3ATBEPIDKEHO
PO3NOPSKEHHS
\ TIeuepchKoi | paifoHHOT B
“micri'Kuesi nepxapHol agminicTpanii
V(?fcm;’r"i‘if@l 12024 poky Ne 616

o ¥/

THOOPMAIIAHA KAPTKA
aJAMiHICTPATHBHOI MOC/IYIH 3 1epP:KaBHOI peecTpauii CTBOPeHHSI OPHAHYHOT 0CODH
(kpiM rpomajcekoro ¢gopmyBaHHs Ta pediriiiHol opraHizauii)
(Ha3Ba aaAMiHICTPaTUBHOT MOCJIYTH)
Binain 3 nutane AepaxaBHOI peectpanii OPHAHYHHX 0cid, Gi3HuHNX ociG-niAnpuemMuin
ITeuepcukoi paiionnoi B MicTi Knesi aepzkaBnoi aaminicrpauii / Ynpas.ainus (ueHTp) HagaHHs
aaminicrparuBHux nocayr Iedepebkoi paiionnoi B micti Kuei nep:kaBHoi agminicrpaunii

(HaliMeHyBaHHs cy0 €KTa HaJlaHHS aIMIHICTPAaTHBHOT MOCIYIH)

Indopmauisi npo cyd’ekTa HaJaHHS A IMIHICTPATHBHOT MOCJYTH
Ta/a00 HeHTPY HAJAHHA AAMIHICTPATHBHUX MOCJIYT

1. Micuesnaxomkenns | 01010, m. Kuis, Bys. Muxaiina OmensHoBuya-

LEHTPY HaoaHHS HaBHeHKa, 6yﬂ 15
aMIHICTPaTUBHUX
nocIyr 01010, m. Kuis, Byn. llutanensHa, Oya. 4/7
2. | Indopmariis mogo | [Toreninok — cy6otra 3 09:00 no 18:00
PEKUMY poGoTH Henins - BUXigHHi
LHEHTPY HaJIaHHs
aZMiHICTpaTUBHUX *V nepioag BOEHHOTO cTaHy rpadik poboTH Moxke
NOCJIyr 3MIHIOBAaTHCH
3. | Teaedon/dakc +38(044) 202-60-38,

(noBiAKHM), anpeca | +38(044) 202-60-39
€JIEKTPOHHO1 ITOLITH
Ta BeO-CaliT UEHTPY | ¢.mail:cnap pechrda@kyiveity.gov.ua

HEHEE BeO-caiiT:Kyivenap.gov.ua
aIMiHiCTpaTHBHHX

ocayr

HopmaTuBHI aKTH, IKHMH perjiaMeHTYEThCsl HAJJaHHA aAMIHICTPAaTHBHOI
MoCJayru

4. | 3akoHu YKpaiHu 3akoH VYkpainu «IIpo nepkaBHy peecTpallito
IOPUAMYHEX 0ci0, Gi3UYHMUX 0cid - NIANPUEMLIB Ta
rpoMajIcbKUX GopMyBaHb»

5. | Aktu KaGinery [ToctanoBa KabiHety MinicTpiB VYkpainu Bia
MinicTpiB Ykpainu 04.12.2019 Ne 1137  «IIutanHa  €auHOrO
JiepKaBHOro BeONopTally e1eKTPOHHUX MTOCIYT Ta

PeecTpy anMiHiCcTpaTUBHUX MOCTY»
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AKTH  LEHTpaIbHUX
OpraHiB BMKOHAaBYOl
BJIaAU

Hakaz MinicrepctBa rocTHLIl  YKpaiHM  BiA
18.11.2016 Ne 3268/5 «Ilpo 3arBepmkeHHs (GopM
3asB y cdepi nepkaBHOI peecTpallil FOPUIANYHHX
ocid, ¢i3uyHUX ocid — MIANPUEMUIB  Ta
rpoMajicbKUX (OpPMYBaHb», 3apEeCTPOBAHUH Y
MinictepcTBi toctuuii Ykpainu 18.11.2016 3a Ne
1500/29630; naka3z MiHicTepcTBa OCTULIT YKpaiHU
Bix 09.02.2016 Ne 359/5 «llpo 3aTBepIKeHHs
[Topsinky nep:kaBHOI peecTpalii IOpUIHYHHUX OCiO,
¢Gi3uYHMX 0Ci0 — MiJNpPHEMLIB Ta TPOMaIChKHX
dbopMyBaHb, 110 HE MalOTh CTATyCy HOPHUAMYHOL
ocoOu», 3apeecTpoBaHuii y MiHiCTepCTBI IOCTHILIT
Ykpaian 09.02.2016 3a Ne 200/28330; Hakas
MinictepcTBa toctuuii Ykpainu Bix 23.03.2016 Ne
784/5 «IIpo 3aTBEP/KEHHS [Topsiaky
(GYHKLIOHYBaHHsS MOPTATY eJeKTPOHHHUX CepBiciB
IOPUAMYHHUX 0Ci0, Qi3UYHUX 0cid — MiANPHEMLIB Ta
rpoMajchbkux (HOpMyBaHb», 3apeecTPOBaHUNA Y
MinictepeTBi toctuuil Ykpainu 23.03.2016 3a Ne
427/28557; nakaz MiHicTepcTBa tocTulil YKpaiHu
Bix 05.03.2012 Ne 368/5 «lIpo 3arBepaKeHHs
BuMor 1o HamMcaHHs HallMEHYBaHHsS FOPHJIMYHOIL
0coOH, BIJOKPEMJIEHOTO TIiAPO3ALTY IOPUINYHOL
0COOM, Yy TOMY YHCIi YTBOPEHOI BIAMOBIAHO 10
3aKOHO/aBCTBA iHO3EMHOI AepKaBU, TPOMaJCBKOIr0
¢hopMyBaHHs, 110 HE Mae CcTarycy HPHIUYHOL
ocobu, KpiM oprasizauii PO CIILIKI,
3apeecTpoBaHuil y MiHicTepcTBl HOCTULIT YKpaiHU
05.03.2012 3a No 367/20680

YMo0BH 0OTpUMaHHSA aAMIHICTPATHBHOI MOCJIYIH

IlincTaBa
oJIepIKaHHS
aIMiHICTpaTUBHOL
MIOCITYTH

JJIs

3BepHEeHHs ~ 3acHOBHMKa  (3acHOBHMKIB)  abo

YINOBHOBAKEHOT HUM (HUMH) 0COOM;

0co0M, YMOBHOBaKEHOI pIIEHHAM IMpPO CTBOPEHHS
IOPUAMYHOT 0cO0U

Buuepnuuii nepenik
JOKYMEHTIB,
HEoOX1AHUX
OTPUMAaHHs
aaMiHiCTpaTUBHOT
OCIYTH

JJTA

1. Jns  nepxaBHOI  peecTpauii  CTBOPEHHS
IOPHAMYHOT 0coOM (Y TOMY YMCIi B pe3y/bTari
BUIATY, 3JIUTTA, TEPETBOPEHHS, MOALTY), KpiM
CTBOPEHHSI JIEP’KaBHOIO OpraHy, OpraHy MiclieBOro

CaMOBpsAYBaHHs, TIOJAIOThCH TaKi JOKYMEHTH:
3asBa  NpO JepKaBHY peecTpalilo CTBOPEHHS
IOpUAMYHOI  ocobu. VY 3asgBi mOpo JepkaBHY
peecTpauilo  CTBOPEHHS  HOPUAMYHOI  0CcoOw,

YTBOPEHOI B pe3yibTaTi MOJLTY, BUILTY, J01aTKOBO
3a3HAyYalOTbCs  BIJIOMOCTI NP0 BiIOKpeMJIEHi
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NiIPO3UIN B YACTHHI iX HAJIEKHOCTI 10 FOPUAUYHOT
0co0M — MpaBOHACTYMHHUKA. Y 3asBi PO AepKaBHY
peecTpaulilo  CTBOPEHHsS  KOPUAWYHOT  0coOHu
NPUBATHOTO NIpaBa MOXe 3a3HavyaTHcs, 1110 BOHA Jli€
Ha TiAcTaBl  MOJEIBHOTO CTaTyTy, a TaKoX
NpoXaHHsA 3asBHUKa TPO PEECTPalilo HOPUIUUYHOT
0cO0M IUIaTHUKOM MOJATKy Ha [J0JaHy BapTiCThb
Ta/abo oOpaHHs CITPOLLIEHOT CHUCTEMH
OMOJaTKyBaHHs, Ta/abo BK/IIOYEHHS 10 Peectpy
HeNnpuOyTKOBMX YCTAaHOB Ta oprasizauii. Axio
MOJIe/IbHUH cTaTtyT € OaraToBapiaHTHHUM, Yy 3asBi
Mpo JAepXKaBHY PEECTPaLlil0 CTBOPEHHS FOPUAUYHOT
0cOOM NPUBATHOIO IpaBa 3a3HAYa€ThbCs pefaKilis
MOJIE/IBHOTO CTaTyTy, Ha MiJCTaBi SKOro BOHA Ji€;
NPUMIPHHUK OpHUTiHaTy (HOTapiaJbHO 3acBigueHy
KOIiI0) pillleHHsT 3aCHOBHHMKIB, a Yy BHIIaJKax,
nepeadavdeHnX 3aKOHOM, — pIillIEHHS BiAMOBiIHOIO
J€p)KaBHOTO OpraHy, Npo CTBOPEHHsA HOPHIUYHOIL
0c0o0M; YCTAHOBYMI JTOKYMEHT FOPHAMYHOI 0COOH —
y pa3l CTBOpeHHs IOpUAMYHOI 0coOM Ha MiAcTaBi
BJIACHOI'O YCTaHOBYOIr0 JOKYMEHTa; JOKYMEHT, 1110
NIATBEPIKY€E pPeeCTpallilo iIHO3eMHOT 0CO0H Yy KpaiHi
iT MiCUEe3HaxOo/UKeHHsl (BUTST 13 TOProOBEJIBHOTO,
0aHKIBCBKOI'O, CYJ0BOTO PEECTPY TOLIO), — Y pa3si
CTBOPEHHS  IOPUAWYHOI OCOOH, 3aCHOBHUKOM
(3acHOBHHKaMHM) SIKOT € 1HO3eMHa IOpUAHYHA 0c00a;
NPUMIDHHK OpHUriHaly (HOTapialbHO 3acBilueHa
KOMisl) mepejaBaibHOrO akTa — y pasi CTBOpEHHS
IOPUANYHOT 0cOOM B pe3ynbTari MepeTBOpeHHH,
3UTTS; TPUMIPHUK — OpUriHaly (HOTapiajbHO
3acBi/u€Ha KOIisg) po3MoAlIbuoro danaHcy — y pasi
CTBOPEHHsI IOPU/IUYHOT 0cOOM B pe3y/ibTaTti Mojally
abo BUALTY; JOKYMEHTHU s JIepKaBHOI peecTpalil
3MIH TMpO IOPUAWYHY O0cO00y, 110 MICTATECA B
€1MHOMY JEep/KaBHOMY PpEECTpPl IOPUANMYHUX OCiO,
¢Gi3MuHuUX o0ci0 — NiANPHEMIIB Ta I'POMaJChbKHX
dbopmMyBaHb, BU3HAYEHI YaCTMHOIO YETBEPTOIO Ii€l
CTaTTi, — Y pa3i CTBOpPEHHS HOPHAUYHOI 0COOMU B
pe3ysbTari BMAUTY; JOKYMEHTH /Ul JAepKaBHOI
peecTpalii TNpPUNUHEHHS IOPUAUYHOI OCOo0M B
pe3ynbTaTi 37MTTA Ta MOALTY — Y pa3l CTBOPEHHS
IOPUINYHOT 0cOOM B pe3ysbTaTi 37MTTA Ta MOALTY:
CTPYKTYpa BJIACHOCTI 3a (OpPMOK Ta 3MICTOM,
BM3HAUYEHUMM  BIAMNOBIAHO [0 3aKOHO/JaBCTBA;
BUTSI, BHUIIMCKA YW  IHWMA  JIOKYMEHT 3
TOProBeIBHOr0, OaHKIBChKOIO, CYIOBOTO DPEECTPY
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TOLIO, WO MIATBEPKYE pEECTpalilo IOPUANYHOL
ocobu - HEpe3uJeHTa B KpaiHl1 il
MICLIE3HAXO/JKEHHS, — y pasl, SKIIO0 3aCHOBHHUKOM
IOpUANYHOT 0cOOM € [opuaMuYHa ocoba
HEpPEe3UJEeHT; KOMisd JOKyMEHTa, [0 TOCBiAYYyE
ocoby Ta miaTBepKYye rPOMaIsIHCTBO (MigIaHCTBO)
ocoOu, sfKa € KiHueBuM OeHediliapHUM BIACHUKOM
FOpUJIMYHOT 0ocoOM (HOTapialpHO 3acBigyeHa abo
3acBigueHa KBaJTi(piIKOBaHMM €JIeKTPOHHHUM
MiJANMUCOM OCcOOH, YIOBHOBaXEHOI Ha IOJaHHsA
TOKYMEHTIB /IS JIepKaBHOI peecTpauii CTBOPEHHs
IOPUANYHOI  0COOM, SAKUIO TakMi  JOKYMEHT
odpopmaeHuit 6e3 3acTocyBaHHA 3acobiB €aUHOIO
Jep)KaBHOro jaeMorpagiqyHoro peectpy, — Jd
rpoMajasH  YKpaiHd); [OPUMIPHUK  OpUTiHALY
(HOTapialbHO 3acBifu€Ha KOMisf) AOKYMEHTa, IO
3acBiguye IOBHOBAXKEHHS npeJicTaBHUKA
3aCHOBHHKA (y4acHHKA) IOPHUIMYHOT 0coOHM — y pasi
yyacTi TpeAcTaBHMKA 3acHOBHMKAa (yyacHHKa)
IOpuaAMYHOT  0coOM Yy  MPUUHATTI  pILUEHHS
YIMOBHOB2)XEHHUM OpPraHOM YIIPaBIIiHHA HOPUINYHOL
ocoOmu.

2. Jns  pgepkaBHOI — peecTpaulii  CTBOPEHHS
IOpPUANYHOT 0COOM — JIEpIKABHOIO OpraHy, MicLeBol
paay, BHUKOHABYOrO KOMITETY MICUEBOI paau
MOJAIOThCA: 3asBa MpO JEep)KaBHY peecTpariio
CTBOpPEHHS IOPUANYHOI ocoOu. 3. s jaepxaBHOI
peecTpauii CTBOPEHHs HOPUAHYHOI ocodu —
BMKOHABYOIO OpraHy MicueBoi paau  (KpiM
BUKOHABYOTO KOMITeTYy) TIMOJal0ThCs: 3asBa IIpo
Jep’)KaBHY PEECTpallil0  CTBOPEHHS  HOPUAMYHOL
0ocoOM; akT MiclleBOi paad TMpo CTBOPEHHA
BUKOHABYOI'O OPraHy; akT CUIbCbKOIO (CEeJIMLIHOrOo,
MICBKOTO) TOJIOBA MpO TNPU3HAYEHHS KEepiBHUKA
BUKOHAB4Oro oprany. Jlep»aBHa peecTpauis THpu
YTBOpPEHH1 pailiOHHMX Jiep/KaBHUX aIMiHICTpalil,
OprasiB MICLIEBOTO CaMOBPSITyBaHHs K
IOPUAMYHUX oOcid, Yy 3B’S3Ky 13 3MiHAMH B
aAMIHICTPaTHBHO — TEpPUTOpiaTBHOMY  YCTpPOiL
VYkpaiHu, 3MIHCHIOETHCS 3 ypaxyBaHHAM
ocoOnMMBOCTEH, BH3HAYEHHMX  3aKOHOM YKpaiHu
«IIpo Mmicuesi aep:kaBHi aaMiHicTpauii», 3aKOHOM
Vkpainu «lIpo wmicueBe caMoBpsilyBaHHS B
YKpaiHi». SIKIIO JOKYMEHTH 10/1al0ThCsi 0COOUCTO,
3asBHUK IIpe]I’sIBJsIE JOKYMEHT, 110 BiAMOBIIHO 10
3aKOHY MOCBijuye ocoly. VY pa3i  mojaHHs |
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,E[OKYMEHTiB MpeEACTABHHUKOM JOJATKOBO I1OJA€THCH

NPUMIpHUK OpUTiHATY (HOTapiaJbHO 3acBiayeHa
KOIlisl) JOKyMEeHTa, 10 MiATBepaXKye  ioro
MOBHOBaKEHHS. Jdnst  uinel  nposeneHHs
peecTpalifHUX i JOKYMEHTOM, IO 3acBiauye
MTOBHOBa)KEHHS MPE/ICTABHUKA, MOKe OYTH:

1) HOTapialbHO MOCBiY€Ha JOBIPEHICTb (KpIM
NPOBEIEHHS peecTpaliiiHUX il OO0 AepiKaBHOIO
OpraHy, OpraHy MiClLIeBOrO CaMOBPsyBaHHs);

2)  [OoBipeHicTh, BHAAHa  BIANOBIAHO [0
3aKOHOJIaBCTBA IHO3EMHOT Jep:KaBH

9. | Cnocib noganus | 1. Y manepoBiii Gopmi NOKYMEHTH MOAAIOThCS
JIOKYMEHTIB, 3asBHUKOM ocoducTo abo MOITOBUM
HEOoOXiTHUX 1 | BiAmpaBneHHsM. 2. B enexTponHiii  ¢dopmi
OTpUMAaHHS JOKYMEHTH MOJAIThCA 3 BUKOPUCTAHHAM €IHHOTO
aJMiHiCTpaTHBHOI Jep’KaBHOTO BeOTIOPTATY €JIeKTPOHHUX NOociyr (y
MOCITYTH pa3i CTBOpeHHs TOBapHCTBa 3 OOMEXKEHOIO

BIMOBITATBHICTIO Ha  MiACTaBi  MOJEIBHOIO
CTaTyTy), a II0J0 T[OCIYr, HaJaHHA AKHX
3a3Ha4YeHMi BeOmopran He 3abesneuye, — uepes
ropraj eJeKTPOHHUX CcepBiciB*

10. | IlnaTHicTs besoruiatHo
(be3omaTHICTh)

HaJlaHHs
aJMIHICTPaTUBHOT
MOCIYyTH

11. | Crpok Hananns | JepiKaBHa peecTpallisi PO BOAMTBLCSA 32 BiJICYTHOCTI
a/IMiHiCTpaTHBHOT niacTaB s BiIMOBHU MPOTArOM 24 TOAMH Micid
[OCITYTH HAIXOMKEHHS JOKYMEHTIB, KpIM BHUXIJIHUX Ta

CBATKOBUX JIHIB.
12. | Hepenik mizcras s | HAOKYMEHTH mojaHo ocodoko, fka He Mae€ Ha Le

BI/IMOBM Yy HaJIaHHI
aJIMiHICTPaTUBHOT
MOCTyTH

MOBHOBaXeHb, y €IMHOMY JAepiKaBHOMY peecTpi
FOPUANYHUX 0ci0, Gi3HUHUX 0ci0 — MiANpPHEMLIB Ta
rpoMajchbKuX OPMYBaHb MICTATHCS BIIOMOCTI PO
CyIoBe pillleHHd 1IOA0 3a00pOHHM IPOBEAEHHS

peecTpauiiiHoi  aii;  JZOKYMEHTHM TMOJaHl [0
HeHaJIe)KHOro Ccy0’eKTa [ep:KaBHOI peecTpalii;
nojaHHsA JOKYMEHTIB abo BIJIOMOCTEHA,

nependadeHux 3akoHoM YkpaiHu «IIpo nepxaBHy
peecTpalio OpPUAMYHUX oci0d, (i3MuHHX ocid —
MiAMPHEMIIIB Ta TPOMaICBKUX (OpPMYyBaHb» HE B
MOBHOMY 00cC#3i; TOKYMEHTH cyllepedarb BUMOram
KonctuTynii Ta 3akoHIB YKpaiHW; [OPYLIEHO
BCTAHOBJIEHUN  3aKOHOM  TMOPSJOK  CTBOPEHHs
FOpHAMYHOT 0cOOHM; II0JI0 3aCHOBHHMKA (y4acHMKA)




6

IOpUAMYHOT 0CcOOM, 10 CTBOPIOETHCS, MPOBEIEHO
Iep:KaBHY peecTpaulilo pilleHHs MPO MPUITHMHEHHS

FOpUIMYHOT 0coO0M B pesynbpTaTi 11 JIIKBigauil;
HEBIIMOBIAHICTE BiIOMOCTEH, 3a3HAUE€HUX Yy 3asBi
npo JEp:KaBHY  peecTpauilo, BIJIOMOCTSIM,

3a3Ha4eHMM Y  JOKyMEHTaX, TMOJaHMX  IUId
aepskaBHOI  peecTpallii, abdo BIZOMOCTSAM, IO
MICTATbCS B €AMHOMY Jep)KaBHOMY peecTpi
FOPUJIMYHUX 0Ci0, (I3UYHUX 0Ccid — miAnpHeEMIIB Ta
rpOMasIChbKUX ¢opmyBaHb 4H IHIIMX
iHbopMaUiiiHUX cuUcCTeMaX, BHUKOPHUCTaHHS SKUX
nepeadayeHo 3akoHoM Ykpainu «IIpo nep:kaBHY
peecTpalilo IOpUAMYHUX 0ci0, ¢i3uyHuUX ocid —
NIANPUEMIIB  Ta TPOMAACBKHX  (opMyBaHbY,
HEBIAMOBIAHICTE  BiJloMOCTel, 3a3HAuYeHUX Y
OOKYMEHTax, MOJAaHUX s JIEp:KaBHOI peecTpallii,
BIZIOMOCTAM, IO  MICTATeCA B €IUHOMY
JepKABHOMY PpeecTpl HOPHAMYHHX 0cCi0, (Hi3UUHUX
0C10 — MiANPHUEMIIIB Ta TPOMAACLKUX (POPMYBaHb UH
iHKMX iHQopMaUiMHUX CcUCTEMAX, BUKOPHCTaHHS
AKUX rnependadeHo 3akoHoMm YkpaiHu «IIpo
JepKaBHY PEECTpaLio IOPUIHYHUX 0Ci0, Qi3HIHUX
ocid — MiAMpPUEMILIB Ta TPOMAACHKUX (HOPMYBaHBY;
3asBy [P0 [EP/KaBHY pEECTpalild CTBOPEHHs
FOpPUIMYHOT 0coOM, TMOJaHO i3 3a3HAYeHHAM
KiHUeBoro OeHediliapHOro BIAacHHUKA, SKHA Ha
NeHb T[OJAHHS 3asiBU 3rIJHO 3 BIJIOMOCTSMH
PEECTPIB MOMEP.

13.

Pesynerar HajgaHHA
aJIMIHICTpaTHBHOT
MOCITYTH

BHecenHss BiamosiaHoro 3amucy g0 €AMHOrO
JEP/KABHOTO PEECTPY HOPHAMYHHX 0Ci0, (Pi3HUHMX
0ci0 — MiANpUEMIIB Ta rPoMaIChKUX (JOPMYBaHb;
BUIMCKa 3 €IUHOrO  JEpiKaBHOIO  PeeCTpy
IOPUAMYHUX 0ci0, GQI3UYHUX 0Cid — MiANPHEMIIB Ta
rpoMaJCcbKux (OpMyBaHb, YCTAaHOBUHI JAOKYMEHT
IOpUAMYHOT  0cOOM B eNeKTpoHHIH  dopwmi,
BUTOTOBJIEHHH LUISIXOM CKaHyBaHHS — Yy pasi
CTBOPEHHs IOPUANYHOI 0COOU Ha MijICTaBi BIACHOIO
YCTaHOBYOIO  JOKYMEHTa; IIOBiJIOMJIEHHS TIpO
BIIMOBY y Jep:KaBHilf peecTpauii i3 3a3HayeHHAM
BUKJIIOYHOT'O NEPeNiKy MiJAcTaB 11l BiAMOBH

14.

Cnocobu oTpumaHHs
BIAIIOBiAI
(pe3ynbTarty)

PesynbraTH HajaHHA aaMIHICTPaTHBHOI MOCIYTH Y
cepi JaepxkaBHOi peectpauii (y TOMY YHCII
BUMMCKa 3 C€IUHOIO  OEpP:KaBHOTO  PeeEcTpy
FOpPUAUYHUX 0ci0, Qi3nYHMX 0cid — miAnpHeMIIB Ta
rpOMajZCbKUX (OPMYBaHb Ta yCTAHOBYHH TOKYMEHT
IOpUIMYHOT  0COOM) B eNneKTpoHHIH  dopwmi
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ONPUJIIOJHIOIOTLCS  HAa  MOpPTali  €JEeKTPOHHUX
CepBICIB Ta JOCTYMHI AN IX TOLIYKY 3a KOJOM
poctyny. 3a OakaHHAM 3asgBHMKa 3 €IHMHOTO
IepKaBHOTO PEECTpY HOPHANYHUX 0ci0, (izuuHux
ocid — miANpUEMLIB Ta IPpoMaicbkuX (opMyBaHb
HaJaeTbcsl BUIMMCKA y mamnepoBiii  ¢opmi 3
MPOCTABIEHHAM IINUCY Ta NEYaTKH Iep:KaBHOIO
peecTpatopa Ta I€YaTKM, BU3HA4eHOI 3aKOHOM
Vkpainn «IIpo Hotapiat» (y BHNAAKy, SKIIO
JEP/)KAaBHUM PEECTPATOPOM € HOTapiyc) — y pasi
NOJAaHHs 3asfBH MNP0 JAepkaBHY peecTpaulio vy
naneposiii ¢opmi. ¥ pa3i BiIMOBH Y JeprKaBHiii
peecTpauii 10KYMEHTH, NOJaHl Uil Jep)KaBHOI
peecTpaliii, MOBEPTAKTHCS (BU1aIOTBCH,
HaJCHJIAlOThCA MOIITOBUM BIZTIPABIEHHSM )
3asBHUKY He Ii3HilIe HACTYMHOro pobouyoro AHs 3
IHSA HAAXOJKEHHsA BiJ 3asBHHUKA 3asiBU MpO iX
MOBEPHEHHS

* [licns poonpaioBanHs €IMHOrO AeprkaBHOro BedMOpTany eNeKTPOHHHX mnociyr Tta/abo nopraty
eNIeKTPOHHUX CepBiciB, AKi OyaAyTh 3a0e3nedyBaTH MOKIMBICTb MOJAHHS TAKUX JOKYMEHTIB B €l1eKTPOHHIH

thopmi.

KepiBHuK anapary Onena JIOHELIb



aMIHICTPATHBHOI MOC/JYIH 3 1epP:KABHOI peccTpauii CTBOpeHHs I0PHIHYHOT 0c00H

TEXHOJIOI'TYHA KAPTKA

(kpim rpomajacbkoro ¢gopmMyBaHHsi)

3ATBEP/PKEHO

Positopsipkenns

[-Ieliépdhkoi' pationnoi B micti Kuesi
xcp;icangtq;; aaMinicrpanii

UKORRI 200 pory Ne 646

Biin 3 nurans ep:kaBHoi peecTpanil 0puInYHUX 0cid, Giznunnx ocid-nignpuemMuin

ITevepcenkoi paitonnoi B micti Knesi aep:kaBHoi aaminicrpanii

Jlist
B — BUKOHYE,
. . Y — bepe
BianosijanbHa
Ne Eranu nociyru 1ocajiosa CTpyKTYpHHUI TAPO311I FIRIED; Lok
3/1 Y PYKLYP P I1- BHUKOHAHHS
ocoba
HOTOJDKYE,
3 -
3aTBEPIKY €
IIpuiiom okymeHTiB* (B Yupagiinus (IeHTp) HaAaHHA
TOMY 4HCJI1 HCO6X],E[HHX JJIS1 aﬂMiHiC'l’p‘dTHBHHX MOCIVT
Yy HEHHICITCTAE A Anminicrparop | 11€4€PEbKO paiionHoi B micTi B
3YNHUHEHHSA PO3IJIsLy) Ta patop . . ..
KueBi gepxaBHOl aaMiHICTpallil
BU/JIa4a OIUCY
| * - BKIIIOYHO 3 3ANOBHEHHAM B jieHb 3BepHEHHA
| 3aa6u npo oepricaeHy B """""""""""""""""" M I
peecmpayir, 3a OaICaHHAM . VAL 'S THTaHb Aep H{aBHC%
3AABHUKA, BCMAHOBIECHHAM AepxapHuit peecTpattil IO.%MHH?HHX 0% B
0coou 3aseHuKka ma peecTpaTop lq%l?’nq”"x ekl N HIAHPHCMIRE
nepesipkoio 06cszy 1020 Keqepc‘,b}cm paHOHHOT B MiCTI
A MEBI JICp;KaBHOT afMIiHICTpallii




BurotoBiaeHus KoOIiu

Ynpagiinus (LIEHTp) HaJlaHHsA
aMiHICTPaTUBHUX TTOCJIYT
[TeyepchKoi pailoHHOT B MICTI

JOKYMEHTIB B €JICKTPOHHIH AJIMIHICTpaTOp e ‘ B
¢opmi Ta BHeCEHHsI KOIiH Kuesi jepxaBHOT aMIHICTpamit [Tporsrom 24 rojmn
JOKYMEHTIB B €JICKTPOHHIMH (KpiM BHXIIHUX Ta
dopmi 10 €EAMHOTO | Somereseemeseeseesaieiicescasooee. P T CBSTKOBHUX JIHIB) ITiCJIA
JIePAKABHOTO PEECTPY Bimain 3 nTaHE AepKaBHOl HaJ/IXOJKEHHS
- . i1 ropu ux ocid .
OPUIMUHKUX 0ci0, Pi3MuHuX JlepKkaBHuii Ié)eisf;l:;l:lofi% fliti{;]pmmuig N JIOKYMEHTIB
0cCi0 — IIATPHUEMILIB TA - A
rpOMazLCmex diopriynaiis PEECTPATOP | [Teuepcrkoi pationHoi B MicTi
Kuesi epxaBHo1 aamiHicTparii
ITeneBinKd 10KYMEHTiB Ha Biii 3 nurans 1epmaBHOL IIpotsirom 24 rojun
PEBIPKd JIOKY . | peectpauii OpUAHMUHUX OCIO, (KpiM BUXIJIHUX Ta
HasIBHICTB I11JICTaB 15 Jlepxapumii ; - . : e ot
(G13MuHUX 0CI0 — MIANPUEMILIB B CBATKOBHX JIHIB) MicCJIst
3YNUHEHHS PO3IIISLY peectparop . S
; [Teuepcbkoi paitoHHOT B MiICTI HA/IXO/IKEHHS
OKYMEHTIB : B, . .
AN Kuesi gepxaBHOT agMiHicTpaLii JIOKYMEHTIB
[IpoTarom 24 roaun
3YIHUHEHHS pO3IJIs LY Biaain 3 nurane gepkaBHOT (KpIM BHXIJIHUX Ta
JIOKYMEHTIB (B pa3i epunmms peecrpanii puAHIHUX 0Ci0, CBSITKOBHX JIHIB) Hiciis
HAsBHOCTI TI1JICTaB I eim— G13MuHUX 0Ci0 — MIANPUEMILIB B Ha/IXOJKEHHS
3VIIMHEHHS PO3IIIs Peuciparop [leyepchbKoi pailoHHOT B MICTI JIOKYMEHTIB Ha CTPOK, 1110
¥y p y P p 4 P
JIOKYMEHTIB) Kuesi aep:kaBHOT aaMiHICTpaLll CTAHOBUTE 15
KaJICH/IapHUX JIHIB
Yrupapninus (1IeHTP) HaAaHHS
. aJIMIHICTPaTUBHHUX I1OCIIYT .o
[ToBepHEHHS JOKYMEHTIB, A P L ) Y o He mi3Hime HacTymHOro
JIOKYMEHTIB, 1110 OTPedyIOTh | AjaminicTparop HequCbKOI Pa“‘_)‘HHm'B.M‘C“ B pobo4oro aHs 3 JiHs
YCYHCHHS [I1JICTaB JJ1s Kueai JICp KaBHOL a/IMIHICTpAalll HaIXOKEHHSA B1]1
3YNUHEHHS PO3TIIsLY 3assBHUKA 3as1BH 11PO iX
pa 1) 5 (=1 0y | Y “CUUCRIUEERS ST ———————————————————— . —— e [IOBEPHEHHS
HepxaBuuii | Bimain 3 nuranb aepikaBHOT




peectparop | peecTpauii FOPUIXYHUX OCi0,
(p13u4HNUX 0Ci0 — MiIIPUEMITIB
Ileuepenkoi paitoHHOT B MICTI
Kuegi gepkaBHoi ajMiHicTpanii
IIporsarom 24 roaun
g " (KpiM BHXITHHX Ta
Biaain 3 nurans aepxaBHOI iy
[TonoBneHHs po3risty : CBATKOBHX JIHIB) IICJIS
: ; " cecTpanii FOpUAMUHUX 0Ci0,
JIOKYMEHTIB (ypa3i JlepxaBHuii Ha/IXO/PKEHHSI
) ‘ ¢Gi3MuHuX 0CiO — MiMPUEMITIB B = ;
3YIUHEHHS PO3IIISTY peectpaTop 0 o g e o oo JOKYMEHTIB, HEOOX1THMX
OKYMeHTIB) euepchbKoi paHoHHOT B MiCTI A ————
Kuesi jiepxaBHoi ajiMiHIcTpanii VIS 3y TIMHEHHS POITIAIY
JIOKYMCHTIB
: ; Bigain 3 nurasb JiepxaBHOl ITpotsirom 24 roaus
IIepeBipka 10KyMEHTIB Ha i AP : i :
; : . | peecTpauii IOpUAMUHHUX OCIO, (KpiM BHXI1JIHUX Ta
HaABHICTD IM1JICTAB JUIA JlepxkaBuuii : . . ; g e
; . Gb13nyHUX 0cid — NmiANpUEMILIB B CBATKOBHX JIHIB) TiCIIs
BIJIMOBHM B JIepKaBHiii peectparop ; " b o il
peecTpaugi Ileyepcrkoi paiionHoi B MicTi HaJXO/UKCHHA
KueBi gepxaBHol ajMiHicTpanii JIOKYMEHTIB
IIposeaenns peecrpariifnoi IIpotsirom 24 rogun
Jii UIIXOM BHECEHHSI 3aIlUCy (KpiM BHXIJIHUX Ta
10 €AMHOTO JIepiKABHOIO CBATKOBMX JIHIB) TiCJIs1
€ECTpY I0PUIMYHHX 0ci0 . 5 Ha/IXO/DKCHHS
](;Jimql:q};lx gciﬁ N ’ Biutin 3 nurans aepkaBHOI noyMERTiE
MiIPUEMILIB Ta JlepxaBuuii peecTpaui IopuHHIX 0ciO, e y&‘unuc:{a
' p , Gbi3nuHuX 0¢id — i pUEMILIIB B ;
IpOMa/ICbKUX (hOpMYBaHb Ta peecTpaTop [esbirniil 6ok i B Mict Gopmyemocs nicns
(hopMyBaHHs BUITUCKU™* 200 p PAFOHHIGR B MIGY HAOX00HCEHHS
HaJlaHHA BIJIMOBH Ta Kuenl Agpianaol anMinicTpanil gloomocmeti 6i0 opeanie
PO3MILIECHHS [TOB1IOMJICHHS oepaicasHol cmamucmuxku
PO TaKy BIJIMOBY Ha IOpTalll ma 0eprHcasHol
€JIEKTPOHHUX CEpBICIB Qickanvnoi cnyxcou
Hananus BUImcku y Ynpaginas (LCHTP) HaJlaHHs Ilicis nposenenns
naneposiit popmi 3 AmMiHicTpatop | aAMIHICTPATUBHUX IIOCIYT B peecTpaniifnoi it

ITPOCTABJICHHAM Hiﬂl‘IHCY Ta

[Iedepcebkoi paiioHHOT B MicTi




4

1eyaTku AepKaBHOTO
peecTpaTopa

JepxxaBumii
peectparop

Kwueri gepxxaBHoi aaMinicTpartii

Biain 3 nuranb aep:kaBHOT
peectpallii FOpUANYHUX Oci0,
bi3nyHUX 0cid — miANpUeMIIB
[leuepcbkoi paitoHHOT B MICTI
Kuesi jiepkaBHOT ajmiHicTpanii

lloBepHEeHH: JIOKYMEHTIB Y
pasi BIIMOBH Y Jiep:KaBHIH
peccrpartii

10.

AMiHICTpaTop

JlepxaBHuii
peectpatop

Yupasiinus (LeHTp) Ha/laHHs
aAMIHICTPATUBHUX MOCIYT

I leyepcbkoi paitoHHOT B MiCTI
Kuegi nepkaBHoi ajminicTpauii

Bimain 3 nutans gepaKaBHOT
peecTparliii IOpUANIHUX 0cI0,
¢iznuHUX 0cib — mianpuemMIB
Ileyepcbkoi pailoHHOT B MICTI

Kuegi iepxaBHoi aaminicTpanii

He nisnie HacTynmHoro
pobouoro Hs 3 JaHA
HaJXOKEHHS B/l
3asBHUKA 3as1BU 11PO 1X
[MOBCPHECHHSA

Mexanizm ockapxeHHs: piteHHs, il ado Oe3isabHICTE JAepKABHOIO peccTpatopa MOKYTh OYTH

KepiBuuk anapary

OCKapyKeHI B IOPsAAKY, BU3HAYEHOMY cTaTTeto 34
Bakony Ykpainu «I1po jepiaBHy peecTpauito FpuandHUX oci0, GizuyHuX ociO-nianpueMiiB Ta rpoMajcbKux GopmyBaHb»

Onena JIOHELLb




S3ATBEP/IDKEHO

Posnopsaixenns

Ileyepebkoi palioHHOT B

micTi Kuesi aep:xxasHoi aaminicTpantii
UAcorkg 2024 pory  Ne 646

IHOPOPMALIMHA KAPTKA
aAMiHICTPATHBHOI MOCJIYIH 3 Aep:kaBHOI peecTpauii Gi3MIHOT 0cO0H MiANpHEMIIEM
(Ha3Ba aJAMIHICTPATHBHOI MOCIYTH)

Biaain 3 nuTane Aep:kaBHOl peecTpauil HPHIAMYHUX 0Cid, Gi3HYHUX 0CiD-
nianpuemuis Ileyepcebkoi paiionnoi B micti Kuesi aep:kaBHoi aaminicTpauii /
YnpasiinHs (1eHTP) HaAaHHA aaMiHicTpaTUBHHX nocayr IleyepcebKoi paiioHHOT B
Mmicti Kuesi qep:xkapnoi aaminicTpauii
(HalimMeHyBaHHS Cy0’€KTa HalaHHA aAMiHICTPaTHBHOT NOC/IYrH Ta/abo LUEHTPY HAJAHHA AAMIHICTPATHBHHUX MOCIYT)

Ingopmauist npo cyd’exkra HaJaHHS aAMiHICTPATHBHOI MOCJIYTH Ta/a60 LEHTPY
HAaJJaHHA aIMIHICTPATHBHHX MOCJYT

1. Miclie3HaxoKeHHS 01010, m. Kuis, Bysn. Muxaiina OMensHOBHYa-
LEHTPY nananns | [1aBieHka, Oya. 15
AAMIRICTPEREL 01010, m. Kuis, By:1. Llutanensha, 6yu. 4/7
MOCIYT
2. | Indbopmauis mono | [oHexainok — cy6ora 3 09:00 mo 18:00
PEKIMY pofoTH Henins - BUxinHwuii
LUEHTPY HaJaHHsI
aIMiHiCTpaTHBHUX *V nepioag BO€HHOro ctaHy rpadik pobOTH MoXe
MOCITYT 3MIHIOBATHCH
3. | Tenedon/pakc +38(044) 202-60-38,

(10BiaKH), agpeca | 138(044) 202-60-39

€JIEKTPOHHO1 ITOIITH Ta
BeO-caiiT LEHTPY e-mail:cnap_pechrda@kyivcity.gov.ua

Ha/IaHHS . :
H' i BeO-caiiT: kylvenap.gov.ua
aZIMiHICTPaTUBHUX

MOCIYyT

HopmMaTuBHI aKTH, SIKHMH perjiaMeHTYETbCSl HAJAHHS aJAMIHICTPAaTHBHOI
MnocJIyry

4. | 3akoHM YKpaiHu 3akoH VYkpaiam  «lIpo nepikaBHYy peecTpauiro
IOPUANYHHUX 0c¢i0, (i3nyHUX ocid - miANpPUEMLIB Ta
rpoMajcbKux GopMyBaHb»




AKTH Kabinery

MinicTpiB Ykpainu

IToctanoBa KabiHery MinicTpie VYKpaiHH BiA
04.12.2019 No 1137 «lIlutanHs €auHOro
IepKaBHOTO BeONOpTaly e1eKTPOHHUX IOCIYT

Ta PeecTpy aaAMiHICTpaTUBHHUX MOCIYT»

AKTH
OpratiB
BJIaJIH

LEHTPabHUX
BMKOHAaBYO1

Haka3z MinictepctBa tocTulii  YKpaiHM  Bif
18.11.2016 Ne 3268/5 «IIpo 3arBepaikeHHs (opM
3agB y cdepi dep:kaBHOI peecTpalil HOPHIAHYHHX
ocib6, ¢isuyHux oci® — MiAOpUEMLIB  Ta
rpoMaZcbkux (GOpMyBaHb», 3apeECTPOBAHMHA Y
MinictepeTBi toctvuii Ykpainu 18.11.2016 3a Ne
1500/29630; nHaka3 MiHictepcTBa FOCTHUIT YKpaiHU
Bim 09.02.2016 Ne 359/5 «Ilpo 3arBepaKeHHs
IMopsiaky nep:kaBHOI peecTpallil IOPUAHYHHX OCIO,
GiznyHuX ocid — miANpUEMUIB Ta T'POMaACBKHX
¢bopMyBaHb, IO HE MalTh CTATYCy IOPHUIHYHOI
ocobu», 3apeecTpoBaHuii y MiHicTepcTBl HOCTHULIT
Vkpainn 09.02.2016 3a Ne 200/28330; Haka3s
MinictepcTBa toctuuii Ykpainu Bix 23.03.2016 Ne
784/5 «ITpo 3aTBEP/KEHHS [Mopsinky
(GyHKLIOHYBaHHSl TMOpPTATy €JIeKTPOHHHMX CEpBICIB
IOPUAMYHHEX 0OCi0, Pi3UYHMX 0Ci0 — MIANPHEMLIB Ta
rpoManacbkux (GopmyBaHb», 3apeecTpOBaHUM Y
MinictepeTBi toctuuii Ykpainu 23.03.2016 3a Ne
427/28557

YMOBH 0OTPUMAaHHSA aAMiHICTPATHBHOI MOCJIYI'H

[lincraBa JUIsl
0JIep’)KaHHs
a/IMiHICTpaTUBHOI

MOCIIyTH

3BepHeHHs (i3UMUHOT 0coOM, sIKa Mae HaMip CTaTH
nignpuemieM, ado YINOBHOBAXEHOI HEW 0codu
(mani — 3asBHHUK)

BuuepnHuii  mepesik
JOKYMEHTIB,
HeOoOXITHUX

OTPUMaHHs

JUTA

aZIMiHICTpaTUBHOT
MOCTYTH

| IsUTBHICTIO,  ajie

3asBa npo JepkaBHY peectpauio GizuyHoi ocodu
MiANPUEMIIEM, B AKilf MOJKe 3a3HayaTHUCs MPOXaHHS
Ipo peecTpallifo Takoi 0coOM IMIATHUKOM IM0JaTKy
Ha J0JaHy BapTiCTh Ta/ado 0OpaHHS CHpPOLIEHOT
CHCTEMHU OMNOJATKyBaHHS; HOTapiaJlbHO 3acBifueHa
nMcbMoBa 3roja OaTekiB (yCMHOBIIOBadyiB) abo
MIKJTyBaJIbHUKa YH OpraHy OIMiKH Ta MiKJIyBaHHS —

' ans ¢i3u4HOl ocobM, sKa mocsAria IIiCTHaTUATH

POKiB 1 Mae Oa)kaHHs 3aiiMaTHCS MiANPUEMHULBKOIO
HE Ma€ T[OBHOI UMBLIBHOI
J1€31aTHOCTI. I0TOBIp (JIeKJapalisi) Mpo CTBOPEHHs
ciMeifHOro (epMepcbKOro rocrnojapcTea — y pasi




Jep:kaBHOI  peecTpauii  ¢di3uvHoi  ocobu, sKa
caMOoCTifiHO abo 3 ujieHaMH ciM’T CTBOpPIOE ciMeliHe
(bepmepcbke rocrnoaapcTBO BIANMOBIAHO 10 3aKOHY
Ykpainu «IIpo ¢epmepcbke rocrnoaapctBo». SKIo
JOKYMEHTH  TMOJAIOTHCA  OCOOUCTO,  3asgBHHUK
npen’sBse JOKYMEHT, L0 BiAMOBITHO 10 3aKOHY
MocBiquye ocody. Y pasi mnomaHHs JIOKYMEHTIB
MPEeJCTABHUKOM J0JAaTKOBO MOAAETHCS MPUMiPHHK
OpuriHamy  (HOTapiaJbHO  3acBimdyeHa  KoIlis)
JOKYMEHTa, 110 MIATBEPKY€E HOro MOBHOBaKEHHS.

Jna  uineil  npoBeleHHS — peecTpauidHMX il
JOKYMEHTOM, IO  3acBiluye  [OBHOB&XEHHS
IIpe/ICTaBHUKA, MOKe OyTH: 1) HoTapiajibHO

NIOCBIJY€Ha JOBIPeHICTh; 2) IOBiIpeHiCTh, BHIAHA
BIAMOBIIHO /10 3aKOHO/IaBCTBA iHO3EMHO] JIepKaBU

9. | Cnoci6 nomanns | 1. Y mHanepoBii opMi IOKyMEHTH mMoJaroThes
JIOKyMEHTIB, 3aABHUKOM 0COOMCTO abo MOILITOBUM
: BIZIMIPaBJIEHHSM.
HE0OXITHUX JUTS - .

2. B eslekTpoHHiIt GopMi TOKYMEHTH MOJAIOTHCS 3
oTP IfIM.aHHﬂ BHKOPUCTAHHAM €IMHOTO JepKaBHOTO BeOmopTany
aJMIHICTPaTUBHOT eJIeKTPOHHHIX MOCTYT
NOCIyTH

10. | InatHicTs besonnatHo
(bezonnaTHicTh)
Ha/laHH4
aJMiHICTPaTUBHOT
MOCIYTH

11. | Ctpok Hananus | A€pKaBHa peecTpauis NpOBOAMTHLCS 3a BIJACYTHOCTI
aJIMiHiCTpaTHBHOT MIACTaB 1A BIAMOBH Yy ACpKaBHIA  peecTparlll
HOCTVEH nporaroMm 24  roaMH  IICAS  HaJXOKEHHS

Y JOKYMEHTIB, KPIM BUXiJIHUX Ta CBATKOBUX JHIB.
12. | Ilepenik migcraB mns |HOKYMEHTH 1oaaHo oco0oi0, sKka He Mae Ha Le

BIJIMOBM Y HaJaHHI
aJAMIHICTPaTUBHOT

MOCIyTH

NIOBHOBAXEHb, Yy €IUHOMY JEp:KaBHOMY peecTpi
FOPUIMYHUX 0ci0, Pi3UUHUX 0Cid — MiANpUEMLIB Ta
rpoMaJICbKUX (opMyBaHb MICTATBCSA BiOMOCTI Mpo
CyIOBe pillIeHHs WI0A0 3a00pOHM y TIPOBEAEHHI

mit; JOKYMEHTIB  abo
nepeadayeHUX 3akOHOM YKpaiHH |

peecTpauiiiHol MOIaHHA
BiJlOMOCTEHH,
«IIpo nmepkaBHy peecTpalild OPUAUYHUX OCiO,
Gi3uyHUX o0cid — MiANpUEMUIB Ta TPOMaICBKUX

dbopMmyBaHb», HE B IMOBHOMY 00Cs31; JOKYMEHTH




nojaHi J0 HEHaIeKHOro cy0’ekra [epiKaBHOI
peecTpaltii; HEBIAMOBIAHICTE BIJJOMOCTEH,
3a3Ha4eHUX Yy 3asABl NpO JAepKaBHY peeECTpaliio,
BiZIOMOCTSIM, 3a3HAYE€HUM Yy JOKYMEHTax, MOJaHUX
1N Jiep’KaBHOT peecTpailii, abo BiIOMOCTSM, IO
MicTATbcs B €IMHOMY JCp/KaBHOMY  peecTpi
FOPUINYHUX 0ci0, Qi3UYHUX 0cid — MIANPHUEMIIB Ta
IPOMaACBKUX dbopmyBaHb 4H THIIMX
iHbopMaLiifHMX cUCTeMax, BHUKOPUCTAHHA SAKHX
nependadeHo 3akoHoM YkpaiHu «lIpo naep:kaBHy
peecTpauilo OpUIHYHUX 0cid, di3nyHUX ocid —
MiANPUEMIIIB Ta  TPOMAJACBKUX  (OpPMYBaHb»;
HEeBI/IMOBIIHICTE  BIAOMOCTEH,  3a3HauYe€HUX ¥y
JIOKYMeHTaxX, MOJaHuX IJisi JAepXKaBHOI peecTpallii,
BiJIOMOCTSIM, 110  MICTATbCI B €AMHOMY
Nep)KaBHOMY peeCTpi IOPUAMYHUX O0CiO, (i3HYHHX
oci0 — MANpUEMIIB Ta TPOMaACBEKUX (OpMYyBaHb YU
iHmMX iHGOpMalifHUX cUcTeMaxX, BHKOPHCTAaHHs
Skux nepeadadeHo 3akoHoMm  YkpaiHu «lIpo
AEpPXKABHY peecTpalilo HpHAUYHUX 0ci0, (QI3HUHUX
0ci0 — MiaANpUEMLIB Ta rPOMAACBKUX (DOPMYBaHb;
MoJaHl JOKYMEHTH cylepeyarb BUMOIaM 3aKOHIB
YKpaiHu

13.

Pesynbrar HaJlaHHs
aJIMiHICTPaTUBHOL
MOCIyr!

BHeceHHs1 BiAnoBigHOro 3amucy g0 €OUHOrO
JEPIKABHOTO PEECTPY IOPUIAMYHUX 0Ci0, Qi3ZHYHUX
0ci0 — MiANPHUEMLIB Ta FPOMaJCBKHX (OpMYyBaHb;
BUMUCKa 3 €OMHOTO  JEp)KaBHOIO  pPEECTpy
IOPUAMYHHUX 0Ci0, Gi3UYHUX OCiO — MiANPHEMLIB Ta
rpOMaJICEKUX OPMYBaHb;

NMOBIAOMJIEHHA [MpO  BIIMOBY Yy  J€pJKaBHIi
peecTpaiii i3 3a3HauYeHHSIM BUKIIIOUHOIO TepesiKy
11JCTaB UIA BIIMOBH

14.

CrocoOu  OTpUMaHHS
BiAIOBIAL
(pe3ysibTary)

Pe3ynpTaTi HagaHHsA aAMIHICTPATUBHOI MOCIYTH Y
chepi aepxaBHOi peecTpauii (y TOMYy YHCIi
BUMHCKAa 3 €OUHOrO  JEp/KaBHOIO  PEECTPY
OPUIAUYHUX 0Ci0, GI3HYHKMX 0Ci0 — MiANPHEMIIB Ta
rpomMaacbkux (OpMyBaHb) B €JIEKTPOHHIH ¢opmi
ONPUIIIOJHIOIOTECA  HA  MOpTali  €JeKTPOHHHMX
CepBiCiB Ta JOCTYNMHI AJd iX MOIIYKY 3a KOJOM
joctyny. 3a OaxkaHHsSM 3asgBHUKA 3 €MHOIO
JEPKABHOIO peecTpy FOPHAHYHHMX 0ci0, (izuuHuX




0ci0 — MiANpPHEMLIB Ta IPOMaACbKHX (OPMYBaHb
HaJa€TbCsl BUMNMWCKA Yy [amneposit dopmi 3
NPOCTABJIEHHAM MIANUCY Ta MEYaTKH JEP:KaBHOIO
peecTpatopa Ta TMe4aTKd, BH3HAa4YeHOI 3aKoHOM
Vkpainu «IIpo Hotapiat» (y BHNAAKy, SKIIO
Jep’KaBHUM PEECTPATOpOM € HoTapiyc) — y pasi
MOJaHHsl 3asBU [P0 [JEp)KaBHY peecTpauiio y
nanepoBiii ¢gopMi. Y pasl BIAMOBU Yy AepiKaBHii
peecTpauii JOKYMEHTH, TMOJaHI s JAepiKaBHOI
peecTparii, NOBEPTAIOTHCS (BHAaroThCH,
HaJCHJIaOThCS [OLITOBUM BiANpaBJIEHHSM)
3asBHUKY He TMi3Hillle HACTYMHOTO poO0oYOoro JHA 3
NHS HaIXOIKEHHS BII 3asBHUKA 3asgBU Mpo IX
MOBEPHEHHSI

* Tlicna poompawroBaHHs €IMHOrO JepkaBHOro BeOnoprany eneKTPOHHMX mocayr Tta/abo mnoprany
eJIeKTPOHHHUX CepBiciB, AKi OyayTh 3ade3neuyBaTH MOXK/JIMBICTE TTOJAAHHSA TaKHX JOKYMEHTIB B €/eKTpPOHHiii

dhopmi.

KepiBHuk anaparty

Onena JIOHELIb



3ATBEPJDKEHO
PoznopspkeHns

Ileuepcebkoi paitonnoi B Micti Kuesi
JEPIKABHOT afMiHicTpaltil

YA OWIKA 2024 poty No €46

TEXHOJIOT'TYHA KAPTKA
aAMIHICTPATHBHOT MOCJAYIH 3 iep:KaBHOI peccTpaunii GizuuHoi ocodu - ninpuemMus

Biaaii 3 nuTanb jgep:KaBHOI peccTpauii OpUANYHUX 0¢i0, PI3HYHHX oCiO-niAnpUeMIB
Ileuepcnkoi paiionnoi B micti Kuei aep:xaBHoi aamidicrpauii

Jlist
No . BianosijianeHa _ . B — BuKOHYE, Ciepoi
“TaIy MOCIyIrd 11ocajoBa CTpyKTypHHI NiIpO3/1i1 Y — Oepe yuacTb
3/m s PYKTYP P i ’ BHUKOHAHHSA
ocoba [1— noromxye,
3 - sarBepKy€
YnpasniHHs (L€HTp) HaJaHHs
5 g aJIMIHICTPATHBHUX 110CIIYT
[Ipuitom 1okymeHTIB* (B TOMY _ﬂ p ) C Y o )
ameni HeOOXiAHNX ANA yCyHEHHS Anminictpatop [lTeuepcrkoi paitonnol B micti Kuesi B
MiJICTaB JUIsl 3yMHHEHHS JepaBHOT aaMIHICTpauli
| po3rJisay) Ta BMa4a Orucy B jieHb 3BepHeHHs
E *—mc'mmm)m'mmﬂnefmmwmmmnpr: T S
DEPICAGHY PECCMPAYiio, 3a BANCANHAM Bianin 3 nurane jiepkaBHOT
3AAGHUKA, r,'cfm.'.ur)e{remmﬂ-w Zcoﬁu. ﬂep}KaBHMﬁ pCCCTpaLli'l' HOPHIHYHUX 0@]6’ B
3aA6GHUKA ma nepecipKoi 0UCALY HOCO ] . . .
(p13uuHuX 0ocid — nianpuemMiliB
NOGHOGUNCEHbL pe€CTpaT0p l) . o A p . 1 . .
Ileuepcbkoi paitonHol B micTi Kuesi
JIepaKaBHOT aaMiHicTpailii
BuroroBaenns Korii YnpagiiHHs (UEHTp) HajaHHs
JIOKYMEHTIB B €JIEKTPOHHIH aJAMIHICTPAaTMBHUX MOCIYT [Tporsirom 24 roaun (kpim
2 d['}Ole Ta BHECCHHS KOIIH AﬂMiHiCTpa’[‘Op [leuepebkoi paiionnoi B micti Kuesi B BHUXIJIHUX TA CBATKOBHX
AOKYMEHTIB B CJICKTPOHHIfA nepikaBHol aaMinicTpaii JIHIB) Mics HaIXO/KEHHA
Gopmi 10 €11HOr0 IepKaBHOrO JIOKYMEHTIB
peecTpy HpHAMYHHX 0cib,




¢biznuHux ocid — MianpUemILB Ta

Bijain 3 nuraus aepxaBHol

rpoMajicbkux (popmMyBaHb Hep:xaBuuii peecTpalii OpHIHYHHX 0ci0, B
peecTpaTop ¢iznunmx ocid — nianpuemuin
[Tedyepcbkoi paiioHHOT B MicTi Kuesi
AEpA@BHOT aAMiHicTpaLLii
’ . Bigain 3 nurane aepKaBsHOT ;
[lepeBipka 1OKYMEHTIB Ha P : [lpotsarom 24 roauH (Kpim
2 : . peecTpailii IopHAHYHHX 0ci0, .
HasBHICTb MiJICTAB 1151 JlepxaBuuit T T—— B BMXIJIHHX Ta CBATKOBHX
3YMHUHEHHS pO3rasay peectpaTop , .. S . JIHIB) MICIs HAIXOUKEHHS
; [euepcbkol paitonHoT B MicTI Kuesi ;
JIOKYMEHTIB ‘ i . JIOKYMEHTIB
JepKaBHOT aAMiHICTpaLii
W . [TpoTsirom 24 roauH (Kpim
Bimain 3 nutans JepxaBHoi . ’
3yrnuHeHHs po3risny . BMXIJIHUX Ta CBATKOBHX
: : ; . peecTpaii IopUAHYHUX ocil, e
JIOKYMEHTIRB (B pa3i HasiBHOCTI JlepxaBHuii I NSS——Y B JHIB) MICJIA HAIXOAKEHHSI
MMiJICTaB /151 3yNUHEHHS peectpaTop C— aﬁOHHOTpB it Wit JIOKYMEHTIB Ha CTpPOK, L0
pO3TIsLy IOKYMEHTIB) p . p .. CTaHOBMTL |5 KaneHaapHux
JIepKaBHOT ajiMiHicTpaLii .
JIHIB
Ynpapninus (LLEHTp) HaJaHHs
aIMIHICTPaTUBHUX TOCYT
. ‘ Ajminictparop [Teuepebkoi paionHoi B.MIC ri Kuesi B
UBEPHER NS ACKYMCHLIE, ACPKaBHO1 aAMIHICTpaLll He nizniue HacrynHoro
JIOKYMEHTIB, 1110 NOTpeOyloTh ooty g
CYHEHHS MiICTaB A7 ;
yey A AR e SRRt S TSSO D S S e RO S HaAXO/KEHHS BiJl 3asBHHKA
SYTHHERMAY POSHOY Binain 3 nutanb AepxaBHol 3asBM TIPO 1X MOBEPHEHHSs
AOKYMEHTIB JlepkaBHUH peecTpallii OpUAHYHHX 0¢i0, B
peectpatop (hiznaHux 0ci® — miAnpHemMLIB
[lewepcbkoi paitonHoi B MicTi Knesi
JiepKaBHOI aaMiHicTpauii -
[TpoTsirom 24 roaux (kpim
Biaain 3 nuranb gepikaBHol BUXIAHHX Ta CBATKOBUX
[loHOBNIEHHS pO3rsALY Tlepsapiut peecTpallii KpHAUIHHX 0cib, JIHIB) MCJISt HAJXOJUKEHHS
JNOKYMEHTIB (ypa3i 3yNmHHEHHs R — ¢iznuHux ocid — nignpuemuis B JOKYMEHTIB, HEOOX1AHUX

pO3IIIsy JOKYMEHTIB)

[leuepebkoi paiionnol B micTi Kuesi
JlepsKaBHOT ajMiHicTpanii

JUIst YCYHEHHSI 1i1CTaB J1Is
3YMUHEHHS PO3IJIsLY
JOKYMEHTIB




IlepeBipka JIOKyMeHTIB Ha

Biytin 3 nurans gepKaBHOI
peecTpanil pUJIHIHUX 0ci0,

[Ipotsrom 24 roaun
(KpiM BMXIJTHUX Ta

HasBHICTb ITi/ICTaB JUIsl epIKaBHUIA : : ; : .
RiTMOBY B NeDcABE ﬂegcmam ¢bi3uuHUX 0ci0 — NiANPUEMITIB B CBATKOBMX JIHIB) TICJIA

—— P P P [Teuepcbkoi paitonHOT B MicTI HA/IXO/IKEHHS
peectp - Kuesi nepsxaBHoi aaMiHicTpanii JIOKYMEHTIB
lIpoBenenns peectpaniiinoi IIpotsarom 24 roaun
JUT IUIAXOM BHECEHHS 3aITUCy (KpiM BUXIHHX Ta
10 €IMHOrO JIEPIKaBHOTO CBATKOBHUX JIHIB) IT1CJISI

€ecTpy IOPUAMYHHUX 0¢i0, - . HaIXO/KEHHS
Pechiyy op . Biyiu1 3 nurans aep:kaBHO] AN DR
¢G13uuHMX 0cid — . JIOKYMEHTIB

A . . peecTpanil pUAMYHUX 0ci0, i
HAPUEMITIB Ta JlepxaBuuii : : . : - UNUCKA

] Gi3MuHUX 0C10 — MiINpUEMIIB B :
IpoMajICbKuX (popMyBaHb Ta peccrpatop [1eHeDCLKOl PANOHHOL B MICTi Gopmyemoesa nicis
bopmyBanus Bunucku** abo P payo : o HAO0X00CEHHSL
_ . Kuesi jiepixaBHoi aaminicTpauii : 3 .3 :
HaJlaHHA BIJIMOBH Ta sidomocmeti 6i0 opeaiis
PO3MIIIEHHS [IOB1IOMJICHHS 0epacasHoi cmamucmuxku
PO TaKky BIAMOBY Ha HopTrasi ma 0epicasnol
CJIEKTPOHHHX CEpPRBICIB pickansvrol cayrcou
Ynpasiinus (HeHTp) HaJaHHA
aJIMiHICTPAaTUBHUX TOCTYT

. 1 Anminicrparop [Tedyepcrkoi paitonHol B MicTi B

SICAE RHIDICKAL X Kuesi nepkasnoi aaminicTpanii _
nareposiit popmi 3 [licnst npoBeicHHS
IPOCTaBJIEHHSM IIIUCY Ta peecTpauiinol ait
MCYaTK! JACpKaBHOIO Biyiin 3 nutans aepiaBHOT
peectpaTtopa JlepxaBuuii | peectpauii OpUAMYHUX 0¢i0,

peecTparop (piznaHUX 0cid — MiAnpUEMILIB B

Iledepcbkoi paitoHHOT B MicCTI

Kuesi nep:xaBHoi aaMinicTpanii




10.

[ToBepHeHHS IOKYMEHTIB Yy
pasi BIIMOBH Y Jiep KaBHIi
peectpatii

AMiHicTpaTop

JlepkaBHuii
peecrparop

Bigain (Llentp) Hananus
aJIMIHICTPATUBHUX TOCITYT
[Teyepchkoi paitoHHOT B MICTI
Kuegi gepkaBHol ajiMinicTpantii

Biaain 3 nurane gep:xaBHOL
peectpanii pUJAUIHUX 0ci0,
Gbi3uYHUX 0cid — MiAPHEMILIB
[leyepcrkoi pailoHHOT B MICTI
Kuegi nepskaBHOT ajMiHICTpaLit

B .
He ni3Hime HacTynmHoro
poboYOTro JIHA 3 /1HA
______________________ HAIXOJKEHHS Bl
3asiBHUKA 3asBU IIPO X
B IHOBEPHEHHs

MexaHism ockapykeHHst: piteHHs, il abo Oe3aisIbHICTL JAepIKABHOTO peecTpaTopa MOMKYTh OyTH
3akony Ykpainu «[Tpo epiapny peecTpaiito IopHAHYHUX 0¢i0, Qi3ndHUX ociO-MiANnpHeMILIB Ta rpoMaichKUX GopMyBaHb)»

KepiBHuk anapary

OcKapiKeHi B MOpsi/IKy, BU3HAuYE€HOMY cTaTrero 34

Onena /IOHEILLb




3ATBEP/I’KXEHO

PosnopskenHs

ITewepcpkoi paifoHHOT B

micTi Knesi nepskaBHoi aaMiHicTpartii
144 OBTHG 2004pors) Ne 636

ITH®OPMALINHA KAPTKA

a/IMiHICTPAaTHBHOI NOCJIYTH 3 1ep;KaBHOI peecTpauil nepexo1y IOpHIHYHOT
0c00HM Ha MiVIBHICTH HA MiJACTaBi MOIEIBHOTO CTATYTY (KPiM rpoMaachbKOro
¢opmyBaHHsA Ta peairiiiHol opranizauiv)

(Ha3Ba aAMiHiCTPATHBHOL OCIYIH)

Biaain 3 nuTanb aep:kaBHOT peecTpauii OPUIMYHHUX 0¢i6, QisHUHHX 0ciD-
nianpuemuis Iledyepcnbkoi paiionHoi B micti Kuesi nep:xaBHoi aaminicTpauii /
Ynpasainus (UeHTp) HaZaHHSA aaAMiHicTpaTUBHUX nocayr [eyepebKoi paiionHoY
B micTi Knesi aep:xxaBHoi aamiHicTpauii

(HaiiMeHyBaHHA cy0’€KTa HalaHHs aIMiHICTPaTHBHOT MOC/IYTH Ta/a00 UEHTPY HANAHHA aAMiHICTPATHBHHX MOCTYT)

Iugopmauis npo cy6’ekTa HaJaHHSA aAMIHICTPAaTHBHOI MOCayru Ta/a60 UEHTPY
HaJaHHA aAMIHICTPATHBHHUX MOCJIYT

1. | Micuesnaxomxenns | 01010, m. Kuis, Byn. Muxaiina OmensHoBuua-
LEeHTpY Hananus | [1aBiIeHKa, Oyn. 15

aJIMIHICTPaTHBHHUX 01010, m. Kuis, Byn. LlutanensHa, 6ya. 4/7
OCIyT

2. | Indopmanis oo | [ToHeai0k — cydora 3 09:00 mo 18:00

PEKUMY poboTH Heninsg - Buxignuii

LIEHTPY HaJaHHS | . _
V mepioa BOEHHOTO cTaHy rpadik poOoTH MoKe

aAMiHICTPaTUBHHUX _
3MIHIOBATHCh

MoCIayrT

3. | Tenedon/daxc +38(044) 202-60-38,
(noBinku), anpeca | T38(044) 202-60-39
€JIeKTPOHHOI [1OLITH
Ta BeD-callT UeHTpY
Ha/laHHs

e-mail:cnap pechrda@kvivcity.cov.ua
BeO-caiiT: Kyivenap.gov.ua

aJIMIHICTPaTUBHHUX
MoCIIyT

HopmaTuBHI aKTH, AKHMH perjlaMeHTY€EThCsl HaJJaHHS aAAMIiHICTPaTHUBHOY
MOCJYIH




3akoHH Y KpaiHu

3aKoH peecTpauiio
FOPUAMYHUX 0cCi0, ¢I3MUHuUX oci0 - MiANpUEMUIB Ta

rpoMajicbkux (opmyBaHb»

Vkpainu  «IIpo  nepxaBHy

AKTH Kabinety

MiHicTpiB YKpaiHu

IToctanoBa KabGinety  MiHicTpiB  YKpaiHu  Bijg
04.12.2019 Ne 1137 «ITutanHa €IMHOTO AEPKABHOIO
BeOmoprajly  eJeKTpPOHHHUX TMociayr Ta  Peectpy

aAMIHICTPAaTUBHHUX MOCIYT»

AKTH LEHTpaJbHHUX
OpraHiB BUKOHABUYOT
BIIA/IH

Haka3 MinictepcTBa roctunii Ykpainu Big 18.11.2016
Ne 3268/5 «IIpo 3arBepmxenHs (opm 3adB y cdepi
nepskaBHOT peecTpauii OpUAHYHUX 0cid, QI3HUHUX 0ci0
MANPUEMIIIB Ta TPOMAACBKUX  (OpPMYBaHbY,
3apeecTpoBannii y MinicTepcTBi ocTuLil  YKpaiHu
18.11.2016 3a Ne 1500/29630; Hnaka3z MiHicTepcTBa
roctaiil  Ykpainm Bim 09.02.2016 Ne 359/5 «lpo
3aTBep/keHHs  [lopsaky — Aep:kaBHOT — peecTpauil
FOPUAMYHUX 0ci0, (i3nYHMX ocid — MiANpUEMLIB Ta
rpoMajJchbKuX (OpMyBaHb, IO HE MalwTh CTaTycy
FOPUAMYHOT 0coOu», 3apeecTpoBaHuii y MiHicTepcTBI
roctuiii Yipainu 09.02.2016 3a Ne 200/28330; Haka3
MinicrepctBa toctuuii Ykpainu Big 23.03.2016 Ne
784/5 «Ilpo 3arBepmxeHHs [lopsaky dyHKUiOHYBaHH:
HopTany eJeKTPOHHMX CEepBICiB  IOPUAHYHHUX OcCiO,
bizuyHuX  ocid MiANPUEMLIB Ta TPOMAICHKUX
bopmyBaHb», 3apeecTpoBaHHii y MiHICTepCTBI OCTHLLT

' Vkpainu 23.03.2016 3a Ne 427/28557

YMo0OBH OTPHMAaHHS aIMIHICTPATHBHOI MOCJAYIH

[TincraBa
oJiepKaHHs

JJIs

aZAMiHICTPATUBHOL
MOCTYTH

3BepHEHHs YIIOBHOBaXEHOIO NpeACTaBHUKA FOPUIUYHOT
oco0u (masi — 3aABHHUK)

Buuepnuuii
nepesik
JOKYMEHTIB,
HeoOXigHUX
OTpHUMaHHs
aJMiHICTpaTHBHOT

JJIA

[OCIIYTH

3asBa Mpo Jep:KaBHY PEECTPALLO NEPEXOLY 3 BIIACHOIO
YCTAHOBYOTO JOKYMEHTa Ha [isUIbHICTh Ha MijAcTaBi
MOJIEJIBHOTO CTaTyTy; IPUMIPHUK OpHriHany
(HoTapiaJlbHO 3acBigyeHa KOTTis1) pillleHHsI
YIIOBHOB@KEHOI0  OpraHy yNpasJiHHS OPUIWYHOI
0coOM MPUBATHOTO MpaBa Mpo Mepexij Ha AIAIbHICTh Ha
miZicTaBi MOJENBHOrO CTATYTY; NMPUMIPHUK OpHUTiHAITY
(HoTapialbHO 3acBigueHa KoOmisl) JOKYMEHTa, Lo
3aCBiUy€ MOBHOBAKEHHS IpPeACTaBHHKA 3aCHOBHHKA
(ygacHHMKa) HOPHIMYHOT 0COOH y pa3i yu4acrti
npeicTaBHMKA 3aCHOBHUKA (Yy4YacHHUKA) HOPHUAUYHOIL
0cO0M y MPUNHHATTI pIlIEHHS YIIOBHOBAaKEHUM OpPraHom
YIPaBJiHH] KOPUIUYHOI 0coOM. SIKIO JTOKyMEHTH




MOJAI0TECA 0COOMCTO, 3asiBHUK Mpe sBISE JTOKYMEHT,
10 BiJNOBIJHO A0 3aKOHY MOCBiauYye ocoly. Y pas3i
MOJaHHS  JIOKYMEHTIB IPEJCTAaBHUKOM JIOAATKOBO
MOJIAEThCS  TPUMIPHUK  OpWTriHalty  (HOTapiaabHO
3acBiq4eHa KOmisl) JAOKYMEHTa, 10 MIATBEpPIKY€E HOro
MOBHOBaXE€HHS (KpIM BUMAAKYy, KOJM BiJOMOCTI MpoO
MOBHOB@)KEHHA LIBOTO IMpeACTaBHUKA MICTATbCS B
CIMHOMY JIepKaBHOMY PEECTpl IOPUAMYHUX OCi0,
¢i13uyHuX oci0 — MIANPUEMIIIB Ta TPOMaACBKUX
¢opmyBanb). ns uineil npoBedeHHs peecTpaliiHUX
Nifi  JOKYMEHTOM, IO 3acBiiuye TOBHOBaKEHHS
npeacTaBHUKA, MOKe OyTH: 1) HOTapiaabHO MOCBiqYeHA
JIOBIpEHICTB; 2) MAOBIPEHICTh, BMJIaHA BIANOBIAHO [0
3aKOHOJAaBCTBA IHO3EMHOI JepiKaBU

1. 'V nanepoBiii ¢opmi

9. | Cnocib MOJaHHS AOKYMEHTH  TIOAArOThCA
JOKYMEHTIB, | 3asBHUKOM oco6nf:UT0 abo MOLITOBHM BIINPABACHHSM.
. 2. B enextpoHHIH QopMi AOKYMEHTH MOJAIOTHCS 3
HEOOX1THUX JUIS
BUKOpUCTaHHAM €AMHOro JepskaBHOro Bebmopramy
OTpHUMAaHHA eJIEKTPOHHUX TOCIYT
aJIMIHICTPaTUBHO]
MOCIYTH
10. | IlnaTHicThb besonnarHo
(Oe301IaTHICTD) ‘
HaJIaHHS |
aZMiHICTPaTUBHOT
NOCIyTH
11. | Ctpok nananna | AepkaBHa peecTpaiis MPOBOAUTBCS 3a BiACYTHOCTI
anvinicTparuproi | MCTaB ANA BIAMOBH Y AepikaBHiii peecTpatlii MpoTsrom
— 24 roaMH TicAs HAAXOMKEHHS JIOKYMEHTIB, KpiM
BUXIJTHUX Ta CBITKOBUX JHIB.
12. |Iepenix  mincras | [lOKyMeHTH moZaHO ocobolo, sKka He Mae Ha Ie
WIS BLIMOBH yirl()BHOBa}KEHb, JOKYMEHTH TMO0JIaHl J0 HEHAIEKHOIo
|

HaJaHHI
aaMiHICTpaTUBHOT
MOCIyTH

cy0’ekta  nmepxaBHOI  peecTpauii; 'y  €IUHOMY
JIEp/KaBHOMY PEECTPi IOPUAMYHUX 0Ci0, GizuuHUX 0cid

| — NIANPUEMLIB Ta FPOMaACbKUX (POPMYBaHb MICTATHCS
' BIZIOMOCTI

Ipo CyJ0Be pilleHHS WoJa0 3a00poHU
NpoBeAEHHs peecTpaliiiHol ii; MoJaHHA MOKYMEHTIB
abo BigomocTel, mnepeadayeHUXx 3aKoHOM YKpaiHU

«Ilpo  nmepxaBHy peecTpallito OPUIMYHUX  OCiD,
¢Gi3uYHMX 0ci0 — TMIANPHEMIIIB Ta T'POMaICBKUX
dbopmMyBaHb» He B TMOBHOMY 00cCs3i; JOKYMEHTH

cynepeyath BUMoram KoHcTUTYLIT Ta 3aKOHIB YKpaiHu;
HEBIAMOBIAHICTE BiZOMOCTEM, 3a3Ha4eHUX Yy 3adBl PO
JIep’KaBHY pEECTpauilo, BIJIOMOCTSM, 3a3HAYEHHM Y




JOKYMEeHTax, MoJAaHuX I AepXKaBHOI peecTpallii, ado
Bi/IOMOCTSIM, 1O MICTATbCS B €JIUHOMY J€p)KaBHOMY
peecTpi  IOpMAMYHMX  oci0, ¢i3MyHMX ocid -
MiAMPHEMIIIB Ta TPOMAJACBKHX (OpMyBaHb YW IHIIMX
iHpopMaUiifHUX  cucTeMaX, BHMKOPHUCTaHHS  SKHMX
nepeadbaueHo 3akoHoM YkpaiHu «lIpo gepxkaBHY
peecTpauio OPHAMYHUX 0ocid, ¢i3uuHuX ocid —
NiANPHEMLIB Ta rpoOMaJICbKUX bopMyBaHb»;
HEBIJMOBIAHICTh BIJIOMOCTEH, 3a3HaYEeHUX y
JIOKyMeHTax, IMOJaHMX JUIS JepikaBHOI peecTpauii,
BIZIOMOCTSIM, IO MICTATbCST B €IMHOMY Iep)KaBHOMY
peecTpi  OpuaMYHHUX  ocid, ¢izuuHMX ocid  —
MANPHEMUIB Ta TPOMaJACbKHX (OPMYBaHb YM IHILHUX
iHpopMaliiHUX  cHcTeMaX, BHUKOPUCTaHHS  SKHX
nepeadayeHo 3akoHoMm VYkpainu «IIpo znepikaBHY
peecTpalil0 IOPUINYHUX ocid, ¢i3uyHuX ocid —
NiANPHEMIIIB Ta FPOMaJCBEKUX GOPMYBaHb)»

13. | PesynbTar Hajganns | BHeCeHHS BIAMOBIAHOrO  3amucy 10  €aWHOrO
ajMiHicTpaTiBHOT | ACPKABHOTO PEECTPY FOPUANIHHX ocib, ¢iznyHux ocid
MOCIIyTH — MIANPUEMILIB Ta TPOMAJAChKHX (OPMYBaHb; BHUITMCKA 3

€IWHOrO JIEP)KABHOI'O PEECTPY HOPUAMYHUX 0OCiO,
¢izuuHUX o0cid — TMIANPUEMIIB Ta TPOMAJICBKHUX
(GopMyBaHb — y pa3i BHECEHHS 3MiH JI0 BIOMOCTEl, 110
BiZIOOpaKalOThCS Yy  BUIMHCII; TOBIIOMIEHHS IO
IBiL[MOBy y Jep)kKaBHiM peecTpallii 13 3a3HaYEHHAM
| BUKJTIOUHOTO MepesiKy MijcTaB 1715 BiAMOBH

14. | Criocobu PesynpTatd HaJaHHA aJAMIHICTPATUBHOI TOCIYTH Y
OTpUMAaHHS chepi mepkaBHOI peecTpallii (Y TOMY YHMCII BUIIHCKA 3
BinoBini €IMHOTO JepKaBHOTO PEECTPY IOPUAMYHMX 0cCiO,
(pe3ynbTary) ¢izuyHux ocid — MiANpUEMUIB Ta TPOMaACHKHX

bopMyBaHb) B €IEKTPOHHIH (GOpMiI ONPUIIOAHIOTECSA
Ha TOPTalli eJIeKTPOHHUX CepBiCiB Ta AOCTYMHI Id 1X
MOIIYKY 3a KOJOM JO0CTYIYy. 3a Oa)kaHHsM 3asBHHKA 3
€IMHOrO JepKaBHOTO pEeECTpy HOPUOUYHUX OcCiO,
¢i3MYHUX 0ci0 — MIANPUEMUIB Ta TIPOMAJICBKHX
(opMyBaHb HaJa€ThCs BHUIMCKA y namnepoBiii Gopmi 3
NpOCTaBJIeHHAM TIAMUCY Ta IeYaTKH JEp:KaBHOIO
peecTparopa Ta rnevaTtkd, BU3HaYeHO1 3aKOHOM Y KpalHH
«Ilpo HorapiaT» (y BHNAIKy, SKIIO JepXKaBHUM
peecTpaTopoM € HOTapiyc) — y pasi MoJaHHA 3asBH IPO

| Iep’KaBHY peecTpaliio y nanepoBiii dGopmi*. YV pasi

BIIMOBH y Jiep)KaBHiil peecTpaulii JOKYMEHTH, MOJaHI
JUIS Jep KaBHOI peecTpallii, MoBepTalThes (BUAAOTHCS,
HaJICHUITalOThCsl TOIITOBUM BiANPABICHHAM) 3asBHUKY




He T[i3HILIEe HAcTynHoro poOoyoro pAHA 3 JIHA
Ha/IXO/UKEHHs BiJl 3aBHUKA 3asiBH PO iX MOBEPHEHHS

* Tlicia noonpautoBands €IMHOTO JIep;KaBHOrO BedMOpTaly eJNeKTPOHHMX [ociayr Tta/abo mopraiy
eJIEKTPOHHUX CepBiciB, AKi OyayTh 3abe3nedyyBaTH MOMIIMBICTE MOJAHHS TAKUX JOKYMEHTIB B €l1eKTPOHHIi

(hopmi.

KepiBHuk anapary Onena JIOHELIb



TEXHOJIOI'TYHHA KAPTKA
aJIMIHICTPATHBHOI MOCJIYIH 3 IePKaBHOT peecTpauii nepexoay IOPHIAMYHOT 0c0OH HA AiSLILHICTH
HA MIACTAaBi MO/1EJBLHOIO CTATYTY (KpPiM rpoMaacbKoro popMyBaHHs)

3ATBEPKEHO

Poznopsimprenns

ITeuepcepkoi paiionnoi B micti Kuesi
JCPXKABHOT aMiHicTpanii
YAORTHA 2024 porcy No 6465

Biaain 3 naTanb aep:kaBHoi peectpauii iopuanYHuX 0cid, Gismunux oci6-nignpuemuin
Ileuepcrbkoi paiionnoi B micti Knepi nep:kaBnoi agminicTpauii

Jlist
B — Bukonye,
" ; Y — Oepe
Bianosigansua
S . y4acTh, Crpok
Ne Eranu nocayru 110ca/10Ba CTpyKTypHUI 11JIpo31i I KON
3/m ocoba
MOTOJIKYE,
3-
3aTBEPILKY €
ITpuitom 10Ky MeHTIB* (B Yrpap/iHHa (LeHTp) Ha/laHHs
TOMY YHCII1 HEOOXIIHUX IS aZIMiHICTPATUBHUX MOCITYT
CYHEHHSI I111JICTaB Juis 2 3 i paii i B MiCTi
ycy it T it Auminictparop Ileyepcbkoi pailoHHOT B MicCTI B
3YTMHEHHS! PO3LIISLY ) Ta Kuesi aepkasnoi aaminicrpanii
BH/Ia4a OIUC
. b Y B nenb 3BepHcHHA
1. - 6KIIOYHO 3 3QNOEHEHHAM
3a56U NPO OEPIHCABHY Biuiin 3 nuTane gepskaBHOl
peecmpayiro, 3a 6aXCanHAM JlepsxaBHuii peecTpallii FOpUANYHHX 0Ci0, B
3AAGHUKA, 6CIMAHOB]IEHHAM peectparop GI3MYHUX 0Ci0 — i ,tmpplemui_B
ocobu 3aseHuKa ma ITeyepcrpKkoi pallOHHOT B MiCTI
nepesipkoio 00cs2y 1020 Kuesi iepkaBHoi aaMinicTpaii




NOBHOBAIMNCEHD

BuroroslieHHs KOl

VYrpasiinus (1IeHTp) HaJaHHA
a/IMIHICTPATUBHHUX ITOCIYT
ITeuepcbkoi paifoHHOT B MICTI

3YIIMHEHHS PO3IIIsA LY
JIOKYMEHTIB

[TeyepchKoi pailOHHOT B MiCTI
KueBi epskaBHOT ajMiHIicTpaliil

JOKYMEHTIB B €JICKTPOHHIH AjiMiHICTpaTOp B
bopmi Ta BHECEHHS KO Kuesi aepasHoi agMinicTpanii [Ipotsirom 24 roauu
JIOKYMEHTIB B €JICKTPOHHI (KpiM BUXI/IHUX Ta
GopMi 10 CAUHOTO oo VP PR PO CBATKOBHUX JIHIB) TCJIS
JIEPAKABHOTO pPeecTpy Biin 3 A HAJIXOIKEHHS
IOPUANYHUX 0ci0, Gizuannx JleprkaBhuit peectpanii opuHuX 0cio, JIOKYMEHTIB
0c¢i0 — miAnpueMIiB Ta peectpatop ?IBHL]HHX OC i0 . HIHH.PHCW{.B B
FPOMA/ICHKHX (oMY BaHb euepehKoi paHOHHOT B MICTI
KueBi nepkaBHol aamiHIcTpalli
ITepenipka NOKyMEHTIR Ha Bignin 3 HHTaHb nep}KaBﬂqi' ITp(?T‘XI"OM' 24 rouH
b : u peecTpaltii IOpUIRYHUX 0C10, (KpiM BUXIJIHUX Ta
HasIBHICTb M1JICTaB JyIs JleprxkaBHuii . h . : . % x
) G13MUHUX 0C10 — MIANPUEMILIB B CBATKOBHX JIHIB) TIICIIs
3YMUHEHHS PO3IIISLY peecTparop o i o
ke i—— Heqepcmcm paiiorHof B MictTi HaJIXO/PKEHHSL
Kuegi gepkaBHOi aaMiHICTpaii JIOKYMEHTIB
[Tpotsarom 24 rongun
3YIUHEHHS PO3IJISLY Biaii 3 nuTaHb epkaBHOI (KpiM BHUXI1JIHHUX Ta
ﬂOK}’MGH”ljiB .(B pasi Tepsemmm p(?ECTpaLIi'l' IOpHIHHIX oci6: CBATKOBHX [IHIB) I1ICJIA
HAsBHOCTI IIJICTaB JI1s peecTparop biznuHUX (1016 — iANpHEMLIB B Ha/IXO/UKCHHS
3YIUHEHHS PO3IJIsLLY ITeuepcbkoi paitoHHOT B MiCTI JIOKYMEHTIB Ha CTPOK, LI0
JIOKYMEHTIB) Kuesi JiepkaBHol agmiHicTpanii CTAaHOBUTH 15
- B KaJICHIapHUX JIHIB
[ToBepHeHHS JJOKYMEHTIB, Ynpasiiinns (LEHTpP) HaaHHS He mi3Hiime HacTYIHOrO
JOKYMEHTIB, 1110 HOTPedyHTh aJIMIHICTPAaTUBHUX TTOCIYT pobouoro aHs 3 IHA
YCYHEHHS MiJICTaB JJIs AJIMIHICTpaTOp B HAJIXO/DKEHHS Bij

3asiBHUKA 3as1BM PO 1X
[IOBEPHEHHS




Bigain 3 nurans aepxkaBHOl
JlepxxaBHuii peecTpaliiil FOpUANYHUX 0Ci0, B
peecTparop (b13nunMxX ocid — HiUIpHeMIB
Ileuepcbxoi paitonHoi B MicTi
Kuesi jepxkapHoi ajiminicTpanii
IIporsirom 24 rogun
o . (KpiM BUXIJIHHX Ta
Biain 3 nurans JiepkaBHOT o
[Tonosnenus po3risy . CBATKOBMX JIHIB) TiCJIs
. ) u peectpauii OpHIAMYHUX 0Ci0,
JIOKYMEHTIB (ypa3i JlepxaBHuii . : . : Ha/IXO/IKCHHs
(G131yHUX 0Cid — NiANPUEMIIIB B : ;
3yNUHEHHS PO3IJIALY peecTpartop Meuepasci pabomsot B s JOKYMEHTIB, HEOOXITHUX
JIOKYMEHTIB) : % 5 JUI YCYHEHHS MMiJICTaB
Kuesi nep:xaBHoT ajiMiHicTpariii _
JUISL 3y IMHEHHS PO3IIISLLy
JIOKYMEHTIB
1 : s 1a Bitin 3 nutansb jiepxaBHOT [IpoTsirom 24 roaun
epeBipKa JIOKYMEHTIB : . )
i 5 ) R — peectpaiii FOpUJIMYHUX 0C10, (KpiM BUX1JIHMX Ta
HAsIBHICTD I1JICTaB IS . : . : o
MO ’ eﬂ maa}ilijﬁ eg — ¢bi3uuHuX 0cib — mipUeMLIiB B CBATKOBHX JIHIB) TTiCIIsI
Bi/IMOBH B . e
A s peCEIpatop ITeyepepkoi paitonHol B MicTi Ha/IXO/IKCHHs
eectpariii : .. b :
pecctpan Kuesi jiep:kaBHoT ajimiHicTpartii JIOKYMEHTIB
[Iposeaenus peectpartiiinol IIporarom 24 roaun
JiT LUIIXOM BHECEHHS 3aITUCy (KpiM BHXiIHHX Ta
10 €MHOro JepIKaBHOTO CBATKOBHUX JIHIB) MicC/Is
peecTpy IOpHIANYHUX 0ci0, Biy1ia 3 nuraHsb JiepkaBHOT HAIXO/LKEHHS
¢iznunux ocid — Jlepskaniii peecTpanii IOpHIMYHUX 0Ci0, JIOKYMEHTIB
HIPUEMIIIB Ta ee}:) CrDATO (Gi3uYHUX 0cib — MiANPUEMILIB B ** _ eunucka
rpoMaJICbKUX (pOpMyBaHb Ta peectpatop [Iedepcrkoi paiionHol B MicTi popmyemoces nicas
(dopMyBaHHs BUIIUCKU** abo Kuesi nepkaBHoi agminicTparii HAOXO0O0NCEHHS
HaJIaHHS BIJIMOBH Ta gioomocmeti 6i0 opeanie
PO3MILICHHS [TOBITOMJICHHS 0eprcasHoi cmamucmuriu
PO TAKy BIIMOBY Ha MOpTai ma 0eprcasHol




CJICKTPOHHHUX CEPBICIB

ickanvbhol cryxncou

YrpasiiHas (LEHTp) HaJaHHs
aJMiHICTPaTUBHUX NOC/IYT
ITeyepcrkoi paitoHHOT B MICTI

Ilicng nposeaeHus
pecctpattiiinoi il
**% _ [licns

AJIMiHI
AIHIEIPEOP Kuegi nepxaBHol aMiHicTpauii b BHAERODNERE
NPOCPAMHO20
3abesneyenis €0unozo
"""""""""""""""""""""""""""""""""""""""""""""""""""""""" 0epaHcasHoco peecmpy
Hajanns BUIMcKy y HOPUOUHHUX OCID,
rnarneposiit popmi*** 3 pizuuHux ocio —

9. | npocTaBleHHAM TIANHCY Ta nionpuemyie ma
1Ie4aTKH JepKaBHOTO Bi1it 3 nuTadb Jiep:KaBHOL 2POMAOCHKUX
peecTpaTopa JlepkaBuuii | peecTpauii IOpUAMUHKX 0CiD, chopmysartv, cmeopenozo

peecrpatop | Gi3FTEAX 0¢i6 — mianpHemLiB B 6i0n06iOHO 00 3aKOHY
ITeuepcnkoi paioHHOT B MicTi Vipainu «IIpo oepocashy
KueBi gepxaBHoi aaMinicTpanii peecmpayiio 10pUOUHUX
ocif, pizuunux ocio —
nionpucmyie ma
2POMAOCHKUX
Gopmysarvy
Ynpasainas (LeHTp) HalaHHs
[ToBepHEHHs 10KyMEHTIB y aJIMiHICTPATUBHUX noc.nyr_ . He mi3Hile HaCTYTHOTO
10. | pa3i BiAMOBHU Y JeprKaBHiii AJMiHICTpaTOp [Teuepepkoi paiioHHOT B MICTI B pRBeNOTo IR 8 kL

peecTpartii

Kuei neprkaBHOI ajMiHicTpalil

HAIXO/DKEHHS B/l
3asiBHUKA 3asBH 11PO 1X
MOBCPHEHHS




Bijain 3 nutans geprKaBHOT
JlepxaBHmii | peccTpanii IOpUIHIHUX OCi0,
peecTpaTop ¢hi3uaHMX 0ci0 — MiPUEMILIB B
IleuepchbKoi pailoHHOT B MiCTI
Kuesi aepakaBHOT aamiHicTpauii

MexaHi3M ockapiKeHHs: pilleHHs, AiT abo 6e3/is/bHICTh AepKABHOIO peecTparopa MOXKYTh OYTH OCKapiKeHi B NOPSAKY, BU3HA4YEHOMY cTaTreio 34
3axony Ykpainn «llpo aepxkaBHy peecTpauliio IOPUAHYHHX 0cib, Gi3HuHMX 0CiO-NiANPUEMLLIB Ta rPOMaICHKUX GOpMYBaHb)»

KepiBHuk anapaty Ouena JIOHEILb




3ATBEP/UKEHO
Posnopsmoxenns

[Teuepcbkoi paitoHHOT B
micti Kuesi neprxaBHOT
azamiHicTparii

A ATORTHA 20)4pory Ne 636

IHOOPMAILUIMHA KAPTKA
aIMIHICTPATHBHOI I0C/JYIH 3 Iep:KaBHOI peecTpauii nepexoay HPHIANYHOL
0CO0H 3 MOJEJILHOIO0 CTATYTY HA [AiSVIbHICTH HA MiICTABi BJIaCHOI0
YCTAHOBYOI0 JJOKYMeHTa (KpiM rpomMaacbKoro (popMyBaHHs Ta pestiridHol
oprasizauii)
(Ha3Ba aaAMIHICTPATUBHOT MOCIYIH)

Biaaia 3 nuTanb Jep:kaBHOI peecTpauii OPUAHYHHX 0Ci0, Pi3MYHHUX 0Cib-
niznpuemuis Ileyepcbkoi pafionHoi B micti Knesi nep:kaBHoi aaminicTpamii /
Ynpapiinas (UeHTP) HalaHHA aaAMiHicTpaTUBHHUX nocyr [levepcebkoi paiioHHOT
B MicTi Kuesi aepxaBHol aamiHicTpauii

(HafiMenyBanHs cy0’e€kTa HalaHHsa aAMiHICTPATHBHOT NOCJIYrH Ta/abo UEHTPY HaJaHHA AJAMIHICTPATHBHUX MOCIYT)

Indopmauist npo c¢y6’eKkTa HaJaHHs aAMiHiCTPaTHBHOI MOCAYrH Ta/ado LeHTpy
Ha/JaHHSA aAMIHICTPATUBHHUX MOCJIYT

1. Micue3HaxoKeHHS 01010, M. KH‘]-B, BYJL. Muxaiina OmenssHOBHYa-

HEHTDY Hananns | 11aBJIeHKa, Oyx. 15

aIMiHICTPaTUBHUX

nocyr 01010, m. Kuis, Byn. LlutanensHa, Oya. 4/7

2. |Indopmanis moxo | IMoHexisok — cydora 3 09:00 xo 18:00

pEKUMY pOGOTH Henins - Buxianuii

HEHTPY HaJlaHHA

g *V nepioa BO€HHOro ctaHy rpadik pobOTH Moxe
aZMiHiCTpaTUBHUX

3MIHIOBATHCH
MOCIyT

3. | Tenedon/dakc +38(044) 202-60-38,
(mOBIIKHM), ajpeca +38(044) 202-60-39

€JIEKTPOHHOI TOLITH
Ta BeG-caliT LeHTpy e-mail:cnap_pechrda@kyiveity.gov.ua

HagaHHS BeO-CcaiT: kyivcnap.gov.ua

aAMIHICTpPaTUBHUX
MOCIYT




HopMaTHBHI aKTH, SIKMMH perjiaMeHTY€E€TbCsl HAJaHHS aIMiHICTpaTHBHOT

MOCJYTH

3aKoHM YKpaiHu

3akoH VYkpainu «lIpo nmep:kaBHY — peecTpauiro
IOPUAMYHHX 0cCi0, (i3WYHUX 0ci® - MiAnpHeMLUiB Ta

IpPOMaJICBKUX (POPMYBaHb»

AKTH Kabinery

MinicTpiB Ykpaiuu

[TocranoBa KabGiHery MiHicTpiB VYkpainu Bij
04.12.2019 Ne 1137 «IIutaHHd €IUHOrO AEPKABHOIO
BeOMopTany eNneKTpOHHUX Tocayr Ta Peectpy
aJIMIHICTPATUBHUX I1OCIYI»

AKTH LEHTPaJIBbHHUX
OpraHiB BUKOHABYO1
BJIa/H

Haka3 MinictepcTBa roctuuii Ykpainu Big 18.11.2016
Ne 3268/5 «Ilpo 3arBepmxeHHs GopMm 3asB y chepi
Jlep)KaBHOI peecTpallii HOPUANYHUX 0ci0, (I3NYHNX
0ci0 — MIANPHEMLIB Ta IpPOMAaAChKUX (OPMYyBaHbY,
3apeecTpoBaHuii 'y MiHicTepcTBi tocTHlli YKpaTHU
18.11.2016 3a Ne 1500/29630; Haka3 MiHicTepcTBa
toctuiii Ykpainu Big 09.02.2016 Ne 359/5 «Ilpo
3atBep/ukeHHst  [lopsanky — mepkaBHOI — peectpallil
IOPUIHUHUX OcCi0, (iznuHuX ocid — miAnpueMuiB Ta
rpomMajickkux (opMyBaHb, IO HE MarwTh CTaTyCy
IOpHINYHOT 0cOOM», 3apeecTpoBaHuil y MiHicTepcTBi
roctuiii Ykpainu 09.02.2016 3a Ne 200/28330; Haka3
MinictepcTBa toctuuii Ykpainum Big 23.03.2016 Ne
784/5 «I1po 3arBepmxenHs [Topsaky QyHKLUIOHYBaHHS
mopTaly eJIeKTPOHHHMX CepBiCiB IOpHUAMYHHMX OcCi0,
¢izuuHux ocid — MNiZNpUeMUIB Ta TIPOMAJChKHX
GopmyBaHb», 3apeecTpoBaHmii 'y  MiHicTepcTsi
roctunii Ykpainu 23.03.2016 3a No 427/28557

YMOBH OTPUMAHHS A/IMiHICTPATHBHOI MIOCAYIH

[Tincrasa ilyi:|
oJlepyKaHHs

aJMiHICTpaTUBHOT

3BEpHEHHS YIMOBHOBaXE€HOTO
FOPUAMYHOT 0cOOM (Jani — 3asiBHUK)

npeacTaBHUKa

NOCJIYTH
BHl{epHHI/Iﬁ BaﬂBa po  JCpKaBHY pBECTpaui}O l'IepeXOJZLy 3
nepetix MOJIEJILHOIO  CTaTyTy Ha ALIBHICTb Ha MIACTaBl
: BJIACHOTO  YCTAHOBUOI'0  JOKYMEHTA; MPHMIPHHK
JIOKYMEHTIB, . ; . . .
oxi opuriHany (HOTapiajlbHO 3acBiq4eHa KOIlls) plleHHS
HeODAELAEIE B | yr10BHOBaKEHOTO OpraHy VIpaBliHHA HOPUIMYHOT
OTpUMaHHA ocodM Tmpo Tmepexia Ha JisUIbHICTE Ha MijAcTasi

a/IMiHICTpaTUBHOI

BJIACHOI0 YCTAaHOBYOIO OOKYMEHTaA Ta 3aTBEPIKCHHA
YCTAHOBYOI'0  J1OKYMEHTA, YCTaHOB‘IHﬁ JOKYMEHT




MOCJIYTH IOPUAMYHOL ocodu; IPUMiPHHUK OpuUriHany
(HOTapiaJlbHO 3acBiJUeHa KOIlif) JOKYMEHTa, L0
3aCB1/IUy€ INOBHOBAKEHHS [IPEJCTAaBHUKA 3aCHOBHMKA
(yyacHHKa) MOpPUAMYHOT ocoOM — y pasi ydacTi
[Ipe/ICTABHUKA 3aCHOBHHKA (Yy4YacHMKA) IOPHIAHYHOL
0coOHM 'y TNpUAHATTI pilleHHS  YNOBHOBRKEHHM
OpraHoM yIpaBliHHA IOPUOUYHOI ocobu. SKuio
JOKYMEHTH MOJAaI0ThCS ocobucro, 3asABHUK
npea’sBiasfe IOOKYMEHT, IO BIAMOBIIHO [0 3aKOHY
noceijiuye ocody. Y pasi nogaHHA JA0KYMEHTIB
NpeJCTaBHUKOM [10JaTKOBO IOAAEThCS IMPUMIPHHK
OpHUTiHATY (HoTapiasibHO 3acBijueHa KOTis)
NOKyMEHTa, 10 MiATBEpIKYE HOro MOBHOBaKEHHS
(KpiM BHIaaKy, KOJIM BIAOMOCTI MpO MOBHOBa)KEHHS
IbOr0  MpeACTaBHUKA  MICTATBCS B €IUHOMY
JlepKaBHOMY peecTpl IOPUIAUYHUX 0ci0, (Pi3uUHUX ocibd
— MNIJNPUEMILIB Ta TIpoMaackkux ¢GopMyBanb). s
LiJIeld TpoBeAEeHHs peecTpauiHUX il JOKyMEHTOM,
10 3acBiI4y€ TMOBHOBAKEHHS IIpeICTaBHUKA, MOXKE
Oyru: 1) HoTapianbHO IOCBiAY€HA JOBIPEHICTH; 2)
JIOBIpEHICTh, BHAAaHAa BIAMNOBIIHO 10 3aKOHOIABCTBA
1HO3€MHOT JIepKaBH

9. |Cnoci6  nomamms | 1. Y mameposiii Qopmi JIOKYMEHTH [0JaKOThCs

JIOKYMEHTIB, 3asIBHUKOM OCO6I/I.CTO abo MOIITOBUM Bi/IIPABIEHHSM.

. 2. B enektpoHHii (opmi TOKYMEHTH MOJAIOTECA 3

HeOOX1AHUX 1St
BUKOpUCTaHHAM €MHOrO Jep:KaBHOro Bedmoprary

OTp'fM_aHHﬂ | eIEKTPOHHHX MOCIIYT, @ W00 MOCIYr, HalaHHA AKHX

aIMIHICTPAaTHBHOL | 3333ayennii BebnopTain He 3abe3neuye, — Yepes nopTan

MOCJIYTH €JIEKTPOHHMX cepBiciB*

10. | IInaTHicTh besonnarHo

(6ezonnaTHICTB)

Ha/1aHHS

aaMIHICTPaTHBHOI

MOCIIyTH

11. | Ctpok namanus | [lepKaBHa peecTpallis MPOBOIMTBCSA 3a BIJCYTHOCTI
anvinictparusnoi | MACTaB A BIAMOBH |y sepikaBHili  peectpauii
oy npoTAroM 24 ronuH micas HaJIXOJUKEHHS JIOKYMEHTIB,

KpIM BUXIZHUX Ta CBATKOBHX JHIB

12. |Tlepenik  mincras | HOKYMEHTH MOmaHO 0co00l0, sfKa He Mae Ha IIe

ans Bigvopu y | NOBHOBAKEHB; JOKYMEHTH MOMaHi J0 HEHAIEKHOIO

cyO’ekta  nepkaBHOI  peectpauii; y  €auHOMY




4

HaJaHHI
aaMiHICTpaTUBHOT
MOCIYTH

JIep/)KaBHOMY pEeCTpl HOPUAHYHHMX 0cl0, (I3HYHHX
ocid — miANpUeMIIB Ta TpPOMaiCBKUX (OpMyBaHb
MICTATBCSA BiZOMOCTI IpPO CYAOBE PIIIEHHS I10/0
3a00pOHM TIPOBEJEHHs peecTpaliifHoi aii; noJaHHA
JIOKYMEHTIB abo BimomocTei, nepeadayeHUX 3aKOHOM
Vkpainn «IIpo gepkaBHY peecTpauird FOpPUIHYHHUX
oci0, ¢i3MYHMX 0cid — MIANPUEMLIB Ta IPOMAACbKHUX
¢opMyBaHb» He B TMOBHOMY 00cCA3l; JOKYMEHTH
cynepeyarb BUMoraM KOHCTHUTYyWil Ta 3aKOHIB
VYkpaiHu; HeBIAMOBIAHICTE BIAOMOCTEH, 3a3HAYEHHUX Y
3asBi  MpO JIepXKaBHY peecTpaliio, BiIOMOCTSM,
3a3Ha4eHUM y JOKYMEHTax, MOAaHuX I JAepiKaBHOT
peectpauii, abo BiZOMOCTAM, IIO MICTATbCA B
€IUHOMY JIep)KaBHOMY peecTpi IOPUAMYHHMX 0ciO,
¢Gi3UuyHUX 0ocid — TMIANPUEMUIB Ta TI'POMAACBKUX
dopMyBaHb UM IHIMMX iHPOpMALIHHUX cHCTEMaX,
BUKOPHCTaHHA sKUX MependaueHo 3aKoHOM YKpaiHu
«[1po nepxaBHy peecTpauild OPUIMYHHX 0OCiO,
Gi3UYHUX 0cid — MIANPUEMIIB Ta TIPOMAJCBKUX
(hopMyBaHb»; HEBI/IMOBIIHICTh BiJIOMOCTEH,
3a3HaYeHUX Yy NOKyMEHTax, MOJaHuX IS JEpiKaBHOI
peecTpallii, BIZOMOCTSM, WO MICTATbCS B E€IUHOMY
JIep)KaBHOMY PEECTPi FOPUINUHUX 0cid, Pi3nuHuX ocid
— MiANPHEMLIB Ta TPOMaACEKUX GOpPMYyBaHb UM IHIIUX
iHbopMallitHMX  cHcTeMax, BHKOPHUCTAHHA  AKHX
nependaveHo 3akoHoMm YkpaiHu «lIpo nepxaBHy
peecTpalio OpHAMYHUX ocid, Gi3uuHux ocid —
MiANPUEMLIB Ta TPOMaJCEKUX (POpPMYyBaHb»

13.

Pesynbrar HazaHHs
aZIMIHICTPAaTHBHOT
MOCIyrd

BHecenHs  BiamomigHoro 3amucy g0  €aMHOrO
JepKaBHOTO PEECTPY IOPUAMUHHUX 0ci0, Pi3nUHHX 0cid
— MiANPHEMLIB Ta TPOMAACBKUX (POPMYyBaHb;

BHITHCKA 3 €IUHOTO IEP/KaBHOTO PEECTPY HOPHANYHHUX
0ci6, dizuyHMX 0cid — MiANPHUEMIIB Ta IPOMAICBKHX
GopMyBaHb — y pa3i BHECEHHs 3MiH [0 BiJIOMOCTEIA,
110 BimoOpakatoThCsl Y BUMHCLL

YCTAHOBYHI  TOKYMEHT  IOPWAMYHOI  0coOM B
eNneKTpOHHIH  (opMi,  BUTOTOBJIEHHH  IIJISXOM
CKaHyBaHHS;

MOBiZIOMIIEHHS TIPO BiIMOBY y JepiKaBHiii peecTpallii i3
3a3HAUEHHsAM BHUKJIIOYHOIO TMEpeliKy MiacTaB JUis
BIAMOBH

14.

Cnocobu
OTPUMaHHS

Pe3ynbraTd HaJaHHS aIAMiHICTPATHBHOI MOCIYTH Y
chepi nepkaBHOT peecTpauii (y TOMY 4HCIIi BUITMCKA 3




BI/ITTOBI 11 €IMHOrO JEepKaBHOTO PEECTPY HOPUJMYHUX 0OCiD,
(pe3ynbTarty) Gi3MYHUX ocid — MIANPUEMIIIB Ta TPOMAACBKHUX
dopMyBaHb Ta YCTAHOBYMH MOOKYMEHT IOPUAUYHOL
0co0H) B eNIEeKTPOHHIN (OpMi ONMPUIIOJHIOITECS Ha
MopTajii eJeKTPOHHUX CepBICIB Ta AOCTYNMHI Ans iX
MOLIYKY 3a KOJOM J0CTYIYy. 3a OaxaHHsAM 3asBHHUKA 3
CIMHOrO JIEp)KaBHOTO peecTpy HPHAMYHUX o0ciD,
bi3uyHuxX ocid — MANPUEMIIB Ta TI'POMAICHEKHX
(popMyBaHb HaJa€ThCA BUIHCKA Yy ManepoBiii dopmi 3
| IPOCTaBJEHHsIM MIiANUCY Ta IeYaTKH Jep:KaBHOIo
| peecTpaTopa Ta [eYaTKH, BH3HA4YeHOI 3aKOHOM
 Vkpainu  «IIpo Hotapiat» (y BHNAAKy, SKIIO
Jep)KaBHUM pEECTPaToOpoM € HoTapiyc) — y pasl
NOJAaHHS 3aiBM MNpPO [JEPKaBHY peecTpauilo vy
narepoBiii  ¢opmi. Y pasi BiAMOBH Y JepiKaBHii
peecTpauii JAOKYMEHTH, [OAaHi Uid JeprKaBHOI
peecTpauii, [IOBEPTAIOTHCS (BHOAKOTHCH,
HaJCUIAIOThCS TMOIITOBUM BIAMPABIEHHSAM) 3aABHUKY
He [Ii3Hille HacTynHoro pododoro JIHA 3 JHA
HaIXOKEHHs BiJ 3asBHUKA 3asBU MIPO iX MOBEPHEHHH.

* Tlicns  poonpaifoBaHHs €MHOrO JepiKaBHOro Bedroprany eJeKTPoHHMX mnociayr Ta/abo nopraity
eNeKTPOHHUX cepBiciB, Ak OyayTh 3abe3nmedyBaTH MOMIINBICTL MOJAHHSA TAKUX JOKYMEHTIB B €leKTPOHHIl

thopwmi.

KepiBHuk anaparty Onena IOHELb




3ATBEPJDKEHO

Posznopsijikenns

Iledepcbkoi paiionHoi B micti Kuegi
JAepKaBHOT aMiHicTparil

VA BMG 2024 porcsy Ne 646

TEXHOJIOI'TYHA KAPTKA
AIMIHICTPATHBHOI OC/IYTH 3 Iep/KaBHOI peccTpauii nepexoay IPHIHYHOT 0COOH 3 MOIEJILHOIO CTATYTY
Ha JISUILHICTH HA MI/ICTABi BJIACHOT0 YCTAHOBYOI0 10KYMeHTa (KPiM rpoMajicbKoro GopMyBaHHS)

Bimais 3 nurans jep:kaBHoi peectpanii 0puaANIHUX 0cif, Gisnunux ocib-nianpuemuin
ITeyepcnkoi paiionnoi B micti Kuesi 1ep:kaBuoi aaminicrpauii

Jlis
BianosigansHa =
it Ertanu nocinyru nocaaoBa CTpyKTYpHHUI miapo3ain 3 gukor{ye, Lo
— 0€pe y4acThb,
3/m Y PYKLYP P p Y BUKOHAHHS
ocoba [T - norojpxye,
3 - 3aTBep/LKYE
Vipapninus (LeHTp) Ha/laHHS
e g A /IMIHICTPATUBHHUX MOCIYT
[Tpuitom nokymenTie* (B ToMy A p o ) Y o )
uncli HeoBXiHuX st yeyHenns | Azminictpatop | 1 1€4€PCRKOT paiionHoi B micTi Kueei B
MiJICTAB IS 3yTTUHEHHS ACPKABHOL aIMIHICTpaLl
| po3risAay) Ta BUaaua ornucy B neHb 3BepHeHs
) * - GKIOYHO 3 3ANOGHEHHAM 3aA6U npo T
depaicasiy peccmpayiio, 3a 6aMCanism Binain 3 nurans aep:kaBHot
FAABHUKA, BCMAHOGAEHHAM ocobu Ilep)K'dBHHﬁ peccrpaun' lOpHﬂ”“"‘[HX 0Ci6..
IAAGHUKA MA NEPEBIPKOIO 00CH2Y U020 . . . . B
I3UUHUX OCI0 — MiANpPHEMLIIB
HOGHOBAMCEHb pGCCTpaTOP Cl) " . Jon a ..p . u . .
[Teuepcbkoi paiionHol B micTi Kuesi
JepKaBHOT ajAMiHicTpauii




BHUroToBJieHHs KOMiH

VYnpapniHHA (LEHTP) HalaHHs
aZIMiHICTPaTUBHUX NOCIYT
Ileyepcbkoi paiioHHol B MicTi Kuesi

I N . AzMiHicTpaTop - _ B
JIOKYMEHTIB B €/IeKTPOHHIi] nepikasHoi aaMinicTpauii .
(opmi Ta BHECEHHS KON [Ipotsrom 24 roauH (Kpim
JOKYMEHTIB B €JICKTPOHHI# BMXiJHHMX Ta CBATKOBUX
dopmi o €unoro epxkasroro | Binain 3 nutane aepxaHol JHHIB) MICJI HAIXOIKEHHS
peecTpy I0pHIHYHKX 0CiD, T— peecTpail IOPUAHHKX Ocib, JIOKYMEHTIB
(pi3nuHUX ocid — nianpuemiie Ta P dismunnx ocib — nianpuemiis B
rPOMaJICbKUX (popmMyBaHb PEECTRAToR [MeyepcobKol paitoHHOT B MicTi Kuepi
AepKaBHOT afMiHicTpauii
. . Biaain 3 nuranb aepaaBHol ;
[lepeBipka JOKYMEHTIB Ha L Acp . Iporsirom 24 roauH (Kpim
; : % peecTpatii IopUAMHHUX 0ci0, .
HasiBHICTb MIJICTAB JUIs HepixaBHuii : : : : BMXiJIHUX Ta CBATKOBMX
3YINUHEHHS PO3IIISIL eeCTPaTo ISR RO — TR RRENE B JIHIB) I11CJIs HAJIXODKCHHS
Y AP Y PeepIpaIep I[leuepcrbkol paitonHol B micTi Knesi "
JOKYMEHTIB . . JOKYMEHTIB
JepIKaBHOT aAMiHICTpallii
N . [Tporsirom 24 roaut (kpim
Bigain 3 nuranb gep:aBHOl po HEHAKD
3yNUHEHHSs PO3risly . BUXIIHUX Ta CBATKOBHX
. X . - peecTpalii KOpHAMYHHUX 0ci0, s
JOKYMEHTIB (B pa3i HasiBHOCTI JlepxaBHHiA 3 . . : JIHIB) I1iC/15 HAJIXOUKEHHSI
. ¢iznyHuX ocid — niAnpuemMLIB B :
MiJCTaB ISl 3yNHHEHHSI peecTpaTtop B e i ; JIOKYMEHTIB Ha CTPOK, 1110
: [Tevepcbkol pafionHoi B micTi Kuesi
pO3IIIALY JOKYMEHTIB) g i CTAHOBHTL |5 KajleHIapHUX
JieprKaBHOT aAMIHICTpaLli .
JIHIB
VrpagniHHs (LEHTP) HaJlaHHA
a/IMIHICTPATUBHHUX MOCIYT
I e Aaminictpatop [NeuepcrKoi paitoHHOT B MicTi Kneri B
151 JOKyM 3 - -
pHIEHA AOKY ' Ll L He mi3niiue HacTynHoro
JIOKYMEHTIB, 110 NOTPedyIOTh
: pobouoro AHs 3 JHA
YCYHEHHS MiJCTaB A5 :
A — i - o g o s I HA/IXO/UKEHHS Bijl 3asBHUKa
Y AR 5 IAAUTL 3 IIHTaHb 1ePKaBHO! 3asABM PO iX NOBEPHEHHS
AOKYMCHTIB JepxaBHuii peecTpauii FopHAMYHUX OCI0, B
peecTpaTop d)iEl/ILlHHX ocid — l'Ii,IlﬂpHCMLliB
[Teyepcekol paitoHHOT B MicTi KHeBi
JIEPPKaBHOT aMiHicTpaLii
[loHoBaEHHS po3rasay Hep:xaBHuil Bigain 3 nutaHb AepKaBHOL B [IpoTtsirom 24 roguH (Kpim
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Ileuepcbkol pafionHoi B micti Kuesi
JepaKaBHOT agmiHicTpauil

JOKYMEHTIB (ypasi 3yluHeHHs peecTpaTop peecTpalii IopUAHYHUX OCiO, BMXIJIHHX Ta CBATKOBHX
pO3MIIAAY JOKYMEHTIB) (i3nuHKUX ocib — ninpueMuiB [HIB) MiCIs HaaAXOMKCHHS
Ileyepcrkoi paiioHHol B MicTi Kuegi JOKYMEHTIB, HEOOXiIHHUX
JEep:KaBHOT aJIMiHIcTpallii JUlsl YCYHEHHS NicTaB jjist
3YINHUHEHHS PO3IIIsLY
JOKYMEHTIB
Binain 3 nurans aepskaBHoOT m om 24 .
: ” . OTArOM 24 rojiuH (KpiM
IlepeBipka 1OKyMeHTIB Ha . eecTpauli KOpHIHYHHX 0cil, po HMEL (D
y Hep:xxaBHuid b BUXIJIHUX Ta CBATKOBUX
7. HaABHICTb MIJICTAB A7 BiIMOBH B iznunmx ocid — mignpuemuis B L
peecTpaTop - e . JUHIB) MicJis HAXOKEHHS
JepiKaBHii peectpauii Ileuepebkoi paionHol B MicTi Kuesi .
e ;5 OKYMEHTIB
JCPKABHOT a/IMiHICTpalll AOKY
[IpoBenenns peectpauifHol aii
LIASIXOM BHECEHHS! 3aI1ucy 10 [potsirom 24 roziun (Kpi
€aMHOrO epikaBHOIO peecTpy . P
: ; T . BUXIJHHX Ta CBATKOBHUX
OPUANYHUX 0ci0, Pi3UuHHX Binain 3 nutane aepakaBHoT g
j . . o JHIB) MIC/IA HAAXOKEHHS
ocid — nignpuemMuie Ta g peecTpauii FOpHAHYHHX OCiD, OKYMEHTIE
8. IpOMajICbKHX d]opmyazﬂb "(ria A — GbiznyHKX ch:16: nianpremuis . B ** _ qunucia opmyemoca nicin
(dopMmyBaHHs BUnMcku** abo Ileuepcbkoi paiionHoT B micTi Kuesi HAOX0O0JICeHHA GI0OMOCmelt 610
HaJIaHHA BIIMOBH Ta AepKapHOT aaMIHICTpaLil Op2anic depiCcasHol CcmamucmuKi
P P
p03MiLueHHH HOBiJJ,OMIleHHH npo ma depacagror dhickaibnol
TaKy BiIMOBY Ha MopTai GRS
€JIEKTPOHHMX CEpPBICIB
VrpasiiHHs (LEHTP) HaJaHHS .
. [Ticns nporenenus
aIMIHICTPATMBHUX NOCIYT oo tEan
L LT _ peecTpauiiHol aif
Anminictparop [Teuepcerkoi paiionHoT B MicTi Kuesi B WX picin 6nposaoscents
. JepAaBHOT agmiHicTpaLil RPOepamuozo 3abesneyerHs
Hananus BUnMcKH y manepoBiid Counoeo depacasnozo peccmpy
9 popmi*** 3 npocraBnenHam IopuouYHUX 0cib, ¢hizuunux oci6
' Hi,llﬂﬂcy Ta NMeYaTeKu Hep}KaBHOFO . . P I’Pl()l’tpuf.‘.“rﬂft(f ma .?pOM'ﬂ'()CbKIIX
chCTpaTopa B]Mlﬂ 3 [IUTAHb HEP}KaBHOI (j)'op;wy.(frle, C'”IB()[JEHUE‘U
ﬂep}l(aBHHﬁ peec;Tpaui'l' FOPHIMHHUX OCi6, gionogiono do 3axony .VK[JCIIIHH
{t)i?, i - . B «llpo depacasny pecempayio
peecTparop HYHHX OCIO — MIATIpHEMLLIB ropudusHuX oci6, phizuunux ocit —

nionpuemyic ma zpomMaocbKux
dhopmycansy
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[ToBepHeHHS JOKYMEHTIB Y pasi

10. . £
BIZIMOBM Y JiepxaBHii peecTpauili

AamiHicTpaTop

JlepxaBHuit
peecTpaTop

VYnparniHHs (LEHTP) HaJaHH
aIMiHICTPaTHBHHX MOCIYT
[TeyepcuKol paiioHHOT B MicTi Knesi
JepIKABHOT aaMiHicTpartii

Bianin 3 nuTaHe AepKaBHOT
peecTpauil IOPHARYHHUX 0ciD,
GizuuHmX 0ci0 — NiANpUEMLIB
[Teuepcebkol paioHHoT B MicTi Kuesl

JIepaKaBHOT ajmiHicTpauii

He nizuillie HaCTYMHOIO
poGoyoro AHs 3 AHA
HAAXOHKEHHS BiJl 3aABHHAKA
3as51BU 11PO 1X [NOBEPHEHHSA

MexaHisM ockapskeHHs: piluenns, Aii aGo Ge3isnbHicTs epKaBHOTO PeecTpaTopa MOXKYTh OYTH OCKapKeHi B HOPAAKY, BU3HAUeHOMY crarreio 34
3akony Yipainn «[Ipo fepskaBHy peecTpauiio opuandHux ocif, Bisuunux ocib-nianpuemuis ta rpoMaicbkux GopmyBarby

KepiBHuk anapary

Onena JIOHELLDb




3ATBEP/IXKEHO
Poznopsimxenns

[TeyepchbKkoi paiioHHOT B

micti Kuesi qep:kaBHOi
aaMiHicTparil

YA oBTHG 2024 pas Ne 646

IHOOPMAILIIMHA KAPTKA

aIMIHICTPaTUBHOI MOC/IYTH 3 Aep:KaBHOI peecTpauii 3MiH 10 BiaoMocTeii npo
BilOKpeMJ/IeHHi NiApo3 i1 IpHAHYHOT 0co6H (KpiM rpomMaacbkoro popmMyBaHHS

Ta peJiriiiHol opraHizauii)
(Ha3Ba aAMIHICTPATUBHOT MOCITYTH)

Bimais 3 nuTaHb Aep:xaBHOI peecTpauii WPUAHYHHUX 0¢i0, Qi3HYHHX 0Ci0-
nianpuemuiB Iledepebkol paiionHoi B micti KueBi nepxaBHoi aaminicTpauii /
YnpasainHs (UeHTP) HaJaHHSA aAMiHicTpaTHBHHUX nocayr [leyepebKkoi paiioHHOT

B mMicTi KueBi aepxaBHoi aaminicTpauii

(naiiMenyBanHa cy0’€KTa HalaHHA aIMiHICTPATHBHOT NOCTYTH Ta/aG0 LEHTPY HAZAHHS AAMIHICTPATHBHKX nocyr )

Indopmanisa npo cy6’€KTa HA/IAHHSA AAMIHICTPATUBHOI MOCJVIH Ta/a00 HeHT
p po cy p b § Py

HaJlaHHA a/IMIHICTPATUBHHUX MOCJIYT

Micue3HaxomKeHHs
HEHTPY HaJaHHA
aAMIHICTPaTUBHUX

01010, m. Kuis, BYJ1. Muxaiina OmensHoOBHYA-
[TaBnenka, 6ya. 15

01010, m. Kuis, Byn. IlutanensHa, 6yn. 4/7

MOCITYT
[HbopMmartis mono | [Honeninok — cybora 3 09:00 no 18:00
PeKHMY poGOTH Henins - BuxiaHuii
LEHTPY HaJaHHA _ .

= *V nepioa BoeHHOTro cTaHy rpadik poOOTH Moke
aJMIHICTpaTUBHUX ;

3MIHKOBATHUCh

oCIyr
Tenepon/paxc +38(044) 202-60-38,
(ﬂ,OBiﬂKH), ajpeca +3 8(044) 202-60-39
€JIEKTPOHHOI IMOLITH Ta
Beb-caiiT LEHTPY e-mail:cnap_pechrda@kyiveity.gov.ua
HaTAHHS BeO-caiiT: kyivenap.gov.ua

aaMIHICTPaTUBHUX
oCayr

HopmaTHBHI aKTH, IKHMH perjiaMmeHTY€EThCsl HAJJaHHSA aJAMiHicTpaTUBHOT

MOCJIYI'H




3aKkoHH YKpaiHu

3akon VYkpainu «lIpo gepaBHy peecTpalliro
HOPUAUYHUX 0ci0, Gi3uuHUX 0ci0 - MiAnpHEMIIIB Ta
rpoOMaJChKUX (GOpMYBaHb

AKTH Kabinety
MinicTpiB YKpaiHu

[loctanoBa Kabinery MinicTpiB VYkpainu Bin
04.12.2019  Ne 1137 «llutanHa  €auHOrO
JIep/KaBHOIO BeONopTaly eJeKTPOHHUX MOCIyr Ta
PeecTpy aaMiHiCTpaTUBHUX MTOCTYT»

AxTH LEeHTPaTbHUX
OpraHiB  BHMKOHAaBYOl
BJIAJH

Haka3 MinictepcTtBa rocTHLIT  YKpaiHH  Bij
18.11.2016 Ne 3268/5 «Ilpo 3arBepaxeHHs (Gopm
3asaB y cdepi Aep)kaBHOI peecTpauii HOPHAMUYHHX
ocid, @izMyHMX ocCcid0 — miANpUeEMUIB Ta
rpoMajickkux (OpMyBaHb», 3apeeCcTPOBAHUN Y
MinictepctBi toctuuii Yxpainu 18.11.2016 3a Ne
1500/29630; Hakaz MiHicTepcTBa  FOCTULIT
Vkpainn  Bigx  09.02.2016 Ne 359/5 «IIpo
3arBepkeHHs [lopsaky nep:kaBHOl peecTpauil
FOPUIUYHUX 0ci0, Gi3MUHMX 0Ci0 — MiANPHEMIIIB Ta
rpoMajacbKuX (hOpMyBaHb, IO HE MAKOThb CTAaTyCy
HOPUIMYHOT 0co0mn», 3apeecTpoBaHui y
MinictepetBi toctuuii Ykpainu 09.02.2016 3a Ne
200/28330; naka3 MiHicTepcTBa HOCTHLIT YKpaiHu
Bin 23.03.2016 No 784/5 «llpo 3arBepmkKeHHs
[Topsinky GyHKUIOHYBaHHS NOpPTAlTy €JIeKTPOHHUX
CepBICIB IOpUAMYHUX 0ci0, ¢I3uyHUX ocid —
NANPUEMIIB  Ta TIPOMAJACBKUX  (OPMYBaHbY,
3apeecTpoBaHuii y MiHicTepcTBl IOCTUILIT YKpaiHU
23.03.2016 3a No 427/28557; naka3z MiHicTepcTBa
roctuull Ykpaiuu Big 05.03.2012 Ne 368/5 «Ilpo
3aTBEP/IKEHHS Bumor 10 HalMCaHHs
HallMeHYBaHHS FOPUANYHOL ocodwu,
BIJOKPEMJIEHOTO MiAPO3aiay IOpUIUYHOI 0COOH, Y
TOMY  4YHCJIl  YTBOpPEHOI  BIANOBIAHO [0
3aKOHOJIaBCTBA 1HO3EMHOT JEPKaBH, IPOMa/ICbKOro
GopmyBaHHs, 10 He Mae€ CcTarycy OpHAMYHOT
oco0u, KpiM oprasizauii npoderinkmy,
3apeecTpoBaHnii y MiHICTepCcTBI IOCTULIT YKpaiHU
05.03.2012 3a Ne 367/20680

¥YMoBH 0OTpUMAaHHA aAMIHICTPATHUBHOI MOCJAYIH

[TincTaBa JUTS
OJIepKaHHs
aaIMIHICTPATUBHOT
MOCIIyTH

3BepHEHHS  YIMOBHOBA)XXEHOro  Ipe/icTaBHHUKA
FOPUIMYHOT 0co0H (a1l — 3asBHUK)




8. |Buuepnumii  mepenik | 384Ba IIPO JAepXkKaBHY peecTpaliro 3MiH 10
JOKYMEHTIB, BIIOMOCTEH — MpO  BiNOKpEMIEHHH  Mimposain
: IOPUAMYHOI 0COOM, IO MICTATECA B CIMHOMY
HeoOXiTHUX LTSI : . .
JepKaBHOMY peecTpl IOPUAMYHMX OcCi0, (izuuHux
OTpIiIM_aHHH 0ci0 — MiANPHEMUIB Ta TPOMAJCHKUX (OPMYBaHb.
aAMIHICTPaTHBHOT KO DOKYMEHTH IOJAIOTHCS OCOOMCTO, 3asBHUK
MOCIYTH Npe’ABJIAE€ NOKYMEHT, L0 BiMOBITHO 10 3aKOHY
noceiguye ocoby. VY pasi momaHHs JOKYMEHTIB
IPEJCTABHUKOM JOJATKOBO MOAA€ThCSA MPUMIPHHUK
OpuriHally  (HOTapialbHO  3acBilueHa  KoIIis)
JOKYMEHTa, 10 MiATBEPIKYE HOro MOBHOBaKEHHS
(kpim BUNAJKY, KOJIA BiJIOMOCTI npo
IIOBHOB&KEHHS LIBOIO MpPEACTaBHUKA MICTATHCS B
€IUHOMY [ep:KaBHOMY peeCTpi IOPHIMYHHMX 0CiO,
Gbi3uyHUX 0ci0 — MiANPHEMIIB Ta I'POMaICHKHX
(opMyBaHB). Hos inei IIPOBEIEHHS
peecTpalifiHuX ifi JTOKYMEHTOM, MIO 3acBigdye
TOBHOB&KEHHs IIpEACTaBHHMKA, MOXe Oytu: 1)
HOTapialbHO  TOCBigYeHa  JOBipeHicTh;,  2)
JOBIpEHICTh, BUJaHa BiAMOBITHO 10 3aKOHOJIABCTBA
1HO3eMHOI JIepKaBU
9. |Ilopsmox Ta cmoci6|l- Y mamepoBid ¢opMi HOKYMEHTH I0JAIOThCA
MOAHHA JOKYMeHTB, | 3AABHIKOM 0CcOOUCTO abo TIOLITOBUM
He0oOXiTHUX ] o SIS i
2. B enekTpoHHI dopMi JOKYMEHTH MOJAIOTHCS 3
OTpP_IM_aHHH BHKOPUCTaHHAM €IMHOrO JepKaBHOTO BeOMOpTaLy
a/IMIHICTPaTHBHOI €JIEKTPOHHUX IIOCIYr, & IMOAO TOCIYr, HaJaHHS |
NIOCITYTH SIKMX 3a3HauyeHUd BeOmopran He 3abesneuye, —
yepes MopTal eleKTPOHHUX cepBiciB®
10. | ITnarnicTh besoriatHo
(Oe3omaTHiCTD)
HaJaHHS
aIMiHICTpaTUBHOT
HOCIIyTH
11. | Ctpox HajanHs | epKaBHa peecTpallis MPOBOJUTHCS 3@ BiICYTHOCTI
AAMiHiCTpaTUBHOT MIACTaB s BIAMOBM Y JepikaBHiA peectpaitii
HoCIyrH NpoTAroMm 24' FOAMH  TCAS  HajIXOJUKEHHA
JOKYMEHTIB, KpiM BUXITHUX Ta CBATKOBHX JHIB
12. |Ilepenik migcras mus | [OKYMEHTH mogaHo ocoboro, fika HE Mae Ha Iie

BIIMOBM Yy HaJaHHI
aAMiHICTPaTUBHOT

TIOCITYTH

MOBHOBaXEHb, y €AUHOMY Jep:KaBHOMY peecTpi
IOPUANYHUX 0ci0, Gi3MUHUX 0ocid — mianmpHeMItiB
Ta rpoMaicbkux (opmMyBaHb MICTATBCS BiZOMOCTI
PO CyJI0BE pillleHHS MOA0 3a00pOHU MPOBEIEeHHS




peecTpauiifHoi  Ail; JAOKYMEHTH TMOJaHi [0
HEHAJIE)KHOTO CyDO’eKTa [epiKaBHOI peecTpauii;
nmoaaHHs JTOKYMEHTIB abo BlJIOMOCTEHA,
nependbadyennx 3akoHoMm Ykpainu «lIpo nepxaBny
peecTpanio OpUAUYHUX 0cid, (i3uuHUX ocid —
NiANPUEMLIIB Ta TPOMaACBKHUX (OpMyBaHb» HE B
MOBHOMY 00csi31; JOKYMEHTH Cylepedarb BUMOram
KoHcTuTywii Ta 3aK0HIB YKpaiHU; HEBIANOBIAHICTh
BiZOMOcCTei, 3a3Ha4eHUX Yy 3asBl NpPO JepiKaBHY
peecTpallito, BITOMOCTSM, 3a3HaYeHUM y
JOKYMEHTAaxX, MOJaHuX [JIsl AepiKaBHOI peecTpallil,
ado BIOOMOCTAM, INO MICTATbC B E€aUHOMY
JIepKaBHOMY PEECTPi HOPHAUYHUX 0Ci0, Pi3MyHHX
ocid — miaAnpUEMILIB Ta rpoMagcbKUX (GOpMYBaHb
qM 1HIIMX iHhopMaLiHHUX CUCTEMaX,
BUKOpPUCTaHHA  AKHMX  mnepeadadyeHo  3aKOHOM
Ykpainu «IIpo nep:xaBHY peecTpauiro IOpUIARYHUX
ocid, ¢i3uyHMX ocid — [OiANpUeEMUIB  Ta
rpoMancbkux  GOpMyBaHb»;  HEBIAMOBIAHICTH
BIJIOMOCTEH, 3a3HAaYEHUX Y JOKYMEHTax, IMOJaHMX
I Aep)KaBHOI peecTpauii, BIIOMOCTAM, IO
MicTTbCs B E€IMHOMY Jep)KaBHOMY peecTpi
IOPUAMYHEX 0Ci0, hizuyHuX ocib — nmianpueMuiB Ta
rpOMaJCbKUX bopmyBaHb 9K THIIMX
iHpopMaliiiHUX cHcTeMax, BHMKOPMCTAHHSl SIKMX
nependaveHo 3akoHoM YkpaiHu «lIpo nepikaBHy
peecTpauiio IOpUANYHUX 0ci0, ¢i3MYHUX 0ci0 —
MiINTPUEMIIIB Ta TPOMAJCBKUX (OPMYBaHb»

1.3

Pesynbrar HaJIaHHs
aZMIHICTPAaTUBHOL
MOCIYTrH

BHeceHHs BigmoBigHOro 3anucy 10 €auHOro
JeP/KaBHOTO PEECTPY IOPUAMYHUX 0ci0, (HiI3HYHUX
0ci0 — MiANpUEMIIB Ta TPOMaACEKUX (OpPMYBaHb;
BUMHUCKAa 3 €IWHOTO  JEPKAaBHOIO  PEECTPY
IOPUIMYHUX 0ci0, PI3UUHUX 0Ci0 — MIANPUEMIIIB Ta
rpoMajachbKuX (GOpMYyBaHb — y pa3l BHECEHHS 3MiH
JI0 BiZIOMOCTe#, 110 BigoOpakaroThCsl Y BHUITUCLI;
MOBIOMJIEHHST MNP0  BiAMOBY Yy  Jep:KaBHii
peecTpauii i3 3a3HaU€HHSAM BHKJIIOYHOIO MEpPeliKy
nijicTas /s BIIMOBH

14.

CriocoOM  OoTpUMaHHA
BIJINOBI/II (pe3yJbTary)

Pe3ynbTaTi HamaHHS aaMIHICTPAaTUBHOI MOCIYTH Y
chepi nepkaBHOi peecTpauii (y TOMy HHCII
BUIKUCKA 3 €OMHOTO  JEpyKaBHOIO  PEECTPY
IOPUJIMYHUX 0Ci0, (i3HYHUX 0Ccid — MIANPUEMLIIB Ta
rpOMaaChKUX (OpMYyBaHb) B €JEKTPOHHI (dopMi
ONMPUIIOOHIOIOTECS Ha  MOpTall  eleKTPOHHHUX
CepBiciB Ta AOCTYINHI U 1X MOIIYKY 3a KOJOM
noctyny. 3a OakaHHsM 3asBHMKa 3 €JIHHOrO




JI€PKAaBHOIO PEECTPY KOPUAMYHHUX 0Cl0, (I3MYHHUX
ocid — MiANPUEMIIB Ta TPOMAACHKUX (OpPMYyBaHb
HaJaeTbCsd BHIMCKA y nanepoBiii  dopmi 3
IPOCTABJIEHHAM IMIJANUCY Ta MEYaTKH JEP:KaBHOIO
peecTpatopa Ta I€YaTKH, BHM3HA4YeHOI 3aKOHOM
Ykpainn «lIpo HoTapiaT» (y BHIIAAKY, SKIIO
JEPKABHUM PEECTPATOPOM € HOTapiyc) — y pasi
MOJAHHA 3aiBH IIPO JEp:KaBHY peecTpauiio y
nanepoBiii popmi**. Y pasi BiAMOBH y IepiKaBHii
peecTpauil AOKYMEHTH, MOJaHi [Jd Jep)KaBHOI
peecTpauii, IIOBEPTAKOTHCS (BHarOTHCH,
HaJICHJIal0ThCS MOLLITOBUM BIAMpaBJIEHHSAM)
3asBHUKY HE MI3HillIe HAacTyMHOro podbo4yoro aHA 3
IHA HaIXOIKEHHs BiJ 3aiBHMKAa 3aiBH MNpo iX
MIOBEPHEHHS

* Tlicna noonpautoBaHHs €aMHOrO JAepkaBHOro BeOMOPTaly eNeKTPOHHUX nociayr Ta/abo rnoprany
eJIeKTPOHHUX CepBiciB, AKi OyAyTh 3ade3nedyBaTH MOKIUBICTL MOJAHHA TAKUX JOKYMEHTIB B €/leKTPOHHIH

hopmi.

KepiBHuk anapary Omnena IOHELDb



3ATBEPDKEHO

Posnopsypkenns

ITeuepcebkoi paitionnoi B micti Kuesi
JepiKaBHOT aiMiHicTpanii

JOKYMEHTIB B €JICKTPOHHI i
¢dopmi g0 €1MHOTO IepKABHOTO

JepaKaBHOT a/iMiHicTpauil

14 AOBIKG 2024 pory Ne 646
TEXHOJIOI'TYHA KAPTKA
a/IMiHICTPATHBHOT IOCIYTH 3 Aep:KaBHOT peecTpauii 3MiH 10 BiioMocTeil nmpo
Bi/IOKpeMJICHHH 1iPO031i1 IOpUAHYHOT 0coOH (KpiM rpoMaicsKoro opmyBanms)
Bigain 3 nurane gep:kaBHoi peccTpauii OPHAHYHEX 0¢i0, QisnaHuX 0CiG-nixnprueMuin
Ileuepcnkoi paiionnoi B micti Knei aep:xaBuoi aaminicrpanii
. : Jlis
No ~ Bianosinanbha o . B — BHKOHYE, Crpox
Eranu nocayru mocaaoBa CrpyKkTypHUi migpo3ain Y — Bepe y4acTs,
3/1 , BUKOHAHHA
ocoba [1— noromkye,
3 - 3aTBepAKYE
Yipapninus (LeHTp) HalaHHs
. . a/IMIHICTPATHBH ;
[Ipuitom no0KkymeHTIB* (B TOMY % i ) A n(?lcnyl_ _ )
YMCITi HEOOXIAHMX A5 yeyHeHHS Anminictpatop [Teuyepcukoi paiionnol B micti Kuesi B
MiJICTaB JUls 3yMHHEHHS ACPAKABHOL aAIMIHICTpAL
| po3MIIAAY) Ta BUaya orucy B neHb 3BepHEeHHS
) * - GRIOYHO 3 3AROGHEHHAM 336U npo T S
OepHCABHY peccmpaniio, 3a Oaicantsim Bi):utliﬂ 3 NMUTAHb llep}l(aBHOT
FAAGHUKA, 6CMAHOGACHHAM ocobu ﬂep)i(aBHHf{ pcec—rpaui'l' [‘OpHﬂHqHP‘IX 0Ci6.
3AAGHUKA MA NePesiproo 00cA2Y 1020 . = . B
HOGHOGANCEHD peectpaTop (biznmnx O__C]6 y nlllripHCI\jIUIIB .
[leuepenkol paitonnoi B micti Kueei
JepiKaBHOT aaMiHicTpauii
Buroroiienus komnii Yripaeninns (UeHTp) HajlaHHs : .
B . .. [IpoTarom 24 roaun (kpim
AOKYMEHTIB B €JIEKTPOHHIH AAMIHICTPATHBHUX MOCIYTr g
; i L LT . BUXIAHHX Ta CBATKOBHMX
2. (hopmi Ta BHeCeHHs KOl Aaminictparop | [leuepchkoi paiionHoi B micti Kuei B

JIHIB) Mic/Ist HAJIXO/DKCHHS

JIOKYMEHTIB




peecTpy I0pHAHYHUX 0ciD,

rpoMaachbKux (popMyBaHb

(iznuHKUX ocib — nianpuemLie Ta

Binain 3 nutanb aepkaBHol
peecTpauii FOpHAUIHKUX 0ciO,

eprKaBHUM . : . .
Hlep ¢iznunnx ocid — niANpUeEMLIB B
PRECTRATOp [Teuepcbkoi paidoHHoT B micTi Kuegi
JieprKaBHOT aaMiHicTpauit
: . Binain 3 nurans aepaxaBHol ;
[lepeBipka 10KyMeHTIB Ha e'ng anile ”ﬂ”qiux oci6 [Iporsirom 24 roanu (kpim
HasBHICTb I1i/ICTAB 1715 Jlepxapuuit 5)1314-4?“13( oci% TIiJ.ll'IpHEMlLiB B BUXIJHHUX Ta CBATKOBMX
3YIMHUHEHHS PO3IJis eecTpaTo " = : JIHIB) TTiCJIsi HAAXO/XKEHHS
Y P . ] e Ileyepcbkoi palioHHol B MicTI KueBl ) RS
JOKYMEHTIB a - JOKYMEHTIB
|- JepyKaBHOT aZMiHICTpaLL
- 5 [Tpotsrom 24 roaun (kpim
Bijaain 3 nuTaHb JepaKaBHOl :
3yINUHEHHS PO3IIIsiy ; BMXITHUX Ta CBATKOBMX
; : y - peecTpallii OpHIUYHUX ociO, S
JIOKYMEHTIB (B pa3i HasiBHOCTI JepxxaBHuii QizMuHUX 0CI6 — TATpHEMLR B JIHIB) NICJIst HAAXOJKEHHS!
nijicTar Juist 3ynUHEeHHs peecTpaTop Ieuenchko aﬁouuo'lpn victi Kuesi JIOKYMEHTIB Ha CTPOK, 110
poO3rasiay 10KYMEHTIB) PERROL et CTAHOBHTL |5 KasleHaapHUX
JepiKaBHOT aZIMIHICTpaLLii .
JIHIB
VYnpapiaiHus (LeHTp) HaJaHHs
aJAMIHICTPAaTUBHUX MOCIYr
. _ Anminictparop [Teyepcbkoi palr.l()?{HOl B.MICTI Kuesi B
ORGHCHES DKy MEHTR, AepKaBHOT aIMIHICTPALLIT He nizHime HacTymHoro
JOKYMEHTIB, 1110 NOTpeOyIoTh TR
CYHEHHS NiJIcTaB 171 .
Z ﬁuﬂem A B ecmomsmmn T B T Ha/IXO/IKEHHS B/l 3aiBHHUKa
151 pO3ris i =
y AL Ay ) Bimin 3 INEEHHE JERAHBHG 3as1BM 11PO 1X MOBEPHEHHS
AOKYMEHTIB epIKaABHHH eecTpanii KOpHIMYHUX 0ci0,
L B
peectpatop ¢biznuHKMx ocid — mianpUeMLIB
[Teyepchkoi paioHHol B micTi Kuesi
JepKaBHOT afMiHicTpauit
[ToHOBAEHHS PO3TsIL . Biytin 3 nutanb JiepKaBHoT Ilpotsirom 24 roaus (Kpim
. . HepaaBHHii ; :
JOKYMEHTIB (ypa3i 3yl1MHEHHs peecTpailii IOpUAHYHHX OciO, B BUXIJJHHX Ta CBATKOBHX
peecTpaTop

PO3rAAY JIOKYMEHTIB)

iznunmx ocid — nianpHemLiB

JIHIB) TTICJIs1 HAAXOIIKEHHS




3

[leuepcrkoi paitonnoi B micti Kuesi
Jep:KaBHOT aaMiHicTpaii

JOKYMEHTIB, HEOOX I THMX
JUISL YCYHEHHS TACTAB JU1si
3YMUHEHHS PO3IIIsLY
JIOKYMEHTIB

IlepeBipka 10KyMeHTIB Ha
HasABHICTb M1JCTaB IS

JlepkaBuuii

Biy1in 3 nutans gepikaBHOT
peecTpauii PUIHYHUX OCi0,

[Ipotsirom 24 rojmn
(KpiM BUXIJIHUX Ta

ITeuepcrkoi palilOHHOT B MICTI
Kuesi gep:kaBHOT agmiHicTpaii

. C Jitisyi Gi3nIHUX 0cid — nijinpuemMIlin B CBSITKOBMX JIHIB) ITiCJIs
BIJIMOBH B JiepKaBHIH peectpaTtop [leHeDCLKOT DAHOMION B MICT] ) _
— P p cri HaIXO/KCHHS
| Kuesi jieprkaBHol aaMiHicTpauil JOKYMEHTIB i
IIpoBeaenns peectpartiifnoi IIporarom 24 roaun
JUT IIJIAXOM BHECEHHS 3a1icy (KpIM BUXIJIHHX Ta
J10 €IMHOTO JIep:KaBHOTO CBSITKOBUX JIHIB) TTIC/IS
€CCTPY IOPUAMYHUX 0¢i0, -y . HaJIXO/UKEHHs
b 3 Py 1opa Biain 3 nutans AepKaBHoi IR
(G13uyHMX 0cib — . JIOKYMEHTIB
HIPHEMILB Ta JlepaxaBuuii PeceTpaNi KPRTIMHAR OF(0, ** - gunucka
r OMFE‘U_ICI)KI/IX (bopmyBaHb Ta e([‘)CT aTro PISHEIEI IO — HUIPHEMIHE B ¢ '
; i - NN OpMY€EMbCA NicA
P MY 5 P patop ITeuepcpkoi paitoHHol B MicTi MY
(opmyBaHHs BUNTHCKU** abo : % 2. HAOX00NCEHHS
_ 2 Kuesi aepxaBHOi ajMiHicTpaiiii . i .
Ha/IaHHsA BiIMOBHU Ta gidomMocment 610 opeanie
PO3MILIEHHS TIOBIIOMJICHHS 0epaIcasHol cmamucmuxi
PO TaKy BIAMOBY Ha rmopTai ma oepucasHoil
CJIEKTPOHHUX CEPBICiB @ickanvroi ciyxncou
Ynpasniass (1ieHTp) HalaHHs
aJIMIHICTPaTUBHUX TTOCITYT
. AzMinicTparop ITegepcpkoi paitoHHOT B MicTi B
aaHHA BEINCI ¥ Kuesi gepixasHoi ajaminicrpanii _
narnepogiii popmi 3 Ilicnsa nposeieHHs
NpOCTaBNCHHAM mamycy T2 | peectpaniifnoi jii
[IEYATKH JE€PIKABHOIO Biuain 3 nutane jepKaBHoOT
peecTpatopa JlepxaBuuii peecTpalii FpUAUUHUX 0Ci0,
peecTpaTop bi3nyHEX 0cid — mijpuemiiia B
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YipaBiiHHSA (LIEHTP) HAlaHHA
aIMiHICTPATUBHHUX MOCIYT
AvinicTpatop Iledepcbkoi paiioHHOT B MiCTI B e i o
_ Kuesi aep:kaBHoi aaMinictpanii © e HacTyITROLO
IToBepHEHHS TIOKYMEHTIB Y poOOYOro JHs 3 JIH
10. | pa3i BiIMOBH y Jiep:KaBHIH HaJXOPKEHHS BiJl
peecrpauii Bijy1in 3 nuTans gepkaBHOT 3aABHMKA 3asBH PO X
JlepskaBuuii | peecTpauii FOpUIMYHUX 0CiO, ITOBCPHCHHA
peecTparop ¢hi3uuHUX 0ci0 — MiANPUEMILIB B
ITeyepcbKkol pailoHHOT B MICTI
Kuegi nepkaBHOT aiMiHICTpalil

Mexanism ockapkenHs: piteHns, il abo Oe3/is/bHICTb AEPKABHOrO peecTpaTopa MOXKYTh OyTH OCKAapiKeHi B NOPA/KY, BM3HAa4YeHOMY crarreto 34
3akony Ykpainu «[1po jepkaBHy peecTpaitito FpuaAHIHHX 0¢i0, Bi3nuHUX ociO-NiANPUEMIIIB Ta rPOMaJCLKUX (OPMYBaHb)

KepiBHuk amapary Ouiena JIOHELLb



3ATBEP/I’KEHO

Posnopsiikenns

ITeuepcrkoi paiioHHOT B

micTi KueBi nepxkaBHoi
aaMiHicTpauii

ViAcow G 2024 pocy No 646

IHOOPMALINHA KAPTKA

aIMIHICTPATHBHOI MOCJIYIH 3 ep:KaBHOI peecTpauii NPUNHHEHHS
NiANPHEMHHUBKOT AisiIbHOCTI i3HYHOT 0c0OH — miaANMpHeMIS

(Ha3Ba aJAMIHICTPATHUBHOI MMOCIYTH)

Binain 3 nuTaHb aep:kaBHOY peecTpauil WPUAMYHHX 0Ci0, Pi3HUYHUX 0Ci0-
nianpuemuis Ileyepcebkoi paitonHoi B micti KueBi nep:aBHoi aamiHicTpauii /
YnpapJinug (UeHTpP) HaAaHHA aAMiHicTpaTUBHHUX nocayr [Medyepebkoi paiioHHOT

B MicTi Knesi aep:xaBHol aamiHicTpauii

(nafimenyBaHHs cy0’€KTa HaJaHHA aAMIHICTPATHBHOT nMocayry ta/abo LeHTPpY HalaHHs aJMiHICTPAaTHBHHX

1ociyr)

Indopmanisa npo cvd’ekTa HAJAHHA AIMIHICTPATHBHOI NMOCJAVIH Ta/a60 HeHT
p po cy p Y Py

Ha/JlaHHA aAMIHICTPATHBHHUX MOCJAYT

Micue3HaxomKeHHs
LEeHTPY
aJMIHICTPaTUBHUX
MOCIYT

HaJdaHHA

01010, m. Kuis, By;n1. Muxaitna OmensitHoBHya-
[TaBnenka, Oya. 15

01010, m. Kuis, Byn. IlutanensHa, oyn. 4/7

[Tonexainok — cydota 3 09:00 1o 18:00

[ndopmanis  momao

pEAHMY poGoTH Henins - BUXiaHUMA

HEHTPY HaJaHHA

aaMIHICTpaTUBHUX *Y mnepiox BoeHHOro crtaHy rpadik poboTH Moke
OCIyT 3MIHIOBATHCh

Tenedon/dpakc +38(044) 202-60-38,

(noBigkn), anpeca +38(044) 202-60-39

€JIEKTPOHHOI IIOLITH

Ta BeO-caliT LEHTpY
Ha/1aHHS
aZIMiHICTpaTUBHHUX
NOCIyr

e-mail:cnap pechrda(@kyivcity.gov.ua
BeO-caiiT: kyivenap.gov.ua

HopmaTuBHI aKTH, AKHMH perjiaMeHTYEThCSl HA/IaHHH aJMiHiCTpaTUBHOT

nocJayru

3aKoHU YKpaiHu

3akoH VYkpainn «lIpo JaepkaBHy peecTpauiro




FOPUIMYHUX 0Ci0, GI3UYHUX 0cid - MIANPUEMLIB Ta
rpoMaJIcbKUX (OpMyBaHb»

AKTH Kabinety

MinictpiB Ykpainu

ITocranoBa KabGinety MinicTpiB VYkpaiHu BiJ
04.12.2019 Ne 1137 «IIntanHa €AUHOTO AEPKABHOIO
BeOnmoprasly eNeKTpoHHUX TIocayr Ta Peectpy
a/IMiHICTPaTUBHUX MOCIYI»

AKTH UEHTpPaJIbHUX
OpraHiB BHUKOHaBUO1

BJIaaH

Hakaz  MinicTepctBa  tocTHlil  YKpaiHM  BIJ
18.11.2016 Ne 3268/5 «IIpo 3arBepakeHHs ¢opm
3asB y cdepi IepKaBHOI peecTpaii IOpUAMYHHX 0Ci0,
¢izuyHMX ocid — MNIANPUEMUIB Ta T'POMAJCBKMX
dbopmyBaHb», 3apeecTpoBaHMii y MiHicTepcTBi
roctuuii Ykpainun 18.11.2016 3a Ne 1500/29630;
Haka3 MinicTepcTBa tocTullil Ykpainu Bia 09.02.2016
No 359/5 «Ilpo 3atBepmxenHs [lopsanky nep:kaBHOI
peectpauii OpUANYHUX o0cid, @i3MYHUX ocid —
MiANPUEMLIB Ta I'PoMajcbKMX (GopMyBaHb, LIO0 HE
MaloTh CTAaTyCy HOPHANYHOT 0COOM», 3apeecTpPOBAHUA
y MinicteperBi toctuuii Yipainu 09.02.2016 3a Ne
200/28330; naka3 MiHicTepcTBa OCTHLIT YKpaiHu
Bim 23.03.2016 Ne 784/5 «llpo 3aTBepaKeHHS
[Topsanky ¢YHKIIOHYBaHHS MOPTALY EJIeKTPOHHUX
cepBiciB  HOpUAMYHHX o0cid, ¢i3uuHMx ocid —
HiANPUEMIIB ~ Ta  I'POMAJACBKUX  (OPMYBaHbY,
3apeecTpoBaHuii y MiHicTepeTBi octuuii YkpaiHu
23.03.2016 3a No 427/28557

YMoBH OTPUMAHHSA aAMIHICTPATUBHOI MOCTYIH

IlincTaBa 11
OJlepIKaHHA
aIMiHICTPAaTUBHOIL

MOCIIYTH

3BepHEHHS 3asBHHMKA, SIKUM MoKe OyTu: ¢i3uuHa
ocoba — mnianpuemMeubr ado YIOBHOBAXKEHAa HEIO
ocoba; aepXKaBHHIl opraH, poauyi  (YOJIOBIK,
IpyXuHa, OaTbKW, IiTH, OHYKH, Aia, Oada, Oparw,
CECTpH) Ta cnaaKoeMIli Gi3uuHOT 0COOM —IiANPUEMLA

BuuepnHuii nepenik
JIOKYMEHTIB,
HEOOXITHUX il
OTpUMaHHA
aJMIHICTpaTUBRHOL

[MOCJIYI'H

3asgBa NpoO JIepKaBHY pPEECTPALII0 MPUITMHEHHS
HiANPUEMHHUIBKOT HisTBHOCTI  (i3M4HOT 0CcOOH —
HIANPUEMIS; KOMisl CBiOUTBA MPO cMepPTh (i3UYHOL
ocobu — y pasi JepikaBHOI peecTpauii MpUITMHEHHS
MiAMPUEMHULIBKOT AisIBHOCTI  (i3U4HOI 0coOM —
OiANpUEMIIS Y 3B’ SA3KY 3 i1 cMepTIO ad0 OroJIoEHHAM
il momepsiol0 (KpiM BHIMAKy, SKIIO BiJOMOCTI MpO
cMepTh Gi3zuuHOl 0codu MicTaATbCA B [lepiKaBHOMY
peECTpi aKTiB LUMBUIBHOIO CTaHy TpoMalsH). AKiio
JOKYMEHTH  TOJaloThcsi  OCOOMCTO,  3asiBHUK
npea’sBs€ JOKYMEHT, IO BIANOBIAHO 0 3aKOHY




nocBiauye ocoly. Y pa3i MoJaHHA JIOKYMEHTIB
IIPeJCTaBHUKOM JI0JIaTKOBO T1OJA€TBCA TMPHUMIpPHHK
opuriHaiy  (HOTapialbHO  3acBigueHa  KOmMis)
JOKYMEHTa, 110 MiATBEPKYE HOT0 MOBHOBAYKEHHS
(KpiM BHMNaAKy, KOJH BiZOMOCTI MpPO MOBHOBaXKEHHS
UbOrO0  TpeACTaBHUKA MicTsaThess B €IHHOMY
JEepKABHOMY peecTpi IOpUAHYHMX 0ci0, (izHuHuX
ocid — MiANpUEMIIIB Ta TPOMaAChKUX (HOpMYBaHB).
Hna  uineid  npoBeleHHs — peecTpalliiHMX i
JOKYMEHTOM, 110  3acBiluye  IOBHOBaXKEHHS
IpeACTaBHUKA, MOXKe OyTH: 1) HoTapiaiabpHO
IIOCBiJYeHa JOBIPEHICTb; 2) JOBipeHiCTh, BHIaHA
BIAIOBIZHO 10 3aKOHOJABCTBA iHO3EMHO] JIep)KaBH

1. 'V naneposiit ¢opmi IOKYMEHTH MOAAKOTECS

9. | Cnoci6 TIOJJaHHS
JIOKYMEHTIB, 3asBHHKOM 0CcOOMCTO abo MOLITOBUM
; BiJI[IpaBJICHHSIM.
HEeOOXiqHHUX JUIs s :
2. B enexTpoHHIi (opMi HOKYMEHTH IMOJAIOTHCA 3
OTpI?MaHHH BUKOPHCTAaHHsAM €JIHHOTO Jiep)KaBHOrO BeOmopTary
4/IMIHICTPaTHBHOL1 €JIEKTPOHHHUX MOCJIYT.
MOCIIYTH
10. | IlnatHicTh BesonnarHo
(be3oriaTHIiCTB)
HaJaHHS
aZIMIHICTpaTHUBHOT
MOCYyry
11. | Crpok HanaHus | [lepKaBHa peecTpailis NPOBOJMTHCA 3a BiJICYTHOCTI
anMiHiCTpaTHBHOI miAcTaB A4 BIIMOBU |y JepiaBHii  peectpauii
HOCIVEN MpOTAroM 24 TOIUH Mic/s HAOXO0/I)KeHHS JTI0KYMEHTIB,
y KPIM BUXIJHHX Ta CBATKOBHUX JIHIB
12. | Ilepenik migcraB s | JJOKYMEHTH IOJaHO ocoboro, fKka He Mae Ha 1Le

BIIMOBHU Yy HaJaHHI
a/IMIHICTPaTUBHOI
TOCTTYTH

MOBHOBaKEeHb, y €AMHOMY JepKaBHOMY peecTpi |
IOPUAMYHUX 0ci0, (i3nyHuX Ocid — miAnpUEMIIB Ta
rpOMaJICKUX (OPMYBaHb MICTSATBCS BIJIOMOCTI ITPO
CyI0OBe pilleHHs 1040 3a00poHH Yy TpPOBEIEHHI
peecTpauiiHol  1ii; abo
BiZloMocTel, nepeadaueHux 3akoHoM Ykpainu «lIpo
JepKaBHY peecTpauilo pUAMYHHUX 0cid, (i3MyHHX
0ci0 — MiAMPHEMLIIB Ta rPOMaACbKUX (POPMYBaHb», HE
o0csA3i; JOKyMEHTH TMojaHi [0
HeHalleXKHOro  cy0’ekTa Jep)kaBHOI  peecTpauii;
HEBIAMOBIAHICTE BiJIOMOCTe, 3a3HaYEHUX Y 3asB1 PO

noJgaHH#A ).'[()KYMeHTiB

B MOBHOMY




JIepKaBHY PpEECTpauiro, BIIOMOCTSAM, 3a3HA4eHUM Yy
JNOKYMeHTaX, MOJaHHuX N JepiKaBHOI peecTpaulii,
abo BIZOMOCTSAM, IHO MICTATECS B  €IAUMHOMY
Nep/KaBHOMY peecTpi IOPUAUYHUX 0Ci0, (I3HYHUX
oci6 — miampHeMIIiB Ta rpoMaacbkuX (OpMyBaHb YH
iHIMX iHQopMaUiMHUX cUCTeMaX, BUKOPHUCTAHHS
akux rnepeabayeHo 3akoHoM  YkpaiHu  «lIpo
JIep)KaBHY peecTpaliio IOpUANYHUX 0Ci0, (QI3MYHHUX
oci®0 — MiANPHUEMIIB Ta IpPOMaIChKUX (OPMYBaHbY;
HEBIAMOBIAHICTD B1JIOMOCTEH, 3a3HavYeHUX y
JIOKyMeHTaX, MOJaHWX /Js JAepikaBHOl peecTpauii,
BiZIOMOCTSM, IIO MICTATHCA B €MHOMY JIepKaBHOMY
peecTpi rOpuAMYHHX oci0, ¢izuyHHX ocid —
MIANPUEMIIIB Ta IPOMaJCbKUX (GopMyBaHb UM IHIIMX
iHQopmaliiiHUX cucTeMax, BHUKOPUCTaHHS AKHX
nependbayeHo 3akoHoMm Ykpainu «lIpo nepxaBHY
peecTpamilo HOPHIAHYHUX ocid, ¢i3uuHuX oci0 —
MiANPHEMIIIB Ta TPOMAJACBKUX (HOpMYyBaHb»; I0/aHi
JOKYMEHTH cyrepeuaTb BUMOraM 3aKOHIB YKpaiHH

13.

Pesynbrar HajJaHHSA
aZMiHICTPaTUBHOL
NOCJIyru

BHeceHHs BiamoBigHOro 3amucy A0 €AMHOTO
JEep)KaBHOTO PEECTPY IOPUAMYHUX 0ci0, (i3ndHuX
0cCi0 — MiAMPUEMILIB Ta IPOMAJICEKUX (POPMYBaHb;
BUMHUCKA 3  €IWHOrO  JEp/KaBHOTO  peecTpy
IOpUAMYHUX 0ci0, Pi3nuHMX ocid — NiANpUEMLIB Ta
rpomMajacbkux GopMyBaHb;

MOBIIOMJIEHHS MIPO BiIMOBY y Jep)KaBHIN peecTpauii
i3 3a3HaYeHHSAM BUKIIOUHOIO MepesiKy MiACTaB 1A
BIIMOBH

14.

Cnocobu oTpumaHHsA
BIIMOBIAI

(pe3ynbTary)

Pe3ynbTaTu HajgaHHA aJAMIHICTPATMBHOI MOCIYIH Y
cepi aepxkaBHOT peecTpaulii (y TOMY YMC BHUITMCKA
3 €IMHOTO Jep/KaBHOTO PEECTPY KOPUIAMYHHUX OCib,
¢i3uyHuX ocid — MmiANpUEMLIB Ta TPOMAICHKUX
dbopMyBaHb) B €JIEKTPOHHIH dbopmi
ONPUJIIOIHIOKOTBECSA Ha MTOPTasl €J1eKTPOHHUX CEepPBICIB
Ta JOCTYIIHI 11 1X MOUIYKY 3a KOJAOM JIOCTYITY.

3a OaxaHHAM 3asBHMKa 3 €AMHOrO JAep>KaBHOTO
peecTpy HOPUAMYHHUX Oci0, (i3MyHHX ocid -
NiANPHEMUIB Ta TPOMAJIChKUX GOPMYBaHb HAIAEThCs
BUMUCKA Yy mnamnepoBii ¢opMmi 3 nNpocTaBISHHAM
MANUCY Ta MeyaTKH Jep)KaBHOTO peecTparopa — y
pa3l NoJaHHA 3asBH TNPO Oep)KaBHY PpeEEcTpauii y




narepoBiii Gopmi.

V pasi BIIMOBHU y JIep;KaBHIM peecTpallii JOKYMEHTH,
nojaHl s JIep’KaBHOI peecTpallii, MOBEpPTaIOThCSA
(BHOaroThCA, HaJICHJIaI0ThCS MOLITOBUM
BI/INPABJIEHHAM ) 3asiBHUKY HE Mi3Hillle HaCTYITHOTO
pobouoro AHs 3 JHS HaIXOMKEHHS BIJ 3asBHHUKA
3asiBU MPO iX NOBEPHEHHs

* [licns npoonpaioBadHd E€AMHOIO Jep:KaBHOro BedMopTany eNeKTPOHHUX Iociayr Ta/abo moprany
CIIEKTPOHHUX cepBiciB, siki OyayTh 3abe3neuyBaTH MOKIUBICTL MOJAHHSA TAKUX JOKYMEHTIB B eJIeKTPOHHIH

hopmi.

KepiBHuK anapary Onena JIOHELLDb




3ATBEPJIKEHO

Posnopstikenns

Ileuyepepkoi paiionnoi B micti Kuesi
JICPKABHOT aJIMIHICTpaLil

U ACEBHG 2024 prs) Ne 676

TEXHOJIOI'TYHA KAPTKA
a/IMIHICTPATHBHOI IOCJIYIH 3 IePKABHOT peceTpauii NPHIHHEHHS N INPHEMHHIBLKOT AisILHOCTI
¢pisuaHoOl 0cobu — niinpuemMus 3a i pilneHHsIM

Bijutiit 3 nurane aep:kaBHoi peectpanii 0 puIHYHHX 0¢id, Pi3HYHHX OCiO-miAMpPHEMIIB
Ileuepcrkoi paiionnoi B micti Knesi nep:xaBuoi agminicrpauii

Jist
B — Bukonye,
; : Y — Gepe
BijnosijansHa
e Eranm nocityru 1oca;jioBa CTpyKTYpHHIT 1T11APO3 111 y4acthb, Crpox
3/m y PYKIYP P I1- BUKOHAHHS
ocoba
HOTOJIKYE,
3
3aTBEPJUKY €
[Ipuiiom noxymentis* (B Yupapiinus (1IeHTp) HalaHHs
TOMY YMCIII HEOOXIIHUX JUTs aJIMIHICTPATUBHHUX MOCITYT
YCYHCHHA IIACTaB JYIst AnmMinictpatop [leuepcbkoi paiionnoi B MicTi B
3y IUHEHHS pO3TJIsiLy ) Ta g " w
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3ATBEP/DKEHO

PozmnopsgxeHHs

IIeuepcrkoi palioHHO]1 B

micti KueBi aepaBHol aaMiHicTparil
W ACORG, 202/ipor) Ne 646

THOOPMAIIINHA KAPTKA
aJIMiHICTPAaTHBHOI MOCJIYrH 3 Jep:KaBHOT peecTpanii 3MiH 10 BiToMocTeili npo WpHAHYHY 0c0OBy
(xpim rpomajacekoro gopMyBaHHs Ta pediriiinoi opranizauii), mo MictsaTbest B €1MHOMY
Niep;KaBHOMY pe€cTpi IopHANYHHX 0cib, Gi3nyHHX ocib — miANPHEMIIIB Ta rpoMaACLKHUX
dopmyBaHb, y TOMY YHCTi 3MiH 10 YCTAHOBYHMX JOKYMEHTIB IOPHIHYHOI 0co0H (KpiM
rpomaiacokoro ¢GopMyBaHHs Ta pellirifiHoi opranizanii)
(HaliMeHYBaHHs aAMIHICTPATHBHOT MOCIYTH)

Biaain 3 nutane aepkaBHOI peecTpauil OpUIHMYHHX 0¢i0, Pi3HYHHX 0cib-
nianpuemuiB Ileuepcbkoi paiionHoi B Micti Kuei nep;kaBHoil agminicTpauii
/Ynpagainus (UeHTp) HaAaHHA agMiHicTpaTHBHHUX nocayr [MeyepebKoi
paitonHoi B micti Knesi nep:xaBHol aamiHicTpanii

(nafiMeHyBaHHS Cy0’€KTa HalaHHA aaMiHICTPATHBHOI MOCIYrH Ta/ab0 UeHTPY HANAHHS aIMiHICTPaTUBHUX MOCITYT)

Indgopmauis npo cy6’ekra HagaHHS aMiHICTPAaTHBHOI MOCJYTH Ta/a60 HEHTPY
HaJaHHA aAMIHICTPATHBHHUX MOCJIYT

1. | MicuesHaxomKkeHHS 01010, m. Kuis, Byn. Muxaiina OMesHOBHYA-
HeHTpy Ha[aHHS ITaBnenka, 6yx. 15
aZIMIHICTpaTUBHHUX .
— 01010, m. Kuis, Byn. Llutanensna, 0yn.4/7

2. | Inbopmaris oo | [Toreninox — cybora 3 09:00 mo 18:00

PEXKIMY pO6OTH Heninst - BUXigHuii

HEHTPY HaJaHHSA _ .
*Y nepion BoeHHOTO cTaHy rpadik pobOTH MOKe

a/IMIHICTPaTUBHHUX :
3MiHIOBATHCH

MOCIyr

3. | Tenedhon/dakc +38(044) 202-60-38,
(1oBimKH), ampeca | 138(044) 202-60-39
€JIEKTPOHHOI MOLUTH Ta
BeO-caiiT uenTpy | €-mail:icnap_pechrda(@kyiveity.gov.ua
BeO-caliT: kyivenap.gov.ua

HaJaHHA
aJMIHICTPaTHBHUX
MOCJIyT

HopmaTuBHI aKTH, AKHMH perjiaMeHTY€ThCsl HA/IAHHA a/IMiHICTPaTHBHOT
MOCJIyTH




3akoHHU YKpaiHu

3akoH VYkpainun «[Ipo Jep:kaBHy peecTpaLiio
IOPUJIMYHUX 0Ci0, Bi3nYHUX 0cid — NiANPUEMLIIB Ta
rpoMaachbKuX popMyBaHb»

AKTH Kabinery
MiHicTpiB YKpainu

IToctanopa KabGinety MinicTpiB VYkpalHu BiX
25.12.2015 Ne 1133 «Ilpo HanaHHs Mocayr y chepi
JepKaBHOT peecTpallii IOpUIHYHUX Ocib, Gi3MUHUX
0cid — miAMpPUEMILIB Ta rPOMaACLKUX OpMYBaHb y
CKOpoYeHi  cTpoku»;  nocraHoBa  KaOinery
MinictpiB  Ykpaiuu Bix 04.12.2019 Ne 1137
«[TutaHHs €aWHOTO Jep)kaBHOro BeOGmopTaty
eJIeKTPOHHUX nociayr Ta Peectpy
aZIMiHICTPATUBHHUX MOCIIYT»

AKTH LEHTpaJIbHUX
OpraHiB  BMKOHaBuOl
BJIaJIH

Haka3 MinictepctBa toctuuii  YKpaiHu  Bia
18.11.2016 Ne 3268/5 «IIpo 3aTBep/ykeHHs (opM
3aiB y cepi aep:kaBHOI peecTpauii FOPHINYHHX
ocib, ¢isuwyHMX oci0 — TOiATOpUEMUIB  Ta
rpoMajaCchbKux (OpMyBaHb», 3apeeCTpPOBaHHUH Y
MinictepctBi toctuuii Ykpainu 18.11.2016 3a
Ne 1500/29630;

Haka3 MinictepcTBa tocTulii  YKpaiHH  BiX
09.02.2016 Ne 359/5 «Ilpo 3arBepkenns Ilopanky
JIEpKaBHOT peecTpallii IOpUANYHUX 0ci0, hi3HYHUX
0cib — MiANMPHEMIIIB Ta rPOMaJACbKUX (OpPMYBaHb,
0 HE MalTh CTaTycy OPUAMYHOI 0coOm»,
3apeecTpoBaHnit y MiHicTepcTBl OCTULIT YKpalHH
09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa tocTvUii  YKpaiHM  Bin
23.03.2016 No 784/5 «I1po 3atBepmkenns [opsaky
(GYHKI[IOHYBaHHs TOPTally €JEKTPOHHHX CEPBICIB
IOPUIMYHUX 0¢i0, Qi3UYHUX 0cid — MiANpHEMLIB Ta
rpoMaachKuXx (GOpMyBaHb, 1110 HE MAlTh CTaTyCy
FOPUINYHOI ocodm», 3apeecTpPOBaHUI y
MinictepcTBi tocTuuil Ykpainu 23.03.2016 3a
No 427/28557,

Haka3 MinicrepcTBa tocTHLil  YKpailHM  BiX
05.03.2012 Ne 368/5 «lIlpo 3arBepmxeHHs Bumor
JI0 HAaITHCAaHHS HaiiMeHYBaHHA IOPUANYHOT 0cO0H, ii
B1JIOKPEMIIEHOTO miapo3ainy, rpoOMajCbKOro
dbopMyBaHHs, IO HE Ma€ CTAaTyCcy HOPHIAHYHOL
ocobu, KpiM oprasizauii PO CITITKIY,




3apeecTpoBaHuil y MiHicTepcTBi rocTHIT YKpalHH
05.03.2012 3a Ne 367/20680

YMOBH OTPHUMAaHHS a/IMiHiCTPaTHBHOI MOCAYIH

ITincTaBa ans
OJlepiKaHHs
aJIMIHICTpaTUBHOL
MOCJIyru

3BEpHEHHS 3asBHUKA, SIKUM MOsKe OyTH:

YINOBHOB&KEHWI TNpPEACTaBHUK FOPUINYHOT 0COOM;
CHAJKOEMENb YM  IPABOHACTYMHHUK  Yy4YacHUKa
TOBapHCTBA 3 OOMEXKEHOK  BiAMNOBIIAILHICTIO,
TOBapUCTBa 3 JI0JaTKOBOIO BIAMOBIAATBHICTIO (asi
~ TOBApHUCTBO) ab0 YyNMOBHOBaXK€Ha HUMH 0coba — y
pasi MoJaHHS 3asBH PO BCTYN 0 TOBAPUCTBA B
MOPSIIKY CllaJKyBaHHA (IpaBOHACTYITHUITBA);
YYacCHHUK, SKHH BHUXOAMTH 3 TOBapUCTBA, HOro
criajIkoeMellb YK [IPaBOHACTYTHUK abo
YIIOBHOBaX€Ha HHUMH ocoba — y pasi MojaHHs
3asBU PO BUXi/l 3 TOBApUCTBA;

ocoba, dka HaOyna uyacTKy (YacTHHY 4YacTKH) Y
CTaTYTHOMY KamiTaJal TOBapucTBa, ocoba, sKa
Biuy»Kuiia (repenana) ii, abo yrnoBHOBa)KkeHa HUMH
ocoba — y pa3i nogaHHs akTa MOpuUiiMaHHs —
nepejiadi 4acTKM (4aCTHHU YAcTKH) Y CTATyTHOMY
Kanitajii TOBapHCTBa;

Mmo3uBay abo yNnoBHOBa)keHa HUM ocoba — y pasi
MOJaHHs CyZ0BOr0 PiLIEHHS, 10 HaOpaIo 3aKOHHOT
CHIIH Ta Ma€ HAcJIiAKOM 3MiHY BiJIOMOCTEH B
€1MHOMY J1epKaBHOMY PEECTpi FOPHAHYHHMX OCiO,
(Gi3MuHMX 0cid — MiAMPHEMIB Ta TPoMagChKHX
¢popmysanb (nani — €1uHUR AepiKaBHHUI peecTp),
abo npo 3a60pOHY BYMHEHHS peecTpaliiiHuX Jiif B |
€IMHOMY JIepiKaBHOMY peecTpi

Buuepnnuii nepemix
JIOKYMEHTIB,
HeOOXITHUX TS
OTpUMaHHS
aZIMIHICTpaTUBHOT
[IOCIYTH, a TAKOXK
BUMOTI'H J10 HUX

1.JIns nepxaBHOi peecTpauii 3MiH 10 BigomocTeit
PO KOPHUAHYHY 0CO0Y, O MICTATBCA B €IUHOMY
JEpP)KaBHOMY peecTpl, y TOMY 4YHCII 3MiH J10
YCTaHOBYMX [IOKYMEHTIB FOPHINYHOI 0COOH, Kpim
3MIH JI0 BiIOMOCTeH TpO po3Mip CTAaTyTHOTO
KariTauy, po3MipH YacTOK y CTATYTHOMY KarliTai
YM CKJIaJl YYacHHMKIB TOBapHUCTBA, MOJAIOTHCA:
3asiBa NP0 JAEp:KaBHY pEECTpallid  3MiH 10
B1IOMOCTeii PO FOPUAHYHY 0CO0Y, 110 MiCTATHCS B
€IMHOMY Jep/KaBHOMY peecTpi, B SKiif Takox




MOXKe 3a3HayaTHCsl [POXaHHsA [P0 peecTpauiio
Takoi 0COOM TMJIATHUKOM T[OAAaTKY Ha J0JaHy
BapTicTh Ta/abo nMpo oOpaHHs CIPOLIEHOT CUCTEMH
OMOJIaTKYBaHHs, Ta/ado mNpo BKIIOUYEHHA 10
PeecTpy HenprHOYTKOBHX YCTaHOB Ta OpraHizamiii®;
MPUMIPHUK OpMriHaly (HOTapialbHO 3acBifyeHa
KOmMisi)  pilleHHS  YMOBHOBaXXEHOIO  OpraHy
YIIPaBaiHHS OPHIMYHOT 0COOM Mpo 3MiHH, LIO
BHOCATBCS J10 €IMHOTO JepKaBHOTO PEECTPY, KpiM
BHECEHHS 3MiH [0 iHdopmauil npo KiHLEBUX
OeHediniapHUX BJIACHUKIB (KoHTpOTNEPIB)
IOPMAMYHOI 0COOM, Y TOMY 4YHCII KiHLEBHX
OeHediliapHuX  BJACHHUKIB  (KOHTposepiB) i
3aCHOBHHKA, SKIIO 3aCHOBHHUK — HOPUIUYHA 0c00a,
Mpo MiClle3HaXO/DKeHHs Ta Mpo  3AiHCHEeHHs
3B A3KY 3 FOPUAUYHOK 0C00010;

pillieHHsT YMOBHOB@XKEHOTO OpraHy YNpaBJliHH:
IOPUAMYHOI 0cOOM Mpo mnpu3HaYeHHsA (oOpaHHS)
KepiBHHKa (y pa3si Aep:kaBHOI peecTpauii 3MiH 10
BiIOMOCTEii Mpo IOPUANYHY 0CO0Y, 110 MICTATHCS B
€IMHOMY JIEpP)KaBHOMY pEeECTpl, Yy 3B’A3KY 3
npu3HavYeHHsAM (0OpaHHAM) KepiBHHMKA, 32 YMOBHU
MOJaHHs BIANOBIIHOT 3asiBU OCOOMCTO TaKuM
KEPIBHUKOM );

pillleHHs YNOBHOB@KEHOrO OpraHy HPHIWYHOL
ocoOM npo mepesavy 3a A0roBOPOM [OBHOBaKEHb
BHKOHABYOI'0 OpraHy KOpHINYHIA ocobi — y pasi
BHECEHHS 3MiH J0 BijloMocTeill Mpo HOPHIAUYHY
0co0y, siIKa BUKOHYE TOBHOBaK€HHS BHUKOHABYOIO
OprasHy TOBapHUCTBa 3 00Me)KEeHOI0
BiJIMOBIIAJIbHICTIO ad0 TOBapUCTBa 3 J0AATKOBOIO
BiAMOBIJAIbHICTIO, 1[0 TMepebyBae y cTaryci
pesupenta Jlis Ciri BianosigHo 10 3aKOHY
Vkpainu «IIpo CTUMYJIIOBaHHS PO3BUTKY LM(POBOT
eKOHOMiKM B YKpaiHi» Ta nepeaso MOBHOBaKEHHS
BUKOHABYOIO  OpraHy  Takoro  TOBapUCTBa
OPUINYHI 0c00i;

JIOKYMEHT, 1110 MiATBEpKYE peecTpallito iIHO3eMHOT
ocobM B KpaiHi ii Miclle3HaXO/UKeHHs (BUTSr 13
TOProBesbHOro, OaHKIBCBKOIo, CyI0BOrO PEECTpy




TOLLO), — Y pa3l 3MiH, OB S3aHUX 13 BXOJKEHHSAM
JI0 CKJaay 3acHOBHHKIB IOpHAMYHOI  ocoOu
1HO3eMHOI FOpUAMYHOT 0cO0u;

JOKYMEHT Npo CIUIaTy aAMiHiCTpaTHBHOTO 300py,
KpIM BHeceHHs 3MiH 70 iHdopMauii 1po
3AIACHEHHS. 3B'A3KY 3 IOPUIMYHOIO  0C000I0;
YCTAHOBYHMH JIOKYMEHT FOPUIMYHOI 0COOH B HOBIM
penakuii — y pa3i BHECEHHs 3MiH, L0 MIiCTATHCS B
YCTaHOBUOMY JOKYMEHTI;

NPUMIPHUK OpHriHaly (HOTapialbHO 3acBigueHa
KOIlisl) JOKYMEHTa, 110 3acBiq4ye MOBHOBaKEHHS
NpeJICTaBHHKA 3aCHOBHHKA (y4acHHMKa) IOPHUIUYHOL
0co0M — y pa3si yyacTi mpeacTaBHMKA 3aCHOBHHKA
(yyacHMKa) topuaMyHOI 0cOOM y TIPHHHATTI
pIIIEHHST YIOBHOBaXEHHWM OpPraHoM YIpaBJiHHS
IOpUANYHOT 0COOH;

NPUMIpHUK OpHriHany (HOTapiajlbHO 3acBigdyeHa
KOTisl) TepeJaBallbHOTO akTa abo po3IMOAiIBEYoro
OanaHcy — y pa3i BHECEHHS 3MiH, IOB’SI3aHHUX i3
BHECEHHSAM  JIaHMX [MpO  IOPUAMYHY  0co0y,
MPaBOHACTYIIHUKOM  SIKOI €  3apeecTpoBaHa
IOpUIUYHa oco0a;

NPUMIpHUK OpHUTiHATY (HOTapialbHO 3acBigyeHa
Komis)  pilleHHS  YIMOBHOB@XEHOrO0  OpraHy
YIIPaBIIiHHA FOPUIUYHOT 0COOU NPO BUXIJ i3 CKIaLy
3aCHOBHMKIB (y4acHHUKIB), Ta/abo 3asBa (izuuHOl
oco0M Mmpo BUXiO 13 CKIAAy 3aCHOBHHKIB
(Y4acHHMKIB), CHpaBKHICTb MiANHCY Ha  SKii
HOTapiaJlbHO  3acBiiyeHa), Ta/abo JoroBopy,
IHIIOrO JOKYMEHTa TpOo TMepexii 4 mepeaaudy
YacTKM 3aCHOBHUKA (YYacHHKA) Yy CTATyTHOMY
(ckiageHomy)  kanitani  (madioBoMy  doHmi)
IOPUAUYHOL ocobu, Ta/abo pllLEHHs
YIIOBHOBAK€HOI'0 OpraHy YIpaBliHHS HOPHIMYHOL
0coOM MNpo MNpPUMYCOBe BHKIIOUEHHS i3 CKIaay |
3aCHOBHHUKIB (YYaCHHKIB) KOPHAMYHOI ocobu abdo
KCEpOKOMis CBIAOLUTBAa MPO CMepPTh (i3HYHOT
0coOH, CylOBE pillIeHHS MpO BU3HAHHA (i3UUHOT
0coOu 0e3BICHO BIACYTHBOIO — Y pasi BHECEHHs
3MiH, MOB’A3aHMX i3 3MIHOKO CKJIAdy 3aCHOBHHKIB




(YyacHHMKIB) FOPHAMYHOT 0COOH;

CTPYKTypa BJacHOCTI 3a (OpPMOIO Ta 3MICTOM,
BU3HAYEHUMH BIAMOBIJIHO 0 3aKOHOJAaBCTBA — Yy
pa3i JepkaBHOT peecTpauii 3MiH /10 BigoMmocTei
npo  KiHoeBux  OeHediliapHMX  BIACHHUKIB
FOPHIMYHOT 0cO0H;

BUTAr, BUIIMCKA YW  IHIMA  JOKyMEHT 3
TOProBeJIbHOTO, OaHKIBCBKOTO, CYJA0BOIO PEECTPY
TOIO, IO MiATBEPKYE PEECTpaLil0 HOPHAHYHOL
ocobu - Hepe3u/JeHTa B KpaiHi 11
MicCle3Hax 0 KeHHS, SIKILIO 3aCHOBHUKOM
IOpUAMYHOT 0cOOM € fopuauyHa ocoba —
Hepe3uIeHT — y pa3i Jiep’KaBHOI peecTpallii 3MiH 10
BijoMocTell  mpo  KiHHeBUX  OeHediuiapHuX
BJIACHHKIB IOPUAMYHOT 0cO0U;

KOMisi JIOKYMEHTa, W0 TMOocBiluye ocody Ta
MiATBEP/KYE T'POMAASHCTBO (MIITAHCTBO) OCOOH,
sKka € KIHLIeBUM OeHe(IillapHUM  BJIACHUKOM
IOpHIMYHOT 0coOM (HOTapialbHO 3acBigueHa ado
3acBiyeHa KBaslipiKoBaHUM eJIeKTPOHHHUM
MiJAMUCOM 0COOM, YIMOBHOB2XKEHOI Ha IOJaHHS
JOKYMEHTIB JUIsl Jep)KaBHOI peecTpauii, Kpim
BUMNAJIKIB, SKIIO TakMi AOKYMEHT ogopMieHHit i3
3aCTOCYBaHHSAM 3aco0iB  C€IWMHOrO  JIEpKaBHOIO
nemMorpadiyHOro  peectpy, - Uld IpoMajasH
Vkpainu) — y pasi JepkaBHOI peecTpauii 3MiH 10
BizomMocTeli  mpo  KiHIeBHMX  OeHediuiapHHX
BIIACHHKIB FOPUAMYHOT OCOOH.

2. Jlna nepkaBHOT peecTpalii BHECEHHsS 3MiH [0
BiJJOMOCTelH Mpo KPUANYHY 0c00y — MICLEBY pany,
BUKOHABYMH KOMITET MiCLEBOI paau, BUKOHABYMIA
OpraH MicreBoi pajii NoJar0ThCA:

3agBa INpO JIEpXKABHY peeCTpauird 3MiH 10
BIJIOMOCTEH MPO FOPUIHYHY 0c00Y, 1110 MICTATHCA B
€IMHOMY JePIKaBHOMY PEECTPI;

aKT CIJIBCBKOIO (CEJIMUIHOro, MICBKOI0) TOJIOBH
npo MpU3HAYEHHS KepiBHUKA — y pa3l BHECEHHs
3MiH PO KepiBHUKA BUKOHABYOTO OpPraHy MicleBoi
paju (KpiM BUKOHAaBYOIO KOMITETY).

3. Jlns mepskaBHOI peecTpauii 3MiH 10 BioMocTei




PO pO3MIp CTATYTHOI'O KamiTany, po3MipH 4acTOK
y CTaTyTHOMY KalliTajJi YW CKJajJ YYacHHKIB
TOBApPUCTBA MOJAIOTHCS TaKi TOKYMEHTH:

3asiBa MNP0 JAEp:KaBHY peecTpalio 3MiH [0
BiZloMOCTel Mpo PUIHYHY 0co0Y, 10 MICTATHECH B
€IMHOMY JIEPKABHOMY PEECTPI;

JOKYMEHT IIpO CIUIATy aAMiHICTPaTUBHOTO 300pY;
OJMH 13 TaKMX BIANOBIZHUX JOKYMEHTIB: a)
pilleHHs 3arajlbHUX 300piB ydYacHHKIB (pilleHHs
€/IMHOTO y4YacHUKa) TOBApHUCTBA NP0 BH3HAYEHHS
PO3Mipy CTaTyTHOrO KamiTaly Ta po3MipiB YacTOK
YYaCHHKIB; 0) pilleHHsS 3arajlbHuUX 300piB
Y4YaCHMKIB TOBApHCTBA NP0 BHKJIIOYEHHS Y4aCHHKA
3 TOBapMCTBa; B) 3asBa MpPO BCTYIl JIO TOBAPHCTBA;
r) 3asBa TMpo BHUXiI 3 TOBapUCTBA; TI) aKT
IpuiiMaHHsA — repejiadi 4yacTKy (4YacTHHHU YacTKH) Yy
CTaTyTHOMY KamiTalli TOBapHCTBAa; J) CYIOBE
pilleHHs, 10 Ha0pajso 3aKOHHOI CHWJIH, [PO
BH3HAY€HHAd  pO3MIpY  CTaTyTHOro  Kamitaiy
TOBAapUCTBa Ta pO3MIpiB YaCcTOK YYacCHHKIB Y
TAaKOMY TOBApMCTBi; €) CYIOBE pillleHHs, IO
HaOpallo  3aKOHHOI  CHJH, TIpO  CTATHEHHS
(BUTpeOyBaHHS 3 BOJIOJIIHHS) 3 BIJINOBI1a4ya YaCcTKH
(yacTUHM YacTKH) y CTaTyTHOMY  KamiTali
TOBApHCTBA; CTPYKTypa BIacHOCTI 3a (HopMOIO Ta
3MICTOM, BHU3HAYEHUMU BIJIMTOBIIHO J10
3aKOHO/1aBCTBA.

SIK110 10KyMEHTH IM0AaI0ThCS OCOOMCTO, 3asBHHUK
npea’sBJIsS€ TOKYMEHT, L0 BIAMOBIAHO /10 3aKOHY
MOCBI/IYY€E 0CO0Y.

Y pa3l nogaHHs JIOKYMEHTIB MpeJICTaBHUKOM
J0IaTKOBO ~ INIOAAETHCA  MPUMIPHUK  OpHUTIHATY
(HoTapiabHO 3acBijueHa KOMif) AOKYMEHTa, IO
NiATBEPKY€E HOro NMOBHOBaKeHHs (KpiM BHIAAKY,
KOJIM  BIAOMOCTI PO  MOBHOB&KEHHA  LBOTO |
NpeICTaBHUKA MICTATbCA B €IMHOMY JIepKaBHOMY
peecTpi).

Jlis  uinel mnpoBeleHHs  peecTpauiifHUX  JIii
JIOKYMEHTOM, 110  3acBiquye  MOBHOBaKEHHS |
npeacTaBHUKA, MOXKe OyTH:




1) HOKYMEHT, 110 NIATBEPKYE MOBHOBAXKEHHS
3aKOHHOTO TIpeJCTaBHUKA OCO0U;
2) HOTapiaJpHO TOCBiAYEeHA JIOBIPEHICTh (KpiM
NPOBEJAEHHS peecTpauiiHuX IIH o0 AepKABHOIO
OopraHy, OpraHy MiCLEBOr0o caMOBpPsAyBaHH:);
3)  JOBIpEHICTb,
3aKOHO/JIaBCTBa 1HO3EMHOI JIepXKaBH;

BHJaHA  BIiAMNOBIAHO [0
4) pillleHHs YITOBHOBa)XEHOTO OpraHy YNpaBJliHHA
IOPHIUYHOT 0COOM Tpo TpHU3HAueHHS (0OpaHH:A)
KepiBHHMKa (y pasi JepKaBHOI peecTpauii 3MIH 10
BiZIOMOCTEH MPO OPUINYHY 0COO0Y, 11O MICTATBHCS B
€IMHOMY Jep)KaBHOMY PEECTpi, y 3B’A3KYy 3
IpU3HaUYeHHsAM (0OpaHHSM) KepiBHHMKA, 32 YMOBHU
II0JIaHHs  BIAMOBIJAHOT 3asBM OCOOHMCTO TaKHM
KEPIBHUKOM).

9. |Ilopsinok Ta cnoci6 | 1- VYV nanepoBiii ¢GopMmi JIOKYMEHTH [104al0ThCA
MOJaHHA JOKYMEHTIB, | 33ABHUKOM 0COOMCTO abo MOLITOBUM
HEOOX1HUX jUlst | BIATIPABIICHHAM.

OTpHMAaHHS 2. B enexkTpoHHiii popMi JTOKYMEHTH M0JAOTECS 3

aIMiHiCTpaTHBHOT BUKOpHCTaHHsM €JIMHOTO JIepXKaBHOTO BeOmopTaly

IOCITYTH €JIEKTPOHHUX TMOCJYr, a LI0J0 IOCJYr, HaJaHHs
AKHX 3a3HadyeHHil BeOmopran He 3abe3nedye, —
yepe3 NnopTai eJIeKTPOHHUX CEepBICIB **.

10. | IlnatHicThb 3a nep)kaBHY peecTpallito 3MiH JI0 BiIoMOCTel 1Ipo
(6e30mIaTHICTB) FopuAnYHYy ocoly (kpim OnaroaiiiHoi opranizauii),
HazaHHs 10 MicTAThCS B €JMHOMY Jep:KaBHOMY peEeCTpi,

aaMIHICTPATUBHOT
TTOCITYTH

3MiH 10  iHdopMauii  mpo
IOPUIUYHOI0  0c00010,

KpiM
3aiiCHEHHS

BHECEHHs
3B’ A3KY 3
CIPABJIAETBCS aMIHICTpaTHUBHUI 30ip y po3mipi
0,3 MpOXKUTKOBOIO MiHIMyMy Ul Ipale3laTHUX
ocib. Posmip 300py 3a

HaJCUIaHHA BHIIMCKH 3 €uHoro A€PKaBHOTO

a/IMiHICTPaTUBHOTO

peecTpy 3asgBHHKY,
BIAMOBIJHOTO  TOBAapUCTBa  30UIBLIYETHCA  Ha
n06yrok 0,01 nOpoXKMTKOBOTO  MIiHIMYMY  JIsl

TOBApUCTBY Ta Yy4YaCHHKaM

mpane3aaTHuX ocid Ta KinbKocTi Takux ocib. 3a
Jep)KaBHY peecTpalilo 3MiH 10 BIIOMOCTEH Npo
OnarojiiHy  oOprasizamiroo, 110
€IUHOMY JIep)KaBHOMY peecTpi,
301p y

MICTATBCH B
CIIPaBIAETHCA

aJIMiHICTPaTUBHHIA po3mipi




0.1 MpoXKMTKOBOrO MIHIMYMY I Tpale3JaTHUX
ocib. 3a gepkaBHy peecTpalilo Ha ITiJICTaBi
JOKYMEHTIB, MOJJ@aHUX B eJIeKTPOHHIHi dhopmi, — 75
BIJICOTKIB aJAMiHICTpaTUBHOIro 300py. JlepkaBHa
peecTpauis MOKE IPOBOAMTHUCA Yy CKOpOYEHi
CTPOKH, KpiM BHIAAKy, nepeabdadeHoro ad3aiom
NEePUIMM  YacTHHH TpeThoi cTaTTi 4 3akoHy
Ykpainn «IIpo nepxaBHy peecTpaliio HOPHIHYHHX
ocib, ¢izmuyHux oci6 — mignpHeMiuiB  Ta
rpoMaiacekux (GopmysaHby». [lepiaBHa peecTpailis
3MIH JI0 BIIOMOCTE Yy CKOpPOYEHi CTPOKH
MPOBOJIMTHCS BUKJIIOYHO 3a Oa)KaHHSIM 3asBHUKA Y
pasi BHECEHHS HUM J01aTKOBO 10
aJIMIHICTpaTHBHOTO 300py BIAINOBIOHOI MiaTH: Y
NnoJABifiHOMY po3Mipi aaMiHiCTPaTUBHOrO 300py —
3a MPOBEICHHS JEp/KaBHOI peecTpalii 3MiH 0
BIIOMOCTEH MpOTAroM IIECTH TOAMH  TicIs
HAJXO/UKEHHsI JIOKYMEHTIB, Yy I’ ATHKpaTHOMY
po3Mipi  aaMiHicTpaTMBHOro  30opy —  3a
NPOBENEHHs Jep:KaBHOI peecTpauii 3MiH 10
BiZloMOCTell ~ HpPOTATOM  [BOX TOJAMH  [Micis
HA/IXOJUKEHHS  JOKYMEHTIB. AJMiHiCTpaTHBHMIA
30ip Ta rulara 3a JepiKaBHY peecTpalliio 3MiH 10
BIZIOMOCTEHl Y CKOpOYEHi CTPOKH CIPaBISETHCH Y
BIANOBIAHOMY  PO3Mipi  Bil  IPOKHTKOBOIO
MIHIMYMY JUIs TIpalle3aTHUX 0ci0, BCTAHOBIEHOMY
3aKkOHOM Ha 01 ciyHs KaJleHZapHOTO POKY, B IKOMY
MOAal0ThCH BiAMOBIIHI JOKYMEHTH 1
MPOBEEHHA peecTpauiifHol aii, Ta OKpPYITIOEThCS
10 Haionwxkunx 10 rpuBeHb. AJAMIHICTPaTHBHHIA
30ip He CcrpaBsieThCS 3a JAEPIKaBHY peecTpaLiio
3MIH 110 BiIOMOCTel Npo IOpUINYHY 0C00y, Y TOMY
yucal  3MiH 0 YCTAaHOBYMX  JOKYMEHTIB,
NOB’A3aHUX 3 NMPHBEACHHAM 1X Yy BIAMOBiIHICTH i3
3aKOHaMH YKpaiHM Yy CTPOK, BH3HA4YEHHUN LIMMHU
3aKOHaMH. VY pasl AKIIO 3aKOHAaMH BH3HAYEHO
CTPOK /Ji TMPHUBEAEHHS Y BIAMOBIAHICTE IO HUX,
aJMIHICTpaTMBHMI 30ip He CHpaBIAETBCS TPH
BHECEHHI 3MiH J0 BiZloMOcCTell, y TOMY YHCIi 3MiH
JI0 YCTAaHOBYMX JAOKYMEHTIB, Y CTPOK, BU3HAUEHHId




IIMMH 3aKOHaAMH

11.

Ctpok HaJIaHHS
aaMiHICTpaTUBHOT
MOCITYTH

JlepaBHa peecTpallis TPOBOAUTHCS 32 BIACYTHOCTI
MijJicTaB JAJas8 BIIMOBH Y JepskaBHIH peecTpauil
npotsiroM 24  roAuH  MiciA  HAIXOMKEHHs
JOKYMEHTIB, KpIM BHXiJIHMX Ta CBATKOBHUX JHIB.

12,

Ilepenik miacraB s
BIIMOBH Yy Jep:KaBHiii
peecTpauii

JIOKyMeHTH MoAaHo 0coboio, siKa He Mae€ Ha L
MOBHOBA)KEHB;

y €IMHOMY [ep:KaBHOMY PEECTpl  MICTAThCH
BIJIOMOCTI MpO CYyAOBE pillleHHS [I0J0 3a00pOHHU
MPOBE/IEHHA peecTpaliiiHol Aii;

y Jlep:xaBHOMY peecTpi 00TsKEHb pyXOMOro MaiiHa
MICTSATBHCA BIZIOMOCTI npo 00TsKEHHS
KOPIOpPaTUBHUX TpaB — Yy pa3l JepikKaBHOI
peecTpauii 3MiH 70 BIZOMOCTEH MpO IOPUAUYHY
0oco0y, 1O MicTaThcsi B €JMHOMY [€p:KaBHOMY
peecTpi, y 3B’A3KY 13 3MiHOIO YacTKM 3aCHOBHHKA
(yyacHMKA) y CTaTyTHOMY (CKJIaJeHOMY) KariTajl
(maftoBoMy GoH[I1) OPHAMYHOT 0cOOU B pe3ybTarTi
BiIUy)K€HHsI 11 TAKUM 3aCHOBHUKOM (Y4YaCHHMKOM);
3aBY IIpO JE€pPiKaBHY peecTpalilo  3MIH 10
BiJIOMOCTEl Mpo FOPUAUYHY 0cO0y, 1110 MICTATHCS B
€IMHOMY Jep)KaBHOMY peecTpl, Yy 3B’A3KYy I3
3MIHOKO YacTKM 3aCHOBHMKa (ydacHMKa) Yy
craTyTHoMy (ckiazeHomy) Kamitaii (maiioBomy
donmi) ropuguyHOi  0cOOM B pe3yJibTaTi
BiUyKe€HHs 11 TaKMM 3aCHOBHHUKOM (yYacHHKOM),
MOJaHO 1010 3aCHOBHWKA (yyacHUKa), sSKMH Ha
MOMEHT TOJIaHHs 3asBM BHECEHUH 10 €IHHOro
peecTpy OOpKHMKIB (KpiM BMIAIKY, SKIIO TaKMM
3aCHOBHUKOM (YYacHUKOM) € JepyKaBHHUH oOprat,
OpraH MicleBOTO caMOBps/IyBaHHs);

JOKYMEHTH TIOJIaHi JI0 HEHalIeXHOoro cy0’ekra
Jlep KaBHOT peecTpaii;

MOJaHHs JTOKYMEHTIB abo BIZIOMOCTeH,
nepenbaueHux 3akoHoM Ykpainu «IIpo nepxasHy
peecTpalilo pHIMYHUX oci0, ¢i3udHuX ocid —
MiANpPUEMLIB Ta TPOMaJAChKMX (GOpMyBaHb» HE B
MOBHOMY 00cs31;

JOKYMEHTH cynepeuyaTb BMMoraM KoHctutyuii Ta
3aKOHIB YKpaiHu;




1010 FOPHOMYHOI OCOOM, CTOCOBHO $KOI MOJaHO
3agBy TMpO JepiKaBHY peecTpamio 3MiH 10
BiloMocTell ~ €IMHOrO  JEpKaBHOTO  PEECTPY,
MOB’A3aHUX 13 3MIHOI 3aCHOBHHKIB (Y4aCHHKIB)
IOpUJIMYHOT  ocoOu, [IPOBEJIEHO  JIepKaBHY
peecTpaliio pillleHHs PO MPUITMHEHHS PUIHYHOT
0coOHU B pe3ynbTaTi 11 JiKBigaii;

IOJI0 IOPUIUYHOI 0COOM, CTOCOBHO SKOI TOJAHO
3agBy IIpO JEpXKaBHY peecTpaulio 3MiH 10
BiZloMocTeli  €IMHOTO  JEpIKABHOTO  PEECTPY,
MOB’I3aHUX 13 3MIHOK CKJIaay 3acHOBHHKIB
(y4acHMKIB) MOpHIHYHOI ocobHM, y €auHOMY
JepKaBHOMY PEECTPi MiCTUTBCS 3aMuc MPO CyI0BE
pillEHHs TMpO BHM3HAHHSA IOPHAUYHOI  OCOOH
OaHKpYTOM Ta BIJKPUTTS JiKBigauiitHoT
NpoLeaypH;

MO0 IOPUOUYHOI 0CcOOM, CTOCOBHO SKOI B
€IHHOMY JepKaBHOMY PEECTpi MICTHUTBCS 3amuc
Npo CYIOBE PpillleHHs UI0J0 BM3HAHHS ITOBHICTIO
ab0 YacTKOBO HEeIIMCHUMH pillleHb 3aCHOBHHKIB
(Y4acHHUKIB) FOPUINYHOT ocobu abo
YIOBHOB@XXEHOIO0  HMMHM  OpraHy,  BH3HaAHHS
MOBHICTIO a00 YacTKOBO HEMIHCHHMH 3MiH J10
YCTAHOBYMX JOKYMEHTIB IOPHUINYHOI 0COOM, SIKILO
Take pimeHHs abdo {oro YacTHHY BHM3HaHO
HEJIMCHUMH, 3MiHM JI0 YCTAaHOBYHX TOKYMEHTIB
FOPUINYHOT 0COOM € MiJACTaBOK ANS TPOBEAEHHS
peecTpaliifHuX aiif;

HEBIIMOBIIHICTh BiZIOMOCTEH, 3a3HAaYeHUX Y 3asBi
Mpo  JepiKaBHY  pEeecTpauiio,  BiIOMOCTSM,
3a3HAY€HUM Y  JOKYMEHTax, TOJaHuX  JJIs
JIep:kaBHOI  peecTpauii, abo BiJIOMOCTAM, L0
MICTATbCA B €IMHOMY JEpXKaBHOMY PpeecTpi UM
IHIIMX iHpOpMaUifHUX CHUCTEMax, BUKOPHCTAHHS
AKUX rnepenbadeHo 3akoHom  Ykpainu  «IIpo
AEp:KaBHY peecTpauiio OpHANYHUX 0Cib, GizHyHuX |
0Ci0 — MiANPHEMIIB Ta rPOMaJICHKUX (OPMYBaHbY;
HEBIAMOBIIHICTE  BiJIOMOCTEll,  3a3HayeHHX Y
AOKYMEHTaX, MOAAHUX Ul JIep:KaBHOI peecTpallii,
BiIOMOCTSAM, IO  MiCTATbCA B Caunomy |




JIep)KaBHOMY peecTpi 4 IHIMX 1H(OpMaLiiHuX
CHUCTEMAX, BHUKOPDUCTAHHS SKHUX IepeadayeHo
3akoHoMm VYkpainu «lIpo pepkaBHY peecTpalito
FOPUAMYHUX 0Ci0, Qi3nyHUX 0ci0 — MIANPHEMIIB Ta
rpoMajcbkux GopmMyBaHb;

MOJaHHsA JIOKYMEHTIB 3 MOPYIIEHHSIM
BCTAHOBIIEHOI'O 3aKOHOJABCTBOM CTPOKY s 1X
MOJaHHs, KpiM JIOKYMEHTIB II0A0 KiHIEBOTO
OeHediuiapHOro BJIacHUKa HOPHIUYHOI OCOOH;
CTaTyT TOBapucTBAa MOJAaHUH 31  3MIHamH,
NpUAHATAMH ~ ©e3 BpaXyBaHHS TrOJIOCIB, SKi
MpUNagalTh Ha 4YacTKy I[OMEpJIoro Yy4acHHKa
TOBapHUCTBaA;

3afBy TMpO Jep)KaBHY peecTpauliro 3MiH /0
BiJOMOCTE MPO OPUAHUYHY 0CO0Y, L0 MICTATHCSA B
€nuHOMY  JepXKaBHOMY  peecTpi, IOoAaHo i3
3a3HaYeHHAM KIHIIEBOTO benediniapHoro
BJIaCHHMKA, SIKMH Ha JIEHb IOJAaHHs 3asBH 3T1IHO 3
BIJIOMOCTSIMH PEECTPIB IOMED

13.

PesynpTaT  HagaHHA
aZIMIHICTPaTUBHO1
MOCITYTH

BHeceHHs BIAMOBIJHOrO 3amucy a0 €IUMHOTO
JepXKaBHOTO PEECTPY;

BHITHCKA 3 €IHHOIO JepiKaBHOIO peecTpy — y pasi
BHECEHHS 3MIH J10 B1JIOMOCTeH, 110
BiT0OpaXaroThesl y BUITUCLL;

YCTAHOBYHMM  JOKYMEHT IOpUAMYHOI ocobu B
eNeKTPOHHIH  (opMi, BHUIOTOBJIEHHH  LUIAXOM
CKaHyBaHHS — Yy pa3l BHECEHHs 3MIH JI0
YCTAHOBYOI'O JOKYMEHTA;

MOBIIOMJIEHHS TMpO  BIiAMOBY Yy  JepiKaBHii
peecTpauii i3 3a3Ha4eHHAM BHMKJIIOYHOIO MEPEINiKY
MiJIcTaB A7s BIIMOBH

14.

Cniocobu  oTpuUMaHHA
BiAmOBiAl (pe3ysbrary)

Pe3ynbTaTH HaJaHHSA aJMiHICTPaTUBHOI MOCIYTH Y
cepi nepxaBHOI peectpauii (y TOMy YHCII
BUNUCKA 3 ECIUHOrO JIep)KaBHOTO peecTpy Ta
YCTaHOBUHIl JOKYMEHT IOpPHUAMUYHOI 0co0Hu) B
eJIeKTPOHHIN (HOpMi ONPHIIIOHIOITECA Ha NopTali
eJIEKTPOHHUX CEPBICIB Ta JAOCTYIHI UIA 1X MOLIYKY
3a KOJIOM JIOCTYILY.

3a OaxaHHAM 3asBHHMKA 3 €IMHOrO JIEp)KABHOTO
peecTpy HaTaeThesi BUIMCKA Y MamepoBiil Gpopmi 3




NpPOCTABJIEHHSAM TMiJANUCY Ta MEYaTKu JAepKaBHOIO
peecTpaTopa y pasi NoJaHHA 3asBU PO JIep:KaBHY
peecTpailito y naneposiii Gopmi.

Y pa3l BIAMOBM y JepXkaBHIA peecTpaili
JOKYMEHTH, TOJaHi /s JAep)KaBHOI peecTpauil
(KpIM JIOKYMEHTa Ipo CIJIaTy aaMIHICTPaTUBHOTO
300py), MOBEPTAIOTHCS (BUAAIOTHCS, HACUIIAIOTHCS
NOIITOBUM BiNpaBJIEHHAM) 3asBHHKY He Ti3Hile
HACTYMHOTo podouoro JHs 3 JHSA HAJAXOIKEHHS BiJ
3asBHUKA 3asBU PO TX MOBEPHEHHS.

* Jlo HanexkHOro HanarojkeHHs iHdopmauiiinol B3aemonil Mix €IMHUM JepKaBHUM pPEECTPOM Ta
HepxaBHOIO MOAATKOBOK Cyx00L0, Vv pa3i BUABIEHHA MiJ Yac JepKaBHOI peecTpauil 3asBHUKOM OaxkaHHs
00paTH CrpolleHy CUCTeMY OMOJaTKyBaHHsA Ta/abo 3apeccTpyBaTHCS MIATHUKOM MOJATKy Ha J0AaHy BapTicTh
Ta/abo BKIIOYHTHCS 10 PeecTpy HenpHOYTKOBHX YCTAHOB Ta OpraHizallii, B MakeTi JOKYMEHTIB Cllijl mogaBaTH

OKpeMy peecTpauiiiHy 3asBy.

** Tlicns noonpawmoBanus €1HHONO JepxaBHOro BeOmopTany eNeKTPOHHMX Mochyr Tta/abo moprany
e/IeKTPOHHUX CepBiciB, siki OyAyTh 3abe3neuyBaTH MOMKIMBICTH MOJAHHA TAKUX JOKYMEHTIB B CNEKTPOHHIH

tdhopmi.

KepiBHuk anapary

Onena /IOHELIb



3ATBEPJDKEHO

Posnopskenns

ITeuepcebkoi paiionHol B Micti Kueni
JlepKaBHOi aIMiHicTpaLii

Ve AOKIRR 2024 poryNe 6+6

TEXHOJIOI'TYHA KAPTKA
a/IMiHICTPaTUBHOY MOC/IYTH 3 lepKaBHOT peecTpauii 3MiH 10 BiloMocTeii Ipo WOPUAHYHY 0c00Y, 10 MiCTATHCS
B €1MHOMY /1ep3KaBHOMY peccTpi I0PUAHYHHUX 0¢i0, PI3MYHHUX 0¢id — miANpUEMLIB Ta rpoMaacbKHX (OPMYBaHb
(kpim rpomajacbKoro popmMyBaHHsi)

Biaaia 3 nuranb aep:kaBHol peccTpanii OpHAHYHHX 0¢i0, GisHuHIX ociO-mianpueMiiB
Ileuepcenkoi paiionnoi B micti Knesi aep:xkaBnoi aaminicrpanii

Jist
L. B — BuKOHYE,
BianosiganbHa ~
No . _ ; Y — Oepe Crpok
Eranu nocinyru 1nocajiona CTpyKTYpHHMIi migpo3/ii
3/m Y4acTb, BHKOHAHHS
ocoba
IT — noromxye,
3 - 3aTBEPKYE
IIpuitom okymenTiB* (B ToMy YipasiiHus (eHTp) HalaHHs
qKCI HeOOX1THUX JIs AJMIHICTPATUBHHUX TOCTYT
YCYHEHHSI MiJICTaB Jiis . ] " T
Anminictparop ITeuepcbkoi pailonHoi B MICTI B

3YNUHEHHS PO3IIISALY) Ta
BM/laua OIHUCY

* - BKIIOUHO 3 3aN06HEHHSIM B nensb 3BepHeHHS
3aA6U PO OEPHCABHY ]
peecmpayiio, 3a 6aicaHusim
3AAGHUKA, BCIMAHOBIEHHIM
ocobu 3aseHuKa ma
nepesipkoro 0ocsiy 1020
NOBHOBANCEHD

Kuesi nepkaBHoi ajgminicrpanii

Bijnnin 3 mutane aepixkaBHol
JlepixaBuuii peecTparlii FOpUIHYHUX 0Ci0,
peecTpaTop ¢i3uunux ocid — nianpuemIlis
Ileuepcrkol paiioHHOT B MicTi
Kuesi gepxaBHoi ajminicrpanii




BurotojieHHs Korii
JIOKYMEHTIB B €JICKTPOHHI

VYnpaninus (1IeHTP) HalaHHs
aJ/IMIHICTPaTUBHUX MOCIIYT
ITedepcbkoi paitoHHOT B MICTI

o coniit AminicTparop B
VP 1 BHECUHID KOIIR Kwuesi nepixaBHoi agminicTpanii [IpoTsirom 24 roxuH (Kpim
JIOKYMEHTIB B €JIeKTPOHHII .
X BHXIiJIHUX Ta CBATKOBUX
¢dopmi 10 €uHoro . .
T R ey T Loty EURTEREREEEEREEEE RS JIHIB) TiCIIs HAJXOKEHHS
JACPHKABHOTO peecTpy Bignin 3 nuranb jgepxaBHoT JIOKYMEHTIB
IOPHMYHUX 0Ci0, Gi3naHuX JlepiaaBHuii peecTparlii FOpUJAHYHUX 0Cib, B
0cid — nmiupuemMIiB Ta peectparop (izmunux ocibd — nignpuemilin
rpOMa/ICbKuX (popMyBaHb IleuepcrpKkol pailOHHOT B MICT1
Kuesi geprxkaBHoi agminicTpanii
: : Biain 3 nurads jgepKaBHOL :
[lepeBipka JJOKyMEHTIB Ha & HED X [Iporsirom 24 rojuu (Kpim
‘ - " peecTpalii FpUJIMYHEX 0cCi0, ;
HasIBHICTb MIJICTaB JJIsl HepxaBHuit : : . : BUXIi/IHUX Ta CBITKOBHX
3YIMHEHHS PO3TIIs]] eecTpaTo (isuarux 0cib — manpuemLLL 5 JIHIB) MiCIIs HAAXOIKEHHS
s 1P y peecTpatop [Teyepcbkol pailOHHOT B MICTI :
JIOKYMEHTIB : " - JIOKYMEHTIB
B Kuegi gepikaBnoi agminicTpariii
p " ITpotsirom 24 roauH (Kpim
Bijytin 3 nuTann aepykaBHoi :
3ynUHEHHS PO3IIISLY . BUXIJIHUX Ta CBATKOBHUX
; . . . peecTpanii IOpUIHYHUX 0Ci0, £ g
JIOKYMEHTIB (B pa3i HasiBHOCTI JlepxaBuuit i h . : JIHIB) MiC/Isl HAAXOKEHHS
) ¢izugnux ocid — mianpuemiiin B "
mijicTaB sl 3yIHHEHHSI peecTpartop o A JIOKYMEHTIB Ha CTPOK, 110
. Ileuepebkoi paltoHHOT B MICTI
pO3TIIsILY JOKYMEHTIB) ) " .. CTAHOBUTH 15
KueBi gepxxaBHol aaMiHicTpani :
KaJIeH/1apHUX JIHIB
VYnpasninus (1IeHTp) HaJaHHs
aIMiHICTPATHBHHUX MOCIYT
. ' Anminictparop [TeuepcbKoi paiiOHHOT B MICTI B o
OBEPHEHHS! JIOKYMEHTIB, Kuesi gepiaoi aaMinicrparii e Mi3Hille HACTYIHOI O
JIOKYMEHTIB, 1110 10TpedyloTh poboyoro gHs 3 JHS
YCYHEHHS MiJICTaB JUisl HA/IXO/KEHHSI BiJ
3YIUHEHHS PO3IIISLY Biaain 3 MUTaHb JIepsKaBHOT 3asBHHKA 3asiBU PO 1X
JIOKYMEHTIB JlepxaBHuit peectpaulii FOpHINYHUX 0ci0, B [TOBCPHCHHSA
peecTparop ¢izuyHux ocib — nmianpHeMILIB

ITeuepchbKoi palfoHHOT B MICTI

Kuegi jiepkaBHo1 agMinicTpauii




ITonoBIeHHSs PO3INILY

Biyiis 3 nutanb JepxaBHoOl
peecTpanii FOpHIHYHIX 0Ci0,

[Ipotarom 24 roaun (kpim
BUXIJIHUX Ta CBATKOBUX
JTHIB) TICIST HAJAXO0JKEHHS

. . JepxxaBuuii . . . . y :
6. | JOKYMEHTIB (ypasi 3ylMHEeHHS AU (iznunux ocid — nignpueMuin B JOKYMEHTIB, HEOOXIJIHUX
PO3IIISLlYy TOKYMEHTIB) pecetpatop ITeuepebkoi paiioHHOT B MicTi JUIsL YCYHEHHSI 111JICTaB sl
Kuesi aepxkaBHol aaMinicTpanii 3YINUHEHHS pO3IIIsiLy
JOKYMEHTIB
: . Biatin 3 nuTaHe gepxaBHOl .
IlepeBipka 10KyMeHTIB Ha p : IIpoTsirom 24 roaun (kpim
; : . peecTpauii KOpUJIUYHUX 0Ci0, .
HasIBHICTD I1JICTaB 15l JlepxaBHuii ; ; : : BUXIJIHUX Ta CBATKOBUX
s ; . (hi3nuHUX 0ci0 — MiANPHEMLIIB B R
BIIMOBU B JIepKaBHIH peecTpatop S B JHIB) M1CJIs1 HAJXOKEHHS
[Teyepebkoi paiioHHOT B MicTi )
peectpanii : = e JOKYMEHTIB
Kuesi gepaasnol agmMiHicTpantii
[IpoBesieHns peecrpaitiitHol ;
D p P [Ipotsrom 24 rojun (Kpim
JUT IJIIXOM BHECEHHS! 3a1IUCy .
BUXIJIHUX Ta CBIATKOBHX
10 €IMHOTO JepIKABHOIO Sy
; - . JIHIB) TTICJIsI HAJIXOJDKEHHSI
peecTpy IOPUIUYHHUX OCi0, Bijy1in 3 nuTanb gepkaBHOI -
¢iznunux ocid — nignpueMiin . peecrpauii IOpUAMYHUX 0Ci0, oy Y
JlepikaBnuii : : ; : - URUCKA (hopmyembes
8. | Ta rpomajacbkux hOpMyBaHb (Gi3u4HUX 0cid — mianpHeMIiB B ; -
i peecTparop o e o sl RiCsL HAOXOONCEHHS
Ta (hopMyBaHHs BUITUCKH Ileyepebkoi paitoHHOT B MicTi . - ;
: : . .8 gidomocmell 8i0 opeanie
abo HaJlaHHS BIAMOBH Ta Kuesi gepxaBnol aaminicrpartii .
; ; 0epoicagHol cmamucmuku
PO3MIILIEHHSI TOBIAOMIIEHH o )
; A ma oepacashol ghickanbioi
Mpo Taky BIIMOBY Ha mopTrati
- cayaicou
eJIEKTPOHHUX CepRiciB
YupasiiHas (LeHTp) HaJaHHs
a/IMIHICTPATHBHUX MOCIIYT
Hananus BUnmucku y AJMiHICTpaTop leuepcrkoi paitoHHOl B MiCTi B
naneposiit popmi 3 Kuesi jiepxaBHoi agminicTparii )
X . [Miciist npoBeienus
0. | mpocTaBiIeHHSAM MiANUCY Ta o
peecTpauiittoi aii
MEYATKH JEPKABHOTO |eseomemsscmmccscceosiead Y S ——
. 111171 3 IMUTaHb AepikKaBHOI
peecTtparopa JepxaBHui - -
peectpariii FOpHIXNYHUX 0ci0,
peectparop B

¢di3u4HUX 0ci0 — miAMpUEMITIB
ITeuepcbkoi paiioHHOI B MICTI




Kwuesi nepxxaBnoi aaminicrpanii

IloBepHEHHS JIOKYMEHTIB Yy
pasi BIIMOBH Yy JlepiKaBHii
10. | peectpauii (KpiM JOKyMeHTa
npo criary
aJIMiHICTPaTUBHOIO 300pYy)

AjMiHicTpaTop

JlepxxaBHUI
peectparop

Yipasiidas (LeHTp) HaJaHHs
aIMIHICTPATHBHHUX NOCIYT
[TeuepcbKkoi pailOHHOT B MiCTI
Kuesi aepxaBHoi ajMinicTpanii

Bipuin 3 nuranb nep:xaBHol
peecTpailii FOpUAHYHUX OCiO,
¢iznynux ocid — nianpuemiiB
[TeuepchbKoi pailoHHOT B MiCTI
Kuesi aep>xkaBHoi aaMmiHicTpanii

He ni3Hile HaCTYIHOT o
pobo4oro jiHs 3 JAHA
HA/IXODKEHHS Bijl
3asiBHUKA 3as1BU 1O 1X
MOBEPHEHHS

MexaHisMm ocKapkeHHs: pilueHHs, i abo Ge3gisIbHiCTL AepKABHOTO peecTparopa MOXKYTh OyTH OCKapyKeHi B NOPs/KY, BU3HAYCHOMY craTTeilo 34
3akony Ykpaiuu «[Ipo gepkaBHy peecTparito opuanuHux ocid, pisHyHuX ocib-niaAnpueMUIB Ta rpOMaACbKUX (GOopMyBaHbY

Kepiuuk anapary

Onena JIOHELLD




3ATBEPJ/IPKEHO

PosnopsmxeHHs

Ileuepcekol palioHHOT B

micTi KueBi aeps;xaBHol aamiHicTpartii
Y FoBTHA 2024poy Ne 616

IHOOPMAIIIMHA KAPTKA

a/IMIHICTPATHBHOI MMOC/IYIH 3 Jep:KaBHOI peecTpailii 3MiH 10 BioMocTeii mpo
¢iznyHy 0co0y — miANPHEMIS, IO MicTAThesl B € TMHOMY /1epKaBHOMY peecTpi
IOPUIHYHHX 0¢i0, PI3HYHHUX 0Cid — niANpHEMUIB Ta rpoMaAcbKHX (POPMYBaHb

(Ha3Ba aAMiHICTPaTHUBHOI NOCTYTH)

Binain 3 nuTanb aep;kaBHOI peecTpauii OpHIHYHHUX 0¢i0, Pi3HIHMX 0Ci0-
nianpuemuis Ileyepcbkoi paiionHol B micti Kuei aep:kaBHoi aaminicTpauii /
Ynpasiinusg (LeHTP) HaJaHHSA aAMiHicTpaTUBHUX nocayr IMeyepcbKoi

paiionHoi B MicTi Kuesi aep:kaBHoi aaminicTpauii

(naiimenyBanHa cy6’eKTa HAnaHHA aAMIHICTPATHRHOT NOC/IYrH Ta/ado UEHTPY HANaHHA aJAMIHICTPATHBHUX MOCIYT)

Ingopmanis npo cy6’exra HaJaHHS aJAMiHiCTPATHBHOI MOCTYTH Ta/a60 UEHTPY

HAa/IaHHHA aIMIHICTPATHUBHHUX MOCJIYT

Micle3HaxoKeHHs
HEeHTPY
aaMIHICTPaTUBHUX
MOCIyT

HaJlaHHS

01010, m. Kuis, Bys1. Muxaitina OMmensHoBHya-
[TaBnenka, oya. 15

01010, m. Kuis, Byn. [luranensHa, oyn. 4/7

Indopmauis oo
pexUMy pobdotu
LEHTPY HaJaHHA

aJIMiHICTPaTUBHHUX
TOCITyT

IToneninok — cybota 3 09:00 no 18:00
Henins - BuxinHuii

*VY mnepion BoeHHOro crany rpadik poOoTH Moxke
3MIHIOBATHUCH

Tenedon/dakc
(noBiKH), azpeca
€JIeKTPOHHOI MMOLITH

Ta BeO-caliT UeHTpy
HaJlaHHS
aIMiHICTPaTUBHUX
1OCIyT

+38(044) 202-60-38,
+38(044) 202-60-39

e-mail:cnap pechrdatkvivcity.gov.ua
BeO-caiiT: kyivenap.gov.ua

HopmaTHBHI aKTH, SIKHMH perJiaMeHTY€TbCSl HaJaHHSA aIMIHICTPATHBHOI

NoCJIyru




3aKkoHH YKpaiHu

3akoH Ykpainu «[Ipo nepkaBHy peecTpaLiro
IOpUAHYHUX 0c¢i0, (i3zuuHMX 0cid — miaANpUeEMLIB Ta
rpOMaJICbKUX (JOPMYBaHb»

Axtu Kabinety
MinicTpiB YKpainu

IToctanopa Kabinery MinictpiB VYkpainu Bix
25.12.2015 Ne 1133 «Ilpo HamanHs nociayr y cdepi
Jep KaBHOT peectpauii OpUAUYHUX 0Ci0, (QI3HYHHUX
0ci0 — MIANPUEMLIB Ta TPOMaACbKUX (OpMyBaHb y
CKOPOYEH1 CTPOKH»;

[TocranoBa KaGinetry MiHicTpiB VYKpaiHu BiJ
04.12.2019 Ne 1137 «IIutanusg €AUHOrO Iep:KaBHOTO
BeOnoprany eNeKTpOHHMX Iocayr Ta Peectpy
aJIMIHICTPaTHUBHUX TTOCIIYI»

AKTH LeHTpaJIbHUX
OpraHiB BUKOHaB4O1
BN

Haka3 MinictepctBa  toctulii  YKpaiHM  BiO
18.11.2016 Ne 3268/5 «lIpo 3atBepmxkeHHs (opm
3asB y cepi AepxaBHOI peecTpaulii OPUAUYHHUX 0CIO,
¢Gi3MuHUX o0Cci0 — MiANPUEMIIB Ta TI'POMAICBKHX
bopmyBaHb», 3apeecTpoBaHuii y  MiHicTepcTBi
roctuuii Ykpainn 18.11.2016 3a Ne 1500/29630;
raka3 MinictepcTBa roctuuii Ykpainu Bix 09.02.2016
No 359/5 «Ilpo 3atBepmkenHa llopsaaky nepxaBHOl
peecTpauii OpuaMUHUX ocid, ¢izuuHMX ocid —
MiANPHEMIIIB Ta I'POMaJACBKUX (opMyBaHb, LIO HE
MaroTh CTaTyCy IOPUINYHOI 0COOM», 3apeecTpOBaHUI
y MinictepctBi toctuuii Ykpainun 09.02.2016 3a Ne
200/28330; naka3 MinicTepcTBa IOCTHLIT YKpaiHH
Bix 23.03.2016 Ne 784/5 «llpo 3aTBepKeHHS
[Topsinky (YHKIIOHYBaHHA MOpTally EJIeKTPOHHUX
CepBiCiB IOPUAMYHHX 0ci0d, (izuyHUX ocid —
OiAMPHEMIIIB ~ Ta  TPOMAACBKUX  (OpPMYyBaHbY,
3apeecTpoBaHuii y  MiHicTepcTBi  rocTHlii  Ne
427/28557

YMOBH OTpUMAHHSA aAMIHICTPATUBHOI MOCIYIH

ITixcraBa as
OJlep)KaHHs
aJaMIHICTPaTUBHOT
MOCITYTH

3BepHeHHs I3M4HOI ocoOM — mnianpuemus ado
YIOBHOBa)KEHOT Her0 0co0M (a1l — 3asiBHUK)

Buueprnauii nepenik
IOKYMEHTIB,
HEeOOX1THUX IS
OTpUMaHHS
aJAMIHICTpaTUBHOL

3assBa PO JIepKaBHY peecTpalilo  3MiH 10
BiZloMocTel npo (izudHy ocoly — MIANPUEMIISA, 110
MicTATBC B €IMHOMY  JepkKaBHOMY  peecTpi
IOPUIMYHKX 0Ci0, (i3MYHMX 0cid — MiANpHEMIIB Ta
rpoMaickkuX (opMyBaHb, B fAKiH TaKoX MOXKe
3a3HayaTHCs MPOXaHHA NP0 PeecTpalilo Takoi 0coOu




[MOCIIYTH.

IUIATHUKOM MOJATKy Ha JI0AaHy BapTicTk Ta/abo mpo
00paHHs CIpOIIEHOT CHCTEMH OMOIAaTKYBAaHHS;
JOKYMEHT Mpo CIuUlaTy aAMiHiCTpaTUBHOIO 300py — y
BHUIAJIKy JEep;KaBHOI peecTpalii 3MiH BiZOMOCTe#l 1po
npi3BULIe, IM s, 10 0aTbKOBI ab0 Micle3HaX0HKEHHS
¢bi3UYHOT 0COOU — MIATIPUEMIIA.

AKIo J0KyMEHTH IOAAIOThCA OCOOMCTO, 3asiBHHUK
Ipel’siBjIsS€ JOKYMEHT, 110 BiANOBIAHO A0 3aKOHY
MOCBIJIUY€E 0c00Yy.

Y pa3sl noJaHHs JIOKYMEHTIB TpPeJCTaBHHKOM
JOJATKOBO  TMOJA€TbCS  NPUMIPHUK  OpHUTIHATY
(HoTapiaJIbHO 3acBijlue€Ha KOMif) AOKYMEHTa, II0
MiATBEP/UKYE HOro MOBHOBaKEHHS (KpiM BHITaIKy,
KOJIM  BIZIOMOCTI [P0  MOBHOBaXKEHHS  LIbOTO
NpeACTaBHUKA MICTATbCA B €IMHOMY JepKaBHOMY
peecTpi  OpUAMYHUX Oci0, @izuyHUX ocid —
NIANPUEMUIB Ta IPOMAICHKUX (GOPMYBaHb).

Hdna  uineil  TOpoBeJileHHA  peecTpalliiHUX — JIii
JOKYMEHTOM, 110  3aCBIIUyE  TTOBHOBaKEHHS
NpeacTaBHHKA, MOXKe OyTH:

1) HOTapiaTeHO MOCBIAYEHA JOBIPEHICTD;

2) JIOBIPEHICTB, BHJIaHa BIJIMOBIIHO bi o)
3aKOHO/JABCTBA IHO3EMHOI JiepiKaBH

9. |Ilopsmox Ta cmoci6 | 1. Y nanepoBiii  (¢opmMi  JOKYMEHTH TMOJAIOTHCS
[OIaHHS 3asBHUKOM ocoOHCcTO ado MOIITOBUM
: BiANPABIEHHSIM.
JIOKYMEHTIB, . :
oxi 2. B enekTtpoHHili (hopMi JOKYMEHTH MOJAKOTHBCA 3
HEORREL I AT | gykopucTanusaM €IHHOTO AepskaBHOTO BeOmoprany
OTpUMaHHA €JIEKTPOHHUX MOCIIYT
aJAMIHICTPaTUBHOT
MOCIYTH
10. | [1lnatHicTb 3a mnpoBeJEeHHS Jep)KaBHOI peecTpauii 3MiH 0
(6e30MIaTHICTD) BiIOMOCTeH Mpo Mpi3BUlle, iM'A, M0 OarbKoBi ado
Micle3Haxo/KeHHS (Bi13MYHOT 0co0M — MiANpHEMLS
HaJaHHS . a b ATPREMIL

aJIMiHICTpaTUBHOT
MOCTYTH

CIUTAYY€ThbCS aaMiHICTpaTUBHMM 30ip y posmipi 0,1
MPOKUTKOBOI'O MiHIMYMY JIJIsl Ipalie3aTHUX ocib.

3a Jep)kaBHY peecTpallito Ha MijcTaBi JOKYMEHTIB,
MOJIaHUX B €NeKTPOHHiH ¢opMmi, — 75 BIICOTKIB
aIMiHICTPaTUBHOTO 300py.

JlepkaBHa peecTpauiss 3MiH 100 BIAOMOCTEH Y
CKOpOYEHi CTPOKHM TPOBOIMTBCS BHUKIIOYHO  3a
OakaHHSIM 3assBHUKA Y pa3l BHECEHHS HUM J01aTKOBO
110 aAMiHICTpaTUBHOTO 300py BIANOBIAHOT NJIATH:

y MOABIHHOMY pO3Mipi aAMiHiCTpaTUBHOrO 300py —
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3a TMpOBENEeHHS Jep)KaBHOI peecTpauli 3MIH 10
BiJloMOCTel  MpOTAroM  INeCTH TOAMH  MiCis
HaJXOKEHHS JOKYMEHTIB;

y I'SITHKPATHOMY PO3Mipi aIMiHiCTpaTUBHOTO 300py
— 3a TPOBEJEHHs JepXaBHOI peecTpaulil 3MiH 10
BiZloMOCTElf  MpOTATOM  JOBOX  TOAMH  TcCHA
HaJIX0/KEHHS JIOKYMEHTIB.

AMiHicTpaTUBHHI 30ip Ta IUIata 3a JAEp)KaBHY
peecTpaliio 3MiH [0  BiZoMocTeil y CKOpO4YeHI
CTPOKH CIIPaBJSETBCS Y BIAMOBiHOMY pO3Mipi BiX
MPOKUTKOBOTO MiHIMyMy JUIs Mpale3faTHUX oci0,
BCTAHOBIIEHOMY 3aKOHOM Ha 01 ciuHsl KaJeHIapHOro
pPOKY, B SKOMY I[OJAIOTHCS BIAMNOBIAHI JOKYMEHTH
JUTsl TIPOBEEHHS peecTpauiiiHol A11, Ta OKPYTIHOETHCS
J0 HanOmKuux 10 rpuBeEHB.

AnMiHicTpaTUBHMII 30ip He CHpaBIsETbCA 34
JIep)KaBHY peecTpalil 3MiH 10 BIAOMOCTEH IIpo
¢bizuuHy oco0y — NiANpUEMUS, [IOB SA3aHUX 3
NpUBEJEHHAM 1X Y BIAMOBIAHICTH 13 3aKOHAMH
YKpaiHu y CTpOK, BU3HAYEHHH IHMH 3aKOHAMH.

11.

Crtpok Ha/laHHs
aJIMiHICTpaTUBHO1
MOC/Iyru

JlepskaBHa peecTpallisi MPOBOAMTHCSA 3a BiACYTHOCTI
niacTaB A8 BIIMOBH y JAep)KaBHIM peecTpauil
NpOTAroM 24 rojMH Iiclis HaJX0PKeHHS TOKyMEHTIB,
KpiM BUXiTHUX Ta CBATKOBHX JIHIB.

12,

ITepenik miacras anas
BIJIMOBM Y HaJlaHHI
aZMiHICTPaTUBHOL
MOCIYTH

JIokyMeHTH noJaHO 0co00l0, fKa HE Ma€ Ha Ue
MOBHOBAKEHb;

y €1MHOMY Jep)KaBHOMY peecTpi IOpUAHMYHHUX OCiO,
¢Gi3MuHUX 0ci0 — MiANPUEMLIB Ta TIPOMAACHKHX
(GbopMyBaHb MICTATBCA BIZIOMOCTI IIpPO  CYy/A0BE
pilleHHs ~ wWoja0  3a00poHM Yy  INPOBEJEHHI
peecTpauiifHol Ail;

MOJaHHs JOKYMeHTiB abo BigoMocTeil, nepeadaueHnx
3akoHoM VYkpainu «Ilpo pepxkaBHy peecTpaLiio
IOpUAMYHEX 0¢i0, GizuuHMX ocid — miAnpUeMIIB Ta
rpoMajcbKux (opMyBaHb», HE B IOBHOMY 00cCs31;
JOKYMEHTH T[0JIlaHI 0 HEHaJIeXKHOro cy0d’eKTa
Nep:KaBHOI peecTparlii;

HEeBIAMOBIAHICTL BIJIOMOCTEH, 3a3HA4YeHUX Y 3asBi
Mpo JAepKaBHY pPeecTpalito, BIIOMOCTSAM, 3a3HaYEHUM
y IOKyMeHTaX, NOJaHuX /IS Jep:KaBHOI peecTpauii,
ado BIOOMOCTAM, 1LIO0 MiCTATbCS B €JIUHOMY
Nep)KaBHOMY pEECTpl HOPHAMYHUX 0cCi0, (I3MUHMX




0ci0 — MiANpPHEMIIIB Ta TPOMAACHKHX (GOPMYBaHb YM
IHIIMX iHQOPMaUifHUX CcUCTeMaX, BUKOPHCTAHHA
AKMX  repeadadeHo  3akoHoMm  YkpaiHu  «IIpo
Jlep’)KaBHY peecTpauilo IOpUIHYHHX 0cCid, (i3HYHHX
0ci0 — MANPUEMLIB Ta TPOMAICHKUX (hOpPMyBaHbY;
HEBIAMOBIAHICTH  BIZOMOCTEH,  3a3HaueHUX Y
JOKYMEHTaxX, IO0JaHuX /Uil Jep:KaBHOI peecTpalil,
BIZIOMOCTSIM, IO MICTATbCA B €MHOMY JIepiKaBHOMY
peecTpi  OpHAMYHUX 0ci0d, Qi3uyHuUX oci6 —
MiANPUEMIIB Ta IPOMaACHKUX (HOPMYBaHb YM IHIIMX
iHpopMalliHHUX cHucTeMax, BHKOPHCTAHHS SKHX
nependayeHo 3akoHOM VYkpainu «Ilpo nepikaBHy
peecTpauilo OpPUAHMYHUX 0cid, Gi3uYHUX oci0 —
MIATPUEMLIB Ta FPOMAICEKUX (POPMYBaHbY;

MojaHl JOKYMEHTH CymnepeyaTb BHMOIaM 3aKOHIB
Ykpaiuu

13.

PesynbraT HajgaHHs
aJMiHICTPAaTHUBHOI
MOCIyrH

Bhecennss  BiamoBigHOro 3amucy Jg0 €JIHMHOTO
JIEPIKABHOI'O PEECTPY HOPUAMYHMX 0Ci0, (i3nyHUX
0cid — miANpUeEMLIB Ta rpoOMaAChKUX (hOpMYBaHb;
BUIMCKAa 3  €IWMHOrO  JIep:KaBHOIO  peecTpy
FOPUAMYHHUX OCi0, (Qi3uYHUX 0cid — mianpueMIliB Ta
rpoMaacbkux (popMyBaHb — y pa3i BHECEHHs 3MiH 10
BijloMOCTeH, 110 Bi10OpakaloThCs Y BUITHCIII;
MOBIJOMJIEHHS TPO BIIMOBY y JepiKaBHii peecTparil
13 3a3Ha4EeHHSM BHUKJIIOYHOIO MEpPeTiKy MiJAcTaB s
BIIMOBH

14.

CniocoOu oTpuMaHHsA
BIAMOBIAI
(pe3ynbrary)

PesynpraT# HagaHHs aAMiHICTPATHBHOI MOCIYTH Y
cepi aepixaBHOT peecTpallil (y TOMY YHCIIi BUIHCKA
3 €IMHOIO JEp:KaBHOTO peecTpy HOPHAHYHHUX OCi0,
¢i3UUHUX 0ci®0 — MIONPHEMIIB Ta TPOMAJCHKHX
dhopMyBaHb) B eJIeKTPOHHI bopmi
ONMPUIIIOAHIOIOTECSA Ha NOpTalli eIeKTPOHHUX CEepBICiB
Ta JOCTYIIHI /151 1X MOLIYKY 3@ KOJOM JOCTYIY.

3a OaxaHHAM 3asBHMKAa 3 €IMHOTO JIepP>KaBHOTO
peecTpy HOpUAMYHUX ocid, Gi3uuHux ocib -
NIJANPUEMILB Ta TPOMAACBKUX (POPMYBaHb HAIAETHCS
BUIKUCKA Yy manepoBii ¢opMi 3 MpOCTaBIEHHAM
NiJNUCY Ta TMeYaTKH Jep:KaBHOro0 peecTparopa — y
pa3i moaaHHsA 3asgBH TPO JAepiKaBHY peecTpauio y
narneposii Gopmi.

VY pasi BiIMOBH y JepiKaBHiil peecTparllil J0OKYMEHTH,
nojaHi Ans Jep:xaBHOI peecTpaulii (KpiM JOKyMeHTa




po CIuIaTy aJAMiHICTpPaTUBHOTO 300py),
MOBEPTAKOTHCH (BuOaroThCH, HaJCHUJIAIOThC
NOIITOBUM BiAMNpaBlIeHHsM) 3aiBHUKY He Ii3Hille
HACTYMHOro podoYoro JHS 3 JHS HAAXOKEHHS BiX
3asBHUKA 3as1BM IPO 1X [10BEPHEHH.

* [licnsg moonpairoBanHs €1MHOrO Jep:KaBHOrO BeOropTany eneKTPOHHMX nociayr ta/abo nmoprany
eJIEKTPOHHUX CepBiciB, sKi Oyayre 3ale3srneuyBaTH MOMIIMBICTb IOJAHHS TaKMX JOKYMEHTIB B
eJIeKTPOHHIHA dopMmi.

KepiBHuk amapary Onena /IOHELLb




3ATBEPJIKEHO

PosnopstkeHHs

ITeyepebkoi pailonnoi B Micti Kuesi
JIEPKABHOT aZAMiHICTpaLil _

Ut ACORTRG 2024potsy Ne 616

TEXHOJIOI'TYHA KAPTKA
a/IMIHICTPATHBHOT MOCIYTH 3 IepKaABHOT peecTpalii 3MiH 10 BigoMocTeii npo ¢pizuuny 0cody — nianpuemus, mo Mictstbes B € aunomy
JIEPIKABHOMY Pe€CTPi I0PHAMYHHX 0¢i0, PisHYHHX 0ci0 — miANpHeMIIB Ta rpoMaacbKuX GOpMyBaHbL

Bijytisn 3 nurane JepaaBHoil peccTpauii IopuaAHYHEX 0¢i0, GizudHuX ociO-nianpueMIin
ITeyepcebkoi paiionnoi B micti Kuesi aep:xaBnoi agminicrpauii

Hist
B — Bukonye,
: ; Y — Oepe
BianogigansHa .
Ne Eranu nociyru 1ocajioBa CTpYKTYpPHUH IiAPO3/(i1 yHacTe, Crpoxk
3/11 ¥ B p po* I1- BUKOHAHHS
ocoba
MOrOJDKYE,
e
_ | - - ) | 3aTBepJUKY€ )
[Tpuiiom goxymenTis* (B Ynpasninus (LeHTp) HAAaHHS
TOMY YUl IICOﬁXiﬂ,HHX JUTA aﬂMiHiCTpﬂTl/lBHHX HOCIyT
YCYHECHHS HijCTaB JuIs . T T S
Anminictparop lleyepchpKoi palloHHOT B MICTI B

3YMMHEHHs PO3IIIALY ) Ta
BH/1a4ya OITHUCY

* - GKNIOYHO 3 3ANOGHEHHAM B neHb 3BepHEHHS
3ai6u npo oepacaewy |
peecmpayiio, 3a 6a)caHHAM
3aA6HUKA, 6CMAHOBICHHSM
0Co0U 3a:6HUKA MA peecTpaTop
nepesiprkoro oocscy uoeo
NOBHOGANCEH

Kuesi epxaBHol ajiminicTpartii

Bimtin 3 nurans gepykaBHOT
JlepskaBHuii | peecTpauil FOPHIUUYHUX OCI0,
G13UYHUX 0Ci0 — NMNPUEMITIB
[leuepcrkol paifoHHOT B MiCTi
Kuesi nep:xaBHoT agmiHicTpartii




BUroToBJIEHHS KOITIH

YrpasiiHHs (LEHTpP) HaJaHHs
aJMiHICTPAaTHBHUX MOCIYT
[TeuepcbKkoi paitoHHOT B MICTI

JIOKYMEHTIB B €JICKTPOHHI AjminicTpaTop _ - . B
(Gopmi Ta BHECEHHSI KOIIiiH Kuesi fiepaBHoi aaMiHicTparLii [TpoTsirom 24 roaun
JIOKYMEHTIB B €IEKTPOHHIMH (KpiM BHUXIJIHHUX Ta
GopMi 10 CAMHOTO ~ |oreesmrmeememmmmm oo cemmm e ceenemaennnon e B T CBATKOBMX JHIB) IICIIS
JIEPIKABHOTO PEECTPY Binaur s MATaHb JCPIKABHOL HAJIXO/DKEHHSI
IOPUINYHUX 0ci10, (PI3UIHNX JleprKaBHMiA s I"O%HHH‘_{H"X O‘C‘GT JIOKYMEHTIB
0ci0 — MiNpHEMILIB Ta peceTpaTop ?_)[Iqu‘"x Octb - MUATIPHENILS B
FPOMAJICHKHX (OpMy BaHb eqepepKoi paitoHHol B MicTi
KueBi gep)kaBHOT aqMiHICTpaLil
[Tepenipka IOKyMEHTIB Ha Biain 3 [MTaHb uep}KaBHqi Hp(-)Tﬂl“()M. 24 roaun
HasIBHICTD I1JCTaB JUIA JlepxaBHuii peccTpatiit IOpHAMARIX 00[6? i SHEMGIRME I8,
+y (MHEHHS POATTIALY peecTpaTop (G13MUHUX 0"(:16 — MIANPHEMLIB B CBATKOBHUX JIHIB) I11CJIS
: [Teyepcbkoi paitoHHOT B MICTI HA/IXOJIKEHHS
G Kuesi gepxaBHOT ajMiHicTpanil JIOKYMEHTIB
[IpoTsirom 24 rojun
3y HUHEHHS PO3TILsL Ly Bigjiii 3 nuTaHp JiepKaBHOl (KpiM BUXIJIHUX Ta
JIOKYMEHTIB '(B pasi epgansul pf?ecrpaui'f HOPHIMIHUX oci63 CBATKOBMX JIHIB) ITICIS
HAsIBHOCTI MiJICTaB /ISl A Sp— bi3naHUX onmﬁ — MiANpUEMILIB B Ha/X O/UKCHIS
3YNMUHCHHS PO3IIISLY ITeuepchkoi paitoHHOT B MiCT1 JIOKYMEHTIB Ha CTPOK, 1110
JIOKYMEHTIB) Kuesi aepskaprol agMinicTpartii CTaHOBUTH 15
KaJIeH/IapHUX JHIB
YupapiaiHas (IEHTp) HaJlaHHs
[ToBepHEHHS JIOKYMEHTIB, aiMIHICTP aTﬂBleX n(‘)'cnyr. ] He ni3uile HacTyIIHOrO
JIOKYMEHTIB, 1110 TTIOTPeOYIOThL | AminicTpaTtop [Teuepebkol paiioHHOT B MICTI B poOoYOro JHA 3 JAHA
YCYHEHHSI ITiICTaB JUIs Kuesi sepannoi aaqminicTpauii HAIXO/PKEHHS Bijl
3y UHEHHS PO3TIIALY 3asBHUKA 3as1BM 1IPO IX
$1(01'372.7 ()¢ ¢ v ) : S KOOSR SRS SIS [HOBEPHEHHSA
JlepxaBHuii Biiin 3 mutann AepikaBHOL B




eecTpaTo eecTpauil IOpUINYHUX 0Ci0,
P
(izHuHUX 0Ci0 — i ImpUeEMILiB
[leuepebkoi paitoHHOT B MiCTi
KueBi nep:kaBHoi ajiMinicTpantii
IIporsirom 24 rojaun
_— - (KpiM BUXiJIHUX Ta
Biaiin 3 nutase jepikaBHOI S
[loHoBnenus posrusiay ; CBSATKOBMX JIHIB) ITiCJIA
; . . | peecTpauil IOpHIUUHUX OCi0,
JOKYMEHTIB (ypasi JeprkaBunii (isHaHEX 0C6 — MiAIPHEMIIE B HAJIXOJKCHHA
3YIMHEHHS PO3IIIsLLY peecTparop [ A——— aﬁouuo‘fp & i JIOKYMEHTIB, HEOOXITHUX
JIOKYMEHTIB) p DI . JUISl YCYHEHHS I11/ICTaB
Kuesi nepxaBHol aamiHicTpanii
JUISL 3YIIMHEHHS PO3TJISLLY
JIOKYMEHTIB
N T ——— Biain 3 nuTassb JiepKaBHOT [Ipotsrom 24 rojiun
Ha;FBHifTL [IiﬂCiaB JuIst JlepkaBumit peecTpailii FOpHAnYHUX 0Ci, (KpiM BHXIJHHX Ta
S A ' GECT e ¢bizngHMX 0Ci0 — mijnpreMIiB B CBATKOBHUX JIHIB) HiCJIs
- P PSRl Ileuepcbkoi paitoHHOT B MicCTi HAIXO0/UKEHHS
PRSP Kuesi gep:kaBHo1 ajmiHicTpanii JIOKYMECHTIB
IIpoBenenns peectpariiinoi IlpoTsarom 24 roaun
A1 HUIIXOM BHECEHHS 3aIucy (KpiM BHXiJTHUX Ta
J10 €IMHOTO JIEPKaBHOTO CBATKOBMX JTHIB) Iic/Is
€ECTPY OPHIAMYHUX OCiD - i HAJIXOJUKCHHS
peccipy 1opH ’ Biaain 3 nurans gepkaBHO] e
¢$i3nuHUX 0ci0 — : JIOKYMEHTIB
: i . | peecTpauii OpUAMUHUX 0Ci0, k
IIUIIPHEMILB Ta epxaBunii ; : . . - uUNUCKA
Gi13u4HMX 0¢i0 — NiIPHEMITIB B .
IpoMajicbKUX (popMyBaHb Ta €eCTpaTo OPMYEMbCA NICTA
PMY

¢opmyBaHHS BUITHCKU* * abo
Ha/IlaHHS BIJIMOBH Ta
PO3MILLEHHS TTOBIIOMJICHHS
Mpo TaKy BIIMOBY Ha MopTai
CJICKTPOHHHX CEpBICIB

ITeuepcbkoi paifoHHOT B MicTi
Kuesi ngep:kaBHoi ajmiHicTparii

HAOX0O0NCEHHS
gidomocmetl 6i0 opearie
oepaicasHol cmamucmuxu
ma oepiicasHol
pickanvnol cnycou
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Yupapninus (1leHTp) HaAaHHA
aJMIHICTPaTUBHUX I10CIYT
ITeuepcpKol pailoHHOT B MICTI

[Teuepcbkoi pailoHHOI B MICTI
Kuesi reprkaBnoi ajMiHicTpalii

q AjminicTparop B
a/aHHs BUTTICKH ¥ KueBi aepkaBHOT aaMiHicTpaltii _
naneposiii hopmi 3 Iicis iposeieHn
9. | npocTaBJIEHHsAM MiANKUCY Ta peecTpariifHoi it
[ICYATKH ACPIKABHOTO Bijy1i)t 3 nMTaHb JIepKaBHOl
peecTparopa JlepokaBauii | peecTpanii opuIMUHKX 0¢iD,
peecTpaTop ¢iznuHMx ocid — niﬂnpncyuiﬁ B
ITeuepcbkoi paiilOHHOI B MICTI
KueBi epskaBHOT ajiMiHICTpaLil
Yupagiainus (LeHTp) HalaHHs
a/IMIHICTpaATUBHHUX 110CIIYT
. ' _ Anminicrparop [Teuepcbkol paliOHHOI B MICTI B e '
OBEPHEHHS! JIOKYMEHTIB y Kuesi aepikashoi aaminicTpanii € Mi3HiIlIe HACTYITHOT O
pa3zi BIIMOBU y Jiep:KaBHii poboyoro aHs 3 AH
10. | peectpauii (KpiM TOKYMEHTa HAIXO/DKCHHS BT
PO CILIATY Biulist 3 IHTaHb ACP/KABHOT 3asBHUKA 3a8BH [PO 1X
aaMiHiCTPaTUBHOTO 300pY) JlepxaBHuii peecTparnii pHJIMUHUX 0ci0, IIOBEPHCHH:
peecTpaTop ¢iznuHUX 0ci0 — MiATPHEMILIB B

MexaHisMm OcKapKeHHsi: pimenns, i abo Ge3lisulbHICTh JepKaBHOTO peecTpaTopa MOXYTh OyTH OCKapXKeHi B TOPSJIKY, BU3HAuUEHOMY crarreio 34
Zakony Ykpainn «[Ipo aepxkaBHy peecTpaiiito opuandHiX ocif, Gizuunnx oci6-mianpuemMuis Ta rpoMaicbkux GopmyBatby

KepiBuuk anapaty

Onena JJOHELb




3ATBEPJIDKEHO

PosnopsaxeHus

[leyepcbKol pailoHHOT B

micti KneBi neprkaBHOT aaMiHicTpariil
Y H oRTHS 2024 porcy Ne 646

IHOOPMALIIMHA KAPTKA

a/IMIHICTPATHBHOI MMOCJIYIH 3 Aep:KaBHOI peecTpauii BKIIOYEHHsS BiioMocTel
npo WPUIAHYHY 0cody (KpiM rpoMaacbKoro (popMyBaHHsS Ta peiriiHol
oprasisauii), 3apeecrposany a0 01 sunus 2004 poky, BitoMocTi npo siky He
MicTATbC B €IMHOMY /1ep/KaBHOMY peecTpi PHIAHYHHX 0¢i0, pi3sHYHHUX 0cif —
NiANPHEMUIB Ta rpoMaacbKuX GopMyBaHb

(Hazpa anmiHiCTpaTHBHOI NOCIYTH)

Biaaia 3 nuTaHb Aep:kaBHOI peecTpauii OpHANYHHX 0¢i0, PisHUHHX 0CiD-
nianpuemuis Iledyepebkoi paiionnoi B Micti Kuesi aepxaBnoi aaminicrpamii /
Ynpasainnst (UeHTP) HaJaHHS aJAMiHicTpaTHBHUX nocayr IMeuepebkoi
paionHoi B micTi KueBi gep:xaBHoi aaminicTpauii

(HaiiMeHyBaHHs Cy0’€KTa HANAHHA aIMiHICTPaTHBHOI MOCTYrH Ta/abo LeHTPY HAAAHHA aAMiHICTPATHBHHMX MOCIYT)

Indopmanisi npo cyd’ekTa HaJaHHS aAMIHICTPAaTHBHOI MOCJAYIrH T2/a60 UEHTPY
HA/IaHHSA aAMIHICTPATHBHHUX MOCJAYT

1. | Micuesnaxomkenns | 01010, m. Kuis, Bysn. Muxaiina OMensiHoBuya-
HEHTPY HaJaHHS [TaBnenka, Oyx. 15
aZMIHICTpPaTHBHHUX | )
nocyr 01010, M. Kuis, Bya. llutagensHa, 6ym.4/7

2. IHCI)OpMaHiH 1040 HOHe}liﬂOK — Cy60Ta 3 09:00 a0 18:00

PEKUMY po6oTH Henins - Buxiganii

LUEHTpPY HaJlaHHA | . .
Y nepiog BOe€HHOro ctaHy rpadik pobOoTH Moxke

aIMIHICTPaTUBHUX .
3MIHIOBAaTHCh

TOCIyT

3. | Tenedon/daxc +38(044) 202-60-38,
(moBinku), anpeca | T38(044) 202-60-39
€JIEKTPOHHOI MOIUTH
Ta BeG-caliT LEeHTpy e-mail:cnap _pechrda@kyivcity.gov.ua
BeO-caiiT: kyivcnap.gov.ua

HaJaHHS
aZMIHICTPaTUBHUX
MOCIyT




HopmaTHBHI aKTH, IKHMH perjiaMeHTY€E€TbCS HAJaHHA aJAMIHICTPATHBHOI

MNoCJayru

3aKoHU YKpaiHu

3akoH VYKpaiHu JIep/KaBHY  peecTpalliro
IOPUAMYHUX 0c¢i0, (i3HYHUX OcCi0 - MIANPUEMUIB Ta

«Ipo

rpOMaJICbKUX (hOpMYyBaHbY

AKTH KabGinety

MinicTpi Ykpainu

ITocranoBa Kabinety MinicTpiB VYKpaiHu Bij

04.12.2019 Ne 1137 «IIutanns €a1HOro Aep:KaBHOIO

BeOMopTally eNeKTpOHHMX rmnociayr Ta Peectpy
aJIMiHICTPaTHBHUX TOCITYT»
Akt neHtpanbHux | Hakaz  MinicrepctBa  rocTvuii  YKpaiHu — BiJ

OpraHiB BHKOHaBYOI1
BJIaJIH

18.11.2016 Ne 3268/5 «IIpo 3artBepmkeHHsA ¢opM
3asB y cdepi AepskaBHOI peecTpallil FOpUAHYHHX 0CiO,
¢GizuyHMX o0cid0 — NIANPUEMUIB Ta TI'POMAACBKHUX
dbopmyBaHb», 3apeecTpoBaHuil y  MiHicTepcTBi
roctuii Ykpaiaum 18.11.2016 3a Ne 1500/29630;
Haka3 MiHicTepcTBa tocTHllil Ykpainu Bia 09.02.2016
Ne 359/5 «Ilpo 3arBepaxenHs [lopsaaxky nep:kaBHO1
peecTpanii OpUAHYHUX ocid, @i3nyHuX ocid —
MiANPUEMIIIB Ta TPOMaACbKUX (OpMyBaHb, IO He
MaroTh CTaTyCy IOPUANYHOT 0cOOM», 3apeecTpoBaHUM
y Minictepersi roctuuii Ykpainu 09.02.2016 3a Ne
200/28330; naka3z MiHicTepcTBa rocTHUIl YKpaiHu
Bix 23.03.2016 No 784/5
[Topsaky ¢yHKUIOHYBaHHS MOpPTaly €JIEKTPOHHHX

«ITpo 3arBepmKeHHS

cepBiciB  rOpuaMYHMX 0ci0d, GizMyHMX ocid —
MIJNPUEMIIIB  Ta dbopMyBaHb»,
3apeecTpoBaHuil 'y MiHicTepcTBi rocTUUIT YKpaiHU
23.03.2016 3a No 427/28557

I'pOMaaCbKHUX

YMOBH OTPUMAaHHS 2IMiHICTPATHBHOI MOCJIYIH

ITizcraBa
OJepKaHHH
aJMIHICTPAaTUBHOT
MOCITYTH

JJ1A

3BepHeHHH YIIOBHOBAXXEHOI'O

IOpUIUYHOT 0c00H (1al1i — 3asiBHHUK)

npeIcCTaBHUKA

Buuepnuuii nepeik
JIOKYMEHTIB,
HEOOXITHUX 1S

3asgBa mNpo JepKaBHY pEECTpaLil0  BKIKOYEHHS
BiZoMOCTeH Mpo IOpUAMYHY ocoly a0 €amHOro
JIEPKABHOTO PEECTPY IOPUAMYHHUX OcCi0, (IZUYHMX




OTpUMaHHA
aJAMIHICTPATUBHOT
MOCIIYTH

oci0 — miaAnpueMUiB Ta TPpoMaJICbKHUX (OPMYBaHb;
CTPYKTypa BJIacHOCTI 3a (OpMOI Ta 3MICTOM,
BHU3HAY€HUMH Bi/ITIOBIIHO /10 3aKOHOAABCTRBA;

BUTAI,  BMUIIMCKAa YU  IHIWOMH ~ JOKYMEHT 3
TOProBesbHOro, OaHKIBCHKOrO, CYIOBOIO pEECTPY
TOIO, L0 MIATBEPKYE PEECTPALIO HOPHIUYHOI
ocodu — Hepe3ueHTa B KpaiHi ii MicLle3HaX0/KeHHS,
— Yy pasl, SKIIO 3aCHOBHMKOM HOPHUIUYHOI OCOOH €
FOPUAMYHA 0cO0a — HEPE3UIEHT;

KOMis JOKyMeHTa, M0 TOocBiiuye ocody Ta
NIATBEP/KYE TIPOMaASHCTBO (IMiAAAaHCTBO) 0cCo0H,
gKa € KiHUeBUM OeHediuiapHUM  BJIIACHHKOM
IOpUAMYHOi ocoOM (HOoTapiaJlbHO 3acBigyeHa abo
3acBijlyeHa KBali(pikoBaHUM eJIeKTPOHHUM IMiAMHCOM
0co0H, YIIOBHOBa)KEHOT Ha MOJAHHS JOKYMEHTIB JIs
IepsKaBHOI peecTpauii, SKIIO TakWil JOKYMEHT
odopmienuit 6e3 3actocyBaHHs 3aco0iB € IHHOTO
IepKaBHOro jaeMmorpadiuHoro peectpy, - A
rpoMajisiH YKpaiHu).

SKmo AOKYMEHTH TMOJarThes OCOOMCTO, 3asBHHUK
npea’siBisf€ JOKYMEHT, L0 BIAMOBIAHO A0 3aKOHY
MIOCBIIUY€E 0CO0Y.

YV pa3sl nomaHHs JOKYMEHTIB IPeJICTABHHKOM
JOJATKOBO  MOJAETbCA  TMPUMIPHUK  OpPMTiHATY
(HoTapiaJIbHO 3acBigyeHa KoOMis) JOKYMEHTa, 0
MIATBEPIKYE HOro MOBHOBAXKEHHS.

JIna uinefi  npoBedeHHSA — peecTpalifHMX i
NOKYMEHTOM, [0  3acBiIUy€  MOBHOBAKEHHS
Npe/ICTaBHUKA, MOKE OyTH:

1) HOTapiagpHO NMOCBIJYEHA AOBIPEHICTB;

2) NOBIpPEHICTB, BHIaHa BiIOBIHO 1o
3aKOHO/IaBCTBA IHO3EMHOT Iep/KaBH

Cnoci6 nogaHHs
TOKYMEHTIB,
HeoOX1AHUX IS
OTPUMAaHHS
aaMiHICTpaTHUBHOI
TIOCITYTH

1. ¥V nanepoBiii ¢opMi AOKYMEHTH T0JaIOTHCH
3asBHUKOM 0cOOHUCTO abo MOLITOBUM
BIIpPaBIIEHHSIM.

2. B enexkTtpoHHiil QopMi JOKYMEHTH MOJAIOThHCS 3
BUKOpUCTaHHSAM €JIMHOTO JAep’kKaBHOro BeOmopramy
€JIEKTPOHHHUX TOCIYT, a L1010 MOCIYT, HaJlaHHs AKUX
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3a3HaueHuii BeOmoprtan He 3abe3neuye, — uepes

nopTasl eJIeKTPOHHUX CepBiCciB*

10. | InatHicTs besornuaTHo
(6e3omuaTHICTB)
Ha/laHHS
aAMiHICTpaTUBHOL
MOCITyTH

11. | Crpox HanaHHA | JlePKaBHa peecTpallis MPOBOAMTLCA 3a BiACYTHOCTI
aIMiHiCTpaTHBHOT nijcTaB s BiAMOBM |y JepiKaBHIH peecTpauli
MOCIIyTH npotsirom 24 roaMH  MmicaA  HaAXOUKEHHs

JOKYMEHTIB, KPIM BUX1IHUX Ta CBATKOBUX JIHIB
12. |Tlepenik migcras ams | AOKYMEHTH TOJaHO 0c000I0, fKa HE Mac Ha ue

BIIMOBH y JIepiKaBHIi
peecTpauii

NIOBHOBaXKEHb;
y €IMHOMY JIepKAaBHOMY PEeCTpi IOPUIUIHHUX OCiO,

¢i3MUHUX 0ci0 — MiANpPUEMLIB Ta TI'POMAIACBKHUX
¢opMyBaHb MICTATBCA  BIJOMOCTI PO  CYy/J0BE
pillIeHHs 111010 3a00pOHHU IIPOBE/ICHHSA
peecTpauiiHol aii;

JOKYMEHTH TIOJ]aHi /10 HeHalle)KHOro cy0’ekra
JepKaBHOI peecTpallii;

MOJaHHsA JIOKYMEHTIB abo BiIOMOCTEH,

nepeabauennx 3akoHoM Ykpainu «lIpo nepxaBHy
peecTpaiiio OpUAMYHUX o0cid, (I3MUHHX ocid —
MIANPUEMIIB Ta TPOMaJCbKuUX (OpMyBaHb» HEe B
NoBHOMY 00cs13i;

JIOKYMEHTH cynepedars BuMoraMm KoHcTUTYLIT Ta
3aKOHIB YKpalHu;

HEBUIMOBIAHICTE BiAOMOCTEH, 3a3HAaYeHUX Y 3asBi

npo JepXaBHy 3 peecTpauilo, BIIJOMOCTSM,
3a3Ha4eHHUM Y JIOKYMEHTax, NOAAaHUX Ul AEP/KaBHOI
peectpauii, abdo BiZIOMOCTAM, WIO MICTATECH B

CIMHOMY [Jep:KaBHOMY peecTpi KOpPUIUYHUX OcCiO,
¢Gi3uyHUX 0ci0 — MiANPUEMIIB Ta TPOMAJACHKHUX
dbopMyBaHb uM IHIMX iHGOpMaAUIHHUX cHCTeMaXx,
BUKOPHUCTAHHS KX Tepe0aueHo 3aKoHOM Y KpaiHu
«Ilpo nepxaBHY peecTpallito HOPUAMYHHX 0OCIO,
¢i3uyHUX oci0 — MmiANpPUEMIIB Ta TPOMAACBKUX




(opMyBaHb»;

HEBIAMOBIJHICTE  BiAOMOCTeH,  3a3HaYeHHX  y
JOKYMEHTax, MOJaHuX I Jep:KaBHOI peecTpallii,
BIIOMOCTSIM, 110 MIiCTSTBCS B €JIMHOMY JIep/KAaBHOMY
peecTpi FOPUAMYHHUX Oci0, ¢isugHUX ocid —
NIANPUEMLIB Ta TPOMAACBKUX (hopMyBaHb UM IHIIHX
iHpopmalifiHuX cHUcTeMaX, BHKOPHUCTAHHS SIKHX
nepenbaveHo 3akoHoM Ykpainu «[Ipo nepxaBHY
peecTpauilo OpUAHYHUX 0oci0, (izuyHux oci6 —
NiANPUEMLIB Ta IPOMAACEKUX (HOPMYBaHbBY;

3aj4By [P0 JEp/KaBHY peecTpalilo BKIIOYEHHS
BIIOMOCTEHl MpO IOPUAUYHY o0cody o €auHOro
JIEP/KaBHOIO  peecTpy, MOJAaHO i3 3a3HAYEeHHSM
KiHLIeBOoro OeHedilliapHOTO BACHHKA, SKHil HAa JEHb
MoJAaHHA 3asfBU 3rIJHO 3 BIJIOMOCTSAMH PpEECTPIB
nomep

13.

Pesynbrar HangaHHs
aZIMIHICTPaTUBHOT
MOCITYTH

BuecenHs BianmoBigHoro 3amucy Ao €aUHOrO
JEPKABHOIO PEECTPY IOPUAMYHUX 0OCi0, (i3HUHHX
ocid — miANpHEMUIB Ta TPOMaACBKHX (GOpPMYyBaHb;
BUIIMCKA 3  €JMHOrO  JEpsKaBHOTO  peecTpy
FOPUAMYHUX 0Ci0, QI3MYHUX OCi0 — mianpHeMLIB Ta
rpoMajICbKUX (GopMyBaHb;

TIOBIOMJIEHHS PO BIIMOBY Yy JepiKaBHiil peecTparii
13 3a3HaYEHHAM BHKJIIOYHOIO MeperiKy MiJACTaB s
BiJIMOBH

14.

Cnocobu oTpumanHs
BIIIOBI i
(pe3ynbrary)

Pesynbratn HajaHHs aaMiHICTPATHUBHOI MOCIYTH Y
cdepi nepxkaBHOl peecTpallii (y TOMY 4MCIi BUIIMCKA
3 €IMHOro JepKaBHOTO PEECTPY HOPUIHYHHUX OCIO,
GizuyHMxX ocid — NIANPUEMIIIB Ta TPOMaACBKHX
GopMyBaHb) B €JIeKTPOHHIM Gopmi
ONPUJIIOHIOIOTECA  HAa  NHOpTali  eJeKTPOHHHX
CEepBICIB Ta JAOCTYMHI I IX TMOUIYKY 3a KOJOM
JOCTYIY.

3a OaxaHHAM 3asBHUKA 3 €JAMHOrO JEPKaBHOIO
peecTpy OPUAMYHHMX ocid, ¢i3uyHMX ocid -
OiANPUEMIIB Ta FPOMAJCBKUX GOPMYBaHb HaTA€THCH
BUIMCKAa Yy TanepoBiii ¢opMmi 3 MpocTaBIEHHSIM
MiANMUCY Ta MeYaTKH JEP:KaBHOrO peecTparopa — y




pa3i IMoJaHHs 3asBU MpO JEpiKaBHY peecTpauiio y
narepoBii gopmi.

VY pa3i BiIMOBH y epkaBHIH peecTpaulii J0KyMEHTH,
nmojaHi Ui Jep)KaBHOI peecTpaulii, MOBEpPTAOThCS
(BuaaloTHCH, Ha/ICHIAK0ThCS MOIITOBUM
BiZIMpaB/JeHHAM) 3asBHUKY He IMi3HiIIe HAaCTYIHOIO
poboYoro aHsS 3 OHS HaIXO/KeHHs BiJ 3asBHHKA
3asBH PO 1X MOBEPHEHHSA

KepiBHuk anapary

Onena IOHEILIb




3ATBEPJIDKEHO

Posnopsimkens

Ieuepcrkol palionHol B micti Kuesi
JlepyKaBHOl aJMiHicTpanil

A4 FoBup 2. 024 PORY N 66

TEXHOJIOI'TYHA KAPTKA
aAMIHICTPATHBHOT NOCJIYIH 3 1eP/KaBHOT peccTpauii BKJIIOYeHHs BiloMocTeil npo iopuau4Hy ocody 10 €11uHoro AepPKABHOT0
peecTpy IPHIMYHHX 0¢i0, Qi3HIHHX 0¢ib — mianpuemMuiB Ta rpoMajacbKHX GopmMyBaHb (KpiM rpomMaacbkoro ¢popmMyBaHHs)

Biaisn 3 nurans aepkaBHoi peecTpauii pHINYHHX 0¢i0, Qi3HIHHX ocib-miaAnpueMuiB
Ileuepenkoi paiionnoi B micti Knesi aep:kaBuoi aaminicrpauii

Jist
No Bianosijanbia B — BHKOHYE, Crpok
. /;1 Eranu nocnyru 110caj10Ba CTpyKTYpHMIi 1111pO3 i Y — Gepe yuacts, -
ocoba [T— noro/pkye,
3 - 3aTBepIKYyE
. . Biaain (Llenrp) Haganus
[1puitom nokymeHTIB* (B TOMY ) Ao (Llenp) Han i
; ; ] - A/IMIHICTPATHBHUX TOCIYT
HEIL HEODXIUWA AT YOYHEHRA | ApmiNictparop Ilevepebkol paiionnoi B micti Kuegi B
MIJICTAB JUIS 3yNHHEHHS .. ..
Y JepsKaBHOT amMiHicTpallii
1 pO3rJIsily) Ta BUAYA OIHCY R B B JeHb 3BepHEHHS
! * - GRIOYHO 3 3ANOGHE HHAM 3AAGU npo . LI 3 l.]“[r’lTEle ﬂcp)KaBH(?I
OePHCABHY peecmpayiro, 3a Oaicantsim Hepxasnuii peecTpauii IOpHAHYHHX OciO, B
3AAGHUKA, GCIMAHOBIEHHAM 0C 00U peecTparop (inBH‘-lHHx ocib — ]'lij_ll]pl/IEMLliB
3AAGHUKA MA NEPEGIPKOIO 00CA2Y 11020 [leuepchkoi paiiontoi B micti Knesi
RGN JIePAKABHOT afMiHicTpaLi
. Binain (Llentp) napanus
Burorosnenus korii 2
; . i tead aJIMIHICTPATMBHUX TMOCTYT
JIOKYMEHTIB B €JIEKTPOHHIH JMIHICTpaTop ‘ B i St ; B
; - [Teuepcbkoi paiionnoi B micti Knesi y
dopmi Ta BHECEHHS KOTIH N . [Iporsarom 24 roauu (kpim
. . AePKABHOT aiMiHicTpalLii .
JIOKYMEHTIB B €JIEKTPOHHIH I b e e BUXIJIHMX Ta CBSATKOBHX
2. . Biaain 3 nuranb aepxasHol s B
dopmi 10 CauHOTO AepKaBHOTO Temmue it SO N AN N ~ JIHIB) TiCJI HAAXOIKEHHs
peecTpy IOPHAHYHUX 0Ci0, p PEECTP P . ; B JIOKYMEHTIB
diznunmx ocié — nignpuemuis ra pecsTpatop bisnarux oci6 ~ nianpueMuiia
P POMATIEARER (oY A [leuepcbkoi paiionHol B micTi Knesi
poMan Py AEPXKABHOT aAMinicTpaii




2

[lepeBipka JOKyMEHTIB Ha

Biyain 3 nuTaHb aepixaBHOT
peecTpauii FOpMAMYHUX 0CiD,

Ilpotsirom 24 rojaus (kpim

HasBHICTD MIJACTaB /15 epIKaBHU ; : h : BUXIJHHX Ta CBITKOBHX
: . A Zlep (hi3MUHKX 0ciD — MiANpUEMLLIB B Iy
3YINUHEHHS PO3TIALy peectparop . I e . JIHIB) IICJIS HAAXOAKEHHS
: [Teuyepchkoi paiioHHOT B MicTi Kuegi .
JIOKYMEHTIB . o JOKYMEHTIB
JAeprKaBHOT aJMiHicTpaLli
. " [Iporsirom 24 rojun (Kpim
Biaain 3 nuTaHb AepKaBHOI .
3yNUHEHHs pO3IJIsiLy ; BUXIZHHUX Ta CBATKOBHX
: ) . . peecTpalii IpuaAHYHUX 0ci0, o 0 _
JIOKYMEHTIB (B pa3i HasiBHOCTI JlepkaBuuii . . . . JIHIB) NICJIS HAAXO/IKEHHS
4. e GbiznuHKuX 0cid — NiANpUEMLLIB B .
[iJcTaB Ui 3ylMHEHHs peectTparop , - e ol . JIOKYMEHTIB Ha CTPOK, 1110
¢ [Teuepcbkol paiionnoi B micTi Kuesi
pO3IJIsily IOKYMEHTIB) . "y CTaHOBMTD |5 KaneHaapHUX
JepKaBHOT aaMiHICTpallii .
JIHIB
Bigain (Llentp) Haganus
s aJIMIHICTPATHBHUX MOCIIYT
; . AJIMIHICTpATOP x p S = no ; B
IloBepHEeHHS! JOKYMEHTIB, [Teuepcokoi paitoHHOT B MicTl KHesl i
; __ .. He ni3Hile HacTynHOro
JIOKYMEHTIB, 1110 MOTpedyoTh JIEPKABHOT aIMIHICTpaLLi] o
: R -5 i e T e s e poOoYOro AHs 3 AHA
5 VCYHEHHs NiICTaB 1715 Binain 3 nurane aepxkaBHOI .
- ; HaXO/KEHHS Bijl 3asBHHKA
3YIIUHEHHS PO3TIALY JlepkaBHuii peecTpauil OpUIUUHHMX 0CiD, .
: ; ; . . B 3asBH MPO IX MMOBCPHEHHS
JIOKYMEHTIB peecTpaTop iznunKx 0cid — niANpUEMLLIB
[TeuepcbKol pailoHHOT B MicTi Kuesi
JlepKaBHOT aJiMiHICTpaLlii
[Tpotsirom 24 roauu (Kpim
Binain 3 nutaHs aepkaBHol BUXIJHHX Ta CBATKOBHUX
IloHOBNEHHS pO3TIIALY i p— peecTpalii IpHAHYHUX 0ci0, JUHIB) MCIIS HAJIXO/IKEHHS!
6. JOKYMEHTIB (ypa3i 3ynHHEeHHs CECT - (iznuHux ocid — ninpuemiiB B JOKYMEHTIB, HEOOXiAHHX
pO3IIsilY JOKYMEHTIB) peectpatop [Teuepebkoi paitonnol B micti Kuesi JUIsl YCYHEHHSs nijicTaB juis
JiepKaBHOT aaMiHicTpauii 3YMUHEHHS pO3IIIsiLy
JOKYMEHTIB
Biaain 3 nutaHb Jep:kaBHOT ,
; ; Acp ; [Tpotarom 24 roauH (Kpim
[lepesipka JOKYMEHTIB Ha . peecTpalil opuaAHUHHUX 0ci0, ;
: : ‘ Jlepaxapuuii . : . : BUXIJIHMX Ta CBATKOBHX
7 HasIBHICTB [1CTaB JAJIs BIAMOBH B (hbiznuHUX ocid — NiANpUEMLIB B

JiepKaBHil peecTpauii

peecTparop

[Teuepcbkol paitoHHOT B MicTi KneBi

JepiaBHoi aaMiHicTpauii

JIHIB) TCJIsl HAIXO/KEHHS
JOKYMEHTIB




[IpoBeieHHs peectpattiitol aif
LLJISIXOM BHECEHHS 3aIlucy J10
CIMHOrO J1ep:KaBHOIO peecTpy
IOPUAMYHMX 0CiO, (PI3HUHMX
oci0 — nmiAnpuemMuiB Ta

Bianin 3 nutane aepxaBHoi
peecTpauii FOpUIAMYHUX OCi0,

[Iporsarom 24 roauu (kpim
BHUXIJIHMX Ta CBITKOBMX
JIHIB) Michs HAAXOKCHHS

[leuepcrkoi paiionnoi B micTi Kuesi

JepKaBHOT aaMiHIcTpal’

3 . HepxkaBHuit . 6 i g B JIOKYMEHTIB
: rpomMajicbKux opmyBaHb Ta ieam—— biznaHnx 0ci6 — nianpuemis ' ** _ gunucka hopmyemocs nicisn
¢dopmysanns Bunucku** abo [leuepebkoi pailonHoi B micTi Kuesi HAOXoONCEHNA gidomacmer gid
HaJaHHS BIJIMOBH Ta JlepKaBHOT aIMiHIcTpaLi’ opeanie 0epicasHol cmamucmuKiy
PO3MILLEHHS MOBIIOMIIEHHS PO ma deporcasnol gickarenol
TaKy BiJIMOBY Ha noprai EAieoY
€JICKTPOHHMX CEPBICIB
Binain (Llentp) Hapanus
2 5 aJAMIHICTPAaTHBHUX MOCYT
AjMiHicTpaTop patHBbH et . B
i [leyepcbkoi paiionHol B MicTi Kuesi
Hapanus Bunuckn y naneposii . B
. j JepHaBHOI aaMiHicTpauii ;
(opMI 3 IIPOCTABJICHHAM TIAINUCY |------=--======~ S - e o A e B [licnst nposeaenus
9. Bigain 3 nutanb aepkapHOl sy s s
Ta MEYaTKH JEPIKaBHOIO . : peecTpauiiHol aif
JlepxkaBHui peecTpallii IopUIUYHKX ociD,
peectpatopa " : ; :
peecTparop (i)l:ﬂ'l‘-]Hl/{X ocid — MANpUEMLIIB B
[leyepcrkoi paitonHol B micTi Kuesi
AepKaBHOT aAMiHIcTpaLlii
Binain (Lentp) Hanauus
i a/IMIHICTPATUBHUX MOCIYT
AnMmiHicTpaTop A TpaTHBt N . B
[Teuepcbkoi paiionHoi B micti Kuesi -
i < 5 He ni3xie HacTynHoro
. . JEpAKABHOT aIMIHICTpaLli
[loBepHEHHS JIOKYMEHTIB y pa3l  |----------=-----mmomeq- s e S S A L S S A S pobovoro aHA 3 AHA
10. : e Biaain 3 nutane aepikapHol !
BIJIMOBH Y JIepiKaBHIi peecTpauii . . HA/IXO/UKEHHS BiJl 3asiBHUKA
JlepaBHUii peecTpallil KOpUAMYHKX OCiO, a
- : ; : 3a5BH MPO X MOBEPHEHHS
peecTpatop ¢i3u4HMX 0ciO — MiANpHEMILIB B

MexaHi3M OcKapKeHHs: pileHHs, Jii abo Oe3/isbHICTE Aep/KaBHOIO peccTpaTopa MOKYTh OyTH OCKapiKeHi B MOPAAKY, BU3HAUYEHOMY CTaTTelo 34
3akony Ykpainu «l1po aep:kasny peectpaitiio l0pHaHYHUX 0¢ib, Gi3MuHUX 0ciO-NiANPHEMLIIB Ta FPOMaACLKUX (POPMYBAHbY

KepiBHuk anapaty

Onena J/IOHEILLb




3ATBEPJ/IDKEHO

Posnopsipxenns

[Teyepchbkol paiioHHOT B

micti Kuesi iepxaBHoi anMiHicTparniii
U HOBTU A 2024 pok/Ne 636

IHOOPMAILIMHA KAPTKA

a/IMiHICTPATHBHOI MOCJIYIH 3 Iep:KaBHOT peecTpauil BKJIIOYeHHs BizomMocTeii npo
¢izu4uny ocody — mianpuemus, 3apeectpoany a0 01 aunus 2004 poky, BizomocTi
Mpo AAKY He MICTATHCS B €AHHOMY [1epKABHOMY peecTpi WPUIHYHHX 0Cio,
(Giznunux ocid — nianpuemMuiB Ta rpoMaacbKuX popmMyBaHb

(Ha3Ba aAMiHICTPATHBHOT MOCITYTH)

Binain 3 nuTane aep:kaBHOI peecTpauii OPUANYHHX 0cib, Pi3HYHHX 0ci-
nianpuemuis Ileyepebkoi paiionHoi B micti Kuei nepxaBHoi aaminicTpauii /
YnpasJiHug (1eHTp) HaAaHHA aAMiHicTpaTHBHHX nocayr [leyepcebkoi pafioHHOT

B micTi Kuei nep:kaBHoi aaminicTpauii
(HailiMeHyBaHHA Cy0’€KTa HaJJaHHA aJAMIHICTPATHBHOT MOCAYTH Ta/a00 LEHTPY HalaHHs aJMiHICTPATHBHUX MOCHYT)

Indopmauis npo cy6’ekTa HagaHHS aAMiIHICTPATHBHOI NMOCJAYIrH Ta/a60 LEHTPY
HAJaHHA aAMIHICTPATHBHHUX MOCJYT

1. Micle3HaxomKeH s 01010, m. Kuis, Byn. Muxaiina OMmenssHoBuua-

LIEHTPY HagaHHA HHBHEHKa, 6yﬂ 15
AAMIHICTPATHEEIE. 01010, m. Kuis, Byn. [lutagensna, 0ya. 4/7
MOCJIyT

2. | Indbopmaris mono | [Toneninok — cybora 3 09:00 1o 18:00
PEKUMY POOOTH UCHTPY | tyening - puxinnuit
HaJaHHA
aIMiHiCTPaTUBHUX *V nepioa BOEHHOro ctaHy rpagik podoTu mMoxe
nocayr 3MiHIOBaTHCh

3. | Tenedon/dakc +38(044) 202-60-38,
(10BixKN), anpeca +38(044) 202-60-39

€JIeKTPOHHOI TMOILITH Ta ) L
P e-mail:cnap_pechrda@kyvivcity.gov.ua

BeO-caiiT: kylvenap.gov.ua

BeO-caiiT LEHTPY
HaJaHHs
aIMIHICTPAaTUBHUX
TOCIyr




HopmaTHBHI aKTH, AKHMH perjiaMeHTY€ETbCH HAJaHHS aJAMIHICTPATUBHOT

MOoCJaAyIru

3akoHu YKpaiHu

3akoH VYkpaiHu «[Ipo JnepkaBHy peecTpallito
FOpHIMYHUX 0Ci0, Gi3MyHMX 0ci0 - MiANpUEMLIB Ta

rpoMaachKUX GOpPMYBaHbB»

AKTH
MinicTpiB YKpaiHu

Kabinery

ITocranopa KabGinety MiHicTpiB VYkpaiHu Bifg
04.12.2019 Ne 1137 «Ilutanus  €xauHoOro
IepXKaBHOTO BeOMOPTATY €1eKTPOHHUX MOCIIYT Ta
PeecTpy aaMiHICTPATUBHUX MOCIYT»

AKTH
OpraHiB
BJIaH

LUEHTPAIbHUX
BUKOHABYO1

Haka3 MiHnicrepcTBa tocTulil  YKpaiHW  Bia
18.11.2016 Ne 3268/5 «IIpo 3arBepaeHHs dopm
3agB y chepi JepKkaBHOI peecTpauii IOpUANYHUX
ocib, @izuuHHX  0cid NianpUeMUiB  Ta
rpoMajicbKUX (OpPMYyBaHb», 3apeecTPOBaHHHA y
MinictepctBi toctuuii Ykpaiuu 18.11.2016 3a Ne
1500/29630; Haka3 MiHicTepcTBa  HOCTHLIT
Vkpainm  Bix  09.02.2016 Ne 359/5 «llpo
saTBepKeHHs [lopsAaky depkaBHOI peecTpauii
IOPUANYHHX 0ci0, Pi3UYHUX 0Ci0 — MiANPHEMILIB Ta
rpoMajachKUX (OpMyBaHb, 110 HE MAlOTh CTaTyCy
FOPHIMYHOT ocodu», 3apeecTpOBaHUI y
MinictepetBi toctuuil Ykpainu 09.02.2016 3a Ne
200/28330; naka3z MinicTepcTBa rocTULIl YKpaiHH
Bim 23.03.2016 Ne 784/5 «llpo 3arBepikeHHS
ITopsinky dyHKUIOHYBaHHS MOPTALy €JIEeKTPOHHHX
CepBIiCiB IOPUAMYHUX o0cid, ¢i3uUHUX oci0 —
MiANPUEMIIB Ta TIPOMAACBKMX  (OpPMYBaHbY,
3apeecTpoBaHuil y MiHicTepcTBi roCTHLIT YKpaiHu
23.03.2016 3a No 427/28557

YMOBHM OTPUMAHHSA aAMIHICTPATHBHOI MOCJAYIH

ITincrasa
OJlepIKaHHS
aZIMiHICTPATHBHOT

JJIA

3BepHeHHS (i3u4HOT 0ocoOM — mianpueMus abdo
YNOBHOBaYXEHOI HEK0 0co0H (/a1 — 3asiBHUK)

aZMiHICTPaTUBHOL

MOCJIyrH

MOCJIYTH
Buuepnuuit  nepelik 3asBa Mpo [EpPiKaBHY pEECTPALI0 BKJIIOUEHHS
OKYMEHTIB, ZUIOMOCTCPI npo (izuuHy 0cody — MmianpUeMUs 1&60
. WHOTO JEPKAaBHOTO DEECTPY HOPUAUYHHUX OCI
HEOOXITHUX 1A H - p . P ‘p y IopuR ’
Gbi3MuHMX 0ci0 — MIANPUEMUIB Ta FPOMAJICBKUX
OTPUMaHHS

dbopMyBaHsk.
SAKIoO AOKYMEHTH TMOJAFOTBCS OCOOUCTO, 3asiBHUK
npe/’siBJIsiE JOKYMEHT, IO BiJMOBIIHO [0 3aKOHY




noceig4ye ocoly.

Y pa3i noJaHHs JOKYMEHTIB TIpeJACTaBHUKOM
JOJATKOBO  MOJAETBCS  NPUMIPHUK  OpHTiHATY
(HOoTapiaJbHO 3acBijlYeHa KOIlis) JOKYMEHTa, 1110
HiATBEPIKY€E HOro MOBHOBAKEHHS.

JUis  uinedl npoBeneHHs — peecTpaliHUX it
NOKYMEHTOM, W10  3acBig4y€  IOBHOBaKEHHs
Ipe/ICTAaBHUKA, MOXKe OyTH:

1)  HoOTapianbHO MOCBiAYEHA JOBIPEHICTS;

2)  1oBipeHicTh,  BHAAaHAa  BIAMOBiAHO 10
3aKOHO/IaBCTBA IHO3EMHOI JIep:KaBU

1. V nanepoBiii dopMi TOKYMEHTH [101aK0ThCS

9. | Cnoci6 MOJaHHs
JOKYMEHTIB, 3a5BHUKOM oco0ucTo abo MOIITOBUM
.| s | BUAIPABIIEHHAM. ‘
2. B enexTpoHHii (Gopmi JOKYMEHTH MOJAIOTHECS 3
OTplf[M_aHHH BUKOpPUCTaHHAM €IMHOTO JepKaBHOTO BeOMOpTaTy
aIMIHICTPATHBHOT eJIEKTPOHHUX MOCAYr, a UI0J0 TOCHyr, HamgaHHS
IIOCIIYTH SKUX 3a3HadyeHuii BeOmopranm He 3ale3neuye,
yepes MopTall eJIEKTPOHHHX CepBiciB™.
10. | IlnatHicTh besonnatHo
(Oe3oru1aTHICTB)
HaJaHHs
aZAMiHICTPaTUBHOT
NOCITyTH
11. | Crpox Hananns | JepkaBHa peecTpallis MPOBOJUTLCS 3a BiJICYTHOCTI
AnMiHiCTPaTHBHOT MiACTaB /U8 BiMOBH y JepKaBHiH peecTpallii
S NpoTAroMm 24. FOAMH  MCAA  HAIXOUKEHHA
JOKYMEHTIB, KpIM BUXITHHUX Ta CBATKOBHX JIHIB
12. | Iepenik mizcrap s | JOKYMEHTH MOJaHO 0coboi0, sika He Mae Ha e

Ha/JlaHH1
a/IMiHICTpaTHBHOT
MOCIYTH

BIIMOBH Yy

ITOBHOBA>X€Hb.
y €1MHOMY Jep:KaBHOMY PEeCTpi FOPUAUYHUX OCib,
(Gi3MyHMX O0CI0 — MIANPUEMIIB Ta TPOMAICHKHX

dbopMyBaHb MICTATbCA BIAOMOCTI TIPO CYJOBE
pilieHHs  mOA0  3a00poHM Y TPOBEAEHHI
peecTpauiifHoi aii;

MOJIaHHSA JOKYMEHTIB abo BIJIOMOCTEH,

nependayeHnx 3akoHoM Ykpainu «Ilpo nepxaBHy
peecTpalilo pUAUYHUX O0ci0, (i3uuHUX ocid —
MiANPUEMIIIB Ta FPOMaACBKMX (OpPMYBaHb», HE B
NOBHOMY 00cs31;
JOKYMEHTH T0/aHi
Jep’KaBHOI peecTpauii;
HEBIMOBIIHICTL BiZOMOCTeil, 3a3HAaYeHUX Y 3asBi

JI0 HEHaJIe)KHOro Ccy0’ekTa




opo  JepXkKaBHY  peecTpauilo,  BIIOMOCTSAM,
3a3HAYeHUM Yy  JOKyMEHTaX, IOJaHuX A
IOep)kaBHOI peecTpauii, abo BiZOMOCTAM, 110
MicTATbCT B €IMHOMY Jep)KaBHOMY peecTpi
FOPHAMYHHX OCi0, (Pi3HUYHUX OCib — MiAIpHEMLIB Ta
TPOMaJICBKUX dhopmMyBaHb YK THIIMX
iHbopMaliifHUX cHcTeMax, BHMKOPUCTaHHA SKHX
nepeadadeHo 3akoHoM YKpainu «IIpo nepxaBHy
peecTpalliro pUAMYHUX ocib, ¢i3uyHHX ocid —
HiANPUEMIIIB Ta TPOMAACBKUX (DOPMYBaHbY;
HEBIAMOBITHICTL  BIIOMOCTeH,  3a3HAYeHUX Y
JIOKYMEHTaX, MOJaHuX /Ui Jep’KaBHOI peecTpallii,
BIIOMOCTSIM, IO  MICTATBCA B €auHOMY
IepKaBHOMY pPeecTpi IOPUAMYHUX 0Ci0, (i3MYHHX
0ci0 — MiANpHEMILIB Ta POMAACEKHX (GOpPMyBaHb YH
iHIMX iHQOpMaLIfHUX CcUCTEMax, BHKOPHCTaHHA
AKUX nepeadayeHo 3akoHom  Ykpainu  «lIpo
JIep’KaBHY peecTpauiro IpUANYHUX 0ci0, Qi3nyHuX
0Ci0 — MiAMPHEMILIB Ta TPOMAACBKUX (POPMYBaHB;
noJiaHi JOKyMEHTH cylepedyaTb BMMOraM 3aKOHIB

Ykpaiuu

13.

PesyneTaT  HajgaHHs
aJMiHICTpaTUBHOL
MOCIYTH

BHeceHHs BIANOBIAHOTO 3amucy A0 €IUHOTO
AepXKABHOIO PeecTpy IOPUIAMYHHUX 0Ci0, (I3HUHUX
0cib — miAnpUeEMIIB Ta TpOMaaCcbKUX (pOpMYBaHb;
BUMMCKA 3 €IUMHOrO  JEp:KaBHOINO  PEECTPY
FOPUIUYHUX 0Ci0, Qi3UYHUX 0Cid — MIAMPHUEMIIIB Ta
rpoMajcbKuX (OpMyBaHb;

TOBIJIOMJIEHHS NP0 BIAMOBY Yy  JepiKaBHid
peecTpauii i3 3a3HaA4eHHSIM BUKIIIOUHOTO NEpPEeNiKy
MiJICTaB A7 BiIMOBH

14.

Crnocobu  OTpUMaHHs
BiIMOBII
(pe3ynbTary)

Pe3ynbTaTu HajlaHHs aAMIHICTPAaTUBHOI MOCIYTH Y
chepi naepxaBHOi peectpauii (y TOMY 4YHCII
BUMUCKa 3 €JIWHOTO  JEepXKABHOTO  peecTpy
IOPUINYHUX 0Ci0, Gi3MUHMUX 0cid — MIANPUEMUIB Ta
rpoMajJickkux (GopMyBaHb) B eNEKTPOHHIN (opmi
OTIPHJIIOJIHIOIOTBCS  HA  MOpTali  eJeKTPOHHHUX
CepBICIB Ta JOCTYMHI AN 1X MOUIYKY 3a KOJIOM
JAOCTYILY.

3a OakaHHsAM 3asBHMKA 3 €IUHOrO JEepKAaBHOIO
peecTpy IOpUAMYHUX 0ci0, ¢i3uyHuUX ocid —
OIANPUEMIIIB ~ Ta  TPOMaiAChKUX  (OpMyBaHb
HAJaeTbCsd BUMMCKA Yy [MamnepoBiit  dopmi 3
NPOCTABISHHAM ITiMUCY Ta MeyYyaTKH IeprKaBHOro
peecTparopa — Yy pasi [10J1aHHs 3asBH [IPO JepiKaBHY




peecTpallito y naneposiii popmi.

Y pa3sl BIiOIMOBH |y JepXkKaBHii  peecTpauii
JOKYMEHTH, TIOJaHI I JIep)KaBHOI peecTpallil,
MOBEPTAIOTHCH (BHOaOThCH, HaJCHIIalOThCA
MOIUTOBUM BIAMpPABIEHHSAM) 3aiBHUKY He Mi3Hille
HACTYIIHOT0 poO04Oro AHS 3 JHS HaAXO/AKEHHs BiJl
3asBHUKA 3asBU IPO 1X [TOBEPHEHHS

* [licas noonpawoBanHs €IMHOTO JepkaBHOTO BeONOPTaTy eNeKTPOHHHX MOCyT, AKHii Oy1e 3abe3neuyBaTy
MOMJ/IMBICTB 1O/JIAHHS TAKHX JOKYMEHTIB B eeKTPOHHIiH dopmi.

KepiBHuK anapaty Onena JIOHELDb




3ATBEPJIKEHO

Posnopsiokenns

ITeuyeperkoi paiionnoi B micti Kuegi
JepiKaBHOi agminicTpanii

YU HORTHG 2004 porcy No 6746

TEXHOJIOI'TYHA KAPTKA
2/IMIHICTPATHBHOT MOCJIYIH 3 1epP/KaBHOT peccTpanii BKIIOYeHHs! BitoMocTeii npo ¢isnuny ocody — nianpuemus A0 €11HOrO0
AEP:KABHOIO PEECTPY WPUAMYHHX 0€i0, Gi3HUHHUX 0ci0 — miANpHEMUIB Ta rpoMajAcLKUX (OPMYBaHb

Bijytiun 3 nuTane gep:kaBHoi peecTpauii pHIAHUHUX 0¢i6, GisHYHHX ocif-miAnpHeMuin
Ileuepenkoi paiionnoi B micti Kuesi aep:xasnoi aaminicrpanii

Jlist
B — Bukonye,
. . Y — 6epe
Bianosiainsia
» Etarm nocityru 110Ca/10Ba CrpyKTypHHii miaposin SR Ctpoxk
3/ y PYXIyPp P IT- BUKOHAHHS
ocoba
HOI'OJIKYE,
3-
3aTBEPJIKY €
[Tpuitom noxymenTis* (B YrnpagiiHHs (LIeHTp) HaJIlaHHS
TOMY YHCJIi HEOOXIIHMX [ a/IMIHICTPAaTUBHUX MOCITYT

YCYHEHHS I1i/ICTaB JIIsi
3YIUHEHHS pO3IJIsiLy ) Ta
BH/Ia4a OIUCY

* - BKIIIOYHO 3 3ANOBHEHHAM B 1eHb 3BepHEeHHS
3a86U NPO 0EPHCABHY
peccmpayiio, 3a 6aNCaAHHAM
3aA6HUKA, 6CIMAHOBNICHHAM
ocobu 3aseHuxa ma peecTpaTop
nepegipkoro oocacy oeo
HOBHOBANCEHD

Anminictparop Ileuepcepkoi paitonHoi B MicTi B

Kueni gep:xaBHol ajiMiHicTpariii

Biyiin 3 nurann aepikaBHOT
JlepskaBuuii | peecrpauii OpUIHYHHX OCI0,
(h131MuHuX ocid — mianpUeEMILIB
ITeuepebkoi pailoHHOT B MicTi
Kuegi nep:kaBHoi agminicTpanii




BurorossiieHHs KOTIiii
JIOKYMEHTIB B €JIEKTPOHHIA

YnpapmiHas (IeHTp) HaJaHHs
aJIMiHICTpaTUBHUX HOCITYT
ITeuepchkoi pailoHHOT B MICTI

: . ., AMiHICTpaTOp B T 24
dopmi Ta BHECCHHS KOIIH KHesi neprkaBHoi aaminicTpanii poTAroM 24 rojui
JOKYMEHTIB B €JIEKTPOHHIN (KpiM BUXIJIHUX Ta
dopmi go €aunoro CBATKOBHX JIHIB) NICIIA
JACPIKaBHOTO peeCTpy Biy1ir 3 nuTanb aep;kaBHOI HaJIXO/IKCHHA
IOPHIMYHEX 0Ci0, QisnuHNX JlepskaBHuil | peecTpallil OpUAHYHHX 0OCiO, A JAOKYMCHTIB
0Ci0 — mANPUEMIIIB Ta peecTparop cl)i3MqHHx 0cib — mianpuemiiB
rpOMaJICbKIX (popMyBatb ITeuepcpkoi pailoHHOT B MICTI
Kuesi nepskaBHOT ajiMiHicTparii
T Bijy1is 3 nuTaHs JiepiKaBHOT IIpotsarom 24 rojiux
PEBIPX JLOKY . | peectpanii OpUIMYHHX OCIO, (KpiM BUXIJIHUX Ta
HasIBHICTD I1JICTaB VIS JlepxaBuuit : : : . Sy
) , (i3nuHUX 0Ci0 — MIAIPHEMIIIB B CBATKOBHX JIHIB) HICJIs
SYIHMICHHA POSHILILY peectpatop Ileuepenkol paitoHHOT B MiCTi HaIXO0JUKCHHS
JIOKYMEHTIB p patno - . FIRO RS
. Kueni gepaBHOT aMIHICTpaLll] JIOKYMEHTIB
IIpotsarom 24 roaun
3yHUHEHHS PO3TIIsLLY Biti1 3 nuTaHb J1epKaBHOT (KpiM BUXIJIHHMX Ta
JIOKYMEHTIB (B pa3i epseanruti peecrpallii FOpUAUYHHX 0Ci0, CBATKOBHUX JIHIB) I1iCJIA
HasIBHOCTI 1JICTAB JUIA A Gbi3uuHMX 0Ci0 — MNPUEMIIIB B HA/IXO/UKEHHS
3YINUHEHHS PO3IIISLY P patop IleyepchKoi paltoHHOT B MICTI JIOKYMEHTIB Ha CTPOK, 110
JIOKYMEHTIB) Kueni nepskaBHol ajMiHicTpaiii CTAHOBUTH 15
KaJIeHJapHUX JHIB
Ynpaiinus (LLeHTp) HaJaHHs
: : aJIMIHICTPATUBHUX I1OCTYT -
[ToBepHeHHs JOKYMEHTIB, L T He mi3niie HacTyHOTO
JIOKYMEHTIB, 110 MoTpeldyioTh | AMiHicTpaTop Ieuepcpkol paHOHHOI B MICT B poGOYOro JHS 3 JIHSA
YCYHEHHS T1ICTaB JI1s Knesi nepxaBHOT aMIHICTpalll HaJIXO/UKEHHS Bl
3y IUHEHHS PO3TIISLY 3asIBHUKA 3as1BU 11PO 1X
JOKYMEHTIB ~ |eeeemmsmmemmomemeeenhe T [EGGGTE T EE R EL TR [IOBEPHEHHS
3 Biju1i1 3 nuTaHp AepiKaBHOT
Jlep:xaBHHIA AA Acp B

peecTparlii KOpUIAHYHMX 0Ci0,




peectparop ¢bi3uyHUX 0¢i0 — MmiANpUEMIIIB
ITedepcpkoi paifoHHOT B MiCTI
Kuesi aepkaBHol aMiHicTpauii
IIpotsirom 24 roaux
_ . (KpiM BHXI1/IHUX Ta
, Bijuain 3 nuranb Jiep:kaBHOl s o
lloHOBNEHHS pO3IIsTY . CBSTKOBUX JIHIB) ITICIISI
JIOKYMEHTIB (ypa3i Jlep:kaBHUIt DEEETPAI FOPHANHIE 6CI, HaIXO/KECHHS
o y ) p (i3u4HUX 0C10 — HIJUIPUEMILIB B AXOIDKE .
3YIMHEHHS PO3IIISILY peecrparop P S P JIOKYMEHTIB, He00X1IHUX
. [TedepcrpKkoi paiioHHOT B MicCTi .
JIOKYMEHTIB) ; . % JUIS yCYHEHHS IT1ICTaB
KueBi nepkaBHOT agmiHicTparii
JUISL 3y TMHEHHS pO3IIIsTY
JIOKYMEHTIB
: . . Bigain 3 nurans aep:kaBHol IIporsirom 24 rojauu
[lepeBipka J0KyMEHTIB Ha ILII AP . pe ; A
) o i 2 peecTpanii OpUIHUYHUX 0Ci0, (KpiM BMXIJIHUX Ta
HAABHICTD M1JCTAB JIJIsl JepxxaBuuii i : ; : 6 1 5
: ’ (GI3MIHUX 0ci0 — MiANPHEMIIIB B CBATKOBHX JIHIB) ITICJISI
SIRLEON B Epan PEECTPATOP | Meyepenkoi paiionnoi B Micri
peecTpanl p p HA/IXO/IKEHHSI
Kuei gepaxaBHOl aaMiHicTpanii JIOKYMEHTIB
lIpoBesennst peectpaniifnol [Ipotsirom 24 rojun
JUT LIUIIXOM BHECEHHSI 3aIThCy (KpIM BHUXIJIHMX Ta
710 CIMHOTO JIEpKaBHOTO CBSITKOBUX [IHIB) ITiCJIsA
€ecTpy OPUAMYHUX 0Ci0, g s ” HaJXOJUKCHHs
P " Py 10pH, Bijutin 3 nurans epkaBHoi A
¢hi3uuHNX ocib — : JIOKYMEHTIB
MIANPUEMILIB T JlepxaBuuii peecTpauii IpHIMHKX 0cib, ** - gunucka
§ . . A o K
rpoMajcbKux (opMyBaHb Ta €ECTpaTo (SERHIE G610 = HIHPACHILE & 7 ]
aHb T BECT . . OPMYEMbC NiCTA
(bpopMyB'dHHH B“Hpﬂciﬂ** i peectpatop Ileuepcbkoi paloHHOT B MicCTi ngJéM %
: B . Ha eHH
» , - KueBi nepxaBHOi agmiHicTpallii : . .
HaJlaHHs BIJIMOBH Ta gidomocmeinl 6i0 Op2aHis
PO3MIIIIEHHS MTOBIAOMJICHHS 0epIHCABHOT CIMamucmuKu
PO TaKy BIJIMOBY Ha MopTai ma oepicaenol
CJICKTPOHHUX CEPBICIB pickanbHol cyscou
Hajtanns BUIIMCKHY Yy Ynpasiinns (UCHTp) HalaHHs Ilicas npoBeaeHns
naneposiit popmi 3 AnMmiHicTpatop | aIMIHICTPATHBHUX MOCTYT B peecTpauiifnoi aii

[POCTABACHHAM MIANKCY Ta

Iledyepchkoi pailonHOT B MicTI




4

IMMEYATKH JACPIKABHOI'O
peecTparopa

Kuesi JepaaBHol aqMiHicTparil

Bijain 3 nMTaHb JepikaBHOl

[Teuepcbkol pailoHHOT B MICTI

Kuesi gepxaBHoi aaMiHicTpanii

JlepkaBuuii | peectpallii FOpUAMIHUX OCIO,
peectparop | PisHUHMX 0CI0 — nignpreMLiB B
ITedepcbkoi pailoHHOT B MICTI
Kueni jieprkaBHOT aaMiHicTpaii
Ynpasninus (LLeHTp) HaJdaHHsI
aJMIHICTPATUBHUX I1OCITYT
Anminictpatop [Teuepcbkoi pailoHHOT B MicCTI B o
. Kuesi epsxaBHoi aamidicTpartii He mi3Hime HacTynHoro
IToBepHEeHHS JIOKYMEHTIB Y pobouoro JHs 3 JHs
10. | pa3i BiIMOBH Y JiepKaBHIi HAa/IXO/PKEHHS Bijl
peectpamii =~ | | Biwtin 3 nurans nepkasnoi | 3asBHUKA 3asBH 1PO iX
JlepxaBHui peecTpalii FOpHJIMYHUX 0C10, [IOBCPHCHHA
peecTparop ¢iznuHuX 0cid — NiANPUEMILIB B

MexaHi3M ocKapKeHHs: pilieHHs, Aii aGo Ge3isIbHICTL JepKABHOIO peecTpaTopa MOXKYTh OYTH OCKApXKEHI B MOPS/AKY, BU3HAYCHOMY craTreio 34
3akony Ykpaiuu «[Ipo aepiapHy peectpauito l0puanuHuX ocid, diznunux ocib-nianpueMuis Ta rpoMajcbKuX GopMyBaHb»

KepiBHuk anapaty

Onena JIOHEILLb




3ATBEP/DKEHO

Posnopsamxenns

ITeuepcpKoi paifoHHOT B

micti KueBi nepxaBHOT agmiHicTparii
YUtA0BRR 2024 porcss  Ne 616

IHOOPMAIIIMHA KAPTKA

aZMIHICTPaTUBHOI MOCJYIH 3 BUAa4i BUTATY 3 €1HHOI0 /1epKaBHOT0 peccTpy
IOPHIHYHHX 0¢i0, Pi3HUHHUX 0ci0 — niaAnpueMuiB Ta rpomMaacbKuX GopMyBaHb

(Ha3Ba aaAMiHiCTPaTHBHOT NMOCIYIH)

Binain 3 nuranp aep:kaBHOI peecTpauii IOpUAHYHHUX 0¢id, Pi3HYHHX 0Cid-
nianpuemuis Iledyepebkoi paiionHoi B micti Knesi gepskaBHoi aaminicrpamii /
Ynpasainus (LeHTp) HaJaHHS aAMiHicTpaTUBHUX nocayr IMevepebkoi
paiionHoi B micTi KueBi aep;kaBHoi aamiHicTpauii

(naiiMeHyBaHHs cy§’eKTa HALAHHA AAMiHICTPATMBHOT NMOCTYTH Ta/aGo LEHTpPY HAaJAHHA a/IMiHICTPaTMBHUX MOCITYT)

Ingopmanis npo cy6’ekTa HaJaHHs aAMiHICTPaTHBHOT MOCIYrH Ta/a6o
LHEeHTPY HaJaHHA aAMIHICTPATHBHHUX MOCJYT

1. | MicuesHaxokeHHs 01010, M. Kuig, Byn. Muxaiina OmensHoBHu4a-

LEHTPY HaJaHHS [laBnenka, oyn. 15

aaMiHICTpaTUBHHUX

nocyr 01010, m. Kuis, By1. LlutanensHa, 6ya. 4/7

2. IH(bOpMaHiH 1010 HOHeﬂiHOK - Cy6OTa 309:00 mo 18:00

pexuMy poBOTH LIEHTPY Henins - Buxinnuit

HaJdaHHA

I *V mnepion BoeHHOro craHy rpadik poOOTH
aAMIHICTpPaTUBHUX p1on y rpadik p

MOJKE 3MIHIOBATHCH

TOCITyT
3. | Tenedon/dakc +38(044) 202-60-38,
(moBinku), agpeca +38(044) 202-60-39
eJIeKTPOHHOT MOIITH Ta
BeO-calT IeHTpy e-mail:cnap pechrda@kyivcity.gov.ua
HAAHHS BeO-caiT: kyivenap.gov.ua

aAMiHICTpaTUBHUX

MOCIyT

HopmaTHBHI aKTH, SKMMH perjiaMeHTYEThCsl HalaHHS aJIMIHICTPAaTHBHOI
Moc.Iyru

4. | 3akoHM YKpaiHu 3akoH VYkpainu «IIpo aepxaBHY peecTpalliro
FOPUINYHHUX 0¢i0, (hi3uuHuX 0ocib - MiAnpUeEMIIB
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Ta rpOMa/ICbKUX (hopMyBaHb»

AKTH Ka6iHe;y
MinicTpiB Ykpainu

Tlocranosa KaGinery MinicTpiB YkpaiHH BiJ
04.12.2019 Ne 1137
Jep)KaBHOr0 BeOnopTany eIeKTPOHHHX MOCIYT

«IIutanus €auHOTO

Ta PeecTpy aaMiHicTpaTUBHHUX MOCIYT)

AKTH LIEHTpaJIbHUX
opraHiB BUKOHABYOT
BJIAIH

Haka3z MinictepcTtBa roctuuii YKpaiHu Bif
05.05.2023 No 1692/5 «IIpo 3aTBepaKeHHS
[Topsiaky HamaHHs BigomocTeil 3 €auHOrO
NEpXKAaBHOTO  peecTpy  IOPUAMYHHUX  OCIO,
¢iznyHuX 0cid — MiANPHEMIIB Ta IPOMaJIChKUX
dbopmyBaHby, 3apeecTpoBaHuil y MiHicTepcTBi
roctullii Ykpainu 08.05.2023 3a Ne 750/39806

YMoBH OTpMMaHHA aAMIHiCTPATHBHOT OCIAYIH

[lincrapa nn4
0JIepIKaHHS
aJMiHICTpaTUBHOT
MOCTYTH

3anuT ocobM, fka Oakae OTpPUMATH JAOKYMEHT
(mauni - 3as1BHUK)

BudeprnHuii nepesnik
JIOKYMEHTIB,
HEOOX1IHUX IS
OTPUMAaHHs
aJIMIHICTpaTUBHOT
MOCIyTH

3anuT  1po
Jep/KaBHOIrO

HaJaHHA

peecTpy
G13MIHUX 0cid — MIANMPUEMLIB Ta IPOMAICHKUX

BUTATY 3 €aMHOrO
IOpUIHYHUX  OcCi0,

bopMyBaHb; JOKYMEHT, WI0 MiATBEP/KYE
BHECEHHs IUIaTH 3a OTPUMAaHHsS BiAMOBIIHUX
BigomocTeil. Ilin vac m0OpUAHATTA 3alUTYy

3afBHMK IMpela’sBNsA€ MacnopT TpoMajsiHuHA
Vkpainu abo IHIIHI JTOKYMEHT, L0 MOCBIAYYE
oco0y, nepeadauenuii 3akoHom Ykpainu «llpo
€auHuil 1epxkaBHU AemMorpadiuHUil peecTp Ta
JOKYMEHTH, 110 MiATBEPIKYIOTb POMAASHCTBO
VkpaiHM,  ToOCBiAuyrOTH  ocoby uM 11
crielia/IbHUM cTaTycy. Y pasi SKIIO 3asBHUKOM
€ iHo3emeub abo ocoba 0Oe3 rpoMajsHCTBA,
JOKYMEHTOM, 10 T[OCBiouye o0cody, €
HaUlOHAJIbHUH, TATIJIOMATUYHUI Yd CITYy)KOOBHUIA
nacnopt iHoseMus abo IHIIMHA JOKYMEHT, WIO
nocBiguye ocoly iHo3eMus abo ocodu Oe3
rpoMajgHCTBa. Y BHIIAAKY Ipea sBIIEHHS e-

nacropra, e-rnmacropra 18 BUI3/ly 3a KOpIOH, a




TAKOK OTPUMaHHs 1X eJEKTPOHHHUX KOIii, abo
OKpPEMHX JIaHUX, LI0 MICTAThCA B 3a3HauyeHHX
€JIEKTPOHHMX  KOmiAX, 1X TIepeBipka abo
bopMyBaHHS 3IOIMCHIOETBCS  BIAMOBIAHO 10
ITopsiaky ¢opMmyBaHHs Ta TepeBipKH e-
nacropTa 1 e-macrnopTa JUIs BHI3IY 3a KOPJOH,
iIX  EJEKTPOHHHUX  KOIMii,  3aTBEpIKEHOro
noctadooro KabiHety MinicTpiB YKpaiHu Bin
18.08.2021 Ne 911, 3axMileHUMM KaHalamu
iHpopMalliiiHoT B3aeMOAIl i3 BUKOPHCTAHHSM
3ac001B KpunrorpadiuyHoro 3aXHCTY
iHpopmMauii, gKi  BIAMOBIZatOTHP  BHUMOTaM
3aKOHO/ABCTBA /0 3ac00iB KpumrorpadiuHoro
3axXUCTy iHGopMalil, IpU3HAYEHUX JJIA 3aXHCTY
KoH(]ieHUiHHOT iHpopMmauii. ¥V pasi momaHHs
JOKYMEHTIB npeJACTaBHUKOM I0J1aTKOBO
MOAAETHCS MPUMIPHUK OpHUriHaMy (HOTapiaabHO
3acBiJueHa KOIlif) JOKyMeHTa, IO 3acBiguye
HOro mMOBHOB@KEHHA (KpiM BHOAAKY, SKIIO
BIiIOMOCTI npo MMOBHOBAXKEHHS BOTO
NpeIcTaBHUKa  MicTATbcs B €JIMHOMY
JEPKaBHOMY PEECTPI)

9. | Ilopsiaok ta croci6 1. YV nanepoBiii ¢dopmi 3alUT M0OJA€THCS
T0JIaHHs JIOKYMEHTIB, 3a5 BHUKOM OCOOHCTO.
HEOOXIIHUX JI1s 2. B enekTpoHHI (opMi 3anmUT MOJAETHCA 3
OTpHMAaHHSsI BUKOPHUCTaHHSAM € 1uHoro JEPKABHOTO
anMiHicTpaTHBHOT BeONnoprainy eJNeKTPOHHUX TMOCIyr, a 11070
MOCITYTH MOCIYT, HaJlaHHS SIKUX 3a3HayeHWi BeOmopran |
He 3abesneuye, — uepe3 MNoOpTan €IeKTPOHHMX |
cepBiciB*.
10. | [MnaTHicThb 3a ojepxaHHs BUTATY 3 €JMHOrO JepkKaBHOIO
(6e3omnaTHicTs) peecTpy OpUANYHHX Oci0, (i3HYHMX ocih —
HaJ aHHS MiANPUEMIIB Ta TpoOMaJIChKUX (OpPMYyBaHb B

aaMiHICTpaTUBHOT
MOCIyTH

nanepoBiii  dopmi crpaBiseTbcs  I1aTa B
po3mipi 0,05 0OpPOKUTKOBOTO MIHIMYMY [AJid
npaie3aTHUX ocid. 3a onxep)KaHHS BUTATY 3
€IMHOTO JEpKaBHOIO PpEECTPY HOPUAUUYHHUX
ocib, ¢izuyHux oci® -~ nignpueMuiB Ta
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rpoMajckkux (OpMyBaHb B €JIEKTPOHHINA dopmi
CHpaBisie€TbC IUIaTa B po3Mipi 75 BIACOTKIB
TUIaTH, BCTAHOBJEHOI 3a HaJaHHs BUTITY B
[Inata cnpaBiaseTbes Y
Bil IMPOKUTKOBOTO
npate3aTHUX

3akoHoM Ha 01

naneposiii  Gopmi.
BIJIMOBIAHOMY  pO3Mipi
oci0,

MIHIMyMY bl b

BCTaHOBJICHOMY ciyHA
KaJeHIapHOTO POKY, B SIKOMY IMOJA€THCS 3aNUT
Npo HaJaHHs BUTATY 3 €IMHOIO Jep)KaBHOIO
peecTpy HOPUIAMYHUX 0ci0, (I3UYHUX Ocid —
NiANPUEMIIB Ta rPpoMaiachkkuX (opMyBaHb, Ta

OKPYTJIHOEThCS 10 HaiOmmwkuux 10 rpuBeHb

11,

Ctpok HaJaHHS
aIMiHICTPATUBHOI
OCIIYTH

Butsru B mnanepoBii

npotsarom 24

dopMi  HazarThCH
FOAMH TICIAS  HAIXOKEHHS
3aMUTY, KpiM BHUXIJHMX Ta CBSTKOBHUX JIHIB.
Butsarn B enexkTpoHHili dopmi HanamTbCA B
peXMMI peasbHOro yacy

BIJMOBII (pe3ybTaty)

12. |Tepenik migcras ans |He MOZaHO  JOKYMEHT, IO  MiATBEPLKYE
BiIMOBM y  HajaHHi |[BHGCEHHS IUIaTH 3a OTPUMAHHS BiAMOBIAHMX
aIMiHICTPaTHBHOI BiJoMOCTei, abo muiata BHeCeHa HE B MOBHOMY
MOCITyTH obcs3i

13. | Pesynbrar HagagHs | BUTAT 3 €IMHOTO  JIEPKAaBHOTO  PEECTPY
aJMiHiCTPaTHBHOT IOpUIMYHUX  ocid,  dizMuHuX  ocild  —
MOCITyTH MIANPUEMIIIB Ta FPOMAJICBKUX GOpPMYBaHb

14. | Cnoco6u  orpumanns | Y TaKuii camui crnoci0, y skuii noJjaHo 3amnurT.

* Tlicas poonpaitoBanis €aMHOTO Aep:KaBHOTO BeOMOpTany elNeKTPOHHMX MOCyr, skui Oyae
3a0e3reyyBaTv MOKIIMBICTD MOJAHHS TAKUX JJOKYMEHTIB B €JIeKTPOHHII Gopmi.

KepiBHuK amapary

Onena JIOHELLb




TEXHOJIOI'TYHA KAPTKA
A/IMIHICTPATHBHOI NOCJYIH 3 BHAAYl BUTATY 3 €AHHOI0 /Iep:KaBHOI0 peecTPy I0PHIHMYHUX 0cib,
hisnynnx ocid — nianpuemuiB Ta rpoMaacbKUX GpopMyBaHb

3ATBEP/DKEHO

Posnopsxenns

ITeuepcrkoi paitonnol B MicTi Kuesi
AeprasHol aaMinicrpanii

1 ACOBIRG 2024poryNe_ 6 16

Biytiin 3 nuTane JepxaBHoi peecTpanii OpUAHYHUX 0¢id, Pi3HYHHX ocib-mimpueMILiB
ITevepcebkoi paitonnoi B micti Kuesi gep:kaBHol agminicTpanii

Jlist
No ) Bimosizanbha . o _ B — BHKOHYE, Crpoxk
Eranu rociayru 1ocajgoBa CTpyKTypHHMIi miapo3Ii Y — 6epe yuacts,
3/1 BUKOHAHHS
ocoba Il — norojxye,
3 - 3aTBepiKyE
Ynpapninus (LeHTP) HalaHHs
a/IMIHICTPATUBHHX MOCTYT
AaminicTpatop [lewepcrkoi paiioHHOT B MicTi Kuesi B
[Tpuitom jlokymenTi™ JIEPKABHOT aAMiHICTpaLlii
w GKIOYHO 3 3ANOGHEHHAM 3anumy, 3d
L GaMcanusym 3aq6HuKka, 6cmanocaeniam | B JICHb 3BEPHEHHA
0COOU 3AAGHUKA MA Repeaipkolo 062y Biazin 3 nurans aepxaBHoi
HOCO ROGHOBANCEHB . peECTpauiT EOpHﬂHLIHHX OCiG,
HepxapHuii . : . 4
GbiznuHmux ocid — nignpuemiis B
peectparop . A .

[Teuepcbkoi paiioHHOT B MicTi Kuesi

JepiKaBHOT aJIMiHiCTpaLil

Vnpagainus (LeHTp) HAJAaHHS

aIMIHICTPATMBHUX MOCAYT [IpoTsirom 24 roauu (kpim
[lepeBipka njoKymeHTIB Ha . i paii T B MicTi Kuesi BHUXIIHMX Ta CBITKOBHX

2. PEBIp ¥ Anminictpatop [Teyepcbkoi paiioHHOT B MicTi Kueri B i\

HasBHICTB MIJICTAB 1S BIIMOBH

JepHKaBHOT agmiHicTpaltii

JIHIB) [1CJIsl HAJIXOPKEHHS
JIOKYMEHTIB




Bigain 3 nutanb JepKaBHol
peecTpauii opuJIMUHUX 0cCi0,
(pizuHMX ocib — niaAnpuUeMuiB B
[Teuepcbkoi paitonHol B micti Knesi
AepXKaBHOI aamiHicTpaiii
Ynpagiinus (LEHTP) HaJaHHS

HepxapHuii
peecTparop

a/IMiHICTPAaTUBHUX TOCIYT

AnminicTpatop [Teuepebkol paiionnoi B micTi Kuesl B
OdopmiteHHst Ta BU1a4a BUTATY 3 JIepHKaBHOT aAMIHICTpALLT [potsirom 24 roaus (Kpim
€ 1MHOrO JIepAKaBHOIO PEECTPY AR T ST RaB
3. | opuamanmx oci6, pismanix |\ Ati) i HATXOKEHHA
ocib — ninpueMuiB Ta Bimnin 3 nutans aep:xkaBHoT JIOKYMEHTIB
rpomajcbkux opmyBaHb ) — peecTpailii opHJIHYHHX 0ci0,
HUH A : ; :
P I3MUHMX 0CIO — MiAnpUeMLIB B
p
peecTpaTop

[TeuepcebKol pailoHHOT B MicTi Knegi
JiepiKaBHOT aiMiHicTpaLii

MexaHisM ocKapyKeHHsi: pitieHHs, aii abo Oe3lisyibHICTL JAEP/KABHOrO PeecTpaTopa MOKYTh OyTH OCKapxKeHi B MOPA/IKY, BU3HAYEHOMY crarTeio 34
3akony Ypainu «[Ipo aepkaBHy peectpaltito IOpHARYHHX 0ci0, diznunmux ocid-nianpuemiis Ta rpoMaacsKuX GopMmyBaHby»

KepiBuuk anapary Onena JIOHELLb



3ATBEP/IDKEHO

PoznopsmkeHHs

ITeyepcbKol paiiloHHOT B

micTi Kuesi nep;kaBHo1 anMiHicTpaii
VARRTHA 2024poS Ne 636

IHOOPMALIIMHA KAPTKA
aAMIHICTPATHBHOI MOCJIYTH 3 Aep:KaBHOI peecTpauii pilueHHs MPo BHIL
IOPHIAHYHOT 0c00H (KpiM rpomajcbkoro ¢opmMmyBaHHS Ta peJtirifiHoi opraHizanii)
(Ha3Ba aaAMiHICTPATHBHOT MOCIYTH)

Bimain 3 nuTaHb aep:kaBHOY peecTpauii, OpUAHYHHUX 0cib Ta Pi3HUHHX 0cif-
nianpuemuis Ileyepcekoi paiionHoil B micTi Knesi nep:kaBHoi aaminicTpanii /
Ynpasainng (1eHTP) HaAaHHs aaMiHicTpaTUBHUX nocayr [leyepcebKoi paiioHHOT B
micTi KueBi nep:xxaBHoi aaminicTpauii

(naiiMeHyBaHHS cy6 €KTa HANAHHS AIMiHICTPATUBHOT NOCTYrH Ta/ab0 LEHTPY HANaHHA AIMIHICTPATHBHUX N0CIYT)

Indopmanis npo cyd’ekTa HaAaHHS aAMIHICTPATUBHOI MOCJYIH Ta/a00 LHEHTPY
HAlaHHS AAMIHICTPATHBHHUX MOCJIYT

1. MicLe3HaxomKeHHs 0101 0, M. Kuis, BYIL. Muxaiina OMmenssHoBHYA-

LEeHTPY HaJlaHHs IlaBnenka, oya. 15

aZIMIHICTPATUBHUX

nocayr 01010, m. Kuis, Bya. IlutanensHa, 6yn. 4/7

2. | Indopmauis moao [Toneninok — cy6ota 3 09:00 no 18:00

PEXKHUMY pO6OTI/I HEHTPY Henins - Buxingnnii

HaJaHHS . :
*V nepio BOEHHOro cTaHy rpagik poOOTH MoOXKe

aZAMIHICTpPaTUBHUX .
3MiHIOBAaTHCh

HOCIIYT
3. | Tenepon/dakc +38(044) 202-60-38,
(moBinkm), aapeca +38(044) 202-60-39
eJIEKTPOHHOT IOIITH Ta
BeO-caiiT LeHTpY e-mail:cnap_pechrda@@kyivcity.gov.ua
HaJaHHS BeO-caiiT: kyivenap.gov.ua

aZMiHICTPaTUBHUX
MoCayr

HopMaTHBHI aKTH, SKMMH pPerjJiaMeHTY€ETbCSA HAJaHHSA aAMIHICTPATHBHOI
NOCJaYIH

4. | 3akoHu YKpaiHu 3akoH VYkpainn  «[Ipo JepkaBHY peecTpauiio
IOPUAMYHHUX 0cib, Pi3UUHUX 0ci0 - miAnpueMLIB Ta
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IpOMaJChKUX (POpPMYBaHb»

AKTH
MinicTpiB YKpainu

Ka6iHVeTy

IloctanoBa KabGinery MiHicTpiB VYKpaiHu BiA
04.12.2019 Ne 1137 «lIlutanns €nauHoro
Jep’KaBHOro BeONopTaity eJeKTPOHHHUX MOCIYT Ta
Peectpy aamiHICTpaTUBHUX ITOCIYT»

AKTH nentpanphux | Hakas  MinictepcTsa ocTHLl  YKpaiHu  BiA

opramis pixomapaot | 99-02.2016  Ne ?159/5 «HRO 3aTBEP/UKEHHS

— prsmxy ZlepiKaBHOT peecTpallii 10pHAMIHHX ocid,
¢$i13uyHuUX ocid — OIANPHEMIIB Ta TI'POMAICBKUX
GopmMyBaHb, 10 HE MAlOTh CTATyCy KOPHAHYHOI
ocobu», 3apeecTpoBaHHii y MiHicTepcTBI FOCTHLIT
Vkpainn 09.02.2016 3a Ne 200/28330; nHaxa3
MinictepeTBa toctuiii Ykpainu Big 23.03.2016 Ne
784/5 «ITpo 3aTBEPKEHHS [Topsiaky
(bYHKLIOHYBaHHA TOPTaly €JEKTPOHHHMX CEepBICIB
IOPUAMYHUX 0cCi0, GI3MYHHUX Oci0d — MIANPHUEMIIIB
Ta TPOMAaACBKUX (OPMYBaHBY», 3apeeCTpPOBAHUM y
Minictepetsi roctHuil YkpaiHu 23.03.2016 3a Ne
427/28557

YMOBH OTpUMaHH# aJIMIHICTPAaTUBHOI [1OCIIYTH

ITizcTana julst | 3BEPHEHHST  YIOBHOB&K€HOTO  MpeNCTAaBHUKA

oJlepIKaHHs IOPUIMYHOT 0cO0H (fani — 3aiBHUK)

aZMiHICTpaTUBHOT

NOCIYTH

BuueprHuii nepesix INpumipHuK opuriHany (HOTapiajJbHO 3acBijueHa

JOKYMEHTIB, KoMisl) pillleHHs YHacHUKiB abo BiamosiaHoro

T s | OPraHy 1opuavHoL ocobu NPO BT FOPHMYHOT
0oco0OM; MPUMIPHUK OpWriHany (HOTapiaJbHO

oIR ]_4M_aHHH 3acBiJUeHa KOIisl) JOKYMEHTa, 110 3acBiauye

aJIMIHICTPaTHBHOI MTOBHOBAXEHHS IIpeJICTaBHUKA 3aCHOBHHKA

MOCIYTH (yyacHUKa) OpUIMYHOI ocobu — y pa3i ydacTi

IpeJcTaBHUKA 3aCHOBHMKA (y4acHHUKa) IOpUAMYHOL
0coOM y MNPUHHSATTI pilIEHHA YMOBHOBAXEHUM
OpraHoM YIIpaB/IiHHA HOPUIUYHOI 0ocoOu. Ko
JOKYMEHTH  TIOJAalThCs  OCOOMCTO,  3asiBHUK
IpeJ’ BJIsiE JIOKYMEHT, L0 BIAMOBIIHO 10 3aKOHY
noceiguye ocoly. ¥V pasi momaHHsS IOKYMEHTIB
IIpeCTaBHUKOM J0AATKOBO MOJAETHCSA MPUMIPHHK

OpuriHally — (HOTapiaJlbHO  3acBigveHa  KOITist)
JIOKYMEHTAa, 110 MiATBEP/KYE HOTO MOBHOBAKEHHA
(Kpim BUIAKY, KOJIH BiJIOMOCTI npo

ITOBHOBAYKEHHS LBOTO NMPEACTaBHHKA MICTATBCS B




€auHOMY JepKaBHOMY peecTpi IOPUINYHUX OCiO,
¢Gi3uyHUX 0ci0 — MiANPUEMIIB Ta TPOMAICHKHUX
dbopMyBaHb). Host uisei MIPOBEJICHHS
peecTpauiiHux Ol JTOKYMEHTOM, WIO 3acBiuye
MOBHOBAKEHHS TIpeJACTaBHMKA, Moxe Oytu: 1)
HOTaplajJlbHO  MOCBIJ4Y€HA JIOBIpPEHICTh  (KpiM
NPOBE/IEHHs peecTpalifHuX il 1010 Aep:KaBHOTO
opraHy, opraHy MiCLEBOro caMOBpsIyBaHHS); 2)
JIOBIPEHICTB, BH/1aHa BiJIITOBiTHO 110
3aKOHO/1aBCTBa iHO3EMHOI JepxKaBH

1. ¥V mnaneposiit (GopMi JOKYMEHTH TNOAAOTHC

9. | Cnocib MoJgaHHSA
JIOKYMEHTiB, 3asBHUKOM ocobucro abo MOLITOBUM
HEOOXIIHUX il b2 anpaBHEHHHMZ" :
2. B enexktponHiit GopMi JOKYMEHTH MOJAOTHCS 3
OTpI_m_aHHH 3 BUKOPUCTAHHAM € 1MHOTO JIEPKABHOTO
4/IMIHICTPaTHBHOL BeONopTasly €1eKTPOHHUX MOCIYT, a IMIO0A0 MOCIYT,
NOCITyTH HaJaHHi sKUX 3a3HavyeHuil  BeOmopran  He
3abesneyye, — dYepe3 MopTal eleKTPOHHHX
7 cepBiciB®.
10. |IlnarHicTb besonatHo
(6e3onaTHICTB)
HaJaHHS
aIMiHICTpaTUBHOT
MOCJTYTH
11. | Ctpok HananHs | JepKaBHa peecTpauis MPOBOJUTHCS 3a
anMiHiCTpaTHBHOT BI/ICYTHOCTI TincTaB Juls BIIMOBH Y JepikaBHii
mocyrH peectpauii  mpoTArom 24 ~ roauH - micns
HAJXO/UKEHHS JOKYMEHTIB, KpIM BHXIJHHX Ta
CBATKOBHUX JHIB
12. |Ilepenik mnigcras s | AOKYMEHTH MoxaHO 0co0010, siKa HE Mae Ha e

BIIMOBH y  HaJaHHI
aIMiHICTpaTUBHOT
NOCITyTH

TIOBHOBaXKeHb; Y €IUHOMY Jep)KaBHOMY peecTpi
IOPUJIMYHUX 0Ci0, GI3MYHUX 0Ci0 — MIAMPHEMIIIB
Ta rpoMajchKuX (OpMyBaHb MICTATBCA BIAOMOCTI
po Cy/J10BE pILIEHHS 040 3a00pPOHU NPOBEAEHHS
peecTpauiiiHoi  aii; JOKYMEHTM TMOAaHl 10
HEHaJIe)KHOro cy0’ekTa Jep)KaBHOI peecTpallil;
BCTaHOBJIEHHS (aKTy 3acTOCyBaHHS  CaHKLIiH
BIAMOBiAHO 10 3akoHy YkpaiHu «IIpo caHkuii»,
Kl YHEMOXJIMBJIIOIOTh IPOBEJECHHS J€p:KaBHOI

peectpauii; JOKYMEHTH CyNepedarb BHMOram
KoHctuTyuii Ta 3aKkoHIB YKpaiHM; I10JaHHA
JOKyMeHTiB abo BigoMmocTel, nepeadayeHux

3akoHoM VYkpainu «Ilpo JepiaBHY peecTpalio
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IOPUIMYHUX 0cCi0, (Gi3uuHuX 0cid — miaAnpUeEMLIB
Ta TpoMajcbKux (OPMYBaHb» HE B IIOBHOMY
00c43i; HEeBIAMOBIAHICTE BIZOMOCTEH, 3a3HAYEHHX
y JOKyMEHTax, [NoJaHuxX s  Jep:KaBHOI
peecTpallii, BIIOMOCTSM, 110 MICTATbCA B €AUHOMY
IepPKaBHOMY peecTpi RPUAMYHHUX 0ciO, (i3HYHHX
ocid — mianmpuUeMUIB Ta rPOMAACBKUX (HOPMYBaHb
4H THIINX iHpopMaLiHHUX CUCTEMAX,
BUKOPUCTaHHA AKX TepeadadyeHo  3aKOHOM
Ykpaiuu «[Ipo aep:kaBHy peecTpalito pUIHIHUX

ocib, ¢isuunux oci® — nianpuemuiB - Ta
rpPOMaJICbKHX (OPMYBaHb»
13. | PesyabTar HajanHs | BHECEHHS  BIANOBIAHOrO 3amucy A0 €IUHOrO

IepPKaBHOTO PEECTPY PUAMYHHUX 0CiO, (I3HYHHX

aaMiHICTpaTUBHOL ; ; k
ocid — mAnpUeMUIB Ta rpoMaIcbKUX GOpMYBaHb;

MOCJIyTH

14. | CnocoGu  orpumanms | Pe3y/IbTaTi HalaHHs aJMiHICTPaTHBHOI MOCIYTH y
BianoBixi (pesynbrary) | Chepi AepxKaBHOT peecTpalii B e1eKTPOHHIH popmi
ONPUJIIOJHIOIOTECA HA MOpTall  €JeKTPOHHHUX
CepBICIB Ta JOCTYNHI Ul X MOLIYKY 3a KOIOM
OOCTYMY.

Y pa3i BiIMOBM |y Jep)KaBHIH peecTpauil
OOKYMEHTH, TOJaHl [ JepXKaBHOI peecTpalii,
MOBEPTAOTHCH (BHIarOTHCH, HaJCHJIAKOTHCS
MOIITOBUM BIJAINPABIEHHSAM) 3asiBHUKY He Mi3Hille
HacTYMHOro po®o4yoro IHA 3 HA HaIXOKEHHS Bif
3asBHMKA 3asBH I1PO 1X [IOBEPHEHHS

* Ilicns noonpauroBaHHs €IMHOrO JepKaBHOTO BeONOPTaTY eNeKTPOHHHMX NMOCTyT Ta/ado nopTany eKTPOHHHX
cepgicis, ki OyayTh 3abe3neuyBaTH MOKIIMBICTE MO/IaHHS TAKHMX JOKYMEHTIB B e/IeKTPOHHIN (opMi.

KepiBHUK anmapaTy Onena JJOHELb



TEXHOJIOI'TYHA KAPTKA
/IMIHICTPATHBHOT NOCJIYTH 3 IeP/KaBHOI peecTpamii pilieHHs Ipo BUALI
IOPHIHYHOT 0co0H (KpiM rpoMaacskoro ¢popmMyBaHHsi)

3ATBEPJIKEHO

Posnopsokenns

ITeyepcrkoi paiionnoi B micti Kuesi
JepiKaBHOL a/IMIHicTpaLii
VekcoRKg Lo24poicy No 6+

Bimaia 3 nurans Jep:kaBHoi peecTpauii O pHAMUHUX 0¢i6, GisMaHMX ocid-niaAnpuemuin
Ileuepcnkoi paiionnoi B micti Knesi qep:kaBnoi aaminicrpanii

JIOKYMEHTIB B €JICKTPOHHIH
bopmi 10 €AHHOTO J1epKaBHOTO
peecTpy IOpHIHYHHX OCiO,

JepKaBHOT afMiHicTpauii

Jist
No Bianoeizansna o ' B — BUKOHYE, Crpox
_ Eranu nocnyru rnocagosa CrpykTypHHH Tiapo3/1in V — Gepe y4acTb,
3/m BUKOHAHHS
ocoba I[T— norokye,
3 - 3aTBepaKye
Ynpaeninus (LeHTp) HaaHHs
. , aJIMIHICTPATUBHUX NOCIIYT
[Ipuitom nokymenrtiB* (B Tomy A P L B Y o )
umMCITi HeOGXIZINMX /TS YCYHeHHS | AaminicTpatop [Teyepebkoi paiionHoil B MicTi Kuesi B
MiJcTaB Ast 3yNHHEHHS ACPAABHOI aAMIHICTpALLI
| pO3IJisily) Ta BH/Ia4a OMUCY B neHb 3BepHeHHs
: ¥ GKIIOUHO 3 SAROGHEHHAM 3al6U NPO-— |
DePHCABHY peccmpayilo, 3a 6axicannsim Biain 3 nurans aepkaBHoi
3AAGHUKA, BCMAHOGIEHHAM ocobu ,HCp)KaBHMﬁ pECCTpauiT IOpH,IlH'»!HHx DCiG,
3AAGHUKA MA NEPesIPKOI0 00CA2Y U020 : . . . B
. 13MYHUX 0cid — niAnpHeMuiB
ROGHOGANCEHb PCCCTpaTOp CI) S ™ ll p - Ll - .
Ileyepebkoi pailonHoi B micti Kuesi
JIepaKaBHOT aJMiHicTpani’
BurotosaeHHs Koriiii YnpaginHs (U€HTP) HalaHHs
JIOKYMEHTIB B €JICKTPOHHI aIMIHICTPATHBHUX TOCIYT [TpoTsirom 24 rojuu (kpim
OpMi Ta BHECEHHS KOTTii - i paif i B micTi Kueri BHXIIHMX Ta CBATKOBHX
5 | bop Anminicparop | [1eepebkoi paiionHoi B micti Kucsi B A

JHIB) IMIC/s HAAXOAKEHHSI
JOKYMEHTIB




iznunmx ocid — nignpuemMis Ta

Bimain 3 nurans JepkaBHOT

rpomMajacbKux opmyBaHb HepxaBHHi peecTpail IopUIMYHKX 0ci0, B
peccTpatop izuunmux ocid — nianpuemuiB
[leuepebkoi paitonnoi B MicTi Knesi
JeprKaBHOT ajMiHicTpawit
’ y Biaaii 3 nuTanb aepxkaBHOT .
[lepeBipka JOKYMEHTIB Ha p . [lpoTsrom 24 ronun (Kpim
. . . peecTpauii IOpUIMUHKX 0ci0, ; _
HasBHICTh MiJICTAB 15 JlepiKaBHHi . : - . BMXITHMX Ta CBATKOBUX
3YIMHUHEHHS pO3IJIs] eecTpaTo diamEnsosle=nmmpreniis B JHIB) Mic/Is HALXOUKEHHS
3y 2P y peecTpatop [Teuepcokoi paitonnol B MicTi Kuesi .
JIOKYMEHTIB B g JIOKYMEHTIB
JepkaBHOT aAMiHicTpauii
- y [TpoTsirom 24 ropuu (kpim
Bigain 3 nuradb gepkaBHol 3
3yIUHEHHS PO3IIIsiLY S BUXIJIHMX Ta CBATKOBMX
JOKYMEHTIB (B pa3i HassBHOCTI JlepaBHuii FEEETD P : JIHIB) MiCJIs HAIXO/UKEHHSA
; (hiznuHmMX 0cid — NiANpUEMLIB B :
MiJACTaB JUis 3yMHHEHHs peecTpaTtop [euenchkol pafioniol B Micti Knesi JOKYMEHTIB Ha CTPOK, L0
pO3rasay AOKYMEHTIB) PebKOl party CTAaHOBMTH |5 KasieHjapHUX
JiepaKaBHOT aAMiHICTpaLLil .
JIHIB
Yrnpapninus (UeHTp) HagaHHs
aJIMiHICTPAaTHBHHUX NOCIIYT
. y Anminictpatop [leuepcbkoi pal’-IOf-lH()l B.MIC ri Kuesi B
OBCPHOEILT IRKyMCHTIB, ACpKaBHO1 aIMIHICTPaLLl He nizuiwe HacTynHoro
JIOKYMEHTIB, 1110 NOoTpeOyIOTh -
CYHEHHs nijacTaB Ui :
Lo A ;i ! TSR EPR RS EE HAJAXOPKEHHS BiJl 3asBHMKA
3YNMHUHEHHA pO3rIAny Biaain 3 nurtaHe JAep:KaBHO1 3a5IBH MPO iX MOBEPHEHHS
AOKYMCHTIB HepxapHuii peecTpauii IOPUIMIHKX 0CiD, B
peectparop (izndHMX 0ci0 — ninpuemMiLiB
[Teuepcbkoi paitoHHoT B MicTi Knesi
JeprkaBHOT agMiHICTpaLil
[IpoTsirom 24 roaux (Kpim
Bingin 3 nuraHb aepkapHol BUXIIHHUX Ta CBATKOBHX
[ToHOBIEHHS po3rasLy | T — peecTpauii OpUAUYHHX ociD, JIHIB) TiC/Is HAJXOJKEHHS
JIOKYMEHTIB (ypa3i 3ylMHEeHHs egm' s izrmunmx ocid — nignpuemiLis B JOKYMEHTIB, HEOOXiAHHX
pO3TJALy JOKYMEHTIR) peecTpatop [leuepcbkol paitonnoi B micti Knepi JUISl YCYHEHHs NiJICTaB s
JePIKaBHOT aIMiHiCTpaLT 3YMUHEHHS! PO3TIISLY
JIOKYMEHTIB
[lepeBipka 10KYMEHTIB Ha JlepKaBHHi Bijain 3 nuradb JepiKaBHOT B [Tpotsrom 24 roamu (kpim




HasIBHICTb T1I/ICTAB JUIA BIJIMOBH B peectpaTop peecTpalii opuAHYHUX oci0, BUXiJIHMX T CBSTKOBUX
JeprkaBHiit peecTpauii ¢iznuHMX 0ci0 — nignpuemLiB JIHIB) TiCJIS HAIXOAMKEHHS

Ileuepcbkoi paiioHHoT B MicTi Kunepi JNOKYMEHTIB

JepAKaBHOT aaMiHicTpauit
[poBeneHHs peecTpaliiiHol ail
LUIAXOM BHECEHHS 3aIucy /10
iiiiﬁ:(zlJ:fcp:;?g,}l(;::}f{if:; Py Bimuin 3 MHTaHD nepmaBHq'f l'lpq1‘s;r0M 24 ropuH (KpiM
T A . Tersransu peecTpauii FOPUAHUHIX OC|63 BUXIHMX Ta CBATKOBHX
rpomajacbkux Gopmysanb abo peccTpaTop BiRHX 0.916: HIUTPHEMILE . B HHIE) HICIT HA/IXOJDREHTT
RS BN T — l[ellt:p(:bl(?l paiioHHoT B MicTi Kuesi JOKYMEHTIB

. . JiepKaBHOT aAMiHicTpaLlii

PO3MIiLLEHHs MOBIIOMIIEHHS MMPO
TaKy BIJIMOBY Ha noptaii
eJEKTPOHHUX CepBIciB

VrpapninHs (LeHTp) HalaHHs

AJIMIHICTPATUBHUX MOCIYT

Anminictpatop [Teuepebkoi paionHol B micti Kuesi B

JlepAKABHOT aiMIHICTpaLLi He ni3Hilue HacTynmHoro
[ToBepHeHHs JIOKYMEHTIB y pasi poboyoro JaHM 3 JHA
BiAMOBH Yy JepxaBHIM peecTpatil |--------ooooooooi o T Ha/IXO/IKEHHS BiJl 3aBHUKA

Biin 3 nutanb AepikapHol 3asiBH 11PO iX NOBEPHEHH

JlepaaBHui peecTpatlii pUAHYHKX 0ci0,
peecTparop (iznuHMX 0ci0 — niAnpHeMILB B
[leuepcbkoi paitonnoi B micTi Kuesi
JiepyKaBHOT aamiHicTpauii

MexaHism ocKapskeHHsi: pillieHHs, Aii a60 6e3iaIbHICTL JAepKABHOTO PeccTpaTopa MOKYTh OyTH OCKapXKeHi B MOPsJKY, BU3HAucHOMYy cTarreto 34
3akony Ykpainu «[1po aepikaBHy peecTpaliio OpUAHYHHX 0ci0, GiznuHMX ocib-niAnpuemiliB Ta rpoMajJCbKUX GopMyBaHb»

KepiBHuK anapaTy Ounena JIOHELLb



3ATBEP/DKEHO

PosnopsimkenHs

Ileuepcekoi palionHoi B MicTi Kuesi
JlepKaBHOI aAMIHICTpalil

Y AOBTHG 2024 powsf No 616

IHOOPMAILIIMHA KAPTKA

aJMiHICTPAaTHBHOI MOC/JIYIH 3 IepKaBHOI peecTpauil pilleHHs NPO NPHITHHEHHS
IOPHIHYHOI 0c00H (KpimM rpoMaackKoro ¢popMyBaHHs Ta peJliriiHoi opraxizamii)

(Ha3Ba aaMiHicTpaTHBHOI NOCIYIH)

Bingin 3 nuTane aepacaBHol peecTpauii OPHIMYHHX 0¢i0, Pi3HUHHX ocib-
nianpuemuis Ileyepcbkoi paiionHol B MicTi Knesi aepkaBHoi aaMinicTpamii /
Ynpasiinus (UeHTP) HAlaHHS aaAMiHicTpaTHBHUX nocayr [leyepceskoi paitonHoT

B micTi KneBi nepxxaBHoi aamiHicTpamii

(HaliMeHyBaHHA CyD €KTa HaJaHHA aAMIHICTPaTHBHOT Mocyru/Ta abo UEHTPY HANAHHA AAMIHICTPATUBHMX MOCTYT)

Tngopmauist npo cyd’exTa HaZaHHS aAMIHICTPaTHBHOT MOCJAYIH Ta/a60 UEHTPY

HA/IaHHS aIMiHICTPAaTHBHHUX NOCAYT

Micue3HaxoKeHHS
LIEHTPY HaJlaHHs
aZMIHICTpaTUBHUX
nocayr

01010, m. Kuis, By;1. Muxaitna OmensitHoBH4a-
[TaBnenka, oyn. 15

01010, m. Kuis, Byn. IluranensHa, 6yn.4/7

Indopmaris moao
peXUMY POOOTH LEHTPY

IToneninok — cy6ota 3 09:00 no 18:00
Henins - BuxigHuit

HaJIaHHsI Y e _

R — 1oz BOEHHOrO cTaHy rpadik poboTH Moke
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€JIEKTPOHHOI IOIITH Ta
BEO-CaiT LeHTPY
Ha/JaHHA
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MOCIYT
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HopmaTHBHI aKTH, IKHMH perjiaMeHTYETbCSl HAJaHHSI aAMiHICTPATHBHOI

NoCJIYru

3aKoHHU YKpaiHu

3akoH VYkpainu «[Ipo nepxaBHY peecTpallito
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FOpUAMYHUX 0Ci0, Gi3HYHMX 0cid - MiANPHUEMILIB Ta
rpomMaacbKux GopMyBaHb»

Axtu Kabinety
MinicTpiB Ykpainu

[ToctanoBa Kabinety MinicTpiB VYkpainu Bif
04.12.2019 Ne 1137 «lluranus  €auHoro
Jep’KaBHOrO BeOMmopTany eJIeKTPOHHUX IOCHIyr Ta
PeecTpy aamiHICTpaTUBHUX I1OCJIYT

AKTH LEHTpaIbHUX
opraHiB BUKOHaBYOT
BIAIU

Hakaz MinictepcTBa toctuulii YKpaiHH Bij
09.02.2016 Ne  359/5 «lIpo 3arBepmxeHHsA
[Topsiaky Aep:kaBHOI peecTpallii IOPUAUYHUX OCIO,
GiznyHMX ocid — MiANpUEMUIB Ta TPOMAICHKUX
¢bopMyBaHb, 110 HE MalTh CTATycy HOPUIAHYHOL
ocobm», 3apeecTpoBaHuil y MiHICTepCTBI FOCTHLIT
Vkpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepcTBa tocTHUIl  YKpaiHu  Bij
23.03.2016 Ne 784/5 «llpo 3arBepmKEeHHSA
[Topsaky (GYHKUIOHYBaHHS MOPTATY €JIEKTPOHHHUX
CepBiCiB OpUAMUYHUX 0ci0, ¢i3HYHHX oci0 -
MIANPHEMILIB Ta TPOMaJAChKUX (OpMyBaHb, IO He
MaroTh CTaTycy FOPUIUYHOT ocoOm»,
3apeecTpoBaHuil y MiHicTepcTBl rocTULIT YKpaiHU
23.03.2016 3a No 427/28557

YMoBH oTpUM

AHHS a/IMIHICTPaTHBHOI NOCJIYIH

ITincrasa a4
oJlepyKaHHS
aZIMIHICTPAaTUBHOI
TIOCITyTH

3BepHEHHsl NpeJcTaBHUKA
ocoOM (a1l — 3asiBHUK)

3asBHUK) HOPUIHUYHOI

BuuepnHuii nepeik
JNIOKYMEHTIB,
HeoOXIIHUX IS
OTPUMAaHHs
aaMIHICTpaTUBHOI
MOCJTYTH

1. Jlna npepxaBHOI peecTpauil PpilleHHS TIpo
NPUTTHHEHHS  IOPUAMYHOT  OCOOM  MOJAEThCA:
NPUMIPHUK OpHriHaTy (HOTapiaJlbHO 3acBia4eHa
KOMis) pillleHHs Y4acHHUKIB I0pUAHYHOI ocobu abo
BIIMOBIZAHOTO OpraHy HOpUAMYHOI ocobu, a y

BHUMAJKax, IepeadayeHux 3aKOHOM, — pILIEHHS
BIZIMOBIIHOTO JEPKABHOTO oprasy npo
MPUIMHEHHA  IOPUOMYHOI  0COOM; MPUMIPHHUK
opuriHainy (HOTapiaJlbHO  3acBil4yeHa  KOIIisl)
JOKYMEHTa, SKHM 3aTBEpIKEHO MepCOHAIbHHIA
CKJaa  KoMmicii 3 mnpunuHeHHs (Komicii 3
peopranizauii,  JikBigamiifHoi  kKowmicii)  abo
JKBIJATOpAa, Kepyr4oro IPUITUHEHHSIM,
peecTpauiiini  HoOMepH  OOJIKOBUX  KapTOK

NJIaTHUKIB noaaTkiB (abo B1IOMOCTI Mpo cepito Ta




HOMep macmopTa - i Qi3uYHHX ocid, sSKi MalTh
BIAMITKY B MacrmopTi Npo IMpaBo 3aiHCHIOBATH
IUIaTeXk1 3a CEepiErd Ta HOMEPOM MacmopTa), CTPOK
3as1BJIEHHA KpEeJQUTOpaMH CBOIX BUMOL, - y pasi
BIACYTHOCTI 3a3Ha4eHHUX BIOMOCTeH Yy pillleHH]
YYaCHHUKIB IOpHIMYHOI ocobu abo BiamoBiAHOrO
opraHy IOpHIWYHOI ocoOM, a y BHIaJKax,
nepeadayeHMX 3aKOHOM, - y pillleHHi BiAMOBiAHOIO
JIEpKaBHOTO OpraHy, Ipo MPUITHHEHHS IOPHUAMYHOT
0oco0u; TpUMIpPHUK OpHUriHalmy (HOTapiajabHO
3acBiU€HA KOIMis) JOKYMEHTa, IO 3acBijuye
MOBHOBaKEHHS npeacTaBHUKA 3aCHOBHMKA
(yyacHMKa) IOpUAUYHOI 0cOOM — y pasi ydyacri
[pe/ICTaBHUKA 3aCHOBHHKA (yYacHUKA) IOPUIUUYHOT
0COOM y MNPUIHATTI pIilIEHHS YIMOBHOBaXKEHUM
OpraHOM YIPaBIIHHS IOPUINYHOT OCOOH.

2. Jlna [ep:kaBHOI peecTpauil pillleHHS Tpo
INPUIIHHEHH OaHKy Yy 3BSI3KYy 3 MNPHAHATTIM
pillEHHS PO BiAKJIMKaHHA OaHKIBCHKOI JIilIeH3iT Ta
nikBigauiro 6aHky MOHIOM rapaHTyBaHHs BKJIaJliB
¢Gi3uuHuX oci® mnomaroThCA: KOs pillleHHs
HaulonanbHoro 6aHky YKpaiHd NMpo BiIKJIMKaHHS
OaHKIBCBKOI JIiLleH3ii Ta JiKBiAalilo OaHKY; KOIis
pitieHHss @OHIY TapaHTYBaHHS BKJIAIiB (hi3HUHUX
ocid0 mnpo npu3HAYEHHS YHNOBHOBAXKEHOI 0COOH
@oHay. SKIO DOKYMEHTH MOAAKTHCS OCOOMCTO,
3asBHUK MpeJ ABJISIE JOKYMEHT, 1110 BiAMOBIAHO 10
3aKOHY TIOcBiQUye ocody. VY pasi moaaHHs
JOKYMEHTIB MPEICTaBHUKOM J10/IaTKOBO MOAAETHCS
NPUMIPHUK OpUTiHANY (HOTapiaJibHO 3acBijgyeHa
KOMist) JOKYMEHTa, 10 MiATBEPIKYE  HOro
MOBHOBa)KE€HHA (KpiM BHNAJKY, KOJH BiIOMOCTI
Mpo  NOBHOB&XEHHS  1[bOF0  MpeICTaBHHMKA
MICTATbCA B E€IUHOMY JIepXKABHOMY peecTpi
IOPUAMYHUX 0Ci0, Gi3MYHUX 0cid — MiAIpUEMIIIB Ta
rpomaacekux GopmyBans). [ uisei npoeeaeHHs
peecTpauiifHux i JIOKyMEHTOM, IO 3acBiguye
NOBHOB&)KEHHS IIPeICTaBHUKA, MOXKe OYTH:

1) HOTapianpHO MOCBIAYEHA JOBIPEHICTB;

2) JIOBIPEHICTB, BH1aHa BIJIMMOBIIHO o
3aKOHO/IaBCTBA 1HO3EMHOI JepiKaBu




-

9. | Crnioci6 nonanus 1. V mnamepoBiii (opMi JOKyMEHTH MOJAIOThCH
JIOKYMEHTIB, 3asBHIKOM ocobucTo abo MOLITOBUM
HEeOOXITHUX A7is SV HIPARIIEHESAM. .

2. B enextponHiit GopMi JOKYMEHTH TOJAKOTHCA 3
B BUKOPUCTAHHSIM € 1MHOTO JIEPIKABHOTO
aZMiHICTpaTUBHOT BeOMmopTaay eJeKTPOHHUX MOCIYT, a 11010 IOCIIYT,
MOCYTH HaJgaHHS SKUX 3a3HayeHWil BeOmopraa He
3a0e3neyuye, yepe3 TIOpTajl  €JeKTPOHHHUX
cepBiciB*.

10. | IlnatHicThb besonnarho
(be3ornaTHICTB)

Ha/1aHHs
a/IMiHICTpaTUBHOL
NOCJIYT'H

11. | Ctpok HamaHHS JlepxxaBHa peecTparis IPOBOAUTHCS 3a
AIMiHICTPATHBHOT BIICYTHOCTI INi/CTAB IS BIAMOBH Y J€P)KaBHIH
HoCTyTH peecTpauii  MpoTAroM 24 _ rommH - micas

HAJXOJKEHHs JOKYMEHTIB, KpiM BHXIIHHX Ta
CBATKOBUX JIHIB
12. |Ilepenik mizcTaB a1 JIOKyMEHTH MoJilaH0 0co000, siKa HEe Mae Ha Le

BIZIMOBM Y HaJlaHHI
aJIMiHICTPAaTUBHOT
NOCIYTH

MIOBHOB&)XKE€Hb, Y €JMHOMY JepKaBHOMY peeECTpi
FOPUAMYHUX 0¢i0, Gi3UUHUX 0ci0 — MiANpHUEMIIIB Ta
rpoMaacbKuX (GOpMyBaHb MICTATBCS BIJOMOCTI
MpO CyJ0Be pillIEeHHs 040 3a00pPOHH MPOBENEHHS
peecTpauiiiHoi  aAif; JIOKYMEHTH IOJaHi 0
HeHalle)KHOTo cy0’eKkTa Jep)kaBHOI peecTpauii;
BCTAHOBJIEHHS (aKTy 3acTOCyBaHHSA  CaHKLIIiA
BianoBigHO 10 3akoHy YkpaiHu «lIpo caHkuii»,
AKI YHEMOXIMBIIIOIOTb IPOBEJCHHS JIepKaBHOI
peecTpauii; mojaHHs JOKYMEHTIB ad0 BIAOMOCTEH,
nepeadayeHux 3akoHoM Ykpainu «lIpo aepxkaBHy
peecTpaunio pUAHUYHUX 0cid, ¢i3udHUX ocid —
MiANPUEMIIIB Ta TPOMAaJACBKUX (POPMYBaHb» HE B
MOBHOMY 00cs131; JOKYMEHTH cylepeyars BUMOraM
KoHcTutymii Ta 3aKkoHiB YKpaiHu; HeBIANOBIIHICTh
BiJIOMOCTEM, 3a3HauY€HUX Yy JOKYMEHTaxX, MOJaHHUX
N AepKaBHOI peecTpauii, BIAOMOCTSM, IO
MICTATBCA B €IHHOMY JepXKaBHOMY peecTpi
FOPUAMYHHUX 0Ci0, Gi3MyHUX 0Cid — MiANPUEMLIB Ta
rpoMaaChKuX bopmyBaHb 4M THIIMX
iHQOpMaLIiHUX CUCTEMaxX, BUKOPHUCTAHHS SKHX
nependaueHo 3akoHoM Ykpainu «llpo nepxaBHy
peecTpalilo IOpUAHMYHHUX 0ci0, (I3MYHHX 0cl0 —




NiANPUEMLIIB Ta TPOMaIChKUX HOPMYBaHbY

BIAMOBIAL (pe3ysIbTary)

13. | Pesynbrar HajaxHs | BHECEHHs  BIAMOBIAHOTO 3amucy Ao €IMHOro
AIMiHiCTpaTHBHOT JIEPIKABHOTO PECCTPY FOPUIHIHMX oci0, (GizuuHuX
HOGYER 0c16_ ~ MIANPHEMLIB Ta FPOMaJICbKHX cpopMyBaHb;_ }

MOBIZOMJIEHHS. IIPO  BIAMOBY Y  JepJKaBHiii
peecTpauii i3 3a3HaYeHHSAM BUKIIOYHOIO MEpestikKy
nijcTaB 1Jis BIIMOBH

14. | Cnoco6u  oTpuManHs | Pe3yIbTaTH HaJaHHs aIMiHICTPATHBHOI MOCIYTH y

cepi JepkaBHOT peecTpallii B eeKTpoHHiH (hopmi
ONPUIIOJHIOIOTHCS Ha MOPTalli  €JeKTPOHHHUX
CepBICIB Ta JOCTYIHI 1A iX MOLIYKY 3a KOJAOM
JOCTYIY.

Y pa3i BIAMOBM Yy JAepXkaBHiii peecTparii
NOKYMEHTH, TMOJaH1 AN JAepiKaBHOI peecTpalii,
MOBEPTAOThCS (BMIaIOThCH, Ha/ICUIAIOThCS
MOLITOBUM BiJNPAaBIEHHIM) 3asiBHUKY He Ti3Hile
HACTYIMHOIro podoYOoro AHA 3 AHA HAIXOKEHHS Bi
3asBHHKA 3asiBU PO iX MOBEPHEHHS

* TIlicna poompamroBaHHs €IMHOrO JepKaBHOro BeOnopraly elleKTPOHHMX Mochyr Ta/afo moprany
eNIEKTPOHHUX CepBiciB, sKi OyayTb 3abe3neuyBaTH MOMKIMBICTb [OJaHHA TAKUMX JOKYMEHTIB B €1eKTPOHHIil

thopmi.

KepiBHuk anapary

Onena /JIOHEILLb




3ATBEPJIKEHO

Posnopsmkenis

ITeuepcbkoi paitonnoi B micti Kuesi
JICpKaBHOI aaMiHIcTparii

Ve AOBAHG 2004 pOIcI No 646

TEXHOJIOI'TYHA KAPTKA
aJIMIHICTPATHBHOT NOCJIYTH 3 IeP;KABHOT peecTpalii IPUNIMHEHHS I0PHAHYHOT 0co0H
B pe3yJbTaTi ii peopranizauii (kpim rpomajacbkoro ¢gopmyBaHHs)

Biniz 3 nurans aepikaBnoi peecrpauii opuanyHux ocid, Gpisnunux ocié-nianpuemuins
Ieuepcebkoi paiionnoi B micti Kuesi gep:xaBnoi ajaminicrpauii

Jist
B — Bukonye,
. . Y — 6epe
BijnosijanbHa
ik Etanu mociyru 1ocajiona CrpyKrypHuUii mij1po3ain > 0T Cipog
3/11 Y PYKTYP pRss IT— BHUKOHAHHS
ocoba
IIOTOJIKYE,
9.
3aTBEP/IKY €
[Ipuitom 1oKyMeHTiB* (B YupasniHus (eHTp) HaJlaHHSI
TOMY YUCII HEOOXiTHUX JIIs a/IMIHICTPAaTUBHUX TTOCIYT
CYHEHHS I1iJICTaB JIIs - %t o At
?’ 4 A A Aminictparop ITeuepebkoi paiionHoi B MicTi B
3YIMHEHHs pO3IIIsLy ) Ta Kuesi nep;xaBHoT aaminicTpaiii B 11eHb 3BepHEHHS
. | Buzaua onucy
* - GKIIOUHO 3 3aNOBHEHHAM
346U NPO 0ePHCABHY JlepxaBHuii Biaain 3 nurans gepkaBHOT B
peecmpayiio, 3a 6aXCaHHAM peectparop peectpanii FOpHUJIHYHUX 0OCi0,
3AACHUKA, 6CMAHOBIEHHAM (1)i3l/I'-IHHX oclo — niﬂnpn(‘muig




0cobu 3as16HUKA md
nepesipkor 00ca2y 1oeo
NOBHOBANCEHb

ITeuepchkoi pailoHHOT B MICTI
Kueni jiepkaBHol aaqMiHicTpanil

BuroropnaeHHs Komii
JIOKYMEHTIB B €JIeKTPOHHI

Ynpagiinus (LeHTp) HaJaHHs
aJAMIHICTPATUBHUX [1OCTYT
[leuepcbKoi paiilOHHOT B MICTI

: - AMiHIcTpaTop B

dbopmi Ta BHECCHHS KO Kuesi iepskastoi aavinicrparii Hpgmrom_ 24 roauH

JIOKYMEHTIB B €JICKTPOHHII (KpiM BUXIJIHUX Ta

(hopmi 10 €AMHOTO CBATKOBMX JIHIB) MICIIs

JIEPIKABHOTO peECTPY Biyiii 3 nuTadb )Iep}KaBHO'l' HaAXOKCHHS

IOPUAMYHUX 0Ci0, Qi3nyHuX JlepakaBHuii | peccTpaliil IopHAMYHHX 0Ci0, JIOKYMCHTIB

0Ci0 — miANpHEMILIB Ta peectparop | $i3MuHKX 0CI0 — nminpreMiiB B

rPOMa/ICbKUX (OpMyBaHb IleuepchKoi paitoHHOT B MiCTI

Kuesi repaapnoi ajmiHicTparii

[eperipka IOKyMEHTIB Ha Binain 3 [TUTaHkb ﬂepmaBﬂqi Hp(.)"rﬂrom‘ 24 roaun

HAsIBHICTB TICTAaB VISl JlepxaBHuii peccTpatul IOPIAITHIHIA 0C16? (kpim A s

——————— A G13uuHNX (1016 — M AIpHEMIIB B CBATKOBHX JIHIB) ITICJIA

e a—— s Heqepcr,xm pationHof B MicTi HaJIXO/UKEHHS

Kuesi jiepskaBHoi aaMmiHicTpanii JOKYMEHTIB

IIpotsirom 24 rojauH

3YIUHEHHS PO3TIIs Ly Bijyiii 3 nurade AepKaBHOL (KpiM BHXIJIHUX Ta

AOKyMeHT_iB .(B pasi L — pl?CCTpaHi'l' IOPHIHIHIX oci6? CBATKOBMX JIHIB) IicJas

HAsIBHOCTI M1JICTaB JUIs A — (1)13141{Hux o"c16 — TNpHeMLLiB B Ha/IXOJUKCHI

3YNUHEHHS PO3IIISLY ITevepcenkoi palloHHOT B MICTI JOKYMEHTIB Ha CTPOK, 110

JIOKYMEHTIB) Kuesi jiepkaBHOT ajMiHicTpanil CTaHOBMTL 15
KaJICHJIapHUX JIHIB

[ToBepHEeHHS TOKYMEHTIB, Yupapiinss (UEHTP) HalaHHs

JIOKYMEHTIB, 10 NoTpeOyIoTh | AjMiHicTpatop | aAMIHICTPATUBHUX IOCTYT B He miznime HactynHoro

YCYHEHHS MiJICTaB JUis

podoYOro JHs 3 JiHA




3YNUHEHHA PO3TIIALY
JIOKYMEHTIB

Kuesi gep:xkaBHol ajMiHicTpanii

Bijyain 3 nuTane aepKaBHOT

HAJXO/DKECHHS Bijl
3asBHUKA 3asBU 1IPO 1X
[IOBEPHEHHS

JlepkaBuuii | peecrpauii IOpHJIMUHUX 0Ci0, B
peectpartop (bi3HqHHX ocio — l'Iij_'[l-lpHCM uiB
ITeuepcbkoi paitonHoi B MicTi
Kuesi gepsxaBHoi ajMinicrpartii
[Ipotarom 24 rojun
- .. (KpiM BHXIJIHUX Ta
Bimaisn 3 nurans nepiaBHOT oo s
[Tonosnenns po3risigy : CBATKOBMX JIHIB) IT1CJIS
. : . | peecTpanii OpHAHYHHX OCIO,
JIOKYMEHTIB (ypas3i JlepxaBunii A T T—— B HaIXO0JIKECHHS
3YIUHEHHS PO3TIIsLTY peectpatop S P aﬁOHﬂo'fp . ﬁicri JIOKYMEHTIB, HeOOXIJIHUX
JIOKYMEHTIB) p PAHOMHHOL B ! JUISL YCYHEHHS T11/ICTaB
Kueni nepkaBHO1 aaMiHicTpaltii
JUISL 3y ITMHEHHS PO3IIISLLY
JIOKYMEHTIB
[TepeBipka TOKYMEHTIB Ha Biuin 3 nurane aepxkaBHOl [Ipotsarom 24 roaun
“a;E)B“ifTb HiﬂgaB ﬂﬁﬁ Mepsanmmi peecTpauii FOPHIMYHUX 0Ci0, (KpIM BHXIJIHUX Ta
e ' ef — (Gi3nyHUX 0cib — mijpuemMILiB B CBATKOBHX JIHIB) ITiCJIs
B P P patop Ileuepcrbkol paiioHHol B MicTi HAJXO/AKEHHS
pecctp Kuesi jiepskaBHol ajminicrpartii JIOKYMEHTIB
[IpoBesienns peectpaitiitHol
JUT LUISIXOM BHECEHHS 3aITnicy
0 €AMHOTO JIepKaBHOTO G .. [Iporarom 24 roaun
AD A AP ) Binain 3 nurans gepxaBHOl p : ) A
peecTpy IpHANYHHX 0ci0, . (KpiM BHXI1/IHUX Ta
. ” ” peecTpariil pUANYHUX 0C10, S
¢G13uIHUX 0cib — JlepxaBunii . . . i CBATKOBMX JIHIB) ITic/Is
: ; (piznunux ocib — nijrpuemMILB B
HIPUEMIIIB Ta peectparop o PSS AP Ha/IXO/IKEHHSI
IpOMaJIcbKUX GopMyBaHb P P JIOKYMEHTIB

a0o HajlaHHA BiIMOBH Ta
PO3MIIIEHHS TTOBIIOMJICHHSI
IIpO TaKy BIAMOBY Ha MOpTaji

KueBi aepxaBHoi aMiHicTpantii




CJIEKTPOHHHUX CEPBICIB

9. | pasi BIIMOBH Y JiepiKaBHIit
peectpartii

[ToBepHEeHHSI JOKYMEHTIB Yy

AJMiHiCTpaTop

JepxaBHuit
peecTparop

YupagiiHas (IIEHTp) HaAaHH
aJIMIHICTPaTUBHUX T1OCIYT
ITeuepchkoi paiioHHOT B MicCTI
Kuesi aepskaBHol aaMiHicTpauil

Bijyi1 3 nuTanp JepKaBHOl
peecTpalii FOpUIMYHUX 0C10,
(GizuaHMX 0ci0 — MiApUEMLIB
[leuepcbkoi pailoHHOT B MiCTi
Kueni jiepskaBHoi ajmiHicTpanii

He ni3Hile HacTyTHOTrO
po6oyoro JiHs 3 JHA
HAIXO/KEHHS Bijl
3asiBHUKA 3asBH 1IPO 1X
TTOBEPHEHHS

Mexani3amM ocKapKeHHs: pileHHs, Aii abo Ge3is/IbHICTb AepP)KABHOTO peecTpaTopa MOKYyTh OyTH

OCKapIKeHi B MOPsAKY, BU3HAYEHOMY crarreio 34

3akony Ykpainu «[Ipo aepkaBHy peecTpalito opuandHuX ocif, GizsuuHux ociO-NninpHeMILB Ta rpOMajACbKUX (POPMYBAHE)

KepiBuuk anapary

Onena JIOHELD




3ATBEP/IDKEHO

PosnopspkeHHs

[TeuepcbKoi pailoHHOT B

micTi Kuesi nepxaBHoi anaMiHicTpauii
VoA RTHA 2024 POy Ne 646

IHOOPMALIMHA KAPTKA

a/IMiHICTPaTHBHOI NMOCJIYIH 3 BUAAYi JOKYMEHTIB, 1110 MiCTATbLCS B
peecTpauiiiHii cripaBi WPHINYHOT 0c00H, TPOMaACcHLKOT0 (POPMYBaHHS, IO He
Ma€ cTaTycy IOPUIHYHOI 0co0H, iznuHol 0cobu — nianpuemus

(Ha3Ba anMiHICTPATUBHOT MOCyrH)

Bij1ij1 3 nHTaHb Jep:KaBHOI peecTpauii WPHIHYHHUX 0¢i0, Qi3 HYHHX 0ci0-
nianpuemuiB Ileyepcbkoi paiionHoi B micti KueBi nep:xaBHoi agminicTpauii /
YnpaJinHs (LIeHTP) HAaJaHHA aaMiHicTpaTUBHHX nocayr Iedyepebkoi paiioHHOT
B MicTi KH€eBI 1epkaBHOT aaMiHicTpail

(HaliMeHyBaHHA cy0’€KTa HaqaHHA aAMiHICTPATHBHOI MOCAYTH Ta/ab0 LeHTPY HAAAHHA ATIMIHICTPATHBHHX NOCIYT )

Indopmanis npo cyd’ekra HaJaHHSA a/AMiHICTPAaTUBHOI MOCJYru Ta/a6o

LEHTPY HaJlaHHA aAMIHICTPATUBHHUX MOCJIYT

Micue3HaxoaKeHHs
LIEHTPY HaJTaHHs
a/IMIHICTpaTUBHUX
[OCIIyr

01010, m. Kuis, Byn. Muxaiina OMenssHOBHYA-
[TaBnenka, oya. 15

01010, m. Kuis, Byn. LuranensHa, 6yn. 4/7

IHdopmartis momo
pEeKUMY poOOTH LIEHTPY
Ha/laHHS
aZIMiHICTpaTUBHHUX
MOCIyT

[Toneninok — cy6ota 3 09:00 10 18:00
Henins - BuxiaHuii

*Y nepiog BoeHHoOro ctaHy rpadik poboTH
| MOJK€ 3MIHIOBATHUCh

Tenedon/dakc
(noBigkm), agpeca
€JIEKTPOHHO1 MOIITH Ta
BeO-caliT LeHTpY
Ha/1aHHS
aJMiHICTpaTUBHHX
MOCTyT

| +38(044) 202-60-38,
+38(044) 202-60-39

e-mail:cnap_pechrda@kyviveity.gov.ua
BeO-caiiT: kyivenap.gov.ua

HopmaTuBHi aKTH, IKHMH perjJiaMeHTYeThCsl HaJaHHS aJMIHiCTpaTHBHOT

MoCJIYyru

3aKoHH YKpaiHH

3akon VYkpainu «Ilpo nepkaBHy peectpariro
| FOPUAMYHHUX 0Ci0, Gi3M4YHUX 0Cid - mianpueMiiB

| Ta TPOMAJICbKHX (GOpPMYBaHb»




AKTH KabGinety

MinicTpiB YKpainu

[ToctanoBa KabOinery MinicTpie YkpaiHu Bij
04.12.2019 Ne 1137 «IIutanng €auHOro
Jiep;KaBHOrO BeOIopTany eJeKTPOHHHUX IIOCIIYT
Ta PeecTpy aaMiHICTpaTUBHUX I1OCIYT)

AxTH LEHTPATBHUX
OpraHis BUKOHABYO1
BJIaH

Haka3z MinictepcTBa rocTullii YKpaiHH BiJ
05.05.2023 Ne 1692/5
Ilopsaky HanmaHHs BigomocTedl 3 €auHOro
peecTpy  IOPHUINYHHUX
GiznyHUX 0cid — MiANPHEMILIB Ta IPOMaIChKUX

«IIpo 3arBepKEHHA
JIeP’)KaBHOTO ocio,

GopmyBaHb», 3apeecTpoBaHuii y MiHicTepcTBi
roctriii Ykpainu 08.05.2023 3a Ne 750/39806

YMOBH OTPUMAHHS aAMIHICTPATUBHOI IIOCJIYIH

Ilincrasa o
OTPUMAaHHS
aJMiHICTpaTHUBHOI
TOCTYTH

‘ 3anuT ocoOu, sKa 6akae OTpUMAaTH JOKYMEHTH,
IO MIiCTATBCA B peecTpauiiiHiil cnpasi (pani -
3asiBHHK)

BuuepnHuii nepeik
TIOKYMEHTIB,
HEOOX1THUX JIJis
OTPHUMaHHS
aJIMiHICTpaTUBHOL
TIOCJIYTH

3amuT Npo HaJaHHS JOKYMEHTIB, 110 MiCTATHCA

B peecTpauiiiHiii  cmopasi BI/IMOBIHOT
FOPUIUYHOT 0COOM, TPOMAICEKOro (OpMyBaHHH,
1o He CTaTycy HOPHIAYHOL

¢bi3znyHOl 0cobu — MiANPHEMLUS; AOKYMEHT, IO

Mae ocodu,
MiATBEPDKYE BHECEHHS IUIATH 3a OTPUMAaHHS
BIAMOBIIHUX BimoMocTell. Ilin yac NpUBAHATTS
3alUTy  3agBHUK  TNpeL’siBiIs€  [acmopT
'l'p0Ma)_IHHHHa Vkpaiau abo iHmIMH JOKYMEHT,
IO MOCBiguYye ocoly, mependayeHUil 3aKOHOM
YKkpainu «l1po €nuHui
aemorpadiuHuii peectp Ta JOKYMEHTH, 11O

IpOMafsSHCTBO  YKpaiHH,

JepKaBHUHN

NiJITBEPIKYIOTh
MOCBIAUYIOTH 0c00Y uM 11 crielianbHHi CTAaTyC».
V pasi K110 3asBHUKOM € iHOo3eMelpb abo ocoba
6e3 rpoMaJsHCTBA, JOKYMEHTOM, LIO MOCBiYy€e
oco0y, € HaliOHaJIbHUH, AMIUIOMATHYHHUA YU
cayx60BHH macnopr iHosemus ado IHIIKI
JOKYMEHT, LIO MOcBiadye ocoly iHozemus abo
ocobu ©0e3 TIpomMaAsHCTBA. Y Bumanky
npea’SBJIEHHs e-1acIopTa,
BUI3MLy 3a KOpJAOH, @ TaKoX OTPHUMaHHS IX

e-nacnoprta JIsd

eJIEKTPOHHMX KOTmii, abo OKpeMHMX MaHHuX, IO

MiCTATBCA B 3a3Ha4Y€HUX EJEKTPOHHUX KOIifX,




1X nepeBipka abo (QopMyBaHHsA 3A1HCHIOETHCSA
BianoBigHo a0 llopsanky d¢opmyBaHHs Ta
NEPEeBIPKHU e-rnacrnopTra i e-macnopra s BHI3IY

32  KOpPJIOH, 1X  EeJeKTPOHHHUX  KOIii,
3aTBEP/IKEHOr 0 [MOCTAHOBOIO Kabinety
MinictpiB Ykpainu Big 18.08.2021 Ne 911,
3aXUIIEHUMHU KaHaJlaMU iHhopManiiHoT
B3aemoail i3 BUKOPHUCTAHHAM 3ac00iB

KpunrorpagiyHoro 3axucry iHdopmanii, ki
BIAMOBIAAIOTE BHUMOTaM  3aKOHOJABCTBA JI0
3aco0iB KpunrorpadiyHoro 3aXUCTY
iHpopmalil, NpU3HAYEHUX A 3aXHCTY
KoH(ineHUiHHOT iHdopmauil. ¥V pasi momaHHs
JOKYMEHTIB MpeICTaBHUKOM J0JaTKOBO
MOJAETHCS NMPUMIPHUK OpUTiHATY (HOTapiajJbHO
3aCBIJJYE€HA KOMisl) JOKYMEHTa, IO 3acBigdye
Horo noBHOBaKEHHS (KpIM BHIIAIAKY, SKIIO
BIJIOMOCTI npo MOBHOBAKEHHS  I[BOTO

| IpeICTaBHUKA  MicTATbCS B €aMHOMY

JepKaBHOMY peecTpi).

9. | Iopsaok Ta croci6 1. 'V nanepoBifi ¢opmi 3anuT MOJAETHCS
I0/1aHHSI I0KYMEHTIB, 3assBHUKOM OCOOMCTO.
HeOOXiAHUX JUIs 2. B enektpoHHiil ¢dopmi 3anmuT MOJAETHCA 3
OTpPUMaHHS | BUKOPHCTaHHAM €auHoro Jep’KaBHOTO
aIMiHICTpaTHBHOI | BeOnopTasly eneKTPOHHHX [OCJAYr, a LI0J0
MOCIyrH MOCI/yr, HaJlaHHsA SKHUX 3a3HauyeHUi BeOnopTan
He 3abesneuye, — yepe3 MOPTAl €JIEKTPOHHHX
cepBiciB*.
10. | ITnaruicTs 3a ojepKaHHA MOKYMEHTIB, IO MICTATbCH B

(6e30mnaTHICTh)
HaJlaHHs
aJMiHICTpaTUBHOT
HOCTYTH

peecTpauiiiHiii crpasi BiANOBIAHOI IOPUAMYHOT
0co0H, rpoMaJckKoro (hopMyBaHHS, 110 HE Mae
CTaTyCcy MOPHAMYHOI 0coOH, (i3HYHOT 0codOH —
MIANPHEMLS, B NanepoBii Gpopmi cripasaseTses
miara B po3mipi 0,07 npokKMTKOBOTO MiHIMyMy
AnA mpauesjaTHMX  ocid.  3a  oxepikaHHs
JAOKYMEHTIB, IO MICTATbCA B peecTpauiiHiii
CripaBi  BIANOBIAHOT  IOPMAMYHOI  ocoOH,
rpOMajJICbKOro  (DOpMyBaHHsS, IO He Mae
CTaTycy INOpUAUYHOI 0coOH, (i3u4HOT 0COOH —
OiANPUEMIIA, B eJIeKTPOHHI popmi




CIIpaBJISETBCA IIaTa B Po3Mipi 75 BIJACOTKIB
IlaTH, BCTAHOBJIEHOI 3a HaJaHHA JOKYMEHTIB,
110 crpasi
BiJIMOBIIHOT OPUANYHOT OCOOM, TPOMAJACBKOIrO
(dbopMyBaHHsA, IO HE Ma€ CTaTycy IOPHAHYHOL
ocoOu, dizuyHOT oOcOOM — MiANpUEMLS, B
nanepoBi ¢opmi. Ilnata cnpaBiseTscs Yy

MICTATBCS B peecTpauiiiHiii

BI/IMOBIIHOMY  pO3Mipi BIA MPOXKUTKOBOI'O
MIHIMyMY JUTst npaue31aTHUX ocio,
BCTAHOBJIGHOMY 3akoHoM Ha 01  ciyHA

KaJleHJapHOTO POKY, B SIKOMY TMOJAETHCS 3aruT
Mpo HaJaHHA JOKYMEHTIB, IO MICTATBCA B
peecTpauliiiHii cnpael, Ta OKPYIUIKOETbCS [10
Haiommkuux 10 rpuBeHb

11. | Ctpok Hamanps 11poTarom 24  TOAMH MICAS  HAIXOUKEHHs
aaMiHICTPaTHBHOT JOKYMEHTIB, NoJdaHUX A7 JAep)KaBHOI
MOCITYTH peecTpallii, KpiM BUXiTHMX Ta CBATKOBHX JHIB.

12. |Ilepenix migcras pgnst | He MOJAaHO JOKYMEHT, IO MiATBEPIKYE
BiAMOBM y HajaHHi | BHECEHHS IUIaTH 3a OTPUMaHHA BIJIMOBITHUX
aIMiHiCTpaTHBHOT BiZloMocTeli abo muiaTa BHeceHa He B MOBHOMY
MOCITYTH o0csi3i

13. | PeaynbTar HagapHs | HalaHHs  JIOKYMEHTiB, 110  MICTAThCS B
aMiHiCTpaTHBHOI peecTpauiiiHiii crpaBi BIAMOBIAHOI IOPUIMYHOI
MOCIIyTH] 0cobu, rpoMajachkkoro GpopmMyBaHHS, 1O HEe Mae

CTaTycy KpPUAMYHOI 0codH, (i3uYHOT 0COOH —
MiAnpUeMLs
14. | Crnoco6n  otpumanus  Oco0HMCTO ab0 3a OakaHHAM 3aABHHKA LIIAXOM

BIJNOBIL (pe3ybTary)

HajiciaaHHs JOKYMEHTIB Ha €JIEKTPOHHY IOIITY

* Tlicns jpoonpauioBaHHs €IMHONO JIEPXKABHOrO BeONOpTany elNeKTPOHHMX mociyr, sxuil Oyne
3afe3neuyBaTH MOMKIMBICTb OJAHHS TAKMX JOKYMEHTIB B e1eKTPOHHIH opMmi.

KepiBHuk anapary Onena IOHEILD



3ATBEPJIDKEHO
PosnopsijpkeHss
ITeuepcekoi pationnoi B micti Kuesi
JIEPIKaBHOI aAMIHICTpallil
1A ACOBTHG 2024 po iy Ne =3

TEXHOJIOTTYHA KAPTKA
a/IMIHICTPATHBHOT OCJYIY 3 HAIAHHS JIOKYMCHTIB, 110 MicTATLCS B peecTpauiiiniii cupasi y naneposiii gpopmi

Biutian 3 nurane gep:xaBHoi peccTpauii IopHAHYHHX 0cif, Pi3MYHuX oci0-nignpuemuin

Ileuepebkoi paiionnoi B micti Knesi gep:xasnoi aaminicrpaumii

Jlist
No BianosizansHa ‘ B — Bukonye, Crpox
] S TallM MOCIYTH rnocajgoBsa CTpyKTypHMIA 11iJ1po3/1i1 Y — OGepe yuacTs,
3/11 : ) BHKOHAHIISI
ocoba IT— noromxye,
3 - 3aTBEepAKYE
YnpagiiHHa (LEHTP) HajaHHs
a/IMIHICTPATUBHUX MOCIYT
AnminicTpaTop [leuepebkoi paiionHoT B MicTi Knesi B
Tpuiiom 10KyMeHTiB* JIepIKaBHOT afaMiHicTpauii
* GKAIOUNHO 3 3AROGHEHHAM 3dnumy, 3d
Lo | Gancannsn sanenura, ecmanosnennan || B nieHb 3BepHenHs
0cobu 3a86HUKA Ma nepesiproio 062y Bipain 3 nurane jepxasnoi
HOCO HOGHOBUANCCHb . pCEC'[‘pauiT EOpHﬂHllHHX OCiG.
JlepxaBHuii ; i : i
(i3u4HKX 0ci0 — nmiANpHEMILIIB B
peecTparop . g .
[leuepcrbkoi pafionHoi B micTi Kuesi
JlepKaBHoOT aamiHicTpanii
Bijain 3 nutanb aepkaBHoT .
I . . ; Ipotsrom 24 roaun (kpim
epeBipKa JOKYMEHTIB Ha u peecTpallii IopUAUYHKX 0Ci0, ;
q . ; HepxaBHuit : : . . BHUXIJIHUX TA CBATKOBUX
2. | HasgBHICTb NiJCTAB JUIS BIIMOBH (iznuHuX ocid — nmignpuemuis B MRS
peecTpaTtop JHIB) MICIst HAJXOPKEHHS

[Teuepcbkoi padoHHOT B micTi Kuegi

- .. OKYMEHTIB
JepIKAaBHOT aaMiHicTparlii AOKY




BurotosneHns komnii
JIOKyMeHTIB 0e3 BioOpaxkeHHs
BIJIOMOCTE# NMpo peecTpaliitti
HOMEpH 00JIIKOBUX KapTOK
NJIATHUKIB MOJaTKIB Ta/abo
MacnopTHUX JaHuX (PizHuHMX
0ci0 3 NPOCTABJIAHHAM MIANUCY
Ta MeYaTkn JepaBHOTO
peecTpaTopa Ha KOMKHIH CTOpiHLI

Jep:kaBHuii
peecrparop

Biaain 3 nuraub aepsxkaBHOT
peecTpauii pUAMYHUX 0ci0,
¢izM4HMX oci0 — nmiaAnpuemMuiB
ITeuepebkoi pailonHol B MicTi Knepi
JIePIKaBHOT afiMiHicTpauil

I[Tporsirom 24 roauu (kpim
BUXIHHUX Ta CBATKOBHX
JIHIB) TiC/Isl HA/IXO/UKEHHS
JIOKYMEHTIB

Hanauus 3asiBHUKY KOTIiH
JIOKYMEHTIB, 1O MICTATBCS B
peecTpauiiHii crpasi

AjMiHicTpaTop

HepxaBruit
peecTparop

YrpapniHHs (UEHTpP) HalaHHs
aJAMIHICTPATUBHHUX TTOCIYT
ITeuepcbkol paiioHHOT B MicTi Kuesi
JepiKaBHOT aaAMiHicTpaLlii

Biaain 3 nutanb AepiKaBHOT
peecTpauil OpUAHYHUX 0ci0,
¢iznuHmX 0cid — NignpUeMLIB
[leuepcbkol paitonHol B micTi Kuesi
JeprKaBHOT agMiHicTpanii

Iporsirom 24 roauu (kpim
BHUXIIHHX Ta CBATKOBHX
JIHIB) THC/Isl HAAXOAKEHHS
JOKYMEHTIB

Mexanism ockapskeHHs: pilueHHs, Aii abo Ge3isbHICTL JAepKaBHOr0 peecTpaTopa MOxkyTh OyTH OCKapsKeHi B MOPSJIKY, BM3HAYECHOMY cTarTeio 34
Bakony Ykpainu «IIpo aepxagHy peectpauito lopuauuHux ocid, Gpisnunnx ocib-nianpuemuie Ta rpomMajicbkux GopmMyBaHb»

KepiBHuk anapary Onena JIOHELLb



3ATBEP/UKEHO

Posnopsmxkenns

[leuepcbKkoi paiioOHHOT B

Micti Kuesi jiepxkaBHoOT aaMiHicTpauii
WA RA 2024 poryNe 616

IHOOPMALIIMHA KAPTKA

aMIHICTPATUBHOI NMOCJIYIH 3 Aep:KaBHOI peecTpaLil NPUITHHEeHHS
BIIOKPEMJIEHOT 0 MiAPO3AiNy IOPHIANYHOI 0c00H (KPiM rpoMaacbKOro
¢opmyBaHHs Ta peqiriiiHoi opraHizawuir)
(Ha3Ba aIMiHICTPAaTHBHOT MOCTYTH)

Binain 3 nuTaHb Aep:kaBHOT peecTpauil OPUAHMYHHUX 0Cid, Qi3MYHUX 0cib-
nianpuemuis Iledyepebkoi padionHol B micti KueBi aepzxkaBHoi aaMiHicTpauii /
YnpapainHs (LeHTP) HaAaHHA aAMiHicTpaTHBHUX nocayr Ileyepebkoi palioHHOT
B micTi KueBi gepxxaBHOT aamiHicTpauii
(HaliMeHyBaHHA cy0 €KTa HaJaHHA aAMIHICTPATHBHOT NOCAYTH Ta/abo UeHTpPY HalaHHA aJAMIHICTPAaTHBHUX MOCIYT)

Indopmauist npo cyd’ekra HaJaHHS aAMIHICTPATUBHOI NIOCJAYIH Ta/a00 LEHTPY
HAaJaHHA aAMIHICTPATHBHHUX MOCJIYT

1. | Micue3HaxomKeHHs 01010, m. KuiB, Bys1. Muxaiina OMmenssHoBHYA-

LEHTpPY HaJaHHS [laBnenka, Oyn. 15

aJIMIHICTpPaTUBHUX

Hoesyr 01010, m. Kuis, Bys. LlutagensHa, oyn. 4/7

2. | Indopmauis moxo [Toneninok — cybota 3 09:00 no 18:00

peKuMy poOoTH Henins - Buxianui
LEHTpPY HaJaHHs

- *¥Y nepioag BoeHHOro cTaHy rpadik poOOTH MoKe
anMiHiCTpaTHBHUX O y Tpagix p

3MIHIOBaTHCh
nocJsyr
3. | Tenedon/dakc +38(044) 202-60-38,
(noBiakm), agpeca +33(044) 202-60-39
eNeKTpoHHOT momrTy Ta | ©-mail:cnap_pechrdat@kyiveity.gov.ua
BeO-caiiT LeHTpY BeO-caiT: kyivenap.gov.ua
HaJaHHA

aJMIHICTPaTHBHUX
MOCIyT

HopmaTHBHI aKTH, IKHMH perjiaMeHTYE€TbCsl HAJaHHS aAMiHiCTpaTHBHOI
MoCayru

4. | 3akoHu Ykpainu 3akoH VYkpainun «IIpo nepkaBHy peecTpallito
IOPUJIHYHUX 0cl10, Pi3MYHHUX 0cid - MiANpUEMIIB Ta
rpoMaacbkuX GOpMyBaHbY




Aktu Kabinerty
MinictpiB Ykpainu

[TocranoBa KabiHeTty MiHicTpiB VYkpaiHu Bix
04.12.2019 Ne 1137 «IlutanHs  €aMHOrO
JAep:KaBHOro BeOMopTany eNeKTPOHHMUX MOCIyr Ta
PeecTpy aaMiHICTpaTUBHUX IOCIYT»

AKTH LEHTPaJIbHUX
OpraHiB BUKOHaBUO1
BJIa/I1

Hakaz MinictepcTBa focTHIlii YKpaiHH  BiA
18.11.2016 Ne 3268/5 «IIpo 3arBepaxkeHHs (popM
3asB y cbepi AepikaBHOI peecTpalil HOPUAHYHUX
ocid, ¢izmyHux oci® — OiAOpPHEMUIB  Ta
rpoMajCbKuX (opMyBaHb», 3apeecTpOBaHHUI vy
MinictepctBi toctuuii Ykpainu 18.11.2016 3a Ne
1500/29630; Haka3 MiHicTepcTBa  HOCTULIT
Vkpainn  Big  09.02.2016 Ne 359/5  «llpo
3atBep/pkeHHs [lopsaaxky Jep:kaBHOI peecTpaulil
IOPUIMYHUX 0¢i0, Gi3uyHUX 0cid — MmiAnpUeEMUIB Ta
rpomMaacbkux (GopMyBaHb, II0 HE MAKTh CTAaTyCy
FOPHUIUYHOT 0Co0M», 3apeecTpoBaHUi y
MinictepctBi toctuuii Ykpainu 09.02.2016 3a Ne
200/28330; naka3 MinicTepcTBa rOCTUULIT YKpaiHH
Bix 23.03.2016 Neo 784/5 «Ilpo 3arBepaKeHHS
[Topsinky (yHKUiOHYBaHHS MOpPTATy €J1eKTPOHHHUX
CepBiCiB IOPUAMYHMX o0ci0, (i3uuHUX oci0 —
NIANPUEMIIB  Ta TPOMAACBKHUX  (OpPMYBaHBbY,
3apeecTpoBaHuil y MiHicTepcTBl rOCTULIT YKpaiHU
23.03.2016 3a No 427/28557

YMOoBH OTPUMAHHS AAMIHICTPATHBHOI MOCIYIH

[Tincrasa
oJIep>KaHHs
aaMIHICTpaTUBHOT

J14

3BepHEHHs OPUIUYHOT 0co0U ado yMmOBHOBaKEHOT
Heto 0coOH (1ani — 3asBHUK)

MOCIyTH
Buuepnuuii  nepedik | 3a4Ba PO IepiKaBHY pEeECTpaLiio MPUITHHEHHS
JIOKYMEHTIE, BIJOKPEMJIEHOIO MiApo3aury Ko AOKYMEHTH
. MOJAlOThCSE  OCOOMCTO,  3asBHHUK  IpeJl ABJISAE
HEOOX1THUX IS y » »
JOKYMEHT, 110 BIANOBIAHO J0O 3aKOHY I[1OCBIAYYE
OTpUMAaHH oco0y. Y pasi MO/IaHHS JNOKYMEHTIB
a/IMIHICTPATHBHOL1 NpeACTaBHUKOM JOAATKOBO MOJAETHCS MPUMIPHHK
MOCIIYT Y opuriHany (HoTapiaqbHO  3acBigyeHa  KoOris)
JOKYMEHTa, 110 MiJTBEPKYE HOro MOBHOBAaKEHHsI
(Kpim BUIIAJIKY, KOJIH BiIOMOCTI npo

MOBHOB&KEHHA LBOTO MPeACTaBHUKA MICTATHCS B
€IMHOMY JIep)KaBHOMY PEeECTpi IOPUIAMYHHUX OCiO,
Gi3MuHUX 0ci0 — MiANpPHUEMIIB Ta IPoMaaChbKHX
bopMyBaHb). s inei NpOBeIEHHS
peecTpauiiHUX Aif JOKYMEHTOM, IO 3acBiIuye
NOBHOBKEHHS Mpe/ICTaBHUKA, MOKe OyTH:




1) HoTapianbHO NMOCBIYEHA /I0BIPEHICTH;
2)  [OBIpEHICTB, BHJlaHA  BIAMNOBIAHO 10
3aKOHO/IaBCTBA 1HO3EMHOI Aep:KaBU

9. | Cnoci6 nonanus 1. ¥V nanepoBiii ¢opmi J0KYMEHTH MOJAKTHCS
JOKYMEHTIB, 3asBHUKOM 0coOHCTO abo MOLITOBHUM
. BiJIMPaBJIEHHSIM.
HEOOXITHUX IS . :
2. B enextponHiii popMi JOKYMEHTH MOJAIOTLCA 3
OEFMMAHEN BUKOPUCTAaHHAM €IMHOT0 JepKaBHOIro BeOmoprany
aIMIHICTPaTHBHO1 €JeKTPOHHUX TMOCIYr, a OO0 IOCIYr, HaJaHHS
NOCIyru AKMX 3a3HayeHHil BeOnopran He 3abe3medye, —
yepes NopTall eleKTPOHHUX cepBiciB®
10. | IlnaTHicTh besonnarHo
(Oe30mIaTHICTh)
Ha/laHH$
aZAMiHICTPaTUBHOT
MOCIIYTH
11. | Ctpok HanaHHsi Jlep:xaBHa peecTpallisi MPOBOAUTHCS 3@ BIICYTHOCTI
anMiHicTpaTHBHOI MIACTaB AN BIIMOBM Yy JepikaBHiH peecTpaulii
R — nporaroM 24 roavH  MICAS  HAIXOJKEHHS
Y JOKYMEHTIB, KpPiM BHUXI/IHUX Ta CBATKOBHX JIHIB
12. Hepeni}( MiJICTaB IS I[OKyME:HTH I1I0J1aHO 0C060[‘0, JdKa HE€ Ma€ Ha Le

BiIMOBH Y HaJlaHHi
aZAMiHICTpaTUBHOT
NOCIIyTH

MIOBHOBaXeHb; y CJAMHOMY JepKaBHOMY peecTpi
IOPUAUYHUX 0Cl10, (QI3UYHHUX OCI0 — MIAMPUEMLIIB Ta
rPOMAaJICBKUX (POPMYyBaHb MICTATHCS BIAOMOCTI TIPO
CyloB€ pIlIEHHA 1040 3a00pOHH MPOBEACHHS
peecTpauiiiHoi  ail; JOKYMEHTH IOJaHi [0
HEHaJIOKHOro cy0’eKTa Jep:KaBHOI peecTparlirl;
NoJaHHs JOKYMEHTIB abo BIJIOMOCTEH,
nependayeHuXx 3akoHoM Ykpaiu «IIpo nepkaBHy
peecTpauilo pHAHYHUX oci0, (i3uyHux ocih —
MIANPUEMIUIB Ta TPOMAACBKUX (HOPMyBaHb» He B
TIOBHOMY 00CS31; JOKYMEHTH cylepedars BUMOIaM
Konctutyuii Ta 3akoHiB YKpaiHu; HEBiAMOBIAHICTE
BIJIOMOCTEH, 3a3Ha4YE€HHX Y 3asBi Mpo AepiKaBHY
peecTpaitito, BIIOMOCTSIM, 3a3Haue€HUM y
JNOKyMEHTaxX, MoJaHuX JJis JiepaKaBHOI peecTpallii,
abo BIOOMOCTAM, IO MiCTATbCS B CAMHOMY
ACPKaBHOMY DPEECTpl HOPMANYHUX 0Ci0, ¢iznunHmx
ocib — miAmpHeMUiB Ta rpoMajaCbKUX (OPMYBaHb
4H IHIIHX iHpopMaliHHHX CUCTEMAX,
BUKOPDUCTaHHA  SKMX  nepeadaueHo  3aKOHOM
Ykpainu «Ilpo nepiaBHy peecTpailito IOPHIAMYHHX
oci6, dismuEMX oci® — mignpuemMuiB  Ta
rpOMaaCbKUX  (DOpMYBaHb»;  HEBIAIOBiAHICTH
BIIOMOCTEH, 3a3Ha4YeHUX Yy JOKYMEHTaX, MOJaHHX




I Jep)KaBHOI peecTpallii, BIIOMOCTAM, UIO
MicTATBCA B €IUHOMY Jep)KaBHOMY peecTpi
OPUIHYHUX 0ci0, Hi3UUHUX OCl0 — MiANPUEMLIIB Ta
rpoMaaCbKUX dbopMyBaHb qu THIIHMX
iHQOopMaLliiHUX CHCTEeMaX, BHMKOPHUCTaHHS SKHX
nependadyeHo 3akoHoM Ykpainu «IIpo nepxaBHy
peecTpalilo OPUAUYHUX 0cCid, (izuuHUX ocid —
MiAIPUEMIIIB Ta TPOMAJICBKUX GOPMYBaHb»

13. | Pesynbrar  Hajanss | BHECEHHs BINNOBiZHOro 3amucy JA0 €IMHOTrO
JEP’)KaBHOTO PEECTPY HOPHANMYHHUX 0ci0, Pi3MUHUX
oci® — MIANPUEMILIIB Ta TPOMAJCBKUX (OPMYBaHB;
MOBIJIOMJIEHHsT PO  BiAMOBY y  JepKaBHii
peecTpauii i3 3a3Ha4eHHAM BHUKJIIOYHOTO IMEperiKy
MiJCTAB I BIAMOBH

aIMiHICTPaTUBHOI
MOCTYTH

14. | Crocobu oTpumanus | Pe3yNnbTaTy HaJaHHs aiMiHICTPATHBHOI MOCIYTH Yy
BiAMOBizi (pe3ynbTaTy) chepi gep;kaBHOI peecTpauii ONPUIIOAHIOIOTECA Ha
nopTaii eleKTPOHHUX CEPBIiCiB Ta JOCTYMHI A 1X
MOIIYKY 3a KOJOM JOCTymy. Y pasi BIIMOBH Y
Jep)KaBHii peecTpauii JOKYMEHTH, NOJaHI 1A
IepKaBHOI peecTpallii, MOBepTaOThCS (BUAAIOTHCS,
HaJCWIAIOTHCS MIOIITOBUM BiZIIPaBIIEHHSIM )
3assBHUKY He ITi3Hillle HaCTyITHOro pob0o4oro IHA 3
IOHS HaAXOMKEHHS BiJ 3asBHMKA 3asBH Npo 1X
MOBEPHEHHS

* [Ticna qoonpalroBaHHs €MHOMO leprkaBHOTo BeDrmopTany eleKTPOHHUX NOCIyr Ta/ado noprany
JIEKTPOHHHUX cepBiciB, ski 6yayTh 3abe3meuyBaTi MOXKIIMBICTh I0JIaHHS TAKMX JIOKYMEHTIB B €IeKTPOHHIH

thopmi.

KepiBHUK amapaty Onena JIOHELD



3ATBEP/IJKEHO

Posnopsmkenns

ITeyepcpkoi paiionHol B micti Kuesi
JIepKaBHOI aaMiHicTpaii

Y AOBTHG 2024 pod No 636
TEXHOJIOI'TYHA KAPTKA
aJIMiHiCTPaTHBHOI MOCJIYIH 3 Iep:KaBHOI peecTpalil IPUIIHHCHHS
BilOKpEeMJICHOr 0 MiAPO3Aii1y I0pHINYHOT 0co0H (KpiM rpoMajicbkoro ¢gopMyBaHHsi)
Biaain 3 nurans gep;kaBHoi peccTpauii IopHAHYHHX 0¢i, Pi3nYHUX ocib-mignpueMuin
Ileuepcnkoi paiionnoi B micti Knuesi qep:xaBnoi agminicrpauii
Jis
B — Bukonye,
. ) Y — Gepe
Binnosigansna
il Eranu nocinyru 10caioBa CrpykrypHuit mipo3ain yHacte, Crpoit
3/m Y Il - BUKOHAaHHA
ocoba
HOTOJDKYE,
o
3aTBEPIKY €
Ipuiiom pokyMenTiB* (B Ynpagiinusa (IEHTp) HAlaHHS
TOMY YHCII HEOOXITHUX JIIst aaMiHICTPATUBHHX IIOCIYT
CYHEHHS IiJICTaB JUIs - LKOT Daii i B MicTi
yey n bl Axminictparop ITeuepcpkol paiiOHHOT B MICTI B
3YMUHCHHS PO3TIIAly) Ta KueBi ieprkaBHoi aaminicTpauii
BH/Ia4a OIUCY
" B /1eHb 3BepHEeHHs
1. - GKIIOYHO 3 3ANOBHEHHSIM
3AA6U NPO OePHCABHY Bigain 3 nurans gepkaBHOI
peecmpayiio, 3a baxcanHaM JepxkaBHuii | peectpauii FOpUAMYHHUX OCiO, B
3AA6HUKA, 6CMAHOBNEHHAM peectparop (Gi3UIHUX 0cib — niAnpUeEMIiB
ocobu 3aseHuxa ma ITeuepcrKkoi palloHHOI B MICTI
nepesipkor obcsz2y 1ioco Kuesi epxxaBHoi aaMinicTparii




NOBHOGAMNCEHb

BUIroTOBJICHHS KO
JOKYMEHTIB B €JICKTPOHHIH

Ynpagitinss (LIEHTp) HaJaHHs
aJIMIHICTPATUBHUX TTOCITYT

s il AsvinicTparop ITeuepcbkoi paifoHHOL B MICTI B S
tdopmi Ta BHECEHHS KOIH Kuepi gepikaBhoi aaminicTpaii porsrom 24 rous
JOKYMEHTIB B €JICKTPOHHIN (KpiM BUXIJIHUX Ta
dopwmi j10 €1MHOTO CBATKOBMX JIHIB) HICJIs
ACPAKABHOTO pEECTPY Bijtin 3 nurans jep:kaBHOT HaJIXOJUKCHHS
I0pUAMIHKX 0c¢i0, GiznuHux JlepkaBHuii | peectpalii IOpUIMYHEX OCi0, B AOKyMCHTIB
0Ci0 — NNPUEMIIB Ta peecTpaTop ¢bizuuHuX 0ocid — NiANPUEMITIB
rPOMa/ICBKUX (hOpMy BaHb ITeuepchKoi paifoHHOT B MICTI
Kuesi gep:xaBHoi aamiHicTpanii | ]
. . Bimtin 3 nurans aepaBHOL ITpoTtsirom 24 roaun
[TepeBipka 10KYMEHTIB Ha . ; i ’
. . . | peectpallii IOpUMYHUX 0CiO, (KpiM BMXIJIHUX Ta
HAasIBHICTb I11JICTaB JIUIA JlepxkaBHuit ; : h . e oy
¢iznuHUX 0C10 — NATPHUEMLLIIB B CBATKOBHX JIHIB) TiCJIA
3YINUHEHHS PO3IIISLY peecTpaTop i B e
—— Ileuepcbkoi paifoHHOL B MICTI HaJIXOJUKEHHA
Ky Kuesi jiepaaBnol ajiMiHicTpaLii JIOKYMEHTIB
[Ipotsirom 24 roaun
3yIUHEHHS PO3IIISILY Bijutisn 3 nutanb epskaBHOT (KpiM BUXIJHHX Ta
JOKYMEHTIB (B pa3i epanil peecTpailii KpHIHUHUX 0Ci0, CBATKOBMX JIHIB) TICIIs
HasIBHOCTI MICTaB ISl CSCT — Gbi3nuHuX 0ci0 — M1UIPUEMILIB B Ha/IXOJUKEHHS
3YTIMHEHHS PO3IJIsLY peccipatop [Teuepcbkoi paifoHHOT B MICTI JOKYMEHTIB Ha CTPOK, 1110
JIOKYMEHTIB) Kueni jepxaBHol aaMiHicTpanil CTAHOBUTH 15
KaJIeHJapHUX JIHIB
IloBepHEHHs JIOKYMEHTIB, Ynpas/inss (EHTp) Ha[aHHsI He mni3Hime HaCTYIIHOIO
JIOKYMEHTIB, 1110 TOTPeOYHOTh aJMIHICTPATUBHUX IOCIYT pobouoro aHs 3 JAHs
YCYHEHHS I1iJICTaB JyIsl AjminicTpaTop B Ha/IXOJIKEHHS B1[

3YMUHEHHS PO3IIsIY
JIOKYMEHTIB

[leuepcbkoi paiioHHOI B MICTI
Kuesi aepaBHoil aaMiHicTparii

3asIBHUKA 3as1BU PO 1X
IHOBEPHCHHSA




Bijyiin 3 nutanps gepkaBHol

Jlep:kaBuuii | peecrpaulii IOpUAUIHUX 0¢i0, B
pecctparop | dizuuHuX 0Ci0 — nignmpuemin
[Teyepcbkol pailoHHOT B MicCTi
Kuesi jiepkaBHol agminictpantii
[Ipotsrom 24 roaun
Biyiin 3 nurane gepxkaBHOT (eI BHXI'&HP!X =
l’!onosnegﬂa posriisiy ) BRI IPRIHEHES ocib, CBATKOBHUX JIHIB) IIC/s
JIOKYMEHTIB (ypasi JlepxaBHuii isHMHIX OCI6 — mipHEMIB B Ha/XOKCHHS .
3YUHHEHIS PO3IIIsTy peecTparop Mevepcsxof patiorsof B wicri JIOKYMEHTIB, uegﬁxu‘umx
FRRHREIE) Kuesi aeprkaBHol agMinicTpartii APUL Y CYHCHHA L) lCTaB
JUISL 3y IMHEHHS PO3TIISTY
JIOKYMEHTIB
. - Biy1in 3 nurans gepykaBHOT [Ipotsrom 24 roaun
P SRMSUTRNUMEINTIE EA . peecTpauii FOpUIUYHUX OCiD, (KpiM BHXIJIHHX Ta
HAABHIET TUAGTAD ﬂ.{l,ﬂ ACPHABHUN Gi3ndHUX 0cid — miAnpHeMILB B CBATKOBUX JIHIB) ITiciIst
BLAMOBH ?‘ﬂep){(aBHm peccpatop ITeuepcebkoi paifoHHOT B MicTI HaIXO0JKCHHS
A e Kuesi jgepikasnoi aaMinicTpanii JIOKYMEHTIB
ITpoBenenHs peectpaniiinol
JUT LIJISIXOM BHECEHHS 3aIucy
J1o € 1uH0T0 ,HCp}KaBHOF'O Bi/Uti1 3 MTaHb 1epKaBHO Hp(.Z)THFOMI 24 roauu
PEECTpy FOPHIMHHIX oci0, ) s (xpim BUXI/IHUX Ta
(1).13141{111/1)( 0_016 - Jlep:xaBuuii N A B CBATKOBMX JIHIB) ITiC/Is
HINPUEMITIB Ta peectparop [Meuepenxoi pationrol B MicTi Ha/X0JUKeHIs
IpoMaJICbKUX GpopMyBaHb JOKYMEHTIB

a00 HaJlaHHA BIJIMOBH Ta
PO3MIIIEHHS MOBIOMIICHHS
PO TaKy BIAMOBY Ha IOpTali

Kuesi iepxaBHoTl aaMiHicTpanii




€JICKTPOHHUX CEPBICIB

9. | pa3i BIIMOBH Y JIepKaBHiii
peectpartii

[TorepHEHHS TOKYMEHTIB Y

AamiHicTpaTop

JepaaBHuit
peectparop

Ynpasiinus (eHTp) HaJaHHs
aJMIHICTPATUBHUX M1OCIYT
Ileuepcbkoi pailOHHOT B MiCTI
Kueni jiep:kaBHOT aqMiHicTpariil

Biatin 3 nutans 1epikaBHOL
peecTpallii FOpUJIMYHUX 0Ci0,
¢bi3uuHUX 0Ci0 — MANPUEMILIB
Ileuepcrkoi paitoHHOT B MICTI
Kuesi jiepskaBnoi aaMinicTpanil

He mi3Hinie HaCTYTHOTO
poOOUOro JiHs 3 JIHs
HAJIXO/DKCHHS Bij1
3asiBHUKA 3a8BU PO 1X
[HOBEPHEHHs

MexaHi3M OcKapKeHHs: pileHns, Aii aGo Ge3aisbHICTh JepkKaBHOIO PeecTpaTopa MOXKYTh GYTH OCKapiKeHi B MOPS/IKY, BU3HAYEHOMY crarTeio 34
3akony Ykpainu «[1po aepKagHy peecTpauiio KPUIHYHUX 0ci0, (iznaHux ociO-nijgnpuemMuiB ta rpoMaicbKux GopmyBatb»

Kepiuuk amapary

Onena JIOHELD



3ATBEP/KEHO

Poznopsioxenns

[Teuepcpkoi paiioHHOI B

micTi KueBi nepkaBHOT ajiMiHicTpauii
Virorsiuq 20 pory  Ne 646

THOOPMAIIMHA KAPTKA

aJIMIHICTPATHBHOI MOC/IYIH 3 1ep:KaBHOI peecTpauii CTBOPEHHS BiIOKPEMJIEHOr0
niApo3ainy pHAHYHOT 0c00H (KpiM rpoMaacbkoro (popMyBaHHS Ta peiriiiHol
oprasisauir)
(Ha3Ba aaMiHICTpaTHBHOT NOCTYTH)

Biaain 3 nuTaHb aep:kaBHOI peecTpauii WPUAHYHHUX 0Ci0, PiI3HYHHX 0Ci0-
nianpuemuis Iledyepcekoi paiionHol B micTi Kuesi 1ep:kaBHoi aamMinicTpanii /
Ynpasainns (UeHTp) HaJaHHA aAMiHicTpaTHBHUX nocayr [ledepebkoi paitoHHOT
B MicTi KueBi 1epxkaBHoi aaminicTpauii

(HaliMeHYBaHH Cy0’€KTa HalaHHA aAMIHICTPATHBHOT MOCIYrH Ta/abo UeHTPY HALAHHS aAMIHICTPATHBHHX MOC/YT)

Indopmauisi nmpo cy6’eKkTa HaJaHHS A/IMIHICTPATHBHOT MOCJIYIH
Ta/a00 UeHTPY HAJAHHS AJAMIHICTPATHBHHUX MOCJYT

1. | Micuesnaxomkenns | 01010, M. Kuis, By1. Muxaiina OmensHoBUYa-
LEHTpY Hajganus | 11aBieHka, Oya. 15
aJAMIHICTPaTUBHUX
MoCIyr 01010, m. Kuis, Byn. IluranensHa, oya. 4/7
2. | Indopmaris mono | [ToHeainok — cy6ora 3 09:00 go 18:00
PEKUMY poGotu | Heains - BuxiaHuii
LHEHTPY Ha/1aHHs
aIMiHICTPaTHBHHUX *Y nepion BoeHHOro ctaHy rpadik poOOTH MoKe
MOCJIyT 3MIHIOBATHCh
3. | Tenedon/dakc +38(044) 202-60-38,

(noBIAKK), anpeca | +38(044) 202-60-39
€JIEKTPOHHO1  TIOIUTH
Ta BebO-caiiT UeHTpy
Ha/1aHHs
aJMiHICTpaTUBHUX
MOCITyT

e-mail:cnap pechrda@kyivcity.cov.ua
BeO-cailT: kyivcnap.gov.ua

HopMaTHBHI aKTH, AKHMH PerJaMeHTYEThCsl HalaHHS aAMiHiCTpaTHBHOT
MoCJAyru

4. | 3akoHu YkpaiHu 3akon Vkpainm «lIpo JaepxaBHy peecTpariro
FOPUAXYHUX 0C10, Gi3MyHuX ocib - mignpueMuis Ta
rPOMaJCBKUX (OPMYBaHb»

5. | Aktu KabGinery ITocranoBa KabGinety MiHicTpiB Vkpainu Bix
04.12.2019  No 1137  «IlutanHs  €auHOrO
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MinicTpiB Ykpainu

JIep>KaBHOIO BeEOMoOpTaly eJeKTPOHHUX MOCIIYT Ta
PeecTpy aaMiHICTpaTUBHHUX MOCIYT»

AKTH  UeHTpaTbHHUX
OpraHiB BMKOHaBYOl
BIaIH

Hakaz MinictepctBa toctuulii  YKpaiHu  Bid
18.11.2016 Ne 3268/5 «Ilpo 3arBepixeHHs dhopm
3a8B y cdepi AepkaBHOI peecTpaull HOPUAWYHHX
ocib, ¢izmyHMx oci0 — mianpueMuiB  Ta
rpoMajcbkux GopMyBaHb», 3apeecTpOBaHUN Y
MinictepeTBi roctuuii Ykpainun 18.11.2016 3a Ne
1500/29630; nHaxa3z MiHicTepcTBa FOCTULIT YKpaiHU
Bix 09.02.2016 Ne 359/5 «lIlpo 3arBepaKeHHS
[Topsaaky nepskaBHOI peecTpauii FOPUIHYHHX OCiO,
¢Gi3MYHUX Oocid — MIANPHUEMIIIB Ta IPOMaJIChKHX
(opMyBaHb, 10 HE MalOTb CTaTyCy HOPHUAHYHOI
ocoOuy», 3apeecTpoBaHui y MIiHiCTEpPCTBl FOCTHLIT
Vkpainn 09.02.2016 3a Ne 200/28330; naka3s
MisictepctBa toctuuii Ykpainu Big 23.03.2016 Ne
784/5 «Ipo 3aTBep/KEHHS [Topsiaky
(GYHKIIOHYBaHHS TOPTaly eJEeKTPOHHHMX CepBiCiB
IOPUANYHUX 0ci0, Pi3UYHUX 0ci0 — MIANPHUEMUIB Ta
rPOMaaChKUX (OpPMYBaHb», 3apeecTPOBaHUN Y
MinictepctBi roctuuii Ykpainu 23.03.2016 3a Ne
427/28557; nakaz MiHicTepcTBa IOCTHLII YKpaiHH
Bix 05.03.2012 No 368/5 «llIpo 3arBepIKeHHs
Bumor 1o HamucaHHs HaliMeHYBaHHS HOPUIWYHOIL
0co0OM, BIIOKpPEMJEHOro MiAPO3AUTY HOPUIHYHOL
0co0H, y TOMY 4YHCJi YTBOPEHOI BiJINOBIAHO 10
3aKOHOJABCTBA iHO3EMHOT Jiep/KaBH, 'POMAaJICBKOr0o
dbopMyBaHHs, LI0 HE Mae€ CTaTycy IOPHAMYHOL
ocobu, KpiM opranizauii PO CITITKHY,
3apeecTpoBaHuil y MiHicTepcTBi tocTHLII YKpaiHH
05.03.2012 3a Ne 367/20680

YMoBH OTPHMAaHHSA aAMIHICTPATHBHOI MOCIYTH

ITiancTaBa as
oJepKaHHs
aJIMiHICTpPaTUBHOT
MOCTyTH

3BepHEHHS YIIOBHOBA)KEHOTO npeacTaBHUKA
FOPUINYHOT 0cO0H (a1l — 3asBHUK)

BuueprnHuii nepesik
JIOKYMEHTIB,
HEOOX1THUX 115
OTpUMAaHHs
aJAMiHICTpaTUBHOI
MOCTyTU

3asBa TpO JepKaBHY PpEeECTpalilo  CTBOPEHH:
BiIOKpEeMIIEHOr O i ApO3/IiTy FOPUANIHOT 0coOu;
NPUMIPHHK OpHWTiHaTYy (HOTapialbHO 3acBil4yeHa
KOmis)  pilleHHs  YNOBHOBAXKEHOr0  OpraHy
YIpaB/IiHHA FOPUIMYHOT 0COOM TIPO CTBOPEHHS
BiZIOKPEMJIEHOTO MiAPO3/ALITY:

NPUMIPHUK OpHUriHay (HOTapialbHO 3acBilveHa
| KOIisl) JOKYMEHTa, 1O 3acBiuy€ MOBHOBa/KEHHA
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NpeACTaBHUKA 3aCHOBHHMKA (yYacHHMKA) HOPUANYHOT
0coOM — y pa3l ydacTi ImpeAcTaBHHKA 3aCHOBHMKA
(yyacHHMKa) OpPUANYHOI O0COOM y  MPHHAHATTI
pilleHHs yIOBHOBR)XEHHUM OpraHOM YIpPaBJIiHHs
IOPUIHYHOT OCOOH.

SIKU10 OKYMEHTH MOJAOThCS OCOOMCTO, 3asiBHHK
Npel’sBlig€ JJOKYMEHT, 110 BIAMNOBIAHO O 3aKOHY
MocBiAuye 0coby.

VY pa3l nojaHHs JOKYMEHTIiB NpeJCTaBHUKOM
JIOJIATKOBO ~ IOJAETbCA  NPUMIPHUK  OpUTiHATY
(HoTapiajlbHO 3acBijyeHa KOmMis) MAOKYMeEHTa, IO
NiATBEp/UKYE HOro MOBHOBaXKEHHs (KPIM BHIIAIKY,
KOJIM  BIJIOMOCTI PO TOBHOBaXEHHSA  I[LOTO
MpejcTaBHUKA MICTAThCA B €IMHOMY Jep)KaBHOMY
peecTpi  KOPUIAMYHUX 0ci0, Qi3uyHHX o0cCci6 —
MiANPHEMUIB Ta TPOMaICHKUX POPMYBaHb).

Jlis  uineit  npoBeleHHS — peecTpaliMHuX i
JOKYMEHTOM, W10  3acBiI4y€  IOBHOBaKEHHS
npejcTaBHUKA, MOxke OyTu:

1) HoOTapianbHO MOCBiYeHa HOBipeHicTh (KpiM
NPOBEJEHHs peecTpauiiiHuX Iiif o0 JAep:KaBHOIO
Ooprasy, OpraHy MicLl€BOr0 CaMOBPSIYBaHHS ),

2)  JoBipeHicTb,  BHUAAHA  BIAMOBIAHO 10
3aKOHO/IaBCTBA 1HO3eMHOT AepKaBH

9. | Cnoci6 nomanns | 1. Y mnaneposiii GopMmi ITOKYMEHTH M0JalOThCH
JIOKYMEHTIB, 3asIBHUKOM 0cOOHUCTO abo MOLITOBUM
HeOOXiTHUX 11 | BIATIPABIIEHHSAM.

OTPUMaHHS 2. B enekTpoHHiil GopMi TOKYMEHTH MOAAIOTHCS 3

anMiHicTpaTHBHOT BUKOPHCTAHHAM €MHOTO Jep:KaBHOTO Bedroprany

MOCTyTH €JIEKTPOHHUX  mocayr (y  pa3i  CTBOpeHHS
TOBApHUCTBAa 3 OOMEKEHOK BiAMOBIZAIBHICTIO Ha
MiICTaBi MOJENBHOTO CTATyTy), @ LIOAO MOCHYT,
HaJaHHd  SAKMX  3a3HadeHWid  BeOmopram  He
3a0e3nevye, Yyepe3  IopTal  elIeKTPOHHHX
cepBiciB*.

10. | Ilnatnicts besomnarso
(be3omnarHicTh)

Ha/laHHs
aJIMIHiCTpaTHBHO1
MOCITYTH

11. | Crpok Hananus | Jl€pKaBHa peecTpallis po BOAUTHCH 3a BincyTHOCTT
aIMiHiCTpaTHBHOT MIACTaB 118 BiAMOBH MpPOTAroM 24 romuH micis
MOCTYTH HaJIXO/KeHHs JOKYMEHTIB, KpiM BHXiHHX Ta

CBATKOBHUX [THIB.
12. | Iepenix miacras mns | [lOKyMeHTH momaHo oco6oro, ska He Mae Ha Lie
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BiIMOBM Yy HaJaHHI
aaMiHICTpaTUBHOT
MOCITYTH

TOBHOBAXEHB;

y EIMHOMY Iep)KaBHOMY PeecTpi FOpUAMYHUX Ocib,
biznyHUX ocid — NiOAOpHEMUIB Ta TpoOMaACBKHX
dbopMyBaHb MiCTATBCS BIZOMOCTI TMpO CyJOBE
pilieHHs 010 3a00pOHH NIpOBEeACHHSA
peecTpauiiHol aii;

IOKYMEHTH TOJaHi /0 HeHaJeKHOro cy0’exkra
IepXKaBHOT peecTpaii;

MOJAHHS JTOKYMEHTIB abo BlJIOMOCTEH,
nepeadbayeHux 3akoHoM Ykpainu «IIpo mepxxaBHy
peecTpamifo OpUANYHUX ocib, ¢i3HuHUX ocid —
OiANPUEMIIB Ta TPOMAJACBKUX (OpMYyBaHb» HE B
MOBHOMY 00cCs131;

JOKYMEHTH cynepeuaTh Bumoram KoHcTuTywii Ta
3aKOHIB YKpaiHu;

HEBIANOBIAHICTE BimoMocTeil, 3a3HauYeHUX Yy 3asBi
po AepKaBHY  peecTpairo, B1JJIOMOCTSIM,
3a3HAYeHUM Y  JOKyMEHTaX, TMOJaHuX Ui
Jep)kaBHOT —peecTpauii, abo BIIOMOCTAM, WIO
MicTATBCS B €IMHOMY JIepPKaBHOMY peecTpi
IOpPUAWYHKX 0cib, Bi3HUHHUX 0ci0 — MiAMpUEMIIB Ta
rpOMaJChKUX GopMyBaHb 9K IHIIKX
iHbOpMalUiMHNX cHCTeMaX, BHKOPHCTAHHs SKHX
nependbayeHo 3akoHoM Ykpainu «lIpo nepikaBHy
peecTpallifo pUANYHEX ocid, ¢i3nyHMX ocid —
HiANPUEMIIIB Ta TPOMAACEKUX (POPMYyBaHbY;
HEBiAMOBIAHICTE  BigoMocTel, 3a3Ha4eHUX Y
JIOKYMEHTAxX, MOJAHUX Ul JIep)KaBHOI peecTpallii,
BiOMOCTSM, IO  MICTATBCA B €IUHOMY
NepKaBHOMY DPEECTpi IOpPUAMYHMX 0Ci0, (i3HYHMX
0Ci0 — MiAIPHEMIIIB Ta TPOMAICBKUX (OPMYBaHb UM
iHmMxX iHQopMaUifHUX cHcTeMaX, BHKOPHUCTaHHS
Akux nependayeHo 3akoHoM Ykpainu  «IIpo
IlepiKaBHy PEECTpALiio OPUIHYHUX 0Ci0, (i3uuHMX
ocib — mianpueMIIB Ta rpOMaIChKUX GOPMYBaHBY

13.

Pesynprar HazaHHA
aJMiHICTpaTUBHOI
MOCIyT!

BHeceHHA BiAnoBigHOro 3amucy Ao CIUHOTO
JIep/KABHOTO PEECTPY FOPHAMYHMX OCi0, (QI3UIHMX
0cib — miAnpUeEMIIiB Ta TPOMaAChKHX HOPMYyBaHB;
BUMUCKa 3 €JWHOrO  JepPKaBHOIO  PEECTPY
FOPHIMYHUX 0Ci6, Gi3nYHUX 0ci6 — MiAmpHeMLIB Ta
rPOMaJICBKUX (POPMYBaHb;

MOBiTOMIIEHHS PO  BIAMOBY Yy  JepKaBHii
peecTpauii i3 3a3HauYeHHAM BHKIIOYHOIO nepeniKy
HiACTaB IS BiIMOBH




5

BiANOBIAI
(pe3ynbTary)

14 ] “Cnﬁéco6u OTPUMAaHHH

Pe3ynbpTaTi HajaHHS aAMIHICTPATHBHOI MOCIYTH Y
chepl aepxkaBHOI peecTpauii (y TOMYy 4HMCIi
BUIIMCKa 3 €AMHOrO  JEepiKaBHOIO  PEECTpY
IOPUIMYHUX 0ci0, (I3NYHUX 0cid — miaAnpHEMLIB Ta
rpoMaacbKux GOpMyBaHb Ta YCTAHOBUHI JOKYMEHT
IOPHIMYHOT  0coOM) B ENEeKTPOHHIH  (opmi
ONPHUIIIOJHIOKOTECS  HA  MOPTATi  eNeKTPOHHHX
CepBICIB Ta JOCTYNHI AN IX TOWIYKY 3a KOJOM
JOCTYMY.

3a OaxaHHAM 3asBHMKa 3 €IUHOTO [epKaBHOTO
peecTpy IOpUAMYHUX ocid, ¢iznyHux ocid —
NIANPUEMLIB ~ Ta  TpoOMaachkux  (GopMyBaHb
HajJaeTbcsl BUIMCKAa y TMamepoBid  dopMmi 3
[IPOCTABJIEHHAM [TIANUCY Ta MeYyaTKH Iep)KaBHOTO
peecTpartopa Ta NEYaTKH — y pasi MoJaHHs 3asBH
Npo JIep/KaBHY peecTpauiio y namneposiit popmi.

Y pa3l BIAMOBM y JepiKaBHiii  peecTpauil
JOKYMEHTH, T[0JaHl /s JepiKaBHOI peecTpallil,
MOBEPTAIOTHCS (BUIAIOTHCS, HaICUIAIOTHCS
MOIITOBUM BIANpPABIEHHAM) 3asBHHUKY He Ii3Hille
HACTYMHOI0 poOOYOro OHA 3 AHS HAaIXOKEHHS Bijl
3asiBHHUKA 3asiBU I1PO 1X [TIOBEPHEHHS

* Tlicna jpoonpallloBaHHs €IHHOIO JepXaBHOrO BeONOpTANY eJeKTPOHHMX TMOCIyr Ta/abo mnoprany

€JIeKTPOHHUX cepBiciB,
eNeKTPoHHIH dopmi.

KepiBHuUK amapaty

SAKi

Oyayrb 3abesneuyBaTH MOMKIMBICTE TOIAHHA TaKUX [JOKYMEHTIB B

Onena JIOHELIb



3ATBEPJDKEHO

Posnopsmxenns

Ileuyepcrkoi paiionnol B micti Kuesi
AepXaBHOI agMiHicTpauil

14 roRTHYG 2024 poxcy No 646

TEXHOJIOI'TYHA KAPTKA
a/IMiHICTPAaTHBHOT MOCJIYIH 3 Iep:KaBHOI peccTpauii cTBOpeHHs BiJoKpeMJIeHOro miApo3aiay
IOPHAHYHOT 0c00H (KpiM rpomMajceKoro ¢gopmyBaHHs)

Bigaiz 3 nuTans gepaxaBHoi peccTpanii OpHIHYHHX 0¢id, Gi3HYHHX ocib-mianpueMuin
Ileuepcnkoi paitonnoi B micti Knesi aepsxaBnoi aaMinicrpanii

Jlist
Ne Biimosijansna ‘ o . B — BUKOHYE, Cirpok
/ Eranu nocnyru rnocajoBsa CTpyKTYpHME miapo31i Y — Gepe y4acTh, -
3/ ool I1 - noromkye, KOHaHHS
3 - 3aTBep/KYE
VYnpaBninus (LEHTP) HaJaHHs
" , AJIMIHICTPATUBHUX MOCIYT
[Tpuitom nokymenris® (B romy - P L A y. T,
umenti HeoBXiHuX Ut yeynentis | Apminicrparop | [1€UCPCEKOT paionHoi B micti Kuesi B
MijicTaB [uis 3yNnUHEHHS ACPKABHOL a/IMIHICTpaALLl
I pO3risay) Ta BU1a4a onucy B aeub 3BepHeHHs
) * - GRINOYHO 3 3ANOGHEHHIM 3AA6U L 2 O [ P
depacagry peccmpaiiio, 3a 6aIcanHIm Bi):UliJ] 3 NMHUTAHbL ,Ilep}i{aBHDT
3AAGHUKA, BCIAHOGTCHHAM 0C 06U Hep}KaBHHﬁ pe€CTpaLli'l' IOPHIAUYHUX ocif,
FAAGHUKA Md Nepesiproio 06cazy 1ozo . . . . B
: 13UYHHUX 0CI0 — MiANpUEMILIB
HOGCHOBANCEHb peCCTpdTOP (b s ~ i ..p . 1 . .
Ileuepebkoi paitonHoT B MicTi Kuesi
JAepKaBHOT aAMiHicTpaLii
BuroropieHns konii Ynpaesinns (LeHTp) Hajas [poTsarom 24 roauu (Kpim
2, JIOKYMEHTIB B €JICKTPOHHIH AnMiHicTparop | @AMIHICTPATHBHHX MIOCYT B BUXIJIHHX Ta CBATKOBHMX
(popmi Ta BHEeceHHs KOMiK ITeuepcbkol paitonHol B micti Kuesi JHIB) MiC/Ist HA/IXOJUKEHHS
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JIOKYMEHTIB B €JIEKTPOHHI i JiepsKaBHOT aAMiHicTpauii JOKYMEHTIB
¢opmi 1o €auHOro AepxKaBHOrO
peecTpy IOpPHAHYHUX 0ci0,
(ismunmnx oci6 — mignpwemuis Ta | |
rpomMajchkux (hopmyBaHb Bipuin 3 nuranb gepxasHol
2 eecTpallii OPHAMYHUX Oci0
JlepxaBnuit PeeCTpalL TP :
¢iznuHux 0cid — MiANpUEMLLIB B
peecTpatop [leuepcnkol paidontol B Micti Kuesi
JieprKaBHOT aaMiHicTpalii
. . Binain 3 nutane aepkaBHOT -
[TepeBipka JOKYMEHTIB Ha o i ; IIpotsirom 24 roaun (Kpim
; : p peecTpauii OPUAMYHMX OCiO, :
HassBHICTb MIACTaB A5 Jlep:kaBHuUit " : : : BMXIJIHAX Ta CBATKOBHX
3 (iznuHMX ocib — nianpuemiLB B ‘0
3YINWHEHHs PO3IIIsLY peectparop .. g . JIHIB) TicIs HAAXO/UKEHHS!
: [Teuepcrbkol paiionHoT B MicTi Kuesi A
JIOKYMEHTIB N ;i JOKYMEHTIB
i JlepaKaBHOT aAMiHICTpaLLl
- . ITpoTsrom 24 roant (Kpim
Bijain 3 muTaHb AepiKaBHOT : ,
3ynuHeHHs po3risaay : BUXIJHHX Ta CBATKOBHX
. . . . peecTpauil IOpUAHYHMX 0CiD, -
JIOKYMEHTIB (B pa3i HasiBHOCTI JlepskaBHUi . : . . JIHIB) T1iC/I HA/IXOUKEHHS
4. : diznuHmx ocid — nianpuemMuinB B .
MijcTas s 3yNHHEHHS peectpatop . o : JIOKYMEHTIB Ha CTPOK, LIO
: [Teuepcokol paitonHol B MicTi Kuesi
pO3rIsA1y JOKYMEHTIB) " iy CTAHOBMTL 15 KajlieHAapHHX
JiepKaBHOT aaAMiHICTpaLLil ,
JIHIB
YnpaeniHHs (LEHTP) HaAaHHs
a/IMIHICTPAaTUBHUX MOCIYT
S Anminictparop Ileuepcbkoi paitonHol B micti Kuesi B
i ’ ACPKABHOL aAMIHICTPaLlll He ni3Hiwe HacTyNHOIo
JIOKYMEHTIB, 110 110TPeOyIOTh
2 pobO4Oro JIHs 3 JAHs
5. YCYHEHHS MIACTAB IS ;
S mssnnneenonlEENNE B C e Covet M M HaJXO/KEHHS BiJ| 3asBHUKA
b L ay ) Bijgain 3 MUTaHb IEPKABHOI 3a5BM T1PO X TIOBEPHEHHS
AQKYMCHTIR JlepxaBHuit peecTpauii FOpHAUYHUX OCID, B
peectpatop iznunmx ocid — nianpuemuis
[Teuepcbkoi paiionHol B micti Kuesi
' JepIKaBHOT aAMiHICTpaLLil
Bijin 3 nuTaHb aepKaBHOT [Tpotsirom 24 rojuH (Kpim
[ToHOBNEHHS pO3rIsALy " AP Bl HEp : po P
. . JlepxaBHUA peecTpauii OpUAMYHUX OCiO, BUXIJIHUX Ta CBATKOBHX
6. JIOKYMEHTIB (ypasl 3ylHHEHHA . : . . B : :
AT, RIS peectpartop ¢iznunux ocid — nianpuemuin JIHIB) Mic/sl HAAXO/KEHHA
P PR [Teuepcebkoi paiionHol B micti Kuepi JOKYMEHTIB, HEOOX1IHHX J




JICpaKaBHOT aiMiHicTpalif

JUISL YCYHEHHS TTH/ICTaB JUis
3YIMUHEHHS PO3TIIALY
JOKYMEHTIB

[lepeBipka JOKyMeHTIB Ha

Bijnin 3 nutane epxkasHol
peecTpauli pUAMYHKX 0CiD,

[Ipotarom 24 roaun (kpim

; : : Jlep:kaBHUi ; : : ] BMXI/IHMX Ta CBATKOBHX
HasiBHICTDb IJICTAB AJi BIZIMOBH B SCCTDATO (l)l3l'{'-iHPlX ocid — MIANPHUEMLLIB B HiB) Files T WA OB
JepKaBHIi peecTpaliii P patop Ileyepebkoi paiionnoi B Micti Kuegi ﬂot( . AXOA

JICPIKABHOT aiMiHicTpaL| HORY
IIpoBenennst pecctpaniinoi lIporsirom 24 roaun
JiT HUIIXOM BHECEHHS 3aITHCy (KpiM BUXIJIHUX Ta
10 €AMHOrO JepkKaBHOTO CBATKOBHUX JIHIB) ITICIIS
CECTPY IOPUAMYHUX 0CI0, o . Ha/IXOJIKEHHSI
beecipy 1opH Biyiin 3 nutans jepxkaBHOT PR
¢iznuHmux ocid — ; JIOKYMEHTIB
" . . | peecTpauii OpUAMYHUX 0CiO, -
HIANPUEMILIB Ta JepxaBuuii : ; : : - 6URUCKA
(i3nuHUX 0ci0 — MiANPUEMILIB B :
IpoMa/ICbKUX popMyBaHb Ta peecrpaTop I S o Qopmyemscs nicas
GopmyBanHs BUIUCKU** abo M R A HAO0X00ICeH 3.
. Kuesi nepxaBHOT ajimiHicTparttii . .. .
HaJaHHs BIJIMOBH Ta gioomocmeti 610 opeanie
PO3MIIIECHHS [TOBIIOMJICHHS 0ePHCABHOT CIMAMUCTIUKU
IIPO TAaKy BIJIMOBY Ha MopraJi ma oepicaeHor
CIICKTPOHHUX CEPBICIB QickanoHol cayxrcou
VYipagiinss (LeHTp) HaJJaHHS
a/IMIHICTPaTUBHHX MOCJTYT
H AmMinictparop ITeuepcebkoi paitonHol B MicTi B
&/laHHA BHIHCKH ¥ Kuesi aepxasnoi aaminictpanii _
narneposiit popmi 3 ITicia npoBeeHHs
[IPOCTaBJICHHSM ITANKCY Ta peecTpariitHoi ail
MEYATKH JICPIKAaBHOIO Biyiin 3 nurans aepkaBHOT
peecTpartopa JlepxaBHuii peecrpauii IOpUJIMIHUX 0¢i0,
peecTparop (iznyHMX 0cid — miInpueMLiB B

Iledepcrkoi paitonHol B MicTi

Kuesi fepskaBHOT ajminicTparii
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VYipaiiHas (LeHTp) HaIaHHS
a/IMIHICTPATUBHUX 110CIYT

Anmisictparop [leuepcbkoi paiioHHOT B MiCTi B I
_ Kuesi nepkaBnoi aaminicTparii B HIE Baeaincre
[ToBepHEHHS TOKYMEHTIB Y poGOYOro JiHs 3 JHS
10. | pa3i BIIMOBM y Jiep KaBHIN Ha/IXO/PKEHHSI Bl
peectpauii Bijutin 3 nurans JiepiKaBHOT 3asIBHMKA 3a5BH TPO 1X
JlepkaBHuii | peecTpauii OpHAMYHUX 0Ci0, NIOBCPHCHHA
peecTparop (b13MUHUX 0ci0 — NiANPUEMIIIB B

ITeyepcrkoi paitoHHOT B MICTI
Kuesi nep:kaBHoi agminicTpanil

MexaHi3M OCKapKeHHs: pileHHs, il abo Oe3/is/bHICTb AepIKABHOTO peecTparopa MOXkKyTh OYTH OCKapiKeHi B MOPAAKY, BU3HAYe€HOMY crarrero 34
Bakony Ykpainu «[lpo aepxaBHy peectpallito opuaH4HUX 0ci0, (pi3ndHUX 0ciO-NianpueMLiB Ta rpOMaAcbKUX (POPMYBaHb»

KepiBuuk anapary Onena JIOHELLb



3ATBEPI’)KEHO

Poznopsxenns

ITeuepcrKkoi paiioHHOI B

micTi Kuesi aep:kaBHoi aamiHicTpauii
Vercorwg 2c24pory  No 636

TUITIOBA IHOOPMALIIMHA KAPTKA

aIMIHICTPATHBHOI MOCJIYIH 3 Iep:KaBHOI peecTpalil IPHUIIHMHEHHS IOPHIHYHOT
ocoOu B pe3yJbTarTi il JikBigauii (kpiMm rpomaacskoro ¢popMyBaHHS Ta peiriiHoN
oprasi3zauii)

(Ha3Ba aaMIHICTPATHBHOI MOCTYrH)

Biaais 3 nuTaHb Jep:kaBHOI peecTpallii OpHIHYHHX 0¢i0, GisHYHHX 0Ci0-
niinpuemuiB _Ileyepcbkoi paiioHHoi B micTi Kuesi aep:kaBHoi / YnpasiainHs
(uenTp) HaAaHHA aAMiHicTpaTUBHHUX Mocayr Ileyepebkoi paiionHoi B micti Kuegi
Aep;KaBHOY aAMiHicTpaLil

(HaliMenyBaHHs Cy0’cKTa Ha/laHHA aaMiHICTPATHBHOI MOCKY T Ta/abo UEHTPY HA/IAHHS aJAMIHICTPATHBHUX NOCTYT)

IHdopmauisi npo cy6’ekTa HalaHHA aAMIHICTPATHBHOI MOCJIYIH Ta/abo UeHTpPY
HAaJJaHHA aIMIHICTPATUBHHUX MOCJaYT

1. | Micue3sHaxo/KkeHHs 01010, m. Kuis, Byn. Muxaiina OMensiHoBuua-

LEHTPY HazaHus | 11aBIeHKa, Oyx. 15

aZIMIHICTPaTHBHHUX

nocyr 01010, m. Kuis, Byn. Iluranensha, 6ya. 4/7

2. | Indopmauis mojo | IToHeainok — cy6ora 3 09:00 1o 18:00

pEeKUMY POBOTH LEHTPY Henuns - Buxianuii

HaJaHHA _ _
*Y nepioa BoeHHOTo cTaHy rpadik poboTH MoKe

aAMiHICTPAaTUBHUX ]
3MIHIOBAaTUCh

MOCTYT
3. | Tenedon/dakc +38(044) 202-60-38,
(10BinKM), ampeca | T38(044) 202-60-39
eJIeKTPOHHOI TOIWTH Ta e-mail:cnap_pechrda@kyivcity.gov.ua
BeO-caiiT LEHTPY _
BeO-caliT: kyivenap.gov.ua
HaJJaHHs

aJMIHICTPATUBHHUX
MOCIIyT

HopmaTHBHI aKTH, AKHMH perjiaMeHTYeTbCsl HAAaHHsl aIMiHICTpaTUBHOT
MoCJIyrv

4. | 3akonu Ykpainu 3akoH VYkpainu «IIpo nepxaBHY peecTpallito
IOpUANYHHUX 010, Pi3nYHUX 0cid - mANPUEMIIB Ta




rpoMaJICbKUX (hOpPMYBaHb»

AKTH KabGinery

MinictpiB YKpainu

IToctanoBa KabOinety MinicTpiB VYkpaiHnu Bix
04.12.2019 Ne 1137 «IIutanHs  €auHOrO
Jep)KaBHOTro BeOnopTaty eJ1eKTPOHHUX MOCIyT Ta
PeecTpy aaMiHICTpaTUBHUX [1OCIYT»

AKTH uentpanbiux | Hakaz MinictepctBa tocTuuii  YkpaiHm  Bix

OprasiB BUKOHaBuoi | 18.11.2016 No 3268/5 «Ilpo 3atBepaxeHHs (opM

BJIAH 3a8B y cdepi JepkaBHOI peecTpauil IOPHAMYHUX
ocib, ¢isuuHMx oci® — MIANPUEMLIB  Ta
rpoOMaZCEKUX (OpMyBaHb», 3apeeCcTPOBAHMN Y
Minictepctsi toctuuii Ykpainn 18.11.2016 3a Ne
1500/29630; Haka3 MiHicTepcTBa  IOCTHLIT
Vkpainn  Big  09.02.2016 Ne 359/5  «llIpo
3aTBep/ykeHHs [lopsaky JepikaBHOI peecTpauil
FOPUIMYHUX 0¢i0, hiznyHUX 0ci0 — NiANPHEMLIB Ta
rpOMaACBKUX (hOpMYBaHb, 1O HE MAKOTh CTaTyCy
IOPU/IMYHOT ocobun», 3apeecTpoBaHUi y
Minictepetsi toctuiii Ykpainu 09.02.2016 3a Ne
200/28330; naka3 MinictepcTBa rocTHLI YKpaiHH
Bin 23.03.2016 Ne 784/5 «lIpo 3aTBepaKeHHs
IMopsiaxy GyHKUIOHYBaHHS MOpPTaly €JIeKTPOHHHX
CepBiCiB IOpHAMYHUX 0ci0, (i3HUHHX o0ci0 —
MiANPUEMIIB Ta TPOMAACBEKUX  (OpPMYBaHbY,
3apeecTpoBaHuil y MiHicTepcTBl I0CTHLIT YKpalHH
23.03.2016 3a Ne 427/28557

YMOBH OTPUMAaHHS A/IMiHICTPATHBHOI MOCIYTH

[Tincrasa jutst | 3BEPHEHHsA  TOJIOBM KoOMicii 3 mpunmuHeHHs, abo

OfIepKAHHS YIIOBHOBaKEHOT 0COOM (a1l — 3aBHUK)

aJAMIHICTpPaTUBHOT

MOCIYTH

BuueprHuii nepenix | 1. [ nepxasHOI peecTpailii  PUIIMHEHHS

JIOKYMEHTIB, IOpUINYHOT 0coOM B pe3ylibTari ii JikBigauii (KpiM

HEOOXI1THUX Ul | MICUEBOT paau, BHKOHABYOrO KOMITETY MICLEBOI

OTpUMaHHS paaM, BHMKOHAaBYOro OpraHy MicLeBOi paau)

a/IMiHICTpaTHBHOT MOJIAl0ThCS: 3asBa MpO JAEpXKaBHY peeCTpaLilo

MOCIyTH NPUITHHEHHS IOPUAMYHOT ocoOM B pe3yabTaTi il

JiKBiJalil; JOBIJKAa apxiBHOI YCTaHOBM PO




NPUAHATTS JOKYMEHTIB, 110 BIANOBIAHO /10 3aKOHY
NiIAraloTh  JTOBrOCTPOKOBOMY 30epiraHHio. 2.
s Jep:KaBHO1  peecTpalii [PUITMHEHHS
OPHJMYHOI 0COOH — MiCLEBOT pajiH, BAKOHABYOTO
KOMITETYy MicLeBOi pajad, BHUKOHABYOrO OpraHy
MiCLEBOI pajau MOJAEThCs 3asiBa MPO JePiKaBHY
peecTpalio NPUIIMHEHHS IOPUAMYHOT 0coOM B
pesynbrati i1 nikBimauwii. 3. Jlna mepikaBHOT
peecTpauii NpUMUHEHHS OaHKY y 3B'A3Ky 3
NPUIAHATTAM ~ pilleHHS  NpO  BiJAKIMKaHHS
OaHKiBCbKOT JiLleH3il Ta JikBimaumito OaHKy
nojaaeThes pinleHHs @oHITy rapaHTyBaHHS BKJIaiB
(isMuHMX oci® mpo 3aTBEpIKEHHs 3BITY Mpo
3aBeplIeHHA JikBigauii 0aHky. KO TOKYMEHTH
N0JalThesl  0COOMCTO,  3asiBHUK  Ipej’ sBIi€
JOKYMEHT, 110 BIANOBIAHO [0 3aKOHY MOCBigYye
oco0y. Y pasi MOAaHHs JNIOKYMEHTIB
NPeJCTaBHUKOM J10/1JaTKOBO MOJAETHCS MPUMIPHHK
opuriHaimy (HoTapialbHO 3acBimdyeHa  KOIIist)
JOKYMEHTa, 1110 MiATBEPAKYE HOro NOBHOBAKEHHS
(kpiIM  BUNAAKy, KOJIM  BIZOMOCTI  IIpoO
IIOBHOBa)KEHHS LIbOI'O IMPEJACTABHUKA MICTATBCS B
€IuHOMY Zep:KaBHOMY PEECTpi IOPHAMYHMUX OCiD,
¢Gi3uyHuX oci® — MiANPHEMLIB Ta TPOMAICBKUX
bopmyBaHb). Hns e [IPOBEEHHS
peecTpaliiiHuX [Oiif JOKyMeHTOM, IO 3acBimguye
[IOBHOBa)XEHHs MpeCTaBHUKA, MOXKe OyTH:

1) HOTapia/JbHO MOCBiIYeHa TOBiPEHICTh;
2)10BIpEHICT, BH/IaHA BIMIOBITHO 10
3aKOHO/IaBCTBA 1HO3EMHOI JIepiKaBU

[Topspok Ta  cmocid
MOJaHHSA  JOKYMEHTIB,

HEOOX1JTHUX
OTpUMaHHS
aZAMiHICTpPaTUBHOT
MOCIIYTH

TS

1. ¥V naneposiit dopmi AOKYMEHTH NOJAKOTHCS

3asIBHUKOM ocobucTo abo MOLITOBUM
BiJMpaBJICHHSM.

2. B enexkTpoHHiil popMi TOKYMEHTH MOJAKOTHCS 3
BUKOPHCTaHHSM € nuHoro JeP;KaBHOIO

BeOMOpTally  €NEeKTPOHHHUX [OCIYr, a II0J0
IIOCJIYT, HaJaHHA SAKUX 3a3HauyeHUi BeOmopTan He
3abe3nedyye, — 4epe3 IMOpPTAT €JEKTPOHHUX
cepaiciB*
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10. | ITnaTtHicTs besonnatHo
(Oe3omiaTHICTB)
HaJaHHs
aJIMiHICTpaTUBHOT
MOCITyTH

11. | Ctpok Haganus | AlepikaBHa peecTpauis MPOBOJUTHCSA 3a
a/MiHiCTpaTHBHOT BIACYTHOCTI MifCTaB AN BIAMOBM Y JepiKaBHii
MOCTyTH peectpauii  mporsroM 24 romMH  mmichs

Y HAIXOMKEHHsS MTOKYMEHTIB, KpiM BHUXIJIHHUX Ta
CBATKOBHUX JIHIB
12. Hepenix migcTaB  JuIs JoxymeHTH mopaHO 0co00r0, fiKa HE Mae€ Ha Le

BIIMOBH Yy  HaJaHHI
aZMiHICTpPaTUBHOT
MOCTYTH

[TOBHOBaJKEHb;
y €IHHOMY Jep)KaBHOMY peecTpi IOpUIMYHHUX
ocib, ¢izMyHux ocid —~ nNiANpUEMUIB  Ta
rpomMaacbkux (opMyBaHb MICTATBCS BIIOMOCTI
Mpo CyI0BE PillIeHHS 1110710 3a00POHM MPOBEJEHHS
peecTpauiiHol Aail;

JIOKYMEHTH TOAaHi J0 HeHaIeXKHOro cyd’ekra
JlepKaBHOI peecTpallii;

M0/1aHHs JOKYMEHTIB abo BiOMOCTEHA,
nependaueHnX 3akoHoM YKpaiuu «IIpo nepxxaBHy
peecTpauio PUIHYHUX 0cid, @izuuHux ocid —
MAMPUEMLIB Ta TPOMAACLKUX (OPMYBaHb» HE B
MOBHOMY 00CsI3i;

JOKYMEHTH cynepeuarb BUMoram KoHctutyuii Ta
3aKOHIB YKpaiHu;

HEBIAMOBIAHICTH BIJOMOCTEMH, 3a3HAYEHUX y 3asBi

Npo  JepKaBHY  PEECTpalilo,  BiIOMOCTSM,
3a3HaYeHUM y JIOKYMEHTax, TMOJaHuX JUIs
Jep)KaBHOI peecTpalii, ado BIAOMOCTAM, LIO

MICTATBCS B E€JIUHOMY JIep)KaBHOMY peecTpi
IOPUANYHUX 0¢i0, (I3UUHUX 0CI0 — MIANPHEMLIIB
Ta TPOMAJICBKUX  (GOpMyBaHb 4YHM  IHLIKX
iHpopMaLifHUX cHCTeMaX, BHUKOPHCTAHHS SIKHX
nependaveHo 3akoHoM Ykpainu «IIpo nepskaBHy
peecTpauilo IpUAMYHUX 0ci0, Gi3HYHUX ocid —
MIANPUEMLIB T2 TPOMAJICBKUX (OPMYBaHbY;
HeBIAMOBIAHICTb  BiZOMOCTEH, 3a3HaYeHHX Y
JOKYMEHTaX, MOJaHuX 1S JIepKaBHOI peecTpallii,
BIJIOMOCTSM, IO  MICTATbCS B €aUHOMY
JeP;KaBHOMY PeecTpl IOPUANMYHUX 0Ci0, HI3UYHHMX
0ci0 — MiANPHEMLIB Ta TPOMAACBKHX (HOPMYBaHb
UM iHIWMX iHOpMaLiHUX cHUCTeMaX,




BUKOPHUCTAHHA fAKHX IiepeadadyeHo  3aKOHOM
Ykpainu «IIpo nepxasHy peecTpauito OPUIAXYHUX

ocid, GisMyHuX ocid — mignpueMUiB  Ta
rpoMaacbKux GopMyBaHbY;
JTOKYMEHTH st JlepyKaBHOT peecTpaitii

NPUITMHEHHS FOPUAMYHOT 0cOOM MoaaHi:

paHille CTPOKY, BCTAHOBJIEHOTO 3aKOHOM YKpaiHu
«IIpo nepxaBHY peecTpalil OPUAHYHHX OCi0,
¢Gi3nyHHUX oci® — MiANpHEMIIB Ta TPOMAICBKHX
dbopMyBaHbY;

00 FOPHAMYHOI OCOOM, 10 MPHIHHIETHCA B
pesynpTaTi 11 JiKBigauwii Ta € 3aCHOBHMKOM
(Y4yacHHMKOM) IHIIMX KOPHIAMYHHX 0cCid Ta/abo mae
HE3aKpHUTI BiJOKpeMJeHI migposainu, Tta/abo €
3aCHOBHUKOM TPETEHCHKOTO CYy1y;

OO aKLIOHEPHOI0 TOBAPUCTBA, CTOCOBHO SIKOIO
HaIIALUIA BIIOMOCTI PO HAsIBHICTh HECKACOBAHOI
peecTpauii BUIYCKY aKIIii;

070 IOPUAMUYHOI 0CcoO0M — eMiTeHTa I[IHHHX
narnepiB, CTOCOBHO SIKOI HaJAifILIH BiZoMOCTI npo
HasBHICTb  HECKAaCOBAaHWUX  BHIIYCKIB  IIHHHX
namnepis;

IMOJA0 IOPHAMYHOI OCOOM, MO JKBIAYEThCH,
CTOCOBHO  fKOI  HaalimIM  BiZOMOCTI  mpo
HasABHICTb 3a00proBaHOCTI i3 CIJATH MOJATKIB i
300piB  Ta/ab0 HasBHICTE 3abOproBaHoOCTi i3
CIIJIaTH €AWHOrO0 BHECKY Ha 3arajbHO000B’SI3KOBE
JiepiKaBHE ColllajbHe CTpaxXyBaHHs, KpiM OaHKiB,
CTOCOBHO SIKUX npoueaypa TiKBigarii
31IHCHIOETBCS  BIANOBIHO 10 3aKkoHy YKpaiHu
«ITpo cucremy rapaHTyBaHHsS BKJIAAiB (i3MYHHX
ocioy;

I0JI0  KOPUAUYHOI  O0COOM, CTOCOBHO  SAKOI
HaAIAILTH BIJIOMOCTI npo HasiBHICTb
3a00ProBaHoOCTI i3 CIVIaTH CTPAXOBUX KOILTIB 10
[Tenciiinoro  ¢onay  Ykpainm Ta  GoHiB
COLIAIIBHOTO CTPaxyBaHHS;

U010  HOPUAWYHOT  0COOM, CTOCOBHO  SIKOT
HaIifLUIM BiJOMOCTI TNpO BiAKpUTE BHMKOHABYE
MPOBaKEHHS;

100 FOPUIHYHOI 0COOH, CTOCOBHO SIKOT BIKPHTO
MPOBAJUKEHHA Y CIIpaBi Mpo 6aHKPYTCTBO

13.

Pesynbtar Ha/IaHH$
aJIMIHICTPaTHBHOT

BHeceHHs BiANOBiAHOTO 3amucy o0 €IMHOrO
JIep)KABHOTO PEECTPY FOPUAUYHUX 0Ci0, Pi3HUHHX




6

BIAMOBII (pe3yabTary)

IOCIYTH 0ci0 — MiANpUEMIIIB Ta TPOMAJCEKUX (P OPMYBaHb;
MOBiIOMJIEHHSs TIpO  BiAMOBY y  J€prKaBHiii
peecTpauii i3 3a3HaYeHHSIM BUKJIIOYHOTO IEepeliKy
MijCcTaB /Ui BIAMOBH

14. | Cnoco6wu oTpumants | Pe3y/IbTaTi HaJaHHS aJAMIHICTPAaTUBHOI ITOCIYTH Y

chepi nepxaBHOI peecTpauii B e1IeKTpOHHIil Gpopmi
OTPWIIOJIHIOIOTBCS HA TMOpTali  eIeKTPOHHMX
CepBICIB Ta JOCTYMHI AJd IX IOLIYKY 3a KOJOM
JOCTYILY.

Y pa3i BiIMOBM |y JepxkaBHiIH peecTpauil
JOKYMEHTH, TOJaHi Iuisg Jep)KaBHOI peecTpauil,
MOBEPTAlOThCA  (BHOAIOTHCA, HaJCUIAIOTHCS
MOLITOBUM BiJIpaBIeHHAM) 3assBHUKY HE Mi3Hille
HACTYITHOrO podoYoro AHS 3 AHS HAaIXOMKEHHS
Bi/Jl 3asiBHUKA 3asBH MPO 1X NTOBEPHEHHS

* [Micns poonpatoBanis €IMHOTO JepKaBHOrO BeOMopTany eleKTPOHHUX nociayr ta/abo noprainy
eJIeKTPOHHHMX cepBiciB, saki Oyayth 3a0e3rnedyBaTH MOKIUBICTH MOJAHHSA TaKMX JOKYMEHTIB B

CJICKTPOHHIH dopmi.

KepiBHuK anapary

Onena JIOHEILLb




3ATBEPJUKEHO

PosnopsixeHHs

Ieueperkoi paitonnoi B micti Kuesi
JepikaBHOT aaminicTpanii

Ve FORMGA 2024 pory Ne_ 646

TEXHOJIOI'TYHA KAPTKA
aJIMIHICTPATHBHOT MOCJAYI'H 3 epAKABHOT peecTpauii NPUIHHEHHs OPHINYHOT 0CO0H
B pe3yabTaTi ii JiKkBigauii (kpiMm rpomaacbkoro ¢opmMyBaHHS)

Bijyaia 3 nuTane aep:kaBHoi peccTpauii OpHAHYHUX 0¢id, Pi3HYHUX ocid-mianpueMuin
Ileuepcebkoi paiionnoi B Micti Knesi nep:kaBnoi agminicrpanii

Jlist
B — BUKOHYE,
b i Y —bepe
BianosiganpHa 3
e Eranu nocityru 1ocajioBa CTpyKTypHHIi Mi1pO3i yHatTh; Crpok
3/1 y PYKTYP P I1- BUKOHAHHS
ocoba
OTOJIKYE,
3-
3aTBEPLKY €
[Ipuitom JoKyMeHTiB* (B Yiipapiiiaus (LeHTp) HA/TaHHS
TOMY YMCJI1 HEOOXIIHUX JIJIsl aJIMIHICTPATUBHUX OCITYT
CYHCHHSI IMiJICTaB JyIst . Teye 1 pai i B MicTi
yey o J Aaminictparop Ileuepebkoi paiioHHOT B MicTi B
3YIMHEHHA PO3NIALLY) Ta Kuesi nepxasnoi aaminictpanii
I BU/1a4a OTITUCY B 1eHb 3BepHEHHS
" | *- eKkn0uHO 3 3aN08HEHHAM
3aA6U NPO 0ePACABHY il it Biain 3 nuTans AepiKaBHOT
; : epIKaBH y
peecmpayiro, 3a badjcannim p peecrpaiiil JOpuIMIHIX 0ci0, B
3AABHUKA, BCIMAHOBIEHHAM peeCTpaTop (bi'jlfl‘lHI/IX ocid — l"IiLll'lprICMLliB

ocobu 3asenuka ma [Teuepcpkoi paitonHol B MicTi




nepesiprkoio 06cazy 1o2o
NOBHOBANCEHD

Kuepi nepxaBHoi aaMiHicTpartii

BurorosiieHHs Komii
JIOKYMEHTIB B €JIEKTPOHHIH

YupasiiHus (IEHTp) HaJlaHHsA
aJIMIHICTPaTUBHUX MOCITYT
[ledepcrkoi paitonHoi B MicTi

. . . AjMiHicTpaTop B N 24
¢dopmi Ta BHECEHHS KOTIiH Kuesi aepikasHoi apMinicTpartii potirom 24 roun
JOKYMEHTIB B €JIeKTPOHHI (KpiM BHXIJIHMX Ta
tdhopmi 10 € MHOTO CBSITKOBMX JIHIB) ITiCJIs
JICPIKABHOTO pEECTPY Biyiia 3 nMTaHb ﬂep}[{aBH(ﬁ HaJIXO/KCHHS
IOPHANYHHMX 0Ci0, Pi3nuHmuX JlepkaBHMIT | peecTpallii IOpUANYHKX 0CiO, 5 JIOKYMEHTIB
0Ci0 — MIMPUEMIIIB Ta peecTpaTop GiznuHuX ocib — mianpuemMIiB
rpOMajICbKUX (hopMy BaHb Ileyepebkol pailoOHHOT B MICTI
Kuesi gepixaBHoi agMinicTpani |
: : Bimtia 3 nutads 1epikaBHOT [IpoTsarom 24 roaux
I lepeBipka JOKYMEHTIB Ha ; ; ;
. . v - b}
peecTpailii IOpUIMYHUX 0Ci0 (KpiM BHXIJIHUX Ta
HasIBHICTD I11JICTaB J1/151 JlepxaBHuii . . . X S
¢G13ugHUX 0C10 — MIANPUEMIIIB B CBSITKOBMX JIHIB) TICJIs
3YHNUHEHHS PO3IIISLLY peectpaTop . gy
: lleuepcbkol pailoHHOT B MiCTI HaJIXODKCHHS
OKYMEHTIB ' i gt :
AR Kuesi jepxaBHOi aaMiHiCTpaLii JIOKYMEHTIB
IIpoTrsirom 24 roaun
3yNMUHEHHS PO3TIISTY Bigtin 3 nutanb gepxaBHOL (KpIM BUXI/IHUX Ta
JOKYMEHTIB (B pasi e peectpauii OpUAMIHUX 0¢iO, CBSITKOBMX JIHIB) ITICJISI
HAsIBHOCTI IIACTAB I c(l;)c*r 41O ¢hi3M4HUX 0C10 — MIIPUEMLIIB B HAJIXO/DKCHHS
3YIUHEHHS PO3IIIALY P PaTap Ileuepcrbkoi pailoHHOT B MiCTi JJOKYMEHTIB Ha CTPOK, 1110
JOKYMEHTIB) Kuesi nepkaBHOT aaMiHicTpallii CTaHOBHUTH 15
KaJICHJIapHMX JIHIB
[ToBepHeHHS JIOKYMEHTIB, Yipasitians (I€HTP) Ha/l@HHS He miznimie HacTynHoro
JJOKYMEHTIB, 1110 TOTPeOyIOTh a/IMIHICTPATUBHHUX TIOCITY T po6oyoro jiHs 3 aHA
YCYHEHHs I1JICTaB JUlsl AminicTparop B Ha/IXO/UKCHHS Bill

3YIMUHEHHS PO3TIIsLY
JIOKYMEHTIB

ITeyepcobKkoi paifoHHOT B MicTi
KueBi nepkaBHol agmiHicTpaitii

3asABHUKA 3asBH I1PO 1X
[HOBEPHEHHSI




Biuiis 3 nutans JepkaBHOT

JlepxaBuuii | peectpauii OpUJIUYHUX 0Ci0, B
peectparop (pi3nyHMX 0cid — MiINpUEMILIB
Ileuepcrkoi pailoHHOT B MiCTi
Kuesi nepikaBnoi ajMminictpanii
lIpoTsirom 24 roaun
o s (KpiM BHMXIJTHMX Ta
) Bijuti 3 nuranb jiepxaBHOl vy
l loHOBICHHS PO3IIIsL LY ) CBATKOBHX JIHIB) TTiCJIs
. . . peectpanii FOpUAHUHUX 0Ci0,
JOKYMEHTIB (ypa3i JepaxaBuuii s s opi6 - Tiipmeniis B Ha/IXO/KEHHS
= I\ . .
3y MHEHHS pO3TJIsTY peectparop  S—— paﬁolmo'fps MiCTi JIOKYMEHTIB, HEOOX1/IHUX
JIOKYMEHTIB) : ¥ eyt JUIsL YCYHEHHs T11JcTaB
Kuegi gep:kaBHOT ajMinicTpartii
JUISE 3y TTMHEHHS PO3TJIsLTY
JIOKYMEHTIB
Iepesipka A0KyMeHTIE Ha Biytin 3 nurans iepKaBHOl lIpotarom 24 roaux
G Tepuennns peectpauii pUJINIHHUX 0ci0, (KpiM BUXIJIHUX Ta
i —————— beGCTpaTop (hi31MuHHX 0Ci0 — NANPUEMITIB B CBATKOBHUX JIHIB) TTiCJIA
————— ITeyepcpkoi paitoHHOT B MicTI HaJIXO/KEHHS
Kuesi iepxaBHoi amiHicTpartii JIOKYMEHTIB
ITpoBeenns peectpailiinoi
JT LUISIXOM BHECEHHS 3aIHUCy
10 €IMHOTrO AepHKABHOTO i . [Ipotsirom 24 roaun
. Biain 3 nutans aepkaBHOI ; ;
peecTpy IpPUIAMYHHX OcCiD, : (KpiM BHUXIJIHUX Ta
} . . peecTpauii pUJIMIHUX 0ciO, : ;
¢hi3nunMx ocid — Jep:xaBuuii : - . . CBATKOBUX JIHIB) IIICJ151
¢ e N (Gi3nIHUX 0cib — MiANpHEMILIB B
HIIPUEMITB Ta peectparop w N HaIXODKCHHS
k Ileuepcbkoi paitoHHOT B MicCTi :
IpoOMa/ICbKUX (pOpMYBaHb JIOKYMEHTIB

a00 HaJlaHHA BiIMOBH Ta
PO3MIlIIEHHS TTOBIJIOMJICHHS
NPO TaKy BiIMOBY Ha IMOpTai

Kuesi nepxaBnoi aaminicTpanil




CJICKTPOHHUX CEPBICiB

9. | pa3i BiIMOBM Y JiepKaBHiii
peectpartii

IloBepHEHHS JIOKYMEHTIB Y

AjMiHIcTpaTop

JlepxaBHuii
peecrparop

VYpapiinas (LeHTp) HaJAaHHs
aJIMiHICTPAaTUBHHUX TOCIYT
Ileuepcbkoi paifoHHOT B MICTI
Kuesi gepxaBHoi aaMinicTpanii

Bijuaun 3 nuradb gepiKaBHOT
peecTpallii pUINYHUX 0ci0,
(izuuHMX 0cid — NiMPUEMLIB
[Teuepcbkol paifoHHOT B MICTI
Kuesi jieprkaBHol ajminicTparii

He mi3Hilie HacTyIHOTO
poboYoro Hs 3 JAHs
HAJIXO/UKEHHS Bi/l
3asiBHUKA 3asBH 11pO 1X
ITOBEPHEHHS

MexaHi3mM OcKapKeHHs: pilueHHs, Aii a0 Oe3aisIbHICTh JIGPKABHOTO peccTpaTopa MOXKYTh OYTH OCKapXKeHi B MOPS/IKY, BU3HAYEHOMY crarTrero 34
3akony Ykpainu «[lpo aepxkasiy pecctpaitito opuanuHux ocid, GiznyHmx ocib-nianpueMiis Ta rpoMaicbKux GopmyBaHb»

KepiBnuk anapaty

Onena JIOHEILLb




3ATBEP/KEHO

Po3nopsigxeHHs

Ileuepcekoi palioHHOT B

micti K1eBi nepxaBHOT ajMiHicTpauii
Veacow™@ 202 porsy Ne 646

IHOOPMAIIMHA KAPTKA
a/IMIHICTPATHBHOT MOCJIYIH 3 Jep:KaBHOI peecTpauil NPHIHHEHHS 0PUIHYHOY
oco0u B pe3yabTarTi ii peopraHizauii (kpimM rpomajacbkoro opMyBaHHs
petiriiiHol opranizauii)
(Ha3Ba aAMiHICTPATHBHOT NOC/IYTH)

Binain 3 nuTane nep:kaBHOT peecTpamii OPUANYHHX 0¢i0, GisHUHHX 0Ci-
nignpuemuis Ileyeperbkoi paiioHHol B MicTi Kuegi nepxaBHoi aaminicTpauii /
YnpagJinHg (eHTpP) HaJaHHs aaMiHicTpaTuBHUX mocayr [ledepebkoi paiioHHOY
B MicTi KueBi nepkasHoi aaminicTpauii

(HalfiMeHyBaHHA Cy0 €KTa HaJlaHHA AAMIHICTPATMBHOI NOCTYTH Ta/abo UEHTPY HalaHHA aAMIHICTPATHBHUX NOCIYT)
y Py p

Indopmauis npo cyﬁ’cma Ha/JaHHS aJAMIHICTPATHBHOI MOCJIYIrH Ta/200 HEHT
HaJdaHHS aﬂMiHiClpalHBHHX MmocJayr

1. | MicuesnaxomKkeHHs 01010, m. Kuis, Byn. Muxaiina OMensHoBHYA-
LEHTPY HaJaHHs [laBnenka, Oya. 15
aIMiHICTpaTHBHUX 01010, M. Kuis, Byn. Iluranensha, 6yn.4/7
HOCIyT
2. | Inbopmauis momxo IToneninok — cy6ota 3 09:00 mo 18:00
pekuMy podOTH UEHTPY | Hepinst - BHXigHHii
HalaHHA , .
.. *V nepiox BoeHHOTO cTaHy rpadik poboT Moxke
aJMIHICTpaTUBHUX :
3MIHIOBATHUCH
oCIayr
3. | Tenedon/daxc +38(044) 202-60-38,

(noBizKkM), aapeca +38(044) 202-60-39

€JIGKTPOHHOT TMOIITH Ta ; T
P e-mail:cnap_pechrda(@kyivcity.gov.ua

BeO-caiiT: kyivenap.gov.ua

BeO-caliT UeHTpY
HaJaHHs
aJMIHICTpaTUBHUX
MOCIyT

HopmaTHBHI aKTH, AKHMH perjiaMeHTY€E€TbCSl HAJaHHS aAMIHICTPaTHBHOL
MOCJIYIH

4. | 3akonu YkKpaiHu 3akoH VYkpainu «IIpo nepxaBHY peecTpauilo
IOPUIMYHUX 0ci0, Qi3MUHMUX 0Ci0 - MIANPUEMILIB Ta
rpoMajicbKuX GopMyBaHb»




AKTH Kabinety

MinicTpiB Ykpainu

IloctanoBa Kabinety MiHicTpiB VYkpaiHu Bia
04.12.2019 Ne 1137 «llutanus  €auHOrO
Jep’KaBHOTO BeONopTaty eJleKTPOHHHUX MOCIYT Ta
PeecTtpy aamiHicTpaTUBHHMX MOCTYT»

AKTH LEHTPaJIbHUX
oprasiB BUKOHaBYOT
BJIa/IH

Haka3z MinictepcTBa roctulii  YkKpaiHH  Bifg
18.11.2016 Ne 3268/5 «Ilpo 3arBepmxeHHs (opm
3aaB y cepi aepkaBHOT peecTpauii FOPHIHUHUX
ocib, ¢iznuHux ocid MiANPUEMIIIB  Ta
IpOMaJCbKUX (OPMYBaHb», 3apEECTPOBAHUN Yy
MinictepcTBi toctuuii Ykpainu 18.11.2016 3a Ne
1500/29630; Haka3 MiHicTepcTBa 1OCTHLIL
Vkpainn Bix 09.02.2016 Ne 359/5  «lIpo
3atBepkeHHs [lopsaaky nep:kaBHOI peecTparlil
FOPUJIMYHUX 0Ci0, (Pi3UUHUX 0ci0 — MIANPUEMUIB Ta
IrpOMaiCbKUX (OpMyBaHb, 1110 HE MalOTh CTAaTyCy
FOPUNYHOT ocoouy, 3apeecTpoBaHUi y
MinictepetBi 1octuuil Ykpainu 09.02.2016 3a Ne
200/28330; naka3 MiHicTtepcTBa rocTULl Y KpaiHu
Bin 23.03.2016 No 784/5 «Ilpo 3aTBep/KeHHSs
ITopsiaky GyHKLIOHYBaHHS MOPTATY €J1eKTPOHHUX
CEPBICIB HOPUAMYHUX o0cid, (izuuHux ocid -
MIANPUEMIIIB Ta TpoMaicbKux  GOopMyBaHBY,
3apeecTpoBaHuii y MinicTepcTBi rocTuii YKpaiHu
23.03.2016 3a Ne 427/28557

YMOBH 0TPpUMAaHHS a/IMiHICTPATUBHOI MOCJIYIH

[TincraBa n7ist oaepskaHHs
aaMIHICTPaTUBHO1
MOCIyTH

3BEpHEHHS TOJIOBU KOMICIT 3 MPUNUHEHHs abo
YIOBHOBaKEHOT HUM 0c00M (a1l - 3asiBHUK)

Buuepnuuii
JIOKYMEHTIB, He0OXiTHHX

nepesiik

st OTpUMaHHA
aJAMiHICTpaTUBHOT
MOCTYTH

3asiBa Mpo JepKaBHY pPEECTPaLliro MPUITMHEHHS
IOpUAMYHOI 0cOOM B pe3ynbTarti 11 peopraHizaiii;
NPUMIPHUK OpHTiHaTy (HOTapiadbHO 3acBigdeHa
KOIisl) pO3NoAinbyoro  OajaHcy y pasi
NPUIIMHEHHS HOPUAMYHOI 0cO0M B pe3yJibTari
NoJiy; TPUMIPHHUK OpHTriHany (HOTapiaJbHO
3acBiJlUeHa KoIlis) nepenaBajibHOrO akTa — y pasi
NPUMMHEHHS IOPUINYHOT OCOOM B pe3yJibTarti
[IEPETBOPEHHS, 3JIMTTS ado NpUEAHAHHSA; A0BIAKa
apxiBHOT YCTaHOBH 1010 MPUUHATTSA
MPaBOHACTYTHUKOM JOKYMEHTIB, 110 BilMOBiAHO
JO0  3aKOHy NIAJIATal0Th  JOBTOCTPOKOBOMY
30epiraHHIo, - y pa3i NPUNUHEHHS HOPUIAWYHOI
0co0H B pe3ysibTati nofiiy abo 31UTTA; JOBilKa |




IOPUAMYHOI 0cOOM - TpPaBOHACTYMHHUKA TIIpO
NPUHHATTS JAOKYMEHTIB, W10 BiAMOBIZHO [0
3aKOHY MiAISAraThb JIOBrOCTPOKOBOMY
30epiraHHio, - y pasi NPUIIHMHEHHA OPUAWYHOT
0co0M B pe3ynbTati NpUeIHAHHA; TOKYMEHTH AJis
Jep/KaBHOI peecTpalii CTBOPEHHS IOPUIHYHOL
0coOM, BU3HAUEHI YaCTHMHOK MEpIIoK cTaTTi 17
3akony VYkpainu «lIpo nepxaBHY peecTpailito
IOPUANYHUX 0Ci0, Pi3HYHUX 0cid — MmiaAnpUeMILiB
Ta TIpPOMaJCBKUX (oOpMyBaHb», — Yy pasi
NpPUNUHEHHS IOPUAMYHOI 0cOOM B pe3yibTari
[IEPETBOPEHHS; JIOKYMEHTH Ul Jep:KaBHOI
peecTpauii 3MiH 10 BIIOMOCTEH MPO HOPHUIANYHY
oco0y, M0 MiCTATbCsI B €IMHOMY JiepKaBHOMY
peecTpl IOpUAMYHHUX 0cCi0, ¢I3MYHHX 0cid —
NIANPUEMLIB  Ta TPOMAACBKUX  (OPMYyBaHb,
BM3HAuUeHI YacTHHOK YeTBepTor cTarti 17
3akony VYkpainnm «lIpo nep:xaBHy peecTpallito
FOPUJIMYHUX 0ci0, Gi3nyHuX 0cid — NiANpUEMIIB
Ta TpOMaaCbKUX (OpMyBaHb», — ¥y pasi
NPUITHHEHHS FOPUJIMYHOT 0coOM B pe3yibTari
NpUEIHAHHA;  po3nops/uKeHHs  HauloHanbHOU
KOMicil 3 LIHHUX nanepiB Ta GOHI0BOTO PHHKY
PO aHYJIIOBaHHs CBIJOLITBA MPO peecTpaLiio
BUMYCKY akUili - 'y pa3l NpUIIUHEHHS
aK1IIOHEPHOTO TOBapHUCTBA. [ep:xaBHa
peecTpallis IpH peopraxizaii opraHiB MicIIeBOIro
CaMOBPSIYBaHHS fK MOPUIWYHUX OcCi0 micis
N0OpOBIIBHOIO  00°’€IHAHHS  TEPUTOPIATBHUX
rpoMaj 31ACHIOEThCSA 3 ypaxyBaHHSM
ocobmBocTeH, nepeadayeHnx 3akoHoM YKpaiHu
«IIpo noOpoBuIbHE 00’€AHAHHA TEPUTOPIATBHHX

rpoMan. JepxaBHa peecTpauis npu
peopranizarii palilOHHMX JeprKaBHUX
aJIMiHICTpaLii, oprasiB MiCLIEBOTO
CaMOBPsITYBaHHA K IOPUAMYHUX 0OCi0, Y 3B 3Ky
13 3MiHaMH B agMIHICTPaTUBHO —
TEPUTOPIATBHOMY ycTpoi VYkpainu,

3MIACHIOETBCS 3 YpaxyBaHHSM OCOOJHBOCTEH,
BU3HaueHUX 3akoHoM Ykpainu «Ilpo micuesi
Jep;KaBHI  aaMiHicTpauii», 3akoHoM YKpaiHu
«IIpo micueBe caMoBpsAgyBaHHS B YKpaiHi».
KO NTOKYMEHTH M01al0ThCs 0COOMCTO, 3asBHUK
npe siBJIsi€ JOKYMEHT, 110 BIAMNOBI/IHO 10 3aKOHY
noceiguye ocoOy. Y pa3i momaHHs JIOKYMEHTIB
NpeACTaBHUKOM J10/1aTKOBO MI0JA€THCS




MPUMIPHHUK OpHUTiHATY (HOTapialbHO 3acBigyeHa
KOIs) JOKYMEHTa, 110 MIATBEPIKYE HOro
MOBHOBAXKEHHS (KpIM BHIIAJKY, KOJHU Bi1JIOMOCTI
Npo  TOBHOB&KEHHS  UbOr0  IpeACTaBHHUKA
MiCTATBCS B €JMHOMY JIep’)KaBHOMY pPeecTpi
IOPUJIMUHUX 0Ci0, (Qi3MYHMX 0Ci0 — MiAMPHEMLIB
Ta Trpomancekux GopmyBanb). s uinei
NPOBEJECHHS peecTpauiiHUX il JO0KyMEHTOM,
10 3acBiYy€ IOBHOBA)KEHHS IpeJCTaBHHKA,
MOXKe OyTH: 1) HoTapiaJbHO TMOCBiAYEHA
NOBIpeHiCTh; 2) MOBipeHiCTh, BUAaHa BiAMOBIIHO
JI0 3aKOHO/IaBCTBA 1HO3EMHOI JAepKaBH

9. | Cnoci6 nonanns 1. ¥V naneposiit ¢opmi JOKYMEHTH MOAAKOTHCS
OKYMeHTiB, HeoOXianux | JMTBHHKOM 0CODOHCTO abo TIOIITOBUM
711 OTPUMaHHsA s S .

o . 2. B enextponHiit GopMi TOKYMEHTH MOJAKOTHCS
A/IMIHICTPATHRHOI 3 BHUKOpHCTaHHsAM  €JMHOr0  JIEP)KaBHOIO
TIOCITYTH BeOMOpTa/ly eNeKTPOHHUX [MOCJIYI, a U100

MOCIYT, HaJlaHHS SKUX 3a3HauyeHuii BeOmopTan He
3abesrieuye, — 4epe3 [MOPTAT  EIeKTPOHHUX
cepaiciB*
10. |IInatHicTh besonnatHo
(be3omnnaTHICTh) HAaaHHS
aZAMiHICTPAaTHBHOT
MOC/IYTH
11. | Ctpok HanaHHs ,[['epxcaBHa. PEECTpaHiH ~ TIPOBOTHUTHCS 3
AIMIHICTPATHBHOT BIZICYTHOCTI MincTas i BIAMOBH y AepiaBHili
HoCTyTH peecTpauii  MpOTAroM 24 _ TOAMH - micis
HAJXO/KEHHs JIOKYMEHTIB, KpiM BHXiOTHHX Ta
CBATKOBHUX JIHIB
12. | Ilepenik mizcTas w1 JIokyMeHTH mmogaHo ocob0lo, sKa He Ma€ Ha 1e

BIJIMOBM Y HaJ1aHHi
aIMIHICTpaTUBHOT
TOCJTYTH

MOBHOBAKEHbB;
y €IuHOMY JepiKaBHOMY peecTpi HOpPHIMYHHX
ocid, ¢isMyHux oci® — MiANpHEMUIB Ta
rpoMajicbkux (opMyBaHb MiICTATBCS BIZOMOCTI
Npo  CyJ0oBe  pilleHHs  1oJ0  3a0OpOoHM
NPOBEJIEHHs peecTpaliiiHol Aii;

JIOKYMEHTH TIOJiaHi 10 HeHaJle)KHOro cyb’ekTa
JepyKaBHOT peecTpauii;

MojaHHs  JOKyMeHTiB  abo  B1IOMOCTEH,
nepenbadeHux  3akoHoM  YkpaiHm  «lIpo
JEpKaBHY — peecTpalilo  IOpUAMYHUX  0ci0,
¢izuyHNX 0cid — MiANPUEMIIB Ta TPOMAICHKUX
(dbopMyBaHb» He B TOBHOMY 00cCs31;

JIOKYMEHTH cynepedars BuMoraM Konctutyuii ta




3aKOHIB YKpaiHH;

HEBIAMOBIHICTh BIIOMOCTEH, 3a3HaYeHUX Y 3asBi
Ipo  Jep/KaBHY  peecTpauilo,  BiIOMOCTSM,
3a3Ha4eHUM Yy JOKYMEHTax, I[OJaHux JuIs
Iep:KaBHOI peecTpauii, abo BIZOMOCTSM, IO
MICTATbCA B €IUHOMY JEpKaBHOMY peecTpi
FOPUAMYHUX 0c¢10, QI3UYHMX Ocid — MiANPUEMIIB
Ta TIpoOMaiCcbKUX (OpMyBaHb 4YM  IHIIMX
iHbpopMaLiitHUX cHUcTeMax, BUKOPUCTAHHA SKHUX
nependaueHo 3akoHoMm Ykpaiuu «IIpo mepxaBHy
peecTpalio PUAHYHUX 0cid, (izuuHux ocib —
MIANPHEMLIB Ta IPOMaJICBKHX (OPMYBaHbY;
HEBIJAMOBIAHICTE BiAOMOCTell, 3a3HAaYeHUX Y
JIOKYMEHTaXx, MOJaHHX st JIep/KaBHOT
peecTpalii, BIZOMOCTAM, IO MICTATBCS B
€AMHOMY JIep)KaBHOMY pEECTpi  IOPUIMYHHX
oci0, ©¢i3MyHUX ocid — miANpHEMIIB Ta
rpoMajachbKuX bopMyBaHb 4M HIINX
iHpopmauiiiHuX cHcTeMax, BUKOPUCTAHHS SIKHX
nepeadaveHo 3akoHoM Ykpainu «IIpo nepixaBHy
peecTpauio pUAHYHUX 0cid, (i3MYHUX Ocid —
NIANPUEMLIIB Ta TPOMAICEKUX (OPMYBaHb;
JOKYMEHTH s JIep)KaBHOI ~ peecTpauil
NPUITMHEHHS IOPUIUYHOT 0COOH MOofaHi:

paHillle  CTPOKY, BCTAHOBIEHOTO  3aKOHOM
Ykpaiuu «IIpo nepsKaBHY peecTpailito
IOPUANYHHUX 0¢10, Qi3UYHUX 0cid — MmiaAnpUeMIIB
Ta rPOMa/ICbKUX (DOPMYBaHbY;

y €auHOMY [ep)KaBHOMY pEeCTpi HOPUAWYHHX
oci0, (piznuHUX 0cid Ta rpomMaackkuX GopMyBaHb
BIACYTHIH 3amuc Mpo Jep:KaBHY peecTpaliio
FOPHIMYHOT ~ 0COOM,  YTBOpPEHOI  LIJISAXOM
peopraHizauii B pe3yabTari 3JUTTs, MPUEIHAHHS,
nojiny abo nepeTBOPeHHS;

IIOJ0 AaKUIOHEPHOr0 TOBApPUCTBA, CTOCOBHO
SKOr0 HaAldOUIM  BIJOMOCTI MpO HAasBHICTh
HECKAaCOBaHOT peecTpallii BUITYCKY aKIliif;

LI0JI0 KOPUAHMYHOT 0COOM — eMiTeHTa UIHHHUX
namnepiB, CTOCOBHO sIKOT HQAIHILIN BiIOMOCTI Mpo
HAsIBHICTh HECKACOBAaHWX BMMYCKIB  LIHHHX
nanepis;

OO0 HOPHUJIMYHOT 0COOM, 110 peopraHizyeThbes,
CTOCOBHO KOl HaaifmUIMd  BIIOMOCTI  MpO
HasIBHICTbL 3a00OproBaHoCTi i3 CIUIaTH MOJATKIB i
300piB Ta/ad0 Mpo HasiBHICTH 3aDOProBaHOCTI i3
CIUIATH €IMHOTO BHECKY Ha 3aralbHO000B sI3KOBE




JIep’KaBHE colliafibHe CTpaxyBaHHsS Ta BIACYTHI
BiJIOMOCTI MpO Y3TrOIKEHHS MJaHy peopraHizauii
FOPUIUYHOT 0cO0H;

OO0 HOPUAUYHOI 0COOM, CTOCOBHO  SIKO1
HaIIHILIH BIJIOMOCTI npo HasBHICTh
3a00pProBaHoOCTi i3 CMJaTH CTPAXOBUX KOWITIB J10
Ilenciiinoro  ¢oumy VYkpainu Ta  (GOHIIB
COLIIaJILHOTO CTpaxyBaHHA;

II0JI0  HOPUAHYHOI 0coOM, CTOCOBHO  SKO1
BIIKPUTO  MPOBa[UKEHHA Yy  clpaBl  Ipo
OaHKpPYTCTBO

BIAMOBI/I (pe3yabTaTy)

13. | Pesynbrar HagaHHs | BHECEHHS BIANMOBIAHOIO 3alucy a0 E€IUHOrO
AIMiHiCTPaTHBHOT JIEPKABHOTO  PEECTpy  IOPHAMYHHX ocio,
¢h13UYHUX 0Ci0 — MIANPUEMLIB Ta IPOMAICHKUX
MOCITYTH
(popmyBaHb;
MOBIIOMJIEHHS TIPO BiAMOBY Yy JepJKaBHiii
peecTpauii i3 3a3HAYEHHAM  BHKJIIOYHOIO
nepeJsiiky MiacTaB Ui BIIMOBH
14. | Cnioco6u orpuManHst | Pe3y/IbTaTH HalaHHSA aJAMiHICTPaTHBHOI MOCITYTH

y cepl gepkaBHOI peecTpalii B eJeKTPOHHIM
dopmi OMPUTIOIHIOIOTHCS Ha nopTrasni
€JeKTPOHHUX CepBiciB Ta [JOCTYNHI Aiad i1X
NOIIYKY 3a KOJAOM JOCTYIY.

Y pa3i BIOIMOBH Yy [Jep)KaBHIii peecTpauii
JOKYMEHTH, TMOJaHl s JepiKaBHOI peecTpaulil,
MOBEPTAIOTECS  (BHUAAIOTBCA,  HAICHIAIOTHCA
MOLITOBUM  BiANpaBJIeHHsM)  3asgBHUKY  He
Mi3HIlIE HacTymHOro poOo4yoro JAHA 3 JIHA
HAOXO/UKEHHS Bl 3asdBHMKA 3as1BU I1PO iX
TIOBEpHEHHS

* Tlicns moompauoBaHHs €AMHOTO JepyKaBHOrO BeOMOpTamTy eneKTPOHHMX nociyr Ta/ado mnoprany
e/IEKTPOHHUX CEepBiciB, ski OyayTh 3ale3rneuyBaTd MOKIMBICTE MOJaHHS TAaKMX JOKYMEHTIB B €l1eKTPOHHIH

thopmi.

KepiBHuKk anaparty

Onena JOHEILLb



TEXHOJIOI'TYHA KAPTKA
a/AMIHICTPATHBHOI N0CJIYIH 3 JeP:KaBHOI peecTpauii pillleHHsI PO NPUIIMHEHHSA
IOPHAHYHOT 0co0M (KpiM rpoMajacsKoro ¢gopmyBaHHsI)

3ATBEP/DKEHO

Posnopsukenns

ITeyepcrkoi paiionnoi B MicTi Kuesi
Jlep KaBHOT aaMIHICTparlil )
14 AOBTRG 2024 potNe 676

T

Biaain 3 nurann gep;kaBHoi peccTpauii OpHAHYHHX 0¢id, Pi3HIHUX ocib-miznpueMuin
Ilevepcebkoi paiionnoi B micti KneBi aepxaBuoi aaminicrpanii

(hopmi Ta BHECEHHs KO

Ileyepebkoi paiioHHOT B MicCTi

Jlis
Bijmogijgansna B smmonys,
Ne " ; Y — Oepe Crpoxk
Etanu nmocinyru 11ocajoBa CTpyKTYpHHH i Ipo3/1in
3/ y4acTh, BUKOHAHHS
ocoba
I1 — noro/pkye,
3 - 3aTBEpIKYE
[Ipuitom 10KyMeHTIB* (B TOMY YipasiiHHs (LeHTp) HaJlaHHS
YUl HEOOXIIHUX st aJIMIHICTpaTUBHUX I1OCIYT
YCYHCHHS MIACTAB I Anminictparop | 11€4epenkoi paiionnof B micri B
3YIMHEHHS PO3TIISAY) Ta P . . ..
Kuesi gepxxaBHol ajiMinicTpartii
BH/IaUa OIUCY
| * - GKANOUHO 3 3ANOBHEHHAM B nienb 3BepHeHHs
' 3AA6U NPO dé’p.?fCHG'Hy ..____._.__.______________1_3_-....'_ ------------------- . 777777777777777777777777777777777
peecmpayio, 3a 6aICanHsIm . LLALLS THGAEE nep}xaBH(%
3AA6HUKA, 6CMAHOBICHHIM Hepxanuit petcrpaIi IO_%HIIH‘}HHX 0ei1o, B
ocobu 3aseHuUKa ma peecTparop %}3H1{HHX el —ILIIPHEMITE
nepesipioio o6cszy 020 KGHEPCLKOI pafionHoT B MicTi
NOBHOBANCEID MEBI JIEP/KaBHOT aIMiHICTparlii
BurorosieHHs Komnii YipapiiHHs (UEHTP) HaaHHs [IpoTsarom 24 rojuu (Kpim
2. JIOKYMEHTIB B €JIeKTPOHHIH AnMiHICTpaTop a/IMiHICTpaTHBHHUX TTOCITYT B BUXIJTHHUX Ta CBATKOBUX

JIHIB) IIC/IS HAJIXO/DKEHHS




JIOKYMEHTIB B €JIEKTPOHHIi
dopmi 10 €uHOro
JEPIKABHOI'O PEECTPyY
IOPHANYHUX 0¢i0, (Pi3nIHHX
0ci0 — mianpueMILB Ta

Kuesi aepikaBHoi ajMiHicTpanii

Bigain 3 nurane aepxaBHOT

JIOKYMEHTIB

POMAICHKUX (POPMYBAHE JlepkaBHuii | peecTpallii IOpHJIHYHHEX 0Ci0, B
peecTpaTop ¢iznyHUX 0ocib — miAnpueMLiB
ITedyepcrbKkoi palioHHOT B MICTI
Kuesi gepxaBnoi agaMinicTpaitil
: . Binain 3 nutanb gep:kaBHOl .
[lepeBipka 10KYMEHTIB Ha eleIéIT i Hﬂillqlsmx ocib [IpoTsirom 24 rogus (Kpim
HAABHICTD MCTAB JULsI JlepxaBHuii g)imqr})mx oci% pilie HEMHEB B BUXIJIHUX Ta CBATKOBUX
3YIMHUHEHHS PO3IIISILY peecTpaTop | Lo o aﬁouuol’p s et JIHIB) MICIISL HAIXOKEHHS
JTOKYMEHTIB P patt® £ 4 JIOKYMCHTIB
Kuegi nepxaBHoi ajMiHicTparlii
s g " ITpotsirom 24 roaus (Kpim
Bigain 3 nuTaHb JepKaBHOT ;
3ynUHEHHS PO3IIIsLLY . BUXIJJHUX Ta CBATKOBUX
: X . . | peectpanii ropuaMuHUX 0Ci0, : 2
JIOKYMEHTIB (B pa3i HasBHOCTI JlepxaBHuii izHEHK 0Ci6 — MiMIpHEMITIB B JHIB) HIC/sl HAJIXO/DKEHHSI
MiAcTaB Juist 3yIIHHEHHS PeccTpaTop |y oo aﬁmillo']'pB vicri JOKYMEHTIB Ha CTPOK, L0
pO3TJIsiLY JOKYMEHTIB) p pat® . CTaHOBUTH 15
Kuesi aeprxaBHoi ajiMiHicTpaltii .
KaJICHJADHUX JIHIB
VYrpagiinas (LIEeHTp) HaJaHHA
a/IMiHICTpAaTUBHUX MOCIIYT
Anminictparop [Tegepcrkoi paliOHHOL B MiCT1 B
HOBepHBH.HH JIOKYMEHTIB, Kuesi gepkasioi agminicrpauii He mi3nine HactynHoro
JTOKYMEHTIB, 1110 NOTpedyOTh pobouoro s 3 AHSA
YCYHEHHS MiJICTaB JIIsl Ha/IXO/UKCHHS B
3YIIUHEHHS PO3IIIsIY Binzain 3 nuranb aepxkaBHOT 3asBHUKA 3asBH PO 1X
AOKYMCHTIB epIKaBHHIA eecTpanil pUIMYHUX 0¢i0, MOBCPHCHHS
P B
peectparop ¢hizuuHuX 0cid — nmiANnpUeMILiB
IledyepcbKol palOHHOT B MICTI
Kuegi jiepkaBHoi aMinicTpanii )
[ToHOBJICHHS PO3IIIsA]L . | Biutin 3 nuranp aepxaBHOl [Iporsirom 24 rojwH (Kpim
: ; JlepxaBHuii p ;
JOKYMEHTIB (ypasi 3ylHHEHHS A Bt peecTpariii IOpUIHUHUX 0CiO, B BHUX1JIHUX Ta CBATKOBHX
-

PO3IJIsily JJOKYMEHTIB)

¢izuyHUX 0cid — NiANPUEMIIIB

JIHIB) T11CJIsI HAJIXOKEHHS




[Teuepcrkoi paitoHHOT B MiCTi
Kuesi gepxxasnot ajiminictpartii

JIOKYMEHTIB, HEOOX1THUX
JUISl YCYHEHHSA MiACTaB Jiist
3YHHHEHHS! PO3IIISLY
JIOKYMEHTIB

[lepeBipka JOKYMEHTIB Ha

Binain 3 nurans jiep:xaBHol
peecTpaii IopUIHIHUX 0Ci0,

[Tporsrom 24 roaus (Kpim

HasiBHICTb I11JICTAB JUIsl HepxaBuuii . : . : BUXIJIHUX Ta CBATKOBHUX
: . N ¢izuunux ocid — mianpuemMIinB B R
BIAMOBH B JIep’KaBHil peectparop g L JIHIB) 111CJ151 HAAXODKEHH
[Teyepcrkoi paiioHHOT B MiCTI .
peectpauii : & s JIOKYMEHTIB
Kuesi nepxaBHoi aaMinictpartii
IIposenenns peecrpaniiinoi )
P peeetp IIpoTsarom 24 roaux (Kkpim
JUT LUJISIXOM BHECEHHS 3aluCy .
BUX1JIHUX Ta CBATKOBUX
10 €IMHOTO JACPHKABHOIO R
: " 5 JIHIB) T1iCJIsE HAXODKCHH S
peecTpy KPHJIHIHHUX 0Ci0, Bigain 3 nutanb JgepiaaBHOi IOKYMEHTIR
(h13u4HUX 0¢i0 — MiANPHEMIIIB . | peecTpauii IOpHJIMYHHUX 0CiD, - Y
JlepiaBHuii " L : - UNUCKA (hopmyemves
Ta IPOMAACLKUX (hopMyBaHb ¢iznunux ocid — mianpueMIin B :
did peectparop — g RICNsL HAOX00ICEeHHS
Ta (OPMYBAHHSI BUITUCKH Ileuepcbkoi paitlonHoi B MicTi . g :
; ; i 3 gidomocmeil 610 op2aHie
abo HajlaHHs BIIMOBH Ta Kuegi nepxasnoi ajminicrpartii .
; : 0epaAcasHol cmamucmuku
PO3MILLEHHS [TOB1/IOMJICHHS i .
: ; ma depiicagroi ghickanvHol
Mpo TaKy Bi/IMOBY Ha ropTati
- cayoicou
CJIIEKTPOHHUX CEpBICiB
VYupasiuinus (LeHTp) HagaHHs [Ticns nposeieHHs
aJAMIHICTPAaTUBHUX MOCIYT peeCTpalIMHOL A1l
o s v . W kdkok _ ;
ko ITeyepchKoi pailoHHOT B MicCTi RICIAL 61POGAOIICEHHS!
Aaminictparop B
. N .. NPOSPAMHO2O
Kuegi gepxaBHoi aaMminicTparii
3abesznevens COuHO20
Hapauus BUIIMCKH Y
vie R 0epIACABHO20 peecCmpy
naneposiit popwmi (U, SRS R _ ;
. HOPUOUYHUX 0CIO, Pi3uyHUX
IIPOCTABJIEHHSM HIANUCY Ta . . X
I1€YaTKy JepHKaBHOIO Binxi i ool =ailupueingaus
——— . TS TTHTaHR Hep}KaBHq% 2POMAOCLKUX (hopMyBaHb,
p p JlepxaBuuit pe_:CCTpauu IO%HJIH‘?HHX ocio, . cmeopeno0zo 6ionosiono 0o
peecrparop | Gi3HIHEX 0CI0 — MiANPHEMILIB Saxony Vipainu «IIpo

[Tedepcbkoi paiioHHOT B MiCTI
Kuesi aepsxaBnoi aaminicrparii

deporcasHy peecmpayiio
HOPUOUYHUX OCIO, PI3UYHUX
ocib — nionpuemyise ma




2POMAICHKUX (hopmyears »

Ynpasiinus (LleHTp) HaJaHHA
aJIMIHICTPATHBHUX I1OCIIYT

Anminictparop [Teuepcbkol pailOHHOT B MiCTI B o
_ Kuesi gepxkasHoi aaminicTpantii He misHilne HacTYIHOro
[ToBepHEeHHS JJIOKYMEHTIB Y poboYoro JiHs 3 AHs
10. | pa3i BiAMOBH Y Jiep)KaBHil HA/IXO/PKEHHS BiJ
peectpanii =~ [ Biamin 3 murans gepkasuoi | 3asBHUKA 3asiBH T1PO TX
JlepkaBuuii | peecTpariii OpUARYHHUX 0Ci0, [TIOBEPHEHH
pecctpatop | Pi3MUHEX oci0 — ninpueMILIB B

[Teuepcrkol pailoHHOT B MICTI
Kuegi gepxaBHoi agMidicTpanii

MexaHi3M ocKapiKeHHsi: pilieHHs, Aii aGo Ge3isIbHICTh JIePIKABHOrO peecTparopa MOXKYTh OYTH OCKapieHi B MOPs/KY, BU3Ha4YeHOMY cTarTeto 34
3akony Ykpaiuu «I1po nepxkaBHy peecTpaiiiio I0pHARYHUX 0¢i6, Gi3MIHNX 0ciO-NiANpHEMLIB Ta rPOMAICLKHX (POPMYBaHb»

KepiBuuk anapary Ounena JIOHEILLD



3ATBEPIKEHO

Posnopsamxenss

Ileyepcepkoi paiioHHOT B

micTti Kuesi nepxkasHoi aaminictpauii
JAKOBIKE 2024 I[)ora/NQ c+6

IHOOPMALIIMHA KAPTKA
aAMIHICTPaTHBHOI NMOCJIYIH 3 Aep:KaBHOI peecTpamil 3MiHM CKJIaay KoMicii 3
NpUNUHeHHs (KoMicii 3 peopranizauii, TikBigauifiHoi Komicii), ro;ioBu Komicii
a0o JiKBigaTOpa, KEPYHOYOro NPUIMHHEHHAM OPUIHYHOT 0cO0H (KpiM
rpoMaacbKoro (popMyBaHHSI Ta pejirifiHol opraHizanii)
(Ha3Ba aaAMiHICTPATHBHOT MOCTYTH)
Binain 3 nuTaHb QepaxaBHOY peecTpauii IOpUIHYHHX 0€ib, Pi3HYHHX 0Cib-
nianpuemuis Ileyepcebkol paiionnoi B micti KueBi aep:xaBHOT aamiHicTpauii /
YnpaJiHHs (UeHTP) HaJaHHA aAMiHicTpaTHBHUX nocayr [leyepcbkoi paitoHHOT
B MicTi KneBi nepxaBHoi aamiHicTpamii
(HailiMeHyBaHHA Cy0’€KTa HaZaHHA aIMiHICTPATHBHOI NOCIYrH Ta/abo UEHTPY HANAHHS ANMIHICTPATHRHHX NOCYT)

Indopmauis npo cyd’eKkTa HaJaHHS aAMiHICTPATHBHOI MOCJAYIH Ta/ad0 LEHTPY
HAJaHHA aIMIHICTPATHBHHX MOCJIYT

Micnesnaxomkennas | 01010, m. KuiB, Byn. Muxaiina OMenssHoBUYA-
LEHTPY HadaHHSA IlaBneH Ka, 6}711 15

a/IMIHICTpaTUBHHUX

MOCIyT 01010, m. Kuis, Byn. llutanensna, 6ya. 4/7

[Hdopmanis momo
peKuMy pobotu
LUEeHTPY HaJaHHs
aAMIHICTPAaTUBHUX
MoCayr

IToneninok — cybora 3 09:00 mo 18:00
Hening - Buxianmii

*V mnepion BOe€HHOro cTaHy rpadik podoTH Moike
3MiHIOBaTHCh

Tenedon/daxc
(moBiokH), agpeca
€JIEKTPOHHOI TOLITH
Ta BeO-calT eHTpy
HaJaHHs
aZIMIHICTPaTUBHUX
MoCIyr

+38(044) 202-60-38,
+38(044) 202-60-39

e-mail:cnap pechrdatkyviveity.cov.ua
BeO-caiiT: kylvenap.gov.ua

HopmaTuBHI aKTH, SIKHMH perjlaMeHTY€ThCsl HAJaHHSI aAMiHICTPATUBHOT

MOCJYIH

3aKoHU YKpaiHu

3akoH VYkpainu «Ilpo ngepxaBHY peecTpallito
FOPUAUYHUX 0ci0, QI3MUHHUX OCi0 - MiANpHEMIIIB Ta
rpomMaiacbkux GopMyBaHb

AKTH Kabinety
MiHnicTpiB Ykpainu

IToctanoBa Kabinety Minictpie VYkpainu Bij
04.12.2019  Ne 1137  «IIutanHs  €aMUHOTO
JIep)KaBHOro BeOMopTamy eIeKTPOHHHX IMOCIYyr Ta
PeecTpy aaMiHICTpaTUBHUX MTOCIYTY




AKTH
OpratiB
BIaIU

LEHTPaJIBHUX
BUKOHABYO]1

Hakaz MinictepcTtBa  tocTuuil  YKpaiHH  Bij
09.02.2016 Ne 359/5 «Ilpo 3arBepaxenHs Ilopsaaxky
AepKaBHOT peecTpailii IpUANYHUX 0cCi0, (BI3MYHUX
0c¢ib — MiAIPUEMIIIB Ta TPOMaACbKUX (POPMYBaHb, 110
He  MalTh  CTaTycy  IOpWAMYHOI  0coOu»,
3apeecTpoBaHuil y MiHicTepcTBi IOCTHLIT YKpaiHu
09.02.2016 3a Ne 200/28330; naxkaz MiHicTepcTBa
roctuiii Ykpainu Big 23.03.2016 Ne 784/5 «Ipo
3aTBep/ykeHHs [lopsanky ¢QyHKUIOHYBaHHS NopTaty
eJICKTPOHHUX CepBiCiB IOPUAMYHUX OCIO, PI3UUHHMX
0cib — MiANpPHEMIIB Ta rPOMaACLKUX (hOpPMYyBaHbY,
3apeecTpoBaHuii y MiHictepeTBi tocTHLii YKpaiHu
23.03.2016 3a Ne 427/28557

YMOBH OTPHMAaHHS a/IMIHICTPATHBHOI NOCJIYIH

ITincTaBa
OJep/KaHHA
a/IMiHICTpaTHBHOT
MOCIYTH

JAJ151

3BepHEHHS MpeICTaBHUKA IOPHIAMYHOI 0codu (nani —
3asiBHUK)

Budepnuuii nepenix
JIOKYMEHTIB,
HeOOXITHUX
OTPHUMaHHs
aaMIHICTPAaTUBHOT
MOCIYTH

JTA

IMpuMipHUK oOpHTiHaTYy (HOTapiaJbHO 3acBijuyeHa
KOTIis) pillleHHs YYacHHUKIB IOpUIMYHOI ocobu abo
BIJIMOBIJHOTO OpraHy OpPHAMYHOI ocobu, a 'y
BHIIAJKax, IepeadaueHUX 3aKOHOM, — pILIEHHS
BIAMOBIIHOTO JEpPKaBHOIO OpraHy Ipo 3MiHH;
IPUMIPHUK OpHriHaly (HOTapialbHO 3acBiIYeHa
KOMisi) JOKYMEHTa, IO 3acBiIMy€ ITOBHOBaXKEHHs
npefcTaBHUKA 3acCHOBHMKA (yyacHHMKA) HOPUIAMYHOI
ocobu — y pa3l ydacTi NpeAcTaBHHKA 3aCHOBHHKA
(ydyacHuWKa) FOPHINYHOT 0COOM Y MPUHHATTI pillIeHHS
YIIOBHOB@)KEHHUM OpPraHOM YIpaBIiHHA KOPUIAXYHOI
ocobu. SIKImIO JOKYMEHTH TOJAlThCs OCOOMCTO,
3aBHUK Tpea sIBISE JOKYMEHT, L0 BiANOBIIHO 10
3aKOHY TIOCBiguye ocoby. VY pasl noJaHHs
JOKYMEHTIB TIPeACTaBHUKOM J0[AaTKOBO II0AAETHLCH
IPUMIPHUK OpHriHaly (HOTapialbHO 3acBijyeHa
Komisl)  JIOKyMeHTa, 110  MIATBEpIKye  HOTO
TIOBHOBa@KEHHsl (KpiM BHIAJKYy, KOJW BIJOMOCTI IPO
MOBHOB@KEHHS I1[OT0 TIpEJCTABHMKA MICTATBCS B
€aMHOMY Jep)KaBHOMY pEECTpi IOPHIMYHHUX OciO,
GizuyHuX ocid — MANPUEMINB Ta TIPOMAIACHKMX
dopmyBanb). {i1s Linel MpoBeleHHs peecTpaliiHuX
Hifi  JOKYMEHTOM, III0 3acBiJUy€ I1OBHOBaKEHHS
npeJjicTaBHUKA, MOXe OyTH:

1) HOTapiaJIbHO MOCBiTYeHA IOBIPEHICT;

2) JIOBIpEHICTB, BH/laHA Bi/IITOBITHO
3aKOHO/1aBCTBA 1HO3EMHOI JIE€PiKaBH

a0




9. | Cnoci6 nmomanns | 1. Y maneposiii GopMi JOKYMEHTH MOAAIOTHCS
JIOKYMEHTIB, 3assBHUKOM ocobucTo abo MOLITOBUM
HeOOXiTHUX 115 | BUAIIpaBIIEHHSM.

OTPUMAHHS 2. B enexkTpoHHIH (QOpMI TOKYMEHTH IMOJAKOTHCS 3

aIAMiHiCTpaTHBHOT BUKOPHCTaHHSM €IMHOTO [ep)KaBHOIO BeOropraty

MOCITyrH €JIEKTPOHHMX TIOCIIYT, a LI0JI0 MOCIYT, HAaHHS SKHUX
3a3Ha4yeHuil Bebmopran He 3alesmedye, — depes
1opTajl €JICKTPOHHUX CEpBICIB*.

10. | IInarHicTe besomuiatHo
(bezomnnaTHICTB)

Ha/laHHA
aZMiHiCTpaTUBHOL
MOCIyTH

11. | Ctpok HalaHHS I[.epxcaBHa pGECTPaL[iH [POBOAUTECA 32 Bi,ucymocrhi.
anMiHiCTpaTHBHOT miicTaB  JUls  BIAMOBH y JepiKaBHIH  peectpalii
MOCTyTH [pOTSAroM 24 roauH nicns HaIXOJUKEHHS IOKYMEHTIB,

KpIM BHXIJIHUX Ta CBATKOBHUX [IHIB.

12. | Iepenik mixctas s | [IOKYMEHTH 10AaHO 0co0010, fKa HE Mae Ha Lie
BiIMOBH y HajaHHi | [TOBHOBKCHB; .
aIMiHiCTpaTHBHOT y €IMHOMY Jep:KaBHOMY pEecTpi IOPHINYHUX 0Ci0,
MOCIYTH (Gi3nyHMX oci0 — MiANPHEMIIB Ta TPOMAICHKHX

(GopmyBaHb  MICTATBCS  BiIOMOCTI TMpPO  CYA0BE
pillleHHs 1110/10 3a00pOHU IPOBEIEHHS peecTpalliiiHoOi
JT;
JOKYMEHTH TIOJaHi JO0 HeHaleXHOro cyb’ekTa
JepyKaBHOI peecTpallii;
I0/IaHHs JOKYMEHTIB abo BigoMocTei, nepeadaueHux
3akoHom Vkpainn «[Ipo nepxaBHy peecTpalliro
OpUAMYHUX 0ci0, Qi3uyHuX ocid — mianmpueMuis Ta
rpoMaJCbKUX (OPMYBaHb» HE B MIOBHOMY 00CS3i;
JOKYMEHTH cynepeuyaTb BUMoOraM KoHCTHTYUIT Ta
3aKOHIB YKpaiHu;
HEBIAMOBIAHICTE  BiZOMOCTEH,  3a3Ha4YeHUX  y
JOKYMEHTaX, NMOJaHWX [JId JEep)KaBHOI peecTpallil,
BIIOMOCTAM, 110 MIiCTAThCS B €UHOMY J€p/KABHOMY
peecTpi  OpUJIMYHMX OCiO, ¢isuynux oci6 —
MiNPHEMIIIB Ta TPOMAJICHEKUX (OPMYBAHb UM iHIIHX
IHpOpMaUilfiHUX CcHCTeMaX, BHUKOPHUCTAHHS  SIKMX
nependavyeHo 3akoHoM VYkpaiHu «lIpo nepxkasHy
peecTpauio OpUAMYHUX O0cid, ¢i3uuHMX ocid —
MIANPUEMIIIB Ta IPOMAICBKHX HOPMYBAaHbY

13. |Pesynprar HajaHHs | BHECEHHs BiAnosigHoro 3ammcy /0  €auHOro

aAMIHICTPATHBHOIL
MOCIYTH

JepKaBHOIO PpeecTpy HOPHAWYHUX 0cCi0d, (izHuHuX
0Ci0 — MiANPHEMLIB Ta rPOMaICHEKHX (OPMYBaHb;

MOBIZIOMJIEHHS PO BiZMOBY Y AepikaBHiii peecTpauil
13 3a3HaYeHHsIM BHKJIIOYHOTO MEPeNiKy MiAcTaB UIs




BIIMOBH

14. | Cnocobu oTpuMaHH:A
BIJIMOB1 1
(pe3yJbrary)

Pe3ynbpTaTi HajaHHS aJAMIHICTPATUBHOI MOCIYTH Y
chepi aepkaBHOI peecTpallil B eNeKTpoHHIH ¢opmi
OTIPHJIIOJTHIOIOTBCA Ha MOpTalli e1eKTPOHHUX CEPBICiB
Ta JOCTYIMHI AN 1X MOUIYKY 3a KOJAOM JIOCTYILY.

V pasi BiAMOBH y JIepiKaBHili peecTpauii 10KyMEeHTH,
noJilaHi Ui JepKaBHOI peecTpallil, MOBEPTAIOTHCH
(BMOaroThe, HAJACHJIAKOThCA NOLLITOBUM
BiZMpaBIeHHIM) 3aBHUKY He IMi3Hille HACTYIIHOIO
poboyoro AHSA 3 AHS HAIXO/DKEHHs BIA 3asdiBHHMKA
3asBU PO 1X MOBEPHEHHS

* [licns poonpauoBanHs COMHOTO Aep:KaBHOro BedHoprany eneKTPOHHMX mociayr Ta/abo moprany
e/IeKTPOHHMX cepBiciB, ski OyayTb 3abe3nedyBard MOMIMBICTL MOJAHHS TAKMX JOKYMEHTIB B €NEKTPOHHIH

dopmi.

KepiBHuk anapary

Onena JIOHEILLb




TEXHOJIOI'TYHA KAPTKA
aAMIHICTPATHBHOI NOCJYIH 3 IePKaBHOI peecTpauii 3MiHM CKJIaAy KOMIcil 3 NpUNuHeHHs
(komicii 3 peopranizauii, JiKBiAaUiiiHOT KoMicil) 10puaHYHOT 0c00M (KpimM rpomaicbkoro ¢popmyBaHHs)

3ATBEP/DKEHO

Po3snopspxenns

ITeyepcrkoi paiionHol B MicTi Kneni
JepaKaBHOT aAMiHicTpanii

U Ao 1A LozporyNe 646

Biaaiia 3 nuTanb Jep:kaBHoi peccTpauii OpHAHYHHX 0¢if, Gi3HYHUX ocid-niAnpueMuin
[leuepcebkoi paiionnoi B micti Knesi aepxaBnoi aaminicrpauii

rpoMajicbkux opmysaHb

Hepaxkapuuii

peecTpauii FopUARYHKX ociO,

L s
No ) BianosijaibHa ] - . B — BUKOHYE, Crpoxk
A Etanu nocinyru 110caj10Ba CrpykTypHuit niaposin VY — Gepe yuacth, BHKOHAHHS
ocoba [T— norojukye,
3 - 3aTBEpAKYE
YnpaniHus (LeHTpP) HaJAaHHs
T — azmh&ic*rpaTMB}mx n(?‘cnyr. . .
YMCHi HeOOXIIHMX /1Sl YCYHEHHS Anminictpatop [leuepebkoi paiionnoi B micti Kuesi B
MiJICTaB JJ1s1 3YNHHEHHS JlepKaBHOT ajMiHiCTpauii
I EOBFHHﬂy) Ta BUJaua orucy B neHb 3BepHeHHS
: = GKMOYHO 3 3ANOGHEHHAM 3AAGU PO |l
deprcasry peecmpayii, ia OAXCanHiM Biaain 3 nuranb aepmaBHol
3AAGHUKA, BCHTCIH()()’J:IGHHHM rjcaﬁui ﬂcp}KaBl{Hﬁ peccrpaui'l' HOPHIIMYHHUX oci0, B
;(;};if:;zi’:‘zzbﬁepttﬂpkom aocszy uo2o peCCTpaTOp (I)]BH"‘[H”X 0Cl6 . l’llJJ,I’l-pHE‘f\fllll.B .
[euepcbkoi paitonHol B Micti Kuesi
______ | aepkaBHOT aaMiHicTpauii
BUIroTOBJIEHHS KOl VYnpasninus (LeHTp) HaJaHHs
JOKYMEHTIB B €JIeKTPOHHI aJIMIHICTPATUBHUX MOCIYT
dopmi Ta BHECEHHS xonifft_v Anminicrparop [Teuepcbkoi paitonnoi B micti Kuegi B HpO'THFOM 24 ronuH (Kpim
7. JIOKYMEHTIB B €1CKTPOHHik JleprKaBHOT aZiMiHICTpaLii BUXIJJHMX Ta CBATKOBMX
dopmi go €nuHoro JepikaBHOro JHIB) Mic/s HAIXOLKEHHS
peecTpy IOpUANYHHX 0OciD, JIOKYMEHTIB
(bizrunKX 0Cib — nignpuemuis Ta Binain 3 nurans gepxkaBHol B




peectparop
[levepcbkol paifoHHOT B MicTi Knesi
JAepKaBHOT aAMiHICTpaLil
: 5 Binnin 3 nutaHe aepxaBHol :
[lepesipka JOKYMEHTIB Ha HEp : [potsirom 24 roaun (KpiM
. ; . peccTpauii IOpUAHYHHUX 0ciD, :
HasiBHICTDb MIJICTAB 15 JlepxaBuuii : : ; : BUXIZIHUX Ta CBATKOBHX
3YMNUHEHHS PO3IJIsT eecTpaTo AR 0CI0 —MpNpHEMD = JIHIB) Mic/isl Ha/IXOJKCHHS
' ; Y p patop [Teuepcokoi paiionHol B MicTi Knepi .
JIOKYMEHTIB P JIOKYMEHTIB
JIEPIKABHOT ajIMiHiCTpaliii
ol . [Mpotsirom 24 rojuH (Kpim
Bigain 3 nutaHbe A€piKaBHOI po (Kp
3yIUHEHHS PO3TISLY . BMXIJHMX Ta CBATKOBHX
: ) . . peecTpauii KpUAHYHHX 0ci0, M
JIOKYMEHTIB (B pa3i HasiBHOCTI JlepkaBHuii . . : : JUHIB) MIC/Is1 HAJIXO/IKEHHS
. (izMuHKX 0cid — miaAnpUeMLiB B :
nijacras JUis 3yNUHEHHS peecTpaTtop S N ; JIOKYMEHTIB Ha CTPOK, 11O
. [Teuyepcbkoi paioHHOT B MicTi Kuesi
pO3rasay 10KYMEHTIB) - .. CTAHOBHTL |5 KajeH1apHHX
JIepKaBHOT aAMiHICcTpaLlii .
JIHIB
VYnpapniHHs (LEHTP) HaJaHHs
a/IMIHICTPAaTUBHHX MOCIIYT
Moeprorts nomes Anminictpatop Ileuepcrkol paiionHoi B micTi Knesl B
PHEH Y ’ AEp’KaBHOT aIMIHICTpallll He nizuilie HacTynHoro
JIOKYMEHTIB, 110 NOTpedyIOTh
: poGOYOTO JIHA 3 JIHS
YCYHEHHS TijicTaB /s !
aylMHeHus posrsny 0 | TR e e e HaAXOJKCHHHA BIJL 3aABHHKA
R v p Y . Bijuin 3 nuTanb AcpKaBHO 3asiBH 11PO 1X MOBEPHEHHSI
JNOKYMEHTIB Jepxapnuit peecTpallii OpUAUYHKX 0ci0, B
peecrparop (biSPl‘-lHHX ocib — ﬂi}lﬂpHGM U.iB
[leuepcrkol paiioHHOT B MicTi Knesi
JepKaBHOl aaMinicTparii
IIpotsirom 24 roaut (Kpim
Bimtin 3 muTaHe gepKapHOl BUXIJIHMX Ta CBATKOBMX
[ToHOBACHHS PO3TIISIAY Hepsowhu peecTpaLlii opHIHYHHUX Oci0, JIHIB) MicCIIs HAAXO/MKEHHS
JIOKYMEHTIB (ypa3i 3ynuHeHHs CECT o (iznuHuX ocid — nianpuemuin B JOKYMEHTIB, HEOOXIJHUX
pO3risay 10KYMEHTIB) peccTpatop [Teuepcbkol paiioHHOT B MicTi Kneni 271 YCYHEHHs niAcTaB Juls
JeprKaBHOT aMiHicTpallii 3YMMHEHHS PO3IIsiLY
JIOKYMEHTIB
[TepeBipka 10KYMEHTIB Ha Tewmanunt Biaain 3 nuTaHb aep:KaBHOT [porsirom 24 roant (kpim
HasiBHICTb MiJICTAB [Uls BIZIMOBH B pee}‘)c*rpamp peecTpauii IopuAMYHUX oci0, B BUXIJTHHX Ta CBATKOBHX

JepKaBHiii peecTpauii

dbiznunHux ocib — nijnpuemuin

JUHIB) TCTIs HAIXOJUKEHHS




AEpKaBHOT aMiHicTpauit

Ileuepcpkoi paitonnoi B micti Kuesi

JOKYMEHTIB

IIpoBenenns peccrparitiiinot
T LUISIXOM BHECEHHS 3aITiCy
10 €MHOTO JIEPIKaBHOTO
peccTpy I0pUAMYHHX 0ci0,
(h13u4HUX 0CIO —

Bijyiin 3 nurans jepixaBHol
peecTpauii OPUIMIHHX 0CiO,

lIpoTsirom 24 roaun
(KpiM BHUXIJHHX Ta
CBATKOBHX JIHIB) TIicJ1st
HAAXOJKEHHS
JIOKYMEHTIB

I UIPUEMILB Ta epyKaBHUI : : ¢ : ** - sunucka
AN ¥ Hep (GI3MYHKUX 0¢i0 — NiNPUEMITIB B .
rpoMaJiIcbKux ¢popmyBaHb Ta peectparop . . popmyemoscsi nicis
pame [Teyepcbkoi paifoHHOT B MicTi
(GopMyBaHHs BUIIUCKU* * ab0 . N .l HAOXOO0MNCEHH
. s Kueni nep:xaBHOl aaMiHicTpaiii : o .
HaJIaHHS BIJIMOBM Ta sidomocmeti gio opeanie
PO3MILICHHS TOBIIOMJICHHS 0epACaA6HOT CIMAMUCIMUKU
1IPO TaKy BIJIMOBY Ha MopraJi ma oepatcagHol
CJICKTPOHHUX CEpBICIB pickanoHoi cyaxcbu
YrpaBiiHHs (LEHTP) HalaHHS [Ticns npoBenenns
aJIMiHICTPaTUBHUX MOCTYT peecTparniinoi aii
sk ok 1
o e - nicns
Anvinictpatop Ileuepcrkoi paiioHHOT B MicTi B
: i 5 i 6NPOBAONCEHHS
Kuesi nep:xkaBHoOT ajMiHicTpatiii
npPOSPaAMHO20
3a6e3nevenns €ounozo
""""""""""""""""""""""""""""""""""""""""""""""""""" 0epIICaeHo20 peccmpy
HananHs BUIIMCKH Y HOPUOUYHUX OCIO,
nanepoBiit popmi*** 3 Gizuunux ocio —
IPOCTABJICHHAM ITIIUCY Ta nionpuemyie ma
HEYATKH JIEPIKABHOTO Biain 3 mutaus ,Lle)KaBHOII. epowtadcexux
peecTparopa Jlep:xaBHuii peecTpallii IOpUINYHUX 0CiO, popmyearnv, cmeoperozo
peecTpaTop bi3uyHUX 0cid — miANpHEMILIB B 610n06I0OHO 00 3aKkony

ITedepcbkoi paiioHHOT B MicTI

Kuegi nep:xkaBHoi ajmiHicTpartii

Vpainu «Ilpo oeporcaeny
peecmpayiio 0puUOUHHUX
oci6, ¢hizuunux ocio —
nionpuemyie ma
2POMAOCbKUX
popmysansy




4

IToBepHeHHS JIOKYMEHTIB Y
10. | pa3i BiIMOBH y JieprKaBHiii
peectpatii

AJMiHICTpaTop

JlepxaBuuit
peeccTparop

L

Ynpasininns (IEHTp) HaJlaHHsA
aJIMIHICTPaTUBHUX T10CJIYT
ITeuepebkol paifoHHOT B MICTI
Kuesi jepkaBHol ajiMiHicTpanii

Bijytis 3 nuTane jgepKaBHOT
peecTpanii FOpUIMUHHX 0CiD,
biznuHux 0cid — MiANpUEMIIB
Ileuepcbkoi pailoHHOT B MiCTI
Kuesi aepskaBHol ajMiHicTpaLil

He ni3nimme HacTyTHOrO
poboyoro ams 3 AHA
HaJIXOJIPKEHHS BiJl
3asBHUKA 3a4BH PO IX
IIOBEPHEHHS

MexaHi3mM ocKapiKeHHs: pilenHs, jaii abo Ge3isIbHICTh JepKaBHOrO peecTpaTopa MOXyTh OyTH OCKapKeHi B MOPS/AKY, BU3HAYEHOMY CTaTTEHO 34
Zakony Ykpainu «lIpo sepskaBHy peecTpauito iopuanuHux ocio, (iznaHUX 0cid-NiANpUEMLIB Ta rpoMaiCbKUX GopMyBaHb»

KepiBHuk anapary

Ounena JIOHELLb




3ATBEP/IDKEHO

PosnopsukeHHs

ITeuepcrpkoi paiioHHOI B

micTi KueBi gepixaBHoOT aaMiHicTpauii
1fkoriwy 2014 poryNe L+HE

IHOOPMAILIMHA KAPTKA

aJMIHICTPATHBHOI MOCJYIH 3 epKaBHOI peecTpauii BiAMIHM pillleHHS Mpo
NPHITHHEHHS BiIOKPeMJIEHOro Miapo3aily IpHIHYHOT 0c00H, YTBOPEHOT

BIANOBIIHO 10 3aKOHOAABCTBA IHO3€MHOI Jep:KaBH

(Ha3Ba aZMiHICTPaTHBHOT MOCITYTH)

Biaain 3 nuTaHb Jep:kaBHOI peecTpauil OPUANYHHX 0ci0, dizuUHHUX ocid-
nianpuemuiB Iledyepebkoi paiioHHol B MicTi KueBi aep:kaBHoi aamiHicTpauii /
YnpapJiiHHA (LeHTP) HalaHHA aaAMiHicTpaTHBHHUX nocayr Iledepebkoi paitoHHOT

B MicTi Kuesi aep:xaBHoi aamiHicTpauii

(naliMenyBanHs cy6’€KTa HAAHHA AAMIHICTPATHBHOT MOCTYTH Ta/ab0 UEHTPY HATAHHA a/IMIHICTPATHEHHX NOCAYT)

Indopmauis npo c¢y6’exkra HaJaHHS aAMiHICTPATHBHOI MOCJIYIH Ta/a60 UEeHTPY

HaJaHHS aJIMIHICTPAaTHBHHUX MOCJIYT

MicLe3HaxoKeHHs
HEeHTpPY HaJIaHHS
aJMiHICTPaTUBHUX
MOCIyT

01010, m. Kuis, By;1. Muxaiina OmensiHoBu4a-
[TaBnenka, Oya. 15

01010, m. Kuis, Byn. LlutanensHa, 6yn.4/7

Inpopmauis moao
peXUMY pOOOTH LIEHTPY
HaZaHHs
aZMiHICTPaTUBHUX
II0CJIYT

IToneninox — cy6ora 3 09:00 o 18:00
Henins - BuxiaHuii

*V nepioa BoeHHOTO cTaHy rpadik poboTH Moxe
3MiHIOBaTHCH

Tenedou/dakc
(moBigku), agpeca
€JIEKTPOHHOI IIOITH Ta
BeO-callT LeHTpy
HaJaHHS
aJAMIHICTpaTUBHUX
HOCITyT

+38(044) 202-60-38,
+38(044) 202-60-39

e-mail:cnap pechrdat@kyvivcity.eov.ua
BeO-caifT: kyivenap.gov.ua

HopmaTHBHI aKTH, AKHMH periIaMeHTY€ThCsl HATAaHHS aAMIHICTPATHBHOT

NOCJIyIrH

3akoHH YKpaiHu

3akoH VYkpainu  «IIpo gepikaBHy peecTpalito

IOPUIAMYHHX 0¢i0, Pi3sMyHMX ocib - mianpuemuiB Ta




rpoMaacbKuX GopmMyBaHb

Axtu Kabinety
MiHicTpiB YKpaiHu

IloctanoBa KaOiHety MiHicTpiB VYKpaiHu Bix
04.12.2019  Ne 1137 «IlutanHs  €auHOroO
JIepKaBHOro BeOnopTany eleKTPOHHUX IMOCIyr Ta
PeecTpy aaMiHICTpaTUBHUX MOCITYT»

AKTH LIEHTpPaIBHUX
OpraHiB BUKOHaBUO1
BJIa/IM

Haka3 MiHictepcTBa rOCTHLIT  YKpaiHM  BiX
09.02.2016 Ne 359/5 «I1po 3atBepmkenHs [lopsaaky
Jep:KaBHOI peecTpauil PUANYHUX 0ci0, GizuuHUX
oci® - MiANpUEMUIB Ta TPOMAaJAChKUX (OpMYBaHBb,
0 HE MawTh CTaTycy HPHAUYHOT 0co0u»,
3apeecTpoBaHuil y MiHicTepcTBi rOocTHLIT YKpaiHu
09.02.2016 3a Ne 200/28330; Haka3 MiHicTepcTBa
roctuilii Ykpainu Big 23.03.2016 Ne 784/5 «Ilpo
3arBep/pKeHHs [Topaaky QyHKUIOHYBaHHS MopTamy
€JIEKTPOHHUX CEPBICIB FOPUANYHHUX 0CI0, HI3UYHUX
ocid — NiANPUEMIIB Ta rPOMaAChKUX (POPMYBaHbY,
3apeecTpoBaHuil y MiHicTepcTBi 10CTHLIT YKpaiHU
23.03.2016 3a No 427/28557

YMOBH OTpUMAHHS aAMiHiCTPATHBHOI MOCJIYIH

ITincraBa puis
o/iepyKaHHs
aJMiHICTPaTUBHOL
TIOCITYTH

3BepHEeHHS npeJcTaBHUKA BiJIOKpEMJIEHOTO
Miapo3aily  OpUJIHYHOT  0cOoOM,  YTBOPEHOIL
BIJIMOBIJIHO 10 3aKOHOJABCTBA 1HO3E€MHOI Jep:KaBH
(mamni — 3asiBHUK)

BuuepnHuii mepenik
JIOKYMEHTIB,
HeOoOXIIHUX 17
OTpPUMAHHS
a/IMiHICTpaTUBHOI
MOCIYTH

pillleHHd MpO BiAMIHY pILIEHHA PO MPHUITHHEHHA
BiZJOKpEMJIEHOTO MiApO3ly HOPUAHUYHOI 0co0H,
YTBOpPEHOI  BIANOBIAHO 10  3aKOHOJABCTBA
1HO3eMHO1 Jep)KaBW, NPUHHATE YNOBHOBaXKEHHM
OpraHoM yrpaBjliHHs (YIIOBHOBaXKEHOIO 0CO00M0)
Takol OpUAMYHOI ocobH. SIKio JOKyMeHTH
MoJaloThest  0COOMCTO,  3asfBHMK  IIpejl SBJISE
JIOKYMEHT, IO BIiAMOBIHO A0 3aKOHY IOCBIIYYE
ocoQy. Y  pa3si momaHHs ~ JOKYMEHTIB
IpeACTaBHUKOM JIOJAaTKOBO TMOJAETHCS MPUMIPHHMK

opuriHamy (HoTapialpHO  3acBilueHa  KOIis)
JIOKYMEHTa, IO MiATBepuKye HOro noBHOBAXKEHHs
(kpim BUIAJIKY, KOJIH BiZIOMOCTI npo

[IOBHOBA@KEHHs 1IbOTO MpeACTaBHUKA MICTATHCH B
€1MHOMY JIep/KaBHOMY peecTpi IOpHAMYHUX OCiO,
(GizuuHMX 0cid — MiANpHEMLIB Ta TPOMAJACBKHX
(hopMyBaHBb). Jlng  mineit  npoBeJeHHs
peecTpaliiHMX Al JOKyMEHTOM, 10 3acBilvye




ITOBHOBAKEHHS TMpeJACTaBHUKA, MOKe OYTH:

1) HOTapiagpHO MOCBiAYEHA 1OBIPEHICTE;

2)  NOBipeHICTB, BHJaHa  BIAIOBIAHO 1O
3aKOHOJABCTBA IHO3EMHOT JepKaBU

1. ¥V nanepoBiii ¢opMi JOKYMEHTH TMOJAKOTHCS

9. | Cnocib NOJaHHs
JIOKYMEHTIB, 3a5BHAKOM ocoOucTo abo MOMITOBUM
. BiZTpaBICHH M.
HEOOX1THUX aJ1st . .
2. B enekTpoHHi# hopMi JOKYMEHTH MOAAIOTHCS 3
SHLJIHRICEEA BUKOpUCTaHHAM €IMHOrO Aep;KaBHOTO BeOmopTaty
a/IMIHICTPaTHBHOIL €JIEKTPOHHUX TOCIYT, a INOAO TMOCIYr, HaJaHHA
NOCITYTH SIKMX 3a3HaueHUil BeOmopran He 3abesmeuye, —
yepes MopTall eIEKTPOHHUX cepBiciB®
10. |IlnarHicTh besonnaTHo
(6e3onIaTHICTD)
HaJlaHHS
aAMiHICTpaTUBHOT
NOCJIYTH
11. | Ctpok HananHg | JepKaBHa peecTpallis IIPOBOAUTLCS 3a BIACYTHOCTI
AMiHICTpaTHBHOT MiACTaB JUIA BIAMOBM y AepikaBHill peecTpauil
HOCTVIH NPOTATOM II'SITH pPOOOYMX JHIB 3 JAaTH TOJAHHS
Y JIOKYMEHTIB /I JepyKaBHOI peecTpauii.
12. HepeniK nijacras  JUIs HOKyMeHTH I[mogaHo 00060}0, sgKa HE€ Ma€ Ha Le

BIIMOBH Yy HaJaHHI
a/IMiHICTpaTHBHOT

MOCIYTH

MOBHOBaXK€Hb, Yy CIAMHOMY Jep:KaBHOMY peecTpi
IOPUAMYHHUX 0Ci0, Qi3UYHUX 0cid — MiANpHEMIIB Ta
rPOMaZAChKUX (POPMYBaHb MICTATBLCS BIIOMOCTI TIPO
Cy/Z0BE DpilleHHs o0 3a00pOHU MPOBE/IEHHS

peecTpauiiiHol  1ii; JOKYMEHTH TMOoJaHi [0
HEHaJIe)KHOro Ccy0’eKTa JepKaBHOI peecTpallii;
OJaHHs JIOKYMEHTIB abo BiZIOMOCTEH,

nependauenux 3akoHoMm Ykpainu «[Ipo nepxkaBHy
peecTpanio IOpPUINYHUX O0ci0, (i3uyHHX oci0 —
NIAMPHEMUIB Ta I'POMAJChKUX (OPMYBaHb» He B
MIOBHOMY 00csi31; TOKYMEHTH CylepedaTh BUMOram
Konetutyuii Ta 3akoHiB YKpaiHu; HeBiANOBiAHICTh
BiZloMOCTeil, 3a3HauYeHHX Yy JIOKyMEHTax, MOJaHUX
JUIs  I€p)KaBHOI peecTpauii, BiJIOMOCTAM, IO
MICTATBECS B €INHOMY JIep)KaBHOMY peecTpi
IOPHIMYHUX 0C10, QI3MYHHUX 0Cid — MianpUeMIIiB Ta
rPOMAaJChKHX (dbopmyBaHb 4K IHIIUX
iHpopMalliifHUX cHCTeMaX, BHUKOPHCTaHHS AKHX
nependayeHo 3akoHoM Ykpainu «IIpo nepikaBHy
peecTpauio IOpUIMYHUX 0cid, (isuyHHX ocid —




-+

IiANPHEMLIIB Ta TPOMAaJICBKUX (POPMYBaHb»

13. | Pesysnbrar HajgaHHs | BHECEHHS  BIAMOBiAHOro 3amucy Jo0 €aMHOro
JIeP/KaBHOTO peecTpy HOPUAMYHUX 0ci0, izuuHuX
oci® — MIANPUEMLIB Ta IPOMaJACBKUX (GOpPMYBaHb;
MOBIJIOMJIEHHS PO  BIIMOBY y  JepiKaBHiii
peecTpauii i3 3a3HayeHHsAM BHUKJIIOUHOTO MepesiKy
I1/ICTaB JUIs BiAMOBH

aaMiHICTpaTUBHOT
MOCTYTH

14. | Cnocobu orpumanss | Pe3yJbTaTH HaJlaHHs a/IMiHICTPATHBHOI MOCTYTH y
BiamoBizai (pe3yaprary) | Cdepi aepikaBHOT peecTpalii B eleKTPOHHIH GopMi
ONPUITIOJHIOIOTECS  HAa  TMOpPTall  €NeKTPOHHMX
CEpBICIB Ta AOCTYINHI I iX MOUIYKY 3a KOIOM
nocTymy. Y pasi BIiIMOBH y JAepiKaBHii peecTpauii
JOKYMEHTH, MOJaHl AJii JepiKaBHOI peecTpauil,
MOBEPTAIOTHCH (BUMaaroThCH, Ha/ICUIAIOTHCA
NOLITOBMM BIINPABJEHHAM) 3asBHUKY HE Mi3HilIe
HACTYIHOT'O podOYOro /JHs 3 JHS HAJAXOMIKEHHS BiJ
3asiBHHKA 3as1BH PO 1X MOBEPHEHHS

* Ilicns poonpaioBanHs €MHOrO JepKaBHOTO BeDONOpTamy eNeKTPOHHUX Mocayr Ta/abo noprany
CJIEKTPOHHUX cepBiciB, Aki OyayTh 3abe3neuyBaTH MOKIMBICTE MOJAHHS TAKMX JAOKYMEHTIB B €leKTPOHHIH

thopmi.

KepiBHUK arapaty Onena IOHELD




3ATBEPJDKEHO

Posnopsmkennst

[leuepcrkoi paitonnol B micti Kuesi
AepKaBHOI aJMiHicTparii

YA<OBTH S 2024?otw N 646

TEXHOJIOI'TYHA KAPTKA
aAMIHICTPATUBHOI NOCJYIH 3 Jep:KaBHOI peccTpauil pillieHHs PO BiIMiHy pilleHHsI
PO NMPHITHHEHHS PHIAMYHOT 0C00H (KpPIM rpoMaacbKoro popmMyBaHHS)

Bimin 3 nuTanb gep:kaBHoi peecrpanii OpHAHYHHEX 0¢i0, QiznuHux ocib-ninpuemMuin
Ileuepcebkoi paiionnoi B micti Knesi gep:kasnoi agminicrpanii

Jis
No Bianosijanbsua o . B — BUKOHYE, Cirpox
Eranu nociyru rnocajoBa CTpyKTYpHMIA 111J{pO3 111 Y — Oepe ydacrb,
3/m BUKOHAHHSI
ocoba [T - norokye,
B - 3 - 3aTBEP/UKYE
YnpapaiHus (UEHTpP) HaJjaHHs
2 . aIMIHICTPATUBHUX MOCIYT
[puitom nokymenTie™® (B Tomy A p L ; y. ) _
umcati HeoBXiANKMX s yeyHenns | AzminicTparop [Teueperbkoi paitonHol B MicTi Kuesi B
niﬂc'{'ag JUISL 3YTTHHEHHS ACPIKABHOI a/IMIHICTpaLLll
| pO3risaay) Ta BMaada onucy B nenb 3BepHeHHs
) * - BIINOYHO 3 3ANOGHEHHAM 3AAGUH {ic) 2L L (U OTRL | WSO TR SR S ORI US SO v S
deporcasiy peccmpayiio, 3a Garcannam Bijuiin 3 nurans aepxkaBHol
FUABHUKA, BCMAHOBACHHAM 0C00U ﬂep}KaBHHff{ peCCTpaui'l' IOpM,[lH'—IHHX ()Ci6,
FAAGHUKA MA NePeRIPKoI0 06Csa2y 11020 : . : . B
T 13MYHKX Oci0 — mignpue
HOBHOBANEHb peECTpalop (b 73 e ﬂ. _pHF'\.’lul.B .
[leuepcbkoi paitonHol B MicTi Kuesi
JepAKaBHOT aAMiHicTpauii
BuroroBnenus komiii Ynpagnints (LEHTP) HafaHHS
JOKYMEHTIB B €J1ICKTPOHHIH aaAMIHICTPATHBHUX MOCIYT [Mporsirom 24 roaun (kpim
OpMi Ta BHECEHHS KOTTii - sye 1 paii i B micTi Kuesi BHXIJHUX Ta CBATKOBHX
7 thop ; ' Anminictparop Ileuepcbkoi paiionHoi B MicTi Kuesi B X11HF
JIOKYMEHTIB B €JIEKTPOHHI JlepikaBHOT aMinicTpaLi JIHIB) MiCJIs HAAXO/IKEHHs
(Gopmi 1o €uHoro AepmaBHOro JOKYMEHTIB
peecTpy IpHIHYHUX 0ci,




(iznunux ocid — nignpuemilis Ta

rpoMaackkux (hopmyBaHb

Bijain 3 nurans aepaasHoT
peecTpaulii OpHAHYHHX OCi0,

Jep:kaBHHUiA . : . .
(hi3UYHMUX 0ciO — MiANpHEMLLIB B
PRERIpRTOp [leuepebkoi paitontoi B MicTi Kuesi
JiepKaBHOT aZMIHICTpaLT
. . Bijain 3 nuraHe aepxaBHOT .
[lepeBipka 1OKYMEHTIB Ha P y [TpoTsirom 24 roaus (kpim
. . . peecTpalii KpHAHYHHX ociD, }
HasiBHICTb MiJCTaB 1715 Jepxasunit : : . : BMXI/IHUX Ta CBATKOBHX
3YMUHEHHS PO3IIs eecTparo iswnux 0ci ~ MiANpHEMLU B JIHIB) Mic/sl HA/IXO/UKEHHS
Y AP Ay peecTparop Ileuepcbkol paitonnoi B micti Kuesi i
JOKYMEHTIB L JOKYMEHTIB
JAepiKaBHOT aMiHICTpaLii
o " [Tporsirom 24 roaux (kpim
Bimain 3 nurans aepixkaBHOI :
3ynUHEHHs PO3TIIsLy . BUXI/IHMX Ta CBATKOBHX
; : : o peecTpauii OpUIANYHUX 0cib, L
JIOKYMEHTIB (B pa3i HAABHOCTI HepxkaBnuid ; : , : JUHIB) MICJIA HAJAXOKEHHS
. ¢iznuHmux 0cid — NiANpHEMLLIB B :
MijacTaB JUist 3yNHHEHHS peecTpartop o & . . JAOKYMEHTIB Ha CTPOK, L0
: [Teuepcbkoi paioHHOT B MicTi Kunepi
pO3risijly JOKYMEHTIB) N s CTAaHOBHUTL |5 KasleHaapHHUX
JIePIKABHOT aAMiHICTpaLi .
JHIB
YnpariiHHs (LEHTP) HAJaHHs
a/IMIHICTPAaTUBHHUX NOCIYT
lonenne —— Aaminicrpatop [leuepcbkoi paidonnoi B micti KHeEBI B
HHS 1 : i . booi o
pricty y ACpKapHO1 aAMIHICTPALllL He ni3uime nactynHoro
JIOKYMEHTIB, 110 MOoTpeOyIoTh
. pobouoro aus 3 aHs
YCYHEHHs MijcTaB 115 |
e —— SRS PSRRI S—————————— HaJIXO/VKEHHS BiJl 3aABHUKA
2y s P Y § Bijin 3 rl!'wranb JCPIKaBHOI 3as1BM NP0 1X NOBEPHEHHS
AOKYMCHTIH HepxapHuit peecTpailii FKOpUIHYHHX 0ci0, B
peecTpaTop (piznuHKX oci® — nmianpuemMuiB
[leuepcbkol paitonnoi B Micti Kuesi
JlepKaBHOT aaAMiHicTpauii
[Tporsarom 24 roaut (kpim
Bijain 3 nuranp aepakaBHoOl BUXIJIHUX Ta CBITKOBMX
[ToHoBieHHS po3rasLy Tepsanuii peecTpauii opHAHHHUX 0ci0, JIHIB) MICJIA HAAXOIKEHHS
JIOKYMEHTIB (ypa3i 3ynuHeHHs GECT - ¢iznuHuX 0cid — niANpHemLIB B JNOKYMEHTIB, HEOOXiHMX
pO3rJIsijly JOKYMEHTIB) p PAIOR [leuepcbkoi palioHHol B micTi KueBi JUISL YCYHEHHS T1HJ1CTaB Jist
JIepKaBHOT agmMiHicTpaLii 3YMUHEHHST PO3IIs LY
JIOKYMEHTIB
Ileperipka JOKYMEHTIB Ha Hep:kaBHui Bigain 3 nurans aepaaBHOl B ITporsirom 24 roamH (Kpim




3

HasIBHICTB MMiCTaB JUIsi Bi/IMOBH B peectparop peecTpailii FopHaH4YHKX 0ociD, BMXIIHUX Ta CBATKOBHX
JepiKaBHii peectpaltii (piznunnx ocid — nignpueMuin JIHIB) TICJISt HAJIXO/IKEHHS
Ileuepcbkoi paiionnoi B micTi Kuesi JIOKYMEHTIB
AepKaBHOT aaMiHicTpawii
[TpoBeieHHs peectpaltiifiHol IIpoTsarom 24 roaun
JIT LUISIXOM BHECCHHS 3aIUCy (KpiM BUXIJIHUX Ta
10 CIHHOTO Jep:KaBHOTO CBSATKOBHX JIHIB) TIiCJISI
CECTPY IOPUIAMUHHX 0Ci0 o . HaJXOKECHHS
peecIpy topn ’ Biiin 3 nurans aepkaBHOT HRRDRE
¢Gi3uuHMX 0cid — ; JIOKYMEHTIB
MIANPUEMILIB Ta JlepxaBHuii PEEETRANN WIDHIHTRHAOCI0, ok
, : ; ; ] - 6UNUCKA
rpoMa/ICbKuX (popmyBaHb Ta egc aro QUMM R0 IapRENE B /] € !
— s il OpMyEmbes nicis
_ . pEeCipatop Ieuepcrbkoi paitonHoi B MicTi PIMY
dbopmyBanHs BUNIUCKH** abo ; N .. HAOX0O0MCEeH NS
. Kuesi gepxaBHOT ajiMiHICTpaltii : G s ;
HaJ/IaHHA BIJIMOBH Ta gidomocmeit 610 opeaHie
PO3MILLICHHS [T0B1JIOMJIEHHS 0epAHCABHOT CMAMUCMUKU
PO TAaKy BIJIMOBY Ha HOpTai ma oepicaenol
CJICKTPOHHHUX CCPBICIB pickanvhol caymxcou
VYnpapiaiHas (1LleHTp) HaTaHHS ITiciis nmpoBeieHHA
a/IMiHICTPaTUBHUX 11OCIYT peecTpartiiiHol aif
e @ . - kKK _ i
AJIMIHICTPaTO | [Teyepehkoi palioHHOT B MiCTi B Tk
. N v 8NPOBAOINCEHHS
p Kuesi sepkaBHoi ajminicTparii P
NPOCPAMHOZO
3a6e3neuerns €OuHoco
Hapauusa punuckuny [ o
. . aABHOZ
nanepoBiii popmi*** 3 SEUSARHIES PRESE
. IOPUOUHHUX OCiD,
[IPOCTABJICHHSM ITIITHCY Ta . ;
) L . G izunnHux ocio —
HeYaTKH ACPKaBHOTO Bijain 3 nuTaHb JepKaBHOi nionpuemyic ma
gecTpaTopa i ecct i o
P parop JlepxkaBuuii | p CccTparyf IO%HJIML‘IHHX 0016: N pomadcoux
13UYHHX 0Cib —
peecrpatop | ¢ OATpEEMInE Gopmysanv, cmeoperHoco

Ileuepebkoi paitoHHOT B MiCTI
Kueni aep:xaBHOT aiMiHicTpaii

610n06I0HO 00 3aKoHy
Vkpainu «llpo oepaxcasny
peecmpayiio I0pUOUYHUX
ocib, izuunux ocib —




nionpuemyie ma
2POMAOCHKUX
opmyearvy

YnpagaiHHs (1leHTp) HaJaHHS
aAMIHICTPATUBHUX I10CIIYT

AIMIHICTPATO | [Teuepchkoi paifoHHOT B MicTi B o
_ p Kuesi sepxaBHoi agminicTpanii He nisniwe Hactynsoro
[ToBepHEHHS JJOKYMEHTIB Y pobouoro aHs 3 AHA
10. | pa3i BiIMOBH Y JlepKaBHIi HAXO0DKEHHS Bij
peecTpaiii | Bimin 3 nurans aepkaswoi | 3asBHUKA 3asBH 11PO iX
JlepxaBuuii | peecTparii FopHIHYHUX 0ci0, [HOBEPHEHH;
peccTparop ¢iznyHMX 0cid — miipuemMuiB B

Ileuepcbkoi pailoHHOT B MicCTi
Kuegi gep:xkaBHO1 ajmMiHicTpawil

MexaHisM ockapikeHHsi: pienns, aii abo 0e3isIbHICTh JIePXKABHOIO peccTpaTopa MOXKYTh OyTH OCKap:KeHi B HOPS/IKY, BU3HAYEHOMY crarrero 34
3akony Ykpainu «[Ipo aepskaBHy peectpauiio 0puandHuX ocid, GisnuHux ociG-nianprueMiiB Ta rpoMaiChKuX GopmyBarb»

KepiBuuk anapary Onena /IOHELLDb



3ATBEP/IXKEHO

Poznopsixenns

ITeuepcbkoi pailoHHOT B

MmicTi Kuesi aepxaBHoi aaMiHicTpanii
VarcovTwa 2024 pors/Ne 66

THOOPMAIIIMHA KAPTKA

aAMIHICTPaTHBHOI MOCJIYIH 3 BUNIPAaBJIeHHs] MOMHJIOK, J10NYIIEHHX Y BiIOMOCTAX
€1MHOro Jep:xaBHOIO peecTpy IPHIAHYHHX 0¢i0, Pi3HUHUX 0cid — mignpueMuiB
Ta rpoMajcbKUX (popMyBaHb
(Ha3Ba aAMIHICTPaTUBHOT MOCTYTH)

Biaaii 3 nuTanb aepkaBHOI peecTpauii OPHAHUYHHX 0¢i0, Pi3HYHUX 0Cid-
nianpuemuis Ileyepcebkoi paiionHoi B micti Kuesi nepxaBHoi aaminicrpauii /
YnpaiinHs (UeHTpP) HaJaHHSA aAMiHicTpaTUBHUX nocayr Iledepcebkoi paiioHHOT
B micTi KueBi aepxkaBHoi aamiHicTpauii

(nafiMenypanns cy6’ekTa HanaHHA aAMiHICTPATHBHOT MOCTYTH Ta/abo UEHTPY HAAAHHS aIMIHICTPaTUBHUX MOCIYT)

Indopmanis npo cy6’ekra HaJaHHA aAMIHICTPAaTHBHOI MOCJAYIH Ta/a00 LHEHTPY
HaJaHHS aAMIHICTPATHBHHX MOCJAYT

1. Micle3Haxo/HKEeHHA 0101 0, M. KH.IIB, BYJIL. Muxaiina OmelsiHoBUYa-

LIEHTPY HaJaHHs IlaBnenka, Oyn. 15

aZIMiHICTPaTUBHHUX
01010, m. Kuis, Byn. LlutanensHa, 0ya. 4/7

MOCIIyT
2. | Indopmauis momo IToneainok — cy6ota 3 09:00 no 18:00

peKIMY poGoTH LeHTpy | HIEAUIT - BUXIAHMH

HaJaHHs _ _

.. *V nepioa Bo€HHOro ctaHy rpadik podboTH Moxe
aZIMIiHICTpaTUBHHUX ,
3MiHIOBATHUCH

MoCIyr
3. | Tenedon/dakc +38(044) 202-60-38,

(10BinKH), anpeca +38(044) 202-60-39

€JIEKTPOHHOT IOLITH Ta

BeG-cailT LEeHTPY e-mail:cnap_pechrda@kyvivcity.gov.ua

HaJaHHs BeO-caliT: kyivenap.gov.ua

aaMIHICTPaTUBHUX

MoCIyr

HopmaTHBHI aKTH, SKMMH perjiaMeHTY€ThCSl HAITaHHS a/IMiHICTPATHBHON
MOCJYIH

4. | 3akoHM YKpaiHu 3akon VYkpainu  «llpo nepkaBHy peecTpailito
OPUAMYHUX 0Ci0, (I3MYHUX OCI0 - MIAMPHEMLIB Ta




rpoMaJCbKUX (pOpMyBaHb»

Axtu Kabinety
MiHicTpiB YKpaiHu

Ilocranopa KabiHety MiHicTpiB VYKpaiHM BiJ
04.12.2019 Ne 1137  «lluraHa €auHOrO
Jep’KaBHOTO BeONopTaly eJeKTPOHHUX MOCIyr Ta
PeecTpy aaAMIHICTPATUBHHX I1OCITYI

AKTH LEHTpalbHUX
OopraHiB BUKOHaBYO1
BN

YMO0BH OTpUMaHHS aAMIHICTPATHBHOI MOCTYIH

ITincrasa s
OJep/KaHHS
aZAMIHICTpaTUBHOT
MOCITyTH

[ToinomaeHHs (izuyHOT 0cOOU — MianpuemMus ado
IOpUAMYHOT ocoOM, $AKi OaxaroTb BHIIPABUTH
NMOMHWJIKH, JOMYILIEHI Yy BiAOMOCTAX €IHHOrO
JEepKABHOIO PEECTPY IOPUAMYHUX 0CiO, (Pi3HUHHX
ocid — MiAIpHEMIIIB Ta TPOMaJCbKUX (OpPMYBaHb,
abo YNOBHOBaKEHOT 0c00U (a1l — 3asBHUK)

Buuepnuuii nepenik
JIOKYMEHTIB,
HeoOXITHUX IJIs
OTPUMAaHHS
aJAMiHICTPaTUBHOT
MOCITyTH

[TucemoBe MOBIIOMIIEHHS 3asiBHUKA npo
BUSABJIEHHA Y BIAOMOCTAX €IMHOro JepKaBHOIO
peecTpy HOPHAMYHMX oci0, ¢i3MYHUX ocid —
MNIANPUEMIIB  Ta  IPOMAACbKUX  (OpMYyBaHb
MOMUIKU (OMUCKH, [PYyKapchbKoi, TIpamMaTU4HOI,
apu(pMETHYHOI TOMHIIKH);

JOKYMEHT, 110 MIATBEPIKYE BHECEHHs IUIaTH 3a
BUIIPABJICHHS TOMMJIKH — y pa3i JOMylIeHHs 11 He 3
BUHM cy0’€KTa AepKaBHOI peecTpallii;

Hagaroun TmOBIiZOMIEHHS 3asfBHUK TpeJ sIBIISE
nacrnopT rpomaisHuHa YKpaiHu abo  iHIIHi
JOKYMEHT, 10 TNOocBiauye ocoly, mnepepdadeHHit
3akonom VYkpainu «IIpo €nuHuil aepkaBHUH
nemorpadiyHuii  peecTp Ta JOKYMEHTH, LIO
MiATBEPUKYIOTh IpPOMa/IsIHCTBO VYkpaiHu,
MOCBIAUYIOTh 0CO0Y 4H 11 crieljiaIbHUH cTaTycy.

VY pasi skio 3asBHUKOM € iHO3eMelb abo ocoba
0e3 rpoMaasiHCTBa, AOKYMEHTOM, IO MOCBII4Y€E
oco0y, € HauiOH&JIBHHIl, IUIUIOMAaTHYHHUHA 4YH
caykKO0BMH  pacnopT  iHo3eMmus abo  iHIIMIA
JOKYMEHT, IO MNOCBiAUye oco0y iHO3eMus ado
ocoOu 6e3 rpomMaIsiHCTBA.

Y pa3si mnoJaHHA [OKYMEHTIB MpeACcTaBHHKOM
JOJATKOBO  MOJAETbCS NPUMIPHUK  OpHTiHATY
(HoTapiaJIbHO 3acBigueHa KOIis) JOKyMeHTa, L0
3acBllUy€ HOro MOBHOBaKEHHs (KpiM BHITIAJKY,
SKIIO BIZOMOCTI TpO TOBHOBAaXKEHHS LBOrO




npeJCTaBHUKA MICTAThCS B €IUHOMY JepKaBHOMY
peectpi)

10. | Crnoci6 nomanns | 1. Y mnameposiii GopMi JOKYMEHTH I0JarOThCA
JIOKYMEHTIB, 3sBHUKOM 0COOHCTO abo MOIITOBUM
HEOOX1THUX g | o AIPABICHHAM. .

2. B enekTpoHHiit Gopmi JOKYMEHTH MOJAIOTHCA 3
OTprIM_aHHH ) BUKOPUCTaHHAM € IMHOTO Jep:KaBHOIO BeOropTay
4IMIHICTPaTHBHOL EJEKTPOHHUX TOCIYr, a IMOAO TMOCHYr, HaJaHHs
NOCIIYTH SKUX 3a3HavyeHuil BeOmopran He 3abesneuye, —
yepes nopTral eJIeKTPOHHHX cepBiciB*

11. | InaThicTs 3a BUNpaB/IEHHs MOMUJIKH Y BIIOMOCTAX €IUHOTO
(6e30MIaTHICTB) JIepKaBHOIO PEECTPy FOPUAMYHUX 0Ci0, Qi3HYHMX
HalaHHs oci® — miaAnpueMUIB Ta rpoMaacbkuX (GopMyBaHb,
aaMiHiCTpaTHBHOT JOMyIeHOI He 3 BHUHHM CYO'€KTa Jep:KaBHOI
MOCITyTH peecTpallii, crpaBis€TbCsA aaMIHICTPaTUBHHUIA 30ip

y po3mipi 30 BicOTKiB aaMiHiCTpaTUBHOTO 300pYy,
BCTAHOBJIEHOI'0 YACTHHOK TMEPIIOK CTaTTi 36
3akony VYkpainum «IIpo gepxaBHY peecTpauiio
IOPUANYHUX 0¢i0, Gi3MYHUX 0ci0 — MiANpHEMUIB Ta
rpoMajicbKux popMyBaHb»

12. | Ctpox Hazanus | B 1leHb HA/IXO/UKEHHS MOBITOMIIEHHS]

aJIMIHICTPaTUBHOI
MOCITYTH

13. | Hepenik mincras s He mnojaaHo MOKYMEHT, 1O MiATBEPAXKYE BHECEHHS

Biﬂ,MOBH y HaﬂaHHi IJ1aTH 3a BUNpaBJI€HHA IIOMHUJIKH

aZIMIHICTpaTUBHOIL
MOCIYTH

14, | Pesynbrar  HajaHHs  BHIPaBICHHS MOMMIIKY, IOMYIICHOT Y BIIOMOCTAX
€IMHOr0 Nep)KaBHOTO PEECTPY IOPHIUYHHX OCiO,
Gbi3uyHUX oci0 — MiANPUEMLIB Ta I'POMaJICHKHUX
dbopmyBaHb

15. | Cnocobu orpumanns | Y Takuil  camui croci®, y AKMH  [0AaHo

aJIMiHICTpaTHBHOL
MOCITYTH

BiamoBizi (pe3ynapTaty) | HOBIAOMIICHHA

* [licna joonpamtoBaHHs €IMHOTO JiepkKaBHOro BeOMOpTaTy eneKTPOHHMX mnocayr Ta/abo mnoprany
e/IeKTPOHHHX CepBiciB. AKi OyayTh 3abe3neuyBaTH MOXKIHBICTb MOJaHHA TaKHX JOKYMEHTIB B e/IeKTPOHHIH

dhopmi.

KepiBHHK anapary Onena JIOHELb




TEXHOJIOTTYHA KAPTKA
a/IMiHICTPATHBHOT 110CJYTH 3 BUIIPABJIEHHSI IOMHUJIOK, 10MYIEHHX Y BiAOMOCTSIX €IMHOIO JePKABHOI0 PeEcTpy
OPHINIHHX 0Ci0, pisHuHMX 0ci — miANpHEMLIB Ta rpoMaacbKUX (popMyBaHb

3ATBEP]IDKEHO

PosnopsixeHns

ITeuepcbkoi paiioHHOT B MicTi Knesi
JIEPXKABHOT ajIMiHICTpalii

AAACOBTUG 2024 poryNe 6+6

By 3 nuTane epxkaBHoi peecTpanii pHAHYHHEX 0cib, GizHuHMX ocib-nianpueMuin

Ileyepcbkoi paiionnoi B micti Kuesi nep:kaBHoi aaminicrpauii

Jist
Ne BijanosizansHa B — BiKoHye, Crpok
A/ Eranu nocnyru [ocalora CTpyKTYpHHIH i IpO3/TLT V - Gepe y4acts, S KOm A
/11 Bl n
ocoba I1 - norojkye, A
3 - 3aTBepIKYE
IlenTp HalaHHs aaMiHICTpATHBHMX
AmMiHICTpaTo / B
B _ nocayr
Ipuiiom nokymenTig*
T T (e i SR R S ke s
- GKAOYHO 3 3dNOEHENHAM sanumy, sd ISUIHU-I 3 TIMTAHbL ,’Icp}KaBHOi ) X
Lo | Gawcannsn sanenura, scmanosnenns . B nenb 3BepHeHns
_ ; i peccTpauii IpUAMYHKX 0Ci0,
0CobI 3AAGHUKA MA REPEGIPKOIO 0bCAY Hcp}KaBHHH y T . .
11020 NOGHOBANCEHb peecTpaTop (piznunmx ocib — ITATPHEMIID _ B
[leuepcrekol palionnoi B micTi Knei
JlEpKaBHOT aAMiHicTpauii
Biutin 3 nutans jepxagHot
T peecTpauil IOpUIMUHKUX 0Cib, Tpotsirom 24 roaun (kpim
5 | Mepesipka gokymentir Ha (iznunmx oci6 — nianpuemiip B BHXIJIHMX Ta CBATKOBMX
' PeECTRATAL JIHIB) 1CIs1 HAZIXOUKEHHS

HasSIBHICTh MIZCTAB JUIS BiJIMOBH

Ileuepcbkoi paiionnoi B micti Kuesi
JlepKaBHOT aaMiHicTpauii

JIOKYMEHTIB




Bunpassienns nomuikm, Binnin 3 nurank nepikaphoi

JIOMYHIEHOT Y BIZIOMOCTSIX e pmasmnii peecTpalii FopuAMIHHX 0Cil, Hporsrom 24 roawn (kpim
3 CAMHOrO JIepKaBHOTO peecTpy ] (iznunux ocid — nianpuemiie B BHUXI/IHMX Ta CBATKOBHX
" | opuaHuHKX oci,diznanux ocib- peecTpatop [Teuepcrkoi paioHHOT B MicTi Kunepi JIHIB) MiCIIs HA/IXO/DKEHHSI
NIANPHUEMILIB Ta TPOMAJIChKHX JlepKaBHOT anMiHicTpaLii JIOKYMEHTIB

dopmyBaHb

Mexanizm ockapikennsi: piwenns, Oii ab0 6e30isb1icmb depPAaCAH020 peccmpamopa MOJICYMb OYmMu ockapaceni 6 NOPSOKY, 6usHaveHomy cmammeito 34
3axony Vipatuu «Ilpo depacasny pecempaito 10pudwinux ocio, gizuunux ociv-nionpucvyic ma epomadcokux Gpopmyeans»

KepiBHuk anapary Onena JIOHELLD



3ATBEP/PKEHO

Posnopsamxenns [leyepcekol
paiioHHo1 B MicTi KueBi gepkaBHO1
aaMiHicTpail

YidcoRTua 2024 POEY  No 646 )

ITHOOPMALIMHA KAPTKA
a/IMiHICTPATHBHOI MMOCJIYTH 3 Iep7KaBHOY peecTpauil CTBOPeHHS BiIOKPeMJIeHOr 0
NiApo31iy PUAHYHOT 0c00H, YTBOPEHOI BiANMOBIAHO 10 3aKOHOAABCTBA
iHO3eMHOI J1epKaBH

Biaais 3 nHTaHb Aep:xaBHOT peecTpauil OPUAUYHUX 0CiO, Pi3HIHHX 0Ci0-
nianpuemuis Ileyepebkol paiionHoi B micti Kuesi aep:kaBHoi aaminicTpanii /
YnpapJiHHA (UeHTP) HaJaHHSA aaMiHicTpaTHBHUX nocayr [Meuepcebkoi paiioHHOT
B MicTi KueBi gep:xxaBHoi aaminicTpauii
(HalmMeHyBaHHA cy0’€KTa HaJlaHH$ aJMIHICTPATUBHOI 10C/Iyry Ta/abo LeHTpy HajaHHs
aJMIHICTPaTUBHHMX MOCIYT)

Indopmanis npo cyd’exkTa HaJaHHS aAMIHICTPATHBHOI MOCIYTH
Ta/a00 UeHTPY HA/IAHHSA aIMiHICTPATHBHHX MOCJAYT

1 |Micue3HaxoKeHH 01010, M. KwuiB, Bya. Muxaitia OwmensiHoBHYa-
LEHTPY HagaHus | [laBienka, Oya. 15
aJIMIHICTPaTUBHUX
rocIyr 01010, m. Kuis, Byn. LlutangensHa, Oya. 4/7

2 |Indopmauis moo | Tonexainok — cybora 3 09:00 xo 18:00

peXUMY POBOTH LEHTPY Hening — Buxinuuii

Ha/IaHHS : :
*Y mnepion Bo€HHOro craHy rpadpik poOOTH MoKe

AIMIHICTPATHBHHX 3MIHIOBATUCE

HOCTyT

3 |Tenedon/daxc (noBiaku),|+38(044) 202-60-38,

angpeca €JIeKTPOHHOT [+38(044) 202-60-39
MOLITH  Ta  BeO-caiT

eHT HaJaHHs : g me ks
HEHTPY A e-mail:cnap_pechrda@kyiveity.gov.ua
aZAMIHICTPaTUBHHUX i N

BeO-cailT: Kyivenap.gov.ua
MOCIyr

HopmaTHBHI aKTH, IKHMH perlaMeHTYEThCSl HAJaHHS aAMiHiCTPAaTHBHOY
MOCJYIH

4 |3akonn Ykpaitu 3akoH VYkpainu «llpo gepkaBHY peecTpaliio
IOPUANYHUX 0cib, (i3UYHUX 0cid — MiAnmpUEMLIIB Ta
rpoMajacbkux (GopmyBaHb»; [IMBUIBHHI KOIEKC




[IponosikeHHs nojarka

Ykpainu

Axtu Kabinety
MinictpiB YKkpainu

[Tocranoa Kabinety MinicTpiB VYkpaiHu Bix
04.12.2019 Ne 1137

«[MutanHss €aMHOrO Jep)KaBHOro BedHopTaly
eJIEKTPOHHUX TMOCTyT Ta PeecTpy aamiHicTpaTHBHUX
MOCITYT»

AKTH LEHTPAIbHUX
OpraHiB BUKOHAaBYO1
BJIaIU

Hakaz MinictepctBa toctvlii  YkpaiHu Bij
18.11.2016 No 3268/5 «Ilpo 3aTBepmkeHHsA (Gopm
3aqB y cdepi nepskaBHOI peecTpauil FOPHIAMYHHX
oci0, GizuyHUX 0cid — MiANPUEMLIIB Ta TPOMAACBKUX
¢opMyBaHb», 3apeecTpoBaHUil Yy MIiHICTepCTBI
rocTuiil Ykpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MinicTepcTBa rocTuUil  YKpaiHM BiX
09.02.2016 Ne 359/5 «IIpo 3arBepxenHs Ilopsaiaky
Jep/KaBHOI peecTpauil RpPUIUYHUX 0ci0, (I3HYHUX
0ci0 - MiANpPUEMIIIB Ta TPOMAJACBKUX (DOPMYyBaHb, 1O
He  MalwTh  CTaTycy  IOPUOUYHOI  0coOm»,
3apeecTpoBaHuii y MiHicTepeTBi rocTHLil YKpaiHu
09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepcTBa tocTuUii YKpailHH  BiZ
23.03.2016 No 784/5 «Ilpo 3arBepmxenHs Ilopsaky
GyHKIIIOHYBaHHS MOpTaTy €JIeKTPOHHUX CepBICiB
FOPUIMYHUX 0ci0, Qi3H4HUX 0cid — MiAnpHeMUIB Ta
rpoMancbkux  (opMyBaHb», 3apEECTPOBAHUN Y
MinictepcTBi roctuuii Ykpainu 23.03.2016 3a No
427/28557;

Haka3 MinicTepcTBa IocTHUii  YKpaiHu  BiX
05.03.2012 Ne 368/5 «IIpo 3aTtBepmkeHHs Bumor 1o
HanMcaHHs HalMeHyBaHHS FOPUAMYHOI  0COOH,
BiJIOKpEMJIEHOTO TiAPO3ALTY IOPHANYHOI 0codH, y
TOMY yucni YTBOPEHOT BiZMOBIAHO 110
3aKOHOJIAaBCTBA 1HO3EMHOI JIepiKaBd, IPOMaICHKOro
bopMyBaHHS, IO HE Mae€ CTarycy HOPHAUYHOL
ocodu, KpiM oprasizauii podCriIKu»,
3apeecTpoBaHuit y MiHicTepcTBl rocTUUIT YKpaiHH
05.03.2012 3a Ne 367/20680

YMoBH OTPUMaHHS aAMIHICTPATHBHOI IOCIYIH

[linctaBa ans oTpUMaHHsA
aJMIHICTpPaTUBHOT
MOCIIyTH

3BepHEHHS MpeJCTaBHUKA IOPUIMYHOI 0coOH,
YTBOPEHOI BiJMOBIAHO /10 3aKOHOJABCTBA iHO3EMHOI
nepkaBu  (nani  — 3asBHUK) IIpencraBHMKOM
IOPUINYHOT 0COOM, YTBOPEHOI BiAMOBIZHO 10
3aKOHOJABCTBA iHO3eMHOI Jep:KaBM, I Lilel
NpoBeleHHs JepKaBHOI  peecTpauii  CTBOPEHHs




[TponoeixeHHa noaarka

BIZIOKPEMJICHOTO  MIAPO3MAidy Takol HOPHUIHYHOI
ocobu Moke OyTH BHKIHOYHO ocoba 3 4wucna
CIleLia/lbHO BHU3HAYEHHUX CYO’€KTIB MEepBUHHOTO
(GiHAHCOBOrO MOHITOPHHTY, $IKi MpPOBaAATH CBOKO
AISIBHICTE OTHOOCOOOBO

Budyepnuuii nepenik
JOKYMEHTIB, HEOOX1HHUX
JUISl OTPUMAHHA
agMiHICTpaTHUBHOT
NOCIIyTH

3asBa IpO Jep/KaBHY pEECTpallild CTBOPEHHS
BIJIOKPEMJIEHOTO niapo3 ALy BIMIOBIAHOT
FOPHIMYHOT 0co0H;

pilleHHs  Npo  CTBOPEHHS  BiIOKPEMJIEHOrO
OIAPO3aITYy  KOpUAWYHOI  0coOw, YTBOPEHO1
BIJIOBITHO /10 3aKOHO/IaBCTBA iHO3EMHOT JIEPIKABH;
pimeHHs HauioHansHoro OaHkKy YkpaiHH TIpo
aKpeauTalilo — y pasi  jgepikaBHOI peecTparii
BIZIOKpEMJIEHOT'O MiAPO31ily iHO3eMHOTO OaHKY;
JIOKYMEHT, 110  MIATBEPKYE  PEECTpallito
1HO3eMHOT  [OpUAMYHOI 0oco0M B Kpaini i
MICLIE3HaXOJUKEHHsI  (BUTSAT i3  TOPrOBEJIBHOTO,
0aHKIBCBKOTO, CY/I0BOTO PEECTPY TOLIO);

CTPYKTYpa  BJIAaCHOCTI  IOPMIMYHOI  0COOWH,
YTBOPEHOT BiIMOBIAHO A0 3aKOHOJABCTBA iHO3EMHOI
JEepJKaBH, IO € 3aCHOBHUKOM BiIOKpPEMIIEHOTO
MiAPO3JiTy Takoi ropuauuHoi 0cobH, 3a hopMoro Ta
3MICTOM, BH3HAUEHUMH BIITIOBIJIHO 110
3aKOHO/JaBCTBA, — Yy pasi gKmo B €aHHOMY
JIEp’KaBHOMY peecTpi HOPUAMYHHMX 0ci0, (izuuHuX
0CiO-miANpUEMLIB Ta TpOMAIChKUX (OpPMYyBaHb
HEeMae BiMOBIIHOT aKTyambHOT iH(popMallii;

KOmis JOKyMeHTa, IIO TMOCBiq4ye ocody Ta
MiATBEP/UKYE TI'POMAIJHCTBO (MiZIaHCTBO) OCOOM,
gKa € KiHOeBUM OeHediliapHMM  BJIAaCHHKOM
IOpUAHYHOT ocoOM (HOTapianbHO 3acBigyeHa abo
3acBiueHa KBa1i(DIKOBaHUM €JIEKTPOHHUM
OiANMCOM 0CcoOM, YIOBHOB)XXEHOI HA I0JaHHS
JIOKYMEHTIB A Jep’KaBHOI peecTpailii, KpiM
BUIAJIKIB, SKLIO TAaKMH TOKYMEHT odopMieHHit i3
3aCTOCYBaHHAM 3aco0iB  €IMHOTO  J1ep:KaBHOTO
nemorpaiuHoro  peectpy, — AIA  TIpOMasiH
YKpainu), — y pa3i Ko B €IUHOMY Aep)KaBHOMY
peecTpi  OPMAMYHMX  oci0O,  ¢i3uuHUX  ocib-
HiANPUEMIIIB Ta TPOManChKMX (GOpPMyBaHb HeMae
BIZIMOBIHOT aKTYyaJIbHOT iHhopMaLi’;

NOJIOKEHHS 4YM IHIUMA YCTAHOBUHH JOKyMEHT
BIIOKpEMJICHOTO  MiAPO3ALTY FOPHIAUYHOT 0COOH,
YTBOPEHOI BIAMOBIAHO A0 3aKOHOJABCTBA 1HO3€MHOI




ITpoaoeskeHHs nongaTka

IepIKaBH;
JAOKYMEHT TPO CIUIATY aAMiHiCTpaTHBHOTO 300py.
SIK1I0 TOKYMEHTH MOJal0Thcsi 0COOMUCTO, 3asABHUK

npea’sBisi€ AOKYMEHT, IO BIJAMOBIAHO J0 3aKOHY

MOCBiIUy€e 0co0y.

Y pa3i nogaHHs JOKYMEHTIB TpeJCTaBHUKOM
IOJATKOBO  MOJAETbCS  MPUMIPHUK  OpUTiHATY
(HoTapiaJIbHO 3acBiJu€HA KOIMis) AOKyMeHTa, III0
OiATBepKy€e HOro MOBHOBAYKEHHSI.

JIns  uineft mnpoBedeHHs peecTpauiifHuX i
JAOKYMEHTOM, 10  3acBiuye€  MOBHOBa)KEHHA
npeacTaBHUKA, MOXKE OyTH:

1) HOTapiaabHO MOCBiIYEHA TOBIPEHICTE;

2)  JOBiIpeHiCTb, BHJAaHA  BiATOBIAHO
3aKOHO/I2BCTBA iIHO3EMHOI AepiKaBH

710

9 |Cnocibd nojaHHa 1. ¥V naneposiii (opmi JOKYMEHTH NOJalOThCA
JOKYMEHTIB, HEOOXiAHUX |3asiBHUKOM ocobucTo abo NOIITOBUM
IS OTPUMaHHS BIANIPABIEHHSAM.
aaMiHiCTpaTHBHOT 2. B enexktpoHHil GopMi JOKYMEHTH MOJAKOTHCA 3
MOCTYTH BUKOpHUCTAHHAM €/1IMHOro JepKaBHOro BeO-noprany

eIIEKTPOHHUX TMOCJYr, a WIOAO0 TOCTYr, HaJaHHs
SKMX 3a3HauyeHMil BeO-mopran He 3alesneuye, —
yepes MopTajl eeKTPOHHUX cepBiciB*

10 |IInaTHicTh | NpOKUTKOBUI MIHIMYM /I MpaLe3JaTHUX 0cid
(be3onuaTHicTh) Hal@aHHA |~ 3@ JIepKaBHY peECcTpalliio  BiIOKpPEeMJIEHOro
aaMiHICTpaTUBHOT OiApo3diay  OpPUAMYHOI  0codW,  YTBOpEHOI
MOCITYTH BiJMOBIIHO 10 3aKOHOJABCTBA iHO3eMHOI JeprKaBH;

0,28 nmpoKUTKOBOTO MIHIMYMY TS Npaile3gaTHUX
oci0 — 3a JepKaBHY peecTpauilo BiIOKPEMJIEHOTO
Mipo3aily iHO3eMHOT HeypsaoBol uM OnaroaidHol
oprasizauii

11 |CTpok HaaHHA JlepxaBHa peecTpauis [IPOBOJAMTHCS 3a
aJIMiHICTPAaTUBHOT BIJICYTHOCTI MiJicTaB [Js BiIMOBH Yy JepKaBHii
MOCIYTH peecTpallii IpoTAroM M’ATH poOOYMX JHIB 3 JaTH

MOJIaHHS JOKYMEHTIB JJiA Aep)KaBHOI peecTparlil
12 (Tlepenik niacTae ajis JIOKyMeHTH ToJaHO 0oco000, sIKa He Mae Ha Ie

BIJIMOBH Yy JlepKaBHiii
peecTpauii

MIOBHOBa)KEHb;

JIOKYMEHTH TI0IaHi J0 HEHANIeXHOro cy0’ekTa
nep>KaBHOI peecTpallii;

[0J1aHHS JIOKYMEHTIB abo B1JIOMOCTEINA,
nependayeHux 3akoHOM YkpaiHu «IIpo aepikaBHY
peecTpauiro OpUAHYHUX oci0, (isuyHuX ocid —
HOIANPUHEMLIB Ta IpPOMaACbKUX (OpMyBaHb» He B




[IponoexkeHHs noaaTka

NOBHOMY 00cs3i;

JOKYMEHTHU cylnepeuyatb BUMoraM KoHcTuTyuii Ta
3aKOHIB YKpaiHu;

HEBIANOBIAHICTb BIIOMOCTEM, 3a3HAYeHHUX Y 3asBi
npo Nep>KaBHY peecTpaliito, BIIOMOCTSIM,
3a3Ha4eHUM Yy JOKyMEHTax, MOJaHuX U1 AeprKaBHOT
peectpauii, abo BiIOMOCTSM, IO MICTATBECA B
€IMHOMY JAep)KaBHOMY PEECTpi IOPHAHYHHMX OCi0,
(pisuyHHUX o0cCi0 — MIANPHEMLIB Ta TPOMAICHKHUX
(bopMyBaHb uM IHIMX iHOOPMALIMHUX CHCTEMAX,
BUKOPHCTaHHS AKUX MependavyeHo 3akoHOM YKpaiHH
«Ilpo nepkaBHy peecTpalio HPHIHYHHX OCi0,
¢iznyHUX ocid — miaNpUEMIIB Ta TPOMaIChKHX
(dhopMyBaHBY;

HEBIAINOBIHICTE  BIZIOMOCTEH, 3a3HAYEHUX
JOKYMEHTaX, MOJaHuX /Ui Jep)KaBHOI peecTparlii,
BiZIOMOCTSIM, 110 MICTATHCSA B €MHOMY J€PKABHOMY
peecTpl OPUAMYHMX oci0, Oi3MYHMX o0cCi6  —
MIANPUEMLIB Ta TPOMAZCHKHUX (GOPMYBaHb UM IHIIHX
iHpopMallifHUX CcHUCTeMaxX, BHKOPUCTAHHSA SKHX
nependaueHo 3akoHoM Ykpaiuu «IIpo nep:kaBHy
peecTpauilo PUANYHUX Ooci0, (i3uyHuxX ocid —
MIANPUEMIIB Ta FPOMAICEKUX (POPMYBaHb

13

Pesynerar HagaHHs
aJMIHICTPaTUBHOT
MIOCITYTH

BuecenHns BianoBigHoro 3amucy a0 €IHHOrO
JEP’)KaBHOIO PEECTPY HOPUAMYHUX 0ci0, (iznyHux
0¢i0 — MiANPUEMIIB Ta TPOMaCEKUX (POPMYBaHb;

BUMMCKA 3 €JMHOro  JepKaBHOTO  PEECTPY
IOPUIMYHUX 0ci0, Gi3nyHuX ocib — mianpHeMLiB Ta
rpoMaJICbKHX (OPMYBaHb;

MOBIIOMJIEHHS NP0  BIAMOBY y  Jep:KaBHiii
peecTpauii i3 3a3HAuEHHAM BHKIJIOUHOTO MepestiKy
MiJCTaB 1 BiIMOBH

14

CrniocoOu oTpuMaHHs
BiANOBiAl (pe3ynbTaTy)

PesyneTaTi HagaHHA aAMiHICTPATHBHOI MOCIYTH Y
chepi nep:kaBHOT peecTpauii B eleKTPOHHIN dhopmi
ONMPWIKOAHIOOTECS  Ha  MOpTalli  eJeKTPOHHHMX
CepBICIB Ta JOCTYNHI Juls IX MOLIYKY 3a KOJIOM
JOCTYITY.

3a OakaHHAM 3asBHHMKA 3 €JIMHOrO IEPIKABHOIO
peecTpy HOpUAMYHHX o0cl0, @izuuHuX ocid —
MIANPUEMIIB  Ta  TIPOMAJACBKUX  (OpPMYBaHb
HaJIa€TbCsd BHUIMCKAa Yy mnamnepoBid  dopmi 3
MPOCTABJIEHHSAM MIANUCY Ta MEeYaTKH Jep:KaBHOIrO
peecTparopa — y pasi [oJaHHs 3asiBH MpO JAepKaBHY




[TponoB:keHHs 10/1aTKa

peecTpailito y naneposiii Gpopmi.

YV pa3i BiAMOBH |y Jep:kaBHill peecTpauii
JTOKYMEHTH, TMOJaHi AN JAep:KaBHOI peecTpallii,
MOBEPTAIOTHCA (BMaaroThCH, HaJCHUIIAIOThCA
NOLITOBUM BiANMpaBICHHAM) 3asBHUKY He Ii3Hille
HACTYIHOro po0OYOro AHs 3 JHS HAAXOKEHHS Bij
3asiBHHKA 3asiBU MPO IX MOBEPHEHHS

* [licna poonpawioBaHHs €IHHOTO Jep;kaBHOro BednopTany eleKTPOHHWUX [ociyr Tta/abo mnopraiy
eIeKTPOHHUX CepBiciB, ki GyAyTh 3abe3nevyBaTi MOKIMBICT T0JJaHHA TAKUX JOKYMEHTIB B €EKTPOHHIH

thopmi

KepiBHuk anapary Onena JIOHEILLb



aAMIHICTPATHBHOT MOCJAYIH 3 IePKABHOT peecTpauii CTBOPEHHs Bi/IOKpeM/IeHOro MiAPo3aily I0pPHAMYHOT 0c06H, YTBOpeHOi

TEXHOJIOI'TYHA KAPTKA

3ATBEP/DKEHO

Posnopsi/pkeHHst

Ileyepebkoi paiionnoi B micti Kuesi
JIePIKABHOI aZMiHicTparii

616

UACOBTHG 2024 poesy No

BiANOBIIHO /10 3aKOHO/IaBCTBA iHO3eMHOT Iep:KaBH

Biaaia 3 nurans aep:asHoi pecerpanii 0pHAHYHIX 0€i0, QiI3UYHUX 0Cif-minpHeMLIB
ITeuepcnkoi paitonnoi B micti Kuesi gep:kaBHoi aaminicrpauii

3/T1

Etanu nociayru

[Tpuiiom nokymenriB* Tta
BHJla4a OIUCY

* - BKNIOYHO 3 3aNOGHEHHAM
3AA6U NPO OePIHCAGHY
peecmpayiro, 3a daxcanHam
3AA6HUKA, 6CIMAHOGNEHHAM
ocodu 3aaeHuKa ma
nepegipkor 00ca2y 1o2o
NOBHOBANCCHD

Bijnosijgajibua
rnocajiosa
ocola

AaMiHicTpaTop

JepxaBuuii
peectpatop

CTpyKTYpHHUH 1111p03/1in

Jlist
B — BuKoHYE,
Y — Gepe yuacTb,
IT— norokye,
3 - 3aTBEpAKYE

Crpok
BUKOHaHHS

Yupasiinss (LIeHTp) HalaHHS

aJIMIHICTPATUBHHX TTOCIIYT
[leuepcbkoi paitonHoT B MicTi
Kuesi aepkaBHoi ajMiHicTparii

Biain 3 nurans jgepikaBHOT
peectpaiii FOpUIHYHUX 0ci0,
bi3nIHUX 0cib — MiIpUeEMILB
lleuepcbkoi paitoHHOT B MicTi

Kuesi gepxaBHoi ajminicTparii

B 1eHb 3BepHEHHs




BHUroToBiieHHs KOIIii

Ynpasiainas (LeHTp) HaaHHs
AIMIHICTPATUBHUX [1OCITYT
ITeuepcbkoi pailoHHOT B MiCTi

JOKYMEHTIB B €/ICKTPOHHIH AjmiHicTparop B
(dbopMi Ta BHECEHHS KOTiii Kuesi jiepxkaBHOT aIMIHICTparLll [Ipotsarom 24 roaun
JOKYMEHTIB B €JICKTPOHHI (KpiM BUXIJIHUX Ta
dopMi A0 €AMHOTO ~ [eeeemememmine e e s A CBSTKOBMX JIHIB) MICJIA
Bijy1is 3 nutans jiepKaBHOl
JepKABHOTO PEECTPY ” HaJIXO/UKCHHS
IOPH/IYHUX oci0, GpiznaHuX JleprkaBHuii gj:;’iﬁ:{i‘ﬁllolé)l%nfll::;:;ngﬁum . JIOKYMEHTIB
0ci0 — MiANpUEMLIIB Ta peceTparop S PR
FPOMAJICHKHX (OPMYBaHb I [euepcbkol palioHHOT B MICTI
Kuesi epixaBHol aaMiHicTpaiii
IlepeBipka JOKyMEHTIB Ha D UL T T, [epABRO!
HasIBHICTB I11/ICTaB JUls JlepaxaBunii LI AR 1L, [IpoTsiroM 11’1
; _ . p ¢iznuHMX ocib — niIpueMIB B P X
BLihggB;ll;fﬂCp}KaBHm peecTpaTop TleuepcnKoi panioamol B MicTi poOoYMX AHIB
peeetp Kuesi aepskaBHoi aaminicTpaii
lIpoBesenns peectpauiitHol
JUT HUIAXOM BHECEHHS 3aIuCy 5
[Iporsarom ’aTu
110 €IMHOTO JIEPKABHOTO ;
peecTpy I0pUIHYHKX 0¢i0 poboumnx 1HiB
ot ' Biju1i1 3 nuTaHb JiepKaBHOT ** _ gunucka
13 ATPHEMIGB Ta Tepansni peecTpanii FopuIMUHUX 0Ci0, gopmyemovces nicas
¢hi3nIHUX 0cid — MiAPUEMILIB B HAOX0ONCEHHS
rpoMajICbKuX (GopMyBaHb Ta peecTparop

dopmyBanHs BunMcku** abo
Ha/IaHHS BIIMOBHU Ta
PO3MIilIEHHS TTOBIOMJICHHS
PO TaKy BiIMOBY Ha nopTalli
CJICKTPOHHMX CEPBICIB

Ileuepcbkoi pailoHHOT B MiCTI
Kuepi jiepaaBHOl aiMiHicTpaliil

gloomocmeli 6i0 Opeawis
deporcasHol cmamucmuxku
ma 0epicasHol
ickanoHol cyxcou




YnpagiiHHs (LeHTp) HaJaHHsI
a/IMIHICTPATHUBHHUX TTOCIYT

Anminictpatop Ileuepchbkoi pailoHHOT B MICTI B
Hananus BuIicku y Kuesi neprxasnoi ajminictpauii
narepoBii Gopmi 3 [Ticns nposejieHHs
5. NPOCTABJICHHAM TITUCY Ta peectpatiitoi jiii
NCYATKH JICPHKABHOTO Biyaun 3 nurans jiep:kaBHol
peecTparopa JlepxaBumii | peectpauii FOpUIHYHUX OCI0,
peccTpaTop (I3MUHUX 010 — N1IPUEMILIB B

ITeyeperkoi pailonHO1 B MicTI
KueBli gepxaBHoi ajMinicTpartii

Ynpaninua (eHTp) HalaHHs
a/IMIHICTPaTUBHUX TIOCIYT

Anminicrparop [leyepcbkoi paifoHHOT B MiCTI B o
' Kuesi fepskasoi apMinicTparti He niznime HacTynHoro
[ToBepHeHHS JOKYMEHTIB y poboYOro jiHs 3 JIHS
6. | pa3i BIIMOBH y JiepiKaBHiit Ha/IXO/KCHHS Bi/l
pecctpawii | Biwtin 3 nurans gepxasuoi | 3aABHUKA 3asBH 11PO X
JlepxxaBHuii peecTtpallil IOpUIAMYHHUX 0Ci0, ITOBCPHCHH:A
peecrparop (hi3MuHMX 0ci0 — NiANPUEMILIB B

I leuepcbkoi palioHHOT B MICTI
KueBi nepxkaBHOT ajiMiHicTpanii

Mexaniiv ockap:keHHsi: pilieHHs, Jii abo Ge3lisbHICTL AepKABHOIO peecTpaTopa MOXKYTh OyTH OCKapiKeHi B MOPAAKY, BU3HAYEHOMY cTaTTero 34
3akony Ykpaiuu «[1po nepxaBHy peectpaliio IOpUAHUHKUX 0ci0, Qi3HUHUX 0CiO-MiANpUCMLIB Ta rpoMaicbkuX (OpMyBaHbY

KepiBHuUK anapary Ounena JIOHELLD



3ATBEP/I’KEHO
Poznopsaxenns Ileuepcbkol
paiionHol B MicTi Kuesi nepxaBHoOl
ajaMiHicTpalii

’!étis/ﬁs’lﬂg! 2_;)2/%Porﬁ No 61'6 )

THOOPMAIIIMHA KAPTKA
a/IMiHICTPAaTHBHOI MOCJIYTH 3 ep:KaBHOI peecTpauii 3MiH A0 BizoMocTeii npo
BilOKpeMJleHMii MiApo31i IpHANYHOT 0c00H, YTBOPEHOI BiAMOBiIHO 10
3aKOHO/IaBCTBA iHO3eMHOI 1epPKaBH, 110 MICTAThCSA B €AUHOMY [Iep:KaBHOMY
peecTpi PHAHYHHX 0¢i0, PI3HYHUX 0¢id — MiANPHEMUIB Ta TPOMaACHKHX

¢popmyBanb

Bimain 3 nuTaHe aep:aBHoOT peecTpauii WpHIHYHUX 0¢ib, Qi3HYHHX oCi0-
nianpuemuis Iledyepebkoi paiionHol B micti Kuei gep:xaBHoi aamiHicTpauii /
YnpagJiiHHs (UeHTP) HaAaHHSA aaMiHicTpaTHBHUX nocayr Ilevepcebkoi paiioHHOT

B MicTi KueBi 1ep:xaBHol aamiHicTpauii
(HaliMeHyBaHHs cy0’€KTa HaJlaHHA aJAMIHICTPAaTHBHOI NOCIyrH Ta/abo UEHTPY HaJaHHS

aJIMIHICTPATUBHUX MOC/YT)

Indopmauis npo cyd’ekra HaJjaHHS aAMIHICTPATHBHOI NOCJYIH
Ta/a00 HEeHTPY HA/JaHHS A/AMiHICTPATUBHMX MOCJYT

Miclie3HaxomKeHHs
LHEeHTPY HaJaHHA
aZMIHICTPaTUBHUX
MOCIyT

01010, ™. Kuis, Muxaiina OwmelsiHoBUYA-

[TaBnenka, 6ya. 15

BYJL.

01010, m. Kuis, Byn. llutanensna, oyn. 4/7

IHpopmauis 11070
peXUMy poOOTH LIEHTPY
Ha/laHHSA
aJIMIHICTPaTHBHUX

[Toneninok — cy6ota 3 09:00 10 18:00
Henins — BuxigHuii

*Y nmnepioa BOeHHOro cTaHy rpadik poGOTH MoxKe
3MIHIOBATHCh

€JICKTPOHHOI MOIITH Ta
BeO-caiT LEHTPY
Ha/1aHHs
aZIMiHICTPaTUBHHUX
Mocayr

IOCITYT
Tenedon/baxc +38(044) 202-60-38,
(noBinKn), anpeca|+38(044) 202-60-39

e-mail:cnap pechrda@kyiveity.gov.ua
BeO-caiit: kylvenap.gov.ua

HopmaTHBHI aKTH, SIKHMH perjIaMeHTYETbCSl HAJAHHSA aAMIHICTPaTHBHOT

MOCJIyru

3akoHu YKpaiuu

3akoH VYkpainn «IIpo nepxaBHy peecTpauiio




ITpoaorxeHHsa 101aTKa

IOPUAMYHUX 0Ci0, GI3MYHUX OCIO-MIANPUEMLIB Ta
rpoMaacsKux GopMyBaHb»

Axtu Kabinery
MiHicTpiB YKpaiHu

[TocranoBa Kabinety MinictpiB VYkpaiHu Bia
04.12.2019 Ne 1137 « IIutanns €a1uHOro aAepKaBHOro
BeOMmoprany eJeKTpOHHUX nociayr Ta Peectpy
aJMIHICTPAaTUBHHUX MOCIYT»

AKTH LEHTpaJIbHUX
OpraHiB BUKOHaBUO1
BJIaaH

Haka3 MinictepctBa rocTHlii  YKpaiHH  BiX
18.11.2016 Ne 3268/5 «ITpo 3aTBepakeHHs GopM 3asB
y cbepi nepkaBHOI peecTpalil OpPUAMYHUX OCIO,
GizuyHuX oci® — mianpMeEMUIB Ta TPOMAaACBKHX
(bopMyBaHb», 3apeecTpoBaHuil y MiHicTepcTBi FOCTHLIT
Vkpaiuu 18.11.2016 3a Ne 1500/29630;

Hakaz MinicrepctBa  rocTvuii  YkpaiHM  BiA
09.02.2016 Ne 359/5 «Ilpo 3arBepmxenHs Ilopsaky
Jlep)KaBHOT peecTpallii IOPUAMYHUX 0ciDd, (i3n4HUX
0ci0 - MiANPUEMIIIB Ta TPOMAJACBKUX (POPMYyBaHb, LIO
HE MarTh cTarycy IOPUIHYHOT 0coou»,
3apeecTpoBaHuii y MiHicTepcTBi tocTHLIT YKpaiHu
09.02.2016 3a Ne 200/28330;

Haka3 MinicrepctBa  rocTunii  YKpaiHu  BiX
23.03.2016 Ne 784/5 «Ilpo 3arBepmxeHHsa Ilopsaaxy
(GYHKLIOHYBaHHS TIOPTATy eJEeKTPOHHUX CepBiCiB
IOPUANYHUX 0ci0, (izuuHMX ocid — mianpuHeMLiB Ta
rpoMajachbkux  GOpMyBaHb»,  3apeecTpOBaHUil Y
MinictepetBi roctumii Ykpainu 23.03.2016 3a Ne
427/28557;

Haka3 MinicrepcTBa  tocTHUii  YKpaiHum  Bia
05.03.2012 Ne 368/5 «IIpo 3arBepaxeHHs Bumor 0
HamWcaHHs  HalMeHYBaHHA  IOPUAMYHOI  OCOOH,
BiJIOKPEMJIEHOTO MiApO3Iily HOPUAMYHOI 0co0H, Y
TOMY 4YHCJII YTBOPEHOI BIAMOBIAHO 10 3aKOHOIABCTBA
1HO3eMHOI JIepiKaBH, TPOMAACBKOro (GOpMyBaHHS, 110
He Mae€ cTaTycy FOpHIHYHOI 0coOH, KpiM oprasisailii
npodcninku», 3apeectpoBaHuit y  MinicTepcTsi
roctuiii Ykpainu 05.03.2012 3a Ne 367/20680

YMOBH OTPUMAHHS a/IMIHICTPATHBHOI MOCJIYIH

[Tigcrasa as
OTpPHUMaHHs
aJIMiHICTPaTUBHO1
MOC/IyTH

3BepHEHHS npeAcTaBHUKA B1JIOKPEMIIEHOTO
MiAPO3/iay OPUIMYHOI 0COOH, YTBOPEHOI BIANOBIAHO
710 3aKOHOJABCTBA IHO3eMHOI JepikaBu (mami —
3asBHHK)

BuuepnHHii epesik
JOKYMEHTIB, HeOOX1/IHUX
JUIsl OTPUMAaHHS

3agBa Npo JepKaBHY peecTpauiro  3MIH IO
BiJIOMOCTEN npo BiJJOKpeMJIEHUI MiaApo3Aail

BiMOBIAHOT FOPUAMYHOI OCOOM, 1O MICTATHCA B




[Tponor:keHHsa noaaTka

aJMIHICTpaTUBHOI
MIOCITYTH

€IUHOMY JIepKAaBHOMY pEecTpl IOPUAWYHHX OCi0,

GiznyHux oci® — mMiAOpUEMIIB Ta TpoMaaChKHX
(hopMyBaHb;

pilIeHHs TNPO BHECEHHA 3MiH 10 BigoOMoOCTedH mpo
BIJOKpEMJIEHMH  MIAPO3Ji1  IOPUAWYHOI  0COOH,

YTBOPEHOI BIJINOBIZHO 10 3aKOHOAABCTBA iHO3€MHOI
JepiKaBH, TPUHHATE KEPIBHUKOM BiJIOKPEMIIEHOTO
miapo3ainly  Ta/abo  yNOBHOB&XEHMM  OpPraHoM
ynpasiiHHs (YIOBHOBa)KEHOK 0C0000) BiAMOBIHOT
FOPUIMYHOT 0cO0H;

JOKYMEHT, L0 MIATBEP/KYE 3MIHY BiJOMOCTEH 111010
IOPUIMYHOT  0COOM, YTBOPEHOI  BIAMOBIIHO 0
3aKOHOJABCTBa  IHO3EMHOI  J€piKaBH,  BMJIaHMIA
YINOBHOB@KEHHM OpraHoOM Takol JepXkaBM, — Yy pa3si
AKILIO 3MIHA TaKUX BIOMOCTEH TArHe 3a co0OK 3MiHY
BIJIOMOCTEH MPO BIAOKPEeMJIEHUH IMiAPO3/1iJ IOPHUIUIHOT
0co0HM, YTBOPEHOT BIAMOBIAHO 10 3aKOHOJABCTBA
IHO3€MHOI JIep’KaBH, IO MICTATbCS B €aAMHOMY
JepKaBHOMY peecTpi IOpHAMYHHX 0¢i0, hi3HdHUX 0cid
— NIANPUEMLIB Ta FPOMaACBEKUX (OPMYBaHb;

MOJIOKEHHS! YW  IHIUMH  YCTAHOBYHH  JIOKYMEHT
BIIOKPEMJIEHOTO  MiJIpO3Jily  IOPHUAMYHOI  ocodwu,
YTBOPEHOI BIAINOBIAHO [0 3aKOHOJABCTBA iHO3EMHOI
JEep:KaBH, - y pa3l BHECEHHs 3MiH, LI0 MICTATBCS Y
TMOJI0KEHH] UM IHIIOMY YCTaHOBUOMY TOKYMEHTI;

pimienHs HauionaneHoro 0Oanky VkpaiHu mpo
MOroJ/UKEHHs: BHECEHHS 3MiH JI0 TIOJIOXKEHHS I1po
BIIOKPEMJIEHHH M1ipo31i/1 iHO3eMHOro GaHKy — y pasi
BHECEHHS 3MIH [0 [I0JIOKEHHS TpO BiJTOKpeMIIEHHIt
NiAPO3/1J1 iIHO3eMHOT0 GaHKY;

CTPYKTypa BJIaCHOCTI IOPUAMYHOI 0COOM, yTBOpEHOL
Bi/IMOBITHO 10 3aKOHO/IaBCTBA iHO3EMHOT JIepsKaBH, 110
€ 3aCHOBHHMKOM BIJIOKPEMJIEHOTO TMiApO3aiay Takol
FOpUIMYHOT  ocoOM, 3a (GOpMOK Ta  3MiCTOM,
BH3HAYEHUMHM BIJTNOBIHO /10 3aKOHOAABCTBA, — Yy pasi
AKIIO0 B €IMHOMY [Ep:KaBHOMY PEECTpi IOpPHIMYHUX
0ci0, (iznuHMX ocid — MiANPHEMIIB Ta IrPOMaJCHKUX
bopMyBaHb HeMae BIAMOBITHOT aKTyalbHOT
iH(opMalliT;

BUTAI,  BUNHMCKA YW  IHWMHA  JOKYMEHT 3
TOProBeJIbHOro, 0aHKIiBCHKOTO, CYJI0BOTO  PEECTpY
TOLLO, L0 MIATBEPKYE PEECTPALIIO IOPUANUHOT 0COOH
- Hepe3MJeHTa B KpaiHi 11 MicLe3HaxopKeHHs (KO
3aCHOBHHMKOM IOPHIUYHOI 0c0OU € FopuanYHa ocoda -
HEPE3HJICHT), — y pasi AKIO B €IUHOMY JEepKABHOMY




[IpofaoBKeHHS n0aaTKa

peectpi  OpUAMYHUX  ociO, @izMyHMX o0cid —
DIATPUEMIIIB Ta TpPOMAACEKMX (OpMyBaHb HeMae
BiJMOBIIHOT aKTyalnpHOI iHhOpMallii;

KOMisi JOKyMeHTa, Ul0 I[OCBiq4ye ocoby Ta
NiATBEPIKYE TPOMaISIHCTBO (I1111aHCTBO) 0Cc0o0H, sIKa €
KiHIIeBUM OeHedillapHUM BIIACHUKOM HOPHIAWYHOL
ocobu (HOTapialbHO 3acBigueHa abo 3acBigyeHa
KBalihiKOBAaHUM €JIEKTPOHHUM MIiANMCOM  0OCOOH,
YINOBHOB)KEHOI Ha  [IOJAHHS  [JOKYMEHTIB  JJd
JiepKaBHOI peecTpallil, KpiM BHUMAIKIB, SKIIO TaKuUH
JOKYMEHT oGOopMIeHuii i3 3acTOoCyBaHHsAM 3aco0iB
€MHOrO ep:KaBHOrO JeMorpadidyHOro peectpy, - I
rpoMaasH YKpaiHu), — y pasi skmo B €OuHOMY
Jep)KaBHOMY PEeeCTpi IOpHAMYHUX 0¢i0, (izuyHuX 0cid
—MiANPHEMIIIB Ta TpoMaachbKuX (OpPMyBaHb HEMae
BiZMOBiAHOT akTyanbHOT iH(pOpMaLii;

JOKYMEHT Mpo CIjaTy aAMiHICTpaTUBHOIO 300py.

KO0 MOKYMEHTH TMOAAThCA OCOOUCTO, 3asiBHHUK
Npena’siBlig€ JOKYMEHT, IO BIANOBIZHO A0 3aKOHY
NOCBIUYE 0COOY.

Y pa3i TomaHHA JAOKYMEHTIB IpeJACTaBHUKOM
JIOAATKOBO  TMOJAETbCA  MPUMIPHHK  OpHUTIHAILY
(HoTapianpbHO 3acBigyeHa KorMisg) JOKYMEHTa, Lo
MiATBEP/KYE HOro MOBHOBaXKEHHS (KpiM BHIAIKY,
KOJIM  BiIOMOCTI  NpPO  TMOBHOBAXEHHS  LbOIO
NpecTABHUKA MIiCTATECA B €IUHOMY IEP)KaBHOMY

peecTpi rOpUAMYHMX o0ci0, (i3MYHHX ocid —
MiATPHEMIIIB Ta TPOMAICHKUX (POPMYBaHBb).

Jlng  wimeil  mpoBeleHHS — peecTpaliiiHux i
TIOKYMEHTOM, 110 3acBIAYYE NIOBHOBA/KEHHSI
npeacTaBHUKA, MOKe OyTH:

1) HoTapiaTbHO MOCBiAYEHA JOBIPEHICTH;

2)  IOOBipeHicTh,  BHAaHAa  BIANOBIAHO  JIO
3aKOHO/IaBCTBA 1HO3EMHOI JepKaBU

9 |Cnocib nojaHHs 1. V namepogiii Gopmi OOKyMEHTH IIOJaIOThCH
JIOKYMEHTIB, HeOOXiqHUX |3assBHMKOM 0COOHCTO 200 MOIITOBUM BiIIPaBIECHHSM.
IUTSE OTPUMAHHSA 2. B enekTpoHHii GopMi JOKYMEHTH NOJAIOTHCS 3
aJMiHICTPaTUBHOL BUKOPHCTAHHSAM €IMHOTO JEep:KaBHOTO Bed-mopTaly
MOCIIYTH €JIEKTPOHHHX IOCIYT, a LIOAO IMOCIYT, HaTaHHs SIKHUX

3a3HauyeHWil BeO-mopran He 3ale3nmeuye, — uepes
TIOpTall eJIEKTPOHHUX CepBiciB™

10|IlnatHicTh 0,3 NpPOXXUTKOBOrO MiHIMyMY Ul Tipale3JaTHhX
(Ge3oruIaTHICTB) ocib — 3a JepKaBHY peecTpallilo 3MiH 10 BiIoMocCTel
Ha/JaHHs Mpo BiJOKpEeMJIEHHH MiAPO3AiN IOPHAMYHOI 0Cco0H,




I1 POOOBKEHHA 104aTKa

aJMiHiCTpaTUBHOT
MOCITYTH

YTBOPEHOI BIANOBIAHO 10 3aKOHOJABCTBa iHO3EMHOI
JlepKaBy (KpIM BIIOKPEMJIEHOTO MiIPO3aLTY iIHO3EMHOT
HeypsaoBOol YW  OnaroniiiHol  opradizamii), 110
MiCTATbC B €OMHOMY  JepKaBHOMY  peecTpi
IOPUAMYHUX 0Ci0, ¢Qi3MyHuX oci®d — mignmpuemuiB Ta
rpoMajJicbKkux hopMyBaHb

0,] NpoXXMTKOBOrOo MIHIMyMy [UIsl Mpale3naTHUX
oci0 — 3a Jep:KaBHY peecTpaliio 3MiH 0 BiZoMOCTei
PO BIAOKpPEeMJICHU MiApO31ia iHO3eMHOI Heypsi10BOi
4y OarodifiHol opraHizauii

11

Ctpok HanaHHs
aaMIiHICTpaTUBHOT
NOCIYTH

JlepKaBHa peecTpauis MpPOBOAMTHCS 32 BiICYTHOCTI
niAcTaB s BiAMOBM Yy JIepiKaBHiIH peecTpauii
NpOTAroM ITSTH poOOYMX JHIB 3 J[JaTd TOJaHHs
JOKYMEHTIB Ui Jep:KaBHOI peecTpalii.

12

[lepenik migctaB ajsi
BIIMOBH y JIepKaBHil
peecTparii

JIoKyMeHTH 1oJaHo 0co00010, fKa He Mae Ha e
MTOBHOBA)KEHB;

y €aMHOMY JepKaBHOMY pEecTpl IOPUAMYHUX OCi0,
¢GI3MYHUX 0Ci0 —MIiANpPUEMUIB Ta TPOMAaJICHKHX
(GopMyBaHb MiCTATBLCS BIJOMOCTI MPO CYIOBE pillleHHS
111010 3a00pPOHH MPOBEACHHS peeCTpaLiiHOT ail;

JOKYMEHTH II0JlaHi 0 HeHalle:kHoro cy0’ekTa
Jlep;KaBHOI peecTpallii;

BCTAHOBJIEHHs  (akTy  3acTOCyBaHHS  CaHKLii
BiANoBiAHO 10 3akoHy Ykpainu «IIpo caHkmiiy, ski
YHEMOXKJIMBJIIOIOTE NTPOBEICHHS AepKaBHOI peecTpauii;

I10/1aHHS JOKYMEHTIB abo BIZIOMOCTEI,
nepeadayeHux 3akoHoM VYkpaiHu «IIpo aepikaBHY
peecTpaniro OPUAMYHUX o0cCi0, (i3HUHHX o0cib —
MANPUEMIIB Ta TPOMAACBKUX (OPMYyBaHb» He B
[TOBHOMY 00cCs3i;

JOKYMEHTH cyrnepeuyarb BuUMoraM KoxcTuTyuii ta
3aKOHIB YKpaiHu;

HEBIINOBIJHICTE BiZOMOCTeH, 3a3Ha4YeHHX y 3asBi
Npo JIepKaBHY PEECTpaLlilo, BiIOMOCTSM, 3a3HAYEHUM
Y AOKYMEHTaX, IOJaHMX /JIs JepKaBHOI peecTpallil,
abo  BigoMocTAM, WO MicTATeCs B €aMHOMY
ACPKaBHOMY PEECTPI IOPUAMUHHUX 0Ci0, HizuuHMX ocid
— NINPUEMIIIB Ta rPOMaAChKUX (HOPMYBAHb UM IHIIHX
IHpOpMaLifHUX  cHcTeMaX, BHUKOPUCTAHHA  SKHX
nependayeHo 3axkoHom VYkpaiHum «IIpo nepxkasHy
peecTpauio FOPHIANYHUX 0cid, (i3uyHHX ocid —
MiANPUEMIIB Ta TPOMAICHKUX HOPMYBaHbY;

HEeBIAMOBIAHICTE  BiZOMOCTell,  3a3HayeHUX vy
JOKYMEHTaX, MOJaHUX Ui JepKaBHOI peecTpallil,




[lponoB:keHHs qoaaTKa

BIJIOMOCTSIM, 110 MICTATBbCS B €IMHOMY JepiKaBHOMY
peecTpi  OpUAMYHUX  oci0, ¢izuyHUxX ocid —
MiANPHEMIIIB Ta TPOMAACbKUX (OPMYBaHb UM IHLIMX
iHpopMallifHMX  cucTemMax, BHUKOPHCTaHHA  AKHUX
nepeadaueHo 3akoHoM Ykpainu «lIpo nepxaBHy
peecTpalio HpUAUYHUX ocid, (i3uyHuxX ocid —
MiANPUEMLIB Ta FPOMaAChKUX (OPMYyBaHb»

13 |Pe3ynbrar HagaHHA
aJIMiHICTPaTHBHOT
MOCITYTH

BHeceHHss BIAMOBIJIHOrO 3anmucy Jo0 €EaMHOTO
JIEp’)KaBHOTO  PEECTPY IOPUAMYHMX 0ciDd, (i3uuHuX
OCIO-TIIAMPHEMIIIB Ta TPOMaICBKUX POPMYBaHb;

BUNMCKAa 3  €JIMHONO  JI€pP/KaBHOTO  PEECTpy
IOPHAMYHUX  0ci0, (i3udyHUX ociO-miAnpueMLiB Ta
rpOMaZCbKUX (OPMyBaHb— Y pa3i BHECEHHS 3MiH [0
BiZIOMOCTEIA, 1110 BiI0OpaKatOThCS y BUIUCLII;

MOBiIOMJIEHHS TPO BIAMOBY B JIepKaBHil peecTpauii
i3 3a3HaueHHsSIM BHKJIIOUHOIO IMepesiKy MiAcTaB A
BiIMOBH.

14|Cnocodu oTpuMaHHs
BiAMOBIAl (pe3ynbTary)

Pe3ynbTaT HagaHHS aAMIHICTPAaTHBHOI MOCIYTH Yy
chepi nepskaBHOI peecTpalii B eNeKTpOHHINH (opmi
OTIPHITIOIHIOIOTBCS Ha MOpTalli eJeKTPOHHUX CepBiciB
Ta JOCTYIHI s 1X MOUIYKY 32 KOJAOM JOCTYILY.

3a OaxaHHsAM 3asBHUKAa 3 CJIHMHOrO JepiKaBHOrO
peecTpy IOPUAMYHMX  ocib, @i3nuHMX ocid  —
MiANPHEMIIIB Ta IPOMaACbKUX (OpPMYBaHb HaJa€ThCs
BHITMCKA Yy TmanepoBiii ¢opMi 3 MNpOCTaBIEHHSIM
MiJMUCY Ta MevaTKH Aep:KaBHOrO peecTparopa — y pasi
MOJaHHA 3asgBM NP0  JepKaBHY peecTpauio vy
naneposiii popmi.

V pasi BiIMOBH y JepsKaBHIil peecTpallii J0KyMEHTH,
MojaHi s JepiKaBHOI peecTpalii, MOBEPTATHCA
(BHaalOThCA, HAJACHJIAI0ThCS MOLITOBUM
BiZIMpaBJIeHHAM) 3asBHUKY He Ii3HIlIE HACTYIHOIo
po0O0YOro JHs 3 JHSA HAIXOJUKEHHS BiJl 3aABHHKA 3asBU
Npo 1X MOBEPHEHHA

* [licis J00MpaLioBaHHs €JMHOrO JepKaBHOrO BeONOpTaly eNeKTPOHHMX nocayr Ta/abo mnoprany
eIeKTPOHHUX CepBiciB, AKki OyayTh 3abe3nmedyBaTH MOKJIMBICTH MOJAHHA TaKMX AOKYMEHTIB B €JICKTPOHHIH

opmi.

KepiBHMK anapary

Onena JIOHEILLb



3ATBEP/KEHO

Posnopsokenns

ITeuepcrkoi paiionnoi B micti Kuesi
JepXKaBHOT aAMiHicTpawil
AUHORTHG 2024 poy No

TEXHOJIOI'TYHA KAPTKA
a/AMIHICTPATHBHOT MOCJIYTH 3 JIeP:KABHOT peccTpaii 3min 10 Bizomocreii Npo BiIOKpeMIIeHHIT MIAPO3/1iJ1 I0PHINYHOI 0c00H, YTBOPEHOT BiANOBIIHO
A0 3AKOHOJIABCTBA IHO3¢MHOT /1ePKABH, W0 MICTATLCS B €AHHOMY JePKABHOMY PeecTpi PHAHYHHX 0cif, pisnunux ocid — HIJNPHEMUIB Ta IPOMaACLKHX
(popmyBanb

Bijutisn 3 nurane jiep;kaBHoi peccrpauii opuaAnYHUX 0cid, Giznannx ocid-nianpuemuin
Ileuepebkoi paiionnoi B micti Kuesi gepxasnoi aaminicrpanii

" : Jist
No ‘ Binnosigaibna o . B — BuKOHYE, Crpox
o Eranu nocnyru nocajosa CTpykTypHHii nigpo3in V — Gepe yuacTs, BHKOHANLLS
ocoba I1 - noroskye,
3 - sarBepKy€
. YnpasiiHus (IEHTp) HaaHHS
[Ipuitom jlokymentis* Ta . i }
aAMIHICTPATUBHUX TOCITYT
BHJla4a OIIUCY AnmisicTparop | [ L e B
* - KNI0OUHO 3 3aNOGHEHHAM CHCPCLKOL PaHOHHOL B MICTI
3a56U NPO VePICABHY Kuesi aep:xaBHof aaMinicTpanii
1. | peecmpayiro, 3a 6AHCAHHAM ~ |--------noommmeeeeea Ceee e P B SRR B niex 3pepHents
3aA6HUKA, 6CMAHOENEHHAM . Bl 3 TMTAE JepRaBHOl
0cobu 3a56HUKA MA JepxaBuuit PEECTpaLUT FOPHIMIHHX ()c16j B
nepesipkoro oocacy uoeo peecTpatop (isaHmX 9_(:‘6 — MANpHEMIUB
N Heqepcsxm paiOHHOI B MiCTI
Kwuesi nepkaBHoi agminicTpaitii




BurorosiieHHsa KOIii

YnpagiiHas (IIEHTp) HaJaHHs
aJIMiHICTPATUBHHUX MOCIIYT

JIOKYMEHTIB B €JICKTPOHHI AJIMiHICTPaTop | [[euepchkoi pailonHoi B MicTi B
(opMi Ta BHECEHHS KO Kuesi eprkaBol ajMinicTparii [Tpotsirom 24 roaun
JIOKYMEHTIB B €JICKTPOHHI (KpiM BHUXIJIHHX Ta
dopmi 1o €aunoro Bizutist 3 nuTanb 1epKaBHOI CBATKOBMX JIHIB) ITiCs
JICPIKABHOTO pEECTPY Tepsansii peecTpanii IopuIMIHUX 0ci0, Ha/IXO0/KCHHA
- . > £ BH A ) i = .
IOPUIUYHHUX 0C16., (bl?;H‘IHHX p (bl3ﬂ‘lHIr‘IX 0Cl6 — MJINPUEMLILB B ,H()KyMeHTlB
0ci0 — MIANPHEMILB Ta PEECTPATOp | [TeyepcnKoi paitoHHOT B MicCTi
rPOMAJICEKIX (OpMyBaHb Kueni jiepskaBHOT aamiHicTpanii
: , Bijy1in 3 nuranb JepKaBHOl
[TepeBipka JOKyMEHTIB Ha ki ;
SR s peecTpauii FOpUIMYHUX 0CiO, :
HasIBHICTH MiJICTaB JUIs JlepxaBuuii . : : . [TpoTsiroM 11’ ATH
. . Gb13MUHUX 0C10 — NIANPUEMIIIB B .
BIJIMOBH B JIcpKaBHiii peecTpaTop i sl e . poOouuX JIHIB
[leuepchkol pailoHHOT B MICT1
peecTpaii . 5 -
Kuesi jiepiaBHOT aqMiHicTpaltii
[TpoBeaeHHst peecTpauiiHol
JUT HIIIXOM BHECEHHS 3a1uCy
110 €JIMHOTO JIEP/KaBHOTO [TpoTsiroM 11’ aTu
peccTpy IOpHIMYHUX OCi0, poOoYUX JHIB
¢iznuHuX 0cid — Biyii 3 nuTanb AepaKaBHOT ** - gunucka
i IPUEMILIB Ta Hepranmin peecTpallii FOpHIMIHHUX 0ci0, popmyemobca nicas
rpoMajickKux (hopMyBaHb Ta P GiznaHux 0cid — miAnpUeEMILIB B HAOX0ONCEHHA
peecrparop

(GopmyBanHs BUNMcKu** adbo
HaJlaHHS BIJIMOBH Ta
PO3MILLEHHS TTOBITIOMJICHHS
PO TaKy BiJIMOBY Ha HopTali
CJICKTPOHHUX CEPBICIB

[Teuepcbkoi paifoHHOT B MICTI
Kuesi jiepkaBHoO1 ajiMiHicTpanii

gidomocmetii 810 Op2aHie
0epHCaA6HOT CMAMUCTNUKU
ma 0epAacasHol
pickanvHol cnyxncou




Yrpapininus (1IeHTpP) HaJaHHs
aJIMIHICTPATHBHUX TIOCIYT

A,U,Mil-iiCTpaTOp HBHB]JCIJKOI PanoOHHO1 B MICT1 B

Hananms BHIIHCKH y Kuesi jieprkaBHoi agaMinicTpartii _
naneposiit popmi 3 [Ticis nposeieHHs

5. | mpocTaBIeHHSAM MIAMNKUCY Ta peecTpaniiHoi il
[I€YaTKH JCPKABHOIO Bijy1ii 3 nuranb Aep:kaBHOL
peectpaTopa JlepxkaBuuii | peectpalii OpUIMYHUX 0Ci0,
peecTparop ¢iznyHUX 0CI0 — MANPUEMLIIB B
Ileuepcbkoi paitoHHOT B MiCTI
Kwuesi jepkaBnoi agminicrpauii

Yupasiinis (1IEHTp) HaJaHHs
aJIMIHICTPATUBHHUX I10CIYT
Anminicrparop [Teuepcrbkoi paitoHHOT B MicTi B e i -
_ Kueni seprikasHoi aaMinictpanii £ RISHIE HAcTy
[ToBepHEHHS JJOKYMEHTIB Y pobGoyoro aHs 3 AHA

6. | pa3i BIIMOBM Y Jiep:KaBHIH Ha/IXO/PKCHHS BiJ
peectparii Biytis 3 nurann JepKaBHOT 3asBHUKA 3asBH PO 1X
JlepkaBumii peecTpaltii OpUAMYHEX 0ciO, [TOBCPHCHHA
peecTpaTop (piznunux ocid — ninnpnenfmi_ﬁ B
[Teuepcenbkoi paiioHHOT B MicTi
Kuesi jiepkaBHol aamiHicTpauii

Mexanism ockapskeHHsi: piteHHs, AiT abo Oe3/isuIbHICTb JepIKaBHOr0 peecTpatopa MOXKYTh OyTH OCKapiKeHi B MOPSJKY, BU3HaY€HOMY cTarTero 34
3akony Ykpaiuu «llpo aeprkaBHy peectpauiio 0puAMYHUX 0cid, Bi3MuHMX 0ciO-NiANpHEMILIB Ta rpoMacLKHX (hOpMyBaHbY

KepigHuk anapary Onena JIOHELLb



3ATBEP/XKEHO

Posnopsxenns

ITeuepchkoi paiioHHOT B

micti K1eBi nepkaBHOT aaMiHicTparii
VircosTig 2024 poryNe 646

IHOOPMAIIMHA KAPTKA
a/IMiHICTPAaTHBHOI NOCJIYTH 3 IepKaBHOI peecTpauii NpHNHHeHHS

BiZIOKpeMJIEHOr 0 MiAPo3iJy PHIHYHOT 0cO0H, YTBOPEHOT BiANOBiAHO 10

3aKOHO/JaBCTBA iHO3€MHOT AepKaBH

(Ha3Ba aIMiHICTPATHBHOI OCIYTH)

Bimain 3 nuTaHp aep:kaBHOT peecTpauii OPUAHYHHX 0¢ib, Qi3MUHHUX 0Ci6-
nianpuemuiB Iledepcbkoi paiionnoi B Micti Kuei aepxasnoi aaminicrpanii /
YnpapJiHHs (ueHTp) HaJaHHA aaMiHicTpaTHBHUX nocayr [leyepebkoi paitonHoi

B MicTi Knesi nep:kaBHoi agminicTpaumii

(HalimeHyBanns cy6’ekTa HAlaHHA aAMiHiCTPaTHBHOT MOCNyrd Ta/abo UeHTPY HaJlaHHs aAMIHICTPATUBHUX TIOCITYT)

Indopmauist npo cy6’ekTa HagaHHs AAMiHICTPATHBHOT NOCJIYIH Ta/a60 LEHTPY

Ha/IaHHSA aAMIHICTPATHBHHUX MOCJIYT

Micue3Haxo I KeHHs
LEHTPY HaJaHHs
aZMIHICTPaTHBHHX
MoCayr

01010, m. Kuis, By;1. Muxaiina OMmensHoBHYa-
[TaBnenka, Oya. 15

01010, m. Kuis, Byn. Llutanensha, 6ya. 4/7

Indopmanis mwoao
peKUMY pOOOTH LIEHTPY
HaJlaHHsI
aJIMIiHICTPaTUBHHUX
nocayr

[Toneninok — cydora 3 09:00 go 18:00
Hening - Buxigauit

*VY nepion BoeHHOTro cTaHy rpadik poboTH Moxke
3MIHIOBATHCH

Tenedon/daxc
(moBigkH), aapeca
CJICKTPOHHOI IOLUTH Ta
BeO-caliT ueHTpy
HaJaHHA
aJMIHICTPaTUBHHUX
HOCITyT

+38(044) 202-60-38,
+38(044) 202-60-39

e-mail:cnap pechrdat@kyivcity.cov.ua
BeO-caiiT: kyivcnap.gov.ua

HopmaTHBHI aKTH, IKHMH PerjIaMeHTYETbCsl HAlaHHS aAMIHICTPaTHBHOT

MoCJayYIru

3akoHu YKpaiHu

3akon Vkpainm  «llpo nepkaBHY peecTpaLiro
IOPHINYHHUX 0ci0, Qi3MyHUX 0cid - mianmpueMuiB Ta




rpomMajacbKux GopmMyBaHb»

Axtu Kabinety
MiHicTpiB YKpaiHu

ITocranopa Kabinety MiHicTpiB VYkpaiHu Bij
04.12.2019 Ne 1137 «IlutanHa  €xauHOrO
JepKaBHOTO BeOmopTany eleKTPOHHHMX MOCIyr Ta
PeecTpy aaMiHICTpaTHBHHUX ITOCIIYI»

AKTH LEHTpaJIbHUX
OpraHiB BUKOHaBYO1
BJ1aJI1

Hakaz MinictepetBa tocTuuii  YkpaiHM  BijJ
18.11.2016 No 3268/5 «IIpo 3atBepmkeHHs (opm
3agB y cdepi JepikaBHOT peecTpauil HpPUINYHHX
ocid, Gi3MuHMX ocid — MIANPHEMIIB  Ta
rpoMajacbKuX (OpMYyBaHb», 3apeecTpPOBaHHN Y
MinictepcTtBi toctuuii Ykpainn 18.11.2016 3a
No  1500/29630; nHaka3 MiHicTepcTBa IOCTHLIT
Vkpainn Big 09.02.2016 Ne 359/5  «llIpo
3aTBep/ykKeHHs IlopsiaiKy JepikaBHOT peecTpauil
IOPUANYHUX 0ci0, Gi3MUHUX 0c10 - NIANPUHEMLIB Ta
rpoMajicbkux GopMyBaHb, II0 HE MalTh CTATYCY
FOPUIAYHOT ocodu», 3apeecTpoBaHUN y
Minictepcti roctuuii Ykpainu 09.02.2016 3a Ne
200/28330; nakaz MinicTepcTBa r0cTULIT YKpaiHH
Bim 23.03.2016 Ne 784/5 «Ilpo 3arBepaKeHHs
[Topsinky (GyHKIIOHYBaHHS MOPTay €IeKTPOHHHMX
cepBiciB ropuaMuHMX ocid, (izuuHMX ocid —
MINPUEMIIIB Ta TPOMAICBKUX  (OpPMYBaHbY,
3apeecTpoBaHuil y MiHicTepcTBi 1ocTulll YKpaiHH
23.03.2016 3a Ne 427/28557

YMOBH OTPHUMAaHHS aIMIHICTPATHBHOI MOC/IYIH

[Tiacrasa s
OJIepIKaHHs
aAMIHICTPAaTUBHOT
MOCIyTH

3BepHEHHS MpeaCcTaBHUKA BiZIOKpEMJIEHOTO
migpo3aily  IOpUAMYHOI  0coOM,  yTBOpEHOI
BIJIMOBIIHO /10 3aKOHOJABCTBA 1HO3EMHOI JIepKaBU
(mani — 3asBHHUK)

Buuepnuuii nepenik
JTOKYMEHTIB,
HEOOX1IHUX 18I
OTpUMaHH#
aJIMIHICTPaTUBHOT
MOCJIYTH

3asgBa IpO AEpXKaBHY peEeCTpaulilo MPUITMHEHHS
BiJIOKPEMJIEHOT O miapo3aLTy BiAMOBIAHOT
FOPUAMYHOT 0c00H; JOBiIKa apXiBHOI YCTaHOBH PO
MPUIHATTS TOKYMEHTIB, sIKi BIIMOBIAHO 10 3aKOHY
MiAISTaloTh JOBrOCTPOKOBOMY 30epiraHHio. Skio
JOKYMEHTH  IIOJAalThCS  0COOMCTO,  3asBHHK
npea’sBaf€ JTOKYMEHT, IO BIAINOBIJAHO 10 3aKOHY
noceiguye ocoly. VY pa3i moaaHHs JIOKYMEHTIB
NpeacTaBHUKOM TOAATKOBO MOJAETHCS MPUMIPHUK
opuriHaiy  (HOTapiaJlbHO  3acBiflu€Ha  KOIis)
JOKYMEHTa, L0 MiJTBepKye HOro noBHOBa)KEHHS




(kpim BUIIAJIKY, KOJIU B1JIOMOCTI npo
MOBHOB@)KEHHSA LIBOTO INpeACTaBHHUKA MICTATLCSA B
€IMHOMY Iep:KaBHOMY PEECTpPl HOPHUAUYHUX OCiO,
¢Gi3u4HMX 0ci0 — NiANpPHEMUIB Ta TI'POMAICHKHX
(hopMyBaHB). s inei [IPOBEIEHHS
peecTpauifHuX Aifi AOKYMEHTOM, IO 3acBiguye
[IOBHOB&KEHH MPEICTaBHUKA, MOXKe OyTH:
1) HoTapiabHO MOCBiAYEHA TOBIPEHICTD;

2)  [OBIpPEHICTH, BHJaHa  BIAMOBIJAHO
3aKOHOJIABCTBA iHO3EMHOI Aep:KaBn

a0

9 | Cnoci6 nmomanus | 1- Y maneposiii (QopMmi JOKYMEHTH TMOJAIOThC
JTOKYMEHTIB, 3asBHHKOM 0CcOOHMCTO abo MOLITOBUM
HeoOXiTHUX s | DVAPABICHHAM. :

2. B enexTpoHHi#l popMi JOKYMEHTH MOJAAIOTHCS 3
o1p 'flM_aH H ) BHKOPHUCTaHHAM CIMHOIO JE€p:KaBHOT0 BeOroprany
aIMIHICTPaTHBHO1 €JIEKTPOHHUX MOCJYI, a II0A0 TOCTYT, HaJaHHs
NOCIYrd JKMX 3a3Ha4yeHUN BeOmopran He 3abesneuye,

yepes NopTall eJ1eKTPOHHUX cepBiciB*

10. | IlnatHicThb besonnarno
(be3orIaTHICTB)

HaJaHHA
aJIMiHICTpaTUBHOT
MOCIIYTH

11. | Crpok HaganHs | AepKaBHa peecTpalis IPOBOAUTHLCS 3a BiACYTHOCTI
anMiHicTpaTHBHOT MijcTaB ,E[JL‘;E BIAMOBH Yy JIepKaBHil peecTpaulii
o, IPOTATOM TI'ATH po6qux:' JHIB 3 JaTH TOJAHHS

JOKYMEHTIB JUIsl IEpPJKaBHOI peecTpallil.

12. |Ilepenik mizcta ans | JlOKYMEHTH MomaHO 0co0oio, sika He Mae Ha e

BIIMOBH Yy  HaJaHHi
aIMiHICTPAaTUBHOI

MOCIYyTH

MOBHOB@X€Hb, y €IMHOMY Jep:KaBHOMY peecTpi
FOPUANYHUX 0ci0, Gi3nyHUX OCib — mianpueMuis Ta
rpoOMaJICbKuX (GOpMyBaHb MICTATBCS BiIOMOCTI PO
CyloBe pilleHHs 100 3a00pOHH TPOBEIEHHH

peecTpauiiHol  il; JOKYMEHTH ToJaHl 10
HEeHaJIe)KHOro CcyO’eKTa [epKaBHOI peecTpallii;
BCTAHOBJIEHHS  (akKTy 3acTOCYBaHHSA  CaHKLIMH

BiANOBIAHO 10 3akoHy Ykpaiuu «IIpo cankuii», ki
YHEMOKITUBITIOIOTh IPOBEICHHS JepKaBHOT
peecTpallii; MoJaHHs AOKyMEeHTiB abo BiJOMOCTel,
nependaveHnx 3akoHoM Ykpaiuu «IIpo mepxkaBHy
peecTpalio pUAMYHUX ocCib, GisuyHux ocid —
MIANPUEMUIB Ta TPOMAICBKMX (OPMYBaHb» He B
MOBHOMY 00Cs31; JOKYMEHTH CyIepeyaTh BUMOram
KoHcTuTynii Ta 3akoHiB YKpaiHu; HEBiANOBiAHICTH
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BiJIOMOCTEM, 3a3HAaYeHUX Yy 3asBi MpO JepKaBHY
peecTtpallito, BIZIOMOCTSIM, 3a3HaYeHUM y
JOKYMEHTax, MoJaHuxX JUis Jep:KaBHOI peecTpauil,
abo BIZOMOCTSAM, 110 MICTATbCS B E€IHHOMY
Jep)KaBHOMY peecTpi IOpUAHYHUX 0ciO, Qi3u4HuX
0ci0 — MiANpPHEMIIB Ta rpoMajicbkKux (opMyBaHb
yH IHIINX iHhopMaLiHHUX cHUCTeMax,
BUKOPHCTaHHA  sIKMX  mnepeadayeHo  3aKOHOM
Vkpainu «[Ipo nepikaBHY peecTpalilo OPHINYHUX
oci®, ¢izwuHux ocid — mianpueMUiB  Ta
rpOMaJChKUX  (OPMYBaHbY; HEBIAMOBIHICTD
BiJOMOCTEH, 3a3Ha4YeHHUX Yy JOKYMEHTax, MOoJaHuX
JUIS  JIep’KaBHOI  peecTpauii, BiZOMOCTAM, UI0
MicTATbCST B €IUHOMY Jep)KaBHOMY peecTpi
FOPHANYHUX 0ci0, (Bi3MUHUX 0Cid — MiANpUEMLIB Ta
rpOMaCbKUX dbopmyBaHb 4y IHIINX
iHpopMaLiliHUX CcHCTeMaX, BHMKOPHUCTaHHS SKHX
nependbayeHo 3akoHoMm Ykpainu «lIpo nepkaBHy
peecTpauifo IOpUAMYHUX 0cid, Gi3MYHHX 0ci0 —
MANPUEMIUIB Ta TPOMAACBKUX  (OPMYBaHb»;
MOJIaHHA JIOKYMEHTIB 3 MOpYLIEHHAM
BCTAHOBJIEHOI'0 3aKOHOJABCTBOM CTPOKY JUId 1X
MOJAHHS; JOKYMEHTH JUls Jep/KaBHOI peecTpauii
MPUITUHEHHSA BiJIOKPEMJIEHOIO niapo3ainy
FOPUIMYHOT 0CcOOHM, YTBOPEHOI BiANOBIAHO 10
3aKOHOJABCTBA  1HO3EeMHOT  JepiKaBH, I10JaHi:
paHile CTPOKY, BCTAHOBJIEHOIO 3aKOHOM YKpalHu
«IIpo JepikaBHY peeCTpaliio HPHIMYHHX OcCiO,
¢izuyHux ocid — MiANpPHEMLIB Ta TPOMAaIChKHUX
(GopMyBaHb»; WIOA0 BiJOKPEMJIEHOr0 MiIPO3LTY
IOPMIMYHOT 0COOM, YTBOPEHOI BIAMOBIAHO 10
3aKOHO/IaBCTBA 1HO3E€MHOI JIep:KaBH, CTOCOBHO
AKOT0  HaifilIM  BIZOMOCTI MNpO  HasBHICTb
3a60proBaHoCTi 13 CIUIaTH MOAATKIB i 300piB Ta/abo
HasBHICTh 3a00proBaHoCTI 13 CIUIATH €QMHOIO
BHECKY Ha  3arajJpHOOOOB’A3KOBE  JiepiKaBHE
coujajibHe CTpaxyBaHHS.

BHeceHHs BianosigHoro 3amucy A0 €IMHOTO

13. | Pesynbrar HaJaHHs : _
anMiHiCTPaTHBHOI NIEPKABHOTO PEECTPY IOPMAHIHHX ocib, hiznyHUX
necyo oc1§ — MiANPUEMIIB Ta rPOMALCHKIX {bopmyBaH_I;j

[OBiOMJIEHHS  TMMPO  BIMOBY Yy  JEPiKaBHIH
peecTpallii i3 3a3HaueHHsSM BHUKJIIOUHOIO MEpPEIiKy
niJcTaB AJ1s1 BIIMOBH

14. | Crnoco6u  orpumanns | Pe3y/IbTaTh HajaHHs aJIMiHICTPAaTUBHOI I1OCIYTH Y

chepi mepkaBHOT peecTpallii B eJIeKTpoHHIH popmi




BIAMOBIAI (pe3y/1bTaTy) | ONPWIIOAHIOIOTECS Ha  [OpTall  eJIeKTPOHHHUX
CepBICIB Ta JOCTYIMHI s iX MOMIYKY 3a KOJIOM
noctyny. Y pasi BIAMOBH y JAepkaBHi# peecTpauil
JOKYMEHTH, TOJaHl 7 JepXkaBHOI peecTpauii,
MOBEPTAIOTHCS (BMaaroThCH, HaJACUJIAIOThCA
MOLITOBMM BIAMNpPAaBIEHHSAM) 3afBHUKY He Ii3Hille
HACTYIHOTo poOoYvoro AHs 3 JHS HAAXOIKEHHS BiJ
3asiBHHMKA 3asBU IPO 1X MOBEPHEHHs

* TIlicna poonpautoBaHHA €IMHOrO JepaBHOro BeOnopramy eneKTpOHHMX mnochyr Ta/abo noprany
eJIEKTPOHHMX cepBiciB, ki OyayTh 3abe3neuyBaTH MOKIMBICTbL MOJAHHS TAKHX JOKYMEHTIB B eleKTPOHHIH

thopmi.

KepiBHuk anapaty Onena JOHELIb



SATBEPJIXKEHO

Posnopspkenns

[leuepcbkol paiionnol B micti Kuegi
JCPIKaBHOT aaMiHicTpanii
VAR 2024 pory No 636

TEXHOJIOI'TYHA KAPTKA
aIMiHICTPATHBHOI MOCIYIH 3 IePKaBHOT peecTpauii NpUNHHEHHs BiJOKPeMJIEHOro MiAPo3/i1y I0pHAHYHOT 0c00H, YTBOpeHoi

BiIMOBIIHO 10 3aKOHOJABCTBA iHO3eMHOT IepIKaABH

Biy1isi 3 nuTans AepikaBHOI peecTpauii I0pHANYHUX 0ci0, (GizHYHUX ocib-nianpueMuin

Ileuepcenkoi paitonnoi B micti Kuesi aep:xasnoi aJMiHicTpanii

, Jist
BijanosijansHa - )
No . ) B — Bukonye, Crpok
o/ Eranu nocinyru rnocajaoBsa CTpyKTypHMIi 111/1p03/1i1 Y — Bepe yuacTs,
3/m e I1— noromiye, BUKOHAHHS
3 - sarBepKy€E
. . YmupagsiinHs (LIeHTp) Ha/laHHs
[Ipuiiom jlokymenriB* ta ..
aJIMIHICTPATUBHUX MOCITYT
BIETA OTIHEY AnMiHicTpaTop | [] i paii i B MicTi B
* - BKIOUHO 3 3aNOEHEHHAM CHEPERKOL PEHORHOL B MIGT]
3a861 NPO 0epICcagHy Kuesi fgepxaBHOi agmiHicTpanii
, B 1enb 3BepHeHHs
1. | peecmpayiig, 30 DANCANHAM  |-wo-scwsmssmscsmsammossnls B s RRREETE! EET R
l ]
3AABHUKA, 6CIMAHOGICHHAM . UUILT 3 TTHTAHb ﬂepx{asngg
> " :
0Cco0U 3a46HUKA MA Jlepraninii FeecTpaiit 10% AL ORI, B
nepesipKkoio 06¢a2y 1020 peecTparop lq_)[Iqu"x oc) R THATPREMITLE
e €UEpPCHKOT PAHOHHOT B MiCTi
Kuesi sepxkaBHoi aaminicrpartii o
Burorosienns komnii Ynpas/tiHHs (IIEHTP) HaaHHs IIpoTsirom 24 roaun
JIOKYMEHTIB B €JICKTPOHHII aJIMIHICTPATUBHUX TIOCIYT (KpiM BHXIJTHHX Ta
2. | bopmi Ta BHECEHHS KOIIii AmiHicTpaTop [euepcrKoi paifoHHOT B MicTi B CBATKOBHUX JIHIB) ITiCJISA
JIOKYMEHTIB B €JICKTPOHHH Kuesi qepakasnoi aaminicrparii HAIXOJUKEHHS
dbopmi 0 €uHoro JIOKYMEHTIB




JePIKABHOIO PeeCTpy

Biiia 3 nuTadsb jiepxaBHol

HOPHJIMUHIX 0¢i0, Pi3uuHuX JlepxaBHuit peecTpariii opuAHYHHUX 0ci0. B
0c¢i0 — i IpUeEMILB Ta peecTpaTop ¢hiznyHuX 0cib — mipueMLIB
rpoMajiCbKuX (hopMyBaHb [TeuepchKoi palilOHHOT B MICTI
. Kuesi jiepxaBHol ajMiHicTpanii
_ . . Bimain 3 nutaHb aeprKaBHOT
[lepeBipka IOKyMEHTIB Ha b ;
; ) ” peecTpanii opUAHIHHUX 0ci0, ;
HAsIBHICTE M1ICTAB JUIS JlepxaBuuii . . : 4 [IpoTsarom 1’ stu
) s ¢hizunuHuX 0ci0 — HANPUEMITIB B .
BIZIMOBH B JIcpiKaBHIi peectparop - e e pobouux AHIB
_ [leuepchKkoi paifoHHOT B MICTI
peecrparii : . ..
KHeBi gepkaBHOT aJIMIHICTpALIl]
[IpoBenenns peccTpaniitHol
JUT HUISIXOM BHECEHHS! 3aIicy
J10 CAMHOTO JIEPIKABHOTO Bijyiin 3 nuradb jgepsKkaBHOl
peecTpy HpHIUUHUX 0ci0, peecTpallii OpUIMYHHX OCiO,
¢izuaHuX 0cid — . ¢iznuHux 0cid — niANpPUEMILIB 5
. : JepxaBunii i gorsil il [TpoTsarom n’atu
HIINPUEMIIIB Ta lIleuepcbkoi paiflOHHOT B MICTI B )
peecTpaTop : N A pobouux AHIB
rpoMaJICbKuX (popmyBaHb KueBi nep:aaBHoi agMiHICTpallll
a00 HaJIaHHA BIJIMOBHM Ta
PO3MILIIEHHS TIOBI/IOMIICHHS!
Ipo TaKy Bi/IMOBY Ha nopTaJi
€JIEKTPOHHHX CEPBICIB. B
Hajanuns BUITMCKH Y YrpasiiHHs (IEHTP) HaaHHs
rnarnepoBiit popmi 3 aJIMIHICTPATUBHUX I1OCIIYT ITicist npoBeACHHS
MPOCTABICHHIM MIANUCY TaA Anminicrparop | [TedepchKoi paitonnoi B MicTi B peectpartiinoi aii

HEYaTKH JICPyKaBHOTO
peecTparopa

Kuesi siep:kaBHOT aiMiHICTpallil




Bimgain 3 nurans aep:kaBHOT
peecTpauii pUIMYHKUX 0Ci0,

Jepxasnmii : AR i :
Gbi3MuHUX 0CI0 — MiIPHEMITIB B
peectparop I . ..
e4YepchKOl paiioHHOT B MICTI
Kuesl aep:xxaBHoi aaminicTpartii
YnpagpiiHHs (LIeHTpP) HadaHHsI
.. aJIMIHICTPATUBHUX MOCIYT
AJMiHICTpaTop EURIDS Sl B
Ileuepcbkoi padloHHOT B MicCTi
Kueni ﬂep}{{agﬂo'{ aI[MiHiCTpﬂU,illl He ni3zuime HaCTyIIHOIO
lloBepHEHHS JIOKYMEHTIB Y poOoYoro JHs 3 JIHA
6. | PELVBIRMOEEY BOPMEBHIR = [ i s s s s s e e s R Ha/IXO/DKCHHS BiJl
peectpauii Biuit 3 mutans epkaBHoi 3asiBHUKA 3asBH 1IPO 1X
. | peecTpauii lopuAMUHMX OCiO, HOBEpustiig
JepaaBuuii : . . .
(piznuHMUx ocid — niaupUemMIB B
peecrpaTop

[TeuepcbKoi pailoHHOT B MicTi
Kuesi aepxkasnoi aaMinicTpariii

MexaHizm ockap:keHHsi: pilneHHs, aii abo 0e3isbHICTL JepKaBHOTO peecTpaTopa MOXKYTh OYTH OCKapyKeHi B MOPsi/IKY, BU3HAYE€HOMY cTaTTelo 34
3akony Ykpainu «[lpo aepkasHy peecTpauiio OpHIMYHUX 0¢i0, QI3UUHUX OCID-ITIANPHEMUIB Ta rPOMa/ICLKUX hOpMyBaHb»

KepiBHUK amapaTy

Onena JIOHELIb




3ATBEPJIDKEHO

Po3snopsaxeHHs

[TeyepcbKol palloOHHOT B

micTi KueBi nepskaBHol anMmiHicTpartii
Vercowing 2024porsyNe 646

IHOOPMALIHHA KAPTKA

aJMIHICTPATHBHOI MOCJIYI'H 3 Aep:KaBHOI peecTpauii pilleHHsI NPO NPUNHHEHHS
BIZOKPEMJIEHOr 0 MiAPo31i,1y PHAUYHOT 0c0OH, YTBOPEHOT BiAMOBIIHO /10

3aKOHO/aBCTBA iIHO3eMHOI JAepKaBH

(Ha3Ba aAMiHICTPATHBHOT NOCITYIH)

Biaain 3 nuTaHe aep:kaBHOT peecTpauii OpHAMYHUX 0¢i0, PizMUHHUX 0cid-
nianpuemuiB Ileyepcbkoi paitonHoi B micti Kuesi aep:kaBHol aaminicTpauii /
Ynpasainas (ueHTp) HaZaHHA aAMiHicTpaTUBHUX nocayr [leyepebkoi paiioHHOT

B MicTi KHeBI aep:xaBHOT aamiHicTpauii

(naiimenyBanHs Cy6’ €KTa HallaHHS aAMIHICTPATHBHOT MOCYIH Ta/abo LEHTPY HAJAHHS AAMiHICTPATHBHHX MOCIYT)

Indopmauis npo cyd’eKTa HaJaHHS aAMIHICTPATHBHOI MOCJIYIH Ta/a00 UEHTPY

HAJaHHS aAMIHICTPATUBHHX IOCJIYT

Micue3HaxoKeHHs
LHEeHTPY HaJTaHHS
aJMiHICTpaTUBHHUX
NoCIyT

01010, m. Kuig, Bys1. Muxaiina OmensHoBHYa-
ITaBnenka, Oya. 15

01010, m. Kuis, Byn. lutanensHa, 6ya. 4/7

Inpopmauis woao
pPEeXKUMY POOOTH LIEHTPY
Ha/laHHs
aJAMIHICTPaTUBHUX
MOCIYT

[Toneninok — cy6ora 3 09:00 mo 18:00
Hening - Buxiguuii

*V nepioa BoeHHOro crany rpadik poboTH MoOxke
3MiHIOBaTHCh

Tenedon/daxc
(noBinkm), agpeca
€JIeKTPOHHOI NOLUTH Ta
BeO-caliT LeHTpy
HaJlaHHs
aJAMIHICTPaTUBHUX
HOCITyT

+38(044) 202-60-38,
+38(044) 202-60-39

e-mail:cnap pechrdat@kvivcity.gov.ua
BeO-caiiT: kylvenap.gov.ua

HopmaTHBHI aKTH, AKHMH perJIaMeHTY€ThCsl HaAaHHSI aJIMiHiCTPaTHBHOT

MNOCJIYIT'H

3aKkoHu YKpaiHu

3akoH VYkpainm  «lIpo pnepxkaBHY peecTpaliro

FOPUAMYHHUX 0ci0, Qi3MYHUX 0ci0 - miANpHEMLIB Ta
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IrpoMaJICbKUX (OpMyBaHb»

Axtu Kabinety
MiHicTpiB YKpaiHu

ITocraHoBa KaGinety MinicTpiB VYKpaiHu BiA
04.12.2019 Ne 1137 «llutanns  €auHoro
Nep/KaBHOTO BeOMmopTaly €JeKTPOHHUX IOCIIyr Ta
PeecTtpy aamiHICTpaTUBHHUX MOCIIYI»

AKTH LEHTpaJIbHUX
OpraHiB BUKOHaB4OI
BIIAJN

Haka3 MiHicTepcTBa rocTulii  YKpaiHu  Bif
09.02.2016 Ne 359/5 «Ilpo 3arBepkenns [lopsaky
JIeP’KaBHOI peecTpauil FOpUAUYHUX 0Ci0, PI3UYHMX
0cib — miAnpUEMIIB Ta rpoMajcbKUX (OpMyBaHb,
0 He MAalTh CTaTycy OPUIUYHOI 0COOM»,
3apeecTpoBaHuii y MiHicTepcTBi rocTHLII YKpaiHu
09.02.2016 3a Ne 200/28330; nakaz MiHicTepcTBa
roctuuii Ykpaiau Bin 23.03.2016 Ne 784/5 «Ilpo
3aTBep/ukeHHs [Topsiiky GyHKUIOHYBaHHSA MOpTaly
e/IeKTPOHHUX CEePBiCiB IOPUIMYHHUX 0C10, (PI3UUHUX
0ci0 — MiANPHEMIIIB Ta TPOMAICEKUX GOPMYBaHbY,
3apeecTpoBaHuil y MiHicTepcTsi tocTHLIT YKpaiHu
23.03.2016 3a Ne 427/28557

YMOBH OTpHM

aHHS aAMIHICTPAaTHBHOI NOCJIYIH

[TincraBa ans
OJepiKaHHs
aJMiHICTPATUBHOL
MOCIIyTH

3BepHEHHS npeIcTaBHUKA BiJIOKPEMJIEHOT O
MiApo3aiTy  IOpPUAMYHOT ~ OCOOM,  YTBOPEHOI
BIJINOBIIHO 10 3aKOHOJABCTBA 1HO3E€MHOI JepKaBu
(mani — 3asiBHHUK)

Buuepnuuii nepenik
JTOKYMEHTIB,
HEOOXITHUX JU1s
OTPUMaHHs
aJMIHICTPaTUBHOI
MOCITyTH

pillieHHs: Opo  IPUIHHEHHS  BIJOKPEMIIEHOIO
migpo3ainy  opuauuHoi  ocoOM,  yTBOpEHOI
BIJIMOBITHO /IO 3aKOHOJIaBCTBA 1HO3EMHOI JEPiKaBH,
NpHIHATE YIIOBHOB@&KEHUM OPraHoOM YIIpaBJIiHHA
(YrIOBHOBa)KEHOK 0Cc00010) Takol HPHIAHYHOIL
ocobu; pimenHs HauioHansHoro 0anky YkpalHu
Mpo CKacyBaHHS akpeauTauii (iaii iHO3eMHOro
OaHKky — y pa3i mnpunuHeHHs QI iHO3eMHOIroO
Oanky; pimenHs HauionaibHoro 6aHKy YKpaiHu
PO CKacyBaHHs aKpeauTalil IpeacTaBHULTBA
iHo3eMHOro ©0GaHKy — y pa3l IpUIHHEHHS
MpejACcTaBHULTBA  iHO3eMHOro  OaHKy.  SKimo
JIOKYMEHTH  TIOJAlOThCs  OCOOMCTO,  3asBHHK
npeji’BJIsS€ JOKYMEHT, 110 BiAMNOBIAHO IO 3aKOHY
nocsigyye ocody. Y pasi nojaHHs JOKYMEHTIB
npe/ACTABHUKOM J0JaTKOBO IOAAEThCA NPUMIPHHK
opuriHaay  (HoTapialbHO  3acBideHa  KOIIis)
JOKYMEHTa, 110 MiATBepKy€e HOro IMOBHOBaKEHHS




(xpim BUIAJKY, KOJTH BIJIOMOCTI npo
MTOBHOBA&XEHHS 1ILOTO TMpeJCTaBHHUKA MICTATHCS B
€a1MHOMY Jep)KaBHOMY PEECTpi FOPUAUYHUX OCiD,
¢izMyHMX oci®d — MiANMPHEMIIB Ta TPOMAICHKHX
dbopmyBaHB). JUia  wminedt  npoBejeHHs
peecTpalliifHUX Miif JOKYMEHTOM, IO 3acBiguye
[TOBHOBA)XE€HHSI IIPEICTAaBHUKA, MOXKe OyTH:

1) HOoTapiaabHO MOCBiAYEHA OOBIPEHICTh;

2)  I1OBipeHiCTb, BHMJaHa  BIAMOBIZHO [0
3aKOHOJ1aBCTBA IHO3EMHOI IepiKaBH

9. | Cnoci6 noganus | 1. Y manepoBiii (GopMi IOKYMEHTH MOJAOThCH
JOKYMEHTIB, 3a5BHUKOM 0CcOOHCTO abo MOLITOBUM
: BIJMPaBICHHAM.
HeOOXIIHMX il & e .
2. B enekTpoHHill dopMi JOKYMEHTH MOJAAIOTHCS 3
OTpr'MaHH” BUKOPHCTaHHAM €IIMHOrO AepKaBHOTO BeOnoprany
aJIMIHICTPaTHBHOI eJIeKTPOHHUX TMOCIYr, a WIOJ0 MOCIyr, HaJaHHS
[OCIHYI'1 SKMX 3a3Ha4YeHUl BeOnopran He 3ade3neuye,
4epes MopTall elIeKTPOHHUX CepBiciB*
10. | IlnatHicTh besonnatHo
(6e3omunaTHICTB)
Ha/1aHHS
aJMiHICTpPaTUBHOT
MOCIYyTH
11. | Ctpok Haganus | Jl€pKaBHa peecTpallis IPOBOJUTHCS 3@ BiJCYTHOCTI
ANMiHiCTpaTHBHOT niJacTas HH;{ BIAMOBH y JepikaBHill peecTpailii
— NpOTATOM IT'SITU poOOYMX JHIB 3 AAaTH IOJaHHS
JOKYMEHTIB I/ Aep KaBHOI peecTpallii.
12. Hepeﬂil( ﬂillCTaB s HOKYMEHTH moaaHo OCOGOI'O, AKa HE Mae Ha ue

BIIMOBH Yy HaJlaHHi
aJMiHICTpaTUBHOT

MOCIYTH

NMOBHOB&KEHb; y €IHUHOMY Jep:KaBHOMY peecTpi
FOPHAMYHHUX 0Ci0, Pi3UYHUX 0Ci0 — MiaANpHEMIIIB Ta
rpoManCcbKUX (GOpMyBaHb MICTATBCS BiIOMOCTI MPo
CylOoBe pilleHHs 11010 3a00pOHH TpPOBEJAEHHS

peecTpauiifHol  Ail; NOKYMEHTH TMoJaHi 110
HEHAJIE)KHOro Ccy0’eKTa JepiKaBHOI peecTpallil;
BCTAHOBIIEHHs  (akTy 3acToCyBaHHS  CaHKIIiii

BiANOBiHO 10 3akoHy Ykpainu «[Ipo caHkuii», siKi
YHEMOXKJTUBJIHOIOTH IIPOBEIEHHS JIep;KaBHO1
peecTpaulii; moJaHHs JOKYMEHTIB abo BimoMocTei,
nependaueHux 3akoHoM Ykpainu «IIpo jnepkaBHy
peecTpauilo KPUIMYHUX 0ci0, (i3MYHUX ocid —
MiANPUEMIIB Ta TPOMAACBKUX (DOPMYyBaHb» HE B
MOBHOMY 00C:31; IOKYMEHTH cyrnepedyaTb BHMOIram
KoHceTuTyuil Ta 3aKoHIB YKpaiHu; HEBiAMOBIAHICTE
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BiJlIoMOCTeH, 3a3HaueHMX Yy JOKYMEHTaX, MOJaHMX
I epJKaBHOI peecTpallii, BIZOMOCTSAM, IO
MicTATbcsE B €IUHOMY JepiKaBHOMY peecTpil
FOPUAMYHUX 0ci0, BI3NYHUX 0Ccid — NMIANPUEMLIB Ta
rpoMajJCbKHX tbopmyBaHb yH IHIINX
iHpopMmalIHiHUX cucTeMaxX, BHKOPHUCTaHHS SIKHX
nependayeHo 3akoHoM YkpaiHu «lIpo aep:xaBHy
peecTpauilo IOPUINYHUX 0Cid, (izuyHuUX ocid —
MIANPUEMIIB  Ta TI'POMAaJCbKUX  (OPMYBaHbY;

nojaHHs JIOKYMEHTIB 3 MOPYLIEHHAM
BCTAHOBJIEHOI'O 3aKOHOJAABCTBOM CTPOKY IS 1X
MO/1aHHS

13. | Pesymbratr HanaHHs | DHECEHHS  BIAMOBIAHOrO 3amucy a0 €aMHOro
JIEP/KABHOTO PEECTPY FOPHUAMYHUX 0Ci0, (i3HYHMX
0Ci0 — MIJINMPHEMIIIB Ta TPOMAACBKHUX (OPMYBaHb;
MOBIZIOMJIEHHSI NP0  BIAMOBY Yy  JepyKaBHIH
peecTpalii i3 3a3HAYE€HHSAM BHUKIIIOYHOIO IEpesiKy
MiJcTaB U1 BiIMOBH

a/IMiHICTpaTUBHOT
MOCIYTH

14. | Criocobu orTpumanus | Pe3yNnbTaTi HalaHHsA aIMiHICTPAaTHBHOI MOCIYTH Yy
BiZMOBI i (pe3ynbTaty) cthepi aep:kaBHOT peecTpalii B eleKTpoHHIH popmi
ONMPUIIOAHIOIOTHCS  HAa  MHOpTajl  eJIEKTPOHHHUX
CepBiCiB Ta JOCTYNHI Mg IX MOLIYKY 3a KOJAOM
noctyny. Y pasi BIAMOBHM Y Jep:KaBHiil peecTpaulii
JIOKYMEHTH, TOAaHI Ui JAepiKaBHOI peecTpauii,
MOBEPTAOTHLCS (BH1AtOTHCH, Ha/ICUJIAI0ThCS
MOLITOBUM BiJINMpPaBIeHHAM) 3asiBHUKY HE Mi3Hiule
HACTYIMHOIro pod0Yoro AHsS 3 AHSA HAAXOMKEHHS BiJ
3asiBHUKA 3asiBU PO 1X ITOBEPHEHHSA

* [licns poonpaioBanHs €IHHOTO JepkaBHOro BeOMopTaly eNeKTPOHHHX nociayr Tta/abo noprany
e/ICKTPOHHUX CepBiciB. ki OyayTh 3abe3nevyBaTH MOK/IMBICTb NMOJAHHS TaKHX JOKYMEHTIB B €JIeKTPOHHiii

hopmi.

KepiBHUK anapaty Onena JIOHELLDb



TEXHOJIOI'TYHA KAPTKA
a/IMIHICTPATUBHOT MOCJIYIH 3 Aep:KaBHOT peecTpauii pilleHHsl NPo NPUNMHEHHS BiJOKPEMJIEHOr0 MiAPO3Aily I0pPHAHYHOT

3ATBEPJIDKEHO

PosnopsipkeHns

ITeyepcenkoi paiionnoi B micti Kuesi
JIePXKaBHOT a/IMiHIcTpauil
UAOBIKG 2024 poryy Ne 616

0c00H, YTBOPEHOI BiAIIOBIAHO 10 3AKOHOIABCTBA iHO3eMHOI [ePiKaBU

Bigin 3 nurane jgep:kaBHoi peccrpauii 0puanaHux oci6, GpizuuHuX ocib-nignpueMuin
ITeuyepcebkoi paitonnoi B micti Knesi gepxaBnoi aaminicrpauii

CrpykTypHH miapo3ail

Jis
B — Bukonye, C’l‘pOK
Y — Oepe yuacTh,
BUKOHAaHHA

[T— noromxye,
3 - 3aTBepKYE

No Bijanosijansua
2. Eranu nocnyru [ocajioBa
3/m
ocoba
[Tpuitom jokymeHTis* Ta
inﬂaqa e AaminicTparop
- 6KIIOYHO 3 3ANOGHEHHIM
3aA8U NPO OePAHCAGHY
1. | peecmpayiro, 3a 6axcannsam . |-
3AA6HUKA, 6CNAHOBIEHHAM .
ocobu 3aseHuKa ma Heprasuit
nepegipkoro oocaey oo peecTparop
NOBHOBANCECHD
Burorosienns komii
JOKYMEHTIB B €JIEKTPOHHI
2. | dbopMi Ta BHECEHHS KOIIiii AnmiHicTparTop
JOKYMEHTIB B €JIEKTPOHHI i
dopmi jio € uHOTO

Yupagiinus (1IeHTp) Ha/IaHHS
aJIMIHICTPATUBHUX MOCIYT
lleuepcbkoi pailoHHOT B MicTi
Kuesi aepxaBnoi aaminicTpanii

Bigain 3 nurane aepxaBHOT
peecTpanii FOpUAHIHUX OCi0,
(pi3u4HUX 0Ci0 — MipUemMIiB
[Ieuepcbkoi pailoHHOT B MicCTi

YnpaBninus (HEHTP) HaJIaHHS
a/IMIHICTPATUBHUX T1OCIIYT
ITeuepcbkoi paiiloHHOT B MicTi
Kuesi nepxagHol aamiHicrparii

Kuesi gep:kaBnoi aqminicrpanii |

B
B sieHb 3BepHEHHA

B
[Iporarom 24 roann
(Kp1M BHXIJIHHX Ta

B CBATKOBUX JIHIB) ITiCJIS

HaIXOJIKCHHSI
JIOKYMEHTIB




JEepPKABHOTO PEECTPY

Biuiin 3 nutane aepkaBHOT

MevyaTKH JIepKaBHOTO
peectpartopa

Kuegi jepskaBHoOT aamiHicTpanil

OPUANYHUX 0¢i0, PI3UHYHUX JlepxkaBHuii | pecctpallii IOpUIMUHHX 0Ci0, B
0cib — MiJIIPHEMILIB Ta peecTpaTop b13MYHUX 0c10 — MiAIPHEMILIB
rpomajicbkux opmyBaHb [leuepcrkoi paiioHHOT B MicCTI
- Kuesi aepskaBHoi ajMinicTpaiui -
. . Biaain 3 nurans jiep;kaBHOT
IlepeBipka JOKYMEHTIB Ha Aep .
: : . | peecrparii opuaHUHUX OCi0, ,
HasIBHICTD IMIJICTaB JIJIs JlepxaBuuii . . : : [TpoTsarom n’satu
, - (hi3nyHUX 0ci0 — MiAMPUEMIIIB B :
BiIMOBH B JICpKaBHiii peectpatop . A pobouux AHIB
[TeuepcbKoi pallOHHOL B MICTI
peectpatiii . s -
Kuegi jep:xkaBHOT aIMiHICTpallil
IIpoBeenns peecrpantiiftHol
Ji1 LUIIXOM BHECEHHS 3aInucy
10 €MHOro AepKaBHOTO Bijutisn 3 muTaHb JiepKaBHOl
peecTpy IOpHIMYHUX 0Ci0, peecTpallii OpUIMYHUX OCi0,
¢biznunux ocibd — . Gi3nuHuX 0cid — MiIPUEMIIIB ,
. . JepxaBuuii o el S i [IpoTtsirom n’satu
HLIPUEMILB Ta [Teuepcebkol paililoOHHOL B MICTI B .
peecTpaTop . N e poOOUYMX AHIB
rpoMajchbkux GopMyBaHb Kuesi jiepskaBHOT agmiHicTpaltii
a00 Ha/IaHHA BIJIMOBH Ta
PO3MIIIIEHHS TTOBIJIOMIICHHS
[IpO TaKy BiIMOBY Ha moprai
| CJIEKTPOHHHX CEPBICIB I
Hapnanns BuIMckun y YnpagiiHHA (LEHTp) HalaHHs
narepoBiii Gopmi 3 aaMiHICTPATUBHUX TOCIIYT [liciist nposeieHHs
MPOCTABJICHHAM MIINUACY T Anminictparop | [Teuepcpkoi paitoHHOT B MiCTI B peectpartiittol jaii




Bijiii 3 nuTaHb AepKaBHOL
peecTpanii OpUANYHUX 0Ci0,

epaKaBHUI : : ; :
ﬂc? p—— GI3UIHMX 0CiO — MiINMPUCMILIB B
pec P [Teyepcbkoi pailoHHOT B MICTI
Kuei gepxkaBHoi ajMiHicTparniii
YupasiaiHus (LeHTp) HalaHHs
;s aJIMIHICTPaTUBHUX MOCTYT
AJjiMiHICTpaTOp PATUEH R B
[Teyepchkoi paitoHHOT B MicCTi
Kuesi neps;xaBuoi aaminictpartii He misnimie nactymHoro
[ loBepHEHHS IOKyMEHTIB Y pobodoro aHs 3 JiHs
6. | pasi BUIMOBH Y JEPIKABHIH [ -----mmm o rmmmrm oo HA/IXOJ/PKEHHS BiJl
peectpauii Bifu1ia 3 IUTaHb AepHKaBHOT 3assBHUKA 3as1BH 11PO iX
FenpanE peecTpauii pUIMYHUX 0ci0, LGB THRTHA
P ¢bi3uyHUX 0cid — niinpuemMIiB B
peectparop

[leuepebkoi pailoHHOT B MICTI
Kuesi ep:xaBnoi aaminictpartii

MexaHi3M ockapxKeHHs: pilieHHs, i1 abo Oe3aisabHICTL AePKaBHOIO PEcCTpaTopa MOKYTh OYTH OCKap:KeHl B MOpsaKy, BU3HayeHoMy ctarTeto 34 3akoHy Ykpainu
«[po pepkaBHy peccTpauiio WPUAMHHIX 0CiD, GizHUHNX 0CciO-MiANPHEMLIB Ta FPOMAACLKUX (POPMYBaHb)

KepiBHuK anapaty

Onena JIOHELLDb




3ATBEP/KEHO

PosnopskeHHs

Ileyepcekol palioHHOI B

micTi KueBi nepxaBHoi aaMiHicTpauii
Wt dccrewed 2024 pory No 636

IHOOPMAIIMHA KAPTKA

aJIMIHICTPATHBHOI MOCJIYIH 3 Jep:KaBHOI peecTpauii pilueHHs NPo BiAMIiHY
pillIeHHS PO NPHITHHEHHS IPHIHYHOT 0c00H (KpPiM rpoMaachLKoIo
¢opmyBaHHs Ta peJiriiiHol oprasizauii)

(Ha3Ba aJAMIHICTPATHRHOT MOCIYTH)

Biaaii 3 nuranb aep:kaBHOI peecTpauil OPUAHMYHHX 0Ci0, Pi3HYHHX 0CiD-
nianpuemuiB Ileyepcekoi paiionHoi B micti KueBi nepxaBHoi aaminicrpanii /
Ynpasainas (UeHTP) HaJaHHSA aaMiHicTpaTHBHHX nocayr [leyepcskol paiioHHOT
B MicTi Kuesi gepxkaBHoi aaminicTpauii

(naiiMenysanns cyd’ekTa HalaHHA aIMiHICTPaTHBHOI Nocayru Ta/abo UeHTPY HalaHHA aAMiHICTPATHBHHUX MOCYT)

Indopmanis npo cyd’€KTa HAJAHHSA AAMIHICTPATHBHOIL MOCJIVIH Ta/a00 1leHT
py
HAJAHHA aIMIHICTPATHBHHX MOCJYT

01010, m. Kuis, Byn. Muxaitna OmensiHoBuua-
[TaBnenka, Oya. 15

1. Micue3Haxo/KeHHS
LEHTPY HaJaHHs
aJIMiHICTPATHBHHUX

MoCIyT 01010, m. Kuis, ByJ. llutanensHa, oya. 4/7

Indopmanis momao
peKUMY poOOTH LIEHTPY
HaJlaHHs
aIMiHICTPaTUBHUX
MOCITyT

[Toneninok — cy6ota 3 09:00 no 18:00
Henins - BUXiaHAM

*V nepioll BOeHHOro ctaHy rpagik podoTH MoxKe
3MIHIOBATHCH

Tenedon/dakc
(noBiakm), agpeca
€JIEKTPOHHOI IOLITH Ta
BeO-calT HeHTpy
HaJlaHHs
aZMiHICTPaTUBHUX
1OCITyT

+38(044) 202-60-38,
+38(044) 202-60-39

e-mail:cnap pechrdat@kyiveity.gov.ua
BeO-caiiT: kyivenap.gov.ua

HopmaTuBHI aKTH, AKHMH perjlaMeHTYETbCSl HaJaHHSl aAMIHICTPATHBHOT

NMOoCJayru

3aKOHHM YKpalHH

3akoH VYkpainm  «lIpo nepikaBHY peecTpauiro




FOPUIHYHUX 0ci0, Gi3MYHHUX 0cid - MIANPUEMLIB Ta
rPOMaJCBKUX POPMYBAHbY

AKTH Kabinery

MiHicTpiB YKpainu

[ToctanoBa Kabinety MiHicTpiB VYKpaiHu BijJ
04.12.2019 Ne 1137 «llutanns  €auHoro
Jep>KaBHOTO BeOmopTandy eJeKTPOHHMX IMOCHYyr Ta
PeecTpy aaMiHICTpaTUBHUX MOCITYT»

AKTH LIEHTPaJIbHUX
OpraHiB  BMKOHaBYOl
BIaIU

Haka3z MinicTepctBa toctulii YkpaiHu BiA
09.02.2016 Neo 359/5 «I1po 3aTBeprkenHs [lopsaaky
JIep)KaBHOI peecTpalil IOpUIUYHUX 0Cl0, PI3UYHHUX
0Ci0 — MiAMPHEMIIIB Ta TPOMaICLKUX (OPMYBaHb,
0 He MarTh CTaTycy IOPHIUYHOI 0Cco0n»,
3apeecTpoBaHuii y MiHicTepcTBi rocTHLIT YKpaiHU
09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa tocTulii  YKpaiHM  Bij
23.03.2016 Ne 784/5 «Ilpo 3aTBepxenns Ilopaaky
(GyYHKIIOHYBaHHs TOpTaly €JIeKTPOHHUX CepBiciB
IOPUANYHUX 0Ci0, Pi3UYHMX OCIO — MIANPHEMLIB Ta
rpoMaachkux GopMyBaHb, 110 HE MAKOTh CTAaTyCy
FOPHIANYHOT ocodm», 3apeecTpOBaHUM y
MinictepctBi toctuuii Ykpaimu 23.03.2016 3a
Ne 427/28557

YMo0BHM OTPUMaHHA AAMIHICTPATHBHOI OCJIYIH

ITincTaBa os
oJlepKaHHs
aZMiHICTpaTUBHOT
MOCITYyTH

3BepHEHHs! Tpe/JCTaBHUKA
(mani — 3asBHHUK)

IOpUANYHOT 0CcoOH

BuuepnHuii nepesik
JTOKYMEHTIB,
HEOOX1AHUX U1
OTpUMaHHS
aZMiHICTpaTUBHOT
NOCIYTH

[TpumipHUK opuriHaily (HOTapialbHO 3acBilyeHa
KOIlisl) pillleHHs y4acHWKiB IOpHIHUYHOI ocodu ado
BIAMOBIAHOrO OpraHy OPHAUYHOI OcoOM, a y
BUMNAJIKaX, MepeadavyeHnx 3aKOHOM, — pilIeHHs
BiJIIOBIZHOTO JEP)KABHOIO OpraHy Mpo BiAMiHY
pillleHHs. TPO TPUIIMHEHHS OPUAUYHOI OCOOH;
NpUMIpHUK OpuriHany (HOTapialbHO 3acBijyeHa
KOIisl) JOKYMEHTa, IO 3acBi4y€ [MOBHOBAa)KEHH
npeacTaBHUKA 3aCHOBHMKA (Y4aCHHKA) IOPHINYHOI
0ocobu — y pa3si yyacTi npe/cTaBHHKA 3aCHOBHHMKA
(yyacHHKa) IOpPHAMYHOT OCOOM y IpPHHHATTI
pillleHHsT YIMOBHOBaKEHHM OpraHoM YIIpaBJliHHA




IOPUINYHOT 0coOM. SIKIIO JOKYMEHTH MOJar0ThCs
0COOMCTO, 3asABHUK IIpeja’siBIsIE JOKYMEHT, IO
BIANOBIZHO /10 3aKOHY MocBiguye ocoOy. VY pasi
MOJaHHs JOKYMEHTIB MpeJICTaBHUKOM [10JIATKOBO
MOJA€TbCA NPUMIPHUK OpUriHaly (HOTapialbHO
3aCBIJYEHA KOIMisl) JOKYMEHTa, W10 MiATBEPIKYE
floro MOBHOBaXEHHS (KpiM  BHUMAAKYy, KOJH
BIJIOMOCTI npo MOBHOBaXEHHS UBOTO
[peJCTaBHUKA MICTATbCS B €IMHOMY JepKaBHOMY
peecTpi IOpUAMYHUX 0ci0, GisuuHux ocid -
NiANPUEMUIB Ta IPOMAJACBKUX (opMmyBaHb). s
uijgei [IpOBEJEHHS peecTpaliiHux aii
JOKYMEHTOM, W10  3acBig4yy€e  MOBHOBaKEHHS
npeJcTaBHUKA, MOXkKe OyTH:

1) HOTapiasbHO MOCBIAYEeHA JIOBIPEHICTD;

2)  fJoBipeHicTb, BMJIaHa  BIANOBIAHO 10
3aKOHO/IaBCTBA IHO3EMHOI JAepikKaBH

9. | Crnioci6 noganusg 1. Y maneposiii dopmi JOKyMEHTH MOJaKOThCS
JTOKYMeHTiB, 3asBHIKOM ocoducrto abo MOLITOBUM
. BiJI[IPaBJIEHHSIM.
HeoOX1THUX 1S . .
2. B enexTpoHHIi popMi JOKYMEHTH M0/JIaI0ThCS 3
OTPUMAaHHs
BUKOPUCTaHHAM €IMHOr0 Jep:KaBHOro Bednopramy
aJIMIHICTPATHBHOL1 €JIEKTPOHHUX TMOCIYr, a WI0JA0 TOCIYr, HaJaHHS
NOCIYrd AKMX 3a3HayeHuii BeOnopran He 3abesmeuye, —
yepes 1opTall eJIeKTPOHHUX cepBiciB*
10. | IInatHicTh besomarno
(6e3oruraTHiCTh)
HaJgaHHs
aaMIHICTPaTHBHOI
MOCITYTH
11. | Crpok HanaHus | JlepKaBHa peecTpallisi IPOBOJUTHCS 3a BiACYTHOCTI
anMiHiCTpaTHBHOT MIACTAB JUIA BIAMOBM Y JIEpkKaBHill peecTpauii
HOCIyTH npotarom 24 roAMH  MiCAS  HaJXO/KEHHS
AOKYMEHTIB, KPiM BUXIIHHX Ta CBATKOBHX JHIB
12. |Tlepenik migcraB s | [lOKYMEHTH MoJaHO ocoboio, fKka He Mae Ha Le

BIAMOBH V  HaJaHHI
aZMIHICTPaTUBHOT
MOCJIYTH

TTOBHOBAXKEHb;
y €IMHOMY JIepiKaBHOMY peecTpi FOpHIHUYHKUX 0CiO,
(GisMyHux ocid — MiANPUEMLIB Ta TPOMaaChHKHUX
(GopMyBaHb MICTATBCS BiZIOMOCTI Mpo  cyaoBe
pileHHs 11(0) (6] 3a00poHU NpOBEIeHHsA
peecTpauiitHol aii;

JIOKYMEHTH TIOJaHI [0 HEHaJeXHOro cyb’ekTa
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JepKaBHOT peecTpaLlii;

MoJdaHHs TIOKYMEHTIB abo BIJIOMOCTEHA,
nependadeHnx 3akoHom Ykpainu «IIpo nep:kaBHy
peecTpalito pUANYHUX 0ci0, (I3uYHHUX ocid —
MiANPUEMLIB Ta TpoMaacbkuX (GopMyBaHb» He B
MOBHOMY 00csI31;

JOKYMEeHTH cynepeuaTs BumoraM Konctutymii ta
3aKOHIB YKpaiHu;

HEBIJAMOBIAHICTE  BIJIOMOCTEH, 3a3HA4YeHUX Y
JOKYMeHTax, MoJaHuX s JepiKaBHOI peecTpauil,
BIIOMOCTAM, IO  MicTATbcd B €auMHOMY
Nep)KaBHOMY pPeeCTpi IOpPUAMYHHUX 0ci0, (QI3HUHHX
0ci0 — MiampUEMIB Ta rpoMaacbkuXx (GopmyBaHb
4M THIIMX iHhopMaUiHHUX CHUCTEMaXx,
BUKODUCTAHHSA  SKHUX  repeadaueHo  3aKOHOM
Ykpainu «IIpo nepkaBHy peecTpauilo HPUIAYHUX
oci6, ©isMyHux ocid — mignpueMuUiB  Ta
rpoMaJICEKUX (opMyBaHb»

14. | PesyabTar HanaHHs | BHECEHHS  BIANOBIAHOrO 3amucy a0 €aMHOro
IepXKABHOTO PEECTPY IOPUAMUYHUX OCiO, (QI3HUHUX
0cib — miAnpUeMUIB Ta rpOMaJACbKUX POpMYyBaHb;
MOBIJJOMIIEHHS ~ NpO  BIAMOBY Yy  Jep)KaBHIH
peecTpalii i3 3a3Ha4eHHSAM BHKJIIOYHOIO MEPENiKy
MiJICTAaB UIA BIIMOBH

aJIMiHICTpaTHBHOT
MOCIIYTH

15. | Cnocobu  OTpUMaHHs Pe3ynbpTaTi HajaHHA aAMIHICTPATUBHOI IIOCIYIH Y
BizOBIzi (pesynbTary) cepi aep:kaBHOT peecTpalii B eJIe'KTpOHHiﬁ bopwmi
ONMPUIIOAHIOIOTECA Ha  MOpTajl  €JIEKTPOHHHUX
CepBiciB Ta AOCTYNHI /Ul 1X MMOWIYKY 3a KOIOM
JOCTYIY.

V pasi BiAMOBM y JepXkaBHIH peecTpauil
JIOKYMEHTH, TMOJaHi JUls JepXkKaBHOI peecTpallii,
MOBEPTAIOTHCSH (BHaalThCA, HaJCHIIa0ThCA
MOILITOBHM BiANpaBleHHAM) 3asBHHKY HE II3HILIE
HaCTYIHOro poboYoro AHA 3 THS HAAXOKEHHS Bil
3asBHUKA 3asIBH PO iX OBEPHEHHS

* [licas joonpairoBaHHs C€aMHOrO JiepkaBHOTO Bebmopramy eNeKTPOHHMX Tocayr Ta/abo nopraiy
eJIEKTPOHHHUX CepBicie, aki OyayTh 3abe3nedyBaTH MOXKIUBICTH MOJAHHS TaKUX JOKYMEHTIB B €JEKTPOHHI

thopmi.

KepiBHuk anapary Onena [JOHEILLb




3ATBEP/IKEHO

Poznopsipxenns

Ileuepcpkoi paitonnoi B micti Kueni
JepiKaBHOT aaMiHicTpanil

A A0 BTHG 2024porcsy Ne 66

TEXHOJIOI'TYHA KAPTKA

aAMIHICTPATHBHOI MOCJIYIH 3 AepKaBHOI peecTpauii BiAMiHM pilleHHs NPO NPHNMHMHEHHS BiI0OKPEMJIEHOT0 Miapo3 iy
IOPHAHYHOI 0CO0H, YTBOPEHOI BiIMOBIAHO 10 3aKOHOAABCTBA iHO3EMHOT JepP:KaBH

Binain 3 nurans gep:kaBHoi peccTpauii opuan4YHHuX ocib, GisuaHnX oci6-nignpuemmin
ITeuepcnkoi paiionnoi B micti Kuesi nep:xaBnoi aaminicrpauii

) . Jist
No Bianosyianbsna B — BuKoOHYE, Crpok
/‘ Eranu mociayru 1ocajiopa CTpyKTypHHiT 1ij1po3 /i1 Y — Bepe yuacTs, _
3/11 ocoba I — noromkye, BUKOHAHHS
3 - 3aTBepIKyE
. _ Yrupasninus (1eHTp) HagaHHA
[Ipuiiom nokymenTis* Ta .
aJIMiHICTPATUBHUX TOCIYT
" Anvinictparo T nationEcts wiet B
B it e e PaTop | ]leuepcbkoi pailoHHOI B MicTi
3a561 NPO OePIACABHY Kuesi nep:xaBHO1 aamiHicTpauii B
) €Hb 3BePHCHHSA
1. | peecmpayiro, 3a 6AHCAHHAM — |------eemeeeeee T ——————. [RGREEEEEY EEEEEREE A P
3AABHUKA, BCIMAHOBIEHHAM . 1AL 3 TIHTaHb HepKaBHO_IG
D I — JlepxaBHuii peectparii IO.%I/I,[{I/I"IHHX ocio, B
nepesipkoro ooca2y 1oco peecTpatop ?IlquHX O__Cl N HlllF.l.p He“f’m,B
HOBHOBANCEHD €4EpCHKOT paiOHHOT B MicTi
- Kuesi aepxaBHOi aaMiHicTpariii
Buroroiienns xonii Yupasinas (eHTp) HaJaHHs [Ipotsarom 24 ronun
JOKYMEHTIB B €JIEKTPOHHI aAMIHICTPATUBHUX MOCIYT (KpiM BUX1IHHX Ta
2. | ¢popMi Ta BHECCHHS KOTTii AjMiHIcTpaTop Ieuepcrkoi paiionHol B MicTi B CBATKOBHX JIHIB) ITICJIs
JIOKYMEHTIB B €JIEKTPOHHIH Kuesi 1epasHoi aamimicrparii Ha/IXOJLKeHHA
¢dopmi o €auHOTO JIOKYMEHTIB




JIEPKABHOTO PEECTPY

Bi1ii 3 nuTaHb JepiKaBHOT

OPUIHYHUX 0¢10, QI3UnIHUX JlepkaBHUiT | peecTpalii FOpUINUHHX 0ci6: B
0¢i0 — NIANPUEMILIB Ta peecTpaTop (h13ugHUX 9}:}6 — MiAnpueMLIB
rpoMajICbKuX (hopMyBaHb [Teuepcbkoil pailOHHOT B MICTI
B Kuesi gepskaBHoi aaMinicTpanii ]
i . . Bijiii 3 nuTanb gep:KaBHOl
llepeBipka 1OKyMEHTIB Ha .
' . . peecTpauii PUIUUYHUX 0ci0, 5
HasIBHICTh ITiICTAB JUIS JlepxaBuuii ; . . : [IpoTsirom 1’situ
: . (b13MUHUX 0Ci0 — NiANPUEMILIB B :
BiJIMOBH B JiepKaBHiH peecTparop - S poOoYMX JHIB
ITeuepcrkoi pailoHHOT B MiCTI
peecrpailii . . el e i
Kueni iep:kaBHOT ajIMiHICTpallil
IIpoBenenns peectpauiiiHol
JiT HIAXOM BHECEHHS 3amucy
110 €IMHOTO JIEPIKaBHOTO Biytin 3 muTans gepKaBHOl
peecTpy IOPHIMYHUX OCi0, peecTpartii OpUIHUHUX 0Ci0,
13MYHHX 0C10 — . I3MUHKUX 0Ci0 — IIJINPUEMILIB
P ; JleprxaBHmit ¢ YCID ~ HIAPHEMID [TpoTsrom 1’sti
HIANPUEMILIB Ta [leuepcbkoi paitoHHOT B MICTI B :
peccTpaTop : . e s poOoYMX JHIB
rpoMajIcbKuX hopmyBaHb Kuegi aepxaBHOl ajiMiHICTpalLll
a0o HaJlaHHs BIAMOBH Ta
PO3MILIEHHS TOBLAOMIICHHS
PO TaKy BiJIMOBY Ha MopTal
€JICKTPOHHUX CEPBICIB ) B
HapaHHst BUNUCKH Y YupasiiHHA (IIEHTP) HaAaHHsI
rnareposiii popmi 3 aMIHICTPATUBHUX MOCIYT [Ticist npoBeeHHs
MPOCTABICHHAM MiIIUCY Ta Ajaminicrparop | [Teuepchkoi paliloHHOT B MICTI B peecTpantiifnoi it

eYaTKH JAeprKaBHOIO
peectpaTtopa

Kuegi gepxaBHOl ajMiHicTpaLlii




Bimiin 3 nurane jiepKaBHo1
peectpallii opUIHIHEX 0Ci0,
(G13MuHHUX 0ci0 — MiANPUEMIIB B
[Teuepcbkoi paiioHHOT B MicCTi
Kuesi nepxxaBHol ajmMiHicTpauii

JlepxxaBuuii
peecTparop

YipasiiHHs (LIEHTP) HaJaHHS
aIMIHICTPATUBHUX I1OCIYT
[Teuepcbkoi pailoHHOT B MicTi
Kuesi jepsxaBHOi agMidicTpanil He ni3uiute Hactynuoro
[loBepHEeHHS JTOKYMEHTIB Y pobOYOTo JHS 3 JIHA

6. | pa3i BIIMOBHM Y JICPIKABHIM |--oor o rmmmmmmm oo oo oo oo HaJIXO/PKEHHS Biji
3asiBHUKa 3asBM PO X
MOBEPHEHHA

AJIMIHICTpATOp

peecTpaiiil Bijiin 3 nutann gepixaBHOT
peecTpailii OpUAHMYHUX 0Ci0,
¢b13nuHMX 0c¢i0 — MiANPUEMILIB B
Ileyepcrbkoi paiioHHOT B MicTi
Kuesi nepskaBnoi aaminicrpartii

JlepaaBHuii
peecrparop

MexaHi3m ockapKeHHA: pilleHHs, Aii abo 6e31iANbHICTL AEPXKABHOIO PeecTpaTopa MOXKyTh OyTH OCKapXKeHi B Mopsaky, BU3HaueHoMmy crarreto 34 3akony Ykpainu
«[1po mep:aBHy peccTpallilo IPUANYHHX 0Ci0, Bi3NUHUX 0CiO-MiANPHEMLIB Ta rpOMaCLKUX (POPMYBAHBY

KepiBHuk anapary Onena JIOHEILb



