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AAPHUIIBKA PAYIOHHA B MICTI KH€EBI JEPXXABHA AIMIHICTPAIIS

PO3MNOPSIN)KEHHSI

N OEG0

[Ipo BHecenHs 3min no [Tonoxenns
fipo arnapar JapHuubekol paiioHHo] s
micti Kuesi neprasnoi anMiHicrpauii

BinnosinHo o crateii 6, 39, 44, 45 3akou

aAMIHICTpaLiT”, 3axkoHy Ykpaiuu “Ilpo nepxasny cityx0y”, Tunosoro perimamenty

MicueBoi  nmepiaBHO| aIMiHicTpauil, 3aTBEPIXKCHOIO  MOCTAHOBOK Kabinery
Miunictpis Ykpaitu Big 11 rpyaHs 1999 poky Ne 2263:

Y Ykpainn “TIpo micuesi JepXKaBHi

I. YHectn 3minn no Monoxenns Mpo anapat JapHUUbKOi paffoHHO! B MicTi
Kuesi nepxasnoi aiMiHicTpauil, 3aTBEP/KEHOrO  pO3NOPSIKEHHAM HapHuupkoi
palonHOT B MicTi Kuegi ACPI@BHOT aamiHicTpauii Big 08 rpynHs 2017 poky Ne 787
(y penakuii POSNOPAIKEHHs  JlapHULIbKOT paifonHOT B MicTi Kuesi nepsxaBHol

aaMiHictpauii Big 05 4epBHA 2019 poky Ne 456), Buknaswu HOro B HOBIi penakuii,
IO NOAEThCH.
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TTOJIOXKEHHA
MNpo anapart JlapHuupekol paiioHHOT
B MicTi Kuesi nepxaBHoi anminictpauii

1. Anapar Jlapuuuskoi paiionHoi B Micti Kuesi AepXaBHOI aaMiHicTpauii (mati
— anapaT) yTBOPIOEThCS IONOBOI0 JlapHUUBKOT parioHHOi B MmicTi Kuesi pepxaBHOi
anMiHicTpauil (mami — paiinepkaamiHicTpalii) B MekaX BHIINEHUX GODKETHHX
KOLLITIB.

Amnapat y ¢BOIil AisIbHOCTI kepyeTbes KoHctutyuielo ta 3akonamu Ykpainu,
noctanosamMu BepxosHoi Panu Ykpaiuu, akramu [Ipe3nnenta Ykpainu ta Kabinery
MiHicTpiB Ykpainu, npuitHATHME BiAMOBiIHO no KoHcrutyuii Ta 3akoniB Ykpaiuy,
pienHsMu  KuiBcbkol Michkol paan, posnopsamxkeHHAIMU KHIBCBKOro Michbkoro
FOJIOBH,  BHKOHaBHOro oprany Kuiscekoi Mickkoi pamu (KuiBcekol Michkol
JAepKaBHOI aAMiHICcTpauii) Ta painepxanMidictpauii, iHmUMU HOPMAaTHUBHO-
NPpaBOBMMHU aKTaMM Ta UMM [ lonokeHHsIM.

2. OCHOBHHMH 3aBIaHHAMH anapary e MpaBOBe, OpraxisauiiiHe, MaTepiaabHO-
TeXHIYHE Ta iHuIe 3a0e3neveHHs ifIbHOCT] paiaepxxaaMiHicTpauii, migroroska
QHAJITUYHUX, IHOOPMALIHUX Ta IHLIHX MaTepialliB, CHCTeMaTHYHa MepeBipka
BHKOHAHHS aKTiB 3aKOHOJABCTBa Ta PO3MOPSIKEH panaepxaaMiHicTpauii, HagaHHs

METONMYHOI Ta iHINOI NPAaKTHYHOI JOMOMOIU CTPYKTYPHUM  HiApO3.ijaam
painepxanmiHicTpauii.

3. Anapat BiANOBIIHO 10 NOKJIafEHUX Ha HBOIO 3aBJaHb:

3.1. 3abesnedye NOTPUMAHHS BHUMOT 3aKOHOJIaBCTBA YKpaiHM Iix Hac
MIAMOTOBKH MPOEKTIB PO3NOPSAKEHD painepxanMiHicTpauii Ta Hakasis arapary
paiaepxaaMiHicTpauii.

3.2. IlepeBipsie 3a HOPYHEHHAM rONOBU palifiepxaaMiHicTpauil 1oTpUMaHHs
3aKOHONABCTBA YKpaiHM Ta BUKOHaHHS akTiB [Ipesumenta Ykpainu i KaGinery
Misictpis Ykpainu, pimens KuiBebkol Michkoi panu, posnopsmxeHb KuiBcbkoro
MICBKOTO I'OJIOBH, BUKOHABYOIO oprany Kuischkoi Micekoi pamu (KuiBcbkol Michkoi
AepKaBHOI aaMiHicTpauii) Ta painepxanminictpanii, a Takox IOPYYEHb TOJIOBU
paiinepxalminicTpauii B CTpyKTypHHX niapo3minax pannepxaamiHicTpanii.
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3.3. OnpauboBye NOKYMEHTH, 110 HAIXOISTh 10 paraepxaaMiHicTpaii, rorye
IIONO HUX aHaJITWUYHI, JOBIAKOBI Ta [HLI MaTepiaiu, a TaKoX MPOEKTH NOpydeHb
FOJIOBH, TIEPLIOTO 3aCTYMHHUKA FOJIOBH, 3aCTYNHUKIB FOJIOBH, KEepIBHHKA alapaTy Ta
3aCTyNHMKA KEPIBHUKA anapary painepxaaminicTparii.

3.4. Amanizye pasoM 3  BigmoBimHHMHE CTPYKTYPHMMHM  MiJpO3AiNaMu
paizepxaamiHicTpauii coLianbHO-eKOHOMIYHU ] CYCHIJIbHO-TIONITHYHUA CTaH Yy
Hapuuubkomy — paiioni  micta  Kuesa, po3pobnsge Ta  momae  ronosi
paiifiepxaAMiHicTpauil nponosuLii oo Horo moMiNueH s

3.5. Ha ocHoBi nponosuiiii IEpUIOTO  3aCTYyNHMKA TIOJIOBH, 3aCTyNHHKIB
FOJIOBM, KEpIBHMKA amapary, 3acTyIHMKa KEpIBHMKA amapary, KepiBHHKIB
CTPYKTYPHUX HiAPO3MiJiB paiaepanMiHicTpanii rotye i momae na PO3IJIsig TOJIOBI
painepxaaMiHicTpauil npoekTH mnaaHis pobotu paitnepxxanMinicTparii Ta iHmUX
3aX0/iB.

3.6. 3nificHioe  opraniauiline  3abesneyeHHs 3acimanb  Koserii
paiaepxaamiHicTpauil, Hapan Ta IHWIUX 3aXO/iB, IO MPOBOISATHECS 33 YYacTiO
KepIBHULITBA paitaepxaamiHicTparii.

3.7. Bene obuix nepconany, 3ailicHroe aHaTITHYHY Ta OpraHizauiiiny po6oTy 3
YMPABIIHHS ePCOHAIOM, KaapOBOTO MEHEPKMEHTY, OpraHi30BY€ 3aXOAM II[OI0
A000opy nepcoHany, 3 MiABMILEHHS piBHA Horo mpodeciiiHoi KommeTeHii,
3abesrneyye KOOpAMHALiK Ta opraHisawiiHO-MeTomuuHe COPSMYBaHHS POOOTH 3
TICPCOHANOM Yy  CTPYKTYPHHMX IiIpO3dinax paiinepxaaMinicTpauii 3i CTaTyCOM
FOPUANYHOI 0cOOU MyO1iYHOro npaga.

3.8. OpranizoBye ocoGucTuii npuiiom rpoMazsii 1 po3risiA iX 3BepHEHb,
KOHTPONIOE BUPILIEHHS MOPYLICHUX Y HUX [HTAHb, y3arajpHIOE Ta aHaji3ye
MPOMO3MLII, IO MICTATHCS B HUX, PO3POOIISLE 3aXOMM OO YCYHEHHsI IPHYMH, 110
MOPOMKYIOTh 00rpyHTOBaHI ckapru. [lepesipse B YCTAHOBIIEHOMY MOPSAKY CTaH i€l
poOOTH B CTPYKTYpHUX Migpo3ainax pakiaepaAMIHICTPallil 31 CTaTyCOM IOPHUANIHOT
oco0u myOnivHOro npasa, Hagae M A0onoMory B oprasiszauii uiel po6oTu.

3.9. 3abe3neuye BeneHHs [iIOBOACTBA.

3.10. 3aIHCHIOE KOHTPOJIb 3a BUKOHAHHSIM JIOKYMEHTIB y
painepxanminicrpauii, ix 36epiranus ta nepenaydy 1o apxiBy. IlepeBipse cran wiei
pobOTH B CTPYKTYpHHUX MiApo3aiiax.

3.11.  Amanisye  Hakasu  kepiBHHKiB CTPYKTYPHHX  MiIpo3iniB
painepxaamiHicTpauil Ha mpeaMeT IX BiAMOBiqHOCTI 3aKOHOJIABCTBY Y KpaiHH, roTye
MPOMO3KLI IOJIOBI paiinepkanminictpauii 3a pe3yJibTaTaMu TaKoro aHai3y.

3.12. OpranizoBye indopmauiiiHo-ananiTHYHe 3a6e3MeyenHs poboTu
KePIBHULTBA paiiepkaaminicTpalli.

3.13. 3abe3neuye QOTpUMaHHS CEKPETHOCTI i Cl1y»60BOI TaEMHUL, 3AIHCHIOE
KOHTPOJIb 3a AOJAEPIKaHHAM 3aKOHOABCTBA 3 [IUX [TUTAHb.

3.14. 3abesneuye B3aeMomito 3 MicLeBUMHU OpraHaMHM BUKOHABYOI BJIajiHy,
3aklallamy, yCTaHOBAMH Ta OPraHI3auisMH 3 NUTaHb BeAeHHs Jlep)KaBHOro peecTpy
BUOOpLIB.

3.15. ToTye NpoeKkTH AOKYMEHTIB L1010 HUCENILHOCTI, CTPYKTYpH i (GoHay
ONJATH Ipali NpauiBHUKIB anapary.



3.16. 3abesnevye npauiBHUKIB anapaTy manepom, KaHUEIAPCbKUM MPUIaJasaM
Ta CY4acHUMH 3ac00aMU 3B'A3KY, OPITEXHIKOK, YTPMMAaHHsA iX y BIAMNOBITHOMY
TEXHIYHOMY CTaHi.

3.17.  3npificHioe  3a0e3nevyeHHs mNpaLiBHUKIB anapary  KOMIT'FOTEPHOIO
TEXHIKOIO, i 00CTyroByBaHHs Ta yTPUMAaHHS y Bl,[[l'IOBllIHOMy TEXHIYHOMY CTaHi.

3.18. OpranizoBye Ta 3a6e3neqy€ KEPIBHUUTBO paiiaepxanaMinictpanii Ta
NMPALIBHKKIB anapary TenehOHHUM 3B'13KOM, JOCTYIIOM /10 Mepexi [HTepHer.

3.19. Tlomae mnponosuuii kepiBHULTBY paiinepxxaaMiHicTpauil 111010
MOJIIMIIEHHS  TOCNOAAPCHKOro, MaTepialbHO-TeXHIYHOrO, COLabHO-NTOGYTOBOTO
00CIIyroByBaHHS anapary.

3.20. 3abe3neyye OOTPUMAHHA B amapari BHMOI 3aKOHOJABCTBA y cdepi
OXOPOHH Tpalll Ta MOXeKHOI Oe3neKu.

3.21. BukoHye 3a 10pydYeHHAM TOJ0OBH panaepxaamiHicTparil iHu GyHkuii,
nepea0aveHi 3aKOHOJaBCTBOM Y KpaiHU.

4. Anapat Mae npaso:

4.1. 3amyuatu creuianicTiB CTPYKTYpHUX MiZpo3miiB palinepxxanMmiHicTparii,
MIANPHEMCTB, YCTaHOB, OpraHi3auii, o6'e/HaAHL rpOMaisiH (32 MOrOMKEHHAM 3 iX
KepiBHUKAaMH ) 10 BUBYEHHS! | PO3IVISAY NUTaHb, IO HAIEXKATH 10 HOr0 KOMIIETEHLII,

4.2. OnepxyBaTu B YCTaHOBJIEHOMY MOPAIKY BiA CTPYKTYPHUX NiApO3AiJIiB
pannepmaz[MleTpaun OpraHiB MICLEBOr0 CAaMOBPSIAyBaHHS, MiAMPHUEMCTB, YCTAHOB,
opraHizauii iHpopMaLiio, TOKyMEHTH Ta iHIIi MaTepiann, HeOOXiMHI [s BUKOHAHHS
MOKJIAIEHUX HA HBOT'O 3aBAaHb.

4.3. CkiMKaTh B yCTAaHOB/ICHOMY TOPSAAKY HAPAAM 3 TUTAHD, 10 HANEKATh 10
Horo xommnereHuii.

4.4. BHocutu 32 cBOe€l0  IHiLiaTMBOIO Ha  pO3rIIA KEPIBHHUIITBA
paiinepxanMiHICTpalii NpOEKTH pO3NOpsKEeHb paiiaepKaAMiHICTpaLii, IIIaHIB
3aXO0M1B, JOTIOBIIHI 3aMKCKU Ta IHpOPMALLIIO 3 MUTAHb, [0 HAJEXATh 1O KOMIETEHLi]
arnapary.

5. AnapaT y CBOIH iSIBHOCTI B3aeMojic B YCTaHOBJIEHOMY MOPSAIKY 3
OpraHaMu JI€p)XaBHOI BJaAM, OpraHaMu MiCLIEBOI0 CaMOBpsIAyBaHHA Ta iX
MOCaAOBUMH  OcobaMu, CTPYKTYPHUMH MiAPO3IiTaMH  BHKOHABYOIO oprany
KuiBcekoi  micbkoi  pamu  (KuiBebkol  Micbkoi JAepKaBHOI  aaMiHicTpallii),
paﬁnepmaz{MiHiCTpauiI Ta IHWKX padonHMX B Micti Kuesi mepxaBHuX
a[MIHICTpallif, a TakoX 3 O6'€IHAHHAMU IpOMalsH, MiANPUEMCTBAMHM, YCTaHOBAMH
Ta OpraHizauisimu.

6. [lo cknaay anapaty BXOISTh:

- F'OJIOBA;

- MIEPLIKHI 3aCTYIHUK T'OJIOBH,

- 3aCTYIIHUK T'OJIOBY;

- 3aCTYIIHUK I'OJIOBH;

- KEPIBHUK anapary;

- 3aCTYINHHUK KEPIBHUKa anapary;

- BLAALI oprani3auiiiHo-aHaniTHUHOrO 3a6e3neyeHHs:;



- BULALJ YIIPaBNiHHS NE€PCOHATIOM:;
- CeKTOp 3 NHMTaHb 3ano0iraHHs | BUSBJEHHS KOPYMLil Ta B3aeMomii 3
[IPaBOOXOPOHHUMH OpraHamy;
- CEKTOp 3 MUTaHb 000POHHOT Ta MOGii3auiiHOT poboTH;
- FOJIOBHMH CIELIANICT 3 NUTaHb PEKUMHO-CEKPETHOT poGOTH;
- FOPUAMYHUA BIAIIT;
BT OXOPOHU 3[10POB’S;
BLIILI OpraHi3auii aioBoaCTRa;
- BIIAIT KOHTPOJIIO;
BIALALI OyXrantepcbkoro 06.iKy Ta 3BITHOCTI;
BLAIT a[IMiHiCTPATHBHO-TOCTIOAAPCHKOTO 3a6e3neeHH s
BLAZILT pOGOTH i3 3BEpHEHHSAMHU [POMAISIH;
CEKTOP MOHITOPHHTY 3BEPHEHD;
BIAIJ iHGOpMaUiMHUX TeXHOOrIH;
BLAL BenieHHs Jlep)kaBHOro peecTpy BUGOPLIB;
- apxiBHUH Bigain;
- BLIUIIT €KOHOMIKH Ta MPOMHUCIOBOT MOJIITHKH;
- BIAALI TOpriBii, no6yTy Ta MiAMPHEMHHULTEA;
- BLIULJI KOHTPOIIO 3a 61ar0yCTPOEM Ta OXOPOHU HABKOJHUILIHBOIO IIPUPOJHOTO
cepeoBUIIIa,
- BILAIIA OOJIIKY Ta PO3MOoAiay KHTI0BOT MO
- BUIALT 3 NUTaHb BHYTPILIHBLOI MOMITHKM, 3B’S3KiB 3 rPOMAaJCBKICTIO Ta
3acobamu MacoBoi iH(hopmallii;
- BIAUILI 3 TUTaHb LMBIIBHOIO 3aXUCTY;
- BUIIT 3 MUTaHb MaiiHa KOMYHalbHO! BIACHOCTI Ta NpHUBaTH3aLIl 1epKaBHOIO
YKHUTIOBOrO (hOHTY;
- TOJIOBHHH CIIELIaNiCT 3 MUTaHb OXOPOHM TIpaLli;
- BULIIN 3 NMUTaHb AEPXKaBHOI peecTpalil FOPHANYHUX OCi6 Ta (pi3udHUX 0Ci6-
NIANPUEMLIIB;
- BLILJ 3 TUTaHb peecTpauii MicLs NpOXHUBaHHs/nepeOyBaHHs BisHuHMX OCi6;
- CEKTOp BHYTPILIHBOTO ayAUTY.

7. Amapatr o4YONIO€ KepiBHUK amapary paizep>xxaaMiHicTpalii, sSKOro
MpU3HAYae Ha [Ocaly Ta 3BUIBHSAE 3 MOCaiM ToJOBa paiifepxaamiHicTpalii
BIIIIOBIZHO 10 32aKOHOJABCTBA MPO [epKaBHY CIykKOy.

KepiBHuk anapaTy paiaepxaaminictpauii 3aiimae BHUILY ITOCamy Aep>KaBHOI
c1yx6u B amapati. Jlo mocagoBUX — 0GOB'S3KIB KepiBHHKa  amapary
panznepxaiMinicTpaiil HaleXuTh 30iHCHEHHS MOBHOBaXEHb 3 IMHUTAHDL Jep>KaBHOI
Ciy>xOu Ta oprauizauii po6oTH IHIKX NpaLiBHUKIB y anapari.

Ha nocamy «xepiBunka anapary paiiiep)aaMiHicTpauii Mpu3HaYaeThCA
MOBHOJITHS 0c00a, SIKifl NPUCBOEHO CTYMIHb BULIOI OCBITH HE HIDKYE maricTtpa 3
JIOCBIIOM pOOOTH Ha Mocafax JAepKaBHOI CIyx6u kareropii “b” um “B” a6o
JOCBiIOM Iy )61 B OpraHax MicLEBOro caMOBpsiAyBaHHS, a60 JOCBLIOM poboTu Ha
KepIBHUX [OCajaX IMiANPHEMCTB, YCTAHOB Ta OpraHi3allili He3aNexHo BIA dopmu
BJIACHOCTI HE MEHIIIe OJTHOTO POKY, SIKa BiJIbHO BOIOJIE JEPXKABHOIO MOBOIO.



8. KepiBnuk anapaty paiinepskaaminicrpatir:

8.1. OpranizoBye poGory amapary, 3ailicHIOE 3arajibpHe KEPiBHUIITBO
CTPYKTYPHMMH MiAPO3AiNamMu anapary, y TOMY YMCIi 3 MHTAHb [IPOXOIKEHHS
JAEPKaBHOL CTYXK0HU.

8.2. 3niicHroe Bu3HaueHi 3akoHom Ykpainum “IIpo JepxaBHy ciyx0y”
MOBHOBAKEHHA ~ KepIBHMKA JI€pXKaBHOI CIy:KOM B CTPYKTYPHHX MiAPO3ZIIax
painepxanmiHicTpauii (KpiM CTPYKTYpHHX migposminis 3i CTaTyCOM HOPUAMYHUX
0ci6 my6aiyHOro npasa):

8.2.1. opranizoBye mnmaHyBaHHA pPOGOTH 3 [EPCOHATOM, B TOMY YHCII
OpraHi3oBy€ IIPOBEAEHHs KOHKYpPCIB Ha 3afiHATTS BaKaHTHUX MOCAl JepKaBHOT
cmyx6u kareropid “B” i “B”, 3abesneuye mnposopicTb i 06'€KTUBHICTh TAKHX
KOHKYPCiB BIANOBIHO 10 BUMOT 3akoHy Ykpainu “ITpo JepXKaBHY crnyx0y”;

8.2.2. 3abe3neuye nnaHyBaHHs Ciyx60BOT Kap'epH, MiaHOBe 3aMillleHHs mocan
A€PKABHOI CJTy»OHU MiAroToBAeHUMHU (axiBUAMH 3TiAHO 3 BUMOTaMH J10 npodeciiHoi
KOMIMETEHTHOCTI Ta CTUMYJTIOE NPOCYBAHHS 110 CTyXk0i;

8.2.3. 3abe3neuye CcBOe€YacHe ONPUIIOAHEHHS Ta nepegavyy LEHTPalIbHOMY
OpraHy BHKOHABYOI B/aju, 10 3abesnevye (GOpMyBaHHA Ta peaslisye HepsKaBHY
MOJITHKY y cepi AepkaBHOI Cilyx6u, iHpOpMaLLil PO BakaHTHI Mocamy J€pKaBHOT
CIly®OM 3 METOK (OPMYyBAaHHS €IMHOTO MepelliKy BaKaHTHWUX [10Ca JEepKaBHOT
CITyXOH, IKUH ONPUITIO JHIOETCS;

8.2.4. mpusHayae rpomMansiH YKpainu, ski mpoiuum KOHKYpCHUH Biabip, Ha
BaKaHTHI NOCaiHu JAepKaBHOI Clyx6u karteropiit “B” i “B”, 3BinbHs€ 3 Takux mocan
BLAMOBIAHO 710 3akoHy Ykpainu “Ilpo pepxaBHy ciyx0y”;

8.2.5. MpWUCBOIOE paHIM IePKABHUM CIyXOOBLSAM, $KI 3aiMArOTh IOCALH
JAepXaBHOI C1yOu Kateropiit “b” 1 “B”;

8.2.6. 3a6e3neuye nifBULIeHHs KBaTiGikauii qepKaBHUX CyKGOBLIB;

8.2.7. 3MIHCHIOE MIaHYBaHHsS HaBYaHHS NEePCOHATY 3 METOK BAOCKOHAJIEHHS
PIBHs BOJIONIHHS AEPKaBHUMH CIyKGOBLAMU [ePIKABHOKO MOBOIO, PEriOHALHOIO
MOBOO ab0 MOBOIO HalliOHaTIbHUX MEHIUMH, BU3HAYEHOK BiAMOBIiIHO 1O 3aKOHY, a
TAaKOX IHO3EMHOK MOBOIO, sika € OMHi€r0 3 odiuiliHMX MoB Pamu Ceponu, y
BHIAIKaX, SKIIO BOJIOAIHHA TaKOI MOBOI ¢ OGOB'S3KOBHUM BiAMOBIIHO 110 3aKoHy
Ykpainu “Ilpo nepxaHy ciyx6y”;

8.2.8. 3MIMCHIOE KOHTPOJL 3a JOTPUMAHHSIM BHKOHABCHKOI Ta ci1y>x00BOT
JUCLIMITIHY,

8.2.9. posrnsnae ckapru Ha aii abo Ge3AisNBHICTD Jep/KaBHUX CIIy>KOOBLIIB, fKi
3alMaloTh [I0Cau AepXKaBHoOI cilyx0Ou kateropiit “b” i “B”;

8.2.10. npuiimae y MeKax HafaHUX MOBHOBAXKEHB PillICHHS PO 3a0XOYEHHS Ta
NPUTSATHEHHSA 10 AWCLMILTIHAPHOT BiNMOBIAATBHOCTI AEPXABHUX CIykKGOBLUB, SKi
3alMaloTh 10Can AepKaBHOI Cilyx0Ou Karteropiit “B” i “B”;

8.2.11. BHMKOHye ¢yHKUIi po6OTOAABLS CTOCOBHO NpPaLiBHUKIB, fKi He ¢
JAEPXKABHUMHU CIYKOOBLSIMH,

8.2.12. cTBOproe HanexHi s PoGOTH YMOBH Ta ix MaTeplabHO-TEXHIYHE
3abe3reyeHHs;
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8.2.13. 3nilicHIOE {HILUI MOBHOBAXEHHS BiAMOBINHO 1O 3axoHy Ykpaiuu “TIpo
AepxKaBHy Cyx0y” Ta IHIIMX 3aKOHIB YKpaiHu.

8.3. 3ale3neuye nojamus marepiaiis, MiAroTOBIEHUX anapaToM, Ha pO3IJIsij
FOJI0BH paiepxaaMinicTpadii.

8.4. Tlomae ronosi paiinepxanminictpauii s 3aTBEPDKEHHS] MPOIMO3UIIT
OO CTPYKTYPH anapaTty Ta BHECEHHS 3MiH 10 Hel.

8.5. Bupimye y wmexax CBOIX MOBHOBAKEHb NUTaHHSA, [OB'SI3aHl 3
MPOXO/KEHHSIM IepxKaBHOI ci1y»6u B anapari.

8.6. 3abesmeuye opraizauiio MigroToBKH, MEPENiArOTOBKU Ta IIiJBUILEHHS
KBaJi(iKauil NpaLiBHUKIB anapary.

8.7. KoHTponoe BHKOH@HHS MNaHiB poGOTH panaepxxaaMmidicTpaiii Ta
inpopmye ronoBy paitnepsxkaaminicTpaii PO CTaH Li€l poOOTH, a TAKOK MOJAE IS
3aTBEPJUKEHHsA TOJI0BI palinepkaamMinictpanii npoext MOPSIAKY AEHHOTO 3acigaHHs
Kounerii paitnepxxaaminictpauii.

8.8. 3abe3neuye onpaloBaHHS y BigMOBiIHHUX MiAPO3/iax amapaTy MPOEeKTiB
posnopskeHs  KHIBCBKOrO MICBKOIO TOIOBH, BHKOHABYOLO oprany KuiBcbkol
Micbkoi panu (KuiBebkoi Micbkoi nepxaBHoi aAMiHicTpauil), paitnepxxanminicTparii,
a TaKOX NMPOEKTIB pileHs KuiBehbKol Michbkol pagi.

8.9. [lonae ronoBi Ha MiANKC IPOEKTH PO3MOPSIKEHE paiinep>xaamiHicTparil.

8.10. Kontpomoe noBenenHs posnopsiixeHs paiinepxaaMiHicTpanii 10
BUKOHABLIIB.

8.11. IlpoBoaute y pasi motpe6u Hapagn 3 KEPIBHUKAMHU CTPYKTYPHHX
MiAPO3/IIIB anapary s o6roBOpeHHs CTaHy NIATOTOBKM MHTAHb JIO0 PO3MJALY Ha
3acifanuax Koseril paitnepxanminicrpaii.

8.12. Opranizauiiino 3abesneuye B YCTaHOBJIICHOMY TOpPSAKY PO3IJIsi]
ACTIyTATCbKHUX 3aMMTIB Ta NENyTaTChbKUX 3BEPHEHb, 3allMTiB Ha iHpopMaLio Ta
3BEpHEHb  IpOMaisH 3  [MTaHb, WO  BIJHOCATHCS OO  ITOBHOBAXKEHH
paiiaep>xaamiHicTpauii.

8.13. Inopmye B ycTaHOBIEHOMY MOpsAKY roJIOBY panjaepkaaMiHicTparii mpo
pe3ynbTaTh MOHITOPUHIY BMKOHAHHS 3aKOHIB YKpainu, nocranoB BepxosHoi Pamu
Ykpaitu, akTiB [Ipesunenta Yxpainu, Kabinery MinictpiB Ykpaiuu, iHIMX axTiB
3aKOHONABCTBA Ta BUPILICHHS MUTaHb, MOPYLIEHUX y JIMCTAX OPIraHiB JeprKaBHOI
BJIaJIM Ta OPTaHiB MiCLIeBOrO CaMOBPS Iy BaHHS.

8.14. 3anutye B ycTaHOBIEHOMY MOPAIAKY Bif CTPYKTYPHUX MiAPO3ALTIB
pafiepxaaMiHicTpauii, miAnpueMcTB, yCTaHOB Ta OpraHizaliif, UI0 HanexaTh IO
KOMYHAJIBHOI BJACHOCTI TepUTOpialbHOI rpoMand Micta Kuesa, MaTepiaau Ta
IHpopMaNlito 3 nWTaHB, O  PO3MNANAIOTECH  Ha 3aciganHax  Kogerii
panaep;xaamiHicTpari.

8.15. Bianosizae 3a ctan Ai10BoACTBa, 067Ky i 3BITHOCTI B anapari.

8.16. Koopaunye poGoty cTpykTypHux MiJPO3AINIB Ta MOCAJOBUX OCI6
amapary, IX B3a€MOJil0 i3 CTPYKTYPHUMH MiApO3iiiaMu paiinepxaamiHicTpauii, 3
NUTaHbL, BLIHECEHUX 10 KOMIIETEHIi] arapary.

8.17. Bunae y mexax cBoei kommeTennii HaKa3", OpPraHi3oBy€e Ta KOHTPOJIOE TX
BUKOHAHHS.



8.18.  Kowurpomoe  gorpuManus B anapati  BUMOr  Pernamenty
paflepxaaMIHiCTpauii,  akTiB, WO  PeryJioOTh opraHizauiro  pobotu
pakmep>xaaMiHicTpauii.

8.19. PosnopsimkaeTbes koltaMu B Mexkax 3aTBEP/HKEHOTO KOLITOPUCY BUTPAT
Ha yTPUMAaHHs anapary.

8.20. Koopaunye poboty i3 3abesmeueHHs CTPYKTYPHUX MiIpO3MiJiB
paiiepKaAMiHICTpauii NpUMIILEHHSIMY, iHBEHTapeM, BHOCHTH MpONoO3MLil ToJIOBI
paiiepxaaAMIHICTpaLil i3 3a3HAYEHHUX TTUTAHb.

8.21. 3nificHIOE KOHTPONL 3a CTBOPEHHAM HANEKHIX MaTepiabHO-TEXHIYHUX
YMOB 1115 pOOOTH KepiBHULITBA paiifiepxaaMiHicTpalil Ta npauiBHUKIB anapary.

8.22. 3MHCHIOE KOHTPOJb 33 BU3HAYEHHAM aKTIB paiaepxxaamiHicTpauii, siki
MiUIATa0Th ONPUITIOJHEHHIO.

8.23. TlpencraBnsie amapaT y BimHOCHHAxX 3 OpraHaM# Jep>KaBHOI BJaau,
OpraHami  MICLeBOrO  CaMOBPSAyBaHHs,  ITiANPHEMCTBAMH, yCTaHOBaMH,
opraHi3auisiMu, 00’ €IHaHHSIMH IPOMAISH Ta FPOMaIsHAMH.

8.24.  Bukonye iHmi 06GOB'S3kM, MOKJIageHi HA HBOrO  TOJIOBOIO
paiinepxxaaMiHicTpalii, nependayeHi 3aKOHOIABCTBOM.

9. KepiBHUK  amapaty paiinepxaaMiHicTpalii  Hece  mepcoHANBHY
BLANOBIAAIBHICTD 38 [IiS/IBHICTD y JOpYUeH]i coepi.

10.  Kepisnuk anapary paiinepxaaminictpauii Mae 3aCTYIIHHUKA, SIKHMA
NIPU3HAYAETECA HA [0CAly Ta 3BUIBHAETLCA 3 NOCAOH KEPIBHHKOM amapary
BIIINOBIZHO /10 3aKOHOABCTBA MPO JEPIKABHY cyx0y.

3acTynmHUK  KepiBHHKA  amapaTy painepxaamiHicTpauii  mpauroe  mif
Oe3nocepeHimM KepiBHHLTBOM KepiBHUKa anapaty panaepxaaMiHicTpail.

Ha mocamy s3actynuuka «kepisnuka amapaty paitnep>xagmiHicTparii
MPU3HAYAETLCA MOBHOJIITHS 0C00a, SIKili IPUCBOEHO CTYMIiHb BUIIOT OCBITH He HIKUYE
MaricTpa 3 J10CBioM poGOTH Ha mocaaax AePKaBHOI ¢iiyOu Kareropiii “B” yu “B”
abo JOCBIZIOM CITy>KOH B OpraHax MicLeBOro CaMOBpsIlyBaHHs, ab0 IOCBIIOM poGOTH
Ha KEPIBHMX M0CaNax MiAMPUEMCTB, YCTAHOB Ta Oprasizalii He3alIexHO Bix GopMu
BJIACHOCTI HE MEHILie OJHOTO POKY, SIKA BIIBHO BOJIOi€ JIEP>)KaBHOIO MOBOIO.

Y pasl BIICYTHOCTI (BIAPSUIKEHHS, BiANycTKa, TMMYacoBa Hemnpaue3aaTHICTh)
KepiBHHKa arapary panaepKanMiHicTpauii #oro o60B'sI3KH BUKOHYE 3aCTYITHUK
KepiBHUKa amapaty paljepkaaMinicrTpauii, a Yy Ppasi BLACYTHOCTI OCTaHHBOTO —
Ha4aJbHUK IOPMIMYHOrO BUULTY anapaty paiiaepxaamidicrpaii.

I1. KepiBHukM, 3acTynHUKH KepiBHUKIB Ta MPauiBHUKA  CTPYKTYPHMX
MIAPO3AINIB  amapatry — paiaepxkaamiHicTpauii NPU3HAYAIOTECS  Ha Hocaay |
3BUIBHSAIOTBCS 3 MOCAAU KEPiBHUKOM anapaty paraepaaMiHicTpallil BiAIOBIIHO /10
3aKOHOJABCTBA MIPO JEPKABHY CIykKOY.

12. TlpaBa, 000B'A3kK Ta BiAIOBIAAILHICTS Aep)KaBHUX CIykOOBLIB arapary
BU3HAYAIOTECA  3aKOHOAABCTBOM MpO  AepiKaBHY CilIyx0Oy, uuM I[lonoxkeHHsM,
MONIOXEHHAMHU TIPO CTPYKTYPHI MIAPO3ALNK anapaty, MOCagoBUMHU IHCTPYKLIsAMH 1
MPaBUIaMU BHYTPILIHLOTO Cy&KGOBOTO pO3NOpPAIKY.



13. KepiBHuky Ta iHLII MpaLliBHUKK CTPYKTYPHHMX TiApO3.iNiB arapaty HECYTh
NEPCOHANBHY BIAMOBINANBHICTL 33 BUKOHAHHS CBOIX OGOB'S3KIB, BHU3HAYEHUX
MOCaJOBUMH IHCTPYKLUIAMHU, JOTPHMAHHS 3aKOHOAABCTBA | MPaBMJI BHYTDILIHBHOTO
CIy>KO0BOro poO3NOpPSIAKY.

14. Ilpun1HeHHs NOBHOBAXEHD FONOBH paiifepkaaAMiHicTpalil He € MmifCcTaBow
JUISt 3BUTBHEHHS 3 1OCA/ JIePXKABHHUX CIy*kOOBIIB, iHIIMX MpaLiBHUKIB amnapary.

15, YMoBu omnmaTé npauwi  nmpauiBHMKIB - anapaTy — BH3HAYAIOTHCS
3aKOHOJABCTBOM YKpaiHH.

16. ['paHr4Ha YMCeNBHICTh NPAUiBHUKIB amapaTy BH3HAYAETHCS BMKOHABYMM
opraHom  KwuiBcskoi  Mickkol  pamu  (KUIBCBKOWO — MICHKOIO Jep>KaBHOIO
aZMIHICTpalli€ro).

Buparku Ha yTpuMmanHs amapaTy Bu3Ha4aroThes B Glomkeri micta Kuepa Ha
BIAMOBITHUH pIK.

7. llltatHuii posnuc amapaTy B MeaX IPaHHYHOI YMCENBHOCTI i boHmy
OTIaTH Npaul HOro NpauiBHUKIB 3aTBEPIKYETHCS B yCTAHOBIEHOMY TTOPSIIKY.

18. TlonoxeHHs npo amapar, WOro CTPyKTypa Ta BHECEHHS 3MiH 10 HHX
3aTBEPIDKYIOTBCS PO3IIOPSIIKEHHAM paiaepxKaaMiHicTpallil.

19. Anapar paiinepxanminictpauii Mae oxpeMuil 6ajaHc Bim  IHIIMX
CTPYKTYPHHX MIAPO3AiNiB paiaepxaamidicTpauii 3i cTaTycoM FOpPHAHYHHX OCI6
myGJiYHOTO MpaBa, peecTpauiiiHi paXxyHKM B oOprasax HepxaBHoi Ka3HavyeHChKOI
ciyxOu YKpaiHu, KOPUCTYETbCS [1€YATKOI i3 300paKeHHSIM HepxasHoro ['epba
YKpaiHM Ta HaMeHyBaHHAM paiiiepKaAMiHiCTpallii, IHIMMH [eYaTKaMHu,
LTamnamu, 6JlJaHKaMy BCTAHOBJIEHOTO 3pasKa.

HavanbHuk
FOPUAMYHOrO BIAAINY anapaty [lerpo BOI'ATHOK



