3ATBEP/UKEHO
Poznopsmxenus llleBueHKiBCbKOT
paitionHoi B micTi Kueri nepxasnoi
agMiHicTparii

THOOPMANINHA KAPTKA
aAMIHICTPATHBHOT OCIYI'H 3 AeprKaBHOI peccTpauil pilieHHs po BUALT
PHANYHOT ocoOu (KpiM rpoMajcbkoro dopmysanus Ta pesiriiinol opranizamii)

Biagin 3 nuTaHb Aep:kaBHOT peecTpalii OPHAHIHEX 0Ci0, GizHYHHX 0Cih-
ninnpuemuis Illesuenxipchkoi pafionHoi B MicTi KueBi fepxaBHoi

aaminicrpanii

(HafiMenyBamIm cy0’ cxTa NIl aaMIiticTpaTHRIOT MOCTYTH TA/A00 HEIITPY TRmatiis

aAMIIICTPATHBIINX MOCITYT )

Indropmamnist po cyd’ciera gajganus amMinicTpaTHBIOT HOCJIYTH
Ta/ab0 UEHTPY HANAHHS AJAMIHICTPATHBHHX OCIYT

HarimenyBanHs

LEeHTPY

HaflaHHs aJIMIHICTPaTHUBHHX

Vnpapnines (LleHTp) HamaHHA aAMiHICTPATUBHUX
mocnnyr [lepuenkisebkoi paitonnoi B micti Kuesi

TIOCHYT Jiep>KaBHOI afMiHICTpail
1 {Micuesnaxomxenus 01054, m. Kuig, ByIn. borgana XMenpHUIBKOTO, 24

01054, m. Kuis, 6ynes. Tapaca IlleBuenxka, 26/4
01135, m. KuiB, npocn. bepecreiicekuii, 5

2 {Indopmariis mojo| Iloneninok — cy6ota: 09:00 — 18:00

pPeXUMY podOTH Hepst: Buxiguumii
(V 38’a3xy 3 BBEAEHHAM BOEHHOTO CTaHy B YKpaiHi, pexum

poboTH UEHIPY HAJAHHA  aAMIHCTPATHBIMX  [IOCHYT  MOXKe

IMIHHIBATHCH)

Tenedon/daxc

(moBimgkm), anpeca
ENeKTPOHHOI IOIITH Ta
BeO-caliT

Ten.: (044) 202-60-38,

(044) 202-60-39
e-mail: cnap@shev.kmda.gov.ua
BebO-caliT: kyivenap.gov.ua

HopmaTHBHI AKTH, AIKHMH PeriaMeHTYeEThCs HAJAHHS aAMiHICTPaTHBHOY

MOCJYyTH

3akouu Yxpainu

3akoH VYxpainu «IIpo [epXaBHY peecTpaliiro
IOPUIMIHEX 0¢10, (I3UYHMX OCIO-TiAnpHeMIHB Ta
IrpOManChKUX GOpMyBaHE»

Axru Kabinery
MinictpiB Ykpaiuu

IloctanoBa Kabinery Minictpie VYkpaluw Bix
04.12.2019 Ne 1137 « IluTanas €AAHOTO JEpIKaBHOIO
BeOIOpTaly eNeKTPOHHHX IOCHyr Ta Peectpy
amMiHICTPATHBHHX IOCITYI»




[IponoBikeHHA 10JaTKA

AKTH EHTpanbHIK
Oprayis BUKOHaBYO{
BIAIH

Hakas Miuictepctea  wetuiiii  Vikpaiam — Bij
09.02.2016 Ne 359/5 «Ilpo 3arBepmxenssa [lopsuky
Nep)KaBHOI peecTpallil IOpUAMYHHAX 0ci0, (isugHuX
OC10-THANPHEMIIB Ta IPOM3ICHKUX (OpMyBaHb, LIO
He  MaloTh  CTaTycy  IOPHAMYHOI  0coOm»,
3apeecTpoBaHMi y MiHicTepeTsl wocTUIl] YKpaluu
09.02.2016 3a Ne 200/28330;

Haka3 MinicTepcTtBa roctuuii  YipaiHu  Bin
23.03.2016 Ne 784/5 «Ilpo 3arBepmxeHHs [lopsamky
(bYHKIIOHYBaHHS NOpTAly €NEeKTPOHHUX CepRBicCiB
IOpUIMIHAX 0ci0, Gi3uyHux ociO-mianpueMiis Ta
IPOMAaACBKUX ¢(OpMyBaHb, W0 HE MAalOTh CTAaTyCy
IOPHAHYHOI 0CO0M», 3apeecTpoBaHuil y MinxictepcTsi
ocTuill Ykpaiau 23.03.2016 3a Ne 427/28557.

YMoRH oTpHMAHHS aMiHICTPATHRHOT nOCayTH

llincrapa ansg oTprMaHHS
aJIMIHICTpaTHBHOI
OCIIYTH

3BEepPHEHHSA YIOBHOBa)KEHOTO
IOpUAUYHOI ocoOK  (mari — 3asBHHUK)

[IpeaAcTaBHKa

Buuepnauii nepenik
NIOKYMEHTIB, HeOOXITHIX
IUTSL OTPUMAaHHS
afgMIHICTpaTUBHOI
IIOCIYTH, & TAKOX
BHMOTH JI0 HHX

IlpuMipHHUK opuriBally (HOTaplalbHO 3acBiqdyeHa
KOIIis) piIli€HHs Y4acHUKIB abo BIANOBIAHOTO OpTaHy
FOPUAMYHOI 0COOK NP0 BHALI IOPUANYHOT 0c06H;

IPUMIPHUK OpHTiHaly (HOTapiaJsHO 3acBigueHa
KOIli) MOKYMEHTa, IO 3acBiUye IIOBHOBAKEHHS
IIpeACTaBHMKA 3ACHOBHMKA (YYacHUKE) HOPHIHIHOI
ocobn — y pa3si yuyacTi HpeAcCTaBHHKA 3aCHOBHHKA
(ygacHEKa) IOpHAUYHOT 0COOM y TIPHHHATTI pillleHHS
YIOBHOBQXKEHUM OPraioM YHPaBIiHHA OPHIHIHOI
oco0Ou.

Ko TOKYMEHTH NOMAI0THCS OCOOMCTO, 3adBHHK
Xpen’sBase AOKYMEHT, IO BIiANOBIAHO JO 3aKOHY
nocsindye 0co0y.

Y pa3l nomaHHs HOKYMEHTIB IIPeJCTABHHUKOM
JOJATKOBO  IIONAETHCA  MNPHMIPHHK  OPMIIHAILY
(HoTapianbHO 3aCBiHYE€HA KOMIA) [JOKYMEHTa, IO
TATBEPAKYE HOro TOBHOBAaXEHHSA (KpiM BHITAIKY,
KOIM  BIOMOCTI TIpO  IIOBHOB&KEHHS  LHOIO
MpEeICTaBHUKA MICTITBCA B CHOMHOMY IEpXKaBHOMY
peecTpl  IOpMOMYHUX  oci0,  QizuuHMX  oOcib-
MAIPHEMIIB Ta IPOMAICEKUX (GOPMYBAHB).

O mineli  npoBememHs — peecTpaminux il
OOKYMEHTOM, IO  3acCBif4ye  IIOBHOBA)XKEHHS

NpPENCTaBHMKE, € JOKYMEHT, IO IiATBEPIXKYE




HpO,E[OB)KeHHﬂ AooarKa

MOBHOBAXXCHHS 3aKOHHOTO TIPCACTABHHKA 0CO0H, abo
HOTapialbHO TOCBiIYeHa TOBIPEHICTE.

Croci6 nomauug
NOKYMEHTIB, HeOOXiTHuX
IV OTPUMAHHS

1. ¥V mnanepoBit ¢opmi JOKYMEHTH IIOJAIOTHCS
3asBHUKOM OCOOHCTO a0 IONITOBUM BIANIPABICHHIM.
2. B enexTpoHHilH (QopMi JOKYMEHTH HOHANTHCH 3

aaMIHICTPaTHBHOT BHKOPHUCTaHHAM CIUHOIC AepiKaBHOIO BeGHopraily
IIOCITYyTH EIIEKTPOHHHX TIOCIYT, @ IIOMI0 MOCIYT, HAAaHHs SKHX
3asHaueHui BeC-mopra;m He 3abesnedye, — uepes
[IOpTaJ eNeKTPOHHUX cepBiciB™
10 {IInaTHicTS BezomnaTtHo
(be3omnaTHiCTh) HamaHHs
AAMILICTPE THBHOL
TIOCITYTH
11 |CTpok HagaHHS HepxaBHa peecTpallis MPOBOAUTHCH 3a BIACYTHOCTI

aAMIHICTPaTHBHOL Higcras  JUBl BIAMOBM Yy HepRaBHIA  peecrpalil

MIOCITYTH IpOTAToM 24 roAMH Hicls HaJXoIKeHHS JOKYMEHTIB,
KpiM BHXIZHMX Ta CBATKOBHX JHIB

12 |Ilepenik mifgcTas ajs HoxymenTn momaHo o0co0o0i0, fKa He Mae Ha Le

BIMOBH Y JeprKaBHii
peecTparii

IIOBHOBAIKEHE;

y €IUHOMY AepXKaBHOMY peecTpl IOPUANYHHX 0Ci0,
GizpuHMX o0cid — MANPHEMIIB Ta TPOMAICHKHUX
dopMyBaHb MICTATBCS BIJOMOCTI MPO  CYHOBE
pilleHHA moxo 3a00pOHU IPOBEACHHS PEECTpaliiiHol
bitih

JOKYMEHTH TIOJaHi
JEep>KaBHOI peecTpatlil;

JOKyMEeIITH cylepedaTs BuMoraMm Kometutymii Ta
3aKOHIB YKpaiHu,

NOJaHHA ITOKYMEHTIR abo BIIOMOCTEH,
nepenbaueHHX 3akoHOM Ykpainu «[lpo aepxkabiry
peecTpauiio IOpUIHMYHHUX ocid, ¢izuyHuX oci6 —
HNiATIpUEMIIB T4 TpOManChbKuX (opMyBaHB» He B
MOBHOMY 00Cs31;

HeBIONOBIAHICTE  BiZOMOCTEH, 3a3HAYeHHX Y
JOKYMEHTaX, [OJaHUX Jisi Hep:KaBHOI peecTpallil,
BIZIOMOCTSIM, IIIO MICTATECS B CIHHOMY AP KaBHOMY
peecTpi OpmAMYHMX 0ci®, ¢i3uuHEX  OCi0
MANPUEMUIB Ta TPOMEICHKUX (GOPMYBaHb UH IHIIHX
IHGOPMAIifHUX  CHCTeMaX, BHUKOPUCTAHHA SKHX
nepepbaveHo 3akoHoM Ykpafuu «IIpo mep:kaBHY
peecTpauiio IOpUAMYHMX o0cib, QBBMYHUX oci6 —
MIATPUEMIIIB Ta IPOMAICEKUX HOPMYBAHEY

JO HEHANeXKHOTo cyb’exTa




[IponorxeHHs roHaTKa

13 | PesynnTaT nagamus
aJIMiHICTPaTHUBHOL
TIOCTYTH

Buecemns BignowigHoro samucy Ao €HMHOIO
JEPIKABHOIO PEECTPY IOPUAMYHMX 0ci0, (QI3muHuX
OCIO-TIANPHUEMLIIB T2 TPOMAICHKUX (HOPMYBaHB;

NOBIAOMJIEHHS PO  BIAMOBY B  JE€P)KaBHIH
peectpamii i3 3a3Ha4YCHHIM BHKIIOYHOIO IEPeriiKy
MACTAaB IJIS BIIMOBH.

14 | Crioco6H oTpUMaHHs
BIANOBiAi (pe3ynsTaTy)

PesynbraTi HajgaHHsA aIMIHICTPaTHBHOI HOCIYTH ¥
chepl mepxaBHOI peectpallli B €NeKTpoHHIA (dopmi
OTIPHIIIOTHIOIOTECS Ha MOPTAJl eNIEKTPOHHUX CepBiciB
Ta JOCTYIIHI JJIA X MOIIYKY 32 KOJOM IOCTYILY.

Y pa3i BiIMOBH B JiepXXaBHIM  peectpauii
JIOKYMEHTH, TIOflaHl NI JepiKaBHOI peecTpartiii,
TIOBENTAIOTLCS (pEmaroTILCA, HAICHIAIOTLCS
LHOLITOBHM  BiALIpaBetisiM)  SaIBIUHKY e HisHiue
HACTYIHOTO DoOOYOTO JTHA 3 JHA HAJIXOJOKeHHS RIJT
3asBHMKA 3asBHU IPO IX MOBEPHEHHS.

* Tlicng poompaimpopanHs E€AUHOTO AepikaBHOroe BeOIOpTanmy eNeKTPOHHHMX Hochyr Ta/abo
MOPTATY €IEKTPOHHHX CEpRICIB, aKi OyxyTh 3abe3nedyBaTi MOXKIIMBICTD NOJAHHS TAKWX JOKYMEHTIB

B GNIEKTPOHHIH (HopMi

KepiBauk anapary

Biraniit [[APAH



3ATBEP/DKEHO
Posnopsamxenns [llerueHKiBCEKOT
pafforHol B MicTi Kueri pepxasmol

TR 0h e £69)

THOOPMAIIHHA KAPTKA
aZAMIHICTPATHBHOT HOCAYIH 3 IePKaBHOI peccTpauii pilieHHst TPO MPEIHHCHHSA
PUIHNYIHOI 0COOH (KpiM rpomaacekoro ¢opMyBaHHA Ta pediriiiHol opraunisauii)

Bingin 3 nurane aep:xaBHOI peecTpalil XopuAMYHHX 0¢if, GpizuuHuX 0Ci6-
nianpuemuip HlepyeHkiBcbKoi palionnol B micti KueBi gepsxasaoi

aaMigicTpail

(maifiMenyBaHHs cyd’€KTa Ha@aHHA aqMIHICTPaTHBHOI IOCHYIH Ta/abo IeHTPY HaJaHHA

aaMinicIpuIMBHUA HOGIYI )

Indopmanis npo cy6'exra Haganusi auMiHicTpaTUBHOI NOCAYrH
Ta/a00 HeHTPY HAJAHIA AAMIHICTPATHBHEX OCIYT

HaiimeHyBaHHS ueHTpy| YmupasniHas (Llentp) HajmaHHis aIMiHICTPaTHBHHX
HazauHsd anMiHicTpaTwBHEX|mocnyr IlepuenkiBeokoi paiiomnoi B micTi Kuesi
TOCIYT Iep KaBHOI afMiHICTparil
1 |Micue3znaxomKeHHs 01054, M. Kuis, ByJ. bormana XmMensHUIBKOrO, 24
01054, m. Kuig, 0ynes. Tapaca IlleBucnka, 26/4
_ 01135, m. Kuis, nmpocn. bepecteiicpkuii, 5
2 |Iudopmartis wono| IToneminox — cybora: 09:00 — 18:00

pexumy podotu

Henins: suxiaHui
(V 3B’ 13Ky 3 BBENCHHAM BOEHHOTO CTaHy B YKkpaiti, peskum poGoTtu
LIEHTPY HaJlaHHA aAMIHICTPATHBHHUX MOCTYT MOXKE 3MIHIOBATHCA )

3 | Tenedon/dakc ten.: (044) 202-60-38,
(noBigkm), ampeca (044) 202-60-39
eNeKTpoHHOI momrtH Ta|e-mail: cnap@shev.kmda.gov.ua
BeO-caliT BeO-caitT: kyivenap.gov.ua
HepmaTHBHI aKTH, IKHMMH PeryIaMeHTYEThCSl HaAAHHA agMiHicTpaTuBHOT
Q\ NoC/lyru
N - - :
4 |3axouu YKpaiHu 3akon VYxpainu «flpo jepxkaBHy peecrpariio
IOPHAMYHUX ©0ci0, QI3HYHKUX OocCiO-mianpHeMilis Ta
I'pOMaJICEKHIX (POpPMYBaHE»
5 |Axtu Kabinery IlocranoBa KabGinery Minicrpis VYkpalum Bin
MiuictpiB Yipaiuu 04.12.2019 Ne 1137 « Ilutanus €1MHOTO Hep)KaBHOTO
. BeOnoprany eNeKTPOHHHX Iocnyr Ta Peectpy
aIMIHICTPaTUBHHX ITOCIYI»
6 | AKTH LHeHTpalbHHX Haka3 MinicrepctBa toctunil  VYkpaimd  Bix

OpraHiB BUKOHABYOT
BN

09.02.2016 Ne 359/5 «IIpo 3atBepmxenus [lopsaxy
IepaBHol peecTpamii OPHAMYHUX 0cCi0, GisnuyHHX




IlpomoB:xeHHa TORATKA

0C10-IiANPHEMITIB Ta TPOMAICEKHX (OpMYBaHE, IO HE
MalOTh CTaTycy IOpHIMHMHOI 0coOm», 3apeecTpoBaHwmil
y Minicrepctsi toctunii Yxpainu 09.02.2016 3a

Ne 200/28330;

Haka3 MiHicTepcTBa IOCTHINL  YKpaiHH  Bif
23.03.2016 Ne 784/5 «IIpo zarBepmxenHs Ilopsimky
(YHKIIOHYBaHHS TIOPTally €NeKTPOHHHUX CepBicis
IOPUAMYHEX 0c10, OI3HYHHUX OociO-mianpreMmiB Ta
rpoMaichkux (opMyBaHb, II0 HE MAalOTh CTATYCy
OpUAMYHOI 0co0m», 3apeecTpoBanyii y MiHicTepcTBi
rocTutii Yipainu 23.03.2016 3a Ne 427/28557.

YMoBH OTPHMAHHS 2 AMiHiCTPATHBHOT NOCJYIH

IlincTapa Ay oTpUMaHHS
aAMIHICTPATMBHOL
HOCIY U

Buueprnmwid mepenix
HOKYMEHTIB, HEOOXITHUX
IJIsL OTPUMAHHS
aAMIHICTPaTUBHOT
IOCITYTH

3BEPHEHHS YHOBHOBAKEHOTO [peJ/icTaBHUKA
IOPUAMYHOI 0COOU (a1 — 3aBHUK)

1. JIna nepwarHOl peecTparlil pillleHHS IIpo
IPUNHUHEHHS I0PUIAIHOT 0CO0H TTONaeThC:

IpUMIPHUK Opurigany (HOTaplalbHO 3acBigueHa
KOIIif) pIlIeHHs YYacHHKIB IOPUIHYHOI 0CO00H abo
BIATIOBiAHOTO Oprany ropuarudol ocobu, a y
BUIIa[KaX, IepeadadeHUx 3akKOHOM, — pIiHIeHHS
BIZIIIOBIHOTO JIEPKaBHOTO OPTaHy PO MPUITUHCHHS
IOpUANYHOT 0CO0M;

NPUMIPHHUK Opuridany (HOTapialbHO 3acBiT4eHa
KOIIisl) JOKYMEHTa, AKHM 3aTBep/KEHO IIePCOHAITBHIN
CKJIan KOMicii 3 IIpHIHMHEeHHS (KOMICIl 3 peopranisartii,
nikBimauiizoi Komicil) abo nikBimaropa, peecTpalriiigi
HOMepy OOJIIKOBHX KapTOK IUIATHHKIB MOAaTKiB (abo
BIZOMOCTI IIpO cepilo Ta HOMep Naclopra — JId
(izuyHrx 0cib, siki MArOTh BIOMITKY B IACIOPTi IIPO
NpaBo 3AIMCHIOBATH IITATEX 3a Cepielo Ta HOMEpOM
[IacIlopTa), CTPOK 3asdBICHHI KPEIUTOpaMH CBOIX
BUMOT, — Y pazl BIICYTHOCTI 3a3HaueHUX BimoMocTeH y
pilleHHi  y4YacHHKIB  IOpHEM4YHOI ocobu  abo
BIZTOBiAHOrO oOprary opunudHoi ocobu, a y
BUNAAKAX, IlepenbadeHHX 3aKOHOM, — Yy pPlIIEHH]
BIZITIIOBIAHOTO JEPIKABHOIO OpPraHy IIPO MPHUITMHEHHS
FOPUIMIHOT 0co0u;

IPUMIpHUK OpHriHany (HOTapiaJlbHO 3acBigyeHa
KOIlisl) AOKyMEeHTa, IO 3aCBiIdye [TOBHOBAKEHHS
IIPECTABHUKA 3aCHOBHMKA (YYacHHKa) IOPHAHYHOL
ocobu — y pa3i yuacTi IpeICTaBHHKa 3aCHOBHMKA
(ydacHUKa) IOPUIUYHOI 0COOM ¥ NMPHHHATTI pilleHHs
YIOBHOBXKEHUM OpPraHoM YIPaBIiHHS OPHIHYHOL
ocobu.

2. Jlns  gepxaBHOI peectpauil pilieHHA IIpo




by

[MpomoBxenHs gomarka

[IpUNUHEHHA 0aHKy Y 3B 53Ky 3 IPUHHSTTAM PilleHHS
TIpO BIIKNHMKAHHSA GaHKIBCHKOI TilleHsii Ta iixsimariro
Oanky QOHIOM rapaHTyBaHHS BKIAAiB (i3UYHHX 0Cib
ITOJJAIOTHCA:

xonis piuienss HanionansHoro Oanky Ykpaiau mpo
BiOKIHKaHHA OaHKIBChKOI JilleH3il Ta JikBimariro
GaHKy;

Komifg  pimmerns QoY TrapaHTyBaHHS BKIAIB
bizuuEuX ocid mpo NpHU3HAYEHHA YIOBHOBAXKEHOI
ocodou Doupy.

SKIo AOKYMEHTH NOJAIOThCS. OCOOHCTO, 3agBHUK
npel’sBIsiE  AOKYMEHT, LI0 BINMOBIAHO OO 3aKOHY
IIOCBiAUyE 0c00Yy.

Y pa3i TON@HHA JIOKYMEHTIB TIPEACTABHUKOM
NOJATKOBO  IIOAA€TBCS  TIPUMIPHMK  OpHIiHamy
(moTapianLilo 3acpimuerla KOMIS) JOKYMeITa, io
MiATBEPIUKYE HOro TOBHOBaXKEHHS (KPIM BUUAKY,
Koiyd  BigoMocri PO HOBHOBIKEHHS — LBOLO
IpeJCTaBHUKAa MICTATECS B COUMHOMY AEpXKaBHOMY
peecTpi  opuAuYHMX  oci®, ¢izmuHMX  ocib-
HiATIPHEMIIIB Ta TPOMaJCEKUX (POPMYBaHBb).

Hnst  wmine mnpoBeleHHs — peecTpaniiimmx — mif
OOKyMEHTOM, IO  3acCBif4y€e  IMMOBHOB@KEHHS
IIpeACTaBHUAKA, € JIOKYMEHT, 1IN0 MiXTBEPIKYE
TIOBHOBAKEHHS 3aKOHHOTO MpeAcTaBHHKa ocobu, abo
HOTaplalbHO IOCBiYeHA JOBIPEHICTE.

9 |Croci6 nomanHs 1. 'V mnamepoBiit ¢opMmi AOKYMEHTH TOHAIOTHCS
JOKYMEHTIB, HEOOXiTHHX |3aIBHUKOM 0COOUCTO ab0 HOINTOBHM BiANpaBIeHHAM.
JUIsL OTPUMaHHS 2. B enekTpoHHil popMi JOKYMEHTH NOAAIOTHCH 3
aAMIIiCTpaTHBIIOT BHKOPUCTaHHAM CAMHOTO MCpPXaBHOTO BCOIoOpTamy
TIOCITyTH eNEKTPOHHUX IOCTYT, & MO0 IOCIYT, HAJaHHA AKUX

3as3HaueHHil BeG-mopran He 3abe3medye, — depes
HIOpTAaIl €JIEKTPOLIIKX cepricin™

10 |IInaTHicTs besoruatso
(6e3o0mnaTHICTE) HaaHHS
aJ(MIHICTPaTHBHOI
IIOCITYTH

11| Ctpox HanaHHA HeprkaBHa peecTpalliss IPOBONUTHCS 3a BiCYTHOCTI
aJMiHICTPaTHUBHOI MiACTaB JUIS  BIAMOBH Yy JepiKaBHil peectpanii
HOCIYTH IIPOTATOM 24 TOIHH IIICIS HaIXOIDKEHHS JOKYMEHTIB,

KpIM BUIXITHHX Ta CBITKOBHX IHIB
12 {Ilepenik nigcraB s JoxyMeHTH I0jaHO oco0o00, siIKa He Mac Ha IIe

BIIMOBY Y HepiKaBHil
peecTparii

TIOBHOBaXKEHb;
y CAMHOMY AepKaBHOMY PeECTpi IOpHIMYHEX 0cib,
GBuuHEX 3 0cid — MANPHEMIB TAa rpoMafChKUX




IIpopoBxeHHs nonaTKa

(hopMyBaHb MICTATECS BLIOMOCTI TIPO CYNOBE pillleHHs
1woa0 3ab0pOHH MPOBENSHHA PeecTpaiiinol ail;

JOKYMEHTH IIOJAaHlI [0 HEHAJeXHOIo cy0’eKta
IiepKaBHOI peecTpariii;

MOOAHHSA JOKYMEHTIB abo BIIOMOCTEH,
nepenbaueHUX 3JakoHoM Ykpaisu «IIpo nepxasHy
peecTpallilo IOpUAMYHUX oci0, ¢izuuHMX oci6 -
TANPUHCMITIE Ta TPOMAJICLKHX (OPMYBAILY) I B
TIOBHOMY 00CH31;

NOKYMEHTH cynepedaTs BUMoraMm KoHcTuTywil Ta
3aKOHIB YKpainm;

HEBIATIOBINHICT,  BIIOMOCTEH, 3a3HadeHHX V
NOKyMEHTaX, NOMaHuX M [OEpXKABHOI peecTpalii,
BLIOMOCTSIM, IO MICTATbCS B CAHHOMY AepKaBHOMY
peecTpl  OpHIMYEMX  ocl®, ¢isuuHEX oci6  —
MiANPHEMIIB T& TPOMAACLKHX (OPMYBRIIL WH IITITHX
iH(popMalliHHUX CHCTEMAX, BHKOPUCTAHHA  AKUX
nepegdaveno  JakoHoM  Yipaimy «Ilpo  ugepxavHy
peecTpaliio pUIUIHUX ocib, (IBHIHMX oci6 —
IATIPHEMIIIB Ta TPOMAICHKHX (HOPMYBAHEY

13 |PesynnTaT Hamauasa
aIMiHICTpaTHBHOL
TTOCIYTH

BHeceHHS BIANOBIAHOTO 3amucy g0 ECIHUHOTO
INEeP’KaBHOTC peecTpy HPHAMYHHX o0cif, Qizugamux
OCIO-TIIANIPHEMITIB Ta rpoMaiChKuX GOpPMYBaHb;

IIOBIZIOMIIEHHSI IIPO BIAMOBY B AEPKaBHIN peecTpariii
13 3a3Ha4YEHHSAM BHKIIOYHOTO HEpPEeNKy IifCTaB s
BIZIMOBH.

14| Crrocobu oTpuMasHa
BLAIIOBIA] (pPe3ynbTaTy)

Pesynerati HamaHHA aaMIBICTpPaTHBHOI IOCAYTH ¥y
chepl mepxkaBHOI peecTpauii B enexTpoHHIE dopmi
OIPUIIOJHIOIOTECA Ha MOPTali eTeKTPOHHHX CEpBICiB
Ta JOCTYIHI U5 1X MOUIYKY 32 KOJOM MOCTYIY.

Y pasi BIAMOBH B AepiKaBHi# peecTpalil JOKYMEHTH,
IOMaHl JUIst AepaBHOI peecTpallii, IOBEPTAIOTHCS
(BumaioThCH, HaJICHIIAIOTECS IIOILITOBUM
BIJIIpaBIenIisiM) 3asBHUKY He ITi3Hille HacTYIIHOIO
pobGouoro mHA 3 AHI HAUXOMKEHHS Bif 3asBHUKA
3a51BU TIPO X MOBEpPHEHHS.

* [Micna poonparropanss CIUHOTO JEPKABHOIO BeGIOPTANY ENMEeKTPOHHHUX IOCIYT Ta/abo mopTaLy
ENCKTPOHHHX CepBICiB, sAKki GynyTh 3abe3medyBaTv MOXIHBICTL NIOJAHHS TAKHX JOKYMEHTIB B

eJIeKTPOHHIH dopmi

KepiBHUK anapaty

Biranitt IIAPAH




3ATBEPDKEHO
Posmnopsiuxenns HesyeHKIBCbKOT
patioHHO1 B MicTi KHeBi nepkaBHOI
aaMimicTpali

77 /0 4044 Ne fE5)

IH®OPMAIIIMHA KAPTKA
aAMiHICTPaTHBHOI MOCIYIH 3 ePKaBHOT peecTpauil pilieHHs Npo BiagMiny
pillleHHs! NPO NPUIIHHENHSA IOPHIHYHOT 0CO0H
(xpiM rpomajcekoro GopMyBaHHs Ta peJiriiiHol oprauizamii)

Biagin 3 nuTaHbL AepiKaBHOT peecTpalil I0pHAHYHEX 0¢ib, pi3maHHX 0Ci6-
nianpuemiin [lenternic 1 Daii iB MicTi i

aaMiHieTpanil

(maitvmeryBaiut cy0’ exTa Halatis) a Mo pat MBHOT HOCHYIH 18/a00 LEH [Py el
a/IMIHICTPATHBHMX TOCIYT)

Indopmania npo cyd’exra HagaHHA agMIHICTPATHBHOT OCIYTH
Ta/a00 HeHTPY HANAaHHH AAMIHICTPATHBHHX NOCJYT

HaliveHyBaHHS ueHTpy| Ynpamiainaa (L{eHTp) HamaHHA aaMIHICTPATHBHMX
HajaHHs  aAMiHicTpaTuBHUX |mochyr IllesuyenkiBeskoi pationHol B Micti Kuesi
oCIyr OepyKaBHOI anqMiHicTpauil

1 |MicresHaxopKkeHHs 01054, m. Kuig, Byn. borgana XMensHHLIBKOTO, 24
01054, m. Kuis, 6yneB. Tapaca llleBuenxka, 26/4
011335, M. KuiB, mpocn. bepecreficeknid, 5

2 |Indopmanis mono| Ilorenimox — cybota: 09:00 — 18:00
pexuMy poboTu Henins: suxigHui
(Y 3B’a3Ky 3 BBCACHHAM BOCHHOIO CTaHy B YKpaini, peskum

pobOoTH LEHTPY HalaHHA AaAMIHICTPATMBHHMX TIOCHYL MOXKE
3BMIHIOBATHCH)

3 |Tenedon/daxc (mosimku),|ren.: (044) 202-60-38,

anpeca eJIEKTPOHHO]T (044) 202-60-39

IOLUTH Ta BeO-CcalT e-mail: cnap@shev.kmda.gov.ua
Beb-caliT: kylvenap.gov.ua

HopmaTHBHI aKTH, IKHMH PeriaaMeHTYEThLCS HAJAHHA AAMIHICTPATHBHOT
NOCIyTH

4 |3axoHu Ykpainu 3akoH VYkpainu «[lpo nepxaBHy peecTparlizo
IOpHAMYHNX 0cid, (I3MUHUX OciO-TimnpueMuis Ta
IpoMaachEKuX JOPMYBaHb»

5 |Axru Kabinery MinictpiB | Tlocranosa KaGinety Miuictpis Vkpaind Bix
Yxpaiuu 04.12.2019 Ne 1137 «IIutanns €ouHOrO OepaBHOro




HPOI[OB}KGHHH JOoJaTKa

BeOmopTany eJNEeKTPOHHMX TochHyr Ta Peectpy
anIMIHICTPATHBHUX [TOCIYI»

AKTH IIEHTpaJlbHAX
OpraHiB BUKOHABYOT
Blagy

Hakxaz MinicrepctBa toctunii VYkpaind  Bif
09.02.2016 Ne 359/5 «Ilpo 3arBepixenss Iopsamky
nep:xaBHoi peecTpamlil OPUAWIHMK 0ci0, dizwgHMEX
0C16-IANPHEMIIIB T2 TPOMAACHKHX (OPMYBaHb, IO
e  MaiThb  CTaTycy  HOpMAMYHOL  ocolu»,
sapeccipoBaduil y Midicrepersi wocruuil Vipainu
09.02.2016 2a Ne 200/28330;

Haxkas3 Minicrepcrea roctuuli  Ykpaimm  Bif
23.03.2016 Ne 784/5 «Ilpo zatBepmxenHs Ilopsaxy
(YHKUIOHYBaHHA ITOPTALY eJNeKTPOHHHX CepBiciB
IOPUIHYHUX 0ci0, (i3myHuX ocib-mianpueMiis 'ta
TPOMAZICBKIX (JOPMYBaHb, [0 HE MAKTh CTATYCy
HpUArYHOT ocobu», sapeccrposanuil y Midicrepcersi
rocetuiil Yepatioum 23 03,2016 za Ne 42°//28557

YMOBH OTPpUMAHHS aJAMiHICTPATHBHOI MOCJIYTH

IlincraBa aiis oTpHUMAaHHS
aIMiHICTPATHBHOT
NIOCIIyTH

3BepHEHHS  YIIOBHOB&XKEHOTO
IOpUARIHOT 0co0M (1anl — 3asSBHEK)

TIpeJCTaBHUKA

Buuepnuuii nepenik
JIOKyMEHTIB, HEOOXimHIX
IS OTPUMAHHS
aIMIHICTPATHUBHOT
MOCIYTH

ITpumipauk opurinany (HOTapialbHO 3acBijueHa
KOIIis) pilleHHS YJYacHUKIB OpUAWYHOT ocobu abo
BIATIOBIAHOIO OpraHy IOpUmu4HOi ocobu, a vy
BUIAAKAX, IependayueHuX 3aKOHOM, - pIlIeHHS
BIIIOBIAHOIO HEpP)KaBHOTO OpraHy Wpo BiaMiny
PiIIeHHS TIPO MPUITHHEHHS IOPUIHYHOT 0c00;

IPAMIPHHMK OpuriHany (HOTapiansHO 3acBimdyeHa
KOIlls) MOKyMEHTa, IO 3aCBIiTUYye IIOBHOBAMECHHS
IIPECTaBHEKA 3aCHOBHMKa (YYacHMKA) IOPUOUTHOL
ocobu — y pa3i y4acTi NpejCTABHMKA 3aCHOBHMKA
(yuacHuka) IOpUIHUHOI 0co0K v IpUHHATTI pilleHHs
YIOBHOBAXEHUM OPraHOM YIPaBIiHHA MOPHIAMIHOL
ocobu.

JIKIIO OKYMEHTH MNOAAOTHECS OCOOHMCTO, 3asSBHUK
IpeA’sSBIf€ HOKYMEHT, IO BIAIOBIIHO [0 3aKOHY
moceiuye ocoly. Y pasi nofaHHs NOKYMEHTIB
IPEACTaBHUKOM JIOJATKOBO IIOJAETHCH IMPHMIPHHUK
OpHTiHalmy  (HOTapiabHO  3acBifyeHa  KoImif)
JOKYMEHTa, IO MIATBEPIXKYE HOTO MOBHOBAKEHHS
(xpiM BUMAAKy, KOJH BiZOMOCTI IPO MOBHOBAXKEHHS
OO0  TPENCTABHHMKA MICTATBCS B CIHHHOMY
IEepKaBHOMY DEeCTpl IOPHUAMYHHUX 0cif, disumgnmx




HpO,IIOB)KeHHSI AoJarka

0cif — MANPUEMITIB TA FPOMAIICEKUX OPMYRAHE ).

JAns  npinell  TpoBemeHHS — peecTpaliiHMx il
JIOKYMEHTOM, IO  3acBiluy€  OBHOBAXKEHHSI
IpEeICTaBHHUKA, MOXKe Oy1u:

1) HOTapianbHO MOCRiIYeHA NOBIPEHICTE,

2)  poBipeHicTh, BHOAaHa  BigOOBigHO  moO
38KOHO/[BCTRA THOZEMHOT IePXKARK

9 |Croci6 momanus 1. V mnaneposiii ¢opMi HOKYMEHTH IIOJAIOTHCS
NOKYMEHTIB, HEOOXITHHX |3aABHUKOM ocoburcTo abo [IOIITOBHM
QI OTPHMAaHHS BIATIPaBIICHHSM.
aJlMIHiCTPaTHBHOI 2. B enextponHiif hopMi JOKYMEHTH MIOAAIOTECA 3
IIOCITYyTH BHKOPHUCTaHHM €1uHOoro0 IEPKaBHOTO

BeOLOpTANY eNEKTPOHHHX IOCIYT, & LIONO0 IOCIHYT,
HAZaHHs  SKUX  3a3HauYeHMH  BeOmopTan  He
3abesrieyye, — yepes [I0pTall eNeKTPOHHMX CepBicip*

10 {IDraruicrs bezonmmaTHo
(Oe3orIaTHICTE) HaAAHHS
afAMIiHICTPaTHBHOL
IIOCITYTH

11 |Ctpox Hamanus HepxagHa peecTpallisi IPOBOIUTECS 32 BiCYTHOCTI
aaMiHICTpaTHBHOI TigcTaB ONs BIIMOBH Y JEpKaBHIM peecTparii
TOCIIYTH npotrarom 24 roIKH OiCNII  HAIXOKECHHS

JOKYMEHTIB, KpIM BHXITHUX T4 CBATKOBHX J(HIB
12 |1lepenik miacras ms JloxymMeHTH TofaHo 0co0olo, fAKAa He Mac Ha Ie

BIIMOBH y JIepIKaBHii
peecTpartii

ITOBHOBa)KEHb;

y CIOMHOMY Jep’kaBHOMY peecTpl OpPUIMHHEX
ocib, ¢izudHUX 0ci6 ~ HiIIPHEMIIIB Ta rpOMaACEKHUX
¢dopMyBaHb MICTATBCA BIZOMOCTI Mpo  CyHose
plIIeHHS MO0 3a00pPOHK IPOBEAEHHS peecTpalilinol
AL

JOKyMEHTH IIOJjaHl JI0 HEHaleXHOro cyh’exra
JepKaBHO! peecTpallii; TOJaHHS JOKYMEHTIB abo
Bimomocrel, nependauenux 3akonoMm Ykpaiuu «IIpo
JEepIKaBHY PeecTpallilo IOPUIMYHUX 0cif, (israHmx
0Cib — miAIPHEMIB Ta TPOMAICHKUX (POPMYBaHE» HE
B [IOBHOMY 00cCs3i;

TOKyMEHTH cymepedaTbh BUMoraMm KoHcTtuTyuil Ta
3aKOHIB YKpaiHw;

HEBiIIIOBIIHICTS,  BifOMOCTEH, 3a3HAYEHHX Y
OOKYMEHTaX, HOJaHUX N Iep)kaBHOI peecTpauii,
BIIOMOCTAM, IO MICTATECS B €AHHOMY JepKaBHOMY
peecTpl IOpHAWYHMX ocCib, GisuuHHxX oci6 -




[Tponomxenus JlogaTka

MIATIPHEMIIB Ta MPoMalcbikux GopMyBaHs YM IHIUMX
iHQopMaIlIHHIX cuUCTeMaX, BHKOPHCTaHHS SIKHX
nependayeno 3axkoHoM Ykpaiu «IIpo npepxkaBuHy
peecTpalilo OpHIHYHUX 0ci0, O(iBuYHMX 0c¢i6 -
MIATIPHEMIIB Ta TPOMaIChKUX (HOPMYBaHE

13 {Pe3ynpTaT HagauHs
aIMIHICTPaTHBHOL
MTOCITYI'Y

BHecenns BimmoBimHOro 3amucy Jo CAOUHOrO
UEPMABHOIO peectpy HOPUAMYHMX oci0, (isuunux
0CiO-UIAIPUEMLIB T4 IPOMAJICEKUX (OPMYBaHB;

MOBIACOMIECHHA HPO  BIIMOBY B  JepKaBHiH
peecTpalii i3 3a3Ha4eHHSAM BHKIIOYHOTO IEpesiKy
OiACTAB UIS BIIMORH,

14 |Crrocobu oTpuManHa
RITTIOBITL (Pe3yNBTATY)

PesynetaTv HAAHHA AAMIHICTPATHRHOL TIOCIYIH Y
cdepl mepxaRHOI peecTpalil B eNeKTPoHHIH dopmi
OTIPIUIIOMIICIOTLCS 112 IOPTaJil  eNeKTPOHHIX
CepRICIR ‘Ta AocTyHHL JUist TX  [HOUIYKY 38 KOJLOM
HOCTYILY.

YV  pasi BigMOBH B JIepxaBHIH peecrparmii
JOKYMEHTH, NOJAaHl JNIA [ep)kKaBHOI peecTpauil,
[IOBEPTAOTHCS (BHIaroTECH, HaJ[CHIAIOTECS
HOLITOBUM BIJIIPABICHHAM) 3aj4BHUKY HE Mi3Hille
HACTYIIHOro poGoYoro MHS 3 AHS HAIXOKEHHs Bif
3asiBHEKA 3a4BH IIPO X TIOBEpHEHH.

* Ilicns moonpamiopaHis €OMHOIO JEPKABHOTO BEGIIOPTANY eJICKTPOHHHX IOCHYr Ta/abo mopTany
CIEKTPOHHHX CepBicis, ski OynayTe 3abe3meuyBaTH MOXKIHBICTL NOMAHHS TAKWX JOKYMEHTIB B

ENEeKTPOHHIH popmi

KepiBHuk anapary

Bitamiii LIAPAH




SATBEP/DKEHO
Pozmopsixenns LleBueHKIBCEKOT
pafionnoi B micti Kuesi nepxaBHol
anMiHicTpariii

7’77 F0 AL, Ngff'f)

INIPOPMALIIHHA KAPTKA
aAMIHICTPAaTHBHOI IIOCIYIH 3 IePKABHOT peecTpallil 3MiHH CRJIAXY KoMicii 3
NpUNHHEHHs (KoMicil 3 peopraunizauii, JikBixauwifinoi komicii), romosu komicii
abo JikeigaTopa opraHIHOT 0cO0H
(kpim rpomagcbkoro gopmMyBaHH TA peJiriiinol oprauizamii)

Biin 3 nutanb epxagdoi peecTpamii RPHAHIHEAX 0cif, piznannx ocib-
ninnpuemuis epuenkincnioi pafdonnoi n micti K(nepi acpxannoi
auminicrpaunii
(HaliMeHyBaHHg cy0’€XTa HAlAaHHA aAMIiHICTPATHBHOI HOCIVTH Ta/abo LEHTPY HARAHHS
aIMIHICTPATHBHNX TOCITYT)

Indopmanis npo cy6’exra HaNAHHA AAMIHICTPATHBHOT MOCAYTH
Ta/a00 HEeHTPY HaJaHHA aAMIHICTPATUBHHUX NOCJIYT

HaiiMeHyRanHs - ueHTpy| Ynpasnmiaas (llesTp) HagaHHS aAMiHICTpaTHBHUX
HajgaHHs  aAMIHICTpaTHBHHX [mociyr IlleBuenkiscrkoi paiiommoi B Micri Kuesi
OCTYT Oep KaBHOI amMiHIcTpamil

1 | Micue3HaxomKeHHs 01054, m. Kuis, Byn. bormana XmenbHunekoro, 24
01054, m. KuiB, 6yneB. Tapaca [lleruenka, 26/4
011354, m. Kuis, npocn. Bepecteiicekuii, 5

2 |Iadopmanis wiono| Ilorexainok — cy6ota: 09:00 — 18:00
pexuMy poboTH Henins: uxiguuit
(V 3B’43Ky 3 BRE/IEHHAM BOEHHOIO CTaHy B YKpaiHi, peskum poBoTu
UCHTPY HAJaHHA aAMiHICTPATHBHHX TIOCTYT MOMXE 3MIHIOBATHUCS)
3 |Tenedoun/dakc (morinku),|ten.: (044) 202-60-38,
azmpeca EJIEKTPOHHOT (044) 202-60-39
TIOIITH Ta BeO-caliT e-mail: cnap@shev.kmda.gov.ua
Beb-caiit: kyivenap.gov.ua

HopMaTuBHI aKTH, AKHMH PErjJiaMeHTYEThC HATAHHA aAMIHICTpATHBHOY
OCJaYTH

4 |3axonu Yxpainu 3akoH VYkpaiam «llpo JnepxaBHY peectpailiro
IOPUAUYHEX 0cl0, (I3UUHUX ociO-TiAnpueMIliB Ta
IPOMaJChKUX (POPMYBAHEY

5 |Axru Kabinery Ilocranoa Kabinery MinictpiB VYkpainu Bifg
Minictpis Yxpainu 04.12.2019 Ne 1137 « Ilntanus €QuHOTO AEP)KABHOIO




OpraHiB BUKOHABYO1
BIIaJu

HPOHOB)KCHHH JOOaTKa
BebIOpTaTy eNeKTPOHHHX IIocoyr Ta Peectpy
aIMiHICTPATHBHHX TIOCIYT»
AXTH LIeHTpaTbHUX Haxaz  MinictepcTtBa toctuili  YkpalHu  Bif

09.02.2016 Ne 359/5 «IIpo 3arBepmuenHsa Ilopsaxy
JepXaBHOI peecTpalii XOpUAHYHHX o0cid, (izHuHEx
0¢16 MiaUpHEMIIB TA TPOMAACLKHX (OPMYBAIlL, HIO IIe
MaIOTh CTATyCy IOPHAMIHOL 0COOM», 3apeecTpOBaHMH y
MinicreperBl roctuuii Ykpainm 09.02.2016 3a Ne
200/28330;

Haka3 MinicrepcTBa  IOCTHI  YKpalHH  BiA
23.03.2016 Ne 784/5 «llpo zarBepmxenus Ilopsiaxy
()YHKUIOHYBaHHS THOPTAly eJNeKTPOHHHX CepBiciB
OPUAKMMHHX 0C10, (QIBUYHUX OCIO-MANPHEMITIR Ta
rpoMajcLKuX QopMyBalln, Mo e MAaloTL CTarycy
IOPUAKMYHOT ocoOu», 3apeecTpoBaHuit y MiHicTepcTBi
rocTull Yrpaiuu 23.03.2016 3a Ne 427/28557.

YMOBH OTPpHMAHHS AIMiBICTPATHBHOI MOCIYIH

Ilizcrapa ist OTPUMAHHS
a/IMIHICTPaTHBHOT
MIOCIYTH

3BepHeHHS YIIOBHOBaXEHOTO
1opunu4Hoi ocodu (Iani — 3asBHUK)

MpeJcTaBHHUKA

Buuepnuuit nmepemik
JOKYMEHTIB, HEOOXITHUX
I OTPHUMAaHHS
agMiHICTPaTHBHOL
HOCIYTH

ITpumipaux opurisany (HOTapialnbHO 3acBimdeHa
KOIifA) pillleHHS YYACHHKIB IOPHIHYIHOI ocobum abo
BIIMIOBIIHOTO OpraHy IOpHUAWMYHOI ocobH, a vy
BHIIA[KaX, IepelbauyeHHX 3aKOHOM, — pillleHHA
BIJIIIOBITHOTO AEPKABHOTO OPraHy Ipo 3MiHM;

OpUMIPHUK oOpuriHamy (HOTapiaJpHO 3acBifueHa
KOIifA) MJOKYMEHTa, WO 3acBiAYye IOBHOBaXKEHHS
[PEACTABHHKA 3aCHOBHHKA (y4acHHKa) IOPHIATHOL
ocobu — y pa3i ydacTi IpeACcTaBHHMKA 3aCHOBHHKA
(yuacHHKA) rOpUIHIHOT 0cO0H Yy IPUHHATTI pilIEHHS
YIOBHOBKEHUM OpPraHOM YIIPaBIiHHS IOPHIWYHOL
oco0m.

Axmio JOKYyMEHTH IOJAKTECA OCOOUCTO, 3aMBHHK
e’ ABIE AOKYMEHT, IO BIANOBIZHO 0 3aKOHY
ocBiggye ocoby.

Y pasi TDoNaHHS HOOKYMEHTIB IIPEACTABHHUKOM
JOJIaTKOBO  IONAEThCS  IPUMIPHHK  OpHTIHAIY
(HoTapialbHO 3acBiMYeHA KOMis) MJOKYMEHTd, IO
IATBEPIKye MOro ITOBHOBaXKeHHA (KpIM BHIIAJKY,
KOJM  BIZIOMOCTI NP0  NOBHOBAXKEHHS  I[BOIO
IIpEICTaBHUKA MICTATECA B CIUHOMY HAepKaBHOMY




Hp OIOBXKCHHA JOJaTKa

peecTpl  IOpHIMYIHMX  oci0, ¢izmunux ocid -
M ANPHEMIEB Ta IPOMaACHEKHX (POPMYBaHb).

Jns  uimeft  mpoBeAeHHS — peecTpauniHMX  Iid
JOKYMEHTOM, IO  3acBifuye€  IIOBHOBa)KEHHS
IIpeicTaBHEKA, MOXKe OyTH:

1) HOTapiaabHO TIOCBIYEHA TOBIPEHICTE;

2) MOBIPEHICTD, BUJAHY BIJIOBIIIIO o
3aKOHOJIaBCTBA 1HO3eMHOI JepKaBH

9 |Cnocib nonanas 1. V nanepoBili ¢opMi JOKYMEHTH IIOAAIOTHCH
JOKYMEHTIB, HEOOXiHUX |3agBHHKOM 0coOucTO ab0 MOINTOBMM BiAIPABICHHSIM.
I1s1 OTPUMAaHHS 2. B enexTpoHHIH GOpMi HOKYMEHTH ITOJIalOTECA 3
aMiHICTPATHRHOT BUKOPUCTAHHAM COMHOrO MOep)KaBHOro Bedmopramy
MOCITYTH @IIEKTPOHHHUX TOCIYT, a MO0 TOCTYT, HaAIs SIKAX

3a3HaucHuE sebuopran He sabesicuye, —yepes Hop radl
EIeKTPOHHUX cepBiciB™®

10 |IInaTHicTh Bbezonnatuo
(GezomnaTHICTh) HagaHHI
a[MiHICTpaTHBHOT
HOCITyTH

11 |Ctpox HapaHHS HepixaBHa peecTpallis IPOBOAUTECH 32 BIACYTHOCTI
aIMIHICTpaTHBHOT IifcTaB Juid  BIIMOBM y OEepXaBHIH peecrpanii
IIOCIYTH OpOTAroM 24 romdH MICHI HaAXOMIKECHHS NOKYMEHTIB,

KpiM BHUXITHUX Ta CBATKOBHX IHiB.
12 |Uepenik migctas mns JHokyMmeHTH mojaHo 0coboio, AKa He Mac Ha Ile

BIIMOBH y HepKaBHi
peecTparii

IIOBHOB&XEHb,

y CAUHOMY AepXABHOMY PEEeCTpl IOPHIUIHHX 0Ci0,
¢isuuHuX oci0 — migTpHEMIB Ta T'POMAXCBKHX
¢$hopMyBaHb MICTATECS BiJOMOCTI PO CYJOBE PlIllCHHS
00 3a00POHU IPOBEIAECHHS PEeECTPALIHOL [iT;

JOKYMEHTH TOJali [0 Ieane)knoro cyd’ckra
Tep KaBHOI peecTparil;

IIOJaHHS JOKYMEHTIB abo BIAOMOCTENA,
nepenbagennx 3akoHoM Ykpainu «IIpo nepixaBHY
peecTpanio IOpHAHYHHX ocib, ¢iuuHNX ocié —
IMiATPHEMINE Ta TIPOMaAChKEX (OPMYBAHE» HE B
NIOBHOMY 00Cs31;

IIOKYMEHTH cynepedars BUMoram KoncTuTymil Ta
3aKOHIB YKpainu;

HEBIANOBIAHICT,  BiZOMOCTEH,  3a3HaYeHUX ¥
JOKYMEHTax, IOJaHWX MUl IepiKaBHOI peecTparlli,
BIIOMOCTSM, IO MICTATECA B €AMHOMY AepPKaBHOMY




HpO,I[OB}KeHHH JOomatTKa

peecTpl OpuAMYHMX  oci®, @ismyHMX ocid -
NIATNPUEMIIIB Ta TPOMAACBKUX (POPMYBaHb UM iHIIIUX
iHbopMaIifiHMX ~ cHCTeMaX, BHUKOPHUCTAHHSA  SKUX
nepenbadeno 3akoHoM VYkpaiHH «IIpo nmepxaBHy
peecTpaliio OpRIMYEMX 0cib, ¢i3puEux o0cid -
I AIPUEMITIB Ta TPOMAICEKHX (POPMYBAHbY.

13 |Pe3ynprat HamaHH]
aIMIHICTPATHUBHOL
[IOCITYTH

14 |Cmocobu oTpuMaHHs
RIJIOBIAL (pesynLTaTy)

BuecenHs BIANOBIAHOrO 3amucy Ao EIMHOTO
IepXKaBHOI'O peecTpy OPHAMYHUX 0cib, o¢i3mynmx
OCiO-TANPHEMIIB Ta TPOMACEKUX (OPMyBaHb;

HOBINOMJIEHHS NP0  BIAMOBY B  JICPIKaBHIH
peecTpaiii 13 3a3HAYEHHAM BMIKIIFOYHOTO TIEPETiKy
HiCTaB A BiIMOBH.

Pesynerarty HanasHA aIMidHIlCTpaTURHO! TOCHYLH Y
cepi meprkanmioi peccerpariii B enexTpouil opmi
OIPHIIOJHIOIOTECA 114 MOPTAJI €NeKTPOLLIUX CepBiciB
Ta JOCTYIHI ISt X MOIIYKY 32 KOZOM HOCTYIY.

V pasi BitMOBH B AepikaBHIH peecTpalil JOKyMeHTH,
NOJaHl I JepXaBHOI peecTpallii, IIOBEPTAOTHCS
(BHzAIOTHCH, HA/ICHIIAIOTHCH [IOIITOBUM
BIATIPaBIeHHAM) 3asSBHUKY He Ii3HIIIE HACTYIIHOIO
po6odoro IHS 3 JHS HAXXOKESHHS Bi)l 3asBHHKA 3aABH
IIPO 1X TIOBEPHEHHA.

* Tlicna moompamuropanss CAUMHOTO ACPKABHOIO BeGIOpTATY €NEKTPOHRHX NOCHYT Ta/abo mopTamy
eJIEKTPOHHHMX CEpBICIB, AKi OymyTh 3abe3meuyBaTH MOMIHMBICTE TOJAHHSA TAKHX JIOKYMEHTIB B

€JIEKTPOHHIH opmi;

KepiBHuK anapary

Birami# [TAPAH



SATBEPI’KEHO
Poznopsamxenns [1lesueHKIBCEKOT
paifonnol B micTi Kuesi gepixasHol
aIMIHICTpaIlil

TE 1O ZEYG N fBY5)

THO®OPMAIINMHA KAPTKA

AAMIHICTPATHBHON IOC/IYTH 3 JepaKABHOI peccTpauii IPHNMHERHS OPHAHYHOT 0c06H
B pesyJib ra i i aiksiganii (xpim rpomajgeskoro popmysannd ta pedniriiinoy

oprasizamii)

Binain 3 nuTanb Aep:KaBHOT peecTpauil OPUAMYHHEX 0cif, GisHIHHX 0ci6-
mignpuemuis [lleByenkiBenkoi pafionnoi B micti Kuepi nepsasnoi anvinicrpanii

(HafivenyBsasHs cy6’ekTa HaNAHIIT AAMINICTPATHRIOL TOCAYTH Ta/a60 [CHTPY HAAHHS

aIMiHICTPaTHBHUX IIOCIYT)

Tudgopmanis upo cy6’exra gaganust aaminicrpa rupuol nocIyry
Ta/a00 HeNTPY HANAHHA ANMIHICTPATHBHAX HOCIYT

Haiimenysanns

LEHTPY

HaJaHHsA aIMIHICTpaTHBHUX

TIOCTYT

Yrpasninna (LleHTp) HaJaHHS aIMIHICTPATHBHMX MOCHYT
IlesyenkiBepkoi padtonnol B wicti Kuesi gepikaBHOI
aaMiHicTpauii

I |MicoesHaxomKeHHS

01054, m. Kuis, Byn. Bornana Xmensuunskoro, 24
01054, m. Kuis, 6ynes. Tapaca llleryenxa, 26/4
01135, m. Kuie, npocn. Bepecreiichkuit, 35

2 |Indopmanis
pexumy poboTu

00

[Torenimox — cy6oTa: 09:00 — 18:00

Henins: Buxigamii

(V 38’s13Ky.3 BBEJEHHAM BOCHHOIO CTaHy B YKpaiHi, pexcuM po6oTu LeHTpy
HaJaHHA aMIHICTPATHBHHX AOCIYT MOXKE 3MIHIOBATHCA)

3 |Tenaedon/daxc
(noBinkm),

BeO-caliT

agpeca

ENEeKTPOHHO!I TOIUTH Ta

ten.: (044) 202-60-38,
(044) 202-60-39
e-mail: cnap(@shev.kmda.gov.ua

BeO-caiiT: kyivenap.gov.ua

HopmaTusHi akTH, IKHMH perIaMeHTYeThCH HajaHHl ajMinicTpaTupiol mocayrn

4 |3axonu Ykpainu

3axon Yxpainu «[Ipo AepikaBHy peecTpailiio IOpUIMYHIX
ocib, QismMHMX  OCIO-MIANPUEMIIB T4  IPOMAICHKUX
(bopMyBaHbY

5 |Axtum Kabinery

MinicTpiB Ykpainu

[MTocranosa Kabinery Minictpis Vkpainu six 04.12.2019
Ne 1137 « Iluramms €auHOrO JepXkaBHOrO BeGIOpTAly
CIIEKTPOHHHX TOCHyr Ta Peectpy ajMiHICTpaTHBHMX
TIOCITY T

6 | AXTH HeHTpalbHUX

BIIaJIH

OpraHiB BUKOHABYOT

Hakas MinictepcTBa roctuiii Ykpainu Bim 18.11.2016
Ne 3268/5 «llpo 3arBepmkeHHs (opMm 3a1B y cdepi
ACPXKaBHOI peecTpalil FOPHIMYHHUX OCi6, ¢isnyHuEX o0ci6-
THAIPUEMLIIB Ta rpOMaAChKUX GopMyBaHbY,
3apeecTpoBanuit y  MinmicTepcTsl  roctunii  Yxpainu




HpOﬂOB}KeHHH JoJarka

18.11.2016 3a No 1500/29630;

Hakaz MinictepeTra roctuil Yipaiau Big 09.02.2016 Ne
359/5 «IIpo 3atBepmienus [lopsaxy mepkaBHOI peecTparlii
IOpUAMYHEX  0ci0,  QiswyHHX  Ocib-TimIpHeEMIIB  Ta
rpoMaZcbkuX (popMyBaHb, IO HE MaOTh CTATyCy
IOpUIMYHOl  ocobuy», 3apeecTpoBaHmMit y MiHicTepceTBi
roctunii Yxpaiau 09.02.2016 3a Ne 200/28330;

HaKas Midicrepersa oeruiil YKpainu sig 23.03.2016 No
784/5 «Ilpo 3arBepmienus Ilopsaxy GYHKIiOHYBaHHSA
NOPTALy eNeKTPOHHUX CEpBICIB IOPHIWYHUX 0¢i0, (QizuuHuX
OCIO-TIIIIPHEMITIB Ta TPOMAICHKHX (HOpMYyBaHb, IO HE
MaloTh CTaTycy IOPHAMYHOI 0co0M», 3apeecTpoBaHHit Yy
MinicTepcTsi ocThmil Yipainu 23.03.2016 3a Ne 427/28557.

YMOBU OTPMMAHHA AAMIHICTPATARHOT HOCIY A

[lincrasa g
OTPHMAIIITST
a/AMIHICTPaTHBHOI
MOCITYTH

3REPHEHHS ronosd  komicii 3 mpunuieuus, ado
JIKBiaTopa, ad0o YIoBIoBwKenol ocobu (nani  3asBiHK)

Buuepnnuii nepemik
JIOKYMEHTIB, HeoOX1 THHX
I OTPUMAHHS
aJMIHICTPaTHBHOL
HOCITYTH

1. HOns pepxaBHOI peecTpailii NPHUIHHEHHS OPHIANUHOL
ocobu B pesynerari If miksimanii (kpiM Micmerol pamm,
BAKOHABYOI'0 KOMITETY MICUEBOI Pajili, BHKOHABIOI'O OpTaHy
MicHeBOT pajy) NOAar0ThC:

3as5Ba IIPO JEPXKaBHY PEECTPaLilo IPUIMHEHHS IOPHIHIHOT
ocobu B pe3ynmbTaTi 11 JikBlaanil;

JIOBiZ{Ka apXiBHOI YCTAHOBH IIPO IPUIHATTSI NOKYMEHTIB,
IO BIAMNOBIZHO [0 3aKOHY IiIUISTatOTh JOBIOCTPOKOBOMY
30epiraHHIO.

2. Jns pmepokaBHO! peecTpallii NPHIIMHEHHS OPHIMYHOT
ocobu — MicieBoi pamW, BUKOHABYOTO KOMITETY Micuesol
pajM, BUKOHABYOTO Opravy MicleBol pajgu HOHAacThbCs 3as1Ba
Npo AeplKaBHY peecTpallifo TIpHIIMHEHHS OPHIHYHOI ocodu
B pe3ynLTaTi 11 Jiksigarii.

3. Jlng pepkaBHOI peectpauii IpuUIMHeHHsS OaHKY ¥y
3B’A3KYy 3 HIPUHAHATTSIM  PINICHHS @PO  BiIKIHKAMI
OaHKIBCEKOT JlileHsil Ta JixBimamio 6aHMKy mOHaeTHCA
pimenHs QOoHLY rapaHTyBaHHS BKNIAiB (i3HYHHX ocif mpo
3aTBEPIPKEHHA 3BITY IIPO 3aBepLIeHH JTiKBIAaLii GanKy.

KO  TOKYMEHTH MOJAIOTBECH  OCOOHMCTO,  3afBHUK
Ipel’ sB)se JOKYMEHT, IO BiJIIOBIHO O 3aKOHY HOCBimuye
ocody.

VY pasi nomaHHA DOKYMEHTIB IPEACTaBHUKOM JOLATKOBO
HOAA€ThCA NPUMIPHUK OpUriHaNny (HOTapialbHO 3acBigveHa
KOIiA) TOKYMEHTd, I0 MiATBEPIKYE HOTO MOBHOBAKEHHS
(kpiM BHIAOKY, KONH BIIOMOCTI IIPO MOBHOB&XKEHHS LBOTO
IIPeACTaBHUKA MICTATBCS B C€IMHOMY AEp)KaBHOMY peecTpi




HpO,KOB)KeHHH JoJaTKa

JIOpHAMYHEX  oci®, (i3muHMX oci0 - migmpHeMIiB Ta
IrpPOManChEKHX HOPMYBEHD ).

Ans wineidl npoBeleHHA peecTparifuux Al JOKYMEHTOM,
110 3aCBIAYy€ MOBHOBAXKEHHS NPEACTaBHUKA, MOXeE Oy TH:

1) HOTapianbHO MOCBiAYEHA JOBIPEHICTS,

2) noBipeHicth, BHAAaHA BIAMOBIIHO MO 33KOHOJABCTEA
1HO3EeMHOI IepIKaBH.

9 |Cunocib noganus 1. ¥V maneposiif popMi JIOKYMEHTH IIOAAIOTHECA 3aIBHUKOM
JOKYMEHTIB, HEOOXiqHUX |0c0o6uCcTO 260 MOITOBUM BiATPABICHHAM.
IUTSL OTpUMAaHHS 2. B enexkTtpoHHi#i QopMi HOKYMEHTH IIOHAIOTHCA 3
a/IMIHICTPaTHBHOL BHUKOPHCTaHHAM  €IUHOrO  OepikaBHOTO  BeGmopraity
[OCTIYFH CJIeKITPOHHMX TIOCHYL, & INOJO IOCHYT, HANAHHI SKHX
3a3HadyeHunyi BeOIoOpTanm He 3a0esrieuye, — dYepe3 MOPTal
eNeKTPOHHUX CepBicip™®
O [[[naTHICTE bezomnario
(berommaTIIicTn)
HaJaHHA
aJIMIHICTPATHBHOI
HIOCITYTH
11 |Ctpox HagaHHA JepkaBHa peecTpallil IPOBONMTECI 34 BIACYTHOCTI
afMIHICTPaTHBHOI IiJcTaB JJIg BIAMOBH ¥ AepKaBHIN peectpanii npotaroM 24
HOCITYTH TOAMH IICJIA HAaIXOIKEHHS NOKYMEHTIB, KpiM BUXiZHHX Ta
CBITKOBHX IHIB
12 {Ilepenik miacTas ais JokymeHTH mozado 0c¢oboio,

BIZIMOBH Y Aep KaBHi
peecTpanii

dKa HE Mae Ha Ige
[TOBHOBAKEHb;

y CAMHOMY [epXaBHOMY peecTpl MOpHAMYHHX oci0,
¢isugHEX 0ci6 — MmiyNpHEMIIB Ta rPOMAICEKUX (OpPMyBaHb
MICTATBCS BiZIOMOCTI IIPO CYIOBE pillieHHs woao 3a6opoHu
IIPOBEACHHA peecTpauifinoi aif;

JDOKYMEHTH TI0aHl 0 HEHANEeXHOTo Cy0’eKTa Iep»KaBHOT
peecTpariii;

IOfaHHA JOKYMEHTIB abo BimoMmocTed, uepenbaueHux
3axoHOM Ykpainu «IIpo mep:kaBHy peecTpaliio IpHINIHEX
oci6, o¢isumgHEX o0ci6 — TiATpHEMIIB Ta TPOMAACHKHX
GopMyRaHb» HE B MOBHOMY 00CH31;

MOKYMEHTH Cyrepedarb BUMoraM KOHCTHTYIIT Ta 3aKOHIB
Ykpainu;

HEBINNOBIAHICTE BiZOMOCTEH, 3a3HAYEHHX Y 3asBi Ipo
IepXXaBHY DEECTpallifo, BIOMOCTAM, 3a3HAYEHUM Yy
NOKYMEHTaX, IIOJAHWX Iy [depikaBHOI peecTpanii, abo
BIZOMOCTAM, IO MiCTATECSA B €AUHOMY JEPKABHOMY PeecTpi
OPHAWYHEX  ocib, ¢isugnux oci6 - migmpuemuiz Ta
IpOMafCEKUX  (GOpMyBaHb UM IHIUKMX iH(OpMariiHux
CHCTEMaX, BHUKODHCTaHHS SKUX TIepenbavyeHo 3aKOHOM




HpO,E[OB)KeHHSI JoOatkKa

Yikpainu «IIpo nepxaBHy peecTpaililo IOpHAMYHHX OCi6,
QizuaAMX  oci6 -  mignpEeMuiB  Ta TPOMAJICLKIX
bopMyBaHL»;

HERIANOBIAHICTE BiOMOCTell, 3a3HAUEHUX Y JOKYMEHTax,
NOAZHHX IS JEepKaBHOI peecTpauii, BIZOMOCTAM, IO
MICTATECE B CAMHOMY HASpPXKaBHOMY PEECTpi FOPHMIAHYHHX
ocib, ¢izuuEEMX ocid — migupueMIiB Ta TIpoMamCHKHX
dbopmybann  wx  iHmmX  iHQopMauiMHEX — cHCTeMax,
BHKOPHCTANII AKHX Tepedaueno JaxonoM Ykpaiuum «IIpo
Jep:KaBHy peecTpauiro IOpUIUYHUX 0c¢if, (izHyHMX ocif —
MIATPHEMIIB Ta IPOMaICEKUX (DOPMYBAHD;

HOKyMEHTH mJs JepXaBHOI peecTpanii NpHIMHEHHS
IOPHIMYHOI 0cobH IoAaHi: paHillie CTPOKY, BCTAHOBISHOTO
3axoriom Yxpaim «IIpo KepikaBily peecTpallilo IOpHIHTITHX
0cif, OIBWYHEX 0c10 — [ANPUEMIHB T4 I'POMAICEKHX
hopMyBaIILY;

OO0 I0PMAKMYLOT 0CO0U, 1O HIPULIMHIETHEC B PE3YIILTATI
il nmikBigamii Ta € 3aCHOBHHKOM (YY4CHHMKOM) iHIIMX
IOPUAHYIHAX  0ci® Ta/abo Mae HesakpuTi BimoKpemieHi
MiZpo3Aing, Ta/ab0 € 3aCHOBHHKOM TPETEHCHKOTO CYLY;

MO0 AaKIiOHEPHOI'O TOBAPHCTBA, CTOCOBHO  SIKOTO
HaJiMIIIH  BiZOMOCTI MpO  HagBHICTE  HECKacOBAHOI
peecTpaiii BUITYCKY akIfii;

IOZO IOPUAMYHOI 0CoOKM — eMiTeHTa I[HHWX [alepis,
CTOCOBHO sKOI HaAlfIINM BIiZOMOCTI IIpC HAasBHICTD
HECKACOBAHMX BHITYCKIB IIHHHX Harepis;

IIOAO FOPHANYHOL 0coOH, 10 JHKBIAYETECH, CTOCOBHO SKOT
Halifmm BimoMocti mpo HasgBHIiCTE 3a60proBaHOCTI i3
CILTaTH IOAATKIB 1 300piB Ta/abo HasBHiCTH 3a6oproBanocTi
i3 cHopatd €OMHOTO BHECKY HA 3aralbHOOO0B S3KOBE
JiepXKaBHE ColliallbHe CTpaxyBaHHA, KpiM OaHKIB, CTOCOBHO
AKUX TIpoleAypa iKBigauii 3MiACHIOETHCS BIAIOBIIHO HO
3axony VYkpaimm «[Ipo cucreMy rapaHTysdHHS BKIanis
bi3uIHUX 0CiOx»;

OO0 FOPUIWYHOI oco0H, CTOCOBHO gKOI Hajiimuim
BiloMOCTI PO HasBHiCTL 3aboprosaHocTi i3 CINaTH
CTpaxoBHX KowTie no IleHciiiHoro ¢ouny Vxpainu ta
(QOHJIIB coLiaNbHOrO CTPaxyBaHHs;

MO0 IOPHAHYHO! 0COo0H, CTOCOBHO £KOI HamiWIIIH
BilOMOCTI NP0 BIAKPUTE BHKOHABYE IPOBAKCHHS, W00
IOPHANYHOI 0COOH, CTOCOBHO AKOI BIIKPHTO NPOBaIKEHHS Y
ClipaBi po GaHKPYTCTRO.

13

Pezynrrar Hamanas
amgMiHiCTpaTHBHOL
MIOCITYTH

Brecenns BinnmosigHoro 3anucy no €xuHoro Jlep>KaBHOTO
PEECTPY IOPHANYHHUX 0cid, bI3UYHEX ociO-IigmpHeMuiB Ta
TPOMAYICBKUX (POPMYBAHB;

HOBIZOMJIEHHS IIPO BIIMOBY B [epaBHiil peectpamii i3




IIpomoBxeHHS BOAATKA

3a3HAYEHHsIM BUKIIOYHOT'O ITEPEITiKy MiICTaB AJIs BiIMOBY.

14

Criocobu oTpuMaHHS
BIATOBIN] (pe3ynbTaTy)

Pesynbraté HajaHHS ajgMiHICTpaTHBHOI MOCIHYyru y cdepi
JepKaBHOT peecTpauii B eNeKTPOHHIN dopmi
OUPHIFOAHIOIOTECS Ha IIOpTaji eleKTpOHHUX CepBiciB Ta
IOOCTYIIHI AJIst X IOIIYKY 3a KOJIOM JOCTYILY.

Y pasi BIAMOBM B JepiKkaBHIM peecTpallii JOKYMEHTH,
MOJaHl  OIL  JepikaBHOI  peecTparlii, MTOBEPTAIOTLCS
(BUZAIOTBCS, HAJCHIAIOTBCS IIOIITOBHM BiAPABICHHAM)
3a4BHHKY He Ii3HiIle HacTymHOro pofodoro AmEa 3 AHg
HaJIXOJKEHHA B 3aBHHKA 3asiBH IO X MOBEPHEHHS,

* liens poompanrosanHa CIHHOTO AEPKABHOIO BeOIOpTAly eIeKTPOHHMX IOCHYT Ta/aGo rnoprany
CIEKTPOHHHX CepBiciB, sxi OyayTe 3abeslieuyBaTM MONIMBICTE IIONAHHS TAKWX JOKYMEHTIB B
eNeKTpoHHil Gopmi

Kepisuuk anapary

Biranii LLAPAH




3ATBEPXXEHO
Posnopsmxenss [LleBuenkiBebkoi
paiiorHoi1 B MicTi Kuesi nepxasnol
anMiHicTpail

THO®OPMAIIIMHA KAPTKA

aAMIHICTPATHBHOT MOCYTH 3 AePIKABHOT peecTpanii IPHIMHEHHS I0PHITIHOT 0cO6H

B pesyinrari i peopraunisaniy

(xpim rpomaacbxoro dopmyBaHus peniriitnol opranizaii)

Biaaia 3 nuTane gepkaBHoOI peecTpauil OPHANYHEX 0¢i6, PisHUYHAX 0¢i6-
nigopuemuis llesuenkiBenbkoi paiiounol B micti Knepi nepscapuoi agminicrpanii

(naliMenyBanHs cy0’eKTa HafaHHs aMiHICTpaTHBHOT IOCIYTH Ta/ato LEUTPY 1aIaITHS

aIMIHICTPATHBHEX IIOCIYT)

Tadopmanis upo cy6’exra vaganus aminlc rpaTHBHOT HOCHYIH
Ta/200 WERTPY HANAHH A/ (MIHICTPATABHAX NOCITyT

Ynpasninua (LleHTp) HagadHs aJMiHICTPATHBHUX MOCIYT

Haiimenysanus LEHTPY
Hajlauus  anMiHicTpatHBHEX |IIleBuenkiBenkoi pafosnoi B micti Kuesi JlepXKaBHOT
IIOCTYT aaMiHicTpamii
1 |Micue3HaxopKeHHS 01054, m. Kuis, Byn. Bornana Xmensaumsxoro, 24
01054, M. Kuis, 6yaes. Tapaca Illeryenka, 26/4
01135, m. Kuig, npocn. Bepecreiicrkuii, 5
2 |lndopmaris mopo| lloneninox — cy6ota: 09:00 — 18:00

pexumy poboTH

Henins: suxinuuit
(Y 3B’53Ky 3 BREJICHHAM BOCHHOIO CTaHy B YkpaiHi, pesxum poGOTH HeHTpy
Ha[IaHHJ a[MIHICTPATHBHHX IOCITYT MOYe 3MIHIOBATHCS)

Tenedon/daxc
(moBimKH),

BeO-caiT

agpeca

EIEKTPOHHO] TIOIUTH T4

ten.: (044) 202-60-38,

(044} 202-60-39
e-mail: cnap@shev.kmda.gov.ua
BeO-caifr: kyivenap.gov.ua

HopmaTHBni 8KTH, AKHMH PErIaMeHTyEThesl HalaHHS AAMIHICTPATHBHOL IOCIYTH

4

3aKoHH YKpalHu

3axon Ykpaiau «[Ipo IepxaBHY peecTpanilo IOPUIMYHUX
ocib, iswyHuMX oci6-miANUpHEMIIB Ta TIPOMAaICHKUX
(GopMyBaHby

Axru Kabinery

Minictpis Ykpainu

Iocranosa Kabinery Minictpis Vkpaisu Bing 04.12.2019
Ne 1137 « Tluranas €xmHOro IepXKaBHOrO BeGIOPTAIY

CIEKTPOHHUX TOCHYr Ta PeecTpy aIMIHICTPATHBHHX
TIOCITTYT

BIIA&H

AKTH LEeHTpaTBHUX
OpraHiB BUKOHABYOT

Haxas MiHicTepcTBa rocTuiiii Ykpainm sixg 18.11.2016
Ne 3268/5 «Ilpo sarBepmkenHs QopM 3asB y cdepi
Aep>xaBHOI peecTpalll IOPUAMYHMX 0ciO, GizsMyHuxX oci6-
MATIPUEMILIIB Ta rPOMaIChKHUX PopMYyBaHBY,
3apeecTpoBaHuil  y  MinicrepetBi  loctHmii  Vkpaiam




Hp OOOBXMKCHHA JoOarKa

18.11.2016 3a Ne 1500/29630;

Haxka3z MiHicTepcTra rocTuiil Yxkpalum Big 09.02.2016 Ne
359/5 «IIpo zarBepmkenns [lopsaxy meprkaBHOI peecTpanii
IOPUIMYHUX  0ci0, ¢i3uyHuX  ocCiO-mignmpHeMuis  Ta
IpOMajcekux  GopMyBaHb, IO HE MaiOThb CTATyCy
IOpHAHYHOI  0ocobu», 3apeectpoBaHM# y MiHicTepeTsi
rocTulil Yxpainu 09.02.2016 3a Ne 200/28330;

Haka3z Minictepersa rooTHI Ykpainu sig 23.03.2016 Ne
784/5 «IIpo 3arBepmxenns Ilopsakxy (ysKuioHyBaHHS
TIOPTAIy €IEKTPOHHHX CEPBICIB IOPHANYHMX 0CI0, QisHaHHX
OCiO-TiANIpHEMIIB Ta I'POMAACLKHX (OPMYBaHb, IO HE
MAIOTh CTAaTyCy OPHAWTIHOL 0CO0W», 3apeecTpoBaHuil y
MinictepeTsi roctunii Yipaiuu 23.03.2016 3a Ne 427/28557.

TPHMAHHA 2IMIHICTPATHBHOT MOCTYTH

YmoBH 0
[igcerasa jus
OTPHMAHIIN
aIMiHICTPATHUBHOI
TIOCITYTH

JRepHEHH TOMORH  KOMICIT R [PUOHHCHHT, abo
nikpigaTopa, a6o yronrobaxerol ocobw (mami  3aaBIHK)

Buuepnnuii mepenik
JOKYMEHTIB, HEOOX1JHHX
I OTPHMAHHS
aAMIHICTPaTHBHOI
TIOCITyTH

3asgBa Npo Jiep>KaBHY PeecTpaliio IPUIHHEHHS FOPHIHYHO]
0co0H B pe3ynbTati if peopramizarnii;

IpumMipHEK opuriHany (HoTapialbHO 3aCBifueHa KoImif)
PO3MOMINEYOro GanaHcy — y pasi NpUNMHEHHS FOPHUIUYHOT
oco0M B pe3yNbTaTi IOIITY;

IPEMIPHHMK OpHIiHaly (HOTapianbHO 3acBiIdeHa KoIlis)
IEpElaBalbHOr0 aKTa — y pasl HNPpUINHHEHHS IOPHAHYHOI
ocobu B pe3ynbTaTi IepeTBOPEHHS, 3NUTTI ab0 MPUEIHAHHS,

JOBiIKa  apXiBHOI  YCTaHOBH  LIOAO  NPMHHATTA
IIPAaBOHACTYIIHUKOM HOKYMEHTIB, IO BiJTIOBIJHO M0 3aKOHY
MIAATalOTh  DOBIOCTPOKOBOMY 30cpirammio, - y pasi
IPUIMHEHHs IOpHANYHOI ocoOM B pesynprari mominy abo
3JIHTTS;

HOBiAKA  IOPHAMULOT 0cOBH - NPABOHACTYIINNKA PO
IPUAHATTA  JOKYMEHTIB, IO BIANOBIXHO DO 3aKOHY
IIIIAraloTh  JOBrOCTPOKOBOMY 36epiramuro, - y pasi

IPUIMTHHEHHS] FOPUIATHOI 0COOH B PE3YNbTATI IPHETHAHHS;

NOKyMEHTH [ JepXKaBHOI peecTpalii  CTBOPEHHS
FOPHANYHO] 0coOH, BU3HaYeH] YaCTHMHOIO MepIrow crtarti 17
3axoHy Ykpainu «IIpo gepikaBHY peecTpalliio IOpHIHIHIX
oci6, ¢iswyaMx oci6 — miampHeMuiB Ta TPOMAaICHEKHX
(GopmyBaHE», — y pasi NpHUIHMHEHHS IOPHIMYHOI 0cOOH B
PE3YNBTATI IIEPETBOPEHHS,

JOKYMEeHTH 1JIs JlepKaBHOI peecTpauii 3MiH 10 BimoMocTel
Ipo IOpUAW4YHy ocofy, W0 MICTATECE B CIHUHOMY
JCpXABHOMY PpeecTpl IOpPUIAMYHHX 0cib, ¢pizuunmx ocib —
MANPHEMIIB Ta TPOMAACEKUX (OPMyBaHb, BH3HAYEHi




[TpomoB:keHHs JogaTKa

JacCTHHOIO veTBepToro crarrTi 17 3axonmy VYkpaimm «Ilpo
TePXaBHY PEECTpallilo IOPHANIHHUX 0cib, (Qisuumux oci® —
IANPUEMIIB Ta TPOMAafCBKUX (OpMyBaHb», — y pasi
IPHITHHEHHS IOPUANYHOL 0cOOH B pe3yNbTaTi IPHENHAHHS

posnopsamxenns Hanionansrol xomicil 3 NiHHMX mamepis
Ta (OHNOBOIO PHHKY IIPO aHYJIOBAHHS CBIZOUTBA TpPO
peecTpaliio BHOYCKY akuifi - y pasi nOpuUnvHEHHS
AKI[IOHCPHOTO TOBAPKCTBA.

HepxkasHa peecTpauis @OpW  peopradisamii  oprasis
MICIIEBOTO CaMOBPSAYBAHHSA SK IOPHUAHYHHX oci6 micnus
NOOpOBINBEHOIO  00’€OHAHHS  TEPHUTOPIANBHHUX  TPOMAJ]
3MIACHIOETRCA 3 YpaxyBaHHAM 0coGauMBOCTEH, IepenbadeHnx
3axooM VYkpaimum «llpo  mobOpositeHe 06 enHaHHS
TEPHIOPIAIBHUA [POMay.

HeprkaBHa peecTpalis TpH peopraHizamii  padOHIMX
NIePIKaBITHK agMIITicTpaniii, oprauis MICLICBOI'O
CaMOBPHUYBALLILL SIK IOPHAMUUMK ocli0, ¥ 3B 8Ky i3 sMiHamu
B aIMIHICTpaTHBHO — TepUTOpiaNnbHOMY ycTpoi VYkpainm,
3MIMCHIOETECS 3 YpaxyBaHHAM 0COGNMBOCTEH, BH3HAUCHUX
3axonoM Yxpainm «IIpo micuesi nepxkaBHi agminicTpamii»,
3axonoMm VYxkpaiHu «IIpo MicueBe caMOBpILyBaHHA B
Ykpaini».

SO  HOKYMEHTH TOHArOTHCA  OCOOMCTO,  3asBHMK
Ipen’ ABIA€ JOKYMEHT, 10 BiATOBIAHO O 3aKOHY MOCBigUye
oco0y.

VY pasl NONaHHA NOKYMEHTIB IPEICTABHUKOM J(OJIATKOBO
NIOJE€TLCA TIPHEMIPHUK OpHTiHaiy (HOTapialbHO 3acBimdeHa
KOIisA) JOKyMEeHTa, LU0 MiATBEPIXKYE HOTro NOBHOBAKEHHS
(KpiM BHIIAJKY, KOJNH BiOMOCTI IpO TOBHOBZXEHHS LIEOTO
NPEACTABHUKA MICTATECS B CAUHOMY IepXaBHOMY peecTpi
OPHOHYHAX oci, ¢isuunHux oci6 — WignpueMiiB Ta
rpoMaachKuX (POpMyBaHb).

Hiist tinedt TIpoBeNEHHS peecTpartifimX il JoKyMeHToM,
1[0 3aCBII9y€ OBHOBAKEHHSI TIPECTABHIKA, MOXE OyTH:

1) BoTapianbHO MOCBiXYeHA AOBIPEHICTS;

2) nmoBipeHiCTH, BMAHA BIANOBIMHO IO 2aKOHOMABCTBA
IHO3eMHOT IepKaBU

9 |Crocib nomanHs 1. V nanepoBili ¢popmi JOKYMEHTH HOAAOTHCA 3asBHAKOM
JNIOKYMEHTIB, HEOOXITHUX | 0CcOBHUCTO 260 NOILITOBIM BiIITIpaBIIEHHSIM.
IUISL OTPUMaHHA 2. B enextpoHHIH Qopmi MOKYMEHTH IIOLAIOTBCS 3
aJIMIHICTPATHBHOT BUKOPHMCTaHHSM  CIMHOTO  JepXXaBHOrO  BeBmoprany
IOCIYTH CIEKTPOHHUX IIOCHYr, a UIOA0 IIOCHYT, HAlNaHHd SKHX
3a3HayeHWd BeOmopran He 3abe3neduye, — uepes HOpPTAal
SJIIEKTPOHHUX CepBiciB*
10 |IInatHicTs besomnatho




HPOJIOB}KeHH.‘FE AO0JaTKa

(6ezonnarHicTs)
HaaHHS
aAMIHICTPaTHBHOI
HOCIYTH

11

Crpox HamaHHg
anMiHicTpaTHBHOT
TIOCTYTH

12

Ilepemnix niacTas mis
BIAMOBH Y AepKaBHIA
peecTpanii

HepxaBHa peecTpamlif IPOBOAWUTBCA 34 BiOCYTHOCTI
iICTaB AN BiIMOBM y fepikaBHIM peecTpamil mpotmsiroM 24
TOJMH MICTA HAaTXOPKOIILI JOKYMEHTIB, KpiM BUHXIIHHX Ta
CBSITKOBHX ITHIB

HokymenTH ToOIaHO 0coGOK0, fAKa He Mae Ha I
ITIOBHOB&KEHE;

y €muHoMy JmepikaBHOMY peecTpl IOpPWIHYMHUMX 0ci6,
hisnarux oci6 — mifpueMIiB Ta IPOMANCEKAX (HOPMYBaHE
MICISITLCSL BIOMOCTI TIPO CYOBE pillieHs Wogo 3a60poHu
MNPOBEAEHHS! peccipal(iiiiol iil;

MOKYM@IITH HONAI A0 HEIIAnexIIoro cyf’ekra mepikalitol
peccrpanii;  mogauist  gokymerrris 460 BigOMOCTEH,
nepenbauenux  3akoHoM  Ykpainun «Ilpo  nepxkaBHY
peecTpailiio IpuATYHEX 0cib, GisryHux oci6 — mgmpuemnis
Ta TPOMaJICEKHUX (POPMYBaHEY) He B OBHOMY 00CH3i;

AOKYMEHTH cyriepedars BUMoraM KoHcTutyuii Ta 3akoxiB
Ykpainn;

HEBINOBIAHICTS BiZOMOCTeH, 3a3HaYeHHX Y 3asBi po
AEPKaBHY  PEECTpalilo, BiJOMOCTAM, 3a3HAYECHAM Y
HOKYMEHTaX, IIOJaHWX Ul JepikaBHOI peecTpanii, abo
BIAOMOCTAM, IO MiCTATHCSA B €AMHOMY Aep:KaBHOMY peecTpi
IOpHINYHUX  0ci0, ismuHHX oci6 — migopueMmiz Ta
rpoMazcbkuX GopMyBaHe UM IHIMX iH(GOPMaUiHHHX
CHCTeMaX, BHKODHCTaHHA SKMX IepenbayeHo 3akoHOM
Yxpaian «[lpo nepkaBHy peecTpamiio IOpPHIHYHUX OCi6,
bizmaHax  oci® - npignpwemmiB  Ta  TPOMAanCBKHX
bopMyBaHE»;

HEBIATIOBIAIICTL BIMOMOCTCH, 3a3HAYEHHX Y JOKYMEHTAX,
IIOJAaHUX JUIsl JEPKaBHOI peecrpamii, BiZOMOCTSM, IO
MicTATECA B CIMHOMY NEPXKaBHOMY DPEECTpi IOPHINYHHX
ocif, ¢ismyHEX oci6 — migmpHeMmiE Ta TPOMALCHKUX
(opmysans um  iHmmx  indopMauilHEx  cucTemax,
BUKOPHCTaHH? fAKHX nepenbaueno 3akoHoM Ykpaimm «[Ipo
JEPKABHY PEECTPallilo IOPHIMYHEX 0ci6, pizugHmx oci6 —
NiANPHEMIIIB Ta TPOMALICHKAX HOPMYBAHE;

HDOKYMEHTH JJii JAEpXaBHOI peecTpauii NIpHIMHEHHS
IOPUIMYHOI 0COOM HOJaHi: paHille CTPOKY, BCTAHOBIEHOI'O
3akoxoM Yxpainu «IIpo JiepiKaBHY peccTpalliio IOPUIHIHAX
oci6, ¢isuyHMX oci6 ~ mignpHeMIiB Ta TIPOMAICHKHX
dhopMyBanE»; y €IUHOMY JEPKABHOMY PeecTpi FOPUANIHEX
0Ci0, disuuHuX oci6 Ta rpoMancekux GpopMyBaHs BimCyTHil




[TponopsxeHHst nogaTKa

3allC TIPO JCpXKABHY peecTpallilo opuaudHol 0codw,
YTBOPEHOT MINAXOM peopraHizamii B pe3yabTaTi 3/IHTTH,
UpHEAHAHHS, TOJiTy abo epeTBOpeHHS;

IOZ0  aKOIOHEPHOr0  TOBAPHMCTBA, CTOCOBHO  SKOTO
HaAIWIUTH  BIZAOMOCTI [P0  HASBHICTE  HECKACOBAHOI
peecTpauii BUTyCKy aKILiii;

IIOA0 IOPHAWYHOI 0cOOM — eMITCHTa HIHHHX Iamnepis,
CTOCORNO  AKOL HAMHINIKW BLOOMOCTL TIPO  HasBHICTH
HCCKAaCOBaHUX BHITYCKIB LIiHHHX TaTIepiB;

II0ZI0 FOPHANYHOI 0COOH, IO PEOpPraHi3yeThCA, CTOCOBHO
AKOI Hami#IIH BixoMocTi Npo HasgBHICTH 3a00proBasocTi i3
CIiaTH HOaTKiB 1  300piB  Ta/abo mpo  HaAABHICTH
3abopropaHocTi i3 cmuaTH  €OWHOTO  BHECKY  Ha
3arwILHOO0OB MBKOBE JePKABHE COLIAIBHE CIPUXYBAHHI Ta
BIACYTHI BIXOMOCTI [PQ Y3TOMKEGHHS IUIaHY peopradizaiiii
IOPHANHIIOT 0cobu;

OU0  lopuauuiiol  0cobM, CToCOBHO  SKOT  HaaiHmLUIM
BLIOMOCTI IIp0 HasBHICTH 3a00proBaHOCTI 13 CILIATH
CTpaxoBWx KoWTiB Ao Ilencifinoro dougy Yxpaiuu Ta
(GOHMIB COUiaNBEHOr0 CTPaxXyBaHHS; IOX0 OPHIMIHOT 0COOH,
CTOCOBHO fKOI BIJIKDHTO MHpOBa/KEHHS Yy CIIpaBi Ipo
GaHKPYTCTBO.

13 {Pesynprar Haganus
aAMIHICTPaTHBHOT
HOCIY Y

BueceHnnd BIANOBIAHOIO 3amKCy A0 €IUHOTO NEpPKaBHOTO
PEECTPY FOPUAMYHHUX 0cib, (Qi3wdHEX OCIO-HiANpHEMIIB Ta
IrpoMajicbKux GopMyBaHE;

IIOBIIOMIIEHHs IIPO BiIMOBY B JepXaBHIH peectpamii i3
3a3HAYEHHSIM BHKIOYHOTO epesliKy NiCTaB IS BiIMOBH.

14 |Coocobu oTpuMaHHs
BiADIOBiAI (pe3yJIbTaTY)

Pesyneratn HamaHHSA agMiHicTpaTUBHOI HOCIYTH y cdepi
IepKaBHOT peecTpatii B eNEKTPOHHIH (popmi
OTPHIIIOJHIOIOTECA HA IIOpPTalll €NeKTPOHHMX CepBICIB Ta
IOCTYIIHI JUIs 1X MOLIYKY 33 KOJOM AQCTYILY.

Y pasi piAMOBM B JepXkaBlii peecTpamil JOKYyMCHTH,
HOA2HL  Jif  JepKaBHOI  peecTpallii, IMOBEpPTAIOTHCS
(BUIAIOTECS, HAJCHNAIOTECA [IOLITOBHM  BiJIPABIEHHIM)
3afBHUKY HE MIi3HIillé HACTYMHOro po6GoYoro mHA 3 [HA
HaIXODKEHHS BiJl 3asBHHKA 3asBH IO 1X MOBepHEHH.

* Ilicns moompalioBaHHS IIOPTaly €NeKTPOHHUX CEpRICiB, Ak@il Oyae 3abe3medyBaTH MOMKIMBICTE
[OJaHHA TaKKX JOKYMEHTIR B eNeKTponHii dhopmi

KepiBauk amapaty

Biraniit IIAPAH




