3ATBEPJPKEHO

Haka3 ynpasninas (Llentpy) namanHs
aaMIHICTPaTUBHUX MOCHYT
Conom’stHCBKOT paiioHHOT B MicTi KueBi
JepKaBHOI aIMiHICTpaIlii

Big 11.09.2025 Ne 78-x

YMOBU
IIPOBEICHHS B1IOOPY

Ha 3aiHATTS BaKaHTHOI MOCaJM JAep>KaBHOI CITy»k0u kaTeropii «By» - anMiHicTpaTopa
BITUTY 0OopMIIeHHS O10METpUYHUX NOKyMeHTIB yrpaiinus (LlenTpy) naganus
aamiHicTpaTUBHUX nocayr CojoM’sIHChKOT pailoHHOT B MicTi KueBi aepxaBHO1

aJMIHICTparlii

3araabHi yMmoBH

[TocamoBi 000B’s13KH

HaJaHHS aJMIHICTPAaTUBHUX TMOCIAYr Yy BHUMIAJAKax,
nependadueHux 3aKOHOM;

npuiiMaHHs BiJ CyO’€KTIB 3BEpHEHb JIOKYMEHTIB,
HEOOXITHUX JUIsl HaJaHHS aJMIHICTPATUBHHMX TOCHYT,
CKJIQZIEHHS iX OMMCY Ta 3A1MCHEHHS peecTpauli HIITXOM
BHECEHHsI JaHUX 10 1H(popmalliiiHoi cucteMu «MiCbKHii
web-nopTan aaMiHICTPaTUBHUX MOCIYT B MicTi KueBiy.
dopMyBaHHSI CHpaB y TManepoBiii Ta/abo eIeKTPOHHIM
dbopmi Ta B paszi moTpedu 3AiMCHEHHS 1i KOMiFOBaHHS
Ta/ab0 CKaHyBaHHS;

KOHCYJIbTYBAaHHSI Cy0’€KTIB 3BEPHEHHS I110J0 BUMOT Ta
MOPSIIKY HAJIaHHA aIMIHICTPAaTUBHUX IOCIYT, B MEXKax
MUTaHb, BITHECCHUX 10 KOMITCTCHIT BIIILTY;

dbopMyBaHHS 3asB-aHKET, IS MOJAIBIIOTO BHECEHHS
iH(bopmarllii 10 €AMHOTO JAEP)KABHOTO JAeMOrpadidyHOro
pPEECTPY, 3 BHUKOPHUCTAHHSIM 3aco0iB 1H(OpPMAIIHHOT
nigcuctemu €IAC  YMII (€nuna  indopmariiifHo-
aHaJIITUYHA  CHCTEMa  YIpaBIiHHA  MIrpauiiHUMHU
mpoliecaMu), TMepeBipka MPaBUIBHOCTI BHECEHHS J10
3asiBU-aHKETU BIAOMOCTEH, y pa3l BHUSIBJICHHS MOMUIIOK
BHECEHHS JI0 HEl BIAMOBIHUX BUIIPABJICHB;

peecTpaiisi 3asgB Ta BHECEHHA 1H(opmalii 10
1H(popMariitHuX pecypciB HamionanpHoi
aBTOMATU30BaHOI 1H(OpMaIlIHHOI cHucTeMH €IUHOTO
nepxkaBHoro peectpy MBC Vkpainu, HEoOXiTHUX st
3MIMCHEHHS JIepXaBHOI peectparlii (mepepeectpariii,
3HATTS 3 OOJIIKY) TpPaHCHOPTHUX 3aco0iB Ta BUIAYl
(0OMiHYy) MOCBITYEHB BOIS;

nepenavya, 3a akTOM NpuUiMaHHS-Tepenadi, BXITHHUX




MakKeTiB JOKYMEHTIB (3asBH Ta I1HII JOKYMEHTH/KOTMIII,
HEOOX1MHI JJs HaJaHHS aJAMIHICTPATUBHUX TOCHYT,
nojfaHi cy0’e€KTaMu 3BEpHEHB) JO BIAAUTY BHJAYI
TOTOBUX JOKYMEHTIB Ui OQGOpMJICHHS CIpaB Ta
nepemaadi  cy0’€KTOBI  HAAaHHS  aAMIHICTPATHUBHOI
MOCIYTH, O KOMIETEHIIi $SKOro HaleXWUTh NUTaHHS
MPUHAHSATTS PIIICHHS y CIIPaBi;

3M1MCHEHHS] KOHTPOJIIO 32 JOTPUMaHHSAM CyO’ €KTamMu
HaJaHHS aJIMIHICTPATUBHUX TMOCIYT CTPOKIB PO3IIIALY
CIpaB Ta MNPUUHSTTS pIlIEHb, BXUTTA 3aXOIB MIOJIO
YCYHEHHSI BUSIBIICHUX MOPYIICHbD;

3a0e3nedeHHs 1HQOpMyBaHHS CyO’€KTIB 3BEpHEHB PO
CTaH pO3IJISAYy CIpaB, y CIOCIO, 3a3HAYCHHIl B OIMUCI
BX1JTHOT'O MaKeTa JTIOKYMEHTIB (TenedoHOM,
CJICKTPOHHOIO  MOIITOK YW  IHIIUMH  3aco0amu
TEJIEKOMYHIKaLIMHOTO 3B’ SI3KY);

3MIACHEHHS! B YCTAHOBJIICHOMY TOPSJIKY NpUAMaHHS Ta
30epiranHs O(QOpPMJICHMX TIOCBIJIOK Ha THUMYacoBe
MIPOKUBAHHS;

PO3IJISLI CIpaB MPO aJAMIHICTPATUBHI MPABOMOPYIIICHHS
Ta HAKJIQJaHHS CTATHEHHS Y TMOPSAKY, BU3HAYCHOMY
3aKOHO/JABCTBOM YKpaiHH, CKJIaJaHHS MPOTOKOJIB MPO
aJIMIHICTPATUBHI IPABOMOPYIIICHHS.

YMOBHM OIlIaTH Ipaiii

nocanoBuii oksan — 17043 rpH.;

HaJ0aBKa, JOTUIATH, MPeMii Ta KOMIICHCAIlli BIMOBITHO
1o 3akoHiB Ykpainu «lIpo nmepxaBhy ciyxOy», «IIpo
HepxxaBuuii Oromxet Ha 2025 pik»

Hag0aBKa 0 MOCAJOBOr0 OKJIALy 3a PaHr Jep:KaBHOTO
CIy>k00BIISI  BIAMOBIAHO A0 mnoctaHoBu KabGiHery
MinictpiB Ykpainu Big 18 ciuna 2017 poky Ne 15
«IIutanHs omiatv mpami MpaliBHUKIB JEpP>KaBHOTO
oprany» (i3 3MiHaMu)

[adopmarris po
CTPOKOBICTb g
0E3CTPOKOBICTH

IMPHU3HAYCHHS Ha IMOCaly

CtpokoBo Ha mepiofg TmepeOyBaHHS  OCHOBHOTO
IpaliBHUKA Yy BIAMYCTLI MO JAOIJSAY 3a JUTHHOKIO [0
JIOCSITHEHHSI HEI0 TPUPIYHOTO BiKy abo0 11 (akTUUHOTO
BUXOJly Ha po0OTYy.

CrtpokoBo. J[o mpu3HaueHHs Ha II0 MOCaay MEPEeMOKIIS
KOHKYpPCY [JI0 CIUIMBY 12-MICAYHOrO CTpPOKY TMICHs
NPUMMHEHHS Y CKacyBaHHsS BOCHHOTO CTaHY.

[Tepemnik 1H(dopmari,
HEOOX1IHO1 JJIsI ydacTi B
KOHKYpCi, Ta CTpPOK iX
MTOTaHHS

-PE3IOMC BCTAHOBJICHOT'O 3pa3Ka

-PEKBI3UTH JOKYMEHTa, 110 TMOCBIIYyE 0co0y, Ta
MTBEPIKYE IPOMAJISTHCTBO VYkpainu;
-MIATBEP/KEHHS HASBHOCTI  BIJIMOBITHOTO  CTyIEHS

BHIIO1 OCBITH;
-BIJIOMOCTI TIPO CTaXX poOOTH, CTAX JEPKABHOI CITYKOU




(3a HasIBHOCTI), JOCBiA POOOTH Ha BIAMOBIIHUX MOCAIAX
y BIANOBiAHIN cdepi, Ta Ha KepiBHUX Mocaaax (3a
HassBHOCTI BIAIOBITHUX BUMOT).

[adopmaris npuiimaetses 1o 11.00 rox.
18 BepecHs 2025 poky.

Micue npoBeneHHs | M. KuiB, npocr. [Tositpsaux Cui, 41 (mpoBeieHHS
coiBOeciau criiBoeciau 3a (Pi3MYHOT MPUCYTHOCTI KaH/UIaTiB)
[Ipi3Buie, M’st no | Kupumok Karepuna CepriiBHa
0aThKOBI, Homep | tei. (044) 207-09-85
tenehoHy Ta  ampeca | kateryna.kyryliuk@kyivcity.gov.ua
€JIEKTPOHHOT IIOIITH
ocooOn, sgKa Hajac
J0AaTKOBY 1HGOpMaIliIO 3
MUTaHb IIPOBEICHHS
KOHKYPCY
KBanigikauiiini BuMoru
1 | OcBiTa BUIIA, CTYIMIHb BUIIOI OCBITU HE HHUXYE MOJOJIIOTO

OakasiaBpa abo OakasiaBpa

2 | locBig poboTu

He nmoTpedye

3 | BonoainHs
JIEPKaBHOKO MOBOIO

BUTbHE BOJIOJIIHHS JIEP>KaBHOIO MOBOIO

Bumoru 10 KOMIeTeHTHOCTI

Bumorn

KoMnoHneHT BUMoOrun

1 | EdbexTuBHICTD
KOOpAMHAIII 3 THITUMU

3MaTHICTb ~ HAJIArOJUKyBaTH  3B’SI3KM 3  1HIIMMU
CTPYKTYPHUMHU MIAPO3JIJIaMU  JI€PKABHOTO  Oprasy,
MpeJCTaBHUKAMU 1HIIMX JI€pKaBHUX OpraHiB, B TOMY
YUCIIl 3 BUKOPUCTAHHAM HU(PPOBUX TEXHONIOTIH;

YMIHHS ~KOHCTPYKTMBHOIO OOMIHY 1H(OpMAaIII€lo,
y3rOJUKEHHS Ta YIOPSAIKYBaHHS Adiif;

3JIaTHICTh 10 00’€JHAHHS Ta CUCTEMaTH3Aallll CHUIbHUX
3yCHUJIb.

2 | BignoBimaabpHICTE

YCBIJOMJICHHSI B)KJIMBOCT1 SIKICHOTO BUKOHAHHS CBOiX
MocajioBuX OOOB’s3KIB 3 JOTPUMAHHSM CTPOKIB Ta
BCTAHOBJICHUX MPOIIEAYD;

YCBIJIOMJICHHSI PIIIEHHS BIJMOBIAQJIBHOCTI MiJ  Yac
MIATOTOBKM 1 MPUUHATTSA pillleHb, TOTOBHICTh HECTHU
BIIMOBIJANBHICTh 3a MOJKJIMBI HACHIIKM peaiizaiii
TaKUX PIilICHb;

3MaTHICTh Opat Ha cebe 3000B’sI3aHHS, YITKO iX
JIOTPUMYBATHCS | BAKOHYBATH.

3 | [HiiaTUBHICTH

3MaTHICTh TPOMOHYBaTH 1imei Ta mpomo3uIli 0e3
CTIOHYKaHHS 330BHI;

YCBITOMJICHHSI HEOOXIJHOCTI CaMOCTIMHO TITyKaTH



mailto:kateryna.kyryliuk@kyivcity.gov.ua

MOJKJIMBOCTI SKICHOTO Ta €()eKTUBHOTO BUKOHAHHS CBOIX
10CaJ0BUX 000B’SI3KIB.

CTpecocTiiKicTh

YMIHHS pO3yMITH Ta YIIPABJISITH CBOIMU €MOLIISIMU;

3JIaTHICTH JI0 CAMOKOHTPOJTIO;

3MATHICTh 10 KOHCTPYKTHBHOTO CTaBJIGHHS IO
3BOPOTHOTO 3B’ 53Ky, 30KpeMa KPUTHKH;

ONTHUMI3M.

[{udpora rpaMOTHICTh

BMIHHS BUKOPHCTOBYBATH KOMII IOTEpHI TPUCTPOI,
0azoBe odicHe Ta  CIeliali30BaHe  IPOrpaMHE
3a0e3nedeHHsT Juisi €(EeKTUBHOTO BHUKOHAHHS CBOIX
II0CaI0BUX 00OB’SI3KIB;

BMIHHS BHUKOPUCTOBYBAaTH CEpPBICHM I1HTEpHETY IS
e(EeKTUBHOIO MOUIYKYy MOTPiOHOI 1H(pOpMAaIlii; BMIHHSA
NEepeBIPATU HAAINHICTh JHKEpeN 1 JOCTOBIPHICTh JaHUX
Ta 1HopManii y HHPpOBOMY CepeIOBHUILLI;

3MATHICTh TpaIfoBaTH 3 JOKYMEHTaMHU B PI3HUX
uudpoBux  ¢opmarax; 30epiraTd, HAKONMUYYBaTH,
BIIOPSAKOBYBATH, apXiByBaTH HUGPOBI pecypcH Ta JIaHi
PI3HUX THUIIIB;

3MaTHICTh  YHUKaTH  HeOe3mek B IU(pPOBOMY
CEpENIOBUII, 3aXHIIAaTH OCOOUCTI Ta KOH(IIEHIINHHI
JIaHi;

BMIHHS  BHUKOPHUCTOBYBAaTH  €JCKTPOHHI  PECypcH,
CUCTEMHU EJIEKTPOHHOTO JIOKYMEHTOOOIry Ta IHIII
€JIEKTPOHHI YPSAOBI CUCTEMU ISl OOMIHY 1H(OpMaIi€ro,
JUISE  €JIGKTPOHHOTO JIUCTYBaHHS B paMKax CBOiX
NocaJioBUX OOOB’SI3KIB; BMIHHS  BUKOPHCTOBYBAaTH
CHUJIbHI OHJIAMH KaJleHJapi, CEpBICH ISl MIATOTOBKHU Ta
CHIJIBHOTO penaryBaHHs JOKYMEHTIB, BMIHHS
KopuctyBaTucs kBanidikoBanum mianucom (KEIT);

3MaTHICTh ~ BUKOPHUCTOBYBATH  BIAKPUTI  IU(POBI
pECYpCH ISl BJIACHOTO MPOQECiiHOTO PO3BUTKY.

IIpodeciiini 3HAHHA

Bumornu

KoMmoHeHTH BUMOTH

3HaHHA 3aKOHOJAaBCTBA

Koncrurynii Ykpainu;

3akony Ykpainu «IIpo gep>kaBHy CIIyKOy»;

3akony Ykpainu «IIpo 3anmo0iranHst KOpymiii»;

3akony  Ykpainm  «IIpo  MicueBi = aepikaBHi
agMIHICTpaIIii»;

3akony Ykpainu «IIpo amMiHiCTpaTUBHI MOCTYTHY;

3akony Ykpainu «IIpo mo3BuibHY cucremy y cdepi
TOCTIOAAPCHKOT MISITBHOCTI»;

[locranoBu Kabinery MinicTpiB  VYKpaiHu  Bifg
17.01.2018 Ne 55 «Jlesiki NMUTaHHS JTOKYMEHTYBaHHSI




YIPaBIIHCHKOI AISUTBHOCTI;

[TocranoBu Kabinery MinictpiB  VYkpaiHu  Bifg
01.08.2013 Ne 588 «llIpo 3arBepmxenns IlpumipHoro
periaMeHTy  IIEHTPY  HaJgaHHSA  aaMIHICTPATUBHUX
MOCITYT;

[TocranoBu Kabinery MinicTpiB  VYkpaiHu  Bif
20.02.2013 Ne 118 «IIpo 3atBepmxkennst I[IpumipHoro
IOJIOKEHHSI TpPO ILIEHTP HaJaHHS aJMIHICTPATUBHUX
HOCITYT».

HavanbHUK ynpaBIliHHS

Jronmuna BOHJIAPEHKO




