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PEIJIAMEHT
Ynpasniaus (leutpy) nagannus aaIMiHICTPATHBHHX nocJyr lecusauchkoi

paiionnol B micti Kuegi AepkaBHOT aaminicTpauiy

3araasHa yacTuna

1. L& permamenr BH3Ha4ae nopsanok opraxisauii po6oru Y npapiinus (Llenrpy)
HalaHHS aOMiHiCTpaTUBHIX D0Cayr JIeCHAHCbKOT paifoHHo! B MicT| Kuesi nep:kasnoi
aaMiHicTpanii (gani — Lenrp), nopsinox aisi anMiHicTpaTopiB Lentpy Ta ix B3acmoxni i3
cy0’exTamMm HamanHsg aIMiHICTpaTHBHUX Mocayr.,

2. Y upoMmy pernamenr TEPMIHU  BIKMBAIOThCS Y 3HAYCHHSAX, BU3HAYECHUX
3axoHoM Ykpainu «Ipo aAMIHICTpaTHBH] MOCITYTHY.

3. Hananus aJIMIHICTPaTHBHMX nocnyr y LlenTpi 3aificHioeTsey 3 AOTPUMAHHSIM
TaKUX NPUHLUIIIB;

BEPXOBEHCTBA r’iphaaas Y TOMY YHCJIl 3aKOHHOCT] Ta FOPMAMYHOT BU3HAYEHOCTI:

cTrabuIbHOCTI;

piBrOCTI nepen 3aKOHOM;

BIIKPHUTOCTI Ta NPO30pocCTi;

ONIEPATHBHOCTI Ta CBOCYACHOCTI:

AOCTYIHOCTI iH(opMarrii PO Hananus aaMiHicTpaTHBHNX rocayr;

3aXUILEeHOCT] NEPCOHANBHUX JAHUX;

pauioHanbHoT MiHIMI3auii kinpkoer; AOKYMEHTIB Ta NPOUCAYPHHX iii, 1110
BUMAratoTses 17 oTpumans aAMIHICTPaTHRHUX rnocnyr;
HeynepemkenocTi Ta ClIpaBeUIMBOCT

AOCTYNHOCTI Ta 3pydnocT] j1s Cy0’ekTiB 3BEPHEHHS,



4. Llentp y cBOill mismbHOCTI KepyeTbest KOHCTHTYIIEIO Ta 3akoHaMu Y KpaiHH,
akramu Ilpesnnenrta Ykpainu i Kabinety MinictpiB Ykpaiuu, akTamu LEHTpalbHUX Ta
MiCLIEBMX OpraHiB BUKOHABYOI BIIIH, OPraHiB MiCLIEBOTO CAMOBPSIYBaHHS, PillICHHIMHU
KuiBCbKOI MICBKOI pajii, pO3MOpPsIPKEHHSIMH BUKOHABYOro oprany KuiBchbKkol MiChKOT
pamu (KuiBchkoi MichKol mepskaBHOI aaMiHicTpalii), po3nopsikeHHAMH JleCHSIHCHKOT
parionHol B Mmicti Kuesi nepixaBHoi aamiHicTpauii, [Tosoxennsm npo Llentp Ta 1um

PermamenTtom.

Bumornu a0 HDI/IMiIlIeHHH, B IKOMY DO3MiIJ_IY€TI>CH HeHTD

5. LleHTp posmillyeTbcs B HeHTpanbHil yacThHi JleCHSAHCHKOrO paioHy MicTa
Kuesa a6o IHIIOMY 3py4HOMY I CyG’€KTiB 3BEPHEHHS Micli 3 PO3BUHYTO
TPAHCIIOPTHOKO 1HPPACTPYKTYPOIO. :

3 mMeroio 3a0e3NeyeH sl SKICHOro, JOCTYIIHOIO Ta CBOEYACHOTO HaaaHHs
aIIMIHICTPaTUBHUX TOCIYT MOXYTh OyTH YTBOpeHi BijjaneHi micus mms poGoTH
anMiHicTparopiB LleHTpy.

Ha Bxomi mo npuminmiens (OyaiBesns) posmintyethesi iHdopmaliiiHa BuBicka 3
HaliMeHyBaHHAM LleHTpy Ta rpadikom pobortu.

Hac npuitomy cy6’ekTiB 3BepHEeHb y L[eHTpi CTaHOBUTH MIICTH AHIB HA THIKIEHD,
0e3 nepepeu Ha 00ix. LleHTp 3ailicHioe mpuifoM cy6’eKTiB 3BEpHEHDb 3 MOHELNKA 10
dersep 3 09:00 no 20:00 roa., m’atauwo 3 09:00 1o 16:45 roxa. Ta B cy6oty 3 9:00 10
18:00 rox. Takwuii rpadik poGoTH € 3aranmbHUM (€AMHUM) TS BCIX aaMiHICTpaTHBHUX
MOCJIYT, 10 Ha/laloThes Yepe3 LlenTp.

I'pacix poboTu BimmaneHux Micip st poGOTH aaMiHicTpaTopis Llentpy (B pa3i
1X YTBOPEHHS) 3aTBEPKYEThCSI PO3MOPSIIKEHHAM JleCHIHCHKOT palfoHHOT y Micti Kuesi
JIepKaBHOI ~ aAMiHICTpalii 3  ypaxyBaHHSIM BHMOr 3akoHy YkpaiHu «ITpo
aJIMIHICTPaTHUBHI MOCITYTH».

Bxin pgo Ilentpy MOBHHEH Oyty oOnamToBaHWd NaHmgycaMu mis OCi6 3
OOMEKEHUMH (i3UMHUMH MOXKJIHBOCTAMH Ta y Pa3i MOTpeGH 3pyuHMMH CXONAMH 3
MIOPYYHSIMH.

Y npumimerti LleHTpy o6namToBYyeThCsI TyaneTHa KiMHATa 3 ypaxyBaHHSM

notpeb ocid 3 0OMeKeHUMHU (I3UIHUMH MOKITMBOCTSIMH.
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Ha npunerniit go Llentpy Teputopii mependadaeThbes Mmicue mis 0e30rIaTHol
CTOSHKY aBTOMOGLIBHOrO TpaHCHOpTy cy0’ekTiB 3BepHeHHs. Ha npunerinx ByIULSX
PO3MIIIyIOThCS BKa31BHUKH, Ha SIKUX 3a3Ha4a€THC miclie po3rauryBaHHs LleHTpy.

6. [Tpuminenns LeHTpy NOAINAETHCS HA BIAKPUTY Ta 3aKPUTY YaCTHHHU.

Y BiIIKpUTI# 4acTHHI 3[1HCHIOETLCS NPUHOM, KOHCYJIBTYBaHHS, iHpopMYyBaHHs Ta
oGciyroByBaHHs Cy6’ €KTiB 3BepHEHHs mpauiBHuKamu LleHTpy. Cy0’€KTH 3BEPHEHHS
MalOTh Oe3MepeIlKOJHIN TOCTYM 10 Takoi YyacThHU LIeHTpy.

BigkpuTa 4acTHHA BKJIIOYAE:

CEKTOp NPUKUOMY,

cexTop 1HPOPMYBaHHS,

CEKTOp OYiKyBaHHS;

CeKFop 00CJIyroByBaHHS,

BinkpuTa 4acTHHA PO3MILLY€ETBCS HA MEPIIOMY ab0 Apyromy rosepci OyaiBiIL.

3aKkpuTa yacTHHA NPU3HAYEeHa BUKJIIOYHO JUIS ONpallOBaHHs JIOKYMEHTIB, MOLUTH,
HaJIAHHS KOHCYJBTALIH 3 BUKOPHCTaHHAM TeJe(GOHHOTro 3B’S3KY, a TaKOK 30epeKeHHsI
JIOKYMEHTIB, CTIPaB, Ky pHaJIiB 006JIiKy/peecTpallii (PO3MilICHHS apXiBy).

Bxiz 0 3akpuToi yactunu LleHTpy cy6'ekTam 3BepHEHHS 3a00POHSAECThC.

3aKpuTa YaCTHHA MOXKEe PO3MIlllyBAaTHCS Ha IHIIMX IOBEpXax, HIDK BIJIKpUTA
JacTHHA.

7. CexTop HpI:IﬁOMy 06JIAIITOBY€EThCA TP BXOAI 10 mpumilenHs Llentpy. ¥
HBOMY 3IHCHIOETHCS 3arajibHe IHQOPMYBaHHS Ta KOHCYJbTYBaHHS Cy0’€KTiB
3BepHEHHS 3 MUTaHb poOoTH LIeHTpYy.

8. CexTop iH(pOpMyBaHHS OONAIITOBYETHCSA 3 METOK O3HAHOMIICHHS Cy0’€KTIB
3BepHEHHS 3 MOPSIKOM Ta yMOBaMH HAJlaHHs aJIMIHICTPaTHBHUX NOCIYT.

Y cexTopi iH(GOPMyBaHHS pO3MIILYIOThCA iH(GOpPMaLiiiHi CTEHAM, a TaKOK
iHopMaliiHI TepMiHAIX B 3pyYHOMY AJIsI NEPETTIALY MICII, 1[0 MICTSITb aKTyajbHY,
BUYEPIIHY iHpopMaLilo, HEOOXIIHY [ OJIeP/KAHHS aJMiHICTPAaTHBHHMX MOCIIYT.

Cektop iHGOPMYBaHHS OOJNAIITOBYEThCS CTOJAMH, CTIMBLSIMH, TeepOHAMHU,
dakcUMinbHMMK amapaTamMi Ta 3abe3nevyeTbes KaHUENAPChbKUMU TOBapamu i

3aMoBHEHHS Cy0 €KTaMU 3BEpHEHHS HEOOXiTHUX JOKYMEHTIB.
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Jliist BUCJIOBJICHHS Cy6’€KTaMK 3BEPHEHb 3ayBaKeHb i MPOMNO3MLIN 11010 SIKOCTI
HAaJaHHA  AAMIHICTPATMBHHX MOCIHYr CeKTop iH(popMyBaHHA 00JAIITOBYETHCS
BiIMOBIZAHOK CKPMHBKOIO Ta KHUTOK BIATYKiB i MPOMO3WLIH, siKa PO3MILLYETHCA Ha

BHUHOMY Ta Y JIOCTYITHOMY MiCLI.

9. CexTOop O4iKyBaHHsS pO3MILIY€eThCS B  MPOCTOPOMY MPUMIILIEHH]  Ta
3a6e3reuy€eThCsl B JOCTATHIN KiIBKOCTI CTINBLAMM, KPIC/IIAMH TOLIO.

CeKkTop OUiKyBaHHsS OOJNaJHYy€THC aABTOMATH30BAHOIO CHCTEMOIO KepyBaHHA
4eproo, CHCTEMOIO 3ByKOBOTO IH(GOPMyBaHHs OCi6 MOXMIIOrO BIKY Ta THX, LIO MAlOTh
BaJH 30pYy.

Jlns  omnatd  aJMiHICTpaTUBHOrO 3060py B CEKTOpi O4YIKyBaHHS MOXKYTb
po3MilyBaTHCs GaHKOMATH, TJIATiKHI TEPMIHATH.

102 Cekrtop OOCIyroByBaHHs [IOBHMHEH OyTH YTBOPCHMH 3a MPHHIMIOM
BIZKpPUTOCTI po3MilmieHHs po6odnx Milb. Jljis MBAAKOro 00CIyroByBaHHS CyO’€KTIB
3BepHEHb pO6OYi Micls afMIHICTPaTOpiB MOXYTh PO3MOIUIATHCA 33 MPUHIKUIOM
mpuifomy i Bupadi gokymeHTiB. Koxne pobGoue wicue anst npuromy cy0’€eKTiB
3BepHEHHS MOBMHHO MaTH {H(opMaliliHy Tabnu4Ky i3 3a3HaYCHHSAM HOMEpA TaKoro
MicIisi, pi3BHILA, iMeHi, Mo GaThKOBI Ta Mocany aamiHicTpatopa LIeHTpy.

11. TInomia ceKTopiB O4iKyBaHHs Ta 00CIyroByBaHHs MOBMHHA OYTH HOCTaTHHOKO
JUTs 3a6e3MedeHH sl 3pyYHUX Ta KOM(POPTHUX YMOB [Ulsi IPUHOMY CyO’€KTiB 3BEpHEHHS |
po6GoTH aamiHicTparopis LlenTpy — He MeHI sk 50 KB. METPIB.

12. Ha indopmaniliux cTenaax ta iHGOpMaLiHHUX TepMiHanax po3MillyeThCs
iHdopmalLis 30KkpeMma:

HaiiMeHyBaHHS LleHTpy, HOro MiCLE3HAXOKEHHs Ta MICLE3HaXOMKEHHs HOro
TEPUTOPiaNbHUX MMiAPO3/LIIB, BiflaleHUX MICIb [UIsl poBOTH aJMiHiCTPaTOPiB LEHTPY
(B pasi 1X yTBOpEHHs), HOMepH Tele(OoHIB I NOBLIOK, (akcy, aapecy BeO-CcalTy,
eJIEKTPOHHO]1 IIOLITH;

rpadix po6otu LlenTpy (npuifoMHi IHI Ta TOJMHH, BUXIIHI HL);

rpadix po6oTH BijaneHnx Micup poboTH aamMinicTpatopis LleHTpy;

rMepesik aAMiHICTpaTHBHUX MOCIYT, fKi HajaThes Yepes LleHTp, Ta BIIMOBITHI

inbopMmalliiiHi KapTKH aIMIHICTPATUBHUX MOCIIYT;



nepesiiK aaMiHiCTPaTUBHUX TIOCHYT, SIKi HajaloThes aaMiHicTpatopamu LleHTpy
Ha BIIJATIEHUX pPOOOYMX MiCLAX;

CTPOKHM HaJaHHs aAMIHICTPATUBHUX MOCIYT;

OJIaHKH 3asB Ta iHIIMX JOKYMEHTIB, HEOOXIIHUX JUIsl 3BEPHEHHS 33 OTPUMAHHSIM
aIMIHICTPATUBHHUX TOCIYT, @ TAKOX 3Pa3KH 1X 3alIOBHEHHS;

IATDKHI PEKBI3UTH IS OTLIATH IJIATHUX aAMiHICTPATUBHUX TOCIYT;

CYIyTHI IIOCIIYTH, SIKi HaJaloThCsl B MpuMilenti Llentpy:;

pi3BHILE, iM’s, 10 6aTbKoBi KepiBHMKa LleHTpy, KOHTaKTHI TenedoHH, ampeca
€JIEKTPOHHOI TOIITH;

KOPUCTYBaHHSA 1HPOPMaLIHHUMH TepMiHAIaMU;

KOPHMCTYBaHHS aBTOMAaTH30BAHOI) CHCTEMOIO KepyBaHHs Yeprolo;

ITonoxenus npo Llentp; é

&

PernameHT Llentpy.

13. Ilepemik anMiHiCTpaTUBHMX MOCHIYT, sIKi HajalThesi depes LleHTp, Horo
TePUTOpiallbHi MiAPO3/IIH, BifManeH] Micls uis poGOTH ajaMiHicTpaTopiB HeHTpy (B
pasi iX YTBOpEeHHs), MOBMHEH PO3MIllyBaTHCS Yy JAOCTYMHOMY Ta 3PYy4HOMY JUIsl
CyO’eKTiB 3BepHEHHs Micui, y ToMy uucai Ha iHpOpMamilHOMY Tepminani.
AZIMIHICTpaTUBHI MOCIYTH B IeEpeNiKy IpymylOThCS 332 MO0 YKUTTEBUX CUTYyallii
Cy0’ekTiB 3BepHeHHs Ta/abo cdepamu NpaBOBIAHOCHMH (3aKOHOAABCTBA), Ta/abo
Cy0’eKTaMu HalaHHs aAMIHICTPATHBHUX MOCIYT.

14. bnanku 3asB, HeOOXi/Hi [ 3aMOBIEHHS aAMIHICTPATUBHMX MOCIYT,
PO3SMILLYIOTECSA B OKpeMOMY po3ziii BeG-caiity JlecHSHCHKOT paiioHHOT B MicTi Kuepi
AepkaBHOl anmMinicTpauil (nani — ecusuceka PJIA).

I15. Ocobam 3 oOmexeHUMM (I3HYHAME MOXIMBOCTAMH 3a0e3MeqyeThes
BUIBHUH JIOCTYN 110 iH(popMalii, 3a3Ha4eH0] B IEOMY PO3ALI, LUTIXOM pO3MIIIEHHS Ha
CreuianbHO 00JaIuToBaHOMY iH(pOpMaUiiHOMY TepMiHal roJ0coBOi iHpopmalil Ta
Bifieoinpopmanii, a TakoX 3AIHCHIOEThCS iH(GOPMYBAHHS [HLIMMH criocobamu, sKi €
3PYHHHUMH Ul 0CI0 3 0OMeXEeHUMH (Hi3HIHUMH MOMKIIHBOCTSIMH.

16. Ha 0CcHOBHI y3ro/pkeHHX pillleHb i3 cy6’eKTaMM HajaHHs aZAMIHICTPaTUBHMX
nocayr y pobori Llentpy MoxyTh OpaTH yuyacTh NpeiCTaBHHUKH Cy6’€KTiB HajaHHs

aJIMIHICTPATUBHUX TOCIYT [UIsl HAJaHHS KOHCYTbTALiil.



[HdopmaliiiiHa Ta TEXHOJIOTIYHA KaPTKU aJMIHICTPATUBHUX MOCIYT

17. Hdecuaucbka PJIA, a Ttakox KepiBHuk LIeHTpy MOXyTb BHOCUTH Cy0’ €KTOBI
HaJaHHS aJMiHICTPaTUBHOI MOCIYTH MPOMO3HLIT 1100 HEOOXiIHOCTI BHECEHHS 3MiH 110
3aTBEPDKEHUX IHPOPMAIIMHIX Ta TEXHOJIOTIYHUX KapTOK aJMIHICTPaTUBHUX MOCIYT (Y
TOMy YHCIi Ui JOKYMEHTIB JO3BUIBHOIO XapakTepy y cdepi rocrnoaapchbKoi
JUSITBHOCTI).

18. V pa3i BHeceHHs 3MiH JI0 3aKOHOJABCTBA ILIOJ0 HaJaHHS aIAMIHICTPATUBHOI
mociyru cy6’ekT i HamaHHS cBoeyacHO iHpopmye npo ue,JlecHsauceky PJIA, a takox
kepiBHHKa LIeHTpY, rOTy€ MpOMo3uLil 11010 BHECEHHs 3MiH 10 iH(opMaliiiHux Ta/abo

TEXHOJOTIYHUX KapTOK 3T1/IHO 13 3aKOHOIaBCTBOM.

PoGora indbopmatiiinoro niapo3auty LlenTpy

19. Jlng HagaHHsS JOMOMOrM Cy0’€KTaM 3BEpPHEHHS Yy KOPUCTYBaHHI
iHGOpMaLIMHUMU TepMiHalIaM{d Ta aBTOMATH30BAaHOK CUCTEMOIO KEpyBaHHsS 4eproio,
KOHCYJIbTYBaHHS 13 3arajpbHUX NUTaHb opradizauii podotu LleHTpy Ta mnopsaaky
npuiiomy cyO’ekTiB 3BepHeHHs y LleHTpi Moxe yTBOproBaTHCA  MIAPO3ALI
iHbOopMaIiiHOro 3a0e3neYeHHS.

[Tigpo3ain indopmariifinoro 3abe3neuenns LleHTpy Takox:

iHbOpMYyE 32 YCHMM KJIONOTaHHSM cy0’€xTa 3BEpHEHHS TMpO HAaJIEKHICTh
MOPYIIIEHOT0 HUM MUTaHHS 10 KoMieTeHiii LlenTpy;

KOHCYJTBTYE CYO’€KTIB  3BEpHEHHS ILOJAO TMOPSAKY  BHECEHHS  IUIaTH
(ammiHICTpaTHBHOTO 300pYy) 32 HAJaHHS IJATHUX AJAMIHICTPATUBHHUX IOCIYT, Hajlae
iHMOpMaIlito PO TIATIXKHI PEKBI3ZUTH TSl CTUIATH aMiHICTPATUBHOIO 300pYy;

Hajae iHmy iHgopMarito Ta AOMOMOry, 110 HeoOXiIHI Cy0’eKkTaM 3BEPHEHHS /10
npuiioMy iX aAMiHICTPaTOPOM.

20. JlecHsiHCBKA PI[A CTBOpIOE Ta 3abesneuye podoTy BeO-caiity Llentpy abo
OKPEMOro pO3JUly Ha CBOEMY BeO-caifTi, e po3MillyeThes iH(MOpMaLlis, 3a3HaueHa B
MYHKTI 12 UpOro periamMeHTty, a TakoXX BIIOMOCTI Mpo Miclie po3ramryBaHHs LleHTpy.

BiAIaIeHUX Miclb i poOoTu aaMmiHicTpaTopiB LleHTpy (B pa3i ix yTBOpeHHs ).



HaHOJIMKYI 3yIIHHKM TPOMAanChKOro TPaHCNOPTy, NiA’13HI IASXH, Micis MapKyBaHHS,
IHIIIa KOPHCHA 17151 Yy’ €KTiR 3BEPHEHHS 1HopMaris.

21. Indopmauis, ska po3MillyeTbest B npuMimenHi Llentpy (B ToMy umcini Ha
iH(bopManifHux TepMiHaNax) Ta Ha BeG-CaiTi, MOBMHHA OyaM aKTyanbHOHO |
BHUYEPITHOIO.

[npopmaniss Ha BeG-caitri Lentpy mae 6yt 3pyunoio s MOLIYKY Ta
KOIIIFOBaHHS.

22. Cy0’eKTaM 3BepHEHHS, sKi 3BepHynucs no LlenTpy 3 Bukopucranuam 3aco6is
TCNEKOMYHIKAiHHOrO  3B’s3Ky (Tenedony, enextpoHHOT MOILITH, IHIIUMX 3aco6iB
3B3KYy), 3a0€3MeuyeThess  MOKIHBICTE OTPUMaHHS iHpopMauii npo HagaHHS
aﬂMiHiéTpaTHBHHx nocayr Llentpom y crioci6, ananoriunuii CTI0CO0Y 3BEpHEHHS.

B
KepyBanus yeproio B LlenTpi

23. 3 wMeroro 3abesneyeHns 3pyYHOCTI Ta OMNEPaTHBHOCTI 00CIIyroBYBaHHSI
CYO’€KTiB 3BepHeHHs y Llentpi BxuBaroThes 3axoam s 3ar00iraHHsl yTBOPEHHIO
4€pry, a y pasi ii yTBOpeHHs — s KEpYBaHHS 4epProro.

24. 'V llentpi Moxe 3allpOBa/KYBATHCh aBTOMATH30BAHA CUCTEMA KepYBaHHS
deproro. Cy6’eKT 3BepHeHHs s MPUHOMY aIMiHICTpaTopom Llentpy peectpyernes 3a
AIOTIOMOrOI0 TepMiHala B Takii cucremi, OTPUMY€ BIAMOBIAHMI HOMep Y Yepsi Ta ouiKye
Ha MpuUiioM. ABTOMaTH30BaHa cHCTeMma KEPYBaHHS 4Epror Moxke mnepeadayaTu
NEPCOHI(IKOBaHY peecTpaliito Cy0’eKTa 3BepHeHHS (i3 3a3HAaYeHHSM Horo NpI3BHIIA Ta
iMeHi).

25. 'V LenTtpi Moxe 3xiiicHIOBATHCE MOIEPENIHIT 3anuc Cy6’eKTiB 3BepHeHHs Ha
NPUHOM 110 aJMiHicTpaTopa Ha BU3HAYeHy JHaTy Ta 4ac. Ilomepenniii sanmc moje
3IIACHIOBATHCS IUIIXOM 0COGHCTOro 3BCPHCHHS 10 LEHTPY Ta/abo eneKTpOHHOT
peectpanii Ha BeG-caiiTi nentpy. Ilpuitom cy6’ekrin 3BCPHEHHS, SKI 3apeeCTpyBainCs
LIAXOM  MOMEPEeNHBOro 3aMucy, 3MiHCHIOETECS Y BH3HaYeHi KepiBHMKOM [leHTpy
TOZIMHH.,

26. Llentp moxe 3xilicHioBaTu KepyBaHHS YEProro B IHIIUN CIIOCIO. rapaHTyIO4H

AOTPUMAaHHS IPUHLMITY PIBHOCTI cy6’ eKTiB 3BEPHEHHS.



[TpUMHSTTS 3aBU Ta iHIIUX JOKYMEHTIB v LleHTpil

27.lpuiiHarTs Big cy6G’ekTa 3BEepHEHHsI 3asBM Ta IHIIMX JOKYMEHTIB,
HEOOXiMHUX JUIs HaJaHHS aJMIHICTPaTHBHOI MOCHyrd (#ajgi — BXIOAHMH IakeT
JIOKYMEHTIB), Ta IMOBEPHEHHS JOKYMEHTIB 3 Pe3yJbTaTOM HaJaHHS aAMIHICTPATHBHOI
nociyru (Jai — BUXiIHUN MaKeT JOKYMEHTIB) 3iHCHIOEThCS BUKIIFOYHO B LleHTpi abo B
Oro TepuTOpiaJbHUX MiAPO3MiNax, BifgaleHUX MicLsX Uit poOOTH aAMiHICTPaTOpiB
[leHTpy (B pasi iX yTBOPEHHS).

[TpuiHATTS 3as1B Ul OTPUMAaHHS aJIMIHICTPaTUBHUX MOCIYT BiA Qi3MYHKUX 0OCIO,
y TOMY 9HCii Qi3UIHUX OCi6 - MiANPUEMIIB, 3MIHCHIOETHCS HE3aJIeKHO BiJl peecTpanli
X MICIIs MPOXKUBAHHSI, KPIM BUIAJKIB, epe0daueHNX 3aKOHOM.

Saseu BiJl IOPHAMYHUX OCI0O MPUUMAIOTHCS 3a MICLIE3HAXOKEHHSIM TakKUX 0cCi0
abo y BWIANKaX, MepefbdatueHNX 3aKOHOM, 32 MiclleM TMpOBAJDKEHHs [isIbHOCTI abo
MiCLIe3HAX0KEHHIM BIAMOBIAHUX 00’ €KTIB, SKIIO iHIlIE HE BCTAHOBJIEHO 3aKOHOM.

28. IlpuitHaTTs Bij Ccy0’€KTiB TOCHOJApPIOBAHHS 3asiBU PO BUAAUy JOKYMEHTIB
JIO3BIIBHOIO XapakTepy Ta JOKYMEHTIB, IO JONaloThCs JO Hel, JeKkjapalil
BIAMOBIZHOCTI MaTepialbHO-TEXHIYHOI 0a3d BUMOramM 3aKOHOJABCTBa, BHJa4a
(mepeodopmiieHHs, BuIada JyONiKaTiB, aHyJIOBaHHS) JOKYMEHTIB JO3BLIBHOIO
XapakTepy, ki odopMyeHi perioHaIbHUMH Ta MICUEBUMHU JO3BIILHUMH OpraHaMH, Ta
3apeecTPOBAHUX JleKiapallil 3IMCHIOEThCS BIANOBIAHO A0 3akoHy YkpaiHu «lIpo
J03BLIBHY CHCTEMY Y chepi roCroAapChKoi AisIbHOCTI.

29. TlpuiiHATTS Bin CyO’€KTiB 3BEpHEHHS BXIJHOTO MaKeTy JAOKYMEHTIB, s
3abesnedyeHHs] OIEpPaTUBHOrO HajgaHHsA jgomomord lleHTpy y mnpuiiomi cyO’ekTiB
3BEPHEHHS 3 METOI0 YCYHEHHS 4uepr, MoO)Ke 3J1HCHIOBATHUCS aJMIHICTpaToOpaMu
niaApo3aiTy MOOUIBHOTO pearyBaHHsI, SIKMM € CKJIaOBOIO YacTUHOM JlemapTameHTy
(LlesTpy) HamaHHS aAMiHICTPATUBHUX TOCIYT BUKOHaBYOro opraHy KuiBchkoi MichKOT
panu (KuiBcbkoi MichKOi JepkaBHOT aaMiHicTpallil). AIMIHICTpaTOpU MOOIIBHOIO
NiAPO3/LTY 311MCHIOIOTH anﬁOM cy6’ekTiB 3BepHeHHs B LleHTpi BIAMOBIAHO 4O BUMOT
SHHHOTO 3aKOHO/IaBCTBA.

30. CyQ’eKT 3BEepHEHHS Ma€ MpaBo MOAATH BXIJHUHN MakeT JOKyMeHTIB y LleHTpi
H0ro TepuTopiaJbHOMY MIAPO3ALIL, BiIAaJeHOMY Micll AJis poOOTH aaMiHIcTparopa

ueHTpy (B pas3i IX YTBOpPEHHS) OCOOUCTO, 4epe3 YINOBHOBa)XKEHOIO Ipe/icTaBHUKA,
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HajiciaTM HOro MOMITON (PEKOMEHJOBAaHMM JIMCTOM 3 OMMCOM BKJIAJIaHHs) abo y
BUMAZKax, NepefdadeHux 3aKOHOM, 3a JOMOMOrolo 3acobiB TeJEKOMYHIKalifHOro
3B SI3KY.

3asBa Ul OTPHMAHHS aJAMiHICTPATUBHOI MOCIYIM B EJEKTPOHHIH Qopwmi
NONAETHCA vepe3 €IMHMI Iep/KaBHU MopTall aAMiHICTPATHBHUX MOCIYT, Y TOMY YHCII
yepes IHTErpoBaHi 3 HUM iH(pOpPMaLifHI CHUCTEMH IepKaBHUX OpraHiB Ta OpraHiB
MICIIEBOTO CaMOBPsIAyBaHHS.

31. Skmo BXiAHMM TMakKeT JOKYMEHTIB IOJA€TbC  YMOBHOBAXXCHHUM
NPEICTABHUKOM CY0’€KTa 3BEpHEHHS, peJi SBISIOThCS JOKYMEHTH, IO MOCBIATYIOTH
oco0y MpeacTaBHAUKA Ta 3aCBIAYYIOTh ITOBHOBAXKCHHSI.

32. Anminictpatop llentpy TepeBipsie BiANOBIAHICTH BXIJHOrO IaKera
JOKYMeHTIB iH(pOpMalliiHil KapTLi ajMiHiCTpaTHBHOI MOC/YrH, Y pasi Motpedy Hajac

k-
70moMOry Cy0’€KTOBi 3BEPHEHHS B 3aroOBHEHHI OJlaHKa 3asBU. Y pasi Koju cyO’eKT
3BepHEHHS] NPUITYCTMBCS HETOYHOCTEH abo MOMMIIKM Tl 4ac 3arOBHEHHs OlaHKa
3asBM, aJMiHICTpaTOp TOBiAOMIIsE Cy6’€KTOBI 3BEpPHEHHS MPO BiIMOBIAHI HEAOJIKH Ta
#agae HeoOXiHY JOMOMOTY B X YCYHEHHI.

33. AnminicTpaTop LleHTpy cKiazae onmc BXiJHOTO MaKeTa JOKyMEHTIB, y SKOMY
3231a9al0Thesl iH(OpPMALlis Mpo 3asBy Ta MEepellik JOKYMEHTIB, MOJaHUX Cy0’€KTOM
3sepHEHHS [0 Hel, y IBOX MPUMIpHHMKaX.

34. Cy6’ekTOBi 3BEpHEHHS HAIA€ThCsl NPUMIPHHK OIMMCY BXIJAHOrO Makera
JOKVMEHTIB 3a niﬂﬁHCOM i 3 mpocTaBneHHsM TmeyaTky (IITamIa) BiAMOBIIHOIO
amaizicTpatopa LleHTpy, a TakoX BiAMITKM MpoO AaTy Ta 4ac HOro ckiaieHHs. dpyrui
SpMIDHUK OTMCY BXIJHOTO TaKeTa JOKYMEHTIB 30epiracThest B MatTepiaiax Crpasy, ay
231 3aificHenHs B L[eHTpi eJIEKTPOHHOrO NOKYMEHTOO0Iry — B €JIEKTPOHHIH (hopmi.

35. Anminictparop LleHTpy mia yac OoTpHMaHHS BXiJHOTO MaKeTa JOKYMEHTIB
sof08’s3aHMil  3°ACYBaTM TPUMHSTHUN [Uisi Cy0’€KTa 3BEpHEHHs crocid ioro
W cue OTpHMaHHA O(QOPMIIEHOTO pe3yNbTaTy HalaHHsS aIAMIHICTPATUBHOI MOCHyru (B
LewTpi. HOro TepWTOpiaNbHOMY TMiApO3MiNi, BiggameHoMmy Micui s podoTH
smwisicTpaTopa LeHTpy (B pasi ix yTBOpeHHs), crocib nepenadi cy6’ €KTOBI 3BEpHEHHS

sewiamOro  rakera  JOKyMmeHTiB  (ocoGucTo,  3acobamM  momtoBoro  ado
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TeJeKOMYHIKaliHHOrO 3B’A3Ky), NpO IO 3a3HAYACTHCH B OMnucl BXIJHOro Maketa
JOKYMEHTIB y I[TaIlepoBii Ta/ado eJeKTPOHHIN (Gopmi.

36. Anminictparop LleHTpy 3mifcHIOE peecTpalilo BXIJHOTO IaKeTa JIOKYMEHTIB
11SXOM BHECEHHS NAHMX JO JKypHamy peectpauii (y manepoBiii Ta eNeKTPOHHIN
dopmi). [licns BHECEHHS TaHUX CIIpaBi MPUCBOIOETHCSI HOMEP, 32 SKUM 3iIACHIOEThCA 11
inenTidikalis Ta SAKMA QIKCyeThCA Ha 6naHKy 3asBM | B OMMCI BXIJHOrO MaKeTy
JOKYMEHTIB.

37. Y pasi KONM BXiJHWH TAKET JIOKYMEHTIB OTPUMAHO 3aco0aMy MOIITOBOrO
38" 53Ky 1 BiH HE MICTHUTh iH(popMauii Tpo NPUAHATHUH 1A c_y6’€KTa 3BEpHEHHS CI10Ci0
“oro nosizoMyeHHs, aaMinicTparop LleHTpy He Mi3HIIE HACTyITHOTO poboYOro s
sancHIIac cy0’€KTOBI 3BEPHEHHS OIKC BXiZIHOTO MaKeTa MOKyMeHTiB Ta/abo iioro
SiACKaHOBaHy KO0 eNEeKTPOHHOIO MoITo0 (y pasi HaJlaHHA cy6’€KTOM 3BEPHEHHS
‘mdopmanii mono Ii HASBHOCTI) UM 3a JOTMOMOrOI0 3ac00iB TeJIeKOMYHIKaLlHHOro
22" 23Ky TIOBiZIOMIISIE TTPO NPUCBOEHMH HOMED CIIpaBU.

38. Ilicna peectpauii BXiJHOTO MaKeTa JIOKYMeHTiB aaminictpatop LlenTpy
SopMye CripaBy y MMarepoBiit Ta eNeKTpoHHiN dopmi Ta Bpasi norpebu 3AilcHIOE Ti
soni:oBanHs Ta/abo CKaHyBaHHS.

39. Iadopmanito Mpo BUMHEHI i anminicTparop LleHTpy BHOCUTH 110 JIMCTa

s pHany) Ipo MOXOKEHHs CIpaBH Y narepoBiii Ta/abo eIeKTPOHHIN dopmi (kpim
s 2axiB, KOJM aiMiHicTpaTop € CyO’€KTOM HaJaHH: a/IMiHICTPATUBHOI TMOCIYTIH).
lecr  (KypHa1) TpPO NPOXOKEHHA CMPaBH  TaKOX MICTUTH BiJIOMOCTI IO
“ - 10BHICTH nift (erarmiB), HEOOXIIHUX IUIsl HAJAHHS aJIMIHICTpaTUMBHOI TMOCYTH, Ta

Sy =ennX Cy0’€XTIB HalaHHS aJIMiHICTPaTUBHUX TIOCTYT.

OmnpalfoBaHHs CIIpaBy (BXIJIHOTO MakKeTa JIOKYMEHTIB)

40 Tlicnis BUMHEHHsS Mii, mepenbaueHuX MyHKTamu 27-39 1bOrO pernameHty,
gmesictpatop LleHTpy 3060B’SI3aHAI  HEBIAKIAAHO, ajle He TMi3Hille HacTyMHOro
~o=oro aus, HagicnaTty (MepefaTH) BXIIHUHA TMaKeT JIOKYMEHTIB Cy0’€KTOBI HaJaHHS
S sicTDAaTHBHOI TMOCIYTH, JO KOMIIETCHLIl SKOro HaNleXUTh IMATAHH: MPUIHSTTS
S esss y cripasi, PO 1O POOHUTHCS BiaMiTKa B JucTi (OKypHalll) NpO MPOXOIKEHHS

. .-w i3 3a3HaueHHAM Yacy, JaTh Ta HaWMEHYBaHHI cy0’eKkTa HaJaHHS
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aIMiHICTpaTUBHOI TOCIYTH, N0 SKOro ii HaJICIaHO, Ta MNPOCTABICHHAM MEHaTKU
(rTaMma) aJMiHicTpaTopa, 110 Mepe/iaB BifloBiAHI JOKYMEHTH.

41. Tlepenaua cmpas y marepoBiii gopmi Bix LIeHTpY (foro TepUTOPIANBLHOIO
migposainy, BimganeHoro Micis IS poGOTH  aJMIHICTpAaTOpa UEHTPY (B pasi iIx
YTBOpEHHs ) 10 Cy0’€KTa HaJlaHHs aJIMIHICTPAaTHBHOI MOCIYTH 31ACHIOETBCS B TIOPSIAKY,
BusHadeHoMy JlecHsHcpkolo PJIA, ane He MeHLIE HDK OAMH pa3 MpOTIroM poboyoro
JIHsl, [UISIXOM OTPMMAaHHS CIpaB MPEICTaBHUKOM Cy0’€KTa HalaHH:A a/IMiHICTPAaTHBHOI
mocnyrn abo iX JOCTaBKM NpauiBHUKOM LIeHTpy, HalCHUJIaHHS BiJICKAHOBAHUX
JOKYMEHTIB 3 BUKODHCTaHHSM 3acO0iB TeJeKOMYyHiKaliifHOro 38’s3Ky 200 B IHILMHA
crocib.

42. Tlicnsi OTpUMaHHS CHpaBu Cy0’€KT HaJaHHA aJIMiHICTPATHBHOI TOCITYTH
3060B’s13aHMI BHECTH 3aIlKC Mo ii OTpUMaHHs 13 3a3HAYEHHIM JaTu Ta 4acy, npi3BULLA,

&
iMeni, 1o 6GaThKOBI BiAMOBiZanbHOI MocagoOBOi OCOOM J0 JMcTa (KypHamy) Mpo
IIPOXOJIKEHHS! CIIPABH.

43. KoHTpONb 3a NOTPUMAHHAM Cy0’€KTaM¥ HaJlaHHs aJMIHICTPaTHBHUX TOCITYT
CTPOKIiB DO3IVIALY CNpaB Ta HPUHHATTA pillleHb 3IHCHIOEThCS aJMiHICTpaTopamu
L{eHTpy BiMOBiAHO JI0 po3MOiny 060B’sI3KiB 32 pillleHHAM KepiBHUKa LIeHTpy.

44. Cy6’eKT HaflaHHs aIMiHICTpaTHBHOI NOCIYTH 30008’ I3aHUM:

cBO€YacHO iH(pOpMyBaTH LIeHTp PO MepelIKou y J0TPUMaHHI CTPOKY PO3TIIsLY
CIIpaBU Ta TPUUHATTI pillleHHs, iHmI NpoOsiemMy, 1O BUHMKAIOTH mijg 4yac po3nsiay
CIIpaBY; ¢

HazasaTé iHdoOpMaliio Ha ycHHI abo MUCEMOBHIT 3amUT (Y TOMY YHCII LUIIXOM
HaJICUJIAHHS Ha ajpecy eJeKTPOHHOT NowTh) aaminictparopa LleHTpy mpo Xix posrisity
CIIpaBH.

VY pasi BusiBIeHHs (aKTy MOPYIIEHHS BHMOT 3aKOHOJABCTBA MO0 PO3IIISTY
cripaBu (CTPOKiB HajaHHs aJMiHICTPATHBHOI MOCIYrd TOLIO) aAMiHICTPaTop [lentpy

HeBifKIamaHO iH(pOopMYE po 11e KepiBHUKA LleHTpy.

[lepenava BUXIIHOTO NAKETa JOKYMEHTIB cy0’ €KTOBI 3BEPHEHHS

45. Cy6’eKT HajaHHA aJMiHICTPATMBHOI MOCIYTH HEBiIKJIAIHO, aje He Mi3Hile

HACTYITHOrO PoGOYOro jHs Ticis oGpOPMICHHS pe3ysbTaTy HalaHHs aiAMiHICTPaTHBHOI
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nociyru, popMye BUXiIHMI MakeT ZOKyMEHTiB Ta nepenae #oro jo Llentpy, npo o
3a3HA4a€TheA B JUCTI (KypHai) Ipo NPOXOKEHHS CIIpaBy.

46. AnminictpaTop LIeHTpY HEBiIKIaJHO y JeHb HAXOJUKEHHS BHXIAHOrO makeTa
JOKyMEHTIB MOBiIOMISE€ MpO pe3ymbTaT HaJaHHs aJAMIHICTPaTMBHOI MOCIYIH
cy6’eKTOBI 3BepHeHHs1 y crocib, 3a3HadeHui B ONMCI BXIJHOTO MakeTa JIOKYMEHTIB,
3MiMCHIOE PEeECTpallilo BUXIJHOrO MakeTa JOKyMEHTIB [UISXOM BHECCHHA BIJIOMOCTEH
710 rcTa (KypHAILy) Mpo MPOXOUKEHHS CIIPaBH, a TAKOXK JIO BIAMOBIAHOIO PEECTpy B
nanepoBiii Ta/abo eJeKTPOHHIH popmi.

47. Buximauil makeT ZOKYMEHTIB MepeNacThes Cy0’eKTOBI 3BEPHEHHS 0COOMCTO
mig migonie (y TOMY UMCHi  MOTO YNOBHOB&)XGHOMY —TPEICTaBHHUKOBI) Yy pasi
Hpeﬂ’ﬂBﬁeHHH JOKYMEHTa, 11O TIOCBixdye 0co0y Ta/abo 3acBiuy€e HOro MOBHOBAXKEHHS,
abo y BuMajKax, nepea0aueHnX 3aKOHOJABCTBOM, TepelacThes B IHIIMI MPUAHATHHH
1S ¢y0’€KTa 3BepHEHHs CIocio.

ldopMaliis Npo AaTy OTPUMAHHS BHXIiJHOrO MaKeTa [OKYMEHTIB Cy0’eKTOM
3BepHEHHS 3a3HAYAEThC B ONMCI BXIJZHOTO TMakeTa JOKYyMEHTIB abo B HILIOMY
NOKyMeHTi, Bu3HadeHoMy JlecHsiHebkor0 PJIA, i 30epiraeThest B MarTepianax Crpasy.

48. V pa3si He3a3HaueHHs cy0’€KTOM 3BEpPHEHHs 3PYYHOrO AU HbOTO Crocody
OTpHMAHHs BUXiJHOTO MaKeTa AOKYMEHTIB a0o Horo HeoTpumanHs B LIeHTpi npoTsarom
JBOX MICAIiB BIAMOBIAHI HOKYMEHTH HaJCHJIAIOTHCS CyO’€KTOBI 3BEPHEHHS 3aco0aMH
MOIITOBOrO  3B’SI3KY. }’ pasi BimcyTHOCTi BimoMocTel Mpo MicCle MPOXUBAHHSA
(MiCIIe3HAaXOUKeHHs) Cy6’eKTa 3BEpHEHHs Ta iHIIOI KOHTAaKTHOI indopmauil BUXiHNH]
MaKeT JOKYMEHTIB 36epiraeThcsi MpOTArOM TPUMICSHHOTO CTpoky B LleHTpi, a moTim
TmepeIaeThest ISl apXiBHOTO 30epiranHs.

49. YV pa3i KooM anMiHICTpaTHBHA MOCIyra HaJ@€ThCsi  HEBIAKJIAHO,
agMinictparop LleHTpy peectpye iHdopmauiio Npo pe3yiabTaT PO3IJALy CIpaBd B
KypHasi (y maneposiit Ta/abo efeKTpoHHIN (popmi), HerakiHo GopMye BUXIIHWUH naKeT
JIOKYMEHTIB Ta Mepeae 1oro cy6’€KTOBi 3BEpHEHHS.

50. BigmosigampHiCTP 32 HECBOE€YAacCHE  Ta  HEHaJle)KHE  HaJaHHA
aJIMiHICTPaTUBHUX IIOCTYT HECYThb Cy0’€KTM HaJaHHs TaKUX MOCIYr Ta B MeKax

MOBHOBA)KEHb aJAMiHicTpaTopH i KepiBHUK LleHTpy.




13

51. Indopmanis npo KOXHY Hajany anMidicTpaTWBHY nocayry Ta cripaBy y
naneposii (komis) Ta/aGo CJICKTPOHHIN (BLACKaHOBaH] ROKYMEHTH) (hopMmi, 30Kpema
3aMBa cy0’eKTa 3BepHEHHH, PE3YNILTAT HAJAHHA AAMIHICTPATHBHOT MOCAYIW Ta iMLu]

HOKYMEHTH, BU3HAYEH] OPraHoM, 110 yTBOpHB LlenTp, 36epiraetscs y LenTpi.

Yei marepianu cripasu 30epiralotbest y cy6’exTa Hananms AIMIHICTPaTUBHO]
[OCHYTH,

B.o. navampuuka Yupasninns { ,/ : Haranis BOJIOJJIHA




