3ATBEPJ/DKEHO

Posnopsxenns Ilewepcrkoi
paiioHHOi B MicTi Kuesi nepxaBHol

aaMiHiCTpalii
' 02 KORTHA

2024poey NEEH

IH®OPMAIIIHA KAPTKA
AJIMIHICTPATUBHOI IOCJIYTHA

HAJTAHHS APXIBHUX TOBIJIOK TA KOIIN IOKYMEHTIB,

AKI 35EPITAIOTHCS B APXIBHOMY BLIUILII

(Ha3Ba aAMiHICTPATHBHOT MOCTYTH)

ApxiBHHH Biaxij
IleyepchKkoi paiionHoi B micTi KueBi nep:xaBHoil aaAMiHicTpamii

(HaliMmeHyBaHHA Cy0’€KTa HAZIAHHS AAMIHICTPATMBHHMX MOCTYT)

Indopmanis npo LlenTpy HagaHHA aAMIHICTPATMBHHEX HOCTYT

KontakTHi Tenedonuy,

HalimeHyBaHHs Anpeca eNIEKTpOHHA ATpeca
He:;ﬁf;ﬁ’;ﬁfﬁﬁiﬁ;ﬁ““ 02081, (044) 202-60-38,
1.1 | BuKOHaBYOroO Oprany Kuiscekoi i KHIB’ 202-60.-39
: it % P .| BYI. JIHinpoBckka e-mail:
Micekoi paau (KuiBcbkoi MichKof p 19-6 levived
Neprmassoi smiicipar) HabepexHa, 19- cnap@Kyivcity.gov.ua
03039, (044) 202-60-38,
M. Kuis, 202-60-39
Ynpasninus (Lentp) HanaHHS IPOCIIEKT e-mail:
12 aIMiHICTPAaTUBHHUX MOCITYT lonociiserkmi, 42 | cnap.golos@kmda.gov.ua
" | TonociiBcrkoi paiioHHOT B MicTi (044) 202-60-38,
Kuesi nepxxaBHoi anMinictpanii | 03028, m. Kuis, 202-60-39
npocn. Hayku, 43 e-mail:
cnap.golos@kmda.gov.ua
Ynpasninua (L{enTp) HanaHas 02068 (044) 202-60-38,
13 aJIMiHiCTPaTHBHUX TOCTYT K - 202-60-39
" | JlapHHIBKOT palioHHOI B MicTi " (h)d 1B, 21 e-mail:
Kuesi nepxasuoi anmimictpauii | 2" -~ HHHKA, darn_cnap@kmda.gov.ua
VYopapming
P Haﬂafﬂ-gl-leHTp) (044) 202-60-38,
.. 02225 202-60-39
14 aIMIHICTPATHBHHUX ITOCIYT . : .
. J{eCHAHCHKOT PaffoHHOT B M. KI/IIB.,' IIPOCIIEKT e-mail:
MicTi Kuesi repxapHof YepsonoiKanuuu, 29 cnap_desnrda@kyiveity.
aaMiHicTpanii EOV.4a




ITponoBxeHHs iHQOPMAaLitHOT KapTKH

Ynpasnigas (L{esTp)

(044) 202-60-38,

HaJaHHSA aJMiHICTPaTHBHHUX 1\?2&33; 202-60-39
rocityr J{ecHsIHChKOT - OCl‘IC.KT Hi(;OBPII?'I e-mail:
paifonHoi B MicTi Kuesi p 39.a > | cnap_desnrda@kyivcity.
JepXKaBHOI aaMiHicTpaii gov.ua
02160, (044) 202-60-38,
. . 202-60-39
; M. KuiB, XapkiBcbke oy
VYrpaenigas (LeHTp) HanaHHA e-mail:
.. moce,18
15 aIMiHICTPaTHBHHX IOCITYT cnapll@kmda.gov.ua
"~ | JninpoBckKol paifoHHOI B MicTi 02094, (044) 202-60-38,
Kuesi nep>xaBHO1 agMiHicTpartii M. Kuis, 202-60-39
OynbBap [Bana e-mail:
Komsapescekoro, 1/1| cnapl1(@kmda.gov.ua
04205, (044) 202-60-38,
' M. Kuis, 202-60-39
anal?n{ﬂuﬂ (LlenTp) HajaHHs ByJ1. JIeBKa e-mail:
aMIHICTPaTUBHUX IIOCITYT JIyk’siHeHKa, 16 ocnap@Xkyivcity.gov.ua
1.6 | OGononcskoi paI‘&OHH_o'l'_B MiCT.i 04309 (044) 202-60-38,
Kuesi nepixaBHoi aaMiHicTparii 7> 202-60-39
M, atin, e-mail:
Bya1. O3epHa, 18-A ocnap@kyivcity.gov.ua
01010, (044) 202-60-38,
M. Kuis, ByL. 202-60-39
Vmpasninng (LenTp) Hanauus | M. OMensHOBHYA — e-mail:
17 Ha.,uMiHicm“ameHx mocyr [TaBnenka, 15 cnap_pechrda@kmda.gov.ua
CHEPCBIOL PAOHHOL B MICTI | (044) 202-60-38,
Kuesi nepxasroi aqMinicTpanii 01015, 5
M. Kuis, 02'60,'139
e-mail:
By11. Lluranensna, 4/7 cnap_pechrda@kmda.gov.ua
04071,
5. Kt (044) 202-60-38,
.Byn ’ 202-60-39
. e-mail:
Kocmm;gmcma’ cnap_podilrda@kmda.gov.ua
Yrpapninas (LenTp) HananHs 04123,
1.8 aﬂl'\JiHiCTp.é-lTH}iHPlX mocyyr M. Kuis, Bys1. (044) 202-60-38,
HOI[I.JIBCLKOI PalOHEOI B MiCTi | [Tepemumumscpka, 202-60-39
Kuesi nepxasHoi anminictpanii 14/14 e-mail:

cnap_podilrda@kmda.gov.ua

04071, m. Kuis,
BYJI. SIpocnaBchbKa,
31-b

(044) 202-60-38,
202-60-39
e-mail:
cnap podilrda@kmda.gov.ua




IIponoBskeHHs iHpopMaLifHOI KAPTKH

(044) 202-60-38,

03115 202-60-39
Vupasninas (Llentp) M. KHIB,UHPOCIEBKT oy
HamaHHS agMinicTpaTuBHuX | Bepectelichkui, 97 cnapsrda@kyiveity.gov.ua
19 nocityr CBATOIMHCEKOL ) (044) 202-60-38,
paitonHoi B MicTiKueBi 03148, M. Kuis, 202-60-39
Jep KaBHOI anMiHicTpanil By ['Hara FOpwu, e-mail:
ki cnapsrda@kyivcity.gov.ua
(044) 202-60-38,
03020, 202-60-39
M. KuiB, mpocrnekr e-mail:
INositpsaux cuin, 41 |cnap_solor@kyivcity.gov.
Vupasniuas (Llentp) ua
HaJaHHs aAMiHICTPAaTHBHUX (044) 202-60-38,
1.10 nociryr Conom’ sHCBKOT 9_3027, 202-60-39 e-mail:
paitonHoi B MicTiKnei M. KuiB, OynbBap | . oolor@kyiveity.gov.
JepikaBHOT aaMiHicTpauil Yoxonisebkuit, 40 e @il;y ve
. -60-38, 202-60-
03186, . Kuiip, | (OHH) 2920035
IPOCIIEKT e
[ToBiTpsHuX cu, 40 cnap_solor(c%l;ywmty.gov.
01030, . Kuiip, | (%) 2050035
ByJl. bormana e-mail:
ABEISHUIGKOLG, 43 cnap@shev.kmda.gov.ua
Vrpasninns (L{entp) 01030, (044) 202-60-38,
HaﬂaHHﬂaﬂMiHiCTpaTHBHPIX M. KuiB, 6yHBBap 202-60:39
nocayr IlleBueHKiBCEKOT Tapaca IlleByeHka, e-mail:
paitonHoi B MicTi Kuesi 26/4 cnap@shev.kmda.gov.ua
1.11{  nepxaBHO{ agMiHicTpanii .
01135, m. Kuis, (044) 202-60-38,
IIPOCTIEKT 202-60-39
bepecreticekuii, 5 e=mail:
(TMM4acoBO HE | cnap@shev.kmda.gov.ua
TIPALoE)
2. | *Inpopmauis monmo pexumy | ['padik npuiiomy:
poboru lleHTpiB HajaHHA JTleHb THXKHS

aJIMIHICTPaTUBHUX MOCTYT

I'ogunu npuitomy

NIOHEIIOK — cyboTa

9:00 - 18:00

HEemIs

BHUXIIHUH

HopmaTuBHi akTH, SKMMHU PerilaMeHTY€ThCS HALAHHS aMiHICTPATHBHOI OCTYTH:

4.

3akoHu YKpaiHu

3aKOH  YKpaiHu

«IIpo  HauionansHuii

apxiBHHH HOHJ Ta apXiBHi ycTaHOBHY




[TpomosxeHHs iHGOPMAIIHHOT KapTKH

AKTH
Ykpainu

Kabinery MinicTpiB

AKTH IIEHTpaJbHUX OpraHiB
BUKOHABYOI BJIaIH

Haka3 MiHicTepcrBa rocTHLil YKpaiHH Bif
08.04.2013 Ne 656/5 «IIpo 3aTBepmKeHHS
[IpaBun  poboTH  apXiBHUX  YCTaHOB
YkpaiHu»

Haxa3z MinicTepcTBa rocTnii YKpaiHu Bif
18.06.2015 Ne 1000/5 «ITpo 3aTBepmKeHHS
[lpaBun  opranisamii  AUIOBOACTBA  Ta
apxiBHOro 30epiraHHs  JOKYMEHTIB Y
IepKaBHUX OpraHax, OpraHax MiCIIEBOTO
CaMOBpSAOYBaHHS Ha MiONPHEMCTBAX, B
yCTaHOBAaX i OpraHi3aiisx»

Haxa3z MiHicTepcTBa ocTULil YKpaiHu BijJ
02.03.2015 Ne 295/5 «IIpo 3aTBepmXeHHS
[Topsaxy BUKOHAHHA apXiBHUMH
yCTAaHOBaMHU  3alUTIB  OPUAMYHHX  Ta
dizuuHux oci0 Ha migcraBi  apxiBHHX
JOKYMEHTIB Ta O(OpMIIEHHA apXiBHHX
JOBIIOK (KO, BUTATIB)»

AKTH  MicueBHX  OpraHiB
BHKOHaBYOI BiagW/ OpraHiB
MiCIIEBOTO CaMOBPSI/LyBaHHS

- o o o

YMOBH OTpMMaHHS aAMiHICTPaTUBHOI MOCTYTH:

JIOKYMEHTIB, HEOOXITHHUX s
OTpUMaHHs aJMIHICTPaTHBHOI
IIOCIYTH, @ TaKOX BHMOTH M0
HHUX

8. IMincraBa ana  onepkaHHA
- . 3BepHEHHS 3aBHUKA
aIMiHICTPaTHUBHOI MOCITYTH
9. | Buuepnuuii mepenik | 1.** 3asgBa i3 3a3HaueHHAM peKBI3UTIB

JIOKYMEHTY, 1110 NIOCBiAYYy€ 0co0y, Npi3BUILa,
iMeHi, 1o 6aTHKOBI, MiCLlA TPOXKUBAHHA (A5
bizuyHoi  ocobm), HaliMeHyBaHHS
opranisauii, il Micue3HaxomkeHHs (Aa
IOPUIANYHOT  0coOHM), TeMH (3amMTaHHA),
XPOHOJIOTIYHHUX pamoK 3aIUTYBaHOI
iHdopMaii.

Ho 3agBM 3 IIMTaHbL BHMKOHAHHA 3aIWTIB
COLiaNIbHO-TIPaBOBOTO  XapaKTepy ([OBiaKa

mpo  3apoBiTHY IUIaty, MHiATBEpIKeHHS
TPYHOBOIO  CTaxy, aTecTalilo pobouux
MICLb, INIEPEeHMEHYBAaHHA ITiANPUEMCTBA)

AONAETBCA KOS TPYAOBOI KHIXKKH a0o




I[TponosxeHHs iHQOpMALIHHOI KAPTKH

3a3HAYAIOTHCSA 3alCU 3 TPYJAOBOI KHMXKH
(BKa3ylouM Ha3BHM MiJNPHEMCTB, iX 3MiHH,
nepeiMeHyBaHHs, MiCII€3HAXOKCHHA, JaTH
TNIPUHHATTS Ta 3BiBHEHHS 3 poOOTH, HOMEPH
HaKa3iB, NepeliK 3aiiMaHux 1ocaj).

OTpHUMAaHHA
Bi/iOBiAi (pe3yabTaTy)

: . L]

10. |Iopsmok Ta cmoci6é HOJAHHA HoKkyMeHTH NIOIal0THCS cy6’exToM
,HOK}’MCHTiB, HGOGXiﬂHHX ISt 3BEpPHEHHA 0C06HCTO, ynOBHOBa}KeHOIO
OTpUMAaHHS aﬂMiHiCTpaTHBHO-I' 00060}0 3,60 HAICHUIIaIOThCA IIOMITOLO,
MOCIIYTH eneKTpOHHO}O ITIOIIITORO.

11. |IInarHicTs (Ge30MmnaTHICTB)

HaJaHHA aZIMiHiCTpaTUBHOI BezomnarHo
TIOCITYTH
V pasi miaTHOCTI:

11.1 | HopMaTuBHO-TIPaBOBI  aKTH,

Ha MiACTaBi AKHMX CTATYeTbCA |  =======mmmeees
raTta

11.2 | Po3Mip Ta mopsAoK BHECEHH:
mwiatd  (aaMiHICTPaTUBHOTO
360py) 3a IUIaTHY

: aJIMiHICTPaTHBHY IOCIYTY

11.3 | Po3paxyHKOBHH paxyHOK IUis
BHECeHHs mmatda | T

12. | Ctpok Ha/IaHHsA .

. . 30 xaneHAapHUX [HIB.
a/IMiHICTpaTHBHOI IOCIYTH

13. | Iepenik mimcTas /st BigMOBH BizcyTHicTh  BiAOBiAHOTO apXiBHOT'O
y HaJaHHI aIMiHiCTpaTUBHOI honay, IOKyMEHTIB.

IOCIIYTH

14. | PesynbTar HananHs | APXiBHA JIOBifIKa, apxiBHa KOIIif, apXiBHHUHA
a/IMiHiCTPaTHBHOI MOCITYTH BUTAT 3 JIOKYMEHTIB, iHpOpMaLliiiHUH JTHCT.

'15. | Cnocobu Ocobucro, yMOBHOBaXeHOW ocoborw abo

HAJICHIAE€ThCA  INOWITOK (32 BMMOIOKO
cyb’ekta  3BepHEHHsA) y  BHIAJKax,
nepen0daveHuX YHHHUM 3aKOHOABCTBOM.

*Y mepiofl BOEHHOro cTaHy rpadik po6OTH LEHTPiB HaJaHHA aIMiHICTPATHBHUX
TIOCITYT MOXe 3MiHIOBaTUCh.

**[Ipu 3BEpHEHHI MNpel sBISETHCS JOKYMEHT, LIO 3acBiuye ocoly cyb’exra
3BEPHEHHS Ta JIOBIPEHICTH, AKIIO 3asBHUK Ji€ B iIHTEpecax IHIIO] 0COOH.

KepiBHuk amnapaty

Onena JIOHELIb




3ATBEPJDKEHO
Posnopsamxenns [Tegepcpkoi paiioHHOI B
micti KueBi nepikaBHOI aaMiHicTpalii

OR AOBTKA 2024 poky ¥/ 655 -
TexHoMOriYHa KapTKa aIMiHICTPaTHBHOI IIOCTYTH
Hajanng apxiBHUX JIOBiJIOK Ta KOIii JIOKYMEHTIB, AKi 30epiraroTeCsi B apXiBHOMY BLIJIIL
His
BingnosinansHa B — BHKOHYE,
s 18 : Crpox
Ne 3/m Etanu nocnyru mocazioBa CTpyKTypHHE O1ApO3ALI Y — Gepe y4acts, R
ocoba I1 — moromxye,
. 3 — 3aTBEpIKYE
IIpHHHATTS JOKYMEHTIB Ta peecTparis VYopaBninHs  (UeHTp) HaJaHHA
3asBH (3amH - 1Hi
1 ( Ty) AnmMiHicTpaTop WIHICTpaTHBH%X & foemyr B B neHp 3BepHEHHS
[Teyepcpkoi palfoHHOI B MICTI
Kuegi nepxaBHOi aaMiHicTpamii
Ilepenaya nakeTy JOKYMEHTIB VYnopapniHHg  (IeHTp) HaJaHHA B nens peecrpauii
apXiBHOMY BiUILITy o aJIMiHICTPaTHBHHAX HOCIyT 3asBH a60 IPOTATOM
2 AJIMIHICTPATOP | [Teqepcpkoi paloHHOI B MicTi B HACTYITHOTO
Kuegi nepxaBHOI aqMiHicTpalrii pOGOYOro IHs
3 IIep’eBlpIca JIOKYMEHTIB, IOJaHHX ) Pr— Apxiak s - 145 i
cy0’€exTOM 3BEpHEHHA BiLTITY
SIxmo HOKyMEHTH HaJiHIIIi MOINTOO-
IepeBipKa IMOJJaHuX JMOKYMEHTIB MO0 X
MIepEeTiKy, a B pa3i HENOBHOI'O MEPeiKy
iB- adyaJibH : v e :
4 AOKYMEHTIB-0JIEPXKYBady HalCHIAETHCS H TIBHME ApxiBHHi BiAiT B 2 nHi
IHCHMOBE IIOBIIOMJICHHS Ta BLIUTLTY

ITOBEPTAIOTECS HOro JOKYMEHTH, 10
Oynu HamicmaHi




IIpomoBKEeHHs TEXHONOITIHOI KapTKA

SIKImo AOKYMEHTH [OJIaHi B IOBHOMY
. HagansEHK .
5 obcsizi-3asBa (3aUT) PEECTPYETHCA B s ApxiBHHHA BT B 1 neHn
KHH31 peecTpaiii by
TTowmyK apXiBHEM BiIUILIOM HEOOX1THOT
YK ap
6 indopmanii Hasansmag ApxiBHHH BiIIiI B Jo 10 auis
BLIALTY
[Tpu MO3UTHBHOMY pe3yabTaTi MOIIYKY
7 HEOOX1HOI iEQopman — MATOTOBKA HaganbHHK ApxiBHEI BIIIiN B Jlo 10 nuiB
BiIITOB11 BTy
[lepenaya  OoGOPMIIEHOrO  pe3yibTaTy
HaJaHHs aJMiHICTPaTHBHOI NOCIYTH abo
BMOTHBOBAaHOTO JHCTa-BIIMOBH B B nenp odopMIIeHHA
HaJIaHHI imicTpatueHOi mocayrd no | HaganbHHK . i abo OTST
8 MJHRL S 1P nye A - ApxXiBHHH B B p oM
yIpaBJiHHSL (ueHTpY) HaJIaHHA BLAILUTY HACTYITHOI'O
anMIHICTpAaTHBHHX IOCIYT ITeuepchKOi poboyoro THA
paifoHHOI B MICTI Kueni nepxaBHOL
ajMinicTpanii
Bumaua cyO'exTy 3BEPHEHHA apxiBHOL Vrpasnings (EHTp) Ha/JIaHHA
OBLIIKH xomi#t  mokymeHTtiB  abo i3 aMiHICTPaTHBHHX noc .
9 ACBRUER: AJIMIHICTPAaTOp el . i or B V roauHu npHHOMY
BIJIIOBIJIL ITeuepcpkoi pallOHHOI B MICTI
Kuesi JepaBHOl aMiHicTpalti

['paHu9HME CTPOK HATAHHS aJIMiHICTPATHBHOI TIOCIYTH 10 30 aHiB.
MexaHi3M OCKapKeHHs: OCKap)KeHHs pe3yJIbTaTy HaJaHHA aMiHICTPaTHBHOI [OCTYTH Bi0yBAETHCS LUIIXOM IOBTOPHOT'O
3BepHEHHs JI0 apXiBHOIO Bifiny, YTOYHEHHS JaHMX. Bimmosinuo 1o ct. 19 3akony Ykpainu «IIpo anMiHiCTpaTHBHI IOCITyTH»,

nii abo Oe3isIBHICTh IIOCAJOBUX oci0, YMOBHOBaXEHUX BIAMOBIAHO OO 3aKOHY HaJIaBaTH afMiHICTpaTUBHI IOCIYTH,
aJIMiHICTpaTOPIiB MOXYTh 6yTH OCKapiKeHi 110 CyIy B MOPSIKY, BCTAHOBJIEHOMY 3aKOHOM.
I

KepiBHHUK amapary Onena JOHELDb




