JTHIMPOBCHLKA PAIOHHA B MICTI KHEBI IEP)KABHA
| AJIMIHICTPALIISA

PO3ITOPSIIKEHHSI

09. 0% 202%). Ne 2/5/6’.

IIpo sarBepmxenus IlomoxeHHS ™po
opra”izamiHuil Bigminr JIHIIpPOBCHKOT
paiioHHOi B wMicti KwueBi jgepxaBHOI
aaMiHICTpaLii

Bigmosimno g0 3akoHiB VYkpainum «[Ipo wmicueBi jepikaBHi agMiHicTpaniiy,
«IIpo nepxxaBHy CILyK0y», IIOCTaHOBHU KaGinery MiHicTpis Ykpainu
Bijl 26 BepecHs 2012 poky Ne 887 «IIpo 3arBepipkeHHs THIOBOrO IIOJNOXKEHHS IO
CTPYKTYpPHHUH IAPO3Mia MicIeBoi AepkaBHOI aJMiHICTpaimii» Ta 3 METOK HPUBEAECHHS
JIOKYMEHTIB y BiJIIOBIAHICTH 1O BUMOT' YHHHOT'O 3aKOHOJABCTBA Y KpaiHHu:

1. 3atBepmuru IlonoxxeHHs npo opraHizauiiiemit Bixgin J{HinpoBchkoi paifonHOl B
micTi KueBi geprxaBHOI ajqminicTpanii, o JomaeThes.

2. BusHaty TakuM, 10 BTPATHIIO YHHHICTD PO3NOPSDKEHHS J{HITPOBCHKOT paifOHHOT B
micti Kuesi nepsxaBroi agmimictpauii Bix 28.09.2018 Ne 543 «IIpo 3aTBepKCHH
[lonosxxenus npo oprawnizaniituuit Biagin JHIIpoBcbKoi paiorHoi B MicTi Kuesi nepxaBHol
aZIMIHICTpaIIii».

3. 3abe3neynTy OIPHUITFOAHEHHS BOTO PO3HOPSDKEHHS Ha o(ilifiHOMY cy6Be6-caiTi
Huinposcexoi pafiorHoi B Micti Kuesi pepxasroi agminicTpanii.

~4. KoHTpO1Ib 32 BUKOHAHHAM IILOTO PO3IOPSIKEHHs! [IOKJIACTH Ha KEPiBHUKA arapary
Hninposeskoi pationnoi B micti Kuesi gepxasHoi agMimicTpanii 3rigHo 3 posmoiiom
000B’sI3KiB.
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ITonoxxeHHs
PO OpTraHi3amiiHuK BimIii
JIHIIIPOBCBHKOI pailoHHOI B MicTi KueBi nepxaBHoi aqMinicTparii

1. 3araipHi 3acajgu

1.1. Opranizanifinuit Bigmin (gani — BiIUIiI) € CTPYKTYPHUM IiAPO3IIJIOM anapary
HHInpoBCchKOT paioHHOI B MICTI Kuesi JIepXKaBHOT aaMiHIcTparii
(mani — paiinepxaaminicrpanis).

1.2. 'V cBoiii gisuieHOCTI Bignin xepyerscsi Koncruryuiero Ykpainu, 3akoHaMu
Ykpainu, mocranoBamu BepxoBHoi pamgm Ykpainm, akramu [lpesunenta Yxpainu i
Kabinery MinicTpie Ykpalnu, iHIINMI HOPMATUBHAMY aKTAMHU, IO PErYITIOI0TH PO3BUTOK
BIINOBiNHUX chep ynpapminms; pimenusmu KuiBchkol MichbKoi paau, po3nopsmKeHHIMHU
KuiBcbKOro MiCbKOro rofoBu Ta BUKOHaBYOTro oprany Kuiscekoi micskoi pau (Kuiscbkoi
MicbKO  jiepxaBHOI  ajaMiHicTpauii), —pO3NOPSIUKEHHSAMH  paiiaepixaaMinicTpalii,
Perimamenrom paiipepxanminicrpanii, [TomoxeHHsM 1po anapat paiinepxaaMinicrpati,
a Takox 1M IlomosxxeHHsIM.,

1.3. Bimin mianopsakoByeTsest KepiBHUKY anapaty paiaepxaaMinicrparii.

1.4. IlonoxxeHHs IPO BiITIN Ta 3MIHH JI0 HBOTO 3aTBEPIKYETHCS PO3IIOPSIKCHHSM
paiizepxaMiHicTpanii, 3a MOJAHHAM KepIBHHKa anapary paiaepxkaaMinicTparii.

1.5. He momyckaeTbcs MOKJIaaHHs Ha Bi/Iin Ta Horo npauiBHUKIB 0608’ 3KiB, He
Hepeﬂ6aquMx M ITosnoxenrsam ta IomoxenHsaM mpo anapat JHINpoBebKoi paltoHHOT B
micTi Kuesi nepaxasroi agminicTpartii i Takux, 0 He BiTHOCATBCS 10 KOMIICTEHLIT BiULiy.

2, OcHoBHi 3aBaaHHs Bigainy

2.1. 3abesmnevenns miaHyBaHHs poGOTH Ta 3BITHOCTI pangepxxaaMiHicTparii.

2.2. IligroroBka npoBeaeHHs 3aciganp Koiertii, arapaTHUX Hapa, IHIIUX 3aX0/IB,
L0 IPOBOASITECS T'OJIOBOXO palaepaaMiHicTpail.

2.3. 3abesneuenns poGOTH rOJIOBH, NEPUIOrO 3acCTYIMHHKA TIOJOBH, 3aCTYIHHKIB
TOJIOBU Ta KE€PiBHHUKA allapaTy pailiepskaaMinicTparii.

2.4. Oprauizauifine 3a6e3neyeHHs NPOBEAEHHS JEPXKABHUX, 3araJbHOMICHLKHX,
paOHHMX 3aXO0[iB, CBST Ta YPOYHCTOCTEH.

3. QyHkOil BigaiTy

3.1. B ycTaHOBIEHOMY 3aKOHOJABCTBOM TMOPAAKY Ta y MEXaX [OBHOBAXKCHD
B3a€MOJI€ 3 YNPABNIHHAMM, BiJUNaMd Ta IHWUMH CTPYKTYPHHMH [iAPO3AiTaMHU
paiifepxaaAMiHiCTpallii, ynpaBiiHHAM opranizauiinoi po6oTH Ta perioHaibHUX 3aB’SI3KiB
BUKOHABUOro oprany KuiBcekoi micekoi pagm (KuiBcbkoi Michkoi mepixaBHOT
agMiHICTpalii), a TakoX 13 NiAIpUEMCTBAMM, YCTAHOBAMH, oprasizanismu, ski
posramosani Ha TepuTopii JHinpoBcEKOTO paitony M. Kuesa.




3.2. 'Po3pobmse mpoext Pernamenty palinepxaaminictpanii, B 9acTuHi, w10
crocyerbesd poGot Bimaminy, [Tomoskenns mnpo Komeriro paiimepskagminictpauii Ta i
IIepCoHaNbHUM cKknaf, Ilopsnox mianyBaHHs poGOTH B paiiiepikaaMiHicTpauii, a Takox
MPOCKTH BINIOBIAHMX PO3IOPSDKEHD paiiiepKafMiHicTpauil mpo BHECCHHS 3MIH [0 LUX
JIOKYMEHTIB.

3.3. Copuse y migroroBri i NpoOBeNEHHIO Ha TepuTopii paifony BHOOpIB
[lpesunenTa Yxpainu, HapoAHux nenyraTiB Ykpainu, KHIBCBKOro MiCBKOTO IoOJIOBH,
penyTaTiB KuiBcbkoi Micekoi pamu, pedepeHIyMiB Ta ONMTYBaHb IPOMAIfH y MEXKax
BI3HAYEHUX 3aKOHOJIABCTBOM.

3a I0py4YEHHAM KEPIBHULTBA paitiepkaMiHicTpalii crpuse BUGOpUUM KoMicism y
31IHCHCHH] HAMH CBOIX TIOBHOB@)CHb.

3.4. 3abesneuye GpopmyBaHHs IIaHIB poGOTH paiiaepKaaMiHiCTpaLii, MiAroToBKY
3BITIB PO poGOTY 3a MPONO3HULISIMU CTPYKTYPHUX IiAPO3ALNIB paitmepxagminicrpatii,
INOTO/PKCHUMH 13 NMEPLIMM 3aCTYIIHHUKOM TOJIOBH, 3aCTYIHHKAMM TOJIOBH Ta KEPiBHUKOM
arapary panaepxxaaMinicTpanii (BiAmoBigHO 10 po3noainy 0608 sI3KiB).

3.5. 3piiichroe opranisaniiine 3a6e3neyeHHs po6GOTH TOJIOBH, IIEPILIOro 3aCTyITHIKA
TOJIOBH, 3aCTYITHUKIB TOJIOBH Ta KEpiBHHKA amapary paiaepxaaminictpanii (migroroska
TPOBE/ICHHS  HApaj, KOMICi#, 3ycTpiueif Towmo; opramisamii mpuiiomy KepiBHUKIB
Ii/IIPHEMCTB, yCTAHOB Ta OPraHi3aliil; po3MIs JOKyMEHTIB, IKi HAIXOASATh YEPE3 CHCTCMY
eJeKTPOHHOTO oKyMeHTo00iry ACKO/I; Ta ixie)

3.6. Dopmye 3a MPOMO3ULIAMU CTPYKTYPHHUX HiAPO3ALIB paiiaepxanMinicrpalti
IPOEKT IUIaHy 3aciganb Komeril paimepxaaminicTpanii Ha miBpidus, noromkenuii i3
NepUIMM  3aCTYITHHKOM,  3aCTY[IHMKaMH  TOJIOBM  Ta  KCPIBHUKOM  amnapary
paiinepxxaaminicTpanii (BigmoBifHO 10 po3mnoiny 060B’ A3KiB).

3.7. 3nilicHIOE MOHITOPMHI pPOGOTH KOHCYJIBTATHBHMX, AOPAAYMX Ta IHIINX
JOLIOMDXKHUX OPTaHiB, YTBOPEHHX IpH palifepaiMiHicTpamii, a came: ysaraapHIoe ix
MePEIiK, KOHTPOITIOE BHECCHHS 3MiH JI0 CKJIa1y TOLIO.

3a JIOpyYCHHSAM KEPIiBHMITBA, IOTYE iH(OPMALiNHO-aHATITHYHI MaTepiain 11010
poGoTH IopaguuX Ta iHIIKX JONOMDKHUX OPraHiB, CiIyK6, KOMicii painepxxaaminicTparii.

[panisauky Bigpiny, y pasi HeoOXimHOCTI, GepyTh yuacTh y po6OTi mopamunx Ta
KOHCYJITaTHBHUX OpraHax CTBOPEHHUX IPHU paiinepskaamMinicrpanii.

‘3.8, 3nificHioe opraHi3auifiHo - TexHiuHe 3abe3lEUeHHS MiATOTOBKM T4
nposeseHHs 3acizadp Koierii, amapatnux mapaz, iHIIEX 3aXOmiB, IO IIPOBOJISITHCSI
TOJIOBOIO pamepmaanchTpauu

3.9. ChinmeHO 31  CTPYKTYpHHMM  ITigposiinamu panaepmaﬂmmlchaun
BiINOBIAJIBHUMY 32 IiJIOTOBKY ITHTaHb, ONPALBOBYE MPOCKTH pimens Kouerii, Hapay,
3yCTp1‘{€I/I paiinepxanaminicTpanii, 3 ypaxyBaHHIM 3ayBaskeHb i [IPOMO3ULIH, BUCIOBICHHX
IiJ] 9ac 0OrOBOPEHHS.

3.10. ToTye mpoTOKONM HOPYy4YEHb TOJNIOBH paiiiep>kaaMiHicTpanii Ta 34iMcHIOE
KOHTPOJIb 3a 1X BUKOHAHHSIM.

3.11. 3abesneuye posmimieHHs iHhopmarii, sxa ImiIArae OnpUIIOIHEHHIO y Gopmi
BIIKPUTHX HaHUX Ha odpmmHOMy cybBeb-caiiTi painepxaaminicrpanii Ta €auHOMY
ACPKABHOMY BEO-IIOPTANI BIIKPUTHX JaHHX, B MEXKAX HALAHUX [TOBHOBAYKEHD.

3.12. Otpumye Bix paffoHHUX TepuTOpiaTbLHUX CTPYKTYPHUX  IIIPO3ALITIB
LECHTPAIILHAX OpPraHiB BiaJH, MiIIPUEMCTB, yCTAHOB T4 OPraHi3aliil, po3TaloBaHNX Ha
TEPUTOPIi palioHy HEOOXinHI I pOGOTH TOKYMEHTH Ta iH(dopMariiro.




3.13. B Mexax KOMIIETeHLIT OIPaIbOBYE 3aIUTH i 3BEPHEHHS HAPOIHUX JEITYTaTiB
Ykpainu ta genyratiB KuiBchkoi Michkoi pajau.

3.14. Torye indopmauiiini, aHamiTM4yHi Ta iHII MaTepiaam 3 opraHizalifiHMX
IIUTaHb, 110 PO3MVIAAAIOTECA IOJIOBOIO paitiepKaaMiHicTparii,

3.15. PazoM 3 IHIMME CTPYKTYpHMMM MiTpO3NiMaMy paiizepxamMinicrpauii
3a0e31ieuye BUPINIECHHS IMTaHb, NIOB’SI3aHUX 3 YYACTIO TOJOBU paiiaep:aaMiHicTparii, B
3aX0/1ax, IO MPOBOAATECS CIILIBHO 3 KHIBCHKOIO MICHKOIO IEPKABHOIO aJIMiHicCTpalli€lo.

3.16. 3a jopydeHHAM TroioBM palisepxaamimicTpanii pospoGiste  mpoekTH
POBIOPS/PKEHE 3 IUTaHb, BIAHECEHHX JO KOMIIETEHIi Bimmilly, BiIIOBIZHO 1O BUMOT
YMHHOTI'0 3aKOHOJIABCTBA Y KPaiHy Ta ONPUIIOHIOE iX Y IOPSIKY nepeataueHoMy 3aKOHOM
Yxpainn «IIpo goctyn o my0mivygol iHpopmariiy.

3.17. Bepe ywacts B opramisauii HIpOBeIeHHS IEPKABHUX, MICBKHX, PaHOHHMX
3aXO0J(iB, CBSAT T4 YPOUUCTOCTEM.

3.18. 3a ZOPYICHHSAM  TOJIOBH panzgepxaaminicTpauii 3abesmneuye nmmTOBKy
BITQJbHUX aJpEC, BITAIBHMX JIMCTIBOK 3 HATOAM J[CPXKABHHX CBAT, IOBiNCiB Ta
YPOUYHCTOCTEH,

3.19. T'otye momicsuni rpa@nxn YepryBaHb IIOCAJOBUX 0016 panaepxxaaMinicTpalii
Y CBATKOBI, HEpOOOYi Ta BUXimHI JHI.

3.20. 3abesnedye pobOTY Bimmimy 3 HOKYMEHTAMH B CHCTEMI GICKTPOHHOIO
noxymeHToo0iry «AKO/», BeneHHs 1i0BOICTBA, (hOpMYBaHHS Ta 36epiraHHs apxiBy.

3.21. 3a nopy4eHHAM TOJNOBHM Ta KEpiBHUKA amapaTy panaepxaamiHicTpanii
BUKOHY€ 1HIII 3aBJJaHH:, TOKJIACHI Ha Bi Uil

4. TIlpasa Bigminy

4.1.  OTpuMyBaTH B YCTaHOBJIEHOMY TOPSIKY Bill CTPYKTYpHHX MIAPO3/iIiB
anapaty paniepKaAMiHICTpallii, CTPyKTYpPHUX MIAPO3ALIIB (31 CTATYCOM IOPHAMYHOT 0CO6U
MyOIiYHOro mpasa) palimepkanMinicTpalii, paloHHHX TepHTOpiaTbHHX CTPYKTYPHHMX
iIPO3aLTiB LIEHTPAJIbHAX OpraHiB BJIaay, IJANPHEMCTB, YCTAHOB Ta OpraHi3aLiii
HE3aJIeKHO BiA (opM BiacHOCTi Ta X mocamoBux oci6 iHdopmaliio, JOKYMEHTH i
Marepiaim, ki HeoOXiIHi 11 BUKOHAHHS OKJIAACHNX HA HHOTO 3aB/IaHb.

4.2. BHOCHTHM B YCTaHOBJICHOMY NOPSAIKY, B MEXaX KOMIIETEHLI], IIPONO3ULIT
I[0JI0 BJOCKOHAJIEHHS po00TH paﬁnepmaﬂMiHiCTpaui'f

4.3. 3amyuyatu (baxmulB YIpaBJIliHb, BB Ta IHIIUX CTPYKTYPHHX HIleO3lIlH1B
pam[epma;(MleTpaun MAIPUEMCTB, YCTAHOB Ta OPraHi3alill He3alexHo Bix (hopm
BJIACHOCTI (32 IIOTOZKEHHSIM 3 IX KepiBHUKaMH) 10 PO3TIIALY ITHTaHb, 1O HAJIEXKATD JI0 HOTo
KOMIIETEHIIT,

4.4. CxIMKaTH B yCTAHOBICHOMY IIOPSIKY HAPAIH, IPOBOLNTH CEMIHAPH 3 [TUTaHb,
110 HAJIEXATh O MOTO KOMITETEHII]].

4.5. IlpexcraBmsatu inTepecy paiifepxaaMinicTpanii B iHIIMX yIIPaBIIHCHKHX
CTPYKTYpax 3 MUTaHb IO HAJIEKATH A0 KOMIICTCHIIIT BTy, '

4.6. 3a mOpy4eHHsM KEpiBHUITBA pawlep»caanchpauu Opatu yyacTs y Hapajiax,
cemiHapax, 3acigannsx Koserii pannepmaﬂMmmTpauu

He nomyckaerscs mokmamaHHs Ha Bimmin Ta #Horo mpaiiBHHKIB 0GOB’S3KiB, He
nepezbaucHnx uum Ilonoxennam ta ITonoxeHHsIM Tpo anapaT painepxanminicrpar, i
TAKUX, IO HE BIAHOCATHCS IO KOMIIETEHLIT BiaiTy.




5. CrpykTtypa Bigainy

5.1, Bimain o4osroe HaYaNBHUK, IKUI IPU3HAYAETLCS HA MOCALY Ta 3BIILHAECTHCS
3 I10CaI KEPIBHUKOM JIEP>KaBHOI CITy0H paiiaepxaaMinicTpanii y IOpsIKy, BUSHAUEHOMY
YHHHAM 3aKOHOZABCTBOM YKpaiHu,

5.2. HavaneHMK BiJJily Ma€ 3acTyIIHHKA, KU MPU3HAYAETHCS HA [OCAy Ta
3BUILHAETBCS 3 IOCAM KEPIBHHKOM JEpXKaBHOI CIy>kOM paiimepkaaminicTparii 3rigHo 3
YMHHUM 3aKOHOJaBCTBOM.

5.3. Ha nepiox BimcyrHocTi HavanbHuka Bigminy (BiamycTka, BimpspKCHHS,
XBOpoOa TOm0) Horo oOOB’SI3KM BUKOHYE 3aCTYNHMK HAyadbHUKA BTy a6o OfuH i3
NPAiBHUKIB BiTiTy, BiIIOBIAHO HO OKPEMOTrO PO3TOPSIKEHHS KepiBHMKA AEPXKaBHOI
ciyx6u paiiepskaaminicTpanil.

5.4. VYci mpaniBHUKM BiIIily NPU3HAYAIOTECS HA TOCALY Ta 3BUIBHSAIOTHCS 3
ocajy KePIBHUKOM JIEPKaBHOI CoTyx6u paiiaepkaaMinicTpanii y mopsaKy, BUSHAUCHOMY
YMHHHUM 3aKOHOZABCTBOM Y KpaiHHU.

5.5. IlpaumiBHUKH BiIaily HECYTh IIEPCOHAIBHY BiAMOBiNAIBHICT 38 HEHAICKHE
ab0 HeCBO€YaCHE BHKOHAHHS MOKIAJEHMX Ha Biguiyl 060B’S3KiB; HEAOTPHUMAaHHS BHMOI
YMHHOT'O 3aKOHOJABCTBA YKpaiHM NIpH 3IHCHEHHI (YHKIIM, NOKJIAAEHMX Ha BIJUIII;
AOTPUMAaHHS MPABUJI BHYTPIIIHBOTO TPYAOBOTO PO3IMOPSAAKY, BUKOHABCHKO! AMCLIMILIIHMN
TOLIO.

6. BignosiganbHicTh
HavanpHuk Bijminy:

6.1. 3nificHroe KepiBHHLTBO BimiloMm, Hece NEPCOHAIBHY BiAMOBiTaMbHICTH 32
BMKOHAHHS IIOKJIaICHUX Ha BIAALT 3aBJJaHb Ta (QYHKIIiH.

6.2. Ilmanye pobory Biguiny.

6.3. BixxuBae 3axomiB J0 YHOCKOHAJICHHSI opraizamii Ta IiJBUILCHHS
ebexTBHOCTI poboTH BiIiIy.

6.4. Posnoxinsge 060B’s3Ki MiX CBOIM 3aCTYITHHKOM Ta IPaLiBHAKAMHU BLILITY.

6.5. Amnanizye pesymsraty po6oTH BIZJILTY, BXKUBAE 3aXOIB IIOAO IiABMIICHHS
eekTUBHOCTI JismpHOCTI Bimainy, 3abesmedye migBHIneHHs KBasiQikaIii mpauiBHUKIB
BiJUIUTy Ta 3aiHcHIOE 10Gip KaupiB y Bimmi. ,

6.6. T'oTye Ta mojae Ha 3aTBEPIUKEHHS B YCTAHOBJICHOMY IIOPSIAKY TOJIOXKECHHSI Ta
I0Ca0B1 IHCTPYKIIT IpaIliBHUKIB Ta 3MiHH J0 HHUX.

6.7. 3abesnedye NOTPHMAHHS NPALIBHAKAMY BimiNy [paBuII BHYTPILIHLOT'O
TPYXOBOIO PO3NOPSAKY Ta BUKOHABCHKOT AUCLIUILTiHH.

KepiBHuk amapary Irop JIACTOBELILKII




