3ATBEPJ[PKEHO
Haka3z ynpasninas (Llentpy) namanHs
aaMIHICTPaTUBHUX MOCHYT
Conom’stHCBKOT paiioHHOT B MicTi KueBi
JepKaBHOI aIMiHICTpaIlii
Bi7 30.07.2025 Ne 62-x

YMOBU
IPOBEICHHS BIIOOPY

Ha 3aiHATTS BaKaHTHOI MOCaJM JAep>KaBHOI CITy»k0u kaTeropii «By» - anMinicTpaTopa
BIJIJIUTY HaJaHHS aJIMIHICTpaTUBHUX Mocayr yrpaBiiHas (LlenTpy) HamanHs
aamiHicTpaTUBHUX nocayr CojoM’sIHChKOT pailoHHOT B MicTi KueBi aepx«aBHO1

aaMIHICTparlii

3araabHi yMmoBH

[TocamoBi 000B’s13KH

3a0e3MeueHHs peani3allli JAep>KaBHOI MOJITUKH Y
chepl HamaHHA aJAMIHICTPAaTUBHUX TIOCIYyT B
Conom’sHcbKOMY paiioHi micta Kuesa;

oprasizailisi HaJaHHS aJMIHICTPATUBHUX MOCIYT
NUIAXOM  B3aeMojii 3 cy0’ekTamMu  HaJaHHS
aAMIHICTPaTUBHUX MOCIYT;

HaJaHHS aIMIHICTPATUBHHUX IOCITYT y BHUITQIKaX,
nepeadayeHux 3aKOHOM;

HaJaHHA  Cy0'eKTy  3BEpHEHHS  BHUYEPIHOI
iHpopMallii Ta KOHCYJbTAIlli 1I0J0 BUMOI Ta
NOPAJIKY HaJJaHHS aJMIHICTPATUBHUX TOCIYT;

iHhQopMyBaHHSI CyO’€KTIB 3BEpHEHb NPO BUMOTH
Ta MOPSAAOK HAJaHHS aIMIHICTPATUBHUX MOCIIYT;

HaJlaHHS aJMIHICTPAaTUBHUX TIOCIYT 3TiIHO 3
[Tepenikom a7MIHICTpaTUBHUX MOCIHYT,
3aTBEpKEHUM piteHHsIM KuiBChKOi MIChKOT pajiu,
y HaWKOPOTIIUH CTPOK Ta 3a MIHIMAJIBHOI KiJTbKOCTI
BIJIBITyBaHb Cy0 €KTIB 3B€PHEHb;

JOJIep>)KaHHsT BUMOT UYWHHOTO 3aKOHO/ABCTBA 3
NUTaHb HAJaHHS aAMIHICTPATUBHUX MOCIYT;

3MIMCHEHHS MOHITOPUHTY Ta KOHTPOJIO 3a
TepMiHAMU HaJ@aHHS aAMIHICTPATUBHUX MOCIYT;

3a0e3nedyeHHss  pobotu B 1H(OpMaALIHHUX
cucremax «Micbkuii WEB-nopran
aAMIHICTpaTUBHUX mocayr B MicTi  Kuesiy,
iH(OopMaIIHHUX pecypciB B €AMHOMY Jep>KaBHOMY
peecTpi  HOPUAMYHUX O0cCi0, (I3UYHUX O0CIi0 —
OIANPUEMIIIB  Ta  TPOMAJCBKHX  (hOpMyBaHb,
JlepaBHOMY pPE€ECTpl PEUOBUX IpaB Ha HEPYXOMeE
MaiHO, €AMHOMY JAepKaBHOMY jemorpadiuHomy




peectpi, JlepkaBHOMY 3eMEIBLHOMY  KaJacTpi,
€IuHOMYy JEpXXaBHOMY PEECTpl TPAHCIOPTHUX
3aco0iB, Jlep>kaBHOMY peEeCTpl akKTiB ITUBLILHOTO
crany rpomaznsH, mnoprami JIA Ta moptam
Jlep>xaBHOiI ~ eNeKTpOHHOI cuctemMu y  cdepi
OynxiBHUITBA, 1H(pOpManiiHid cuctemi ColianbHa
rpomaga Ta €auHii  1HQOpMaLIMHIA  cucTeMi
COITlaJIbHOT cthepu, Kabineri MacoBOTO
eleKTpoHHOTO cepricy IlenciitHoro dhouay YKpainu
Ta 1H.";

PO CcIipaB po aJMIHICTpAaTUBHI
IIPaBOMOPYIICHHS Ta HAKJIAJJaHHS CTATHEHHS;
CKJIaJaHHs MPOTOKOJIB TPO aJMIHICTPATHBHI
MIPaBOTIOPYIIICHHST,;

NPOBEICHHS 1HIIOI POOOTH, TOB’SI3aHOI 13
3aCTOCYBaHHSAM 3aKOHO/IaBCTBA po
aJMIHICTPATUBHI MOCTYTH.

YMOBU omuiatu npami

nocanoBui okiaa — 17043 rpuBens;

Hajg0aBKa, JOIUIaTH, TIpeMii Ta KOMIIEHcaIlii
BIIMOBIAHO 110 3akoHIB Ykpainu «IIpo nepkaBHy
ciyxk0y», «IIpo JlepxxaBuuit 610/pxeT Ha 2025 piky»

Hajg0aBKa JI0O TIOCAJOBOTO OKJIQaAy 3a paHr
JEeP>KaBHOTO CITYKOOBIIS BIAMOBITHO 0 MOCTAaHOBHU
Kabinery MinictpiB Ykpainu Big 18 ciuns 2017
poky No 15 «IluTaHHsa omiaTtu mpaul MpaiiBHUKIB
JEP’KaBHOTO Oprany» (i3 3MIHAMM)

[Hdopmariist Ipo CTPOKOBICTh
YU OE3CTPOKOBICTh
MPU3HAYEHHS Ha TTOcaay

CtpokoBo Ha mepion nepeOyBaHHS OCHOBHOTO
mpaiiBHUKA Y BIAMYCTI MO JOMJISIAY 3a JUTHHOIO
0 JOCATHEHHS HEK TPUPIYHOrO BIKy abo ii
(bakTHYHOTO BUXO/Yy Ha pOOOTY.

CrpokoBo. Jlo mpu3HayeHHs Ha MO HOcCaxy
MEPEMOXKII KOHKYPCY IO CIUIUBY |2-MICSYHOTO
CTPOKY TMiClisi TPUIMHEHHS 4YM  CKacyBaHHS
BOEHHOI'O CTaHY.

[Tepemix iH(bOopMartii,
HEOOX1HO1 i1 yd4acTi B
KOHKYPCIi, Ta CTPOK 1X IMOJaHHS

- pe31oMe BCTaHOBJIEHOTO 3pa3Ka

-pEKBI3UTH JIOKYMEHTa, IO TOCBIIYyE OcCo0y, Ta
H1ATBEPIKYE IPOMAJITHCTBO Ykpainu;
-MATBEPHKEHHS HAsIBHOCTI BIAMOBIAHOTO CTYTEHS
BUIIOI OCBITH;

-BIJIOMOCTI MPO CTaX poOOOTH, CTaX JEp>KaBHOL
cnykOu (3a HasSBHOCTi), JOCBII pPOOOTH Ha
BIJIMOBITHUX TMOCagax y BIAMOBIAHIN cdepi, Ta Ha
KepIBHUX T0caaax (3a HasBHOCTI BiJMTOBITHUX
BHMOT).

Iadopwmartis npuiimaetbest 1o 11.00 rog.




06 ceprius 2025 poky.

Micrie mpoBeIcHHS CTIiBOECI TN

M. Kuis, npocn. [oBiTpsiaux Cun, 41 (mpoBeaeHHs
ciBOeciay 3a Pi3ngHOI MPUCYTHOCTI KaHUIATIB)

[IpizBumie, iM’s 1Mo OaTHKOBI,
HOMEp TeieoHy Ta ajpeca
CJIICKTPOHHOI ~TIOMTH  OCO0H,
sKa Ha/Iae TOJJaTKOBY
1H(opMalrito 3 MUTaHb
IPOBEJICHHS KOHKYPCY

Kupumok Karepuna CepriiBHa
ten. (044) 207-09-85
kateryna.kyryliuk@kyivcity.gov.ua

KBanigikauiiini BuMoru

Ocsita

BUIIA, CTYITHb BUIIOI OCBITH HE HUKYE MOJIOIIIOTO
OakanaBpa abo OakanaBpa

JHocijx pobotu

HE TTOTpedye

BosoiHHs 1epkaBHOIO MOBOIO

BUJIbHE BOJIOJIIHHS JICPYKaBHOIO MOBOIO

Bum

OI'M 10 KOMIIETEHTHOCTI

Bumorn

KommnoneHTH BUMOTH

EdexTuBHICTh KOOpAUHALIT 3
THITUMU

3IaTHICTh HAJIArO/HKyBaTH 3B S3KM 3 1HIIUMH
CTPYKTYPHUMH IMAPO31IAMH JEPKaBHOTO OpraHy,
NpeACTaBHUKAMH 1HIIUX JCp)KaBHUX OpraHiB, B
TOMYy YHCIl 3 BHUKOPHUCTaHHSAM  IU(PpOBUX
TEXHOJIOT1H;

YMIHHS KOHCTPYKTHBHOTO OOMIiHY iH(]opMmarii€ro,
y3TrOKCHHS Ta YIOPSAKYBaHHS Iii;

3MaTHICTh 10 O0’¢qHaHHS Ta CHCTeMaTu3alll
CIUJIBHUX 3YCHJIb.

BiamoBigansHICTD

YCBIJIOMJICHHSI BQXJIMBOCTI SIKICHOTO BUKOHAHHS
CBOIX TIOCaJOBUX OOOB’SI3KIB 3 JOTPUMaHHAM
CTPOKIB Ta BCTAHOBJICHUX MPOIICAY];

YCBIJIOMJICHHSI PIIICHHS BIJAMOBIAAIBHOCTI TIif
4ac MiJITOTOBKU 1 MPHUHHATTS pillleHb, TOTOBHICTh
HECTH BIJNOBIJAJILHICTG 3a MOJKINBI HACIIIKH
peanizalii Takux pilieHb;

3IaTHICTh Opath Ha cebe 3000B’sA3aHHS, YITKO iX
JOTPUMYBATHCS 1 BUKOHYBATH.

[H1MIaTHBHICTH

3/IaTHICTh TMPOTIOHYBATH 1JIei Ta MPOMO3HUIli 0e3
CIIOHYKaHHS 330BH;

YCBIJIOMJICHHSI HEOOX1JTHOCTI CaMOCTIMHO IIyKaTH
MO>KJIMBOCTI SIKICHOTO Ta €()EKTUBHOTO BUKOHAHHS
CBOIX IIOCAaJ0BUX 000B’ A3KIB.

CTpecoCTiMKICTh

YMIHHS ~ PO3YMITH Ta  YOPaBIATH  CBOIMHU
EMOIISIMU;

3JIaTHICTH JI0 CAMOKOHTPOJTIO;

3QTHICTh /10 KOHCTPYKTHUBHOTO CTaBIICHHS M0

3BOPOTHOIO 3B’SI3KY, 30KpEMa KPUTHKHU;
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ONTUMI3M.

[Mudposa rpaMOTHICTH

BMIHHS BUKOPUCTOBYBATH KOMII FOTEpHI IPUCTPOT,
06a3oBe o@icHe Ta cremiajgizoBaHe MpPOrpaMHe
3a0e3neyeHHs sl e(eKTUBHOTO BUKOHAHHS CBOiX
II0CaJ0BUX 000B’SI3KiB;

BMIHHS BUKOPHUCTOBYBATH CEPBICH 1HTEPHETY IJISI
e(EeKTUBHOTO TIOUIYKYy TMOTpiOHOT 1H(OpMAIlii;
BMIHHS  TIEPEBIPATH  HAMIAHICTH  JDKEpen 1
JIOCTOBIPHICTh JIaHWX Ta 1HGopMaIlli y nugpoBomy
CepeIOBHIII;

3/IaTHICTh MpAIIOBaTH 3 JIOKYMEHTAMU B DPI3HUX
uudpoBux ¢dopmarax; 30epiratv, HaKONMUYYBaTH,
BIIOPSI/IKOBYBATH, apXiByBaTH LU(POBI pecypcH Ta
JlaH1 PI3HUX THIIIB;

3MaTHICTb YHUKATH HeOe3neK B LHUPPOBOMY
CepeOBUII, 3aXUILATH OCOOUCTI Ta KOH(IICHIIIH1
JlaHi;

BMIHHS BHKOPHUCTOBYBAaTH EJEKTPOHHI PECYpCH,
CUCTEMHU EJIEKTPOHHOI'0 JIOKYMEHTOOOITYy Ta 1HIII
CJIEKTPOHHI  ypAOBI  CUCTEMH JUIsi  OOMIiHY
iH(dopMaIli€ro, s €JIEKTPOHHOTO JIMCTYBaHHS B
paMKax CBOiX IIOCaJOBUX OOOB’SI3KIB; BMIHHS
BUKOPUCTOBYBAaTH CHUIbHI OH-JAlH KaJeHJapi,
CEepBICH TSl MATOTOBKU Ta CIUIBHOTO pearyBaHHS
JIOKYMEHTIB, BMIHHS KOPUCTYBAaTHUCS
kBanidikoBanum nignucom (KEII);

3IaTHICTb BUKOPUCTOBYBATH BIAKPUTI IU(POBI
pecypcu Jisl BIaCHOTO MPO(eCiftHOTO PO3BUTKY.

IIpodeciiini 3HAHHA

Bumorn

KoMnonenTu BumMoru

3HaHHS 3aKOHOIABCTBA

Koucrurymii Ykpainu;

3akony Ykpainu «IIpo nepxaBHy Ciyk0y»;

3akony Ykpainu «IIpo 3ano0iranHs KOpymiiiy;

3akony VYkpainu «IIpo MicueBl JaepikaBHi
aMIHICTpAIlii»;

3akony  Ykpainum  «lIpo  aamiHicTpaTHBHI
TIOCITYyTHY;

3akony VYkpainu «[Ipo n03BUIBHY cucTeMy Yy
chepi rocnogapchKoi TisITBHOCTI;

[ToctanoBun KabGinery MinicTpiB VYikpainu Bijg
17.01.2018 No 55 «Jesxi MMUTaAHHS
JOKYMEHTYBaHHS YIIPABIIHCHKOI AISUTBHOCTI;

[TocranoBu Kabinery MinicTpiB VYkpaiHu Bix
01.08.2013 Ne 588 «IIpo  3arBepIKEHHs




[IpumipHoro  perinamMeHty  UEHTPY  HaJaHHSA
aJIMiHICTPATUBHUX MOCITYT»;
[TocranoBu KabGinery MinicTpiB YkpaiHu Bix
20.02.2013 Ne 118 «IIpo  3arBepmxeHH:S
[IpumipHOTO TOJNOXKEHHS TPO LEHTP HaJaHHA
aJIMiHICTPATUBHUX MOCIIYTY.

HavanbHuK ynpaBiiiHHS

JIronmuna BOHIAPEHKO




