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JECHSIHCBKA PAMOHHA B MICTI KH€BI
JAEPIKABHA AJIMIHICTPAILIA

PO3ITOPA’KEHHSA

811 5l e 4DST

IIpo 3arBepmxenHst [TonoxkeHnHs npo Bigain
YIPaBJIiHHS NepCOHANOM JleCHSAHChKOT pailOHHOT
B MicTi KueBi nepxxaBHoi aaminicTpauii

Binnosinuo no 3akonie Ykpainu «IIpo micuesi nepxasHi anMmiHicTpauii», «ITpo
JiepKaBHy CIy0y», THUIOBOro MosoxkeHHs npo cayOy ynpapiiHHS MEPCOHANOM
ACpXKaBHOTO OpraHy, 3aTBepJKeHOro Hakasom HauioHanbHoro arentctsa Ykpainu 3
MUTaHb AepxkaBHOI ciyx6u Bin 03 Gepesus 2016 poky Ne 47, 3apeecTpoBaHoro B
MiHictepetsi toctuuii Yipainu 23 Gepesns 2016 poky 3a Ne 438/28568, 3 merowo
NPUBE/ICHHs Y BiIMOBIAHICTh O BUMOT YHHHOIO 3aKOHONABCTBA IOKYMEHTA, SKHii
periaMeHTye AisUIbHICT BiIALTY yHpaBliHHS MepcoHaioM JleCHSHCHKOT palioHHOT B
micti Kuesi neprxaBroi aaminicTpauii,

30B0B’SI3VY10:

1. BATBEPJIMTU TIlonoxeHnus npo Bigin YNpPaBIiHHS  TE€PCOHANIOM
HecHsiHepkoi paliorHoi B MicTi Kuesi nepxkaBHoi aJMIHICTpallii, 0 J0Ja€ThCS.

2. BU3HATH TaKuMH, IO BTPATHIM YMHHICTh PO3MOPSKEHHS JIeCHSIHCBHKOT
paloHHOI B MicTi KueBi nepskaBHOT anmiHicTparii:
Bift 10 yepBHa 2016 poky Ne 331-k «ITpo 3aTBep/pKeHHs Ilonoxxenus npo
BIIUIII yNpaBiiHHsA HepcoHanoM JlecHSHCHKOI paifoHHOi B MicTi Kuesi Jep>KaBHOI
aZMIHICTpalii»;
Bix 16 xo0BTHs 2023 poky Ne 673-k «ITpo BHeceHHs 3MiH 10 [T010KEHH S npo
BIIUILT YIPABIiHHS MepcoHanoM JlecHSHChKOT paiioHHol B MicTi Kuesi nepxaBHOT
aZIMIHICTpaIIiiy.

3. Kontponb 3a BUKOHaHHSIM LIBOTO PO3MOpPs/PKEHHS MOKJIACTH Ha KepiBHUKA
anapary JlecHsHCbKOT paiionHoi B Mict Kuesi nepsxaBHoi aaMiHicTpauii.

I'onosa Makcum BAXMATOB



3ATBEPJI)DKEHO

Posnopsimkenns JlecHIHCbKOT paiioHHOT
B MicTi Kuesi nepxaBHoi anminictpauii
BindEAUCT SICERY 2025}:»%4‘& 1053~

ITOJIOXKEHHS
PO BiILI YIIPaBITiHHS MEPCOHAIOM
JlecHsHCbKOI paifoHHOT B MicTi Kuesi nepskaBHoi anaMiHicTpauii

I. 3araabHi moJ1oKeHHSsT

1. Bimain ynpapiisas nepconanoM J{ecHAHCHKOT paroHHoI B MicTi Kuesi nepsxaBHoi
anmiHicTpanii (nani — Bimgain) yTBoproerbes ronosoro JlecHsIHCBKOT paliOHHOT B MicTi
KueBi nepxaBHOI anmiHicTpamii sk camocTiHMIL CTPYKTYPHHH MiApO3Aia amapaTy
HecHsHcebKoi palionHOI B MicTi Kuesi nepxasHoi aZMiHicTpallii.

2. Bimpin GesnocepenHbo MiAMOPSAKOBYETHCS KEpIBHUKY amapaTy JlecHSIHChKOT
paiioHHoi B MicTi KueBi nepxaBHoi anminicTpanii (mami — KEPIBHUK JIEPKaBHOT CJTyKOM ).

3. V cBoili misneHocTi Bimmin kepyerbcs Koncruryuieto Vkpainu, Kopmekcom
3aKOHIB Npo mpauo YKpainu, 3aKoHOM Ykpainu «IIpo nepxaBHy ciyxOy» Ta iHIIHMH
3aKOHAaMH YKpaiHH, Mi>)KHAPOJAHUMH JI0rOBOPAMH, 3r0fla Ha 060B’ SI3KOBICT SKHMX Ha/laHa
BepxoBHoto Pamoro Vkpainu, mnocrasoBamu BepxoBnoi Pamun Vkpainu, akramu
Ilpesunenta VYkpainu, KaGinery MinicTpiB VkpaiHH Ta LeHTpanbHOrO opraHy
BHKOHABYOI BJIa/Iy, 110 3a0e3medye popMyBaHHS Ta peaiisye nep>xaBHy MONITHKY y chepi
JICPXKABHOT CITy>KOM, HaKa3aMH MiHICTEPCTB, iHIIMX LEHTPAIbHUX OpraHiB BUKOHAaBYOI
BIany, pimeHHaMu KuiBcbkoi Micekol pajw, PO3MOPAIDKEHHAMH BHKOHABYOI'O OpraHy
KuiBcekoi Micbkoi pamu (KuiBcbkoi Mickkoi AepxaBHOI aaMiHicTpauii), KuiBcbkoi
MiCbKoi BiliCbKOI aqMiHicTpalii (Ha nepiox aii BoeHHOro craHy), JlecHsiHCbKOT paitoHHOT
B MicTi Kuesi nepxaBHoi aaminicTpauii, iHuwmmu HOPMaTUBHO-IIPABOBUMU aKTaMH Ta
uuM Ionoxxenusim npo Binmain.

4. Binnin Mae cBOKO nevarky.
II. OcHoBHi 3aBaanHs, GyHkuii Ta npasa Binainy
1. OcHoBHUMY 3aBranHsMK Binniny e:

1) peanizartist ep»kaBHOT MOTITUKH 3 MUTaHb YTIpaBJIiHHS TePCOHAIOM B JIeCHSIHCBKI N
paioHHiil B MicTi Knei nepxasriit agminictpanii (mani — paiinepxaaminictpanis);

2) 3abe3neueHHs 3iCHEHHS KepiBHUKOM Jep’KaBHOI CIIy’KOU CBOIX ITOBHOBAaXEHb 3
IHUTaHb YIPaBIIiHHS MIEPCOHAIOM;

3) 3a0e3nedeHHs opraHi3aUiiHOro po3BHTKY paiinep:xaaminicTpauii;

4) nobip nepconany paiinepxanmiHicTparii;
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5) pO3BMTOK TEpCOHaTy Ta OpraHisalif MiJABUIUEHHS pIBHS npodeciiiHol
KOMITETEHTHOCTI NPaLiBHUKIB paiiaepxaaMiHicTpauii;

6) 3/iiCHEHHs aHATITHYHOI Ta OpraHi3aliiHoi poObOTH 3 KapOBOro MEHEKMEHTY;

7) opraHlsaumHo METOINYHE KeplBHHLITBO Ta KOHTPOJIb 32 poOOTOIO 3 MEPCOHANIOM
y CTPYKTYpHHX Mipo3zinax paiiaepxaamidicTpauii 3i cTaTycoM IOpHIUTHAX ocib
nyGIiYHOrO MpaBa, KOMYyHAIbHMX [MiANPHEMCTBAX, YCTAHOBaX i OpraHisauisx, IO
Hanexatb 10 chepd YIpaBiliHHA paiizepxanminicTpauii (mami — minnopsakosai
oprasizariii);

8) moxyMeHTalbHE OQOPMIIEHHS BCTYITy Ha JepXaBHy CiyOy, Ii MPOXOKEHHs Ta
PUTTHHEHHS.

2. Bigain BiANoOBiHO 10 MOKJIAAEHUX Ha HEl 3aBJaHb:
1) opraHizoBye po6oTy 1010 PO3POOKH CTPYKTYpH paiiaepiaaMiHiCTparlii;

2) BHOCHMTbH MPOMNO3WIIii KEPIBHUKY AEPXKaBHOI CiyKOH 3 MUTaHb YIOCKOHAJEHHS
yIpaBJiHHs EPCOHAIIOM;

3) 3xilicHIOE aHATITHYHO- -KOHCYJIETATHBHE 3a0e3neyeHHss pOOOTH KepiBHUKA
ep)KaBHOI CIyOM 3 MUTaHb YNPABIiHHS NEPCOHATIOM Ta HAJa€ KOHCYJIbTATHBHY
JIOTNOMOTY 3 IMTaHb YIpABIiHHS MEPCOHANOM KEpiBHHKAM CTPYKTYPHHMX MiApO3AiNiB
paiinepxaaMiHicTpauii;

4) opraHizoBye poGOTy WIOAO PO3POGNEHHS MOCAIOBUX IHCTPYKUIH AepKaBHMX
cIyx00BIIB paiiepxaaminicTpallii, 3aTBEpIUKEHHs SKUX HaJeXUTh 10 MOBHOBAXCHb
KepiBHHKA JepKaBHOT CIyxOW, iX TMeperyisdy Ha BilNOBIAHICT BCTAaHOBJCHHM
3aKOHOJABCTBOM BHMOTaM Ta 3 METOIO BMSBJIEHHS MOTPeO y BHECCHHI 0 HUX 3MiH, a
TAaKOX Hagae KOHCYJBTATUBHY JOMOMOTY WIOAO PO3POOIEHHS Ta BHECEHHs 3MiH MO
M0CAIOBUX IHCTPYKIIiH;

5) mpOBOJMTL POGOTY MO0 CTBOPEHHs CHPHATIMBOTO MCHXOJIONYHOrO KiiMaTy,

hOpMyBaHHA KOpPMOpPATHBIOI KyJIbTYpH Yy KOJEKTHBi, pO3B’SI3aHHS KOH(IIKTHUX
CUTYallil;

6) amaii3ye KilbKiCHMH Ta sKicuMil CKJaJ MepcoHaly y paiinepxkaamidicTpaiii,
BHBYA€ MOTOYHY MOTpeby B TAKOMY [epPCOHali, MPOTHO3YE MEPCNEKTHBHY NOTPedy B
MEepCcoHaNi 3 ypaxyBaHHSM JOBIOCTPOKOBHX IiNiel paiinepianmiHicTparii Ta BHOCHTb
Bi/UMOBI/IHI IIPOMO3HKIIiT KEPIBHUKY JI€PKABHOI CIIYKOH;

7) TOTye MPOEKT YMOB MPOBEICHHS KOHKYPCY Ha BilMOBIOHY MOCaxy AepiKaBHOI
CITy 64, BKJIFOYAKOUH CrielianbHi BAMOTH J10 0<if, sKi MpeTeHIyI0Th Ha 3aiHATTS Nocaau
Jiep)kaBHOT CTyxk6u Kateropii «B» 1 «B» 3 ypaxyBaHHAM peKOMeHHaLli, 3aTBEP/KEHAX
LEHTPaJILHAM OpPraHOM BHUKOHABYOl BJIa/IH, WIO 3a6eoneqye GopMyBaHHS Ta peanizye
JiepKaBly MOJITHKY Y cdepi ep:KaBHOI CIy:KOH;

8) po3Millly€e y BCTAHOBJIEHOMY MOPSIAKY Ha CIMHOMY MOpTali BakaHCIi nepikaBHOl
cny’kOu Haka3 (pO3MOpSKEHHs) Cy0’ckTa NpH3HayeHHs a00 KEpiBHHKA JIePiKaBHOT
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CJTyOH TIpO OrOJIOIIEHHS KOHKYPCY Ha 3alHSATTS mocal kareropiii «b» 1 «B» Ta ymoBH
{ioro npoBeeHHs, a TaKoXK iHHOPMaLlilo PO MEPEMOXKILA (mepeMoXK11iB) KOHKYpPCY abo iX
BiZICYTHICTB;

9) posrisiiae iHpopMallilo, oJaHy KaHIMAaTaMu JUis y4acTi y KOHKYpCi Ha 3aHHATTS
mocaj fepXaBHoi ciyx6u kareropii «b» i «B» B paiinepxaaMiHicTpalii, MOBiIOMIISE
KaHIMAATIB PO Pe3yIbTaTH PO3IIIsLY OoAaHOo! HUMH iHdopMaLii s y4acTi y KOHKYpCi,
pe3y/bTaTH pO3B’S3aHHsA CUTyaliWHHX 3aBJaHb, MPOBEICHH criBOeciay, JOMyLICHHS
(HenomyIIeHHs ) 10 HAaCTYIHOrO €Talmy KOHKYpCy, a TaKoX 3MiHCHIOE 1HIII 3aX00H I0A0
oprasi3alii KOHKYpCHOTO BiiOOpy BiMOBIZHO 10 3aKOHOJABCTBA;

10) 3niiicHIoe 3axomy WIOAO OpraHizauii Ta KOOpAMHALIl TpoLeaypH afanTtamii
HOBOIIPU3HAYEHHX [EPKaBHUX CIy’KOOBLIB y [epXaBHOMY Oprati 3 ypaxyBaHHAM
peKoMeHallil, 3aTBEp/KEHHX [EHTPAIPHUM OpraHoM BUKOHABYOI BJAAH, IO
3a6e3neuye GopMyBaHHs Ta peallisye AepKaBHy MOJITHKY y chepi JIep’KaBHOI CITyXO0Hu;

11) 3pificHIoe 3axoIM ILIOAO OpraHizalii OLIHIOBAHHA pe3yNbTaTiB  Ciyk00BOT
HiSUTBHOCTI JIepXKaBHUX CIIy)KOOBLIB, y3arajlbHIOE pe3yJbTaTH BHKOHAHHS 3aBJaHb
IepXKAaBHUMH CJTyKOOBLSIMU, HAJla€ KOHCYJIBTATHBHY JIOTIOMOTY 3 MUTaHb MPOBEACHHA
OLIIHIOBAHHS,

12) cknajmae pasoM 3 JepKaBHUMH  CIIy)XOOBLAMH paiinepxaaminicrpanii
iHIMBiLyaqpHi mNporpamMu [iABHIIEHHS piBHA  mpodeciiiHol KOMITETEHTHOCTI/
iHAMBiMyanbHi TpoOrpaMH MPOQeciiHOro pPO3BUTKY TAaKUX JEPIKABHHUX CITyXOOBLIIB;
BMBYAE Ta y3arajibHIOE NOTPeOH JepXKaBHUX CITyKOOBLIB y mpodeciiinoMy HaBuaHHi i
BHOCHTb KEpIiBHHKY I€p)KaBHOI CITy>KOM MpPOMO3WLil L1010 opranizauii npogeciiHoro
HABYAHHS JUI CTBOPEHHS CNPHMATIMBHAX YMOB NpPOQECIHHOr0 PO3BUTKY NEPKABHUX
CITy’KOOBILIB;

13) 3mificHIOE MOHITOPMHI ICHYIOUMX MNpOrpam [MiABHIIECHHS kBamidikauii, 110
MPOMOHYIOTHCS Cy0’€KTaMy HaJlaHHs OCBITHIX MOCIYT Yy cdepi npodeciiHOro HaBYaHHs
(mpoBaiizepamu), 30KkpemMa Ha BeOropTai yrnpasiiHHs 3HAaHHAMHA y cdepi npodeciitHoro
napuanis «[lopraj ynpap/iiHHs 3HAHHSIMAY, Ta iHPOPMYE PO MOKIIUBICTb HABYAHHA 32
TaKHMH IPOrPaMy TIEPCOHAN paiiiepKaaMiHiCTpaLLii;

14) s3pilicHioe HapaxyBaHHs Ta 00nik KpemutiB €BponeHchKoi KpeAUTHOI
TpaHchepHO-HAKOMMYYBAIbHOT CHCTEMH 3a MPOXOMKEHHS npodeciiHoro HaBYaHHI,
MPOBO/UTS 32 PIlIEHHSIM KePiBHUKA JepXKaBHOT CllyKOH OLIHIOBAaHHSA pe3yJbTaTUBHOCTI
npodeciiHoro HaBYaHHs AePKABHUX CITy’)KOOBLID Bi/ITOBIAHO 10 3aKOHONIABCTBA;

15) opraHi3oBye poOOTYy LIOA0 CTaXyBaHH: AePKaBHUAX CiTy>KOOBIIIB Ta MOJIOZI;

16) Bezie BCTAHOBIEHY 3BiTHO-0GMIIKOBY IOKyMEHTaIlil0, FOTY€ 3BITHICTh 3 KaAPOBUX
MATaHb;

17) 3abesmeuye MiArOTOBKY MOKYMEHTIB IIOJIO MpU3HAYEHHs, MepeBCACHHS Ta
3BIIbHEHHS MEPCOHAITY paiiiepricafAMiHiCTpaLii;
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18) MPOBOIHTE po6OTy WIOAO YKJIaAaHHs, MPOJOBKEHHA CTPOKY 1ii, po3ipBaHHs
KOHTPAKTIB IpO MPOXOIDKEHHS JepXaBHOI CITykOu Ta KOHTpaKTlB 3 KeplBHI/IKaMH
Mi/IMOPSAIKOBAHUX OpraHisaliii, a Takox Oepe y4acTb y 3miiCHEHHI 3aX0/liB 3 NEPEBIPKH
BUKOHAHHS yMOB TaKMX KOHTPAKTIB y MOPS/IKY, BCTAHOBJICHOMY 3aKOHOJABCTBOM;

19) 3aGe3nedye OpraHizalilo NPOBEIEHHs CICLianbHOI nepeBipku 110 ocib, fKi
NpEeTeHIYIOTh Ha 3alHHATTS M0Cal B paiinepxaaMiHicTpaii;

20) 3abe3neuye OpraHisauiio NPOBEIEHHs MePEeBipPKHU JIOCTOBIPHOCTI BIJIOMOCTEM
I[0J10 3aCTOCYBAHHs 3a60POH, MepeAGaueHnX YaCTHHAMHU TPETHOIO 1 YETBEPTOIO crarTi |
3akony Yipainu «[Ipo OUMIIEHHS BIaIW», TOTY€ AOBLAKY Hpo Ti pe3ynbTaTy;

21) opranizoBye cknaneHHs [Ipucsara AepKaBHOTO city00BLs 0c00010, sIKa BIiepIe
BCTyNae Ha Jep)XaBHY CITy»Oy, O3HaHOMIIIOE NEPXKaBHHUX CIy>KOOBIIIB 3 MpaBUIIaMH
BHYTpIlIHBOTO  CIY)KOOBOTO  PO3MOPSIAKY ~ AEPXKAaBHOTO  OpraHy,  MOCAaJOBMMH
IHCTPYKIIiAIMU Ta iHIIMMH JIOKYMEHTaMH,;

22) odopmisie TOKYMEHTH TpO IPHCBOCHHS BiAMOBIAHUX PAHTiB JACPKaBHUM
CITyKO0BIISIM;

23) oopmiisie i BUIaE aepKaBHOMY CITy’KOOBLIO CITyKOO0BE MOCBIUEHHS;

24) po3risiaae MpoOMo3HILii Ta roTye JOKYMEHTH 1010 3a0X04CHHS Ta HaropoKEHHsI
nepCOHany JIep)KaBHUMH HaropoiamH, BiIOMUMMH 320XOUYBaJIbHUMHU BiJ3HaKaMH, Bele
BI/IMOBiAHUHI OOJIIK;

25) o6umcTIoE CTaXX POGOTH, AOCBIL POOOTH Y BimoBiaHik cdepi, HocBiA podoTH Ha
KepiBHUX MOCajax, CTax JEepXKaBHOI CIIy)OW /s MpU3HAYCHHS Ha BiAMOBIHY MoOcay
JiepXkaBHOT Iy KOH Ta ITijl 4ac MPOXODKEHHs CIyKOu;

26) POBOHTH MOHITOPHHT CBOEYACHOCTI BCTAHOBJICHHS HA/I0ABOK 32 BUCIYTY POKiB;

27) dbopmye rpadik BiAMYCTOK NepcoHay paiiiepxkaaMinicTpaii, roTye MpOCKTH
AKTiB 110J10 HAJAHHS Bi/llyCTOK MepcoHaly, Beae 00K BiMyCTOK;

28) y Mexax KOMIETeHLii roTye po3mopsadi AOKYMEHTH IMpo BiAPSKEHHS
TepcoHaTy paiiiepykaaAMiHiCTpawii;

29) 3pificHIoe poboTy, MOB’s3aHy 3 00JiKOM TPy IOBOT JiAIBHOCTI, 3allOBHEHHSIM,
obmikom 1 30epiramHsM ocoboBux crpaB (0COOOBMX  KapTOK) MpaniBHUKIB
paiiepxaamiHicTpallii;

30) Bese BilichbKkoBHil OOJIK MPH30BHUKIB, BIHCHKOBO300OOB'M3aHUX Ta pe3epBicTiB,
GpOHIOBaHHs BilCHKOBO300OB'T3aHHX Ha MEPiof MoOinizamii Ta HA BOEHHIIM Yac B
paiinepxaamiHicTpanii;

31) po3misinac i rotye BiAMOBi/I Ha 3BEPHEHHS T2 3aIllUTH FPOMAJIsH, MiANPHEMCTB,
yCTaHOB Ta opranmaum HAPOJHMX JENyYTAaTiB, M0CAJOBUX. OCI0, AJBOKATIB, 3aIATH Ha
inQopMmanilo, Hanae iHiy iHhopMallilo 3 MMTaHb, BIHECEHHX 10 HOTO KOMneTeHuu



32) 3iliCHIOE KOHTPOJb 32 JOTPHMAaHHSM BHMOI 3aKOHOJABCTBA MPO MpaLio Ta
fepXkaBHy ciyx0y B JepKaBHOMY OpraHi, 30KpeMa KOHTPOJIIO€ NOTPUMAHHS TpaBHil
BHYTPIIIHBOTO CITy’KOOBOTO PO3MOPSAKY;

33) 3a JOpyuyeHHSAM KepiBHHKA JEpXaBHOTO OpraHy [MepeBipse IOTPUMaHH:
3aKOHOJABCTBA TIPO TP, JEPKaBHy CilyKOy Ta CTaH YNpaBiiHHS MEPCOHANIOM Yy
CTPYKTYpPHMX Miapo3Zinax paiiepskaaMiHicTpanii 31 CTaTycoM MOpHAMYHHUX ocib
myGIiYHOro MpaBa, a TaKoX MepeBipse NOTPUMAIH 3aKOHOJABCTBA MPO MPALIo Ta CTaH
YIIpaBJIiHHSA EPCOHATIOM Yy TiAMOPAIKOBAHMX OpraHi3auisx;

34) oprami3oBye TpoBeleHHs Kiacudikamii mocan JAepKaBHOI cnyx0bu B
paiiziepxaaMiHicTpallii BilMOBiAHO 10 3aKOHONABCTBA;

35) pa3oM 3 iHIIMME CTPYKTYPHUMH MiZpO3/iiaMu paiiep>xaIMiHiCTpallii:
opranizoBye po6oTy 110710 PO3POOKH MONOXKEHb PO CTPYKTYPHI MiApO3 ALy,

Mojae MpOMo3nili KepiBHUKY NepKaBHOI CIIykOM IIONO MIIaHyBaHHs CIyk00BOT
Kap’epH JEpXKaBHUX CIyXGOBLIB, IUIAHOBOTO 3aMilll€HHs MOCal AepKaBHOI CITy)ou
MiArOTOBNEHUMH (haxiBIAMH 3TiHO 3 BAMOraMH 110 MPoQeciiHoi KOMIIETEHTHOCTI;

3a6e3nedye BHECEHHS IaHUX [1PO [IEPCOHAJI, y TOMY YHCIli BIIOMOCTEH LI0J10 BCTYIy
Ha JepXaBHy CiyxOy, Ti MPOXO/DKEHHs Ta NpUIMHEHHS, B iHOpMALiiHY cHCTeMy
YIIPaBITiHHA JFOJICBKAMH PECYPCaMy B AEPXKAaBHUX opraHax (y pasi ii GpyHKIIOHYBaHHS B
paiinepixaamiHicTpartii);

36) crIiBHO 3 BiUAiNOM GyXranTepchkoro obiKy Ta 3BiTHOCTI paiinepxaaminicTparii
OIpaIbOBye IITATHUIl po3NMC paiiepkaaMinicTpauii i opraHisoBye poboTy 1070
MaTepialbHOTO CTUMYJIIOBAHHSI [IEpCOHANTY paiiepKaaMiHiCTparlii;

37) y Mexax KomIeTeHLil oGopMIIse i Buaae npaiiBHUKam paitnepxaamiHicTpanii
JIOBIZIKH 3 Miclist poOOTH;

38) mpoBOAMTH iHITY po6oTy, po3pobisie i Gepe ydacTh y po3pobieHHi MPOCKTIB
JIOKyMEHTIB, II0 CTOCYIOThCS ITUTaHb YIPABIIHHSA TIEPCOHANOM, TPYAOBHX BIJHOCHH Ta
JIep’KaBHOT CITy*Ou.

3. Bignin mae npaso:

1) B3a€MOIiATH 3 MHUTaHb, WO HaIeKaTh A0 ii KOMIETEHLIl, i3 CTPYKTYypHUMH
mizpo3inamu paiinepaaminicTparlil, MiMOpsAKOBaHUMHU OpraHi3aiisiMy, 1epXKaBHUMHU
OpraHaMM Ta OpraHaMH MiCLEBOrO CAMOBPAYBaHHs, iHIIMMH [MiANPHEMCTBAMH,
yCTaHOBaMH Ta OpraHi3aliiMH, a TAKOXK rPOMaJITHAMH;

2) oep)KyBaTH Y BCTalOBJIEHOMY 3aKOHOJABCTBOM MOPSAJKY Bill MOCANOBUX 0CI0 T2
{HIIOrO TepcoHaly paiifepKanaMiHicTpalii, a TakoX IMiANOPAAKOBAHMX OpraHizauii
inQopmalito, MaTepiaqd Ta MOSCHEHHs (y TOMY YMCI MHCbMOBI), HEeOoOXimHi [
3iiCHEHHS MMOKJIaJICHUX Ha HbOT'O 3aBJIaHb,

3) 6paTH y4acThb y KOH(EpEHLisX, ceMinapax, Hapajax Ta IHIINX 3aX0Jax 3 MMUTaHb
YIPaBJIiHHS [IEPCOHATIOM Ta OpraHi3alliiHOro PO3BUTKY:;
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4) opraHizoByBaTH NPOBENEHHs CeMiHapiB, Hapaj Ta IHIIMX 3aXOMiB 3 MUTaHb, II0
Ha/le)XaTh JI0 HOro KOMIIETEHLIl B paiizepkaaMiHicTpalii, CTPyKTYPHHX migpo3auiax
paiizepxaaMiHicTpalii 3i CTaTycoM IOPHAMYHHUX oci6 myOmiyHoro mpaBa Ta
MiANOPSIKOBAHMX OpraHizalisx;

5) o6po6nATH TepCoHaNbHI JaHi (QisMYHUX OCIO BIZIMOBIHO 10 3aKOHOJABCTBA 3
[IUTaHb 3aXUCTY NEPCOHANBHHUX JaHUX JUIs BUKOHAHHS MOKJIaJICHUX Ha HHOTO 3aBJaHb;

6) 3a JIOPY4YEHHSM KepiBHUKA Jep>KaBHO1 cIry xk0u NpeCTaBIATH
paiiiep)xaMiHiCTpallil0 B IHIIMX OpraHax Jlep’KaBHOI BJIafd, OpraHax MiCIEBOro
CaMOBpsILyBaHHs, MiANPUEMCTBAX, yCTaHOBAX Ta opraHizauisix 3 MATaHb, [0 HAJIEKATh
110 HOro KOMITETEHIIII.

4. TloxnanenHs Ha Biyiis 3aBanb, He nepeabauenux uuM [TooxeHHsM, | TAKKX, 110
He CTOCYIOTbCS [HMTaHb YINpPaBJIiHHS T[EPCOHANIOM, opraHizalifHOro po3BHTKY Ta
JIEPXKABHOI CITy»OH, HE IOITYCKAETHCS.

I11. HauaabHuk Binaiay
1. Bingin ouomoe HayalbHHK, SKMH NPH3HAYAETHCS HA MOCAdy Ta 3BUIBHSETHCS 3
ocajiy B MOPSJIKY, MepeadayeHoMy 3aKOHOIaBCTBOM IPO I€PXKaBHY cIyxk0y.

2. Hauanpuuk Bimniny 3a6esnedye cBO€YacHICTh i TIOBHOTY BUKOHAHHS 3aBJiaHb Ta
¢ynkuii Binauy.

3. HauansHuk Bimginy mignmmcye akt mepejadi cnpaB i MaiiHa, y pasi 3BUIbHEHHS
JIepaBHOTO CITyXKOOBLIS 3 IOCAM YK MIEPEBEICHHS Ha iHIY Mocany.

4. TlocamoBi 060B’A3KM HavalbHMKa Bimliny BU3HAYeHi MOCANOBOIO iHCTPYKLIEL,
3aTBEPDKEHOIO B YCTAHOBJIEHOMY MOPSAKY .

5. HauanpHuk Binaimy mModke MaTH 3acTyNHHMKA, SKMA MPU3HAYAETHCA Ha Mocany Ta
3BITBHSEThCA 3 MOCALM KEpPIBHHKOM arapaTy paiijepikaamiHicTpauii BiAmoBigHO IO
3aKOHO/IABCTBA IPO AePXKaBHY CIIyXkOy.

6. Ha mocany HavaynbHUKa Bimmity, #oro 3acTynHuKa, NPH3HAYAIOTECS ITOBHOJIITHI
rpoMajsHd YKpailid, sKi BiIbHO BOJIOJIIOTH J€PKABHOK MOBOIO Ta 3700yna CTymiHb
BHIIO] OCBITM He HH)KYe MaricTpa 3 JIOCBiJOM pOOOTH Ha MOcanax NepIKaBHOI CiyKOH
kateropii «b» un «B» He MeHIlIe OTHOTO POKY.

KepiBHuK anaparty Ipuna 'YMEHIOK




