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IIOJAIIBCBKA PATOHHA & micti KHEBI JEPJKABHA AJMIHICTPAIILS

PO3IIOPSIKEHHS
31.10.2025 774
Ne

IIpo 3aTBepmKeHHA Honomemm Ipo
Bimmin poboTu i3 3BEpHEHHAMHE
rpomMange amapaty llopimecekoi
paitorHoi B Micti KueBi meprkaBHOT
amMiricTpartil

Bignogigao mo 3akoHiB Ykpaimu «IIpo MicueBi gepixaBHi agMmiHicTpanit», «IIpo
AepxKaBHy ciyx0y», nocranosu Kabinery Migictpis Yxpainu Bif 26.09.2012 Ne 887
«IIpo zarBepmxenHs THIOBOrO IONOXEHHS NPO CTPYKTYPHHM MiApo3;in MicreBoi
IepKaBHOI aaMimicTpanii», posmopszoxeHHA Ilonmimbcpkoi paiioHHOT B ‘sMicti Kuesi
fepkaBHOl agmimicTpamii Bim 25.10.2024 Ne 944 «IIpo 3aTBepIKEHHs CTPYKTYDH,
YHCETLHOCTI KepiBHHUITBA Ta CTPYKTYpHHX miaposxaiti Ilopinecbkoi paiioHHOT B MicTi
Kuepi pepixaBHOl amMimicTpanii», Bim 24.10.2025 Ne 747 «lIpo 3aTBepiKeHHA
THMYACOBOI0 PO3TOALILY 060B’A3KiB Mix roosoro [Toniiscekoi pafionnol B MicTi Kuepi
IepXKaBHOI aIMiHiCTpallii, mepmmM 3acTyUHHKOM TOJOBH, 3aCTyIHHKaMH TOJIOBH,
KepiBHEKOM arapaTy Ta 3acTYIHHKOM KepiBHuKa anapaty [Toginscexol paiforHoi B MicTi
Kuesi geprxapaoi agMminicTpanii:

1. 3arBepautu [TonoxxeHHs Npo Bifxl poOOTH i3 3BEpHEHHAMY IPOMAIAH anapaTy
IMoxpinscpkoi paifornoi B MicTi Kuesi nepixaBHOi afMiHICTpalii, Mo JOAAEThCA.

2. BH3HATH TakuM, 10 BTPATHIO YHHHICTH, posnopamxeHHs Hoainbcekoi paioHHOT
B MicTi Kuesi nepxaBroi ammimictpanii Bin 18.06.2024 Ne 519 «IIpo 3arBep/KeHH:
TlonoxerHs mpo Bignin poGord i3 3BepHeHHAMEH rpoMaisH anapaty Ilogimbcexol
patiorroi B MicTi Knepi pepsxaBHO agMinicTpami.

3. KoHTposib 32 BHKOHAHHSM HBOTO PO3MOPAKCHHS TIOKIACTH Ha 3aCTyIIHHKA
KepiBHHKa amapaty Ilopinecekoi pationnol B micti Kuesi pmepikasHo! amMiHicTpamil

ity

BiZNIOBi _ef’gm metLacosoro po3nonu1y 060B’A3KiB.

e U

1‘ Bonoxamup HAKOHEUHIA



\3ATBEPDKEHO
Posnopamkerts [Toainscexoi palionHol B
/micTi Kuepi aepsxaBHOI aaMiHicTpanii

21_40. 2025 N FH

HOJOKEHHS
NIpo Bigain po6oTH i3 3BepHEHHAME I'POMAIAH
Ioainbebkoi pationnoi B micTi Kaesi gepaxaBHol anmmlc*rpauu

o3 1. 3araasni mojoKeHHS

1.1. Biggin po6oTH i3 3BepHEHHSMH IpoMalifH (Hami 3a TekcToM — Bingim) €
CTPYKTYPHEM IiaposainoM anapaty [loainscekoi paiionHoi B MicTi Kuesi nepkasaoi
aaMiHicTparil.

1.2. Bigain miamopsakoBYeThCA 3acTyIHAKY KepiBHMKa alapary Ilofinbeskol
paitonHol B MicTi Kuei gepixaBHoI agMinicTpamii.

1.3. Bigain y cBoiit gisneHOCTI KepyeThes KOHCTHTYIIEIO YKpaiHH, 3aKOHAMH
Vkpainu «IIpo 3BepHEHHS rpoMainy», «Ipo 3axXucT NepCOHANBHNX MaHHX», ¥ Ka30M
[pesupmenta Ypaiaum Big 07.02.2008 Ne 109/2008 «IIpo repniodeprosi 3aX04H MIOA0
3abesneyenns peanisalii Ta rapaHTyBaHHS KOHCTHTYIHHOIO mHpaBa TPOMAIAH HA
3BEpHEHHS [{0 OPraHiB JepKaBHOI BIAJW Ta OpPTaHiB MiCIIEBOIO caMOBpxnyBaHHx»,
IHCTpyKIi€ero 3 IiNMOBOICTRA 34 3BEPHEHHAMH IPOMA/ITH B OpraHax JepiKaBHOI BIaJy i
MiCIIEBOTO CaMOBpAAyBaHH#, 00 ¢AHAHHAX TIPOMajiH, Ha IiAIPHEMCTBAX, B
YCTaHOBAX, OpraHi3allisx He3aleXHO Bin (opM BracHocTi, B 3acobax MacoBoi
indopmMarii, 3aTBepIKEHOI0 [OCTAHOBOIO Ka61HeTy MlHlCTplB YKpaum BiZ
14.04.1997 Ne 348, Meromukoo ONIHIOBAHHA pIiBHA OpraHizanii poboru  3i
3BEpHEHHAMM I'POMaJISH B OpraHax BHKOHABUO! BIajH, 3aTBEPIKECHOI0 MOCTaHOBOIO
Kab6inery Minictpis Vkpaiuu Big 24.06.2009 Ne 630, KinacudikaTopoM 3BEpHCHE
rpoMajiiH, KM 3aTBEpIkKeHME mocTaHoBoro KaGimery MinicTpiB Vkpainu Bin
24.09.2008 Ne 858, pimennsMu Kwuiscbkoi Micskoi AepxaBHOI anmMiHicTpail,
KutschKol MicBKoT BilicbkoBoi amMinicTpanii, Pernamentom IToainschkol paHOHHOL B
micTi Kuepi nepxkammoi ammimicrpauii, [Tonoxenmsm npo Bifmin poborH i3
3BepHEHHSIMHM FPOMAJIAH T2 iHIDUMH HOPMaTUBHO-IIPABOBHMH aKTaMH.

1.4. Crpyxrypa Bimmimy i uncensHicTh #HOro INpaliBHHKIB 3aTBEPDKYETBHCH
ronosoio Ioginscekoi paiforuoi B MicTi Kuesi fepxasroi agMiHicTpalii.

1.5. Bigmin Mae mTaMn 31 CBOIM HaliMeHyBaHHAM.

2. Biggia, BigmogigHo A0 cBOIX DOBHOBAXEHb, BHKOHYE 3aBAAHHI:

2.1. 3abe3neuye HeobXigHI yMOBH LN 3AIACHEHHS pealizallii Ta rapaHTyBaHHS
KOHCTHTYI[I}HOTO IIpaBa rPOMaJIsH Ha 3BepHeHHs Ko lominbcbkol palfonHoi B MicTi
Kueni pmepaxasrol anaMiHiCTpaLii Ta Ha OCOOMCTHHM UpHHAOM OO OJOBH, NEPLIOrO
38CTYIIHMKA TOJIOBH, 3a4CTYNHHKIB TIOJIOBH, KepiBHHKa anapary Ta 3acTylHHKa
KepiBHMKa amapaty Iloainscekoi pationnoi B MicTi Kuesi fepxaBHoi agMinicTparil.
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2.2. 3abe3nedye eauHuil NOPAROK peecTpauil Ta pO3ISAy 3BepHEHE IPOMAIIH,
JAOKYMEHTIB 3a 3BEPHEHH’AMH TPOMAJISH, M0 Hagxonats Ko [lominscekoi palioHHOT B
Micti Kuesi neprkaBHOT aMiHiCTpalil, SKi peecTpyIOTECA Ta PO3TIIAAIOTECS 3
BUKODHCTaHHAM B  iH(OpMaulifHO-TeneKkoMyHiKaliiHol cucTeMu  «Eauumii
indopmarniiauit rpoctip TepuTopiansHOl rpoMamy Micta Kuesa», cTBopeHol Ha 6a3i
IporpaMHoro 3sabesmedeHHA e€NEKTPOHHOTO mokyMeHToobiry ACKOJ (mami —
CHCTEMA EIIEKTPOHHOr0 IOKYMEHTO00ITy), iIHTerpoBaHol A0 CHCTEMH B3aEMOII.

2.3. 3nificHroe TonepenHil pPO3MNIAN 3BEpHEHb IPOMANAH, SKi HamifUIIM Bif
KOMYyHAJIBHOI Oro/pxeTHO] ycTanoBr «KoHTaxTHHHE HeHTp Micta Kuepay uepes Caumy
CHCTEMY OIIpalFOBaHHS 3BSPHEHb.

2.4. 3abe3nedye opraHizamilo Ta IPOBEJEHHS OCOGHCTOrO MpUHAOMY IpoMAasiH
TOJIOBOIO, MEPIIMM 3aCTYIIHUKOM, 3aCTYIIHHKaMM TOJOBH, KEPIiBHHKOM anapaTy Ta
3aCTYNHHKOM KepiBHUKa anapary Iloxinbcekoi paiorHol B MicTi Kuesi mepxasHoi
afMiHICTpaIii.

2.5. T'otye Ha 3BepHEHHA IPOMAIIH IPOEKTH HOPYIEHH TOJIOBH, MEPIIOrO
3aCTYNHMKA TOJNOBH, 3aCTYIIHHUKIB TOJIOBM, KEpiBHHMKA amapaTy Ta 3acTYITHHKA
KepiBHEKa anapaty [loxinecekol pationHol B MicTi KueBi aepxasHoi aaMinicTpanii.

2.6. 3abesmedye cBoegacHe NOBEJEHHS IO BHUKOHABIIB AOPYYEHE TOJIOBH,
NEPIIOro 3acTyNHHKA TIOJNOBH, 3acCTyUHHKIB TOJIOBH, KEpiBHMKAa amapary 7Ta
3acTylIHMKA KepiBHHKa amapary [loapinbcbkoi paitonHoi B MicTi Kuepl mepixaBmol
aIMiHICTpallil 3a 3BepHEHHIME TPOMAJISH. |

2.7. 3pificHioe KOHTPOJEL 34 BHKOHAHHAM JOPYYEHBH TOJIOBH, IIEPIIOTO
3aCTYIHHKA TOJOBH, 3aCTYIHHKIB IONOBH, KEpiBHMKa arapary Ta 3acTyIIHHKa
kepiBHEKa anapaty [loxineceiol pafionnoi B micti Kuesi nepxapnoi aaMinicTpanii 3a
3BEPHEHHAMH I'POMAJISTH.

2.8. 3pificHIOE KOHTPOJNE 3a CBOEYACHWM Ta AKICHMM PpO3IVISAOM 3BEepHEHD
rpoMansH y [Toainsebkiit paiionniii B micti Kuesi neprkaBuiit anMinicTpatiii.

2.9. Hajcnnae 3a HaNEeXKHICTIO i PO3MIALY 3BEPHEHHS TPOMaifH O iHIMX
OpragiB MiCIIEBOr0 CaMOBPALYBaHHS, HiJIIPUEMCTB, YCTAHOB Ta OpTraHi3aiii, AKIIO
BUpIllIeHHd MOPYIICHMX MHTaHb BiAHOCHTBECA IO IX KOMIETeHlii i IHCEMOBO
iHpopMye npo e rpoMaisiH, SKi TOJAIH 3BEPHEHHS.

2.10. Cxnanae rpadixu:

HPOBEAEHHS OCOOMCTHX Ta BHI3HHX NPHHAOMIB IPOMAJAH 1 IPAMHX («Tapsaux»)
tenedoHHUX TiHIM KepiBHMITBOM Ilominechkol pationHoi B Micti Kuesi mepxaBHOl
aaMiHiCTpanii;

MIPOBEJEHHA IepeBipoK oOpraHizamii poOoTH 31 3BEpHEHHAMM TPOMAJAH ¥
CTpYKTYpHHX migposnainax Iloxinmbcekoi pafiomHol B Micti KueBl AepxaBHOI
aAMiHiCTpallil; OpoBeJeHHS BHI3HUX JHIB KOHTPOIIO ¥ CTPYKTYPHHUX i APO3iNax;

3BiTyBaHHS INOXO opraxizanii poGoTH i3 3BepHEHHSIME IPOMa/TH KepiBHHKIB
CTPYKTYPHUX HiIPO3AiNiB;

IPOBEJCHHS 3aciZiaHb MOCTIMHO Hir04ol KoMicil 3 NHUTaHb PO3IIIALY 3BEPHEHD
TPOMaIIH.
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2.11. BigmosigHo no rpadika 3AilicHIOe BHI3HMM KOHTPOIE 32 PO3ITIAAOM
3BEPHEHB IPOMAASAH Y CTPYKTYPHHX mifposainax IToninscekoi paioHHOI B MicTi Kuesi
JepKaBHOI a{MIHICTpaLlii. ‘

2.12. Tlepesipse opragizanirc poGOTH 31 3BEPHEHHAMM IPOMAifH INONO
IOAEPKaHHA YMHHOTO 3aKOHOIABCTBa IIPO 3BEepPHEHHA IPOMaJAH y CTIPYKTYPHUX
migposginax IMoximecekoi paiommoi B wMicti KueBi. nepxaBHOI amMiHicTpamii,
- BiZimoBimHO M0 3aTBEpAKEHOrO rpadika.

2.13. 3abesneuye opramizamito KiSmBHOCTI IOCTIHHO Hif0o9o0i KOMIicil 3 MHTaHb
po3riAny 3BepHeHs rpomassd y Iloainbchbkii paiioHHilt B micTi Kuesi mepxxasHiit
aAMiHICTpaIii. '

2.14. T'oTye aHaNMTHIHO-CTATHCTHYHI 3BITH IPO HAAXO/DKEHHSA Ta DPO3IIAA
3BEpHEHB TPOMA/IsH.

2.15. Hapmae imdopmaniio mpo opramizaiifiHy IiANBHICTE 31 3BEpHEHHAMH
rpoMajisH Jus HanoBHeHHs ogiriiiHoro BeGcaiTy Ilominbeskol padOHHOI B MiCTi
Kuesi nepxxaproi agminicrpaiii.

2.16. 3abe3nieuye 3aXUCT NEPCOHANBHUX AaHHX.

2.17. Criiagac HOMEHKIATYpY CIipaB BIUILLY.

2.18. 3abesnedye, B MexXax CBOIX IOBHOBaKEHb, BUKOHAHHSA 3aBJAHb [IUBIIEHOTO
3aXHCTY HACEJICHHS, JOTPMMAHHSI BUMOT 38KOHO/IABCTBA 3 OXOPOHH IPalli, OXKEXKHOL
Ge3mexy. -

2.19. IToxnanarns Ha Bixain BUKOHAHHA 3aBJaHb T 000B’ 3KiB, 10 He HANCKaTh
a00 BHXOIATH 3a Mei HOro MOBHOBAXKEHE HE AOILYCKAEThCH.

3. Binain, ans spilicHenns ¢BOIX NOBHOBa:KeHb, y HpoLeci BHKOHAHHS
NOKJIaJeHHX HAa HbOIO 3aBaHb, MA€ NPaBo:

3.1. BsacMOZifiTH 3 iHIIMMM CTPYyKTypHHMH mifposzinamu IlominbCroi
patiomnoi B Micti Kwuesi pgepiaBHOI amMiHicTpauii Ta KOMYyHaJIEHHMH
migmpuemcTBaMK [loxinscexoro padoHy Micta Kuepa, BHKOHaBYHM OpPIraHOM
KuiBcbkol Mickkoi pamu (KuWiBCEKOIO MICBKOI ASP:KABHOI aAMIHICTpaLi€ro),
KuiBchKOi MiCBKOT BiHCBKOBOI aMiHiCcTpalii.

3.2. OfepXyBaTH B YCTAHOBIGHOMY 3aKOHOIABCTBOM IIOPSEKY iH(opMalito Biz
CTpYKTYypHHX Iifposzimis Iloximscexoi padomsol B Micti Kuesi aepxaBHOI
anMimicTpanil Ta KOMyHambHEX miampreMcrs llominbepkoro pakioxy micra Kuesa
iHdopmaIiro, Mo CTOCYETHCH POIMIIAAY 3BEPHEHS TPOMAJISH.

3.3. OpranizoByBaTH B YCTAaHOBJCHOMY IOPAAKY Hapaid Ta IIPOBOIUTH
ceMiHapH, IO HAIEXATh O KOMIETSHNIT BLIALTY.

3.4. Bpard y4acTh y amapaTHHX HapajaX, KOJerifX, [0 INPOBOJATECA Y
TToxinscskiit patiorHii B micTi Knepi mepxapHiil anminicTpanii, a TaKoX JOTOBIAATH
KepIBHHITBY TIPO MOTPHMAHHS BHMOT YHHHOTO 3aKOHOJABCTBA Ta BHKOHABCBHKOI
IOACIUILIIHY 33 3BePHEHHAMH TPOMAaJIAH.

3.5. IloBepTaT: CTPYyKTYpHEM IIifpO3[ilaM Ta KOMYHAIPHUM IIiAIPHEMCTBA
TIIPOEKTH Bi/TIOBiAe} Ha 3BepHEHHA IPOMAIAH, AKi HATOTORNICH] 3 oporpadiyHIMy
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IIOMHMIIKaMH, HEJOCTOBIPHIMHE BiZIOMOCTSMH Ta BUMATATH IX JOOIPAIlfOBAHHI.

3.6. HapapaTi MeToAudHy Ta MPaKTHYHY DOIOMOTY CTPYKTYPHHM IIiApO3AillaM
Tlomimecekoi pationHol B Micti KueBi nepxkapHoi amMiHicTpanii Ta KOMyHanbHHM
mianpuemcrsa Ilominecekoro patiomy wmicta Kumea B oprarizamii pobot: 3i
3BEPHEHHSIMH TPOMAIIH.

4. Opranizauisa po6oTH Bigginy:

4.1. Bingmin; odomoe HavdanbHUK, SKUH NpPH3HAYA€Thes HA 1OC3AYy Ta
3BUILHIOETBCS 3 IOCAAH KEepiBHMKOM amapary Ilominnscekoi pationnol B micti Kuesi
JepKaBHOI anMinicTpanii BignoBimHO A0 BuMor 3axoHy Ykpainu «IIpo fAepxarHy
CITyXOy».

4.2. Opramizanis poGotu Bigaury 3aificHIOeTECS BIATIOBIAHO OO0 BHMOL
Pernamenty Ilominecekoi paionnoi B Micti KueBi aepxaBHOI ajMmiHicTpariil,
IHCTpYKUIT 3 AiTOBOACTBA 3a 3BEPHEHHSIMH IpOMaJisiH B OpTaHax Aep KaBHOI BajH i
MICIIEBOTO CaMOBpSAAyBaHHsA, 00’€IHAHHAX TIPOMajiH, HA TMIXNPUEMCTBAX, B
YCTaHOBAX, OpraHizamisx He3aIexHO Bif (opM BracHOCTi, B 3acobax MacoBOl
inhopManii, 3aTBepmkenor IocTaHoBol0 Kabimery MimicTpie VYkpaimM Bif
14.04.1997 Ne 348.

4.3. Pobota Bigairy IIAHY€THCA HIOKBApTally Ha OCHOBI ILTaHy p060TH
IToxinecekoi paiionnoi B micti Kuepi nepxaBHOI agMiHicTpanii.

4.4, MinosoacTBo y Binnini BemeThes 3riHO 3 HOMEHKIIATYPOIO CIIPaB, IO
3aTBEPIXKYEThCS KepiBHHKOM amapary Ilopimbcekol padomHoi B MicTi Kwuesi
Iep KaBHOI aiMiHICTpaIlil B YCTAHOBIEHOMY IOPSIKY.

5. Havannuuk Binginy:

5.1. Hagamsavk Bipiny 3piiicHioe KepiBHHITEO poGoToro Binainy oprasizosye poGoTy
Binginy, 3a0esmedye BHKOHAHHA 328laHb 1 (yHKUiH, NOKTafeHuX Ha Biagim, Hece
TIEPCOHANBHY BiJIOBIIATEHICTE 32 IX BHKOHAHHS.

5.2. 3niticHroe posmoai ofOB’S3KIB MK TpaliBHUKaMK Bimmity Ta KOHTpOmOe IX
BUKOHAHFHS.

5.3 Po3po0iisie ocanosi u{cxpylcuu npamanoB Binginy Ta momae ix Ha wmepmﬂemiﬂ
KepiBHHKY anapary [ To/IBcEKoi pakiorHol B MicTi Kuepl reprxaBHOL aaMIHICTpaLTi.

5.4. ITmanye po601y Bianury, BHOCHTE npono:-smm 10710 (HPOPMYBAHES IUIAHIB pOOOTH
Tlonimscexol pationHoi B MicTi KieBi AeprkaBHOL aaMiHiCTpaTi.

5.5. KOHTpOJIOE CROEYAacCHMI pPOSIVIAH 3BEPHEHB IPOMAIfgH Ta JOpY4eHb 3a IX
BHKOHAHHSAM, 0 HaAIHMIIUIH HA OMpAIFORAHHS 10 Binainy.

5.6. Koopmmye poBorty, 1mono B3aeMomil Binginy 3i crpyKrypamME mifpO3lTaMa
TMonimechkoi padiommoi B Micti Kuerl JnepkaBsOl amMiHiCTparii Ta KOMyHAIBHMM
mipmpueMcta Fopinecekoro pationy Micta Kuesa.

5.7. BixuBae 3ax0MiB LIOJ0 YAOCKOHATISHHS Oprasi3ailil Ta I BHINEHHS e(heKTARHOCTL

pobotu Bigminy.
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5.8. 3a0e3neuye HOTpHMaHHS HOpalliBHHKaMu Bimmimy npasBuil BHYTpPIIIHBEOTO
TPYZIOBOTO POSTOPSAKY Ta BEMOT Pernamenty Ilozminbcskoi palionHoi B MicTi Kuesi
JlepKaBHOI aaMinicTparii. :

5.9. Ilogae npomo3umii KepiBHHEKOBI JIep)KaBHOI cnyxcﬁn OJ0 TIPHHHATTA Ha
poboTy, 3BLISHEHHS, IIEPEBEACHHS, 3A0X09eHHs TpaIliBHUKIB Bimmimy.

5.10. Ha wac BigcyrmocTi HadambHMKa Bimmury (BLIMyCTKa, TUMYACOBa
HemnpaIe3aaTHICTS, Bi,upﬂmicemﬂ TOIIO), BAKOHAHHSA HOT0 000B’A3KIB MOKIIANAETECS
Ha T'OJIOBHOT'O cnemamCTa Bignminy.

BHKOHyBaq 000B’sA3KIB KEpIBHUKA arapary M Bitaniit K YHAI LK



