TOJIOCHBCBHKA PAOHHA B MICTI KHCBI
JEPIKABHA AJMIHICTPAIIIST
PO3IOPSKEHHS

31.10.2024 No 559

Ilpo 3arBepmxenns inpopmariinmx KapTOK aAMIHICTPaTUBHUX MOCIYT, IOB’A3aHHX 3
ACPXKABHOIO PEECTPali€l0 BiOKpPEMIEHUX MiAPO3MINB IOpHIHYHOT 0cobH, yTBOpeHOT
BIAINIOBIZHO [0 3aKOHOMABCTBA iHO3EMHOT ACpKaBH, [0 HATAFOTHCS BINIIOM 3 ITHUTAHE
ACPKABHOI peecTpauii IopuauIHux ocib, bisuunux oci6-mignpuemuis TomociiBebkoi
paiionHoi B MicTi Kuesi gepsxasuoi anMIHICTpaLii

Binnosingo mo crareit 2, 6, 41 3akoHy VYxpaiuun «IIpo wmicuesi JEpXKaBHi
anMiHicTpamii», crarti 8 3akony Ykpainu «IIpo aZMIHICTPATUBHI MOCIYTHY, 3 METOH
peaitizanii npas, cBo601 i 3aKOHHMX IHTEPECIB [IPEe/ICTABHUKIB, OB’ I3aHUX 3 JEP>)KaBHOIO
PeecTpaui€ero BiOKpEMIIEHHX MTiapo3inis TOPH/IIIHOT 0COGH, YTBOPEHOI BiAMOBINHO 110
3aKOHOZIABCTBA IHO3EMHOI JEPKABH, LIO0 HANAIOTHCS BIIUIIIOM 3 IIHTaHb NEp)KaBHOT
peecTparii IopHANIHUX 0cib, bizHunux ocib-nignpremuis ITonociiBebkol palioHHOI B
micti Knesi nepsxasHoi anmimicrpanii y cdepi HanaHHs anMiHicTpaTHBHUX HOCITYT:

1. 3arepmurn inQpopmariiiai kapriu aIMIHICTPATHBHHX IIOCNYT, IO HAaJAIOThCS
BIJUIIJIOM 3 IIUTaHb AEPKAaBHOT PEECTpaLlii FOPHAMYHIX 0Ci6, (isndmix 0Ci6-TianpreMIiB
['onociiBepkol paiiorHoi B wmicTi Kuesi NEpXXaBHOI anMiHICTpalii, ITOB’S3aHHX 3
AACPIKABHOIO PEECTPALIEI0 BiIOKPEMIIEHUX ITipO3iTiB IOPUIMYHOI OCOOH, YTBOpEHOT
BIMOBIZIHO /10 3aKOHOABCTBA 1HO3EMHO] AE€P)KaBH, 10 JOAAKOTHCS.

2. KoHTpoJ1b 32 TOBHOTOIO T2 eheKTHBHICTIO 3aCTOCYBaHHS IHbOpMaNifHuX KapTOoK,
BU3HAYCHHUX MYHKTOM | LbOroO pd3nop5111>1<eHHﬂ, IIOKJIaCTH Ha BHKOHYBaya 060B’s3KiB
HavajbHUKa BIUIUTY 3 IIHTaHb Aep)KaBHOT peecTparii IopuAMIHHX 0ci6, (iznummx
oci6-minnpuemuis I'oxociiBebKoi paitonrol B MicTi Kiesi AEPKaBHOI aAMiHiCTpamii.

3. KoHTpone 3a BHKOHAHHAM LBOTO PO3IMOPSA/DKEHHs ITOKJIaCTH Ha KePiBHUKA
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Indopmauiiina kaprka
aZAMIHICTPATHBHOI IOCJIYIH 3 AeP’KaBHOI peecTpalii CTBOPEHHSI
BiJJOKPEMJIEHOT 0 IiAPO3Aiay I0PHAMYHOI 0CO0H, yTBOPEHOT
BiINOBIAHO 10 32aKOHOJABCTBA iHO3e€MHOT Iep>KaBHU

Bimnin 3 nuTa"b qepaKaBHOI peecTparlii, OpUAMIHEX 0cib Ta Qi3uuHux 0ci6-
nianpueMuis I'onociiBepkoi paiioHHOT B MicTi KueBi neprkaBHOT aaMinicTpaii
(maiimenyBaHHs cy0’€KTa HaJaHHs aJAMiHICTPaTHBHOI MOCIYTH Ta/abo HEHTPY HaTaHH

aaMIHICTPATUBHHUX MTOCHYT)

Yupapainnas (IlenTp) HagaHHsa aAMiHICTPATHBHUX MOCIYT
I'onociiBenkol paiionHol B micti Knesi gepxaBuoi agminicrpanii

1 | Micre3HaxomKeHHs 03039, m. Kuis, mpocm. ["oociiBebkuif, 42
03028, M. KuiB. npocn. Hayku, 43
2 | Indopmarnis momo IToneninoxk - cy6ora 3 09:00 mo 18:00
peXUMy pobOTH
3 | Temepor/daxc (moBinku), | Call-mentp: (044) 202 60 38, (044) 202 60 39
azipeca eJIeKTPOHHOT email: cnap.golos@kyivcity.gov.ua
IIOLITH Ta BEO-CalT
HopmaTtusHi akTH,
SIKHMH perjaMeHTYEThCsl HAAaHHSI aAMIiHICTPATHBHOI NOCAYTH
4 | 3akoHU YKpalHU 3axoH Ykpainu «IIpo nepxxaBHy peecTpalito
IOPUIMYHUX 0Ci0, (DI3UUHUX OCIO-TIIATPHEMILB Ta
I'pPOMaJChKUX (DOPMYBaHBY
5 | Axtu Kabinetry Minictpis | ITocranosa KaGinety MiHicTpiB Ykpainu Bij
Ykpainu 04.12.2019 Ne 1137 «IIutanHs €AUHOTO
HACPIKABHOI'O BCGUUplc‘ULy CIICKTPOHHU X HIOCIIYITd
Peectpy agMiHICTpaTUBHUX MOCIIYT
6 | AKTH HEHTpaIbHUX Haka3z MinicTepcTBa 10CTHIT YKpaiHu Bij

OpraHiB BUKOHABUYOT
BJIaJIH

18.11.2016 Ne 3268/5 «Ilpo 3aTBepmreHHs Ghopm
3as1B y cepi AepKaBHOI peecTpartil IOpHIHIHIX
oci0, (pi3uYHUX OCIO-IMANPUEMITIB Ta TPOMaICHKHX
(GopmyBaHbY, 3apeecTpoBaHuil y MiHicTepCTBi
roctunii Ykpainu 18.11.2016 3a Ne 1500/29630;
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Haka3 MinicrepcTBa foctuilii Ykpaidu Bix
09.02.2016 Ne 359/5 «IIpo 3arBepmierss ITopsaaky
AEpIKaBHOI peeCTpallii FOpUANYHUX 0Ci0, QizuyHuX
0cib - migIpHEMIIIB

YMOBH OTPUMAHHS AAMIHICTPATHBHOY NOCAYTH

ITincTaBa ayst oTpuMaHHs
aIMiHICTPaTHBHOIL
IIOCITyTH

3BepHEHHS NPeCTaBHUKA FOPUIUYHOT 0cobH,
YTBOPEHOI BIANOBIAHO /10 3aKOHOABCTBA iHO3EMHOT
HeprkaBy (faill — 3asIBHUK)

IIpencTaBHUKOM IOPHIMIHOT OCOOH, YTBOPEHOT
BIATIOBI/IHO JI0 3aKOHOJABCTBA IHO3EMHOT Jep)KaBH,
JUTSL LUTEH NPOBEIGHHS IepyKaBHOT peecTpartii
CTBOPEHHS BIIOKPEMIIEHOT'O HiAPO3Aiay Takol
IOPUINYHOI 0COOM MOYKe OYTH BHKIIFOUHO ocoba 3
YHCIIa CrieliaNbHO BU3HAYEHUX Cy6 €KTIB
TICPBUHHOTO (pIHAHCOBOTO MOHITOPHHTY, SIKi
IIPOBAJATE CBOIO iSUTBHICTE 0JJHOOCOO0BO

Buuepnuuii nepestik
JOKYMEHTIB, HEOOXiTHUX
JUISL OTPUMaHHS
aZIMIHICTPaTHBHOI
IIOCITYyTH

3as1Ba MpO JIEPX)KAaBHY PEECTPALII0 CTBOPEHHS
BIIOKPEMJIEHOTO MiIpO3iJly BiAmOBiAHOT
FOPUIIMYHOT 0COOH;

PIIEHH IPO CTBOPEHHS BiOKPEMIIGHOTO

HiAPO3 /LTy IOPHAMIHOT 0COOH, YTBOPEHOT
BIJIIOBIZHO 10 3aKOHOAABCTBA IHO3EMHOI JEPIKaBH;
pittenns HanionansHoro 6anky Ykpainu mpo
aKpeIUTalio — y pasi ep)kaBHOI peecTpanii
BIIOKPEMIIEHOTO MiAPO3/iTy IHO3EMHOr0 GaHKY;
OOKYMEHT, IO IIATBEP/KYE PEECTPALIIO IHO3EMHOT
IOPHINYHOI 0COOH B KpaiHi il MiCIle3HAXOMKEHHS
(BUTAT i3 TOPTOBEJLHOTO, 6aHKIBCHKOTO, CyLIOBOr0
PEECTPyY TOIIIO);

CTPYKTYpa BJIaCHOCTI IOPUAMYHOI OCOOH, YTBOpEHOT
BiTMIOBIHO [0 3aKOHONABCTBA iIHO3EMHOTL JEPIKaBH,
1[0 € 32CHOBHUKOM BiJIOKPEMIICHOI'O MiAPO3MiTy
TaKOl OPUANYHOI 0co0H, 3a HOPMOIO Ta 3MICTOM,
BH3HAYEHHMH BiATIOBIHO 10 3aKOHOAABCTBA, — Y
pasi SKIo B EMHOMY JepIKaBHOMY peecTpi
IOPUIMYHUX 0Ci0, Qi3HIHMX OCi6-mianpueMIiB Ta
IPOMaICLKHX POPMYyBaHb HEMAE BiAIIOBiIHOT

aKTyaJIbHOI iH(popmaril; '

KOIIisl IOKYMEHTa, 110 MOCBifuye 0coby Ta
MIATBEPKYE TPOMAJSIHCTBO (IiIAHCTBO) 0COOH,
sIKa € KIHLEBUM OeHediliapHUM BIaCHUKOM
FOPHIMYHOI 0cO0U (HOTapialbHO 3acBigueHa abo
3acBiqueHa KBaJli(hiKoBaHUM eIEeKTPOHHHUM
HiAIUCOM 0COOH, YIIOBHOBA)KEHOT Ha TIOIAHHS
HOKYMEHTIB JUI IeP>KaBHOI peecTpalii, Kpim
BUIIAJIKIB, SKIIO TAKHUH JOKYMEHT oopMIIeHHH i3
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3aCTOCYBaHHSIM 3aC00iB €IMHOrO 1P KaBHOIO
neMorpadigyHoOTo PeeCTpy, — IJisi TPOMasIH
VYkpaiHn), — y pasi Ko B €IMHOMY AEP>KaBHOMY
peecTpi I0puANIHEX 0ocib, GizuyHMX 0CiO-
TiAMPUEMIIIB Ta TPOMA/ICEKHX (OPMyBaHb HEMAE
BIJIIIOBIHOT aKTyabHOI iH(OopMallii;

I0JIOXKEHHS UM IHIIUH yCTAaHOBUMH JOKYMEHT
BiZIOKPEMJIEHOTO IiIPO3ILTY FOPUAUIHOI 0COOH,
YTBOPEHOI BiATIOBIHO 10 3aKOHOABCTBA IHO3EMHOI
JIepIKaBy;

JIOKYMEHT TIPO CIUIaTy aAMiHiCTPaTUBHOIO 300py.
SIKIIO MOKYMEHTH MTOAAI0ThCsI 0COOUCTO, 3asBHUK
IIpe’ SIBJIsIE IOKYMEHT, [0 BiOBIHO JO 3aKOHY
MIOCBIIUYE OCOQY.

V pasi mojaHHs JOKYMEHTIB IIPEeICTABHUKOM
JOJATKOBO TOJAETHCS IPUMIPHUK OpUTIHATY
(HOTapiaNbHO 3acBiTYEHA KOIIisf) JOKYMEHTA, IO
MiATBEPIKY€E HOrO IOBHOBAXKEHHS.

JIist 1iiieit mpoBeieHHsI peecTpaliiHuX Aii
JIOKYMEHTOM, 1110 3aCBi1y€ NOBHOBAKEHHS
IpeACTaBHUKA, MOXKE OyTH:

1) HOTapiaIbHO MOCBiAUYEHA JOBIPEHICTD;

2) HOBIpEHICTh, BUAHA BIMIOBIAHO 10O
3aKOHOJIABCTBA IHO3EMHOI JIep)KaBH

9 | ITopsimox Ta croci6d 1. Y marepoBiii popmi JOKYMEHTH [TOJAKOTHCSA

[TOJTaHHS JOKYMEHTIB, 3asIBHUKOM 0COOMCTO ab0 MOLITOBUM

HEOOX1THUX IJIS BIZIMTPABJIEHHSAM.

OTPUMAHHS 2. B enextponnii Gopmi JOKYMEHTH IIOJAIOTHCS 3

aIMiHICTpaTHBHOI MOCIYTH | BUKOPUCTAHHIM €IHHOTO AEPIKABHOIO BEOIOpTaiLy
eJIEKTPOHHUX IMOCIIYT, a 010 NOCTyT, HaJaHHs
KX 3a3HaYeHuit BeOrmopTan He 3abe3neuye, — uepes
TIOpTaJI €IeKTPOHHUX CepBiciB*

10 | ITnaTHicTh 1 MPOXKUTKOBUN MIHIMYM yIs TIpale3aTHUX ocib —
(6e30MIaTHICTh) HAJJaHHS | 32 IepIKaBHYy PEECTPALIiI0 BiZIOKPEMIEHOTO
aIMiHICTPATUBHOI MiAPO3LTY FOPUIUIHOI OCOOH, yTBOPEHOI
MOCIYTH BIJITIOBiTHO /10 3aKOHOJABCTBA 1HO3EMHOI JIEPIKaBH;

0,28 MpOKHUTKOBOrO MiHIMYMY JUIsl IIpaLle3faTHHUX

1"0ci6 — 3a IepKaBHy peecTpaliio BIAOKPEMICHOIO

MiApO3/1iny iHO3eMHOI HeYpsiIOBOI UM OI1arofifnHol
oprasizauii

11

Ctpok HagaHHs
aIMIHICTPAaTUBHOL
TIOCITYTH

JleprxaBHa peecTparlis IPOBOJUTECS 3@ BIICYTHOCTI
mijcTaB [y BiIMOBH Y JIepyKaBHIN peecTpartii
TIPOTSTOM I’ SITH pOOOYHX IHIB 3 1aTH MOAAHHS
JIOKYMEHTIB JUIs IepKaBHOI peecTpalii.
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Ilepenik mincras s
BIZIMOBH Yy JeprKaBHiH
peectpanii

JIoKyMeHTH 1ofaHo 0c06010, SIKa HE Ma€ Ha 1ie
[IOBHOBA)KEHE;

JAOKYMEHTH TO/IaHi 10 HEHAJIOXHOTO Cy6’eKTa
JEpXKaBHOI peeCTparii;

NOJJaHHsI TOKYMEHTIB ab0 BimoMocCTeH,
nepenbayenrx 3akoHoM Ykpainu «IIpo mepxaBHy
peecTpariio IOPHANYHEX 0Ci6, QisHuHUX 0ci6-
HIANPUEMITIB T2 TPOMAJICHKUX (JOPMYBaHbY» HE B
IIOBHOMY 00CsI3i;

JOKYMEHTH cyTiepeuath BuMoram KoHcrurynii Ta
3aKOHIB YKpaiHu;

HEBIATOBITHICTS BiToMOCTel, 3a3Ha4eHuX v 3asBi
IIPO I€pKaBHY PEECTPALIIIO, BiIOMOCTSIM,
3a3HaYCHUM y OKYMEHTaX, OJAHUX IJIS
JAepKaBHOI peecTpaltii, 60 BiZIOMOCTSIM, 110
MICTATBCS B EIUHOMY HEeP)KaBHOMY peecTpi
IOPUANYHUX 0Ci0, (i3UYHHX 0Ci6-miAmpHueMIiB Ta
TPOMaJICBKUX (pOPMyBaHb UM iHIIKX iHpOpMAIiifHIX
CHCTEMaX, BUKOPUCTAHHSI SIKHUX TependadeHo
3akoHoM Ykpainu «IIpo JepikaBHy peecTpariito
IOPHANYHEX 0Ci0, Pi3MIHUX OCi6-MiATpHEMIIB Ta
POMaJICEKUX (POPMYBAHbLY;

HEBIAOBIIHICTE BiIOMOCTEH, 3a3HAYEHNX Y
AOKYMEHTaXx, MOJaHUX IJIs AePKaBHOI peecTpalii,
BIZIOMOCTSIM, IO MiCTSATBCS B €IUHOMY
NEPIKaBHOMY PEECTPI FOPHAWIHUX 0Ci6, Pi3HuHmIX
OCi6-MiAMPHEMIIIB Ta TPOMAJCEKUX (GOPMYBAHE UM
IHIMX iHpOpMaNiffHUX CHCTEMaX, BUKOPHCTAHHS
AKHX nepesidayeno 3akoHoM Ykpainu «IIpo
AEPIKABHY PEECTPALIIIO IOPHAUIHHX 0Ci6, GisHuHuX
0cib MiNpHEMIIB Ta rPOMAICHKMX (JOPMyBaHb

Pesynbrar HagaHHs
aIMIiHICTPAaTHBHOT
HOCITYTH

Brecenns BignosinHoro samucy 10 €1HHOTO
AEPKABHOTO PEECTPY IOPUAMYHUX OCi0, PpisnaHux
OCIO-TAMPHEMIIB Ta POMAJICEKUX (OPMYBaHB;
BHITHCKA 3 €IMHOrO AEP>KaBHOTO PEECTPY
FOPUIMYHUX 0Ci0, Qi3UYHHUX OCi6-mianpuemMiie Ta
rpoMasCbKUX (GOpMyBaHb;

TIOBIIOMJICHHS TIPO BiZIMOBY y J€p KaBHIMN
peecTpalii i3 3a3HaYEHHAM BUKIIFOYHOTO MEPEITiKy
IJICTaB JUIS BiMOBH

14

Cniocobu oTpuMaHHs
BNOBIAI (pe3ynbrary)

Pesysbratn HananHs agMiHIiCTpaTHBHOT IOCITYTH y
cepi iepxaBHOT peecTpariil B eeKTpOHHii (hopmi
OTIPHUJIIOTHIOIOTECS Ha MOPTaJli eJIEKTPOHHUX CEPBICiB
Ta JIOCTYIIHI IS 1X MONIYKY 3a KOJIOM JIOCTYITY.
3a OaxaHHAM 3asBHUKA 3 €IMHOIO IEpPIKABHOTO
PEECTPY IOPUAUYHUX 0Ci0, (hi3HUHIX OCib-
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TiATPUEMIIB Ta IPOMAJICEKUX (HOpMYBaHb
HaJlaeThCs BUIMCKA y maneposid Gopmi 3
TIPOCTABJICHHSM ITiIAMKCY Ta NEYaTKU IEPKABHOTO
peecTparopa — y pasi IoJJaHHs 3asBH MPO IEPIKaBHY
peecTparlifo y maneposiit Gopmi.

V pasi BiIMOBH y Iep)kaBHiH peecTpamil
JIOKYMEHTH, MOJIaHi JUTsl IepikaBHOI PeecTparlii,
IIOBEPTAIOTHCS (BUIAIOTHCS, HACUNIAIOTHCS
TOIITOBMM Bi/INPABJIEHHSM) 3assBHUKY HE Mi3HILIE
HACTYIHOIr0 po6OYOoro IHS 3 AHS HaIXOIDKEHHS Bill
3asBHMKA 3asIBH IIPO X MOBEPHEHHS

* Tlicis HOONpaIoBaHHs €IMHOTO IepXKaBHOrO BeGIIOPTATy €NEKTPOHHHX MOCIyT Ta/abo
TOpTaNy eJeKTPOHHUX CePBICiB, siki OyayTh 3a0e3nmedyBaT MOXKIIHBICTE IO[AHHS TAKHX
JIOKYMEHTIB B €JeKTPOHHIH (opmi

Buxonysady 000B’513KIB

HaYaJIbHUKA BiUIUTY 3 IUTaHb

JepyKaBHOI peecTpalil FOpHINIHAX

ocib, GizHuHUX 0CIO-MIANPHEMIIIB Amxena KILEHKO

o
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Indopmauiiina kapTka

AAMIHICTPATUBHOT MOCIYIH 3 Jep:KaBHOI peecTpanil 3MiH
J10 BiAOMOCTel NMpo BiJoKpeMJIeHUHH NiApo3in Iopuan4HOI 0codH,
YTBOPEHOT BiAMOBIAHO 10 3aKOHOAABCTBA iIHO3eMHOI IeP:KABH, 10 MICTIThHCS B
€auHoMY IepKABHOMY pe€ecTpi IOPHANYHHX 0¢i0, QisHUHHX oci0-mianpHeMUiB

Ta

Binnin 3 nutanp qepykaBH

rpoMaacbKux (popMmyBaHb

ol peecTpallii, OpUINYHUX 0ci0 Ta (Hi3MYHUX OCib-

nianpuemiliB "onociiBebkoi paifoHHOT B MicTi KueBi neprxaBHOT agMiHICTpartii
(naiiMeHyBaHHS cy6’exTa HalaHHS aAMIHICTPAaTHBHOI IOCNIYTH Ta/ab0 EHTPY HaJJaHHS

aIMIHICTPATHBHUX MOCIYT)

Ynpasainus (LlenTp) HagaHusa agMIiHICTPATHBHHX IOCIYT

I'osociiBebKOI paiior

iHoi B micti Kuesi gep:xaBHoi aagminicTpauii

1 | Micue3HaxoKeHHs 03039, m. KuiB, npocn. I'onociiBcbkuii, 42
03028, m. Kuis. npocn. Hayku, 43
2 | Indopmartis momo [Toneninoxk - cy6ora 3 09:00 no 18:00
peXXUMy poOOTH
3 | Tenedon/dpaxc (mosimku), | Call-uentp: (044) 202 60 38, (044) 202 60 39
aznpeca eJeKTPOHHOL email: cnap.golos@kyivcity.gov.ua
IIOLLITH Ta BeO-caiT
HopmaTuBHi aKkTH,
SIKHMH PerjaMeHTYEThCSI HAIaHHS aAMIHICTPATHBHOI IIOCJIYTH
4 | 3akoHM YKpaiHU 3akon Ykpainu «IIpo nepskaBHy peecTpario
IOpUAUYHIX 0¢i0, PI3MYHUX 0CIO-TIANPUEMLIB Ta
- e FPOMaACHKUX-OPMYBaHbY
5 | Axtu Ka6inery Minictpie | [TocranoBa Kabinery MiHicTpiB YKpaiHH Bif
YKpainu 04.12.2019 Ne 1137 «IIutanusa €nuHOro0
JIep’KaBHOTO BEOIIOPTAlY €JEKTPOHHUX IIOCIIYT Ta
PeecTpy agMIHICTpaTUBHUX IOCIIYT»
6 | AKTH LIEHTpaIbHUX Haka3 MinicTepcTBa 10CTHINT YKpaiHK Bl

OpraHiB BUKOHaBYOI
BJTaIA

18.11.2016 Ne 3268/5 «IIpo 3aTBepmKeHHs HopM
3agB y cpepi Aep)KaBHOI peecTparlii FOpUIHYHHX
ocib, Gi3udHUX OCIO-NIANPHEMIIIB Ta TPOMAJACHKUX

e R
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(opmyBaHb», 3apeecTpoBaHuil y MiHicTepcTsi
foctunii Ykpainu 18.11.2016 3a Ne 1500/29630;
Haka3 MiHicTepcTBa rocTHIil YKpainu Bif
09.02.2016 Ne 359/5 «ITpo 3arBepmierts [Topsaaky
IepyKaBHOI peecTpanii JOpUIANIHHX 0Ci6, (GisuaHmx
OCI0-MiAMpPHEMIIIB Ta POMaCHKUX (OPMYBaHB, IO
HE MalOTh CTaTyCy IOPUIUIHOT 0COOM»,
3apeecTpoBanuii y MinicTepcTsi foctuuii Ykpainu
09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepcTBa rocTUIIT YKpainu Bin
23.03.2016 Ne 784/5 «Ilpo 3arBepmkenns [Topsaky
(YHKIIOHYBaHHSI [TOpTally €NEKTPOHHMX CepBiciB
IOPUANYHUX 0Cib, Gi3IHMX OciG-MianpueMLiB Ta
rPOMazIChKUX (DOPMYyBaHEY, 3aPEECTPOBAHUMN Yy
MinicrepcTsi toctuuii Yrpainu 23.03.2016 3a

Ne 427/28557;

Haka3 MinicTepcTBa FOCTHIIT YKpainu Bif
05.03.2012 Ne 368/5 «IlIpo 3atBepmkeHHs Bumor 1o
HalMCaHHsI HAWMEHYBaHHsI IOPHIUYHOI 0COOH,
BIZIOKPEMJIEHOTO MiAPO3LTy FOpUIHNIHOT 0COOH, Y
TOMY YKCJIi YTBOPEHOI BilIIOBIZHO 10 3aKOHOJABCTBA
1HO3€MHOI JIepyKaBH, TPOMAZICHKOro GOPMyBaHHSI, 110
HE Ma€ CTaTyCy IOpUIAMYIHOI 0cO0H, KpiM opraHisarii
npoQCIinKmy, 3apeecTpoBanuii y MiHicTepcTsi
foctuuil Ykpainu 05.03.2012 3a Ne 367/20680

YMOBH OTPUMAHHSI AAMiHICTPATHBHOT MOCAYrH

ITigcraBa [yt OTpUMaHHS
aIMIHICTPaTHBHOT
[IOCITYTH

3BEpHEHHS IPEICTABHAKA BiJOKPEMIIEHOTO
MiAPO3MiLY IOPHANYHOI 0COOH, YTBOPEHOT
BIZMOBIIHO J10 3aKOHOAABCTBA IHO3EMHOT Iep)KaBH
(mani — 3a5BHUK)

BuuepnHuii nepeik
JOKYMEHTIB, HEOOXITHUX
IUIL OTPUMAaHHS
aZMIHICTPATHBHOT
MOCITYTH

3as1Ba PO JEPKaBHY PeeCTPaLiio 3MiH 10
BiJOMOCTEH NP0 BiOKpeMIIEHHH MTiApO3AiT
BIANOBINHOT IOPUAXYHOT OCOOM, 1[0 MICTATHCA B
€IMHOMY AepiKaBHOMY PEECTPi;

PILIEHHS TIPO BHECEHHS 3MiH 0 BiOMOCTeH Mpo
BIZIOKpeMJIEHHH MiAPO3Mii IOpUANYHOT 0cobH,
YTBOPEHOI BiJIIIOBITHO 10 3aKOHOAABCTBA IHO3EMHOT

~JIEpKaBH, MPUIHSATE KEPIBHUKOM BiAOKPEMIIEHOT0
MiApO3/iny Ta/abo ynoOBHOBaKEHUM OPraHOM
YTpaBiiHHA (YIIOBHOBOKEHOI 0C00010)
B1JITOBIZIHOT FOPHUIMYIHOI 0COOH;

JTOKYMEHT, 110 NIATBEPIKYE 3MiHy BiIoMocCTeit
1I0/JT0 IOPUANYHOI 0COOH, YTBOPEHOI BiMIOBIiAHO 10
3aKOHO/AaBCTBA IHO3EMHOT JIep)KaBH, BUIAHUIH
YTIOBHOB&XEHUM OPraHOM TaKol IEpXKaBH, - y pasi

SIKIIO 3M1HA TaKUX BiZIOMOCTEH TSATHE 3a CODO0
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3MiHY BIIOMOCTeH PO BiIOKpEMIIEHHI MiAPO3/IiI
IOPHIMYHOI 0cO0M, YTBOPEHOI BiMIOBITHO 0
3aKOHOJIaBCTBA IHO3EMHOI A€PKaBH, IO MICTATHCS
B €AMHOMY NepKaBHOMY PEECTi;

TIOJIOYKEHHS UM IHIIUH YCTAaHOBYMU JOKYMEHT
BIIOKPEMIIEHOTO TAPO3IiIy IOPUIHIHOL 0cOOH,
YTBOPEHOI BIANOBIHO /10 3aKOHOIABCTBA 1HO3EMHOT
IEPIKaBH, - y pa3l BHECEHHs 3MiH, 1[0 MICTATLCS Yy
IOJIOJKEHHI UM 1HIIOMY YCTAHOBUOMY JOKYMEHTI;
pimenHs HaionansHoro 6arky Ykpainu npo
IIOTOJIKEHHS] BHECEHHSI 3MIH JI0 MIOJIOXEHHS PO
BiOKpEMIIEHHMH MiapOo3ain iHo3eMHOro GaHKy - y
pasi BHECEHHs 3MiH /10 MOJIOKEHHS PO
BIZIOKPEMJIEHUH IiPO3.IisT iHO3eMHOTO GaHKy;
CTPYKTYpa BIACHOCTI FOPUIANYHOT OCOOH, YTBOPEHOT
BiAMOBIHO /10 3aKOHOJABCTBA IHO3EMHOI JepPKaBH,
1110 € 3aCHOBHMKOM B1JOKPEMJIEHOTO MifPO3ALITY
TaKol FOPUAUYHOT 0cOoOH, 3a POPMOIO Ta 3MICTOM,
BH3HAUYEHUMH B1ATIOBIZHO /10 3aKOHONABCTBA, - Y
pasi AKIIOo B € AMHOMY AEpyKaBHOMY PEECTpi HeMae
BIATOBIIHOT aKTyaJibHOI iHopMaLliT;

BUTAT, BUIIMCKA Y IHIIMHA JOKYMEHT 3
TOProBeJIbHOT0, OaHKIBCHKOTO, CYyJIOBOTO PEECTPY
TOLIO, L0 MiATBEPLKYE PEECTPALIFO FOPHIAHUHOT
0CO0H - HEpE3UAEHTA B KpaiHi i1 Micle3HaX o[ KEeHHs
(SIKIIO 3aCHOBHHUKOM IOPHIHYHOT OCOGH €
YOPHIUYHA 0C00a - HEPE3UIEHT), - Y pasi SKILO B
€auHOMY JIep/KaBHOMY PEeCTpi HeMae BiAMoBigHOT
aKkTyaJbHOI 1H(hopMaii;

KOTIisl IOKyMEHTa, 110 MOCBiAuye 0co0y Ta
NATBEpPKY€E MPOMAISHCTBO (I AAaHCTBO) 0cOOH,
IKa € KIHLEBUM OeHedimiapHuM BIIACHHKOM
IOPUIAUYHOI 0cOOM (HOTapiaJIbHO 3acBimueHa abo
3acBif4eHa KBaIi(piKOBaHUM €NeKTPOHHUM
THATICOM 0COOH, YITOBHOBa)KEHOT Ha TIOJIaHHsI
JIOKYMEHTIB JJI5 A€P>KaBHOI peecTpaLil, Kpim
BUIA/KIB, AKIIO TAaKUH TOKYMEHT 0(OpMIIEHHIH i3

3aCTOCYBaHHSM 3ac00iB €HHOTO Jep)KaBHOTO
JeMorpadGiuHOTO PeECTpy, - ISk FPOMAaIsH
VYKpaiHn), - y pasi K110 B €IHHOMY JIepiKaBHOMY
peecTpl HEMAE BIAMOBIAHOT aKTyaIbHOI iHpOpMaIlii;
JIOKYMEHT IO CIUIaTy aaMiHICTpaTHBHOTO 300py.
SIKI110 TOKYMEHTH MOJAI0THCSI 0OCOOUCTO, 3aIBHUK
Ipel’ABJISIE JOKYMEHT, IO BiIIIOBITHO 10 3aKOHY
IOCBiIUY€ 0co0y.

V pasi nogaHHsa JOKYMEHTIB NIPEJCTaBHUKOM
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JOaTKOBO MOMAETELCS IPUMIPHHUK OPHTiHAITY
(HOTapiabHO 3aCBifYeHa KOIisl) JOKYMEHTa, 1110
MIATBEP/UKY€E HOTO IIOBHOBAXXEHHSI (KPIiM BUMAZIKY,
KOJIF B1IOMOCTI PO MOBHOBAXEHHS 1IbOTO
Ipe/ICTaBHUKA MICTATBCS B CAHHOMY [EP)KaBHOMY
PEECTP1 FOPUANYHUX 0Cib, (pi3mdHuX ocib —
MIANPUEMIIB Ta FPOMaJCHKUX (hOPMYBAHB).

Jnst misiedt IpoOBeNeHHsI peecTpalifHaNX il
JOKYMEHTOM, 110 3aCBiTUy€ IIOBHOBAKEHHS
IPEACTaBHUKA, MOYKE Oy TH:

1) HOTapianbHO HOCBi/[UEHa OBIPEHICTD;

2) NOBIpeHICTh, BUIAHA BiAIOBiIHO IO
3aKOHOJIaBCTBA iHO3EMHOT IEp)KaBH

9 | Ilopsimok Ta crioci6 1. ¥V nanepoBiit hopMi TOKYMEHTH HOAAIOTHCS
IOJAHHS JOKYMEHTIB, 3assBHUKOM OCOOHUCTO ab0 MOIITOBUM
HEOOX1THUX IS BiATIpaBJIEHHSIM.

OTpUMAaHHS 2. B enexTpoHHI# GopMmi [OKYMEHTH ONAIOTHCS 3

aZMIHICTPATHBHOL BUKOPHCTAHHIM €IMHOr0 AepKaBHOTO BeOIIOpTaTy

IIOCTTYTH SJIEKTPOHHUX IIOCIIYT, a MO0 MOCIIYT, HaJaHHS
AKHX 3a3HaYCHUH BeOnopTai He 3abe3meuye, — uepes
1OpTajl EJIEKTPOHHUX CepBiciB*

10 | [InaTHiCcTB 0,3 mpOKKUTKOBOrO MiHIMYMy /I TPAIe3AaTHIX
(GesoraTHicTh) HalaHHA | OCIO — 3a IEpIKABHY PEECTPALIIIO 3MIH [0 BiIOMOCTEl
aIMIHICTpaTHBHOI PO BIMOKPEMIIEHMH IiAPO3MIiNI FOPUIUYHOI 0CO0H,
[IOCIIYTH YTBOPEHOI BIAMOBIHO JI0 3aKOHOABCTBA IHO3EMHOT

JepKaBH (KpiM BiZIOKPEMIIEHOTO i APO3AiIy
1HO3eMHOI HEYPs/I0BOI UK GraroaiiHoi opramisair),
L0 MICTATBCA B €IMHOMY JeP)KaBHOMY PEECTpi
IOPUIMYHEX 0Ci0, QI3HYHUX 0CIG-TinIpUeMIB Ta
rpoMaziCbkuX (pOpMyBaHb;

0,1 IPOXKUTKOBOrO MiHIMYMY ISl TIPAlE3[aTHHX
0ci6 — 3a IepyKaBHY peecTpariio 3MiH 10
BIIOMOCTEHN PO BiNOKpEMJIEHHH MTiApO3/Iin
1HO3€MHO]I HeypsOBOi uH GJiarofiliHoi opraHizari

11 | Ctpok HamaHHS HeprxaBHa peecTpallis IPOBOAUTLCS 38 BiICYTHOCTI
aZMIHICTPATUBHOL MiZICTaB [UIS BiZIMOBH y A€p)KaBHiil peecTpartil
MOCIIYyTH MIPOTSTOM II'ITH pOOOYMX JIHIB 3 JaTH MOLAHHS

— JOKYMEHTIB IJIS IEP)KABHOI peecTpauii.
12 | ITepenix mincraB ajist JOKyMeHTH II0IaHO 0c06010, sIKa HE MaE Ha Lie

BIIMOBH y JIepyKaBHii
peectpanii

IIOBHOBAXXEHb,
y €14MHOMY [ep)KaBHOMY PEECTpi IOPUIMIHHX OCi6,
(i3HYHHX 0Ci6 — MiAMPUEMIIIB Ta TPOMaCEKUX
(GopmyBaHb MiCTATHCS BiTOMOCTI PO Cy10BE
pilIEHHS MO0 3a00POHH IIPOBEAEHHS
peecTpauiiHoi mii;

JOKYMEHTH II0/IaHi IO HEHAIKHOr0 cy6’ekra
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JIep>KaBHOI peecTpallii;

BCTAHOBJIEHHSI (DaKTy 3aCTOCYBaHHS CAHKIiH
BIANOBIHO 10 3akoHy Ykpaiuu «IIpo caHkuiiy, siki
YHEMOJKJIMBITIOIOT TIPOBEICHHS JIEP’KaBHOT
peecTpautii;

IIOJJaHHS JOKYMEHTIB ab0 BiIOMOCTEH,
nependadeHnx 3akoHoM Ykpainu «Ilpo neprkaBHY
peeCTpaliio FOpUANYHUX 0Ci0, hizuIHUX 0ci0-
MIANPUEMIIIBY HE B IIOBHOMY 00Cs3i;

JIOKYMEHTH cyIepedats BUMoram KoHctutyii Ta
3aKOHIB YKpaiHu;

HEBIJIMOBIHICTE BiIOMOCTEH, 3a3HAYEHUX Y 3asBi
IIpO JIEP’KaBHY PEECTpaLlilo, BiIOMOCTSM,
3a3HAUEHMM Y JOKYMEHTAaX, ITOJTaHUX IS
ZIep>KaBHOI peecTpallii, ab0 BiTOMOCTSIM, IO
MICTATHCS B €IMHOMY INep>KaBHOMY PeeCTpi
IOPUAMYHUX 0Ci0, PI3UUHUX 0CIO-TTANPUEMIIIB Ta
rpoMaZICbKUX (JOPMYBaHb UM IHIIHX
iH(OpMallifHIX CHCTeMaxX, BAKOPHCTAHHS SKHX
nependadeno 3akoHoM Ykpainu «I1Ipo nepxkaBHy
pEECTpaLlifo IOpUINIHIX 0cib, Qi3uyHmX 0Cih-
HiATNPHEMINB Ta TPOMAJCHKUAX (QOPMYBaHbY;
HEBIANOBIHICTD BiIOMOCTEH, 3a3HAYEHUX Y
IOKyMEHTaxX, NOAaHuX ULl Aep KaBHO1 peecTpaliii,
BIJOMOCTSIM, L0 MICTATBCS B €IHHOMY
JIep>KaBHOMY PEeCTpi FOPUIMUHUX 0ci0, Qi3HuHuX
OC10-TIATIPHEMIIIB Ta TPOMAIICBEKUX (GOPMYyBaHb YK
1HIIKX 1HQOpMaNIHHUX CHCTEMaX, BAKOPUCTAHHS
SIKAX Nependaderno 3akoHoM Ykpainu «IIpo
JIEp)KaBHY PEECTPALIII0 FOPUIUYHUX 0Ci0, (QI3HUHIX
0C10-NiIIPHEMIIIB Ta TPOMAaJIChKUX (HOPMYBaHB

Pesynbrar HagaHHA
aIMIHICTPATUBHOL
HOCITYTH

BHeceHHs BIAMOBIAHOTO 3aIUCy 10 €AUHOTO
JIEpYKaBHOI'O PEECTPY IOPUANYHUX OCi0, Pi3suUHUX
OCi0-IIATIPUEMIIIB Ta TPOMAJICEKUX (DOPMYBaHb;
BUITMCKA 3 €ETUHOTO AEPXKaBHOT'O PEECTPY
IOpUIHYHUX OCi0, Qi3HIHUX OCIO-TIIANPHEMIIIB Ta
IpOMaJChKUX (OPMYBaHb — Y pa3i BHECEHHs 3MiH

110 BIOMOCTEH, 110 BiTOOPaXKAIOTHCS Y BUITHCLI,
MTOBIIOMJICHHS IIPO BiIMOBY Yy JI€pyKaBHii
peectpauii 13 3a3HaUE€HHSIM BUKIIIOYHOTO HepestiKy
IiJCTaB IS BiZIMOBU

14

Crnocobu oTpuMaHHs
BifmOBiAi (pe3ynabTarty)

PesynbraTe HagaHHS aAMIHICTPATUBHOIL IOCIYTH Y
ctepi nepxaBHOI peecTpallii B €I1eKTpOHHiH Gopmi
OTIPUITIOAHIOIOTHCS Ha TIOPTaJIi EJeKTPOHHUX
CEpBICIB Ta AOCTYIIHI JJIsI iX MOUIYKY 32 KOJIOM
JIOCTYIIY.
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3a OaKaHHAM 3asBHUKA 3 €IMHOTO IEPKABHOTO
PEECTPY IOPUIOUYHHX OCi6, hizuuHuX 0ci6-
HiANPHEMITIB Ta TPOMAZICEKHX (JOPMYBAHEb
HaIa€ThCsl BUIIMCKA Y ManepoBii Gpopmi 3
NPOCTABJICHHSM IIANKUCY Ta IIEYaTKH JEPIKABHOTO
peecTpaTopa — y pasi IONaHHs 3asBH PO NEPKABHY
PEECTPALiIO y NarepoBiit Gpopmi.

Y pasi BIIMOBHM y iep)kaBHill peecTparii
TOKYMEHTH, TONaHi JJIs AepXKaBHOI peecTpartii,
NOBEPTAIOTHCS (BUIAIOTHCS, HAaCHIIAFOTHCS
TMIOLITOBUM BIANPABIICHHSIM) 3assBHHKY HE Mi3HiIe
HaCTYITHOTO poOOYOro AHA 3 AHS HAIXOIPKEHHS Bif
3asBHUKA 3a51BH IIPO iX MOBEPHEHHS

* Ilicns noomnpamroBanHs €1HHOTO AEPIKABHOLO BeOIopTaiy eleKTPOHHHX IIOCHyr Ta/a6o
NIOpTaily eJIEKTPOHHHX CEPBICIB, sIKi OyIyTh 3a0€3MeuyBaTH MOYKIMBICTE 10 JAHHS TAKIHX JOKYMEHTIB
B €JIEKTPOHHIN (hopmi

BuxonyBau 000B’s13KiB

HadaJbHHUKA BTy 3 MUTaHb

JEeP)KaBHOI peecTpauii FOpUIHnYHUX

0ci6, Qi3MYHHUX OCI6-TiAnpUEMIIB Amxena KINIEHKO

I

G




SATBEP/IPDKEHO

Ne 559

Indopmauniiina kapTka
aMIHICTPATHBHOI MOC/IYIH 3 AeP:KABHOI peecTpail pilleH s Npo NPUNHHEHHS

BiJIOKPEMJIEHOT0 MiJPO3AiNy I0pHAHYHOT 0c00H, yTBOpeHOT BilmoBigHO 10

3aKOHOAABCTBA iHO3eMHOT HEPKABH

Bimnin 3 nutane neprkaBHOI peecTpallii, FOpAINYHEX 0Ci6 Ta (GisMyHMX Ocib-

mianpremuis I'omnociiecekoi pationHol B MicTi Kuesi neprkaBHoi anminicTpanii
(naiiMenyBaHHs Cy6’eKTa HaIaHHS aMiHICTPATHBHOT [IOCIYTH Ta/ab0 LEHTPy HaTaHHS

a/IMiHICTPATHBHUX MTOCIIYT)

Yupasiinus (IlenTp) HagaHHs aAMIHICTPATHBHUX MOCTYT
T"oniociiBebkoi paiionnoi B micti Kuesi aep;xaBnoi aagminictpanii

1 | Micue3HaxomKeHHs 03039, M. Kuis, nmpocr. INomociiBeskuii, 42
03028, m. Kuis. mpocn. Haykwu, 43
2 | Indopmaris momo IToneninox - cy6ora 3 09:00 mo 18:00
pexumy pobotu
3 | Tenedon/dakc (mosinku), | Call-mentp: (044) 202 60 38, (044) 202 60 39
azpeca eIeKTpOHHO1 email: cnap.golos@kyivcity.gov.ua
TIOLLITH Ta BeO-calT
HopmaTusHi akTH,
SIKHMH PerjiaMeHTy€EThbCsl HAIaHHs aJMiHICTPATHBHOI OCAYTH
4 | 3akoHu Ykpainu 3axoH Ykpainu «IIpo nepxaBHy peecTpaiiiro
IOPHIUYHHX 0¢10, (QI3UUHUX OCIO-TITPHEMIIIB Ta
IpOMaJCEKUX (POPMYBaHbBY
Husineumii Koxexc
5 | Axtu KaGinery Minictpis | ITocranosa Ka6inery MiHnicTpiB Ykpaiuu Bin
_VKpaiuu 04.12.2019 Ne 1137 «IIutanHs €AHHOTO
JIEPKaBHOr0 BEONOpTaLy €NEeKTPOHHHX MOCIYT Ta
Peectpy agMiHICTpaTHBHUX ITOCITYT»
6 | AKTH LHEHTpalIbHHUX Haka3 MiHicTepcTBa IOCTHILT YKpaiHH Bij

OprasiB BUKOHABYOI
BJIaJTA

09.02.2016 Ne 359/5 «Ilpo 3atBepmienss [Topsmxy
ZIEpXKaBHOI peecTpauii IOpHIANIHUX 0¢i0, (i3uuHIX
OCi6-IiANPUEMINB Ta ITPOMAICHKHX HOPMYBaHb, IO
HE MaIOTh CTaTyCy IOpPHIUTIHOI 0COOHY,
3apeecTpoBaHuil y MiHicTepCTBi I0CTHIIIT YKpaiHu
09.02.2016 3a Ne 200/28330;
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Haka3 MiHicTepcTBa IOCTHINT YKpaiHu Bix
23.03.2016 Ne 784/5 «IIpo 3arBepmkents [lopsaky
(GyHKIIOHYyBaHH: [1OpPTAly €JIEKTPOHHHUX CepBiciB
IOPUIUYHUX 0C10, GI3UYHUX OCIO-TIiAPUEMIIIB Ta
IPOMaJCHKHX (DOPMYBaHbY, 3apPEECTPOBAHHM Y
Minictepctsi octutii Yipaiau 23.03.2016

3a Ne 427/28557

YMOBH OTPHMAHHSI aAMIHICTPATHBHOL NOCJAYTH

[TincTaBa mist OTpUMaHHS
aIMiHICTpaTUBHOI
MOCITYTH

3BEpHEHH [IPEICTABHAKA BiJIOKPEMIIEHOTO
MIPO3ALTY IOPUIMYHOT 0COOH, YTBOPEHOT
BIZITIOBIZTHO IO 3aKOHO/IABCTBA iHO3EMHOT JIEPKABH
(mauti — 3asIBHHK)

Buuepnnuii nepenik
JIOKYMEHTIB, HEOOX1THHX
JUTsL OTPUMAaHHS
aJIMIHICTPATUBHOT
MIOCITyTH

PILIEHHS [IPO NIPUIHHEHHS BiIOKPEMJIEHOTO
MiAPO3JUTY FOPUIHIHOI 0COOU, YTBOPEHOT
BiZTIIOBIZTHO J10 3aKOHOJABCTBA iHO3EMHOT JIEPIKaBH,
NPUNHATE YIIOBHOBaYKEHUM OPraHOM YIIPABIIIHHS
(YTIOBHOBa)KEHOIO 0CO00I0) TAKOT IOPHIMYHOI 0COOH;
pimenns HanionansHoro 6auky YkpalHu mpo
CKacyBaHHA aKpeauTauii ¢inii iHo3eMHOro 6aHky —
y pa3i IpunuHeHHs Qinii iHo3eMHOro GaHKY;
pimensa Hanionaneaoro 6aHKy YKpaiHu mpo
CKacyBaHHA aKpeIuTallii MpeICTaBHUIITBA
1HO3eMHOro O0aHKy — y pa3i IpUITUHEHHS
IIPENCTaBHUIITBA IHO3€MHOIr0 OaHKY.

JIKIO OKYMEHTH MOJAIOTHCS OCOOHMCTO, 3aIBHUK
npes’ Biise JOKYMEHT, IO BiAOBIHO 10 3aKOHY
IIOCBIAUYE 0CO0Y.

V pasi nonaHHs JOKYMEHTIB IPEACTABHUKOM
J0JaTKOBO MTOJIAETHCS IPUMIPHHUK OPUTIHAITY
(HoTapiaNpHO 3acBiTYeHa KOIIisl) JOKYMEHTA, 110
HiATBEPIKYE HOro MOBHOBaXKEHHS (KpiM BHITAIKY,
KOJIH BIJOMOCTI IIPO MOBHOBAXXEHHS [[HOT'O
NpeCTaBHUKA MICTATECS B €MHOMY JIEPIKaBHOMY
peecTpi IOpUANYHHX 0Cib, BisnIHUX 0Ci6-
HiANPUEMIIIB Ta TPOMAJICEKUX (POPMYBAHB).

Jis nine npoBeneHHs! peecTpaiiHux ikt
JOKYMEHTOM, 1110 3aCBiqUy€ MOBHOBAXKEHHS

IIPEACTaBHUKA, MOXKE OyTH:

1) HOTapiaNbHO MOCBiAYEHA JIOBIPEHICTB;
2) MOBipEeHICTh, BUAAHA BiIIIOBIIHO 10
3aKOHOJIAaBCTBA IHO3EMHOT JIep)KaBU

[Topsimox Ta crioci6
MOJAHHSI JOKYMEHTIB,
HEOOXITHUX IS
OTpPUMAHHS
aJIMiHICTPaTHBHOI IOCIYTH

1. Y manepoBiit popMi TOKYMEHTH ITOJAIOTHCS
3asBHUKOM 0COOMCTO abo MOIUTOBUM
BiZPaBIICHHSIM.

2. B enexTpoHHi# $HopMi TOKYMEHTH TIOAIOTHCS 3
BHKOPHCTAHHAM €HHOTO JISpXKaBHOIO BeGmopTary
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€JIEKTPOHHHUX IIOCIIYT, a MO0 ITOCIIYT, HaMaHHs
SIKUX 3a3HaYeHHH BEOIOpTan He 3abe3nedye, — yepes
IIOpTaJI €JIEKTPOHHUX CEPBICiB*

10

IInatHicTh (6€30rIaTHICTS )
HaJaHHS aqMIHICTPATHBHOL
MTOCITYTH

Beszomnarso

11

Crpox HamaHH:
aIMIHICTpaTHBHOI
MIOCITyTH

Jlep:kaBHa peecTpallis IPOBOJUTECS 32 BiICYTHOCTI
TiZICTaB JUIs BiZIMOBH y JIepXKaBHiii peecTparii
IIPOTSArOM IT’ITH POOOUUX THIB 3 JATH ITOJaHHS
JOKYMEHTIB TSI IepIKaBHOI peecTpanii.

Ilepenik mizcras st
BIIMOBH y JIepyKaBHIi
peectpauii

JloxyMeHTHU 1ofjaHo 0co6010, sKa He Ma€ Ha 1ie
IIOBHOBA)KCHB;

y €AuHOMY Iep)KaBHOMY PEECTpi IOPHIMIHUX 0Ci0,
(Gi3UUHUX OCIO-NiANPHEMIIIB Ta TPOMAICHKIX
(popMyBaHb MICTATBCS BIIOMOCTI ITPO Cy/I0BE
pilleHHs], o0 3a00POHHU IPOBENEHHS
peecTpalliitHoi mi;

JIOKYMEHTH II0JIaH]1 10 HEHAJIEKHOIo Cy0’eKxTa
Jep>KaBHOI peecTpartii;

BCTaHOBJIEHHA (DAKTy 3aCTOCYBAHHSI CAHKILIH
BiANOBiNHO 10 3aKoHy Ykpaiuu «IIpo caHKLii», siki
YHEMOXKIIMBJIIOIOT IIPOBEICHHS JIEP/KABHOT
peecTpauii;

[I0JaHHs JOKYMEHTIB ab0 BiJIOMOCTEI,
nepenbavennx 3akoHoM Ykpainu «IIpo meprkaHy
peecTpailo OPUIUYHUX OCib, QisuuHuX 0ci6-
NiINPHUEMIIIBY HE B IOBHOMY 00Cs3i;

JOOKYMEHTH CylepedaTs BUMoram KoHeTuTywii Ta
3aKOHIB YKpaiHH;

HEBITOBIHICT BIIOMOCTE, 3a3HAYEHHX Y
TMOKyMEHTax, IOJaHMX AJIS Jep)KaBHOI peecTparlii,
B1IOMOCTSIM, 1110 MICTSThCS B €UHOMY
JEPIKABHOMY PEECTP1 IOPUANYHHX 0OCi0, QisHUYHUX
OCi0-MiANPUEMIIIB Ta TPOMAJICHKUX (OPMYBaHb UH
IHIIMX iHpOPMALIHHUX CUCTEMAX, BUKOPHCTaHHS
skux nepenbdaueno 3akoHoMm Ykpainu «IIpo
JepXKaBHY PEECTPALIII0 IOPHIMUHHX 0Ci0, (i3nunux

OCIO-TIIANPHEMIIIB Ta TPOMaJChKUX (POPMYBaHbY,
IIOJIaHHA JOKYMEHTIB 3 IIOPYIIEHHSIM BCTaHOBJIEHOIO
3aKOHOJABCTBOM CTPOKY IS iX ITOJIaHHS

13

Pesynbrar HamaHHS
aIMIHICTPATUBHOI
MIOCITyTH

BHeceHHs BIAMOBITHOTO 3amKcy 10 €IHHOTo
JEPKABHOTO PEECTPY IOPUAMYHUX 0Ci6, Bhi3uunmx
OCi0-TIiANpPHEMIIIB Ta FPOMAJICBKUX (JOpPMYBaHb;
TIOBIZIOMJIEHHS IIPO BiZIMOBY Y € KaBHiil
peecTpanii i3 3a3Ha4eHHAM BHKITIOYHOTO MEPENTIKY
IMCTaB IJI1 BiZIMOBH
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14

Cnocobu oTpuMaHHs
BiANIOBizi (pe3ynbTary)

Pesynbraty HamaHHs agMiHICTPATHBHOI IOCIYTH y
cepi nepikaBHOI peecTpaliii B eNeKTpoHHii hopmi
ONPHITIONHIOKOTECS Ha HOPTaJli €IEKTPOHHUX CEPBiciB
Ta JIOCTYIIHI U1 iX MOIIYKY 38 KOJOM JOCTYILY.

Y pasi BIIMOBH y Jiep)kaBHi peecTpanil

NOKYMEHTH, IOaHi JJI1 Aep)KaBHOI peecTpalii,
TIOBEPTAOTHCA (BUOAIOTHCS, HaJCHIIAIOThCS
MOLITOBUM BiATIPABIIEHHSIM) 3asiBHUKY HE Mi3HilIe
HACTYITHOIO poO0YOro JHS 3 THS HaIXOMKEHHS Bij
3ajABHHUKA 3asIBY IIPO X OBEPHEHHS

* ITicns noonparmopanis CaMHOrO AepKaBHOrO BeGIOPTay EMEKTPOHHHX nociyr ta/abo

TIOPTANy €MEKTPOHHUX CEPBICIB, SIKi OyIyTh 3a0€3MeuyBaTH MONIIHBICTD TIOJAHHS TAKHX
JOKYMEHTIB B €JIEKTPOHHI# (opmi

BuxonyBau 060B’s13KiB
HavyaJbHMKA BIOALTY 3 IUTAHb
JIeP>KaBHOI peecTpamii FOPUIHIHIX

0ci0, (pI3UYHUX OCIO-TiANpPHEMIIIB

faul ™

Amxena KIINEHKO




Indopmaniiina kaprka
AAMIHICTPATHBHOY OCIYIH 3 AepP:KaBHOY peecTpauii BiaMinu piwenus
Npo NpUNHHEHHsI BiI0KPEeMJ/IeHOro miapo3aiiy 10puaM4Hoi 0codH,
YTBOPEHOI BilMOBIAHO A0 3aKOHOAABCTBA IHO3eMHOY JAep:KaBu

Binnin 3 nutase fepxaBHOi peecTpaLil, FOPHAMYHEX OCi6 Ta Pi3MUHAX 0Ci6-
mignpueMiiB ['onociisepkoi paiiorrol B micti Kuesi nepixasroi anminictparii
(naiiMeHyBaHH: Cy0’eKTa HafaHHS aIMiHICTPATHBHOT MOCITYTH Ta/a6o LEHTPY HaJaHHS
aIMIHICTPATHBHHUX TIOCIIYT)

Ynpasainus (Ilentp) Haganust agmMinicTpaTHBHUX MOCTYT
I'onociiBeb kol paiionnoi B micti Knesi gepxkasnoi aaminicrpanii

1 | Micoe3HaxomKeHHs 03039, m. Kuis, npoc. I'onociiBeskuit, 42
03028, m. Kuis. npocn. Hayku, 43
2 | Indopmanis momo Ioneninox - cy6ora 3 09:00 mo 18:00
peXUMY poboTH
3 | Tenedon/daxc (nosinkm), | Call-uentp: (044) 202 60 38, (044) 202 60 39
azpeca eNneKTpOHHOL email: cnap.golos@kyivcity.gov.ua
[OLUTH Ta BeO-caiiT
HopmartugHi akTH,
SIKHMH PerJIaMeHTY€EThCA HAAAHHSI AAMIHICTPATHBHOI OCJIYTH
4 | 3akoHu YKpaiHu 3axon Ykpainu «IIpo nepkaBHy peecTpaliito
FOPUIAMYHUX 0Ci0, Qi3HYHUX OCiO-mianpuemMiiB Ta
IpOMaZiICEKUX (DOpPMyBaHbB»
Husinpuui Kogexc
5 | Axru Kabinery Minictpis | ITocranoBa Ka6inery MinicTpiB YkpaiHu Bix
YKpainu 1 04.12.2019 No 1137 «IluTanus €1aHOr0
JEePXKaBHOTO BEONOPTAITY €l1€KTPOHHUX MOCIIYT Ta
Peectpy agMiHICTpaTUBHUX [TOCIYI
6 | AKTU LEHTpaTHbHUX Haka3 MiHicTepcTBa I0CTHLIT YKpaiHu Bif

OpraHiB BUKOHaBYO1
BIIaJIH

09.02.2016 Ne 359/5 «Ilpo 3atBepmkeHHs [lopsaaky
IEePKaBHOI peecTpanii IOpHIHIHIX 0ci0, Ppi3uyHmx
OC16-TiAMPHEMIIB Ta POMAJCHKUX (HOPMYBaHB, III0
HE MaIOTh CTaTyCy FOPUIUIHOI OCOOMN,
3apeecTpoBanuil y MinicTepcTsi rocTuiiii Ykpainu
09.02.2016 3a Ne 200/28330;
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Haka3 MinicrepcTBa foctumii Ykpainu Bix
23.03.2016 Ne 784/5 «I1po 3aTBepmKeHHs Ilopsanky
(YHKIiOHyBaHHSI OPTALY ElEKTPOHHMX CEpBICIB
FOPUINYHUX 0Ci6, Gi3MIHMX OCi6-mianpHeMUiB Ta
TPOMA/ICEKHX (hOPMYBAHBY, 3aPEECTPOBAHMM ¥
Minicrepcrsi roctunii Yipainu 23.03.2016

3a Ne 427/28557

YMOBH OTpHMAaHHS aMIHICTPATHBHOI MOCAYTH

ITincraBa st oTpuManHs
aIMIHICTpaTHBHOT
IIOCTTYTH

3BepHEHHS PECTAaBHUKA BilOKPEMIIEHOTO
MiAPO3/iTy IOpHIAUYHOT 0CO6H, YTBOPEHOI
BIATIOBi/IHO 10 3aKOHOJABCTBA 1HO3EMHO] JepIKaBu
(maJii — 3as1BHUK)

Buuepnnauit nepenik
JOKYMEHTIB, HEOOXiTHNX
JUIsL OTPUMAHHS
aJIMIHICTpaTHBHOT
IIOCITYTH

PIIICHHS PO BiAMiHY pilleHHS PO MPUIMHEHHS
BIZIOKPEMIIEHOTO ITAPO3/LTY IOPHIIYHOT ocobw,
YTBOPEHOT BiJNOBITHO 10 3aKOHOAABCTBA 1HO3EMHOT
AEPIKABH, IPUHHSTE YIIOBHOBAYKEHHM OPraHOM
YNPaBIIiHHS (yHOBHOBaXKEHOIO 0COGOI0) Tako
FOPUIUYHOI 0CO0H.

3. st nepykaBHOI peecTparii CTBOpeHHs
FOPHINYHOI 0COOU — BUKOHABYOTO OPraHy MicCIeBoi
paznu (KpivM BUKOHaBYOTO KOMITETY) MOIAI0THCS:
3asBa Ipo IEp)KaBHY PEECTPALIIO CTBOPEHHS
IOPHIUYHOI 0COOH;

aKT MICIEBOT pajiil PO CTBOPEHHS BUKOHABYOTO
Oprasy;

aKT CIIBCHKOTO (CENHIIHOTO, MiCBKOI0) FOI0BH opo
NPU3HAYEHHs KePIBHAKA BUKOHABYOTO OPraHy.
HeprkaBHa peecTparist pu yTBOperHi paifoHHux
ACpKaBHUX a[MiHICTpaliii, OpraHiB MicIl€BOro
CaMOBPsIyBaHHs AK IOPUIMYHHX OCI0, y 3B’ 53KY i3
3MiHaMH B aIMiHiCTPaTHBHO — TEPUTOPIATEHOMY
yCTpol YKpaiHu, 3iHCHIOETECA 3 ypaxyBaHHIM
0COOJIMBOCTEH, BUBHAYEHHX 3aKOHOM Ykpainu
«IIpo micuesi nepxasHi anminicTpanii», 3aKoHOM
Yxpainu «I1po micnieBe caMmoBpsiTyBaHHs B
Ykpaiuni».

SIKIIO TOKYMEHTH MONAOTHCS OCOOUCTO, 3aBHHIK

TP SIBISE€ OKYMEHT, IO BIATIOBIIHO 10 3aKOHY
IIOCBITUYE 0COOY.

Y pasi mojaHHA NOKYMEHTIB IIPEeCTaBHUKOM
MOJATKOBO MTOAAETHCA IPUMIPHHUK OpUTiHATY
(HOTapiabHO 3acBinUeHa KOMisT) JOKYMEHTa, 1[0
NIATBEPKYE HOTO MOBHOBAKEHHS.

JUust e npoBeneH s peecTparifHuX il
JAOKYMEHTOM, 1110 3aCBIAYY€ IIOBHOBAKEHHS
IpeCTaBHUKA, MOKE OyTH:
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1) HoTapianbHO MOCBiTYeHa NOBIpEHicTh (Kpim
NIPOBEICHHS PEECTPALIMHUX Hiff OO AEPIKABHOTO
OpraHy, OpraHy MiCLIEBOI'O CaMOBPSIIyBaHHs:);

2) [OBipeHicTh, BUAaHa BiAIOBIAHO 10
3aKOHO/JABCTBA IHO3EMHOT IEP)KaBH

9 | Ilopsimoxk Ta crioci6 1. V maneposiit hopmi HOKyMEHTH IIONAFOTECS
ITIOJaHHs IOKYMEHTIB, 3asIBHUKOM OCOOMCTO a00 MOINITOBUM
HEOOXITHUX ISt BiATIPaBIICHHSIM.
OTPUMAaHHS 2. B enextpoHHill popmi MOKyMEHTH ITOJAI0ThCS 3
a/MiHICTPaTUBHOI OCIYTH | BAKOPHCTAHHSM EHHOTO JEPKaBHOTO BeOnopTainy
eJIEKTPOHHHUX TIOCIIYT, a OO MOCIYT, HaJaHHSA
AKHX 3a3HaYCHUH BeOmopTan He 3abe3nedye, — yepes
IIOpTal ENEKTPOHHUX CepBiciB*
10 | IlnaTHicTh BesormnarHo
(Ge3omnaTHiCTh) HagaHHs
aaMIHICTpaTHBHOT
HIOCITYTH
11 | Ctpok HagaHHs JeprxaBHa peecTparis IPOBOAUTHCS 3a BiICYTHOCTI
aAMiHICTpaTHBHOI MiJICTaB [ BIIMOBH y J€p)KaBHil peecTparii
IIOCJTyTH IPOTSATOM II'SITH POOOYMX JIHIB 3 JaTH IIOZAHHS
12 | IIepenik mixcraB mis JOKyMEHTH IOIaHO 0COB010, sIKa HE Ma€ Ha I[e

BIZIMOBH Y Iep>KaBHiMH
peecTpanii

[IOBHOBa)KEHb;
y €nuHOMY JIep)KaBHOMY PEECTpPi IOpHAMIHUX 0Cib,
(pisMYHEX OCIO-MIAIPHUEMIIIB Ta TPOMAICHKHAX
(popMyBaHb MiCTATBCS BiIOMOCTI IIPO CyZIOBe
PiLIEHHS 100 3a60POHH MIPOBEAEHHA
peecTpauiiHol ii;

JOKYMEHTH II0/IaHi 0 HEHAIKHOI0 Cy0’ ekTa
JIep>KaBHOI peecTpalrii;

IIOJaHHs JOKYMEHTIB ab0 BiJOMOCTEH,
nepenbavenux 3akoHoM Yxpainu «IIpo aepixaBHy
peecTpanito IPHINIHEX 0ci0, GisuuHmX ocib-
HIANPHEMIIB Ta [POMAJCEKUX (POPMYBaHBY» He B
IIOBHOMY 00cs3i;

JIOKYMEHTH CcynepedaTh BUMoraM KoHcTuTymii ta
3aKOHIB YKpaiHu;

HEBI/MOBIIHICTh BiIOMOCTeH, 3a3HAYEHHX Y

AOKYMEHTaX, MONaHuX IJIs AE€p>KaBHOI peecTpallil,
B1ZIOMOCTSIM, ITI0 MIiCTSTECS B €OHHOMY
ACPIKaBHOMY PEECTP1 IOPUAUIHUX 0Ci6, (BisHuHIX
OCi0-MiANpPHEMIIB Ta FPOMAJICBKUX (OPMYBaHb Ui
IHIIMX iHQOpMAIiHUX cHCTEMaX, BUKOPHCTAHHS
SIKUX TiependaveHo 3akoHoM Ykpainu «IIpo
AEpIXKaBHY PEECTPaLlilo IOPUAHIHAX 0Ci0, Qi3udHmX
OCi0-NiNPHEMIIB Ta TPOMAaJICEKHX (JOPMYBaHbY
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13 | Pe3ynbraT HamaHHs BreceHHs BifNOBiqHOrO 3anucy 10 €OUHOTO
aZIMIHICTpaTHBHOI JAEPXKaBHOTO PEECTPY IOPUANIHUX 0CiO, (iznunmx
ITOCITYTH OCIO-MiANPHEMIIB Ta rPOMaICEKUX (OPMYBAHB;

IOBiIOMJIEHHS IIPO BiIMOBY Yy [lep)KaBHiit
peecTpalii i3 3a3HaYeHHIM BHKIIFOYHOTO TIEPEITiKy
IiJCTaB JUIS BiIMOBH

14 | Cnocobu oTpumMaHHs Pesynbrary HajaHHA aMiHICTPaTHBHOT MOCTYTH y
BIIMOBIAL (pe3ynbrary) cepi nepiaBHOi peecTpauii B enekTpoHHii hopmi
ONPHJIXONHIOIOTHCS Ha IMOPTall €IEKTPOHHUX CepBiciB
Ta NOCTYIHI [y X MONIYKY 3a KOAOM JOCTYITY.

Y pasi BiIMOBH y fiepXaBHiii peecTpanii
JOKYMEHTH, TIOJaHi UL AepXKaBHOI peecTparlii,
MTOBEPTAIOTECSA (BUNAIOTHCS, HAJACHIIAIOTHCS
MOLUTOBUM BiJNPABIIEHHSM) 3asBHUKY He TTi3Hille
HaCTYITHOTO poO0YOro JHsI 3 AHS HaAXOKSHHS Bijl
3asBHUKA 3asIBU IIPO 1X MOBEPHEHHS

* Ilicna moomnpamnoBanHst €QHHOr0 JEPKABHOTO BeOIOPTaITy €JICKTPOHHHX MOCIYT Ta/a6o
NopTajy eNeKTPOHHHX CEPBICIB, sKi Oy1yTh 3a0e3MedyBaTH MOXKIHBICTD MONAHHS TAKHUX
JOKYMEHTIB B €JIEKTPOHHIH (hopmi

BukoHyBau 000B’s13KiB

HavaJbHUKA BIIILTY 3 TUTaHb

JEePXKaBHOI peecTpalil FOPUIUIHUX |

ocib, Qi3MYHUX OCIO-TAnpHEMIIB —— — Amxena KIIIIEHKO
N0 JUPHEMIIB— 111




No 559

Indopmaniiina kaprka

aAMIHICTPATHBHOY MOCYIH 3 JeP/KABHOT peecTpanii MpUNHHEeH s
BilOKpeMJIEHOT0 MiAPO3aiay I0PHANYHOT 0c06H, YTBOPEHOT BiANOBIAHO 10
3aKOHOAABCTBA IHO3EMHOI Aep:KaBH

Binnin 3 nutaHs qeprkasH

Ol peecTpallii, FOPUANYHEX OCi6 Ta Gi3HIHHX 0CiO-

mianpremuis I'onociiBepkoi paitornoi B micti Kuesi gepsxasHoi anMiHicTparii
(naiiMenyBaHHs Cy6’eKTa HalaHHs aAMiHICTPATHBHOI OCIIyTH Ta/a6o LIEHTPY HaJlaHHS

aJIMIHICTPATHBHHUX TIOCITYT)

Yupapainust (enTp) Hananus aagMinicTpaTHBHHX nocayr

I'osociiBebKOI paiior

iHoi B micti Kuesi aepxxaBuoi aaminicrpanii

Micre3HaxomKeHHS

03039, m. KuiB, npocr. I'onociiBebkuit, 42
03028, m. KuiB. npocn. Hayku, 43

2 | Indopmarris momo IToneninox - cy6ora 3 09:00 mo 18:00
pexuMy pobotu
3 | Tenepon/daxc (mopinku), | Call-uentp: (044) 202 60 38, (044) 202 60 39
aJipeca elneKTPOHHOL email: cnap.golos@kyivcity.gov.ua
IOLUTH Ta BeO-caiT
Hopmarusni akry,
SIKHMH PerjiaMeHTYEeThCsl HAAAHHS AAMIHICTPATHBHOT NOCJIYTH
4 | 3akoHU YKpaluu 3akon Ykpainu «IIpo fepikaBHy peecTpariio
IOPUNYHEX OC10, (i3UYHMX OCi6-mianpueMLiB Ta
rpOMaaChKUX (hOPMYBaHbY
[MuBinsauii Konexc
5 | Axrr Kabinery Minictpis | ITocranosa Ka6inery Minictpis Ykpainu Bin
Ykpainu 04.12.2019 Ne 1137 «IIutanus €nuHOTO
AepKaBHOTO BEOMOpTajly €JIeKTPOHHHX IIOCIYT Ta
PeecTpy aiMiHICTPaTUBHUX MOCIIYT»
6 | AKTH LEHTpaTbHHUX Haka3 MinicTtepcrsa octuiii Yxpainu Bin

OprafiB BUKOHaBYO]
BJIAJIH

09.02.2016 Ne 359/5 «IIpo3arsepmxents [Topsaxy
AEPIKAaBHOI peecTpallii FOPUANIHIX 0Cib, GisuyHuX
OCi6-NiANpHEMIIB Ta rPOMajCHKUX (pOPMYBAHB, L0
HE MalOTh CTaTyCy FOPUAUIHOI 0COOH»,
3apeecTpoBaHui y MinicTepcTBi roctuii Ykpainu

S
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09.02.2016 3a Ne 200/28330;

Haka3s MinicrepcTBa I0CTULl YKpaidu Bif
23.03.2016 Ne 784/5 «IIpo 3aTBepIuKEeHHs
ITopsiziky QyHKIIOHYBAHHS MOPTAIY ENEKTPOHHUX
CEPBICIB IOPUANYHHUX 0Ci0, (hi3MYHUX 0Cib-
MiANPUEMIIIB Ta TPOMANCHKUX (POPMYBaHbY,
3apeecTpoBanuil y MiHicTepcTBi ocTHIii Ykpainu
23.03.2016 3a No 427/28557

YMOBH OTpUMAHHS AAMIHICTPATHBHOT NOCAYTH

7 | IlincraBa auist OTpUMaHHA | 3BepHEHHs IPE/ICTABHHKA BiOKPEMIIEHOTO
aIMIHICTPAaTUBHOL MiAPO3ALTY FOPUIMIHOI 0COOH, YTBOPEHOT
MIOCITYTH BIZNOBIZIHO 70 3aKOHOJABCTBA 1HO3EMHOI
JiepKaBH(aJli — 3asIBHUK)
8 | BuueprnHuii nepenik 3as1Ba MPO JEPKABHY PEECTPALIIO IIPHITUHEHHS
JOKYMEHTIB, HEOOXIIHMX | BINOKPEMJICHOIO MiAPO3ALTY BiAIIOBiAHOT
LI OTPUMaHHS FOPHIUYHOI 0COOH; JIOB1IKa apXiBHOI yCTAHOBH PO
aZIMIHICTPaTHBHOI NPUMHSTTS IOKYMEHTIB, K BiZTIOBITHO 10 3aKOHY
IIOCITYTH MIJIATaloTh JOBTOCTPOKOBOMY 36epiranHio. SIKimio
JOKYMEHTH TIOAAIOTHCSI OCOOHCTO, 3asIBHUK
Tpe/ IBJIs€ IOKYMEHT, IO BiITTOBIHO /10 3aKOHY
nocBimnuye ocoly. Y pasi mojaHHs JOKYMEHTIB
NPEJICTaBHUKOM JIOJATKOBO NOJAETHCS IIPUMIPHHUK
opuriHany (HOTapiaJbHO 3aCBiqyeHa KOmis)
JIOKYMEHTA, 10 MiATBEPKYE HOro MoBHOBAYKEHHS
(KpiM BHIAJKY, KOJH BiIOMOCTI IIpO IIOBHOBAYKEHHS
[BOTO MPEICTaBHUKA MICTSAThCSI B €MHOMY
JEePXKaBHOMY PEECTPI IOPUIUIHUX 0Ci0, Gizuunmx
0cib - MiANPHEMIIB Ta TPOMaJCEKUX (OPMYBaHB).
JUJist 1ined poBeIeHHsI peecTpamifHuX il
JOKYMEHTOM, IO 3aCBiUY€ TIOBHOBAYKEHHS
IIPENCTaBHUKa, MOXKe OyTH: 1) HOTapiaibHO
TIOCBiJYeHa NOBIPEHICTR; 2) NOBIpeHicTh, BUiaHAa
BIAMOBIIHO JI0 3aKOHO/IABCTBA IHO3EMHOT JIepKaBH
9 | Ilopsimox Ta crioci6 1. 'Y nanepogiit Gpopmi TOKYMEHTH IIOAIOTECS
[IOJIaHHS IOKYMEHTIB, 3asiBHUKOM OCOOMCTO ab0 MOUITOBUM
HEOOXITHUX TSI BIZIIIPABIICHHSIM.
OTpUMAaHHS 2. B enexTpoHHIH GopMi JOKYMEHTH MOAAIOTHCS 3
aZIMIHICTPaTABHOI NOCIYTH | BAKOPUCTAHHSIM €IUHOTO IEP/KABHOTO Bebmoprary
€JIEKTPOHHUX TTOCITYT, & IOJI0 MOCIIYT, HaJaHHs
SIKMX 3a3HAYCHUA BeOmopTan He 3abe3neuye, — yepes
IIOpPTaJ ENEKTPOHHUX CepBiciB*
10 | ITnarHicTh Beszomnarxo
(6e3omtaTHICTh) HagaHHs
aZIMIHICTPaTHBHOL
HOCJIYTH
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Ctpok HalaHHS
aZIMIHICTPAaTUBHOL
MOCITyTH

JlepxaBHa peecTpallisi IPOBOIMUTHCS 3a BiZICYTHOCTI
niJcTaB [Ulsl BiIMOBH y Jiep KaBHiit peecTparii
IIPOTATOM I1°SITH poOOUNX IHIB 3 NATH IOJAHHS
JIOKYMEHTIB JUIsl I€pXKaBHOI peecTpaltil.

[Iepenik migcTas futst
BIIMOBH Y JIep>KaBHi#
peecTtpartii

JloxyMeHTH TIOJaHo 0co0010, KA He Ma€ Ha Ie
IIOBHOBA)KEHB;

y €IMHOMY IEPIKaBHOMY PEECTPI FOPUAUYHKX 0CI0,
(hi3UYHMX OCIO-MINIPHEMIIB Ta IPOMAICHKUX
(bopMyBaHb MICTATECS BiITOMOCTI IIPO CYI0BE
PILLEHHS 110/10 3a00POHH TIPOBEIEHHS
peecTpamniiHol fif;

JIOKYMEHTH II0/1aH1 10 HEHAJIe)KHOro cy0’exTa
JIEp>KaBHOI peecTpartii;

BCTAHOBJIEHHSI ()aKTy 3aCTOCYBAaHHS CaHKIIIH
BIANOBIAHO 10 3akoHy Ykpainu «IIpo caHkiii», aki
YHEMOXUIUBITIOIOTE TIPOBECHHS AEPXKABHOT
peecTparii;

[IOIaHHs IOKYMEHTIB ab0 BiIOMOCTEH,
nependayeHux 3akoHoM Ykpainu «IIpo nepkaBHy
peecTpariiio IOPUIHIHUX 0¢i0, Qi3UUHUX 0Ci0-
HiATNPUEMIIIBY» HE B TIOBHOMY 00Cs3i;

JIOKYMEHTH cyTiepedarts Bumoram KoHCTHTYIIT Ta
3aKOHIB YKpaiHw;

HEBINOBIIHICT BiIOMOCTEH, 3a3HAYEHUX Y
JOKyMEHTaX, ITOJaHuX JUIsl Jep>KaBHOI peecTpallii,
BIZIOMOCTSIM, IIIO MICTSTECS B €IUHOMY
JIEP)KAaBHOMY PEECTPI FOPUIHYHUX OCi0, QisudHmX
0Ci0-NiANPHEMIIIB T2 FPOMAACHKUX (HOPMYBaHb UM
IHIMX iHGOPMaLiMHIX CHCTEMaX, BUKOPUCTAHHS
AKX nependadyeHo 3akoHoMm Ykpainu «IIpo
JEP)KaBHY PEECTPALI0 IOPUINYHUX OCi0, Qi3UdHHX
OCi0-TIiANIPHUEMIIB Ta FPOMaACEKHX HOPMYBaHbY;
NIOJIaHHsI JOKYMEHTIB 3 IOPYIIEHHIM
BCTaHOBJIEHOT'O 3aKOHOJJABCTBOM CTPOKY JUIA IX
IOJIaHHS;

JOKYMEHTH UL IEp’KaBHOT peecTpallii MpUITHHEeHHS
BIOKPEMJIEHOTO ITiAPO3ALIy OPHIHYHOT 0CO0H,
YTBOPEHOI BIATIOBIHO /IO 3aKOHOJABCTBA IHO3EMHOT
JIEPIKABH, NTOJIaHI: paHille CTPOKY, BCTAHOBIEHOI'O
3axoHOoM Ykpainu «IIpo gepiaBHy peecTpariro
IOPUIUYHUX 0C10, (Pi3WYHMUX OCIO-TIAIPHEMITIB Ta
I'POMAJICEKUX (DOPMYBaHb;

110710 BIIOKPEMJIEHOTO MiIPO3LTY IOPUIXUHOT
0co0HU, YTBOPEHOI BiAMOBIIHO A0 3aKOHOABCTBA
1HO3EMHOI JIep)KaBU, CTOCOBHO SIKOTO HaiAIILTH
BIJIOMOCTI IIPO HasIBHICTH 3a00PropaHoCTi i3 CIuIaTi

e

S
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noaaTKiB i 360piB Ta/abo HasIBHICTH 3860pProBaHOCTI
13 CIUIaTH €AMHOTO BHECKY Ha 3aralbHOOO0B’ SI3KOBE
JEP?KAaBHE COLliaJIbHE CTPaXyBaHHsI

13 | Pe3ynprar HagaHHs Buecenns BignosinHOro 3amnmucy 10 €14HOro
aZIMIHICTPAaTHBHOI JIEPXABHOI'O PEECTPYIOPUINYIHUX OCi0, DisuuHmIX
MIOCITYTH OCIO-TiAMPHEMIIB Ta IPOMaCLKUX (OPMYBAHb;

TIOBITOMJICHHS TIPO BiIMOBY Y J€pIKaBHiii
peecTpallii i3 3a3HaYEHHAM BHKIIIOYHOTO MEPETTIKY
NiJICTaB JUIsl BIIMOBH

14 | Cocobu oTpuMaHHsI PesysnbTaTn HagaHHs agMiHICTPATHBHOI MOCITYTH y
BIAOBII (pe3yIbTary) ctepi aep;kaBHOI peecTpanii B eeKTpOHHIH popmi
OTIPUJIFOIHIOIOTECSI Ha OPTaJli €JIEKTPOHHUX
CEpBICIB Ta JOCTYIHI JUIS iX MOLIYKY 32 KOJIOM
JOCTYTIY.

VY pasi BIIMOBH y JepikaBHiil peecTpamii
JTOKYMEHTH, NOAAHI UIAIEPXKaBHOI peecTpallii,
IIOBEPTAIOTHCS (BUAAIOTHCS, HAICHIIAIOTHCS
HOIUTOBUM BIANPABICHHSM) 3assBHUKY HE ITi3HilIe
HACTYIIHOrO poOOYOroHs 3 MHS HaIXOIKEHHS Bif
3asiBHHMKA 3as1BH IIPO 1X TOBEPHEHHS

* Ilicima moonpaiiopanHs €IHHOIO AEPKABHOTO BEGOPTANY eJeKTPOHHHX nociayr Tta/abo
NopTany eNeKTPOHHHUX CePBICIB, sIKi OynyTh 3a0e3MeuyBaTH MOXKIMBICTh NOJAHHS TAKHX TOKYMEHTIB
B €JIEKTPOHHIH hopmi

BukonyBau 000B’I3KiB /

HavyaJIbHUKA BIIUTY 3 IIMTaHb

JIEP>KaBHOI peecTparlii IOpUIHYHHX z

oci0, P13UYHUX OCIO-TiAnpUEMITB Amxena KIIIEHKO

—
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Indopmauniiina kaprka
aAMiHICTPATHBHOI MOC/IYTH 3 BUNIPAB/ICHHS TTOMMJIOK, TOMYLUEHHX Y BiJOMOCTSIX
€xunoro EpxKaBHOro peecrpy IOPHAKHYHUX 0C€i0, Pisuunux oci6-nianpuemuis ta
rpoMaachbKHX (hOpMYyBaHb
Binmin 3 matams feprkasnoi peectpauii, IOPUIMYHKUX 0C16 Ta PisHYHUX 0Ci6-
nianpuemuis IosociiBeskol paiionnoi B micti Kuesi Aep KaBHOI agMiHicTparii
(HaliMeHyBaHHS Cy0’eKTa HaJlaHHS aIMIHICTPaTHBHOI IOCNYTH Ta/a6o LEHTPY HaaHHsA
a[MIHICTPATHBHHUX ITOCIYT)

Yupasninus (LenTp) nagauns AXMIHICTPATHBHHX MOCTYT
ToiociiBeb kol palionnoi B micti Kueni AepKABHOI agMiHicTpauil

1 | Micue3HaxomKeHHs 03039, m. KwuiB, npocr. TonociiBebkuit, 42
03028, m. KuiB. mpocn. Haykn, 43
2 | Indopmariis momo [oneninox - cy6ora 3 09:00 mo 18:00

PEXUMY poOOTH

3 | Tenedon/daxc (moBinku), | Call-tientp: (044) 202 60 38, (044) 202 60 39
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IIOIITH Ta BeO-caiT

HopmaTusui akru,
SIKUMH PErjIaMenTy€eThbCsl HAJaHHs AAMIHICTPATHBHOT Moc/Iyry

4 | 3axoHu Ykpaiuu 3akon Yxpainu «ITpo neprkaBny peecTparlito
FOPUAMYHUX OCIO, QisMYHMX OCi6-miampreMuiB Ta
IpOMaJICEKUX (POPMYBaHE

Musineauit Kogexc

5 | Axru Kabinery Minictpis | ITocranosa Kabinety Minicrpis Ykpaiuu Bin
Ykpaiuu 04.12.2019 Ne 1137 «IIutanus €quH0r0
AEPKABHOTO BEOIOPTAITY eJIeKTPOHHUX MOCIYT Ta
Peectpy anminicTpatuBHUX mocmyry

6 | AKTH LeHTpaJbHHUX -
OpraHiB BUKOHABYO] BIagu

YMoBH oTpuMAaHHS aaminicTpaTHBHOT NOCJYTH

7 | llincraBa must otpumandsa | [ToBimoMIeHHS ¢izmyHOT 0coOu-TIiAIpHEMLS 260
anMIHICTpaTHBHOI FOPUIMYHOI 0COOH, sIKi 6a)Kal0Th BUIIPABUTH
IIOCITYTH [IOMUJIKH, OMYIIEH] Y BiZIOMOCTSIX € HMHOTO
ACPHKABHOIO PEECTPY IOPUAHYHHX 0Ci0, Pi3uuHmx
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OCi0-MiANpUEMIIB Ta rpOMaChKUX (POpMyBaHb, a60
YHOBHOBaXKEHO1 0cobu (HaJli — 3asiBHUK)

Buuepnuuii nepenik
JIOKYMEHTIB, HEOOXITHUX
JUIsl OTPUMAHHS
aZMIHICTPATHBHOT
HOCIIYTH

[TrceMOBE MOBITOMIIEHHS 3asBHHKA [TPO BUSABIICHHS
Y BiIOMOCTAX € IUHOTO AEPKABHOTO PEECTPY
FOPHAMYHKX 0Ci0, Pi3UYIHUX OCIO-TANPHEMIIIB Ta
IPOMAaICHEKHX (POPMYBaHb OMHIKH (OMUCKH,
IPYKapChKOI, FpaMaTU4HO1, apu(METHIHOI
IIOMMJIKH );

JOKYMEHT, 11O HiATBEP’KY€E BHECEHHS IIJIATH 3a
BUIPABIIEHHATIOMHUIIKH — Y pa3l IOMyIIeHHs i1 He 3
BUHM Cy0’€KTa AeprKaBHOI peecTpallil;

Hapnarouy noBinoMIeHHs 3asBHUK Tpe] BIIsIE
MacropT IPOMaAsIHUHAY KpaiHu a0 iHIIHA
IOOKYMEHT, LIO IIOCBIAUYy€E 0coly,nepenbadyeHuii
3axonoM Ykpainu «IIpo €nunnit neprkaBuumii
naeMorpadiuHuil peecTp Ta JOKYMEHTH, L0
NiATBEPAXKYIOTBI POMA/STHCTBO YKpaiu,
TIOCBIUYIOTE 0COOY M 1i CrieniaabHuil cTaTycy.

V pasi K110 3asBHUKOM € iHO3eMelb abo ocoba 6e3
TPOMaZISIHCTBA, JOKYMEHTOM, IO IIOCBiAIy€E 000y,
€ HalllOHAIBHUH, TUIUIOMATHYHUH UM CITy>KOOBHIA
IacIopT IHO3EMI[SI a0 IHINKH JOKYMEHT, 1110
IIOCBIUYy€E 0cO0y iHO3eMIlsd ab0 ocobu 6e3
IrpOMasHCTBA.

1.V pa3i nogaHHs JOKYMEHTIB IpeICTaBHUKOM
JIOJATKOBO MOAAETHCS IPUMIPHUK OPUTIHAITY
(HOTapiajbHO 3acBiYEeHa KOITisl) JOKYMEHTA, 110
3acBifidy€e HOro IIOBHOBaXKEHHS (KpiM BUIIAZIKY,
SKIIO BIIOMOCTI IIPO MOBHOBAKEHHS I[LOT0
MPEICTABHUKA MICTATLCS B €IHHOMY JIEPXKABHOMY

peecTpi)

[Topsimok Ta cnioci6
TTOJIaHHSI IOKYMEHTIB,
HEOOXiTHUX JIsT
OTpUMaHHS
aZMIiHICTPATUBHOT
MOCITyTH

1. Y nmaneposiii popmi TOKyMEHTH IOAIOTECSI
3asBHUKOM OCOOMCTO a0 MOIITOBUM
BIZINPaBICHHSIM.

2. B enexTpoHHIH GOpMi JOKYMEHTH TOIAI0THCS 3
BUKOPUCTaHHAM E€IMHOTO IEpXKaBHOTO BeGIopTany
€JIEKTPOHHMX TIOCIYT, a II0J0 MOCIYT, HaJaHHsI
SKHX 3a3Ha4eHui BeOmopTan He 3abe3neuye, — yepes
IIOpPTAJI €JIEKTPOHHHUX CEPBICIB*

10

[InaTHicTh
(6e3ommaTHICTE) HATAHHS
aZMIHICTpaTHBHOL
TIOCITYTH

3a BUNPABIICHH: IOMIJIKU Y BiIOMOCTSIX €MHOTO
JEPXKABHOTO PEECTPY IOPUONUYHUX 0Ci0, Pi3HUHIX
0Ci0-NmiANpHEMIIIB Ta TPOMAACHKHX (HOPMYBaHb,
JIOIYIIIEHOI HE 3 BUHU Cy0’€KTa Iep)KaBHOI
peecTpallii, CIpaBIIETLCS aAMiHICTPaTHBHNMI 36ip y
po3mipi 30 BiACOTKIB agMiHICTPaTUBHOTO 360Dy,
BCTaHOBJIEHOT'O YaCTHHOIO IEPLIOK0 CTaTTi 36
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3akoHy Yxpainu «IIpo nepxaBHy peecTpaliiro
IOPUAMYHAX 0Ci0, PI3UUHMX OCIO-MiANpPHEMIIIB Ta
IpOMaJICBKUX (hOpMyBaHb)

11

Crpok HanaHHs
aZIMIHICTPATHBHOI ITOCITYTH

VY nenp HaIXOIPKECHH HOBi,[[OMJIEHHSI

12 | Ilepenik mincras ajist He nonmano noxyMmeHT, 110 NiATBEPIKYE BHECEHHS
BIZIMOBH y JI€p)KaBHii IUTaTH 34 BUIIPABJICHHS IIOMUJIKA
peecTpanii

13 | Peaynsrar HamaHHsa BunpasieHHs TOMUIIKH, TOMYILEHOI Y BiIOMOCTSIX
anIMIHICTpaTHBHOI €IMHOrOIEPKAaBHOIO PEECTPY IOPUIUYHHX OCiO,
IIOCITYTH (Gi3UYHUX OCIO-NIANPHUEMIIIB Ta IPOMAICEKIAX

bopmyBaHb
14 | Cnocobu oTpuMaHHs Y Takuii camuii crioci6, y sKuit momaHo

BIAMOBII (pe3ynbTary)

ITOB1TOMJICHHS

* Ilicnst poompaioBanns €1MHOrO NepXKaBHOrO BeGIOPTATy €NeKTPOHHHX MOCIYr Ta/abo

TopTaiy eJIeKTPOHHHX CepBICiB, sIKi Oy XyTh 3a6€3MeuyBaTi MOXKIHBICT OJAHHS TAKUX JOKYMEHTIB
B €NIEKTPOHHIH (popmi

Buxonysau 000B’s13KiB
HavyaJIbHUKA BUIIUTY 3 TUTaHb
JIEpKaBHOI peecTpariil FOPUIHYHUX

0cib, pizuYHUX OCIO-TIiANPHEMIIIB

Amxena KINTEHKO
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