®OPMA omucy Bakascii st po3minieHsst Ha Odiniiinomy nmopran Kuesa

HazsBa Bakancii

["onoBHUY crieniaict — Oyxraiarep

Hasga ctpykrypHOTO

CekTop OyXranTepchbkoro 00Ky 1 3BITHOCTI CITy>KOM y CIpaBax aiTen

MiIpO3ALTY ta ciM’i Cosiom’stHChKOT paitoHHoi B MicTi KueBi nepxaBHOT
aaMiHicTparii

Po3mip omatu mparti 14 820 rpH.

Kareropist mocaau nep:xanoi

CITY)KOHU «B»

Knacudikamiitauii Koz AVIL3

mocajan

O00B’13K0B1 BUMOTH 10
KaHIMaaTa/KaHIUoaTKA

1. I'pomaasiHcTBO YKpaiHu.
2. CtyniHb BHIIOI OCBITH HE HUX4Ye OakaiaBpa, MOJIOJIIIOTO
OakayiaBpa.

3. BinbHe BONOAIHHS JIep:KaBHOIO MOBOIO.

4. YMiHHS paIoBaTH 3 KOMIT IOTEPOM: BOJIOAIHHSA KOMIT IOTEPOM Ha
PiBHI IOCBITYEHOTO KOPHUCTYyBaya 3 ohicHMM nakeToM Microsoft
Office (Word, Excel, Power Point).

. OnepaTUBHICTb.

. AHamiTHYHI 3110HOCT!I.

. BMiHHS npairoBaT B KOMaH/Ii.

. CTpecoCTiHKICTh.

ITocanoBi 000B’ 13KHU

oo 2 N W

. Opranizaiiisi 001Ky TOBapHO-MaTepialbHUX I[IHHOCTEH, 30epiraHHs
NEPBUHHUX JOKYMEHTIB, 00JIIKOBUX PETIiCTPiB OyXraaTepchbKoi
3BITHOCTI Ta CBO€YACHE MOJIaHHA 1X JI0 apXiBY.

2. Benennst 00J1iKy OCHOBHUX 32C001B Ta CKJIAJICHHS BIAMOBITHUX
MeMopiaabHUX opnepiB. [IpoBeneHHs poOOTH IO CHIMCAHHIO
OCHOBHHX 3aC001B.

3. Oprani3aiiis iHBeHTapu3allii akTUBIB 1 3000B’s13aHb, 0(OPMIICHHS
MarepiaiiB, OB’ sI3aHUX 3 HECTAUYEIO Ta BIAIIKOyBAaHHSAM BTPAT Bijl
HecTadi, KpaJKKHU i ICyBaHHS aKTUBIB.

4. BenenHst 00J1iKy MaJIOLIHHUX HEOOOPOTHUX MaTepialbHUX aKTUBIB
Ta CKJIQJaHHS BIAMOBIIHUX MEMOpIaJIbHUX OpPAEPIB.

5. Opranizaiiis 371iiCHEHHS 3aKyTiBeJIb TOBapiB, POOIT, MOCIYT JUIs
notped ciy>kOM B MeKaxX KOIITOPUCHHUX MPU3HAUEHb BIAMOBIIHO
JI0 BUMOT YUHHOTO 3aKOHO/IaBCTBA.

6. 3niliCHEeHHS 3aKyiBEJIbHOI JiSUIBHOCTI B IKOCT1 YTIOBHOBAXXEHOT
0co0M BIANOBITHO 110 3aKoHY YKpainu «I[Ipo myOmiiuHi 3aKymiBiIi».

7. Benenns qoKyMeHTallil Cly>K0M 3 MUTaHb 3aKyIiBeb Ta MirOTOBKA
IUTaHIB 3aKyMiBeNb, 3MIH 10 HUX.

8. IlinroroBKa 1aHUX AJIS BKIIOUEHHS X 10 (piHaHCOBOT 3BITHOCTI,
odopMIIeHHS OKpeMHX (DIHAHCOBUX Ta 1HITUX MEPIOJUIHHUX 3BITIB,
110 IPYHTYIOThCS Ha JaHUX OyXranrepcbkoro o0miky. OpopmiieHHs
MEPBUHHUX JOKYMEHTIB OyXraiaTepchbKoro o0iiKy, B TOMY YHCI1
3 BUKOPUCTaHHAM YHi()iKOBaHOI aBTOMaTH30BaHOT CUCTEMH
OyXTalTepchKOro 00Ky Ta 3BITHOCTI. BimoOpaskeHHs TaHuX
NEPBUHHUX JOKYMEHTaX Yy BiMOBITHIUX MEMOPIaIbHUX OpJepax.

9. IlinroroBka MpoOEKTIB IOTOBOPIB (KOHTPAKTIB), y TOMY YHCII IIPO
MOBHY 1HJIMBIyalbHy MaTepialbHy BiANOBIIaJIbHICTS,
3a0e3neuyrouH JOTPUMaHHS BUMOT 3aKOHO/IaBCTBA MO0
L1TbOBOTO BUKOPUCTAHHS OIOJKETHUX KOIITIB Ta 30€peKeHHS
MalHa.

10. 3abe3meueHHs CBOEYACHOIO Ta IIOBHOI'O BUCBITIIEHHS JAHUX, IO

BITHOCATBHCSI 10 KOMITETEHIIIi CEKTOPY OyXTalTepchKOro 00Ky i

3BITHOCTI Ha pecypcax Binkputux nanux (E-mara, KuiBayaur,

TOIIIO).




11. Begenns o0J1iKy CITOXUTHX €HEPTOHOCIIB, BYKUTTSI 3aX0/IIB MO0 X
CKOHOMII.

12. AHali3 HOpMaTUBHUX, METOJMYHHX Ta JOBIAKOBUX JTIOKYMEHTIB
3 MATaHb OPTaHi3aIlil Ta BeJIeHHS OyXraaTepchbKoro o0miKy, y T. 4.
B1JICT€)KEHHS 3MiH y 3aKOHOJIABCTBI 3 OYXTaaTepChKOTO OOJIIKY.

[{o 6yne nepeBaroo
KaHIU1aTa/KaH 1 1aTKU

1. Buma ocBiTa B ramy3i (iHaHCIB.

2. BMiHHS npalfoBaTé 3 HOpPMATUBHUMH JIOKYMEHTaMHU.

3. HaBuuku poOOTH 13 CHCTEMaMH €JIEKTPOHHOTO JIOKYMEHTOO0O0ITY
(ACKOZ, CEL).

4. Bminns npamioBati B «ECauHil iHpopManiiHii cuctemi
ynpapiiHHs 0ropxeTom» (EICYD).

5. locBix poOOTH B AEpKABHOMY CEKTOPI.

OuikyBaHHS 1010
0COOHCTHX SKOCTCH
Kagauaara/
KaHINIATKH

1. BinnoBimaiabHICTb.

2. IUCUMILUIIHOBAHICTb.

3. YBaXHICTb JI0 J€Tajeil, CTapaHHICTh Y BUKOHAHHI TOCTABICHUX
3ajad.

4. OnepaTUBHICTH Ta SIKICTh BAKOHAHOI POOOTH.

5. BMiHHS mpaifoBaTi B KOMaH/i Ha pe3yibTar.

6. KonTposas emMorii.

YMoBH mpaili, 110
HPOMOHYIOTHCS

1. TloBHa 3aliHATICTH.

2. IlstunenHui poOOYMiA THXKIEHD 13 TPUBAIIICTIO pOOOTH:

MOHEIIJIOK-YeTBEp — 1O 8 TOJ. 15 XB., I’ATHUISA — 7 TOJ., BUXITHI

JIHI — cy0O0Ta Ta HeJILIA.

OdimiitHe mpaneBIamTyBaHHs Ha TIOCATY JIEPKABHOI CITYKOH.

CTpok npu3HaYeHHs — Ha Mepiof i1 BOEHHOTO CTaHYy.

5. CrabinpHa BUIUIaTa 3apIUIaTH, /IBi4l HA MICSIb (aBaHC Ta OCHOBHA
YacTHHA).

6. Han6aBku, nomiatu, mpemii Ta KOMIIEHCAII1 BIMOBIIHO JI0 CT. 52
3akony Ykpainu «IIpo aepxkaBHy ciyx0y», cT. 12 ITpukinueBux
noJyio’keHb 3akoHy Ykpainu «IIpo Jlep:xaBHuii OroxeT Ykpainu
Ha 2025 pik».

7. Bianycrtka 30 kaneHAapHUX JHIB Ha PiK, MOXKIIUBICTH OTPUMaHHS
MaTtepiajbHOI JOTIOMOTH Ha 03/J0POBJIEHHS, OIIayyBaH1 JIIKapHSHI.

8. TlocriitHe HaBYaHHS Ta MiABUIIICHHS KBaTi(iKallii.

> »

Konrakthuii Tenedon s
OTIPHUITIOTHEHHS, 32 SIKUM
KaHIUJIATH 3MOXYTh
YTOYHUTH 1HPOpMAIIitO
11010 BaKaHCii

Ymanens Kcenist [ropiena, (044) 248—49—-96

E-nomrra, Ha siky HE0OX1HO
BIJITPABIIATU pPe3OMe

ssd_solor@Xkyivcity.gov.ua

AKTYyaJIbHUH TeJIe(POH Ta
IIb ocodu, sika
3al0BHUJIA AaHKeETY, 32
KOTPHM KOHTAKTHA 0c00a
yHpaBJIiHHSA
iHgopManiiiHOl moOTiTHKH
Ta J0CTYIY A0 MyOJIi9HOL
iHgopmanii moxe
YTOYHUTH JaHi L1010
BaKaHCil

Caxanpka Ipuna AnaromniiBHa, (044) 248-49-96
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