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NOJLILCHKA PAMOHHA B micti KHEBI JEPXKABHA AJIMIHICTPATILS

PO3IOPS IKEHHSI

05.11.2025 . } 798
No

IIpo 3aTeepmxenHs LI0NONKEHHT PO apXIBHHIA Bif-
min anapaty IMoainscbkoi palioHHol B MicTi Kuesi
IeprkaBHOl aAMIHICTpaLil

Bimnosigno mo 3axomiB Vpaiuum «[lpo micuesi Aepxasri aaMinicrpaumii», «Ilpo
nepxaBHy CiyxkOy», «[lpo BHeCEHHS 3MiH 0 JEAKHX 3aKOHIB YKpalHu IIOLO OKPEeMUX
IUTAHb NPOXOMKCHHA JeprkaBHol ciyk6u», nocranosr Kabinery Minictpis Ykpainu Bix
26 Bepecua 2012 poxy Ne887 «IIpo 3zaTBepiykeHHA THIIOBOTO IIONOXEHHS IIPO
CTPYKTYpHHR TiApo3Ain micuesoi nepxaBHol aiaMiHicTpamii», wnakasy MiHicrepcTBa
tocTHnii Yipaiau Bim 10 mororo 2012 poky Ne232/5 «Ilpo saTtBepipkenHss Tumosoro
MOTOKEHHA Hpo  AapXiBHME MiOPO3[IT  JEpHaBHOTO OpraHy, OpraHy MiCLIEBOTO
CaMOBPALYBAHHS, JIEPHKABHOTO | KOMYHAIBHOIO HiANPHUEMCTBA, YCTAHOBH Ta OpraHizailii,
Hakasy JlepkaBHoi apxismoi cimyx6u VYkpaimu Bix 18 ciyna 2013 poxy Ned «Ilpo
3aTBEPKEHHA METOMUYHUX PEKOMEHAAlil» Ta pO3NOpsIKCHHS TToninbcbkol pailoHHOT B
Micti Kwuesi aepxasmoi amMimicTpauii Bin 24.10.2025 Ne747 «lIpo 3aTBEepMKEeHHS
THMYaCOBOrO PO3NOALUTY 0BOB’#3KiB MK ToNMoBoX Ilominkcekoi padoHHOI B MicTI Kuesi
JepxaBHOi aAMiHiCTpauii, neplwdM 3acTYNHMKOM TOJIOBM, 34CTYNHMKaMM TONOBH,
KepiBHUKOM anapaTy Ta 3aCTYNHMKOM KepisHuka anapary ITominscbkoi paioHHOT B MicT
Kuesi nepxasHoi amMimicTparii», 3 MeTOr0 3a0eslieyeHHs (QYHKUIOHYBaHHS apXiBHOIO
BIOZLLY:

1. 3ateepmurty IlonoxeHHs npo apxisHuit Biaxin amapaTy [ToplnscbKoi paHOHHOI B
micti Kuesi mepaxaBHol aaminicTpauii, 0 XOMAETHCA.

2. BusHaTH TaKUM, IO BTPATHIIO UHHHICTE, po3nopslxkeHHd [Toainbcokol paHoHHOT B
micTi Kueni nepxasmoi ammiumictpauii Big 07.12.2023 Ne 1029 «lipo 3aTBepIKEHHSA
ITonoxkeHHA Ipo apXiBHMI Bimin anapaty [Toxinscekol paifonnoi B micti Kuesi aepxannol
aZMiHICTpaLii». '

3. KoHTposs 32 BUKOHAHHAM LAOTO PO3MOPALKEHHSA TOKTACTH Ha 3aCTYTHUKA FOJIOBH
Ioninscrxoi paitonHol B MicTi Kuesi aepskaBHOT afMiHICTpallii BiAMOBIAHO KO THMYACOBOTO
PO3MOAITY 00QBIE3KI

Binpin Bonomumup HAKOHEUHWH

onrasisag’ .

AinopogeTsa .
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TTOJIOKEHHA

I1po apXIBHI/II/I BI,H,,E[IJ'I arapary HO,H,IJII)CBKOI paHOHHOI B MicTl Knegi I[ep}KaBHOI
o a,ummc*rpauu

1. Apxisuumii Bigmin anapary [loginscskol paioHHof B MicTi Kuesi nepxxasnof
anMigicTparii (gani — Binain) yrsoproerbes ronosoto [lofinbepkoi palionnoi B MicTi
Kuesi nepxaBHOI amMimicTpailil, BXOZWTh JO CKIagy amapaty i B Mexax
IMoxpinscekoro paiiony micta Kuesa 3a0esrnedye BUKOHAHHS NMOKIaJeHHMX Ha Biaain
3aBJaHb.

2. Bigzin mignopsakosaHuil 3acTymHUKY ronoBu [loainscekol pailoHHOI B MicTi
Kuepi pepxasHOl aaMimicTpamii, a TakoX IIA3BITHHH 1 IiZKOHTPONBHHH
Hepxasuomy apxisy M. Kuea, nenrpanbHOMY OpraHy BHKOHABYOI Blagu y cgepi
apxiBHOI CIIpaBH.

3. Bigain y cBoiii misnpHocTi kepyerses KOHCTHTYIIE Ta 3aKOHaMH YKpalHy,
akramu [Ipesunenta Ykpaiuu, Kabinery MinictpiB Ykpainu, Hakazamu JlepasHol
apxiBHOI ciyx06u Ykpainu, pimeHHAMH KuiBCbKOI MICBKOL paliu, pO3NOPSIKEHHAMH
BUKOHaBYoro oprany Kuiscekoi wmicekol pamu (KuiBchkol MICBKOI lepixaBHOI
apMiricrparii), Kuiscekoi mickkol BilicbkoBol amMiHicTpauil, [loainscekol paioHHol
B MicTi Knesi aepxxasoi anminicrpanil, Pernamentom Ioainecekoi paifoHHOT B MIiCTI
Kuesi mepaBHol anMiHicTpaii, a Takoxk LuM [TomoxeHHIM.

4, OCHOBHWM 3aBIaHHAM DBifminy € 3abesmedeHHs peanizalil JepXkaBHOI
noniTak® y céepi apxisHoi crpasu i ginosozctBa Ha Tepuropil I[Tozpinbcskoro
paitony Micra Kuesa.

5. Bimain, BigmorigHO [0 BU3HAYEHMX [IOBHOBA)XXEHb BHKOHYE TaKi 3aBIAaHHS!

1) 3abesmedye B Mexax CBOIX MOBHOBR)KEHE 3aXUCT IPaB i 3aKOHHUX iHTepeciB
(GizMYHYX Ta IOPUIUUHUX OCi0;

2) 31iHCHIOE KOOPAUHALIIO HisUTBHOCTI OPraHiB AepXKaBHOI BIalH, Hi,[[l'IpHE‘,MCTB,
yCTaHOB Ta opraizami# ycix (oOpM BHACHOCTI y IMTaHHSX apXiBHOI CHpaBH 1
OiTOBO/ICTRA;

3) opraH13OBye pHecennst no HanjoHaneHOro apxiBHOro (oHIY apXiBHHMX
JOKYMEHTIB, 1(O MAOTh MicIleBe 3HAYeHHS, BeleHHs ix o6niky, 30epiranus Ta
BUKOPHCTAHHS BIIOMOCTEH, 1110 B HUX MICTUTBCS,
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4) 3pilicHIOE [epXaBHHHM KOHTDOJNH 3a JOTPHUMAHHSAM IIAINPHEMCTBAMH,
yCTaHOBAaMM Ta OpraHisalliAMH IpPaBusl, HOPM, CTAHAAPTIB ¥ MEXax BH3HAUEHUX
TIOBHOB)KEHE;

5) po3pobiiie TMPOEKTH PO3MOPAMKEHE HO)IIJ‘IBCBKOI paiioHHO! B MicTi Kuesi
AeprkaBHOT aAMiHICTpaIlil;

6) bepe y4acTh y IiAroToBLi 3BiTIB ronosH [loainscskol paitonnol B MicTi Kueri
AepkaBHOI aAMIHICTpALlil;

7) roTye caMOCTiiHO aG0 pa3oM 3 IHIIMMH CTPYKTYPHHMHM Mifpo3minamu
inpopmManiiini.Ta aHamiTHYHI MaTepianu Ana noxaxHs ronosi IToainecekoi paoHHOT
B MicTi KueBi nepxaBHOl agMinicTparii;

8) zabesmeuye y Mexax CBOIX IMOBHOBKEHEB 3aXOJM IIOJ0 3amobiraHHs i
OPOTHAIT KOPYIIIIT;

9) posrmagae B YCTaHOBJICHOMY 3aKOHOAABCTBOM IIOPSOKY 3BEPHEHHS
rpOMaisiH, YCTAaHOB, IANPHEMCTB, OpTaHizalliifi 3 NHUTaHb, [0 HAIEXaTbh 0
KOMIeTeHIl Binmimy; _

10) ompanpoBye 3amuTH 1 3BEPHEHHSA HApOJHMX MAEMyTaTiB YKpaiHu T1a
AenyTatie KuiBChKOi MichbKOT pay;

11) zabesneuye mocrtyn mo mybmiuxol iHdopmarii, po3MOPAAHUKOM SKOI €
Iloninschka paitonsa B micti Kuesi gepxaBHa aiaMiHicTpais; '

12) opranizoBye poboTy 3 yKOMIUIeKTyBaHHs, 30epiranus, obniky Ta
BHKOPHCTaHHA apXiBHUX HOKYMEHTIB;

13) 3abe3neuye y Mexax CBOIX MOBHOBAXKEHL peai3allilo JepiKaBHOI MOJITHKH
CTOCOBHO 3aXHCTy iH(hOpMaLil 3 00MeKEeHUM HOCTYIIOM;

14) 3abe3redye 3aXUCT NEPCOHANBHUX AAHUX;

15) cxranae i 3a moromkeHHAM 3 JepxaBHuM apxiBoM M. KueBa monmae mis
3aTBEPIPKEHHS B YCTAHOBJICHOMY IIOPSIKY [UIAHW 3aXOJiB O IPOEKTIB AEPKaBHUX
UlIBOBHX MpOTpaM, 3aTBepAXKye IUIaHH PO3BUTKY apXiBHOI cmpaBH B IloainechroMy
paitoni micta Kuena, 3abe3nedye X BUKOHAHHS,

16) 3abesnedye 36epiranHs, 06K i OXOpPOHY:

JoxyMeHTiB HalioHansHOro apxiBHOro QoHIy 3 pi3HMMH HOCIAMHM iHQOpMallil,
nepenaHux Ao Bianminy opranamm nepxaBHOI BlajH, NiANPUEMCTBAMHU, YCTAHOBAMM

OpraHizallisiMi He3aJIeXKHO BiX GOpMH BiacHOCTI Ta 00’€IHAHHIMU IPOMAa[SH,
TPOMaJIChKHMHE CITIIKaMHu, ki AitoTs (nisnu) Ha Teputopil [loainscexoro paioHy
Mmicta Kuena;

JIOKyMEHTIB 0c000BOr0 OXOIXKEHHS;

APYKOBAaHUX, LIFOCTPATHBHMX Ta iHIIHX MaTepialis, IO BUKOPHCTOBYHOTRCS JUIsI
J0BiIKOBO-1HGQOpMaltiitHoT poboTi;

0OJIIKOBMX JOKYMEHTIB 1 JOBIIKOBOTO anapary 10 HHX;

IEHTpAi30BaHe TUMYACOBE 30epiraHHs apXiBHUX JOKYMEHTIB, HAarpOMaJOKEHUX
y Ipoueci NOKYMEHTYBAHHS CIyKO0OBHX, TpYHOBHX abo IHIIHX INpaBOBIIHOCHH
JOpHAMYHEX 1 (isnunux ocié Ha Tepuropil Iloainscskoro paioHy micra Kuesa Ta
IHINMX apXiBHAX JOKYMEHTIB, 110 He Hanexars 10 HanioHansHoro apxiBHOro QoHAy,
BHKOHYIOUH QYHKLIT TPYIOBOTO apXiBY;
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17) oprauizoBye po6GoTy, OB’SI3aHy 3 BHECEHHSM IPOMUIBHHX JOKYMEHTIB M0
Harionaneroro apxiBuoro ¢oHay a6o BHIyYeHHSM AOKYMEHTIB 3 HBOI'O HE3aNIEXKHO
Bif mici 30epiranss i GOpPMH BIACHOCTI Ha HUX;

18) mpoBOZMTH B YCTaHOBIEHOMY MNOPSAAKY 06K, OGCTeXXeHHS Ta aHali3
AISIBHOCTI apXiBHMX YCTaHOB, fAKi cTBopeHi Ha rtepuTopii Iloxinbebkoro paftomy
Mmicta Kuepa, Hezate:kHO B QOPM BIACHOCTI Ta MIANOPSAKYBaHHS;

19) imdopmye [epxapHufi apxiB M. KueBa Opo BHABIEHHA AapXIBHUX
JIOKYMEHTIB, 1110 He MalOTh BIACHHKA, a00 BIACHUK SKUX HEBLIOMHIA;

20) seme o6mik ropunu4HEX oci® Ta ¢izudHHX ocid —, mxepen QopMyBaHHI
HanionansHoro apxisHoro (GoHIy Ta HOpPHAMYHHX OCI6, y MIAIBHOCTI SKMX He
YTBOPIOIOTECA AOKYMEHTH HauioHaJBHOTO apXiBHOTO (QOHIY, siKi nepeGyBaioTh y
30HI KOMIUIEKTYBaHHA Binaity, Ha mifcTaBi 3aTBepKeHHX CITUCKIB;

21) mopae Ha 3aTBepmkeHHA JlepxxaBHOMy apxiBy M. Kuesa crmmcku mxepen
bopMmysanHs HamionaneHoro apxipHoro ¢oHy, skKi IepeQyBaroTe Yy 30HI
KOMIUIeKTyBaHHSA Binaimy;

22) nepeBipsie poboTy apxXiBHHX MiApo3AiniB 1 ciy0® ALIOBOACTBa B OpraHax
Aep KaBHOI BIIAJH, HA MiJIPHEMCTIRAX, B yCTAHOBAX Ta OPTaHI3alliiX HE3aJeXHO Bif
(hopM BIACHOCTI 3 METOK 3JiHCHEHHS KOHTPOJIO 3a HOTPUMAaHHAM 3aKOHONABCTBA
npo Hamionansuwii apxiBHHE (OHI Ta apXiBHI YCTaHOBH, LUIAXOM TPOBEIEHHS
IJIAHOBMX Ta [03allJIaHOBUX IIEPEBIPOK, HAllAe 3a3HAdeHHM APO34inaM 1 Cayx)oam
METOIMYHY JOIIOMOTY B OpraHisallii JiT0BOACTBa Ta 30epiranHi ZOKyMEHTIB;

23) Hajgac KOHCY/IbTALiMHO-METONUYHY JOMNOMOTY B OpraHisalii JisyIbHOCTI
apxiBHOI YCTAHOBH JUIf LEHTPATI30BAHOTO THMYACOBOTO 30epiraHHs apXiBHHX
IOKYMEHTIB, HATPOMAKEHUX Y IPONEC] MOKYMEHTYBAaHHS CIIy:KOOBHMX, TPyIOBUX
a60 1HIMX NPaBOBIAHOCHH JIOPHIHYHEX i (i3udIHUX 0cid Ha TepuTOpil [lominbehkoro
pationy micra KueBa, Ta iHIIMX apxiBHUX JOKYMEHTIB, 10 He HaleXaTb [0
Hanionansuoro apxisroro GoHIy (GyHKLis TpyLOBOTO apXiBy);

24) mepenac JlepxasHoMmy apxiBy M. KHeBa y BHU3HaueHi HHM CTPOKH
nokymenTH Hanjonansroro apxisHoro (GOHIy Ta JOBIOKOBHH anapar N0 HUX AJIA
nocTifigoro 30epiraHys;

25) CTBOpIOE 1 BJOCKOHAIIOE J[OBIAKOBMA amaparT [0 JHOKYMEHTIB
HarrionansHoro apxiBHOIo (POHLY;

26) BYfia€ apXiBHI JOBIIKHM, BUTATH, KOl JOKYMEHTIB TOLIO, IO 30epiratoThes
y BiIITI, epernsaaae B yCTaHOBICHOMY TIOPAAKY PilIEHHS PO OOMEXEHHS JOCTY Iy
RO IOKYyMeHTIB, 3abesmedye y pasl BUABNEHHs B apxIBHHUX JOKyMEHTax
HEeJOCTOBIPHMX BimoMmocTell mpo ocoby Ha BUMOry QisHYHMX OCi06 momydeHHA IO
apXiBHHX JOKYMEHTIiB IIHCEMOBOIO OOIPYHTOBAHOTO CIPOCTYBaHHSA 4M JOMATKOBHMX
BigoMocTeH Ipo ocoly.

27) 3pilicHIOE METOAWYHY MAOMOMOIY Y CKIaJaHHI 3BENEHOI HOMEHKIIATypH
cnpae amapaty [lozinbcbkol paliorHOI B MicTi Kuesl mepixasHOT anMinicTpanii, B
YCTAHOBJIEHOMY 32KOHOIABCTBOM IIOPAIKY;

28) 3pificHioE opraHizauifino-MeTomMIHe 3a0e3MeueHHs MISUTBHOCTI eKCITepTHOL
komicii [lominmecekoi paffomnol B Micti Kuesi nepxasHOi anMimicTpaiii T2
excriepTHOI koMmicii Binaury;
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29) BuB4a¢, y3aralbHIOE i IIOIIUPIOE IOCBiA poBOTH apXiBHMX YCTAHOB;

30) Gepe ydyacThb y 3axoiax IO MNiJBHIIEHHIO KBali(ikauii HpaliBHHKIB
AINOBOAHMX CAyX0 Ta BIANOBIDAaNbHHX 3a apxiBW MIANPHEMCTB, YCTAHOB |
OpraHizaniil — xepes KOMIUTeKTyBaHHS Bianiny;

31) Bepe yuacTe y npoBelleHHi Ta opraHisaiii cemMiHapis, Hapa, KPYTKMX CTOJMB
3 NMTaHb apXiBHOI cCHpaBH Ta JUIOBOACTBA 3 CTPYKTYPHUMH MiApo3dinamm
[ominscekof paitornol B Micti Kuesi nepxasHol anMiHicTpalil;

32) Hagmae [0 BIANOBINHMX CTPYKTYpHUX Mimpos3niiis [Toainbcekol paHoHHOT B
micti Kuesi nepkapHoi aamimicTpauil indopmaiuito mpo aismbHicts Bimmimy mis
ONpHUIIOaHeHHs Ha odinifinoMy BebcadTi [lominbcokoi paitomnol B micTi Kuesi
AepKaBHOl agMiHiCTpaii;

33) spificHIoe iHII nepenGaueHi 3aK0HOM TOBHOBAYXKEHHS.

6. Bignin ana 3pificHeHHS IOBHOBaXXEHE Ta BUKOHAHHS 3aBJaHb, 10 BU3HAYEH,
Mae€ Ipago:

1} onepxyBaTH B YCTAHOBIEHOMY 3aKOHOOABCTBOM MODSIKY BiX IHIIHX
CTPYKTYpHHX mifgpo3niniB Ilomimechkoi paffonHoi B wmicti Kuesl nepxasroi
afgMiHiCTpauwii, MiAOPHEMCTB, YCTAaHOB Ta Opradizamifi HesamexHo Bim dopMmu
BIIACHOCTI Ta iX mocaxoBux oci6 indopMmalito, NOKYMEHTH i MaTtepiand, HeoOXinHi
JU1 BEKOHAHHS TIOKJIaIEHHX Ha HbOTO 3aBJIaHb;

2) BUMAraTH Bifl FOPUIMYHHUX i (i3HUHUX OCib, ki MalOTH HOKYMEHTH, Bifl yacy
CTBOPEHHs SKMX MHHyn0 NoHag 50 pokiB, Ta sKi MawTbh Hamip 3AIHCHUTH
BiIUy)KEHH:, BHBE3CHHS 3a Mexi YKpaiHM apXiBHUX IOKYMEHTIB, NPOBEAEHHS
EKCIIEPTH3H IIHHOCT] TaKMX TOKYMEHTIB;

3) OTpEMYBAaTH B yCTaHOBIIEHOMY IODSAKY HOKYMEHTH BiJ IOPHOHYHHX OCi6 3
METOIO BHSBICHHS NOKYMEHTIB, [0 MIULATal0Th BHECEHHIO A0 HarioHamsHOTO
apXiBHOTO (OHIY, KpIM THX, IIT0 MICTATh iH(GOpMAIiI0 3 06MEXEHNM JOCTYIIOM;

4) BHOCUTH B YCTAHOBIIEHOMY TIOPSIKY INPOMO3HIII WIONO YAOCKOHANEHHS
pobotu Ilominbcekol paifionnoi B micti Kuesi mepsxaBHOl ammimicTpauii y ranysi
PO3BHTKY apXiBHOI CIPABH 1 JiJIOBONCTRA;

5) KOpHUCTYBaTHCA B YCTaHOBJIEHOMY [MOPANKY IHQopMaUidHUMU Ga3zaMu
OpraHiB BUKOHABYO! BJIaIH;

6) NPOBOIUTH IUTAHOBI Ta IMO3AIUIAHOBI [ePeBIPKH apXiBHHX MiAPO3AUIIB 1
CIy’k0 MINMOBONICTBA INEPIKABHUX OPTaHiB, IANPHEMCTB, YCTaHOB Ta OpraHisariit
He3aJIeKHO BiX (OpM BIIACHOCTI 3 METOIO 3MIMCHEHHS KOHTPOIIO 32 JOTPHMAHHIM
3aKOHOAaBcTBa Ipo Harionansuuit apxiBHUH QOHI Ta aXiBHI YCTAHOBY;

7) CKIUKAaTH B YCTAHOBJIGHOMY IOPSJAKY Hapald, IIPOBOIUTH CeMiHapHu Ta
KOH(EPEHIIi] 3 IMTAHb, 110 HANEeKATh 0 KOMIeTeHuil Biaminy;

8) mopylIyBaTH B YCTAHOBIEHOMY IOpPAAKY IHTaHHS MpO NpPU3YNHHEHHS
HiSIBHOCTI apXiBHHX YCTaHOB, SKi He 3abe3nedyloTh 30epekeHiCTh JIOKYMEHTIB
HanionaneHoro apxieHoro ¢boHAY;

9) mopynryBaTH, B YCTAHOBJIGHOMY 3aKOHOAABCTBOM IOPSAKY, IHUTAaHHA IIPO
OPUTATHEHHS [0 BiANOBINAIBHOCTI MPAalliBHUKIB apXiBHUX YCTAHOB, KOPHUCTYBauiB
noxkyMmeHTamu HamnioHaseHoro apxisHoro (osay Ta IHIIHX 0Ci0, BHHHHX Y
NOpPYIIEeHH] 3aKOHOAaBCTBa Ipo HanioHansHu# apxiBHHA (GOHI Ta apXiBHI yCTaHOBH,
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a TAKOX INpO BIANIKOAYBaHHS HMMHM 30HTKIB, 3alIOMISIHUX BIIACHHKY HOKYMEHTIB
HanionansHoro apxiBHoro ¢GoHuy abo yrnoBHOBaXeHIH HIUM 0cobi;

10) BimBinmyBaTH apxiBHi minpo3zinu i ciayx6u NiNOBOACTBa OpraHiB AepiKaBHOI
BJIaIM, YCTAHOB, MIANPHEMCTB Ta OpraHizalliif, He3anexHo BiZ (HOPM BIACHOCTI 3
NpaBoOM AOCTYITY IO IX JOKYMEHTIB, 32 BHHATKOM THX, LIO 3TIHO i3 3aKOHOJABCTBOM
CIieLliabHO OXOPOHSIOTECS;

11) mnsg npoBeleHHs eKCHepTH3W IIHHOCTI JOKYMEHTIB mpu Bimmimi
YTBOPIOETBCH eKcrepTHA komicia. Ckmaj ekcmepTHoi xomicii Bimmimy Tta i
IOJIOKEHHS 3aTBEPIKYIOTHCA PO3NOpAMKeHHIM [loainbchkol palOHHOT B MiCTi
Kuesi nepxaBHoi agMiHichauiT.

7. Bigaun B yYCTaHOBIEHOMY 3aKOHOJABCTBOM MHOPSAAKY Ta V MeXax
[OBHOB&XEHb B3AEMOMI€ 3 IHIIMMM CTPYKTYPHHMH MiAPO3MiTaMy, amapaTtom
Iloxinscpkol padtonHol B micti Kuesl mepxapHoi aaMimicTpalii, MianpueMcTBamH,
yCTAaHOBaMM, OpraHi3allisMd 3 METOK CTBOPEHHsA YMOB [UIl MPOBAJUKEHHS
MOCIIAOBHOT Ta Y3rOoMKeHOI AiSBHOCTI H10A0 CTPOKIB, NEPIOJAUYHOCTI OJEPKAHHS |
nepenadi iHGopMalil, HeoOXIIHOT A HANEKHOTO BUKOHAHHS NOKAAAEHUX Ha HbOIO
3aBIaHb Ta 3A1MCHEHHS 3arIaHOBaHUX 3aXO/I1B.

8. Binzmin o4onioe HAaYATBHHUK, SIKUH [IPH3HAYaETLC Ha TIoCaly 1 3BUIBHSETHCS 3
rocany KepiBHUKOM amapary [loainbeskol paffoHHoi B MicTi KueBl gepxaBHOI
anmMiHicTpaiii 3a IIOTOMKEHHSM BHKOHaBdoro oprany KuiBcekol MiICBKOI paju
(Kuipchkol MiChKOT OepraBHO! aiMiHiCTpauil) B yCTaHOBIEHOMY 3aKOHONABCTBOM
TIOPSLIKY .

9. Ha mocany HavansHuMKa Bimminy mpusHadaerscs ocola, sika BiANOBinae
BUMOTaM, BCTAHOBAECHHM 3akoHoM Ykpaiuu «[Ipo nepxxaBHy ciyxOy».

10. Hauanpuuk Bigminy:

1) 3niiicHioe kepiBHMUTBO Biaainom, Hece nepcoHalbHy BIANOBIIANBHICTh 3a
OpraHizaliio Ta pe3yJIbTATH HOro MiSNBHOCTI, CIPHUSIE CTBOPEHHIO HAlIeXHHX YMOB
Tpari;

2) momae Ha 3aTBepmKeHHA ronosi IloAinbcpkoi palOHHOI B micTt Kuesl
JepKaBHOT anMiHICTpaIlil MoNoXKeHHs npo Bixmim;

3) pospobise mocamosi iHCTpyKuil mnpamiBHHKIB Binmmimy Ta posmonise
000B’ A3KH MDK HHMU;

4) mnanye pobory Bimminy, BHOCHTH mporosuuii 1ogo GopMyBaHHS IUIAHIB
po6oru [Toainscekoi pattonnoi B micti Kuesi nep:xaBHoi amMiHICTpaii;

5) BXHBaE 3aXOAiB 10 YHOCKOHANEHHs oOpraHizanii Ta mABHINEHHS
edekTuBHOCTI pobotu Binainy;

6) 3BiTye mepen rososoro Iloapinbepkoi pailonHol B Micti Kuesi mepiaBHOT
aaMiHicTpamii NMpo BHKOHAHHA TOKNAXeHWX Ha Biadin 3aBlaHb Ta 3aTBEPIKEHHX
IUIaHIB poOOTH;

7) BXORWTE HO CKIafy eKcrepTHoi komicii [loainsckkol paifonHol B MicTi Kuesi
JepxaBHOI agMiHicTpalil Ta excrnepTHOl koMicii Binaimy;



8) 3mificHioe nobip Kampis;

9) opranizorye pobOTy 3 MIABHIIEHHS PiBHA MpodeciliHOl KOMMNETEHTHOCT
NepIKaBHHX CITyk00BIiB Bimminy;

10) momae KEPIBHHK}’ anaparty [lomuiscekol paHOHHOI B MicTi KueBi nepxasHol
afMiHicTpaLil MPOMO3UIl I0AO:

IIPU3HAYEHHs Ha TI0Caly Ta 3BUILHEHHS 3 MOCAAM Y MOPSJIKY, nependaveHoMy
3a8KOHOJABCTBOM IIPO JEpXKaBHY CIykOy Hep:KaBHHX CIIY>KOOBIIB CTPYKTYPHOTO
MigpOo3MiMy, MPHUCBOEHHS IM DAHTIB JEPKaBHHX CIY)KOOBLiB, 1X 330XO4eHHs Ta
[IPUTATHEeHHS KO JUCHHIUIIHAPHOI BiANIOBIIANBHOCTI;

11) upoBOOUTE OCOOUCTHI PHHOM IPOMaAH, PO3TISLAAE 3BEPHEHHS, 3AIIUTH Ha
iHhOopMallio, BIMMOBIAHO (0 BHMOI YHUHHOIO 3aKOHOJABCTBA, [0 HAaeXaTh 10
IIOBHOBaXXeHE Biniy;

12) nipuiiMae Ha BHUKOHaHHS HOKYMEHTH, SKi HaHIHIUIM Ha BHKOHAHHS 4Yepes
aBTOMAaTHU30BaHy CHCTEMY €IeKTPOHHOro A0KyMeHTo00iry « ACKO»;

13) Hece nepcoHaNbHY BIITOBINANBHICTS T4 KOHTPOJIIOE CBOEYACHICTE POITIALY
3BEPHEHBb I'POMAJSIH, 3alUTIB Ha HGOPMAIIO 332 HATAHHS NOCTOBIPHOI, TOYHOI Ta
noBHOY iHpopmanii. [leperipse npaBunbHICTE MiATOTOBIEHOT iH(pOpMALiT;

14) Hamae MeTONWYHY JOMOMOTY y CKIalaHHI 3BeJeHOi HOMEHKIAaTypu CIIpaB
[ominscekoi paionHoi B MicTi KueBi meprkaBHOI aaMiHicTpallil B YCTAHOBIEHOMY
3aKOHOZAaBCTBOM ITOPSIKY;

15) Gepe yuacTh y Hapajmax, ceMiHapax Ta IHIUIMX 3aX0laxX, SKi OpraHi3oBYe
Ilomineceka pationHa B MicTi Kueri mepixaBHa agminicTpauis it JepxasHuil apxis
M. KieBa, a TaxoX mOpOBOAUTH Hapaid 3 [HTaHb, BiAHECEHHX A0 KOMIETEHIIT
Binniny;

16) 3abe3neuye BUKOHAHHS AOPYYeHb FOJOBH, 3aCTYIHUKIB, KEPIBHHKA arnapaTy
Ta 3aCTyNHUKA KepiBHHKa anapaty [loainscrkol palioHHO! B MicTi KueBi nepxaBHOl
afMIHICTpallil B Me)kaX MOBHOBaXKeHb, ITOKIaICHHX Ha Bigain;

17) ©GesmocepenHbo 3aiiMacTbed  PO3POONCHHAM [IPOEKTIB  PO3NOPAIKEHD
[opinscexol pafionnoi B MicTi Kuesl nepsxaBHOi anmiHICTpailll Ta IHIIMX
HOPMATHBHO-TIPABOBUX 4KTIiB B MEXaX BU3HAYCHUX [IOBHOBAXKEHD;

18) opranizoBye npuiiMaHHsI ZOKYMEHTIB JIKBIHOBaHHUX ITAIPHEMCTB, YCTaHOB,
opraHizaliii Ha JOBroCTpPOKOBe 30epiraHHd Ta iX BUKOPUCTAHHS, BHAAYY Y
BCTaHOBJICHOMY MOPSIKY, apXiBHUX JOBLAOK, apXiBHMX BUTACIB TOLIO, KOPHIWUYHHM
ocobaM 1 rpoMajisiHaM;

19) mamae Ha BUMOry JlepkaBHoro apxiBy M. KueBa BimOMOCTI Ipo cKiai
JoKyMeHTiB HanioHarsHOro apXxiBHOTO (GOHAY TOILIO;

20) 3miftcHroe miaroToBKy, nepenac JepkaBHoMy apxiBy M. Kiesa y BH3Ha4eHI
HUM CTPOKM HOKYMEHTH Ta MOBIAKOBHH arapaT A0 HUX IJs IocTiHoro 36epiraHss;

21) zabe3neuye DOTPUMAHHS MpaliBHUKaMU Binainy mopaBuil BHYTPIILIHBEOTO
TPYAOBOTO PO3MOPAAKY T& BUKOHABCEKOT AMCLIMITIIHM;

22) 3aificHroe 1HUIl NOBHOBAXEHHS!, BH3HAYEHI 3aKOHOM;

23) navanpHuK Bimminy, sx aepkaBHHH ciyxGoBelb, 33 HEBMKOHaHHS abo
HEHale)XHe BUKOHAHHS CNyx00BUX 00OB’S43KiB, MEPEBULIEHHS NOBHOBAXEHD,
TIOpYIleHHsT 0OMEXEHb, IOB’SI3aHUX 3 IPOXODKEHHIM IepxaBHO! ciyxbu, Ta 3a
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BUMHEHHS AiH, nepexbadeHnx 3akoHoM Ykpainu «[lpo 3amobiranHs kopynuii» Hece
BIAMOBIIANLHICTE Ha ImiacTaBi 3akoHy Ykpainu «[Ipo nepxkaBHy cnyxOy» Ta
YHUHHOTO 3aKOHOJABCTBA.

11. Ha wuac simcyTHoCcTi HauanpHHMKa Bigauty (BiAnycTKa, THMYACOBa
HeIpane3qaTHICTh, BLAPAMKEHHS, TOLIO), BUKOHAHHS Horo o0oB’43KiB NOKIANa€eThes
Ha TOJIOBHOTO criemianicta Bigainy.

12. 'parnyny YHCENBHICTD, GOHJ OIIATH IIpalll IpaliBHUKIB Bianiny BU3Havae
ronosa [Tominbcekoi padtonnol B MicTi Kuesi nmepixaBHOI agMiHicTpauii y Mesxax
BIAMOBIAHMX OIOKETHUX NPU3IHAYEHb.

13. YV cBoilfi gisnmbHOCTI Bigminr BHKOPUCTOBYE Me4YaTKy 13 CBOIM
HaliMeHyBaHHIM, OJIaHKH, LITAMIM Ta edaTkd 1JoainschKkol palonHol B MicTl Kuesi
IEepKaBHOI aaMiHicTpallil.

BuxonyBau 000B’I3KiB .
KEpIBHMKA anapary 47’/ Birtaniiit KYHUIIBKII



