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HOALTBCHKA PAHOHHA B micti KUEBI AEPKABHA AIMIHICTPAILIISI

PO3IMMOPAIXKXEHHS

07.12.2023 1024
No

IIpo 3arBepmxenHs [TonoxxeHHs

PO BLIILT KOHTPOJIEO

anapaty Iloainscpkol paitoHHOT

B MicTi KueBi fepxxaBHOl agMmiHicTparii

BinnosigHo mo 3akoHiB Ykpainu «[Ipo Miciesi gepxkaBHI ammiHicTpamii»,
«lIpo  nmepxasBny cimyxkOy», 1nocraHoBu Kabinety Minictpis VYkpaiam
Bl 26.09.2012 Ne 887 «lIlIpo 3arBepmkenHs THIIOBOrO IIOJOXKEHHS IIPO
CTPYKTYPHMM MIIPO3AIT MICHEBOI Nep)KaBHOI aiAMiHICTparil», pO3MOPSIKEHHS
Honxinecexoi paitonHoi B MicTi KueBi mepyxasnoi amminicrpamii sBim 01.08.2023
Ne 594 «lIpo 3aTBep/UKEHHS CIPYKTYpPH, UHCENBHOCTI KEpiBHUITBA Ta
CTpyKTypHHMX Hiapo3niniB Ilomimbcbkoi paitomroi B MicTi Kuesl mepxasnol
aZMiHICTparii»:

1. 3arsepauty [lonoxeHHS mpo Biomiyl KOHTPOMO amapary [1oinschKol
patiorHoi B MicTi KueBi nepxaBHoi agmiHicTparii, 110 10Xa€THCS.

2. . DBwusHatu TakuM, INO BTPaTWIO YHHHICTb, PO3MOPSIKCHHS
Ilonpinecbkol palionHol B MicTi KueBi mepxaBnoi ammimictparmii sim 04.02.2021
Ne 49 «IIpo 3arBepmxenHs IlosmoxeHHs mnpo Bigmin koHTpoito [lomimscekol
pationHO1 B MicTi KueBi fepixaBHOI amMiHICTpaIlii.

3. KonTpons 3a BHKOHaHHSM LBOIO PO3MOPSIKEHHS IIOKIACTH Ha
3acTyNHUKa KepiBHUKa amapaty [lominbcekoi paiionHol B Micti Kueri mepixapHOl

anMiHICTpallii BIAIIOBIAHO 0 TUMYACOBOTO p/o§no,uiny 000B’ A3KIB.
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-V _apminicTpanii

0F.42.2023 No AO2H

NHOJOXKEHHA
OPO BiAKIN KOHTPOJIIO anapaTy
Hopminbebkol paiionnoi B micti Kuepi gep:xaBnoi agmimicTpanii

1. Bignin xonTpomo (Hagani - Bignin) € cTpykTypHHM Oijpo3AiIOM amapary
Iopinecekol pationtol B micti Kuesi mepxarsol anmimicTparil.

2. Bigmin DiAnopaOKOBaHWU 3acTYIHHKY KepiBHuka amapary Ilominscekol
paviornol B wMicti Kuesi nepxaBnol aamimictpauii, a Takox wigsBiTHA#d i
TIIKOHTPONEHHHE KOHTPOIBHO-aHANITHIHOMY YIPaBIiHHIO anapary BHKOHABUOTO
oprany Kuiscekoi micekol panu (KuiBebkol Mickkol gepxaBHOl aIMiHICTpAiT).

. 3. Y cBoiil poboti Bignin kepyerscs Koncturyniero Ykpaiau T2 3aK0OHAMY

Ykpainu, Yxazamu [Ipesmpenra VYxpainu, mocradopamy Bepxopaoi Pamau
YKpainy, mocTaHoBaMH Ta posnopamkeHaavu KaGinety MinicTpis Yxpainy,
PO3NOPAIKEHHAME BHKOHABYOro oprady Kuiscekol mickkoil paau (KuiBcbkol
MICBEKOI JOepkaBHOI amMiHicTpailil), Haka3aMd KOHTPOJIBHO-AHANI THIHOTO
VIPaBIiHHA anapaTty BukoHasyoro oprady Kuiscexol micekol pajpn (KuiBchkoi
MiCBKOL ﬁepmaBHOI aaMiHicTparil), posmopsmkenuamMu [loxinechkoi paiioHHol B
micti Kuesi pepxamoi anmimictpamii, umM I[lonoxeHHaM Ta iHIIHAMWS
HOPMATHBHO-IIPABOBUMU aKTaMu Y KpalHuU.

4. Binnin BiIOBIOHO N0 BU3HAYEHUX MTOBHOBAKEHE BUKOHYE TAaK] 3aBIAHHS:

4.1. 3xificHI0€ KOHTPOITL 3a BHKOHAHHAM CTPYKTYPHHMHU THAPO3MINAMY aapary,
YIPaBiiHE T4 BIIMLTIB 3 TIPABOM IOpUANYHOI 0c06H paiifiepkaaMiHicTpanii 3aK0HIB
Yxpainm, noctanoBr Bepxosuoi Pagu Yipaiuu, ykasis [Ipesunenra Ykpaiau, axtis
Ka6inery MinicTpie Ykpaiuun, nopydenns Ilpem’ep-mimictpa YKpaiHH, TPOTOKONIB
Hapaj @A rojpoByBaHHIM [Ipem’ep-mimictpa Ykpaium, Ileprmoro eine-mpem’ep-
minicTpa, Binenpem’ep-minictpa, Minicrpa Kabimery Minictpie, HdepixasHoro
cexperapa Kabimery Mimictpis, nuerie Odicy Ilpesmmenta VYkpaigm, [Iomosi
Bepxornoi Panu Yxpainu ta #oro 3actynHukis (1o noTpeOyioTh HaJXaHH BiIIOBia
PO Pe3yNbTaTd iX PO3MNAAY), TUCTIE YToBHORaxeHOoro Bepxopuol Panu Yxpainw 3
NpaB OJUHY, 3BEPHEHb KOMITETIB, TUMIYACOBUX CHEIHANBHMX T4 THMYaCOBUX
criuux koMicilt BepxosHol Paqm Vkpainy, genyratcekux gppaxuisi Bepxosrol Pamu
YKpaidy, 3amuTiB 1 3BEPHECHE HAPOINHUK NENYTATIiB YKpaiH#, ACHyTaTiB iHIIMX



MicleBUX pafi, IMcTaMy PaxyHKkoBOT mMamaTy, a TakoXK 3aBNAHB, BH3HAYEHHX
PILICHHSMHA KOMETialbHOTO OPTaHy YCTAHOBH, IIOJO SKMX BCTAHOBIEHI CTPOKH Ix
BUKOHAHHL,

4.2. Beze B ycTanoBneHOMy mopsaxy OGNiK Ta KOHTPONE 3aBaHb, peatizalis
SKUX nepenbaveHa BIiNOBiAHMME CITYKGOBUMU JOKyMEHTaMH, Ta pOOOTH 3
pearyBaHHd Ha 3allUTH | 3BEPHEHHs HapONHUX JeNyTaTiB YKpaidw, IemyTaTiB
Kuiscpxol Micexol paj.

4.3. 3aBYacHO roOTye Ta CHCTEMATWYHO HaJae CTPYKTYPHHM IiAposmiiam
Honinscekoi pationnoi 8 micti Kuesi mepxasroi apMirictpanii Marepiaiy o0
TEPMIHIB BAKOHAHHS KOHTPOJBHHX MOKYMEHTIB i IIOTHDKHEBI HarafyBaHHs: TIpo
3AKIHYEHHS CTPOKIB iX BUKOHAHHS.

4.4. Indopmye ronmoBy ITominbcpkoi paiioHmoi B Micti Kmesi mepxasvol
anMiHICTpail Mpo CTaH BAKOHAHHA CTPYKTYPHUMH Himposminamu [Tomibcekol
paiionHol B micti Kneni mepxasuoi anminictparii JIOKYMEHTIR, SKi HaFIAIUIM Big
OpTaHiB BlAAW BULIOrO DiBHS, OpraHiB MpOKypaTypH Ta poGOTH 3 pearyBaHHS Ha
3aIUTH | 3BEPHEHHA HAPONHUX AenyTarie YKpainu, memyraTiB KuiBchKol MiCBKOI
pajm.

4.5. ToTye mpOEKTH POBNOPAIGKEHb 3 IUTAaHb, IO HAJEXKATh IO KOMIETEHI]
BIJUTITTY.

4.6. OpranizoBye CBOIO OiSJIBHICTS HA OCHOBI KBapTAIbHUX, MICIUHMX
TUTAHIB, SIKI 3aTBEPIIKYE 3aCTYIHUK KePIBHUKA anapary painepxaaMiHicTparit.

4.7. Beme B YCTaHOBNECHOMY TOPSIKY o0mik 3aBiaHb, peanizailis AKUX
nepenbayena BIANOBITHUMY NOKyMEHTAMH Ta KOHTPONb 34 AKHME NOKIAJEHO Ha
Binain.

4.8. T'otye momicsuno iudopmaniliso-ananituani Marepiamy mpe crap
BHKOHABCBLKO! JUCIWIUTIHA B CTPYKTYPHHUX IIAPO3/JiNax, ynpasﬂiﬁb Ta BIAAITIB 3
npaBoM fopunuyHOl ocoby Ilominscekol padioHHoi B micTi Kumesi nmepixasHoi
apminicTpanii o Ympapnises s nutans KoopauHanii IisIbHOCTI paliOHHEX B MICTi
Kuesi nepiasrmx agminictpaniif Ta oxopouu mparii.

4.9, 3pilicHioe TIIepeBIpKM NIONO CTAaHY BHKOHABCHKO! [HCIMIUHHEA Y
CTPYKTYPHUX MiJPO3JiIax, ynpasiiHb Ta BiAAifAiB 3 NpPaBoM OpUARYHOl 0Co0Hu
Hoxinscexoi pationnoi B micti Kuesi gepsxasnol aaMiHICTpAIii.

4.10. Pospobnsie i BHOCHTH B YCTaHOBIEHOMY HOPAAKY TPONO3ULII 3 MUTAHb
YAOCKOHAJICHHS Opradisanii KOHTPOJIO 38 CTAHOM BHKOHABCHKOT TUCIHILTIHH.

4.11. Ilposomure BUnepeIKYBATBHLN MOHITODMHT CTPOKIB BHKOHAHES
JOKYMEHTIB Ta pearyBaHHA Ha 3aIiUTH i 3BEpHEHHS HAPOIHLX JlenyTaTie YKpainu Ta
nenyrariB Kuiscekoi micesol paju.

4.12. BrocuTs npomosuilii mpo posrmax Ha sacimammsx Komerii ITomimbchkol
padoHHoi B MmicTi Kuesi nepwxasmol ammimictpanii (nani-Komerii) Ta s3aranpsux
Hapajax paﬁ,aepxcaz(MiHiCTpa}:zﬁ TMAT8HE TPO CTaH BUKOHAHHS JIOKYMEHTIB B
CTPYKTYPHHX MifPO3MiNaX, YIpaBliHb Ta BIAJiMB 3 IpaBoM IOPHUIUUHO! 0cobH
Hozinscexol pattonrol B Micti Kueri gepianuol anpvinicrpanii.

4.13. 3abesnedye HOpATOK 3HATTA 3 KOHTPOJIO CIyxGOBOI KOpecIoHAeHII] Ha
IiJCTaB THCBMOBOI iH(opMarii BiAMTOBI NANEHOT 32 BUKOHAHES TocanoROT ocobu 32 Ti
BUKOHAHHS. J{OKYMEHT BBa)XA€THCS BUKOHAHMM JIHINE TOMi, KONMW TOCTABIEHi B



HHOMY TTHUTAHHS BUPINIEHI, KOPECTIOHIEHTY HAN&HO BINTIOBIE IO CYTI, & B OKPEMHUX
BUMAAKAX Y 3B’53KY 3 BTIPATOI0 HUM aKTYATBHOCT (UMHHOCTL).
" 4.14. Oprasmizopye pobGoTy 3 yKOMIUIEKTYBaHHs, 30epirames, obmiky Ta
BUKOPHCTAHHS apXiBHUX MOKYMEHTIB.
4.15. 3abe3neuye mocryi go myGnigraol indgopMarit.

5. Binnin nst 3gificHeHHS TOBHOBAKEHE HA BUKOHAHHS 3aBIAHb, 10 BU3HAYEHI,
Mae TpaBo:

5.1. OpmepxyBaTm B YCTZHOBIEHOMY 3aKOHOIABCTBOM NOPAAKY Bl 1HIIHMX
CTPYKTYPHHX HipO3JiNiB agMiHicTpamii, HiAIpHEMCTB, YCT&HOB Ta OpraHisaliyl
He3alleHO Bifl (opM BIACHOCTI Ta X IOCafoBHX 0Ci6 in(opmariiro, JOKyMEHTH
Matepialid, HeoOxigHl Jd BUKOHAHHS MOKIAAEHNX Ha HbOTO 3aBJaHs.

5.2. Kopucrysaruch B yCTAHOBIEHOMY MOpsnky indopmauifimaMu Oasamu
OpraHiB BHMKOHABUOI BIaNM, CHCTEMaMHW 3B’S3KY 1 KOMYHIKalil, MepexamMu
CIIeialibHOro 3B’ 3Ky Ta IHIMUMY TeXHIUHUMU 3acobaMu.

5.3. bpatm ywacte y »3acimamuax Kojerili, Hapanm, 0 TIPOBOAATECH Y
Honinecexifi padionniit 8 micti Kuepl nepxapHili agMmimicTpamii 3 nuTasb, IO
HaJIe’KaTh J0 KoMIeTeHIil Biamimy.

5.4. TIpoBoauTy y CTPYKTYpHMX HDifposminax [lominbcskol paroHHOI B MiCTI
Kunepi pmepxapnoi anminicTpamii mnepesipKd HOTPHMaHHSA CTaHy BHKOHABCBKOL
IMCHMIUTIHY Ta POGOTH 3 pearyBaHHs HA 3alIUTH 1 3BEpHEHHS HApOJHUX JEIyTaTiB
VYxpainu, genytaris KuiBcskol MicbKOi pajyl BIANOBIZHO A0 3aTBEPIKEHOrC IIAHY
pobotu Bingiry Ba xBapTai.

5.5. BHOCUTVM B YCTaHOBIEHOMY IOPAOKY BIMUIOBLAHI MPOIO3ZMIIl INOHAO
VCYHEHHSA IOPYIIeHb, BHABIEHUX TIONCPEOHIMH HEpeBipKamu 3 MHUTaHb, IO
HaJIexarh [0 KoMIeTeHiil Binginy.

5.6. Tlopeptaty CIPYKTYpHUM migposninam Ilominscekol paoHHO! B MICTi
Kuesi nepxaBHOI agMiHICTpauii NOKyMEHTH, $Ki HE MOBHICTIO BiIOOPaXKaroTh
MOBHOTY BHKOHAHHS, ab0 MNpPeACTaBRlICHI 3 NOPYINCHHAM YCTAHOBICHUX BHMOL
BIJITIOBITHO IO IHCTPYKIIT 3 JiMOBOACTRA.

6. Biggin ovolroe HavansHUK, SKUP TPU3HAYAETHCS HA TOCAJY Ta 3BLIBHAETHC
3 [mocany KepiBHEKOM amapary Iloximscexoi paiommol B micti Kuesi nepxapHol
aaMiHiCTpanii 3a HasBHOCTI BUCHOBKY BHKOHaBYOro oprany KuiBchkoi Michxol pasin
(Kuiseskol Micekol nep:kaBHOl aiMiHicTpauii) B YCTaHOBICHOMY 3aKOHONABCTBOM
MOPAIKY.

Ha npagampuuka Bigpiny mpusHadacTbes ocoa, Aka BiATOBILAE BUMOIaM,
BCTAHOBICHHAM 3akoHOoM VYkpaimm «[Ipo aepxasHy cny:x0y» Ta Oesmocepensso
T ITIOPAIKOBY€ThCA 3aCTYIHEKY KepiBHuKa amapary [Tominscekol pailonHoi B MicT
Kuesi nepskaprol aaMiricTpanii.

Ha nocany kepiBHKKa, roJOBHOTO creliamicta, Biauiny nprsHayaeTses 0coba,
AKa BIANOBiZae 3aralbHEM BAMOTAM, YCTaHoBiIeHMM 3akoHoM Ykpainu «lIpo
JepXaBHY ChOykOy», Ta cHelialeHAM  BHMOTAaM, BHU3HAUeHWM Cy0 €KTOM
IPU3HAYCHHS 3 ypaxyBaHHsM pekomMesnauiit, satsepmxeanx HAJIC.



7. Hawaneauk Binainy KoHTposo:

7.1. 3pilicHioe kepiBaunTBO Bimminom, Hece MepcoHalbHy BiHIOBIIANBHICTE 33
OpraHi3aliio Ta pPe3yNbTaTH HOT'O ISUIBHOCTI, CIPHAE CTBOPESHHIO HaJIeHHX YMOB
Tpalli y mApO3Aii.

7.2. Pospobise Ta monac Ha 3aTeepxents ronoei Ilonaimecexoi paifoHHOI B
micti Kuepi mepxkasaoi ammimictpanii ITonoxenHs mpo Bimmin 3a mOroDKeHHIM
KepiBHHUKa amapaty Ilozinscekol palionroi B Micti Kuesi gepokaBHol agMinicTpanii.

7.3. Togae npomosuiii KepiBHUKOBI NepiKaBHO! CITyKOM, LIONO MPUAHATTS HA
po6oTy, mepeBeleHHs, 3BUIBHEHHS TNpamiBEUKIB Bigzimy, IX 3a0x0oveHHs abo
MPUTITHEHHS 0 BIIMOBIANEHOCTI 3T1IHO i3 3aKOHOAABCTBOM.

7.4. Po3pobrse Ta mojae Ha 3aTBEPIKEHHs KepiBHuKy anapaty Ilominbcexol
paitonnoi B Micti Kuesi mepxapHol aqmimicTparii nocamgoBi iHCTPYKIIT TIPAiBHUKIB
Bimniny, pospobise 0608’ a3ki MiX HUMH, KOOPAUHYE Ta KOHTPOIIOE IX NiSNbHICTD.

7.5. Mnagye po6oTy Bimminy, BHOCUTH TIPOMO3MUIII IOAC (HOPMYyBAHHS IUIaHIB
poGotu anMizicTparii.

7.6. BixuBac 3axofiB [0 YyJOCKOHANEHHs opragisauii Ta NiABALICHHS
edeKTUBHOCTI pobotu Biagury.

7.7. Torye in(opMalio M0J0 BUKOHAHUX KOHTPOIEHUX JOKYMEHTIB 1A 3HATTS
iX 3 KOHTPOJIO.

7.8. 3OifiCHIOE KOHTPONIbL 34 CBOEYACHAM HAOXOKCHHAM, aHANIZoOM Ta
HepeBipKoIo iHQOopMANiHAX MaTepialis BiJ CIPYKTYypHUX mifpos3ainis Iloxinscekol
paiionnoi B micti Kuepi nepxarsot agMinicTpanii.

7.9. Hamae MeTOIHYHY 1 KOHCYTBTATUBHY JOMOMOTY CTPYKTYPHWM mz{pomma:\{
yOpaBIiHb Ta Bimminis 3 npasoM ropuauyHOi ocobu [Tominscekol palloHHOI B MICTI
Kuesi aepskaBHol agMiHicTpanii 3 NWTaHb OpraHizaifil KOHTPOIIO CTaHy BHKOHAHHI
AUCUATLIIHA Ta MOPANKY BUKOHAHHA TOKYMEHTIB,

7.10. 3piticaioe nepeBipxky BINOBIAHO MO 3aTBEPMKEHOTO ITaHy poOOTH
Biaginy Ta MOHITOPHHT CTPYKTYPHHX MiAPO3ALUIB, YIPABIiHG Ta BiALIIE 3 IPaBOM
ropunmasaoi ocobu Iloninechkoi padionnoi B micti Kuesi nepikaBHol agminicTpanii,
koMyHanbHuX Hignpuemcts Iloginecekoro paliony micra Kuera mopno BAKOHAHHA
KOHTPONBHUX JOKYMECHTIB. .

7.11. 3sirye mepen ronosoro [Hoginsceroi paionnol B micti Kuesl gepixapHOl
amMiHiCTpallii PO BUKOHAHHA TOKIAJeHWX Ha BiNmul 3aBiads Ta 3aTBEPIKEHUX
IUIaHIB POOOTH.

7.12. 'V pasi HeoOXigHOCTI MOXe BXOJUTH A0 ckiary Komerii.

7.13. BHocuTE Opono3uiii Mone PO3TILAy. Ha 3aCiHaHHAX KOJNeTil TMTaHb, o
HaJleXaTh 40 KoMieTerii Biguiny, Ta po3pobiiste NpOEKTH BiATIOBIAHAX pllIeHb.

7.14. OprauizoBye po6oTy 3 MiIBUIIEHHA PiBHA NpOdeciiHO] KOMIETeHTHOCTI
NepskaBHEX cIy*O0oBIIiB Bimminy.

7.15. 3abesnedye MOTpUMAHHA TpaniBHEKaMy Bignimry mpasui BHyTpimem
TPyAOBOTO DOSTIOPANKY Ta BUKOHABCHKOI JMCLMILIIHM, [PABHA Ta IHCTPYKIIA 3
OXOPOHM IIpalli Ta ToMXKeXHol Gesneku, pumor PermamvenTty [ToALMBCEKOT PalioOHHOL B
micti Kuesi gepxasroi agMimicTpaiii Ta spilicuerss 3axofiB IIOLO 3amobiraHpsg i



NpOTHLIT KOPYIIIil.

7.16. 3ni¥icaroe iHIT MOBHOBAXKEHHS, BU3HAYCH] YUNHHMM 3aKOHOABCTBOM.

7.17. Hauansnux Binuminy, sx meprxasxmii cnyxxboBers, 3a HeBukoHanus abo
HEHAIIC)KHE BUKOHAHHA CIIy’OOBHX 00OB’S3KIB, TepeBUINEHHS IIOBHOBAKCHB,
IOpYIICHHST 0OMeXeHb, OB S3aHUX 3 MPOXOUKEHHSAM NepXKaBHO! clIyxGH, Ta 32
BYMHEHHS Niii, nepepbaucrux 3akoHoM Ykpainu «IIpo 3amobiranas xopymuil» Hece
BIATIOBIAANBHICTE Ha nimcrapi Sakony VYxpaiau «Ilpo nmepxkasuy cmyx0y» Ta
YUHHOTIO 3aKOHOIABCTBA.

7.18. Ha wac BigcyTHOCTI KepiBHmKa Bimmity (Bimmyctka, THMuUacosa
HENPane3laTHICTh, BIAPAIKEHHs), BUKOHAHHA HOro 0GOB’S3KIB IMOKIANAETHCS HA
TONIOBHOTO crienianicTa Bigmimy.

KepiBuuk anmapary Onsra BOUKO




