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JAPHUUBKA PAHOHHA B MICTI KHEBI AEPKABHA AIMIHICTPALIIA

PO3IIOPA)KEHHA
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556

%

Ilpo BHECeHHS 3MiH 1o [TonoxeHHs
Ipo anapat JapHUneKoi paifoHHOI B
micti Kuesi nepxaBroi anminicTpawii

Binnosinuo no crareit 6, 39, 44, 45 3akony Vkpainu “TIpo micuesi nepxasni
axMinicTparii”, 3akony Ykpainu “Ilpo mepxaBHY ciyx6y”, Tumnosoro perinamMeHTy
Micuesoi nepxaBHOI  amMiHicTpauii, 3aTBEPIXKEHOr0  [TOCTaHOBOK  KabiHery
Minictpis Yxpairu Bix 11 rpymus 1999 poky Ne 2263, y 3B’sa3Ky 3i 3MiHaMu B

CTpYKTypi [lapHuubKoi pafionnol B Micti Kuesi Jep)XaBHOI aAMiHiCTpamii:

1. Brectn 3minn mo Ilonoxerns mpo arapat JlapHuIbKOl pailoHHOi B MicTi
Kuesi nepxasnoi anmimictpanii, 3areepmkenoro PO3NOPSAIKEHHSM  JlapHHIIBKOT
pationHOI B Micti Kuesi nepxasHoi agminicrpawii Big 08 rpyads 2017 poky Ne 787,

BHKNIABIIH HOr0 B HOBiM penakiii, 110 ZomaeThes.

fTh.3a BHKOHaHHAM LObOTO PO3NOPSAIAKEHHS 3aJIMIIA0 32 COO00.
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ITOJIOXKEHHA
npo anapart JlapHuubKoi paiioHHOl
B MicTi Kuesi neprxaBHoi anMinicTparii

1. Anapar Jlapuuuskoi pationHoi B Micti Kuesi nepxasnoi agminictpanii (zai
— anapar) YTBOPIOEThCS ION0BOKO J[apHUIBKOI paifoHHOI B MicTi Kmesi Jep>KaBHOL
anMiHicTparil (mami — paiinep>kaaMiHicTpanii) B MeXaxX BHAUICHHX OIOIKETHHX
KOIITIB.

Arnapart y cBoili misipHOCTI KepyeThes KoHCTHTYIEIO Ta 3aK0HAMH YxpaiHu,
nocraHoBaMH BepxoBHoi Panu Ykpainu, akramu I1pesumenta Ykpainu ta Kab6inery
Minictpis Ykpainy, npuiiHsTumu Binnosigao 1o Koscruryii Ta 3akoHis VYkpaiuu,
pimennsmu KuiBcbkoi Mickkoi pamm, po3mopsmxeHHsMH KHIiBCBKOrO MiChKOro
TOJIOBH, BHUKOHAaBYOro oprady KuiBcekoi Mickkoi pamu (KuiBcekoi Mickkoi
JIepXaBHOI ~ aAMiHICTpawii) Ta paiimepxagMiHicTpauil, IHIIMMH HOPMAaTHBHO-
IIPaBOBHUMH aKTaMU Ta nuM [ToroxeHHsAM.

2. OcHOBHMMY 3aBIaHHAMHE allapaTy € NpaBoOBe, OpraHizamiiine, MaTepiaJibHO-
TeXHIYHE Ta iHIue 3abe3NedyeHHs isTBHOCTI paiinepxaaMiHicTpallii, MIroToBKa
aHAIITHYHKX, iHQOpMaliffHMX Ta iHmMX MaTepiamiB, cucTeMaTHYHA nepeBipka
BUKOHAHHS aKTiB 3aKOHOJABCTBA Ta PO3IOPSKEHB paliepaaMiHicTparlii, HaqaHHs
METOAMYHOI Ta IHINOI NPAKTHYHOI [OMOMOTA CTPYKTYpPHHM  IiApO3Zimam
palinepxaaMiHicTpaii.

3. Anapar BifIIOBiHO [0 MOKJIAJEHNX Ha HHOT'O 3aBIaHb:

3.1. 3abesmeuye mOTpUMAaHHS BHUMOT 3aKOHOAABCTBA Vkpainu mig yac
IATOTOBKU MpPOEKTiB PO3MOPS/KEHs paiifepxaqMiHicTpanii Ta Hakasis anapary
paiinep>xagminicTparii.

3.2. TlepeBipsie 3a DOpY4YEHHAM TIOJIOBH paifepxaaMiHicTpanii JOTpUMaHHS
3aKOHOZABCTBA YKpaiHM Ta BHKOHaHHA akTiB Ilpesunenta Yxpaimu i Kabimery
Minictpis Ykpainu, pimens Kuiscbkoi Micekoi pamw, posmnopsiaxens KuiBcbkoro
MICBKOTO TOJIOBH, BUKOHABYOro oprany KuiBcrkoi Mickoi panu (KuiBcbkoi Micekol
JlepXaBHOI ajMiHiCTpanii) Ta palinepxaaMiHicTpanii, a TaKoX AOpY4eHb TONOBH
paiifiepxxaaMiHicTpauii B CTPYKTYpHHUX Mifipo3ainax paitnepxaaMinicTparyii.



3.3. OnpauLOBye AOKyMEHTH, 1J0 HAAXOIATE 0 paiiiepkaAMiHICTpalii, roTye
IIOJ0 HUX aHANITHYHi, MOBiIKOBi Ta iHII MaTepiamm, a TAKOX MPOEKTH JOpY4eHb
TONIOBH, NEPILOTO 3aCTyNHHUKA IOJOBH, 3aCTYNHMKIB IOJIOBH, KEpiBHUKA amapary Ta
3aCTyIIHHKA KEPiBHUKa amapary pannep)xaz[Mlchpaun

3.4. AHamsye pasoM 3 BIANOBITHUMM CTPYKTYPHHMH MifpO3AiTaMH
paiifepxaaMiHicTpanil coLialbHO-eKOHOMIYHHMYE i CYCHINBHO-MONITHYHHE CTaH y
HapHunskoMy  paifomi  micta Kwuea, pospoGmsie Ta momae  roNoOBi
painepKaaMiHiCTpauil MPOMO3uLii MO0 HOTO MOJIIIEHHS.

3.5. Ha ocHOBI mHpomosuuiif mepmioro 3acTyNHHKAa TOJOBH, 3aCTyITHUKIB
TONOBY, KEpiBHHKA amapary, 3acTyIIHHKA KepiBHHKA alapaTy, KepiBHHUKIB
CTPYKTYPHHX IiOpO3MaiJIiB paf/'mepxcaL[MiHiCTpaui'f TOTy€ i TOJae Ha PO3IJIAN rOJOBi
pannep;xaz(Mmlchauu IPOCKTH IUIaHIB poGoTH paiinepxanMinicTpanii Ta iHmmx
3aXO/IiB.

3.6.  3pificHroe  opranisamifine  3abesmeueHHs  3acimamb  Kojerii
paﬁnepmanMiHiCTpauii' Hapaj Ta IHIIMX 3aXOXiB, IO INPOBOAATECA 33 YYACTIO
KEPIBHMIITBA paiifepxaaMinicTpartii.

3.7. Beze o6nix mepcoHaiy, 3ailicHIOE aHaTiTHYHY Ta opraH13au1HHy poboTy 3
YIPaBIIiHHSA IIEPCOHAIIOM, KaJpOBOTO MEHEIKMEHTY, OpraHI30By€ 3aXOJd ILOJO
fo0Opy TmepcoHaly, 3 IiIBHINEHHA piBHA iforo mpodeciiiHoi KOMIeTeHml,
3abe3Meuye KOOpAMHAIIO Ta OpraHi3aliliHO-METOAWYHE CIPSIMyBaHHS pobotu 3
NEPCOHATIOM y CTPYKTYPHHX MifPO3Ainax paiinepkaaMinictpamii 3i cTarycoM
IOPUAWYHOI 0COOH ITy6IIiYHOrO Mpasa.

3.8. OpraHi30Bye ocobucTuil mpuioM TrpoMajiiH i po3ryan iX 3BepHEHb,
KOHTPOJTIOE BI/IpILHeHHSI NOPYIICHUX Yy HUX IIATaHb, Y3arajbHIOE Ta aHaIli3ye
MPOIO3ULLi], IO MICTATECSA B HHX, PO3POGIISiE 3aX0OAM WIOAO YCYHEHHs IPHYMH, IO
IIOPOKYIOTE 00IpyHTOBaHI ckapru. Ilepesipse B yCT2HOBIIEHOMY MOPS/IKY CTaH i€l
po0OTH B CTPYKTYpPHMX Hifpo3finax palizepxkaaMinictpanii 3i cratycoM IOPUANIHOL
0co0H ITy0OIII9HOTO TIpaBa, HaJlae IM JOMOMOTY B OpraHisamii miei poGoTy.

3.9. 3abe3meuye BeIeHHs A1I0BOICTRA.

3.10. 3nifiCHIOE ~ KOHTPONE 332  BHKOHAHHSAM  JOKYMEHTIB
paiinep:xanMiHicTpanii, ix 36epiraHms Ta mepexady Ao apxisy. IlepeBipse cran wiei
poOOTH B CTPYKTYpPHHX IMiApO3Iinax.

3.11.  Amnamisye  Haxkas¥  KepiBHHKIB  CTPYKTYpHHX  MiIpO3ALTiB
pannepxca;[Mlchpauu Ha IIPeIMET iX BiAMOBiAHOCTI 3aKOHOIABCTBY YKpaiHH, FOTY€
POTO3HULIii FOJIOBI paiiiepxaaMiHicTpaLii 32 pe3ynbTaTaMu TaKoro aHAI3Y.

3.12.  OpranizoBye indopmaniiiHo-ananiTiuHe 3a6esmeueHHs  poGOTH
KepiBHMIITBA paiifepxaamMinicTpanii.

3.13. 3abe3mnedye MOTPUMAHHS CEKPETHOCTI i CIyxkG0BOI TaeMHMII, 3MiHCHIOE
KOHTPOJIb 33 JOAEPKAaHHSIM 3aKOHOJABCTBA 3 [IUX [TUTAHb.

3.14. 3abe3mneuye B3acMOXil0 3 MiCHEBHMHU opraHaMy BHKOHAaBYOI BJIAJH,
3aKJIaflaMi, yCTaHOBaMM Ta OpraHi3auisiMy 3 IUTaHb BeEHHs Jlep)KaBHOIO peecTpy
BUOOpLIIB.

3.15. FOTye IIPOEKTH JNOKYMEHTIB WIOA0 YHCENBHOCTI, CTPYKTYpH i (OHAIY
OILIATH Ipali NpaliBHUKIB ammapary.



3.16. 3abesneuye npaniBHKKIB amapaTy anepoM, KaHIEIIPChKIM IPUIaLIIM
Ta Cy4aCHHMH 3aco0aMM 3B'A3Ky, OPITEXHiKOI, YTPUMaHHS iX y BiAIOBimHOMY
TEXHIYHOMY CTaHi.

3.17. 3npificaroe  3abesredeHHs IIPAL[BHUKIB amapaTy KOMITFOTEPHOIO
TEXHIKOIO, ii 06CIIyroByBaHHS Ta yTPUMAHHS y BiTIOBiTHOMY TEXHIYHOMY CTaHi.

3.18. OpranizoBye Ta 3abesmeuye KepiBHMUTBO paiimepxanmMinicTpamii Ta
NPaLiBHAUKIB anapary TeaehOHHIM 3B'S13K0M, JOCTYIIOM 0 Mepexi IHTepHeT.

3.19. Tlomae mpomo3uuii KepiBHHUITBY paiiepxaaMiHicTpamii om0
MOJINIIEHHS TOCHOLAPCHKOr0, MaTepianbHO-TeXHIYHOTO, couiagbHO-TIO0YTOBOTO
00CIIyroByBaHHS anapary.

3.20. 3abesneuye nOTpMMAaHHA B amapaTi BAMOT 3aKOHONABCTBA y cobepi
OXOPOHH IIpalli Ta HOXKEXHOI Oe3IeKH.

3.2]1. BuxoHye 3a OpyYeHHSM TroOJOBH paiinepxaaMiicTpanil iHmi ¢yHKii,
nepeabdaveHi 3aKOHOIaBCTBOM VYkpainu.

4. Anapat Mae npaBo:

4.1. 3amy4aru crmenianicTiB CTPYKTYpHHX MiApO3ALTIB paiinepxamMiHicTpari,
MIPUEMCTB, yCTaHOB, OpraHizarmiif, o6'¢HaHE IPOMAAsSH (3a IIOTOKEHHSIM 3 iX
KEepiBHUKaMH) 1O BUBYEHHS | POy IUTaHBb, IO HATEXATH 10 HOro KOMIIETEHII],

4.2. OnepxyBaTn B YCTaHOBICHOMY HODSAKY Bifl CTPYKTYPHHX IAPO3ALIIB
paitnepxanMinicTparii, opraniB MicIeBOro caMOBpSAYBaHHS, ITiAIPHEMCTB, YCTAHOB,
opraHizaniif iHpopMariiro, JOKyMEeHTH Ta iHIIi Marepiand, HeoOXiHi /I BUKOHAHHS
IIOKJIaZICHUX Ha HBOTO 3aBJaHb.

4.3. CxnMKaTu B yCTAHOBIICHOMY MOPAAKY HApaid 3 MUTAHb, IO HANEXKATE 10
MOro KOMITeTEHIII].

4.4. DBHoOCHTH 3a CBO€IO IHIIIATMBOIO HAa pPO3MIIAN  KepiBHUIITBA
paiinepxaaMiHiCTpallii POEKTH pO3MOPSIKEHb paiifepxaaMiHicTpanii, IUIAHIB
3aXOJiB, MOMOBI/IHI 3aIIUCKH Ta iIHPOPMALIIIO 3 THTaHb, IO HATEKATH 10 KOMIETEHII]
amapary.

5. Amapar y cBoOili HiANBHOCTI B3a€EMOAi€ B yCTAHOBJEHOMY IOPSIKY 3
OpraHaMM [epXaBHOI BIaiW, OpPraHaMM MICLIEBOrO CaMOBpSAyBaHHA Ta iX
MOCAJOBUMH  0CO0aMy, CTPYKTYpPHHMH MiJpPO3HiNaMd BHKOHABYOrO OpraHy
KuiBcskoi Micbkoi pamm  (KuiBcbkoi Mickkoi — mepiaBHOL amMiHICTparlii),
paiigepxanMimictpanii Ta iHmWMX paliomHmX B Micti  Kwuesi Oep>KaBHUX
anMiHICTpanii, a TakoX 3 00'€XHAHHIMY IPOMAJISH, ITiAIPHEMCTBAMY, YCTAHOBAMK
Ta OpraHi3aIlisIMH.

6. Jlo cknany amapaty BXOZASATS:

- TOJIOBA;

- MIEPIIUH 3aCTyITHUK TOJIOBH;

- 3aCTYITHUK T'OJIOBH;

- 3aCTYITHUK T'OJIOBH;

- KEpIBHUK amapary;

- 3aCTYIIHMK KepiBHUKa arapary;

- BLIUILN OpraHi3aliiHo-aHali THYHOTO 3abe3eyeHHs;



- BILNIJT yIIpaBIliHHS IEPCOHATIOM,;

- CEKTOp 3 NUTaHb 3ano0iraHHA i BUSBJEHHS KODYIIi Ta B3aeMomii 3
IIPaBOOXOPOHHIMHM OpraHaMUu;

- CeKTOp 3 UTaHb 000POHHOI Ta MOGini3amifiHoi po6oTy;

- TOJIOBHUH CIIELIaiCT 3 IMTaHb PEXXUMHO-CEKPETHOT POGOTH;

- OPUAWYHHAM Bifmii;

- BIIJIiJT OXOPOHU 310pOB’s;

- BiAnin oprasizanmii ginoBoacTsa;

- BLAZILT KOHTPOJIIO;

- BiIIis 6yXrantepchKoro o6iIiKy Ta 3BiTHOCTI;

- BLIUTLT aZIMiHICTPaTHBHO-TOCIIOAPCHKOTO 3a0e3NeYeHHS;

- BLIUTiT poGOTH i3 3BepHEHHAMHU IPOMAISH;

- CEKTOP MOHITOPHHTY 3BEPHEHE;

- BiAzin iHopManiiHuX TEXHOIIOTI;

- BiIIin BeieHHA Jlep)kaBHOTO peecTpy BUOGOPILIB;

- apxiBHUH Bigmin;

- BIIJILJI eKOHOMIKH Ta IPOMUCIIOBOT TIOJII THKH;

- BiJJIiT TOPTiBii, TOGYTY Ta i ApUEMHHUIITBA;

- BIIZLT KOHTPOIIO 3a 6J1ar0yCTPOEM Ta OXOPOHHM HABKOIUIITHEOTO IPUPOJHOTO
CepeloBHIIIa,

- BiZUIiJT OOJIIKY Ta PO3IOALITY KHTIOBOT IIIOIN;

- BIIAIN 3 NMTaHb BHYTPINIHBO! IONITHKM, 3B’S3KiB 3 I'DOMAICBHKICTIO Ta
3acofaMM MacoBoi iHpopMallii;

- BIUTiJT 3 MUTaHb HUBLIBHOTO 3aXHUCTY;

- BT 3 TMTaHb MakiHa KOMyHAIBHOI BIIACHOCTI Ta IPUBATH3ALIT IePXKAaBHOTO
XKUTI0BOrO GhoHIY;

- TOJIOBHUM CIeiallicT 3 MUTaHb OXOPOHH IIpalLli;

- BLAJI 3 MUTaHb JePKaBHOI peecTpallii IOpUAMYHIX ocib Ta (isuuHux 0ci6-
i JIIPUEMIIIB,;

- BIIZILI 3 TMTaHB peecTpartii MicLut poXUBaHHs/MepeCyBaHHs (i3sHUHUX OCIG;

- CEKTOpP BHYTPILIHBOTO ayIUTY.

7. Amnapar o9omO€e KepiBHMK amapary paiimepxaaMiHicTpanuii, sxoro
IpU3Ha4Yae Ha IOCaly Ta 3BUIBHSAE 3 IOCAAM rojoBa paiiaepxaaMiHicTparii
BIITIOBITHO 7O 3aKOHOAABCTBA PO AEPKABHY CIyxKOY.

KepiBHuk anapary paiizepxanminictpauii 3aliMae BHIIy mocagy Aep>KaBHOI
cryxkOu B  amapari. [Jlo mocamoBux OOOB'I3KIB  KepiBHHKa  amapary
paiiepKaaMiHiCTpallil HaleXUTh 3/AiMCHEHHS ITOBHOBAXEHb 3 MUTAHb IEepXaBHO1
ciyx6u Ta oprazisarii poGoTH iHIIKMX NpaliBHUKIB y amapari.

Ha mocany xepiBauka amapary paiigepkaaminicTpanii HpH3HaYaeThCs
TMOBHOJITHS 0co6a, sKifl MPHUCBOEHO CTYNiHb BUUIOI OCBITH He HHXXYe MaricTpa 3
JOCBiOM pOGOTH Ha MOcajgax IepxaBHOI ciyxOu karteropiit “B” um “B” a6o
JOCBIIOM CIIy0U B OpraHax MiCLIEBOIO caMOBpsAyBaHHs, a00 IOCBiIOM poOOTH Ha
KepIBHUX [0Cafax MiANPUEMCTB, YCTAHOB Ta OpraHi3allii He3aleXHO BiX (GopMHU
BIIACHOCTi He MEHIIIe OJHOT'O POKY, SIKa BiILHO BOJIOJi€ NeP>KaBHOK MOBOIO.



8. KepiBHMK amaparty paiifepxaaMiHicTparii:

8.1. OpranizoBye po6GoTy amapaTy, 3ZHiliCHIOE 3arajbHe KePiBHUIITBO
CTPYKTYPHHMH IiJPO3AiTaMH amapaTy, y TOMY YHCIi 3 THTaHb IIPOXOKEHHS
JepKABHOI CITYKOH.

8.2. 3pilicHroe Bu3HaueHi 3akomom VYkpaimu “TIpo JepxKaBHy CIyx0y”
NOBHOBAXCHHS ~KepIBHHKA JEPXaBHOI CHyXOH B CTIPyKTYPHHX IiApO3Aiiax
paiifepxanminicTpanii (KpiM CTPYKTYypHHX Mifpo3fiiiB 3i cTaTycom IOPUAMYHIX
0ci6 my0miyHOTO 1paBa):

8.2.1. opramizoBye mmaHyBaHHS pOGOTH 3 MEPCOHATOM, B TOMY YHCIIi
OpraHi3OBYe MpPOBE/IEHHS KOHKYPCIB Ha 3alfHATTS BAKAHTHMX IOCAX EPXKABHOL
cyx0Ou xareropitt “B” i “B”, 3aGesmedye mpo3opicTh i 06'€KTHBHICTH TAaKHX
KOHKYPCIB BiZIIOBiTHO 10 BUMOT 3akoHy Ykpainu “TIpo mepxkaBHy ciayxGy”;

8.2.2. 3abe3nevye nIaHyBaHHS cy>k6G0B0i Kap'epH, IITaHOBE 3aMilLEHHS mocas
JepXKaBHOI CIy>XOU MiArOTOBIEHUMH (BaxiBISIMU 3TiHO 3 BAMOTaMH J0 podeciHHoT
KOMIIETEHTHOCTI Ta CTUMYIIIO€ IIPOCYBAHHS 110 CTyk0i;

8.2.3. 3abesnedye cBOE€YAaCHE ONPUIIOAHEHHS Ta Mepeady LEHTPAIbHOMY
OpraHy BHKOHaBYOi Blaiu, o 3abe3neuye (OPMyBAaHHS Ta peatisye AepKaBHY
MOMITHKY y cdepi mepxaBHOI ciyx6u, indopmanii Npo BakaHTHI mocay Jep>KaBHOL
CIyX0H 3 METOI0 (OPMYBAHHSA €IMHOIO NEPENiKy BAKAHTHHX [OCAX AEPIKABHOI
CITyOHU, SIKUH OIPHIIIO JHIOETHCS,

8.2.4. npusHayae rpomangH YkpaiHu, SKi NPOHITH KOHKypcHHi BigGip, Ha
BaKaHTHI [OCaU AEpXKaBHOI ClyxOu Kateropiit “B” i “B”, 3BijbHSE 3 TAKUX mocan
BiZoBinHO 110 3akoHy Ykpainu “IIpo aepxaBHy CIyx6y”;

8.2.5. TIPUCBOIOE paHTH [EPXABHUM CIYXOOBISIM, SKi 3afiMaroTh MOCaIH
JepiKaBHOI ciIyx0u kateropiii “B” i “B”;

8.2.6. 3a6esnevye migBUINEHHS KBatidikauii aepkaBHHX CITyXGOBLIB;

8.2.7. 3miliCHIOE IUIaHYBAaHHs HABYAHHS IEPCOHANY 3 METOI0 BIOCKOHAIECHHS
PIBHS BOJOAIHHS NEPKaBHUMH CIy’KGOBLSMH IEPKABHOIO MOBOIO, PEriOHANBHOK
MOBOIO 200 MOBOIO Hal[iOHAJbHUX MEHIIMH, BU3HAYEHON BiAMOBIIHO 10 3aKOHY, a
TaKOX iHO3€MHOIO MOBOIO, SIKa € OfHiclo 3 odiuifiHux Mo Pamm €Bpormy, y
BHIIa/JIKaX, SKIIO BOJIOAIHHSA TaKOK MOBOIO € 0OOB'SI3KOBMM BiIITOBiIHO 0 3aKoHy
Yxpainu “TIpo nepxaBny ciyx6y”;

8.2.8. 3AiliCHIOE KOHTPOJb 3a OOTPUMAHHAM BHKOHABCHKOI Ta ciry)k60Boi
JTUCITUTLIIHY;

8.2.9. posrisinae ckapru Ha il a60 Ge3MisUBHICTS JepKaBHUX CITyKGOBLIB, sKi
3aliMarOTh MOCaM JIepXKaBHOI CiykOu Kareropiit “B” i “B”;

8.2.10. npuiiMae y Mexkax HaJJaHUX [IOBHOBaXKEHb PillleHHs [P0 3a0XOUEHHS Ta
NPUTATHEHHA 10 NUCUHUIUIIHADHOI BiNOBINANBHOCTI JEPXABHUX CIYXOOBIIB, sKi
3aliMarOTh MOCaM JIEPKAaBHOI Ciyx0Ou kateropiit “B” i “B”;

8.2.11. Bukomye Qymkmii poGoTomaBust CTOCOBHO IPALiBHUKIB, SIKi HE €
J€P>)KaBHUMH CITYKOOBLSIMU;

8.2.12. cTBOpIOE HalexHI IS pobOTH YMOBM Ta iX MaTepiaJbHO-TeXHIUHe
3a0e3IeueHHS;



8.2.13. 3xilicHIOE iHII OBHOBA)KEHHS BiAMOBIMHO JIO 3axony VYxpaiau “TIpo
AepkaBHy Ciryx06y” Ta iHIIMX 3aKoHiB YKpaiHu.

8.3. 3alesnedye momaHHs MarepiaiiB, [ATOTOBJIEHHMX alapaToM, HAa PO3LILAL
TOJIOBH palinepxaaMidicTparii.

8.4. Tlomae ronosi paiinepxaaMiHicTpauil Ui 3aTBEpIKEHHS MPOIO3MI]
IIOJI0 CTPYKTYpH amapaTy Ta BHECEHHS 3MIiH A0 Hel.

8.5. Bwupimye y Mexax CBOIX IIOBHOBaXKEHb IIHTaHHS, TIIOB'sS3aHi 3
IPOXOKEHHSIM JI€PKaBHOI CIIykOu B amapari.

8.6. 3abesmeuye opraHizaiilo MiJArOTOBKH, MEPEeNiArOTOBKH Ta IIiJBHUIICHHS
kBasTidikanii npaniBHUKIB amapary.

8.7. KoHTpomoe BHMKOHAaHHA ILIaHIB poGoTH paiinepxaaMiHicTpamii Ta
iHdopMye roIoBy paiiaepikagMiHicTpanii mpo cTaH miei poGOTH, a TAaKOX MOKAE I
3aTBEPIDKCHHS TOJIOBI paijepsKaJMiHICTpalii IPOEKT MOPSAKY AEHHOTO 3acimaHHS
Konerii paiinepxanminicrparii.

8.8. 3abesmedye OmpalfOBaHHS Yy BIIOBIAHUX IAPO3JLIAaX amapaTy HPOEKTiB
posnopsmkeHb KHIBCBKOTO MiCBKOTO TIOJOBH, BHKOHABYOTO OpraHy KwuiBchkol
MicbKoi pagu (Kuiscekoi Mickkoi mepxaBHOl amgMinicTpaii), paiiaep:xanqmMinicTpariii,
a TaKOX IPOEKTIB pimeHp KuiBcpkoi MicbKoi paau.

8.9. Ilozxae romnosi Ha MiAMKC IPOEKTH PO3NOPSKEHb paiiepxKaaMiHicTpalil.

8.10. Kontpomoe noBefeHHA pO3IOPSAMKEHs padimepxaaMinicTpanii 1o
BHKOHABIIiB.

8.11. Tlposonmte y pasi morpebu Hapanu 3 KepiBHHKaMH CTPYKTYypHHX
MAPO3ALIB anapaTy Il OGTOBOPEHHS CTaHy IiATOTOBKM MHTAHb JO PO3LISIAY Ha
3acinannax Koneril paitnepixanminicrpanii.

8.12. Opranizauifino 3a0e3nedye B YCTAHOBIEHOMY MHOPSAAKY PO3TIISK
JICyTaTCBKUX 3allMTIB Ta JEMyTaTCHKUX 3BEPHEHb, 3alUTiB Ha iHpOpMAaIiio Ta
3BepHEHb TIpOMaJgH 3 [WTaHb, IO BIJHOCATECS OO  ITOBHOBAXEHH
paiinepxxaaMiHicTpariii.

8.13. IndopMmye B ycTaHOBIIEHOMY MOPSAKY TOJNOBY paiifiepKaaMizicTpariii mpo
pe3yNbTaTH MOHITOPHHIY BHKOHAHHS 3aKOHIB YKpaiHu, mocraHoB BepxoBHoi Paju
Ykpainu, aktis Ilpesunenra Ykpainu, KaGinery MinicTpis Ykpainu, iHIIMX akTiB
3aKOHOZIABCTBA Ta BHUPIIUECHHA IUTAaHb, MOPYIUIEHHX Y JIHMCTaX OPraHiB Jep>kKaBHOL
BJIaJIM T OPraHiB MiCLIEBOTO CAMOBPSIIyBaHHS.

8.14. 3amutye B yCTaHOBICHOMY MOpPSIKY Bifl CTPYKTYpPHHX Mimpo3fimis
paiinepxanMinicTpanii, MiAMPHEMCTB, yCTaHOB Ta opraHizamiii, 10 HaleXxaTrb A0
KOMYHAJIbHO! BJIACHOCTI TepuTOpiampHOI rpomanu Micta Kuepa, MaTepianu Ta
iHpopManiro 3 NHTaHb, WI0O pO3TNSAAAIOTECS Ha  3acimamHsx  Komerii
palinepxaaMiHicTpariii.

8.15. Binnosigae 3a craH ninoBosacTBa, 06Ky i 3BiTHOCTI B amapari.

8.16. BHOCHTE Ha pO3ITIAn ToNoBi paiiiepikaaMiHicTpanii Ipomosuuii Mmoo
posnoziny 060B'I3KiB MiX IOJNOBOIO, [EPIUINM 3aCTYTTHHUKOM TOJIOBH, 3aCTyIIHHKAMH

TOJIOBH,  KEDIBHHKOM  amapaTy Ta  3aCTy[HHKOM  KepiBHHKa  alapaTy
paiinep>xagmizicTparrii.
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8.17. KoopmuHye poGOTYy CTPYKTYpHMX MipO3ALTIB T4 MOCANOBHX OCI6
amapary, iX B3a€MOZiI0 i3 CTPYKTYypHHMHM MiIpo3iiiaMu paiimepxanMimicTpanii, 3
IATaHb, BIIHECEHHX IO KOMIIETEHIIIT arapary.

8.18. Bunae y Mexax cBoel KOMITETEHIIi] Haka3u, OpraHizoBye Ta KOHTPOJIIOE 1X
BUKOHAHHS.

8.19. Koutpomoe moTpumaHHs B  amapati  BHMOT Pernamenty
padinepxanMiHicTpamii, — akTiB, IO  perymOOTh  OpraHiamiio pobotu
paiinepxanMiHicTparii.

8.20. Po3mopsakaeThes KOIITAMHA B MEXaX 3aTBEPIKEHOTO KOIIITOPUCY BUTPAT
Ha yTPHMaHHS amapary.

8.21. Koopmunye po6oTy i3 3alesmedeHHs CTPYKTYpHUX i apO3aiiIiB
paiifepxxaaMiHicTpanii IpUMILIEHHAMH, iHBEHTapeM, BHOCHUTH IIPONO3HMIi TOJIOBi
paiinepxanminicTpanii i3 3a3HaYEHUX TUTAHb.

8.22. 3pilicHIO€ KOHTPOJE 3a CTBOPEHHSIM HATEKHIX MaTepianbHO-TEXHITHIX
YMOB 1711 pOGOTH KepiBHHUITEA paiifepkaaMiHicTpauii Ta IpamiBHUKIB amapary.

8.23. 3pificHIOE KOHTPOJIL 32 BH3HAUCHHSM AKTiB paiinepxanMiHicTparii, ki
IiJIATaI0Th ONPHITIOJHEHHIO.

8.24. Tlpencrapnse amapaT y BiXHOCHHAX 3 OpraHaMH Iep)KaBHOI BIIajH,
OpraHaMM  MiCLEBOTO  CaMOBpSITyBAaHHS,  INiANPHEMCTBAMH,  YCTAHOBAMH,
OpraHisalisMu, 06’ € fHaHHAMH I'POMAsIH Ta rpoMaasHaMH.

8.25. BukoHye iHmi 00OB'S3KM, TIOKNameHi HA HBOrO T'OJOBOO
paiinepxanMiHicTpanii, mepen6ayeHi 3aKOHOIABCTBOM.

9. KepiBruk amapaty paiinepxanMidictpamii  Hece IIEPCOHAIBHY
Bi/IOBiIANIbHICT 32 JisUIBHICTS y opydeHiit chepi.

10. KepiBauk amapary paﬁnepmanMiHiCTpauii' Ma€  3aCTyNHHKa, KU
NPU3HAYAETECS HA TMO0CaTy Ta 3BUIBHAETBCS 3 IIOCAIM KePiBHUKOM amapary
Bi/IIOBIZIHO 1O 3aKOHO/IABCTBA IIPO JEPKABHY CIIYXKGY. ,

3aCTyIHUK  KepiBHHKA anapary paiiepXaAMiHICTpaUil mpampoe  Imif
OesmocepenHiM KepiBHUITBOM KepiBHHKa anapary paiigepxaaMinicTparii.

Ha rmocany sactynmHmka KepiBHUKA —amapaTy painepxxaaMiHicTparii
NPU3HAYAETHCS MOBHOJITHS 0c006a, sIKilf MPUCBOEHO CTYMiHb BUINOI OCBITH He HUKYE
Marictpa 3 JoCBiIoM poGoTH Ha Iocajiax JepiKaBHOT CIyxKOH Kareropiét “b” un “B”
abo IOCBiZOM CIyXX6H B OpraHax MiCLEBOro caMoOBpsIAyBaHHS, 460 TOCBiIOM poboTH
Ha KepiBHUX MOCafax IiJIPUEMCTB, YCTAHOB Ta OpraHi3alill HE3aNeXHO Bij dbopmu
BJIACHOCT] HE MEHIIE O[HOTO POKY, sIKa BUIBHO BOJIOJi€ JEPIKABHOK MOBOIO.

Y pasi BincyTHOCTI (BipSMKeHHs, BiAYCTKA, TUMYACOBA HENPALE3LaTHICTE)
KepiBHUKa amapaTy paiinepxaaMinicTpamii #oro 06oB'S3KH BUKOHY€ 3aCTyIHHK
KepiBHHKa amapary pannepmazleﬂprauu a y pa3l BiICYTHOCTI OCTaHHBOIO —
HaqaJIbHUK IOPHAMYHOTO BIIUTy anapary palifepkaamidicTparii.

11. KepiBHUKH, 3aCTYyNHMKH KepiBHUKIB Ta IPALiBHUKA CTPYKTYPHHX
ni,upos,uiniB amapary paﬁnepmaﬂMiHiCTpauii' PU3HATAIOTbCA  HA  TOCAy i
3BUIBHSIOTECA 3 NOCAJAM KEPIBHHKOM anapary paiiiepxxaaAMiHicTpallii BianosigHO 10
3aKOHOZABCTBA PO AEPXKaBHY CIIyk0y.



12. TlpaBa, 060B'S3KY Ta BiANOBINANBHICTE AEPKABHHX CIYXGOBIIB amapary
BU3HAYAIOTECA 3aKOHONABCTBOM PO JEpPXKaBHY ChyxOy, ouM IlonoxeHH:M,
TIOJIOXKEHHAMM PO CTPYKTYPHI IIJPO3MiNK amapary, NOCaJoBUMH IHCTPYKIIAMH i
TNpaBUIaMU BHYTPILIHEOTO CIIy>)G0BOTO PO3IOPIKY.

13. KepiBHuky Ta iHIIi IpaniBHUKK CTPYKTYpHHUX MiIpO3LLITIB arapaTty HeCyTb
IIEPCOHAIBHY BIANOBINAILHICTL 3a BHKOHAHHS CBOIX 00OB'I3KiB, BH3HAYEHUX
TIOCAJIOBUMH IHCTPYKIiSIMH, JOTPMMAHHS 3aKOHONABCTBA i IIPaBUJI BHYTPIIIIHHOT'O
CITyX00BOTO PO3MOPSIKY.

14. IlpunuHeHHs MOBHOBa)XEHb T'OJIOBH paiifnepxaaMiHICTpalii He € I1iICTABOIO
JUISL 3BUILHEHHS 3 TIOCAJT IEPXKABHUX CILyKOOBIIB, IHIIMX TpaliBHAKIB amapary.

15. YmoBu ommary mpani  mpauiBHUKIB - amapaTy — BHU3HAYAIOTHCA
3aKOHOJaBCTBOM YKpaiHH.

16. I'panv4Ha YHCENBbHICTH MPALiBHHUKIB alapaTy BH3HAYAETHCS BHKOHABUMM
opranoM  KuiBcpkoi  micekoi pagm  (KHiBCBKOK — MICBKOIO  HEp)KABHO
aaMiHiCcTpaIli€).

Bunatku Ha yTpuMaHHS amapaTy BH3HA4YalOThCS B Oromkeri Micta Kuepa Ha
BiAMOBITHHUIA piK.

17. LlratHuii posmuc amapaTy B Mekax IPAaHWYHOI 4HCENBHOCT i (OHIY
OILTATH IMPALl HOTo MPAlliBHHKIB 3aTBEPIKYETHCS. B yCTAHOBJIEHOMY TTOPSIKY.

18. Ilonoxenns mpo amapaT, WOro CTPyKTypa Ta BHECEHHS 3MiH [0 HHX
3aTBEPXKYIOTBCS PO3MOPALKEHHAM paliaepxaaMinicTparrii.

19. Amapar paiinepxagMinicTpanii Mae okpemmil 6amnanc Bim iHIIMX
CTPYKTYPHHX IMiAPO3NiTiB palimepxanmidicTpamii 3i cTaTycoM IOpHAMYHHX OCi6
myOni4HOro mpaBa, peecTpauiiini paxyHku B opradax Jlep)kaBHOI KasHa4edChKOI
CITy’kOH YKpaiHH, KOPHUCTYETBCS IIEYAaTKOI i3 300paxeHHIM Jlep)KaBHOTO ['ep6a
YKpainm Ta HaliMeHyBaHHIM palifiepxagMiHicTpanii, IHIIMMKM Ie4aTKaMH,
ITamIamu, OJJaHKaMH BCTAHOBJIEHOT'O 3pasKa.

Hauansauk
IOPUIMYHOTO BiIAUTY amapary Iletpo BOI'ATIOK



