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VKPATHA
COJIOM STHCHKA PAMIOHHA B MICTI KA€BI
JAEPIKABHA AIMIHICTPAIIIA

PO3IOPAKEHHSA
U PR 2244 | N JLZL

IIpo 3aTBepKeHHs 11omoxKeH s

npo yapasiinus (Ilentp) HaganHs
aJIMIHICTPAaTUBHUX ITOCIYT

ConoM’SHCBEKOT patoHHOT B MICTI

Kuesi nepxaBHoi anMiHicTparii : :

BI,E[HOBII[HO no 3axoHiB Ykpainu «IIpo MicueBl meprkaBHi agMmiHicTpamii»,
«Hpo JepXaBHy Ciyx0y», THIIOBOTO IOJOXEHHS NP0 CTPYKTYPHHU ITigpo3mia
MicLeBol Jep»KaBHOI afMiHICTpallii, 3aTBEpIKEHOro ImocTaHoBOX KabiHeTy
MinictpiB Ykpaiau Bix 26 Bepechs 2012 poxy Ne 887:

1.  3atBepmutu Ilomoxxenns 1po  ympaBniHHS — (LleHTp) HamaHHs
anMiHicTpatuBHMX Tmocayr Conom’sHCBKOI paiioHHOI B MicTi KueBi mepskaBHOT
aAMiHICTpallll, [0 JOJa€ThC. '

2. Hauanpaukosi ynpasniass (IleHTpy) HaZaHHS aaMiHICTpaTMBHUX IIOCIYT
Comom’sHCEKOT pariorHoi B MicTi Kmei nepxxaBHOi ajgMiHicTparii po3pobuTtu Ta
3aTBEPAUTH B YCTAHOBIIEHOMY IIOPAOKY TIOJOXEHHS“IIPO CTPYKTYPHI INiApO3minu
VIIPABIIIHHS Ta TOCAIOBI IHCTPYKIii npamiBHUKIB ympaBiinuas (IL{eHTpy) HamaHHS
angmiHicTpatuBHuX nociayr CosoM’sHCBKOI paiioHHOI B MicTi KueBi aepkaBHOI
aIMIHICTpAIlii.

3. BusHaTu TakuM, 110 BTPATUIIO YMHHICTH, [Tonoxenns npo Bigmin (Llentp)
HajaHHs anMiHicTparuBHuX mociayr Cosom’sHCBKOI paitornol B wmicti Kuesi
JepKaBHOI agMiHicTpallii, 3aTBepmKkeHe posnopsamkeHHaM CooM’ SHCEKOT palloHHOT
B MicTi Kuesi nepxaBHOT agMiHicTpallil Big 23 uepBHA 2018 poky Ne 460.

4. P03H0pﬂ,[[}KeHHﬂ Habupae ynHHOCTI 3 01 ceprnrs 2018 poky.
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OHTPOIE ’Ba“ BUKOHAHHAM LBOTO PO3IOPS/DKEHHS IOKIACTH Ha KeplBHPIKa
anap%r::y COJIOM HHCBKOI\I)&I/IOHHOI B Micti KueBi meprxaBHOl agminicTparii.

M. IIxypo




3ATBEPJIDKEHO
PoznopsmkeHHs

ConoM’sIHCBKOT pafoHHOI B MiCTi
Kuesi nepxaBHoOi agMiHicTparii

W LOFLO7  No SAL9

ITonoxeHHs
npo yrpagiinHs (LleHTp) HagaHHI aMIHICTPATUBHUX IIOCTYT
Conom'ssHepKO1 pationHoi B MicTi KueBi nepsxkaBHOT agMiHicTpanil

1. Yopasninns (LleHTp) HagaHHs aaMiHicTpaTUBHUX TOCHyr CONOM'STHCBKOL
paiionHol B micTi Knesi nepxxaBHoOi aaMiHicTpauii (fani — ynpaBliHHS) yTBOPIOETHCS
ronosoro Conom’siHCBKOI padioHHOT B MicTi Kuesi nepskaBHOI amMinicTparil (mami —
anMIHICTpalis), € il CTPYKTYPHUM IIAPO3I1IOM.

- 2. VYrpasiliHHA IIA3BiTHe, IIAKOHTPOJIbHE Ta IIAMNOPSIAKOBAHE TOJIOBI
aIMIHICTpauii 3riTHO 3 PO310ALIOM 0608’ I3KIB.

3. VnpaBniHHA y CBOiMl AisbHOCTI Kepyerbes KoHCTHUTYWIEH 1 3aKoHamu
 Ykpainy, axrtamu Ilpesmnenra VYxpainu, Kabimery Minictpis Ykpainu, IHImamu
 HOPMATMBHUMM aKTaMu, pimreHHIMH KHiBCBKOI MICBKOT pamy, pO3MOpSIKEHHIMH
BUKOHaBYoro oprany KwuiBcekoi mickkoi pagu (KuiBcekoi MicbKoi mep:kaBHOL
anminicTpanii), ConoM sHCBKOT patioHHol B MicTi Kuesi neprkasHoi anMinicTpauii, a
Takox [1onoKeHHsIM npo yrpaBIiHHS.

4. OcHOBHUM 3aBJaHHSAM YIpPaBIiHHA € 3a0e3reveHHs peanizauii Jep>KaBHOI
TIOJITHKHY y cdepl HanaHHs aaMiHicTpaTHBHUX nocayr y ColoM'sHCbKOMY paitoHi.

H
5. YnpasiiHHS BiAIIOBIAHO A0 MOKJIJEHUX HA HHOTO 3aBIaHb:

1) opramisoBye BukoHaHHA KoHcTuTymil 1 3akoHiB YKpaiHu, axTiB
Ilpesunenra Ykpainu, Kabinery MinicTpiB YkpaiHu, HakasziB MiHICTEPCTB, IHIIMX
LIEHTPaJIBHUX OPraHiB BUKOHABYOT BIAIH Ta 3A1HCHIOE KOHTPOJIb 3a iX peatizalicio;

2) roTye mpomosmIii A0 MPOEKTY MICIeBOT0 GIOMKeTy 11ox0 (iHaHCyBaHHA
MPOrpaM COLIaNbHO-eKOHOMIYHOTO PO3BUTKY B cdepl HamaHHs aaMiHICTPATHBHHX
IOCIIYT;

3) roTye Npomo3WLii [0 MPOEKTIB MpOorpaM €KOHOMIYHOIO Ta COLIaIbHOTO
po3BUTKY MicTa KueBa mon0 HagaHHs agMiHICTPATUBHUX MTOCIIYT;

- 4) 3alesnedye KOHTpPOJAb 32 €(DEKTUBHUM BHUKOPHUCTAHHAM OIOJKETHUX
KOIITIB, PO3NOPSIHUKOM SIKUX € YIIPaBIIiHHS,



5) 3mifCHIOE 3aKyIiBIXO TOBapiB, poOIT, MOCIYr Y TIOPAAIKY, BCTAHOBICHOMY
YUHHUM 3aKOHOJIAaBCTBOM Y KpaiHu;

6) BHUKOHYe (YyHKLI] 3aMOBHMKAa PEMOHTHHUX pOOIT 32 pO3NOPSIIKESHHIM
aZMiHICTpalii;

7) 3abes3neuye omepaTMBHE  VIPaBIiHHS  MailHOM, 3aKpilUIeHUM  3a
YIpaBITiHHSIM, 3[iHCHIOE KOHTPOJH 32 BUKOPUCTAHHSIM (PIHAHCOBUX Ta MaTepialbHUX

pecypcis;

8) 3abesmeuye HamaHHsA aJMIHICTPATHMBHUX IIOCIYr uepe3 aAMiHICTpaTopa
IIJIAXOM HOTo B3aeMoil i3 ¢y6’eKTaMu Ha/laHHS aqMiHICTpaTUBHUX MTOCIIYT;

9) opranizoBye HamaHHS aIMIHICTPATHBHHX IOCIYr 3rigHo 3 Ilepemikom
aAMIHICTPATUBHUX IIOCIYr, 3aTBepJUKeHUM pimteHHsIM KuHiBCBKOI MICBKOI pajad, Y

HAHKOPOTILMIA CTPOK Ta 32 MiHIMAJIBHOI KIJIBKOCT] BiABIyBaHb Cy0’€KTIB 3BepHEHB;

10)3a6e311et1y€ 1HpopMyBaHHs CyO’€KTIB 3BEPHEHB IIPO BMMOTH Ta IOPAMOK
Ha/laHHS aIMIHICTPATUBHUX MTOCIYT;

11)3a0e3meuye CrpolIeHHs MPOLEAyPH OTPUMAaHHS aJAMiHICTPATUBHUX ITOCITYT
Ta MOJIIIIIEHHS SIKOCTI X HaJaHHs;

12)3abe3neuye nonep)kaHHA BHMOI YHHHOIO 3aKOHOZABCTBA 3 IIUTaHb
Ha/laHH aJMIHICTPATUBHHUX MTOCIYT;

13) po3rnsnae B yCTAHOBICHOMY MOPSAIAKY Y MEXax CBOE! KOMIIETEHIII] 3allUTH
1 3BEpHEHHSs HAPOAHUX JENyTAaTiB, AeMyTaTiB BIAIOBIIHUX MICHEBUX pajl, 3BEPHEHHS

rpoMalzsif, H],[(HpHCMCTB YCTaHOB i OpFﬁHBaL[lI/I HE3aJICHKHO Bl,[{ (lJOpM BJ'IaCHOCTl

14)rotye mNOpoexTH PO3MOPSMKEHb aAMIHICTpallil, 10 HaJlexaTrb [0
KOMIETEHIIIT yIIpaBliHHS,

15)3a0e3neuye pmoctyn no myOmivHOl iHGOpMALl, PO3MOPSIOHUKOM SKOI €
YIIPaBIIIHHS;

16) 3abesneuye 3axucT iHpopMmallii 3 00MeXEeHHUM NOCTYIIOM;
17) 3abe3meuye 3aXUCT IePCOHATBHUX JTaHUX;

18) mpeacTapisie IHTEpeCH B CylaX MiX Yac PO3MISAY CIIPaB, CTOPOHOIO SKHX €
YIpaBIIHHS,
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19)3abesneuye HamaHHa 1HQopMalil 1po poOOTY  YIpPaBIIHHA UL
OTIPWIIFOIHEHHS Ha cyOBeO-caliTi anMiHicTpallii;

20)3pikicHioe  po6OTy 3  YKOMILIEKTYBaHHS, 30epiranns, oOmiky Ta
BUKOPDHCTAHHS apXiBHUMX JOOKYMEHTIB OO BCTAHOBJEHHX TI'pPaHUYHUX CTPOKIB IX
30epiraHHs B yIpaBIiHHI;

21)3abe3neyye y MeXax CBOIX IIOBHOBOXXEHb 3aXMUCT IpaB 1 3aKOHHUX
iHTepeciB (PI3UYHMX Ta OPUIAUIHUX 0Ci0;

22)30liCHIOE TIPUHOM TpPOMaJsH 3 IHUTaHb, L0 HaJleXaTh OO KOMIIETEHLIL
yIpaBIiHHS.

6. AIMIHICTpaTOpu YNpaBIiHHS y BUIMAAKaX, BU3HAYEHHX 3aKOHOIABCTBOM
VYkpaiHu, CKJIaJIatoTh MPOTOKOJIM PO aaMIHICTPATUBHI IPaBONOPYIIIEHHS.

7. AIMIHICTpPaTOpHM YNpPaBIiHHS PO3TIAAAIOTh CIPABH NMPO agMIHICTPaTHUBHI
IPaBOIOPYIIEHHs T4 HAKIaJAIOTh CTATHEHHS Yy MOPSAKY, BHU3HAYEHOMY
3aKOHOJIaBCTBOM YKpaiHH.

8. AnMiHICTpaTopu YHpaBliHHS MalOTh IMEHHI Te4YaTKd i3 3a3HAYeHHIM
. TIpi3BHILA, IMEHI, 0 6aThKOBI Ta HaliMeHyBaHHs LleHTpy.

9. lpaniBHKUKK ynpaBliHHA 320€3MeUyr0TECS CrelialbHUM GOPMEHHM OJIroM,
OIMC Ta MEPENIK AKOTO 3aTBEPIUKYETHCS PO3IOPSIKEHHIM aaqMiHiCTpallii.

10. YrpaBniHHS 111 BUKOHAHHS [TOKJIaIEHUX 3aBJaHb MA€ [IPaBo:

1) omepxyBaThu B YCTAaHOBJIEHOMY IOPSIOKY B IHIOMX CTPYKTYPHHX
MIAPO3IiNiB  afAMIHICTpalii, OpraHiB MICIIEBOTO CAMOBPSAYBaHHS, IIANPHUEMCTE,
YCTaHOB Ta OpraHizalli¥l He3aleXHO Bifg (GopMH BIACHOCTI Ta IX IOCAagOBHX 0Ci0
iH(OopMallifo, JOKYMEHTH Ta IHII MaTepiayd, a BiJl MICLEBHX OPraHiB IepiKaBHOI
CTAaTHCTUKH OE30IIaTHO CTAaTHUCTHYHI JaHl, HeoOXiaH] sl BUKOHAHHS TMOKIageHUX
Ha HHOT'O 3aBIaHb;

2) 3alyyaTH CcreujamicTiB IHIMX CTPYKTYPHHMX MiApO3ALTIB amMinicTpalii,
NiZINPUEMCTB, YCTaHOB Ta Oprasizalii, 06'elHaHb IpoMajsH (3a MOTOKEHHIM 3 IX
KEpIBHUKAMHU) IS PO3TIISANY MTUTAHE, IO HAJIEXKATE 0 HOro KOMIIETEHLIT;

3) BHOCHUTHM B YCTQHOBJICHOMY IOPSIAKY IPOMO3MIII MIONO YAOCKOHAJIEHHS
pobotu agMiHicTpauii y cdepi HaaHHS aJMiHICTPATUBHUX MOCTYT;

4) KOpPHCTYBATHCh B YCTAHOBIECHOMY nopﬁ,r:ucy iHpopMaliiiHuMu  GazamMu
OpI‘aHlB BMKOHABYOI BIAJM, CHCTEMaMH 3B’SI3Ky 1 KOMyHikamii, MepexaMmu
CTIeLiaNbHOTO 3B’ A3KY Ta IHIIUMH TEXHIYHUMM 3ac00aMHu;



5) CKJIMKAaTH B YCTAHOBJIICHOMY IOPSIKY HapaI{H 3 IIMTaHb, 10 HaJleXaTh J0
JAOT0 KOMIIETEHIIIT;

11. YnpaBniHHA M yac BUKOHAHHS MOKJIAJCHUX HA HBOTO 3aBJIaHb B3aEMOJIIE
3 IHIOUMH CTPYKTYPHHMH MiApO3AUIaMU aJAMiHICTpallii, opraHaMd MiCLEBOTO
CaMOBpsILyBaHHS, TEPUTOPIATPHUMHU OpPraHaMH MIHICTEPCTB, IHIIMX IEHTPaTIbHUX
OpraHiB BHKOHABYOl BNAAW, MIiANPUEMCTBAMH, YCTAHOBAMH Ta OpraHi3allisMH,
00'eqHAHHSIMH IPOMAJISH Ta TPOMAIIHAMH.

12. VYnopaBniHHS 04YOJNIO€ Ha4yaldbHUK, SKUM IPU3HAYAETECS Ha IOCany i
3BUIBHAETBECS 3 IMOCAAM TOJOBOK aaMiHiCTpamii 3TifHO i3 3aKOHOAABCTBOM IIPO
JIep>KaBHY Cily Oy 3a IMOT'0JKEHHSIM 3 BUKOHABYMM opraHoM KuiBcekol MichKoOT pamgu
(KuiBchKOIO MICBKOIO AEPIKABHOIO aMIHICTpALIErO).

13. Ha nocany HavyalbHUKA YNPABIIiHHS NMPU3HAYAETHCSA 0c00a, sKa Bignosinae
BMMOTI'aM, BCTAHOBIIEHUM 3akoHOM Ykpainu «Ilpo nepxaBay ciyx0y».

14. HauanpHUK yNpaBIliHHS € KEPIBHUKOM JEPKABHOI CIIy)XKOU B YIIPaBIiHHI.

15. IlocamoBl 00OB’SI3KK HavalbHUKA YIPABIIHHS BU3HAYAIOTHCS ITOCALO0BOIO
IHCTPYKIIi€10, 3aTBEPIYKEHOIO Y BCTAHOBIEHOMY ITOPSIIKY.

16. Hakasu HavansHMKa yrnpaBlIiHHS, WO cynepedaTs KoHCTUTYLIT Ta 3aK0HaM
VYkpainn, aktaMm IIpesunenta Ykpainu, Kabinery MinicTpiB Ykpainu, MiHICTepCTS,
IHIIMX LEHTPalbHUX OpraHiB BUKOHABYOI BIaJd, MOXYTH OYTH CKACOBAHI TOJIOBOIO
aZMIHICTpamii, BIATIOBIIHUM MIHICTEPCTBOM, IHIOMM LEHTPAIBHUM OPraHoOM
BHKOHAaBYOI1 BIajy.

17. HavanpHuk ynQaBmHHﬂ MOJK€ MAaTH 3aCTyIIHUKA, SKUH MpU3HAYAETHCS Ha
mocamy Ta 3BUIBHAETBCS 3 IIOCaAW HAYAJIBHHKOM YIPaBIiHHA 3rigHO i3
3aKOHOJ@BCTBOM IIPO JeP)KaBHY CIIyXO0y.

18. Ha mocany 3acTynmHWKa HadalbHUKa YIPABIiHHS NPU3HAYAETLCI 0C00a,
JKa BIAIOBiIAE BAMOTaM, BCTaHOBICHUM SaKOHOM Vkpainu «[Ipo nepxaBHY
CITY3KOY».

19. YrpaBniHHS yTPUMYETECS 38 paxyHOK KOWITIB Oro/keTy MicTa Kuepa.

20. I'pannuHy 4YHCeNBHICTH, QOHJ OIUIATH Ipali NPAIiBHHUKIB YIPABIiHHS B
MeKaX BUIIIEHUX aCUTHYBaHb BU3HAYAE TOJIOBA aiMIiHICTpaIlil.

21. KowTopuc 1 MmTaTHUH pO3NHC YOPABIIHHS 3aTBEPIKYE IOJIOBA
aaMIHICTparii.

22. YrpapliHHSI Ma€ CTaTyC IOPUAUIHOL 0COOH IMyOIIiYHOTO TIpaBa.
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23. YnpasaiHHA BIANOBLAHO JO YUHHOIO 3aKOHOJABCTBA YKpaiHU MOXKe MaTH
TEpUTOpialbHI MIAPO3ILUIHA Ta BIAJANEHI MICII JUIst pOOOTH aJMIHICTPATOPIB.

24. VupaBniHHS Mae caMOCTiHHUH OanaHc, paXyHKH B opranax JlepiaBHOro
Ka3HayelcTBa, nedatky i3 300paxenHsMm [lepxkaBHoro I'epba VYkpainu 1 cBoiM
HalMEeHYBaHHsIM, BJIacHI OJIaHKM BCTaHOBIIEHOT'O 3pa3Ka.
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O. Kopoinb



