs TOpTany
IDOKYMEHTIB B eJIeKTPOHHIR dopmi

KepiBHUK anapary

EASKTPOHHMX cepricip, aAxuli Oyne zalesreyyBaTH MOKIHBICT NOZAHHA TAKHX

Biraniii [IAPAH



3ATBEPJDKEHO
Posmopsmicertia [epuernrkinenikol
paiiosHOi B MicTi KueBi nepxasroi
anMigicTpariil

FL IO RS 2%LBY )

THOOPMAIIIMHA KAPTKA

aAMIHICTPAaTHBHOI IIOCJOYIH 3 BHAAYI JOKYMEHTIB, 0 MiCTSTHCA B
peecTpaniliniii cnpagsi ropuiuysol 0co6H, rpoMaacLKOro POPMYBAHHS, IO He
Mag€ cTaTycy WpUIHYHoi ocobH, GizuuHol ocobu — nigmpueMus

Bigain 3 maTans gep:xaBHOl peccTpauil 0 puHIHuX 0¢i6, Gpisuunux oci6-
nignpuemnip llepuenkiBepkoi paiionnoi B micti Kuesi gepsxasHoi

aaminicTpaii

(HaAMeHVBAHHA 0Y0’ fKTA HAMAHHS AIMIRICTPATARHOT TTOCTYTH Ta/af0 MeTpy naians

AAMIHICTPATHBHEX [IOCHYT)

Ingopmanis npo cy6’exra HafaHHa aAMIHICTPATHBHOT MOCAYTH
Ta/a00 HEeHTPY HAAAHHS aAMIHICTPATHBHHEX HOCJIYT

HalimenyBanHs

LEHTPY

HaJaHHA
agMIHICTPAaTUBHUX TIOCTYT

Ynpasniaua (LleHTp) HafaHHs aAMIHICTPATHBHUX TIOCIYT
[leBuenkisebkol paitomnoi B Micti Kuesi mepikaszof
agMiHicTpail

1 |MicuesHaxomKeHHd 01054, M. Kuis, Byn. Bornana XMenbHUIBKOrO, 24
01054, m. Kuis, 6ynos. Tapaca [lleBuenka, 26/4
01135, m. Kuis, npocr. bepecreticekuii, 5
2 |Indopmauis mozao| Ioreninok — cyGora: 09:00 — 18:00
peKUMY poOOTH Henimns: Buxinauii
{V 3p’a3KYy 3 BBEJEHHSAM BOEHHOrO cTaHy B YKpaiHi, pexxum poGori
UEHTPY HaJlaHH4 aJ{MIHICTPATHBHHX IOCTYT MOXKe 3MIHIOBATHCS)
3 |Tenedon/daxc ten.: (044) 202-60-38,
(moBiuku),  ajpeca (044) 202-60-39
eIeKTPOHHOI IIOWTH Ta|e-mail: cnap@shev.kmda.gov.ua
BebO-caliT BeO-calT: kyivenap.gov.ua
HopmMaTuBHi aKTH, AKHMH PerIAMeHTYEThCH HARAHHA aAMIHICTPAaTHBHOT
NOCJYTH
4 |3akoHu Ykpaium 3akon  VYkpaimm  «[lpo  nmepxaBHy  peecTpaniro
IOPHARYHUX  ocid, GisuyHuX ocib-miampuemuis  Ta
IPOMaICBKUX POPMYBAHB
5 JAxtu Kabinery Iocranosa Kabinery Minictpis Vipainu Big 04.12.2019

Minictpis Ykpalau

Ne 1137 «Ilutanns €auHOro nepxaBHOro Bed-mopTaly
ENIEKTPOHHHX MOCYT Ta €CAMHOTO AePKaBHOTO TIOpTay




IIpomorxenns nonarka

agMIHICTPaTHBHEX TIOCIYI»

AKTH LeHTpabHUX
Opra”iB BUKOHABYOI
BIAIu

Haxa3z Minictepersa roctrunii Yxpainn Bix 05.05.2023
Ne 1692/5 «IIpo 3arBeprxenns Ilopsanoxy HanadHs
BimoMocTel 3 €OHHOTO AEPKABHOTO PEECTPY HOPUAMIHUX
ocib, OQi3MYHUX OCIO-TiANPHEMIIB Ta TPOMAaACBKHX
bopmyBans», 3apeecTpoBaHEd y MinicTepeTBi FOCTHIIT
Vkpainu 08.05.2023 Ne 750-39806

YMOBH OTpHMaHHS aAMiHICTPATHBHOT MOCJAYTH

ITlincrasa s
OTPHUMAHHS
aaAMiHiCTpaTUBHOI
IOCIIYTH

3amuT - BoleBWsBNeHHS (iswyHol ocobu  abo
IOpHIUYHOI 0co0H, sKi 6axarTh OTPUMATH JKOKYMEHTH,
SKi MICTATBCA B peecTpaliiinill cupasi opuangHoi ocoby,
rpoMajZicekoro (opMyBaHHSA, IO  HE Ma€ CTaTycy
OpHIHYHOT,  QisnvHol  ocobm  —  migmpHoMus  Ta
TPOMAUCBKUX (JOPMY BAHE

(mam  30ABIIHK)

BugepnHnii nepenix
JOKYMEHTIB,
HEeOOXIHUX O
OTPUMAaNH
aIMIHICTPATHBHO]
MOCIYTH

3amuT IPO UANAINIS JOKYMeNTIB, siki MICTITLCT B
peecTpaliiiHiil copai puIHIHOl 0co6H, TPOMaICHKOro
(popMyBaHHA, IO HE Ma€ CTATYCy FOPHUIUYHOI, BisHdHOl
ocobu — miAmpHEMIIS;

JOKYMEHT, W10 IIATBepI)Ky€E BHECEHHS IUIATH 3a
OTPHMAaHHs BIAIOBITHIX BilOMOCTEH.

Iliz uac npHHHATTS 3a0UTY 3aABHHUK IIpej sBIIIE
HaclopT rpoMafidHuHa YKpaiHu abo iHImmH HOKyMeHT,
10 MIOCBIIUYE ocoby, nepenbaueHHi 3aKOHOM
Vkpainn «lIpo €nunauit  nepkaBuuit  memorpadivHmi
peecTp Ta JOKYMEHTH, 10 MiATBEPIKYIOTh IPOMAJSHCTBO
VYKpailH, 0CBIAYYIOTh 0c00y UH 11 CreniabHHA CTaTyCy.

VY pasi sKmo 3asBHUKOM € iHozemels abo ocoba 6es
IPOMAaJAHCTBA, JOKYMEHTOM, IO IIOCBiAYye ocoby, €
HAIIOHANLHIHN, OUINOMATHAYHUN YK ciyx0oBUi macmopT
inozemus abo IHIIMH NOKYMEHT, IO IIOCBiTuye ocoly
iHo3eM11s ab0 ocobu Ges rpoMalAHCIBY.

Y  pa3si  10jaHHA = [JOKYMEHTIB  NpPEINCTaBHHKOM
NOHATKOBO NIOA€THCS OPUMIPHHK OpHIiHaTY
(HoTapialbHO  3acBigueHa KOMisf) [JOKYMEHTa, IO
3aCBIA4ye HOro ITOBHOBaXKEHHS (KpIM BHIZAKY, SKIIO
BIZOMOCTI PO MOBHOBRXKEHHS IIBOTO IIPENCTABHHKA
MICTATECA B CIHHOMY [ePXKaBHOMY peecTpi).

[opsanok Ta coci6
MOaHHs JOKYMEHTIB,
HEeOOXIMHUX IS
OTpHMMaHHSI

1. ¥V nameposii Qopmi 3aITUT MONAETHCA 3aAIBHHKOM
ocoduCTO.

2. B emexrpoHHi#i QopmMi 3amMT TNOmAEIbCA 3
BUKOPUCTaHHAM E€OMHOIO [Aep)KaBHOTO BeOIOpTaIly




HpOI[OB}KeHHSI A0JaTKa

aIMiHICTPaTHBHOL
HOCIY 'Y

€NCKTPOHHHX TIOCHYI, @ ILIOJO0 IOCIYr, HaJaHHA SKHX
3a3HaYeHui Bebmopran He 3abe3nedye, — Yepe3 IOPTAI
ENEeKTPOHHUX cepBiciB*

10 |IInaTHicTh
(bezomnarHicTh)
HaJIaHHS
aaAMIHICTPaTHUBHOI
IIOCITYTH

Ja OTpuUMaHHS JOKYMEHTIB, IO MICTATBCI B
peecTpalliliHii crpasi, IOPUANIHOT 0CO0¥, IPOMAICHKOTO
QopMyBaHHS, M0 He Ma€ CTATYCy FOPUIUYHOIL, (i3nuHOl
0co0H — MANPHEMI IUIATA CIPABISETBECS 33 KOXKEH
JOKYMEHT, IO  salllyerbes 8 posmipi 0,07
IIPOYKHTKOBOIO MIHIMYMY IS IPALIE3JATHHX 0Cib.

3a OTpHMaHHS JOKYMEHTIB, II0 MICTATECE B
peecTpalliiiHill chipasi, JOPUAMIHOT 0COOH, TPOMAICEKOTO
GopMyBaHHS, WO HEe Ma€ CTATYCy HOPHIWYHOI, QisHaHOI
ocodM — TAUPHEMIS, B  eNeKTpOHHIM  (opmi
CLUPaBISEIbCS  IlaTa B posMipl 75 BIMCOTKIB IUIATH,
BCTAHOBJICHOI 34 HANAHIA NOKYMEHTIB, IO MICTATLCS B
peecrpalliibiil clipasi BiguosigHOT opuiuuHol ocobu,
IPOMEJCHKOI0  QopmyBaHHs,  ¢i3ugHOT  0ocobM -
IiATIpUEMIT, B ANEpPOBiit hopmi.

IInata cnpaBisfeTbes ¥ BIUOBIOZHOMY po3Mipi Bix
[PO’KHTKOBOTO MIHIMyMY JUIs TIpalle3gaTHHX ocio,
BCTAHOBIIEHOMY 3akoHOM Ha Ol ciyHS KajeHmapHOro
POKY, B SKOMy TIIOAA€TBCA 3aUT IIPO  HAJAHHA
HOKYMEHTIB, 1[0 MICTATHECS B peecTpauiiiniil crpasi, Ta
OKPYIIIOEThCA A0 HaOmx4uux 10 rpHBeHb.

11|Crpok HagaHHs
aZAMiHICTPaTHBHOL
HOCITYTH

Iporsrom 24 rofuH IMicHs HaJXOMKeHHS 3aIHTy, KpiM
BUXIJHHX Ta CBATKOBHUX [HIB.

12 {Ilepenik niacTas s
BIJIMOBH Y HagaHHi
aAMIHICTPATHBHOL
TIOCITYTH

He mnomaHo IOKyMeHT, 100 IIIATBEPIKYE BHECEHHST
[UIaTH 34 OTPUMAHHS BIANIOBIMHUX BimoMocTell abo miaTta
BHECCHA HE B [IOBHOMY 00CS3i.

13 |{Pesysabrar Hamanms
aJIMIHICTPaTUBHOL
MOCIYTH

Hajanns goKkyMeHIis, 10 MICISTbCsS B peecTpalliiniit
copaBl BIANOBiZHOI opuAu4YHOT 0COGH, IPOMaECHKOTO
(GopMyBaHHA, IO HE Ma€ CTAaTyCy IOPHAMYHOI OCOBH,
(bi3uaHol 0cobu — migNpUEMIIS.

14 |Cnocobu otprmanms
Bianosiai (pe3ymsTary)

VY Takuii camuii crioci6, y SKuil 1M04aHO 3aIIUT.

* Tlican noonpauoBaHHs €IMHOIO AepikaBHOTO BeBTOpTany CNEKTPOHHHX TIOCHYr, Axuil Oyne 3abesmeuysaTH
MOXUIMBICTh NTOJAHHA TAKMX JOKYMEHTIB B €EKTPOHHIH (opmi

Kepisnux amapary

Bitaniit [IAPAH



3ATBEPDKEHO
Posnopsoxenns [lepucHKIBCLKOT
pationsol B MicTi KuteBl nepxasuol

aaMiHicTparil
L2 ALY N FETD)

IHOOPMAIIIMHA KAPTKA

aAMIHICTPaTHBHOI OC/AYTH 3 BUNPABJIEHHS TOMUJIOK, AONYIICHHX ¥ BiIOMOCTSX
€AHHOTO XepKABHOIO PeecTPy IOPHAHIHHUX 0¢i6, PismuHuX ocib-mignpHeMUiB Ta

rpoMaacbkux popmMyBaHb

Bigain 3 nutann gep:xaBHOl peecTpauii 1opuaHINEX 0¢i6, GisHIHHX 0cif-

ninpuemuie llepyenxiperkoi paiionnoi B micti Kuesi jiepxaruoi

aJIMiHicTpA il

(HaltMeHyRaHHA cVD €KTA HATAHHS AMMIHICTPATHDIOT TOCTYIH TA/A00 LOUTPY TIaARHIT

WIMIHICTPATHBHUX TIOCIYT)

Indopmanis npo cy6’exra Haganus aagMinicTpaTABHOT HOCAYTH
Ta/260 HEHTPY HAAAHHSA AAMIHICTPATHBHHX HOCTYT

HaiimMeHyBaHHS

LEHTPY

HaJaHHs aIMiHICTPaTHBHUX

Yrpasninss (UenTp) HagaHHs ajMiHICTPATUBHUX MOCIYT
Hlesuenkiserkoi pafionsol B wicti Kuesi nmepskarHOT

MOCIIyT aaMiHicTpanil
1 [Micue3HaxokeHHs 01054,’M. Kuig, Byn. Bormana XMensHuLpKoro, 24
01054, M. Kuis, OysisB. Tapaca Illesuenxa, 26/4
01135, M. Kuis, npocn. Bepecreficokuii, 5
2 |ladopmanis mwono| Ilorexninok — cy6ota: 09:00 — 18:00

pesxxuMy poboTu

Henins: suximuuii

(Y 3B’43Ky 3 BBEJIEHHAM BOEGHHOrO CTaHy B Ykpaiui, pesum poBoru
LIGHTPY HAAAHHA aAMIHICTPATHBHUX [10CJIYT MOYKE 3MIHIOBATHCS)

3 |Tenedon/daxc Ten.: (044) 202-60-38,
(moBiKH), ajpeca (044) 202-60-39
CIIEKTPOHHOI Moty Ta|e-mail: cnap@shey.kmda.gov.ua
BeO-caliT BeO-caliT: kyivcnap.gov.ua

Ho

PMATHBHI AKTH, IKUMH PErIAMEHTYETbCS HAJAHHA aAMIHICTPATHBHOT HOCayrH

4 |3akoHH YKpaiuu 3axoH VYkpaimu «IIpo  nepkaBHY —peecTpaliifo
IOpHAWYHUX  oci, ¢i3uuHux  oci6-mijnpueMniB  Ta
- IpOManChKHX HOPMYBaHbBY
5 |AxTtu Kabinery .

MinicTpis Yxpaluu

[ocranosa Kabinety Minictpis Ykpaiun Bij
04.12.2019 Ne 1137 « ITuranus €gHHOTO AEp:XaBHOIO
BeOIOpTally €1eKTPOHHHUX MOCIYT Ta Peectpy
aIMIHICTPATUBHUX TTOCIIYI»




HpO,ZIOB}KeHHSI JoJaTKa

AKTH TIeHTPATRHHX
OpraHiB BUKOHABYO1
BIAH

YMoBH OT

PHMAaHHA aJMiHICTPATHBHOI MOCIYTH

IMiacTasa s
OTPHMAHHS
a(MIlIICTPATHBHOL
TIOCITYTH

IMosinomiernHs ¢izuunol ocobu — migmpwemng abo
IOPHAMYHOL 0co0u, SKI OKAKTh BUUPABMTH IIOMHIIIKH,
TOIMYILICHI y BiIOMOCTSX €AHMHOTO NEepKaBHOTO PECCTpY
IOpHAMYHEX ocil, ¢IBMYIHHX ocié — nigupHeMnis Ta
rpoManchKuX (opMmyBaHb, ab0 YIOBHOBaXeHO! 0CO0H
(mami — 3asIBHHK)

Buuepnuuii epeiik
JIOKYMEHTIB,
HEOOXTHUX s
OTPUMAHHS
AIMIHICTPATHRHOT
HOCIYTH

IluceMOBe TOBIIOMIIEHHS 3asfBHHKA [P0 BUSABICHHS Y
BiZOMOCTSX €AMHOTO ASPXKABHOIO PEECTPY FOPUIMYHHX
oci®, (izuuHmx ocih — TIATPHEMITB TAa TPOMAACHKUX
¢dopMyBaHb ITOMUITKH (onucKw, IPYyKapchbKoi,
IpaMaruyHoI, apupMeTHHHOT IOMUIKK);

NOKYMEHT, 0 NIOTBEPMKYyE BHECEHHS IUIATH 3a
BHIIPABJICHHA IIOMUIIKH — Y pasi JOIYIMEHH il He 3 BUHH
cy0’eKTa IepiKaBHOI peecTparii.

Hapgarous TOBIIOMIICHHS 3asABHUK IIpe’ SBIISE TMACIIOPT
rpoMajsiHUHa YkpaiHu afo IHIMH [JOKyMeHT, o
noceiguye ocoly, mnependadenuit 3akoHoM Ykpainu
«I[Ipo €punuil peprxaBHMH nemorpadivyHuil peecTp Ta
TOKYyMEHTH, 10 MATBEPIXKYIOTh IPOMAASHCTBO YKpaiHy,
IIOCBIMUYIOThH 0co0y uu ii cTarycy.

VY pasi gKmo 3asIBHHKOM € iHozemels abo ocoba Ges
IPOMAJAHCTBA, AOKYMEHTOM, IO NOCBiAuye ocoly, €
HalllOHATBHUH, JUIIOMATHYHUH 9 CiyGOBHIt TMacnopT
igozemus abo iHIMH NOKYMEHT, IO TOCBig4ye 0coly
iHO3eMIII 200 ocobu Ge3 rpoMaIIHCTRA.

Y  pa3sl [OAAHHA ~ NOKYMEHTIB  IPeACTABHHKOM
JOJTaTKOBO HOJAEThCS TIPUMIPHHIK OpHTiHaANLY
(HoTapianbHO  3acBimueHa KOmifA) JOKYMEHTa, IO

3acBiI4ye HOTO IOBHOBaXKeHHS (KpiM BHIAAKY, SKIIO
BiIOMOCTi HpO TOBHOB&YKCHHSA I[OT0 IIPEACTABHUKA
MICTATECS B CIHHOMY HepiKaBHOMY PEecTpi)

Iopsimox Ta crioci6
[IOJAaHHS JIOKYMEHTIB,
HEOOXITHUX IS
OTpPUMaHHS
aJMIHICTPATHBHOI
HOCITYTH

1. V maneposiii dopMi INOKyMEHTH MNOZAIOTHECS
3aBHUKOM 0COOUCTO a00 IIOMITOBHM BifIPABIEHHIM.

2. B enexTpoHHIH ¢opMi MOKYMEHTH IIOJAIOTHCS 3
BHKOPHCTaHHsAM C€AMHOIO Jep)XaBHOTO BebmopTany
€NEKTPOHHMX TIOCHYT, a IOAO IIOCHYT, HANaHHSA SKUX
3a3HaUeHMH BeOmopTan He 3alezredye, — depes IOPTAIl




[IpomoB:xenHs gonaTka

eNEeKTPOHHHX CepRicip®

10 |IlnaTHIiCTE 3a BHUOpPAaBICHHS MOMHUIKH Yy BIIOMOCTAX €auHOrO
(Ge3ommaTHICTE) JEPXXABHOTO PEECTPy IOPUANIHUX 0ci0, Bi3nUHMX 0ci6 —
HaNaHH HMiATIPUEMIIB Ta IPOMaIChKUX (POpPMYBaHb, AOINYILICHO! He
aIMIHICTPaTHBHOL 3 BHHH cyD0’e€KTa IepiKaBHOI peecTpalil, ClpaBIseThCs
TIOCITYTH amMmimictpatupnnii  30lp y  posmipi 30 BimcoTxis

agMIHICTPATHBHOTO 300py, BCTAHOBIEHOTO YACTHHOIO
neproro crarTi 36 3axkoHy Ykpainm «IIpo nepxasHy
peeECTpallilo  OpHAWYHMX o0ci0, ¢izumunux oci6 -~
IIATIPHEMIIIB Ta TPOMaJICHEKUX (HOPMYBaHb»

11 |Crpok Hamanusa B 1eHb HagxomKeHHI MOBIIOMIEHHES
aqMIHICTPATHBIION
MOCAYTH

12 |ilepenik mincraB s He mogano nokymeHT, mo DiATBEpIXYE BHECEHHS
BIAMOBHM Y HaIaHHi IIJIATH 33 BUIPABIISII TOMEIIKH
aAMiHiCTpaTHBHOI
HOCITYTH

13 |PesyneraT HagaHHA BumpaBneHHsS IIOMHNIKH, HAONYIIEHOI Yy BiZOMOCTAX
aIMIHICTpaTHBHOI €AUHOTO JEePXKaBHOIO DPEEcTPy IOPHOHYHMX  OCi0,
IOCITyTH GisuggHXx  ocld — IOUPHEMIIB T4 TPOMAICHKHMX

(dhopMyBaHb
14 |Cocobu oTprManud Y Takuit camu#t crioci6, y SKuii MOAAHO TIOBIXOMJICHHS.

BiAroBial (pe3ynsTary)

* IHicns poonpawosanns CAMAOIO JiepXaBHOTO BeGLOPTANy ENEKTPOHHMX BOCHYr Ta/a60 NOPTamy eNeKTPOHHHX
cepsiciB, Axi SynyTe sabe3meuysary MOKIHBICTD TIOJ2HHS TAKAX JOKYMCHTIB B eNeKTPOHHIH hopmi

Kepisnuk amapary

Biraniit LIAPAH



