4. KOoHTpOIb 32 BUKOHAHHSM [bOr0 PO3MOPSZKEHHS [IOKIACTH Ha KepIBHHKA
anapaTy Cog&m»&gcwm pafionHof B MicTi Kuesi nepxaBHOI agMinicTparii.
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3ATBEPJ/PKEHO
Posmopsamxenns

Counom’ gHCEKOT paifoHHOT
B micTi Kueni nepxkaBHOT
aJMiHICTpaIil

Bin 2f D8 LOLINe F3E

Indopmariiina kapTka
aJMIHICTPAaTUBHOI MTOCITYTH

Hamanng apxiBHUX JIOBIZIOK Ta KOMIH TOKYMEHTIE,

AK1 30epirarThes B apXiBHOMY BiAAini

(Ha3Ba agMIHICTPATUBHOI MOCTYTH)

ApxiBHUI Bigain

CosoM’ gaHCBKO]T paiionsol B micti Kuesi nep:xkasuol aaMinicTrpaiil

(HaliMmenyBaHHs cy0’€KTa HAJAHHS A/IMiHICTPATUBHOI TIOCIYTH)

[ndopmariia npo HeHTpU HaJaHHA aIMIHICTPAaTUBHUX OCIYT

HaiimenyBaHHs

Anpeca

KonrakTHi Tenedonu,
eJIeKTPOHHA ajipeca

1.1

Henaprament (Ilentp)
HAJAHHSA
AAMIHICTPATUBHUX
IIOCITYT BUKOHABYOIO
oprany Kuisceskoi
MICBKOT paau
(KuiBchKoi MichKOi

02081, m. Kuis,
ByJ1. JIHINIpoBChKa
HabepexHa, 19-6

(044) 202 60 38, 202 60 39
e-mail:
cnap@kyivceity.gov.ua

JEepKaBHOL
anMiHicTpauii)
12 Vrpasnianag (Llentp) )
HAAHHS 03039, M. Kuis, (044) 202 60 38, 202 60 39
aIMiHICTPATHBHIX npocIr. 'onmociiBehLKui, e-mail:
nocayr TonociiBeskoi 42 cnap.golos@kmda.gov.ua
paitonHoi B micTi Kuesi
AepiKaBHOT 03028, m. Kuis, (044) 2?59-;5.0‘;31]2?192 S
MIHICTparl 7 = .
PRI o Hayim 43 cnap.golos@kmda.gov.ua
13 Ynpasninas (Llentp)

HAJaHHs
aJIMIHICTpaTHBHUX
nocnyr JapBuLbpKol
paifonHoi B MicTi Kueri
IEPKABHOT
afMiHicTpanii

02068, m. Kuis,
By Omiitauka, 21

(044) 202 60 38, 202 60 39
e-mail:
darn_cnap(@kmda.gov.ua




2 IIpomoBikeHHs 1HPOPMANIHHOT KapTKK

1.4
VYnpasniaasa (Ilentp) 02225, m. Kutis (044) 202 60 38, 202 60 39
e A HpOCH.,I‘IC-pBOH(;'I' e-tall;
aJIMIHICTPATUBHUX cnap desnrda@kyivcity.gov.ua
nocnyr JlecHaHcbKOT TR, 2
P aHOH‘;Z;}‘;;";;E Kaeml 02166, . Kui, (044) 202 60 38, 202 60 39
T —— npocrl. JlicoBuii, e-mail:
39-a cnap_desnrda@kyivcity.gov.ua
1.5
Yupasninus (Llentp) 02160, M. Kuis, (044) 202 60 38, 202 60 39
Ha/laHHA XapkiBcbke 1moce, 18 e-mail:
aJIMiHICTPaTHBHUX cnapll@kmda.gov.ua
nocayr JIHinposcerotl 102094, v, Kuis, 6y:ns.
palonHoi B MicTi Kuesi IBana (044) 202 60 38, 202 60 39
ARGEAEARERT Kotuspescskoro,1/1 e-mail:
aZAMIHICTpaIItl cnapll@kmda.gov.ua
HAJAHHS By Jlepka e-mail:
a/IMiHICTPaTUBHIX JIyx’sanenka, 16 ocnap(@kyiveity.gov.ua

rocnyr O00NIOHCHKOT
paifonnoi B MicTi Kueri

04209, m. Kuis,

(044) 202-60-38 (39), e-mail:

JIepKaBHOL ..
ajMimicTpari Byn. OzepHa, 18-a ocnap@kyiveity.gov.ua
1.7 B
Yupasninas (Llenrp) 01010, m. Kuis, (044) 202 60 38, 202 60 39
HaJaHHS ByI. M. OMensiHOBHYA e-mail:
amMIiHICTpaTHBHIX — ITaBnenka, 15 cnap pechrda@kmda.gov.ua

nocnyr Ileueperkol
paitornol B Micti Kuegsi

01015, m. Kuis,

(044) 202-60-38 (39)

JepiKaBHOL e-mail;
anmiHicTpanuii calla ol T cnap_pechrda@kmda.gov.ua
1.8 (044) 202 60 38, 202 60 39
Ynpasninus (LleHtp) 04071, m. Kuis, e-mail:
HaaHHS Byi1. KocTanTuuis- cnap_podilrda@kmda.gov.ua
aIMIHICTPATUBHUX chKa, 9/6
oyt Iominschkol 04071, m. KuiB (044) 202 60 38, 202 60 39
paiionHoi B micTi Kuei BYJI. e-mail:

JleprKaBHO1
aaMiHICTparti

Spocnagceka, 31-b

cnap podilrda@kmda.gov.ua

04123, m. Kuis,
Byn. [lepemunuibenka,
14/14

(044) 202 60 38, 202 60 39
e-mail:
cnap podilrda@kmda.gov.ua




3 Ilponosxxenns iHpopMailiitHol KapTKu

1.9
Vupasninus (Lenrp)
HaJlaHHS
aIMIHICTpaTHBHUX

03115, m. Kuis,
IIPOCIL.
bepecteiicbkuii, 97

(044) 202 60 38, 202 60 39
e-mail:
cnapsrda@kyivcity.gov.ua

nocnyr CBATOIMIMHCEKOT
paiionnoi B Micti Kuegi
JepKaBHOT
aJMIHICTparti

03148, m. Kuis,
ByIl. ['nata FOpu, 14-b

(044) 202 60 38, 202 60 39
e-mail:
cnapsrda@kyiveity.gov.ua

1.10
Yupasninus (Ilenrp)
HalaHusg
aIMIHICTPATUBHUX

03151, m. Kuis,
IpOCII.
IoriTpstaux Cun, 41

(044) 202 60 38, 202 60 39
e-mail:
cnap_solor@kyivcity.gov.ua

nocnyr Conom’ SHCEKOT
paiioHHo1 B MicTi Kuesi
NepKaBHOT
axMizicTparii

03186, m. Kuis,
IPOCIL.
[ositpsaanx Cui, 40

(044) 202 60 38, 202 60 39
Email:

cnap_solor @kyiveity.gov.ua

03087, M. Kuis,
OyJibB.
YoxomiBebkuii, 40

(044) 202 60 38, 202 60 39
e-mail:
cnap_solor@kyivcity.gov.ua

Vnpasninug (Ilentp)
HaJJaHHS
a7MIHICTPaTUBHUX
nociyT LlleBueHKkiBChKOT
paitoHHO1 B MicTi Kuegi
JIEpIKaBHOT
aAMIHICTpaIli

01054, m. Kuis,
BYJ. bornana
XMenpHHLbKOro, 24

(044) 202 60 38, 202 60 39
e-mail:
cnap@shev.kmda.gov.ua

01054, m. Kuis,
Oyaes. Tapaca
[lIepucnka, 26/4

(044) 202 60 38, 202 60 39
e-mail:
cnap@shev kmda.gov.ua

01135, M. Knis,
IIPOCII.
bepecrelicskuid, 5

044) 202 60 38, 202 60 39
e-mail:
cnap@shev.kmda.gov.ua

Indopmanis momo
pexXuMy poOOTH
2. LEHTPIB HAAaHHS
aJMIHICTPAaTHBHUX
HOCITYT

I'padix npuiiomy:*

cybora

IIOHEJIJIOK — YETBEP 09:00 — 20:00
I’ ATHHOA 09:00 — 16:45
09:00 — 18:00




4 Ilpomor:keHHs 1HPOPMAIIIHHOT KAPTKH

3. HopmaTuBH1 aKkTH, IKHMHU PErNIAMEHTYEThCSl HAJAHHA aAMiHiCTPATUBHOT [IOCTYTH

3.1 | 3akoHu Ykpainu «lIpo aMiHICTPATUBHI TOCIY T
«I1po HanionaneHuii apxieHMid GOHI Ta apXiBHI YCTAHOBMY -
3.2 | Axru KabGinery
MinictpiB Ykpaiau i
3.3 | AktH nenTpaneiux | Hakas Minicrepera roctunii Ykpainu Bin 08 xsitaa 2013
oprasiB BUKOHABYOI | poky Ne 656/5 «lIpo 3atBepmxenns IlpaBun pobGotu
BIIaU apXiBHHUX yCTaHOB Yxpainmy, 3apEeECTPOBAHO
y MinicreperBi toctunii Ykpainu 10 keitHs 2013 poky
3a Ne 584/23116
Haxkas MinictepcTBa I0CTHLIT Ykpaiuu BiJT
02 Gepezus 2015 poky Ne 295/5 «IIpo 3aTBepmKeHHS
[lopsanky BHKOHaHHS apXiBHMMH YCTaHOBAMM 3aIlHTIB
OPUAMYHUX Ta (I3MUHUX 0c10 Ha miacTaBl apxiBHUX
JOKYMEHTIB Ta OQOpMIEHHA apXiBHUX MOBIZOK (KOTIH,
BUTATIB)», 3apeecTpoBaHo Y MinicrepeTsi I0cTUIlil Y KpaiHu
04 6epesns 2015 poxy 3a Ne 251/26696
Haxas MinicrepcrBa roctumii Ykpainu Bin 18 uepsus 2015
poky Ne 1000/5 «IIpo 3arBepmxenns [lpaswin opranizawii
NUTOBONCTBA Ta apxiBHOrO 30epiraHHA JOKYMEHTIB Y
JEPIKABHAX Oprafax, opraHax MicIIEBOTO CaMOBPSIYBaHHS,
Ha TAOPUEMCTBAX, B YCTaHOBaX 1 OpraHisauisax»,
3apeecTpoBaHo y MiHicTepeTBl rocTULil Y KpaiHu 22 yepBHA
2015 poky 3a Ne 736/27181
3.4 | AKTH MICIIEBHX OpraHiB
BHUKOHABYOI BIagn/
OpraHiB MiCIIEBOTO i
CaMOBPSTY BAHHS
4. YMOBM OTpUMAHHS JIMIHICTPATUBHOI IIOCITYTH
4.1. | Iigcrapa aig

ONlepIKaHH
aJIMIHICTPaTUBHOI
1OCIYTH

3BepHeHHsT Cy0’€KTa TIPO HAmaHHSA apXiBHUX JOBIIOK Ta
KOIIi# JOKYMEHTIB, fKi 36epiraloTbesi B apXiBHOMY BLIALNI




5 Ilponos:xenns indopmanilinoi kapTku

4.2. | Ilepenik HeoOxigHUX 1. 3amurn  (I3UYHEX Ta OPUAMYHHMX OCID, B AKHX
JOKYMEHTIB 3a3HavYarThCA HalMEHYBaHHs oprasizartif, 1
MICLE3HAXO/UKeHHs  (daKTWyHa  IOpMAMYHA  ajpeca),
KOHTaKTHUH HOMEp TejedoHy, aapeca eNeKTPOHHOI IOLITH
(o ropunmaHoi ocobu), Mpi3BHINE, BIacHE IM’s, HaTa Ta
MiCLE Hapo/UKeHHA (AKmo iH(opmamis HeoOXinHa mis
BUKOHAHHS 3alMTy), Micle (aKTUYHOIO NPOKHBAHHS,
NOITOBMH 1HJAEKC HAIIOHATBHOrO Oleparopa IIOTOBOTO
3B°43Ky a00 HOMep I[IOIITOBOrO BiJIiJIeHHsS omepaTopa
NOWITOBOTO 3B’A3KY, 3a HAsABHOCTI ajpeca eICKTPOHHOL
MOMTH Ta KOHTAKTHUM HOMep Ttenedony (it (izuuHor
ocobu), TemMa  (3aNMUTaHHs), XPOHOJOTIYHI  paMKH
3anuTyBaHol IHQopMalIii.
JInst miAroToBKM apXiBHUX AOBIOK NP0 IiATBEPKEHHS
TPYAOBOIO CTaxy Ta Mpo 3apoOIiTHY IUIATy [0 3aluTy
JOJIA€ThCs KOMisl TPYIOBOI KHMIKKM (33 HAfBHOCTI Ta 3a
3roj1010 Gi3u4HOI 0codm).
2. JlokyMeHT, 0 TOCBiAuy€e 0c00y, YIOBHOBa)KEHOTO
IIpENCTaBHUKA, MTPEACTaBHHKA 3a JOBIPEHICTIO.

5. |llopaook Ta cnoci6 | JIokyMeHTH HanarThCs Cy0 eKTOM 3BEPHEHHS 0CODHCTO,
NOJaHHA  JIOKYMEHTIB, | a00 YIIOBHOBaXKEHOK 0CO00K0, B JOBIPEHOCTI AKOI Mac OYTH
HEOOXiMHUX 171 YITKO 3a3HAYEHO, HA SKUI caMe BT afMiHICTPaTHBHIX
OTpUMAaHHS IIOCIYT [TOJA0THCS JIOKYMEHTH ab0 Ha/ICHIAIOTHCS MOIITO
aIMIHICTPATUBHOT JI0 LEHTPY HaJaHHS aJMiHICTPATUBHUX TOCIYT.

HOCITYTH

6. | I[lmatnicts besonnartHo

(bezonmaTHICTE)
HAJaHHS
aJIMIHICTPaTUBHOT

NOCITYTH

7. | CTpok HajaHHs 30 xaneHgapHUX OHIB**
aJAMiHICTPaTHBHOT
MOCTYTH

8. | Ilepenik migcraB jns | 1. BigcyTHicTh 3aUTyBaHMX BiIOMOCTEI.

BIIMOBH Y  HaJaHHI
aJIMIHICTPAaTUBHOI
TIOCJLYTH

2. 3BepHEHHS HEHAIS)KHOT 0COOH.
3. Tlo/1aHHs HEMIOBHOT'O MTAKETY JOKYMEHTIB.




6 Ilponorxenns indopmaniinoi kapTku

9. | Peayastar Hamauus | 1. ApXiBHa JOBiAKa, apxiBHa KON, apXiBHUH BUTAT 3
aIMIHICTPAaTHBHOT TOKYMEHTIB
[IOCTYTH 2. HeratusHa Bianosias

10.

Crocobu  oTpuMaHHs
BIIMOBIAL (pe3ynsTaTy)

OcobucTo, YNOBHOBaXKEHOK 0c000I0 abo HaICUIAETHCS
TIOIITOIO (32 BMMOTOI CyO’€KTa 3BEpHEHHS) Y BHIAIKax,
nependavyeHnx YNHHUM 3aKOHONABCTBOM

* Ha nepion 1ii BOEHHOro crany pesxum poboTH Moske G6YTH 3MiHEHO.
*%  IlepmIOYeproBO BHKOHYIOTHCA 3allATH  0Ci®, #KI MaoOTh BCTAHOBJICHI

3aKOHOIABCTBOM IMJIBTH.

Crpox BHMKOHAHHA 3amUTy HE MOXKe MepeBHILyBaTH 30 IHIB 3 MOMEHTY HOro
peecrpanii. YV pasi BUKOHaHHS 3anuTy 0€3 MNeperisny apXiBHUX JOKYMEHTiB (3a
JOBIJHAKAMHM, Y TOMY 4YMCIi 0€3 JOBIOHUKIB) CTPOK HOro BHMKOHAHHS CTAHOBHUTH
I’ ATHAALATE AHIB 3 AaTH PeECTpartii.

CTpox BHUKOHaHHsS IPOJOBKYIOTH 3a pIillIEHHAM KepiBHUKA apxiBy, Tpo IO
000B’ I3K0BO IHGOPMYIOTH 3asBHUKA.
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