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AAPHULIBKA PAIOHHA B MICTI KUEBI IEPIKABHA AJNMIHICTPAITISI
PO3NOPHKEHHST
L2 03 20r% »_ KOS

Ilpo 3atBepmxenns Inerpyxuii npo TOpsA710K BelieHHs 061Ky,
36epiraHas, BUKOPHCTAHHS | 3HHILCHHA JOKYMEHTIR

T4 IHIIHX MaTepiansHUX HOCIIB iHdopMarii, mo mictas
ciyx00By indopmariio y JapHunekiii paiforniii B micri
Kueri nepxasniii aZIMIHICTpauii

BinmosizHo mo crareii 6, 39 3akony Yxpainu "IIpo wmicuesi JlepXaBHi
anMiHicTparii”, IIYHKTY 4 ocTaHOBH Kabinery Minictpis Yxpainu Bix 19.10.2016
Ne 736 "IIpo 3arBepmxenns Tunosoi incrpykuii IIpO MOPANOK BeneHHs 06Ky,
30epiranns, BUKOPDHCTAHHA 1 3HUIEHHS NOKYMEHTIB Ta iHmmx MaTepiarbHuX
HOCIiB iHpopManii, mo MictsTs CIyx6oBy indopManin” Ta ga BHKOHAHHSI
MYHKTY 3 pOSMOPAIKEHHS BHKOHABYOIG opraly KuiBcskoi wichkof panu
(KuiBcrkoi Mickkof ACpXKABHOT anmiHicTpanii) Bix 07.03.2017 No 246:

1. 3ateepmuu Imcrpyxmiro PO MOPANOK BefeHHs obmixy, 30epiranys,
BHKOPUCTAHHA | 3HMIICHHS JOKYMEHTIB 1Ta IHIEX  Marepianbuux HOCiiB
inbopmauii , mo Mictars ciyx6oBy iHpopmanito y Haprunskiit paionniii g MicTi
Kuesi nepxasnii anMiHicTpauii, mo nonaerses.

2. Anapary Ta iHmmM CTPYKTYPHHM Iiipo3ninam Hapuunskoi paitonnoi p

Micti Kuesi nepxasmof aaMinicTpanii 3abesnequTy HEYXHIBHE NomepxaHHs
BUMoOT IHCTpyKI, 3aTBePIDKEeHOT LM PO3NOPAIKEHHSM.

I1.3axapuenxo
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IHCTPYKIISI
TIpO NOPANOK BeaeHHs! 001Ky, 36epiranns, BHKOPHCTAHHA i 3HUIIEHHS
AIOKYMEHTIB Ta iHIIMX MaTepiaJbLHUX HoCIiB indopmanii, mo micrar,
Cty:x00BY inopmaniro y Maprunbkiii paiiouniii B MicTi Kuesi nepxasuii
aaminicTpaniy

3arajpHa yacTHHA

1. Ua Inctpykuis Busnauae €AUHI BUMOTH [0 BeIeHHS 0011iKy, 36Gepiranms,
BUKOPDHUCTaHHS 1 3HHIEHHS MOKYMEHTIB Ta iHImmx MaTepiaJbHuX HOCIIB
iHpopmanii (mami - JAOKYMEHTH), 10 MiCTSTh cyx60By indopmanito, min wac
3MIHCHEHHS OCHOBHOI AIAIBHOCTI, y HapHunskiii paiionnist B wmicri Kuesi
AepXxaBHill apMinicTpanii , pospobiena BIANOBiAHO 10 THroBo] IHCTPYKUii mpo
NIOPAIOK BelieHHS 00Ky, 36epiragms, BUKOPUCTAHHS i 3HUIIEHHS JOKYMEHTIB Ta
IHIIMX MaTepiansHEX HOCIiB indopmanii, mo micrsts cyx6oBy inpopmariio,
3aTBEPKEHOI TIOCTAHOBOIO Kabinery Minictpis Yxpainu Bix 19 .10. 2016 Ne 736
Ta Ha BUKOHAHHS POSMOPAKEHHS! BUKOHABYOIO oprany KuiBcekoi Michkoi paau
(Kuiscbkoi Micskoi ACpXkKaBHOI anMinicTpawii) Bix 07.03.2017 No 246.

2. Y [lapHuuskiit paiiomnili s micti Kuesi nepixasmiit anMiHiCTpamii
YTBOproeTbes Kowmicis 3 muramp poGorm is CIyx00Bor0  iHdopManiero, ska
NOCTIHHO  mi€, HoNOXKeHHs Ipo  AKy Ta ckiaag sxof 3aTBEPIKYETHCS
POSHOpsA/MkeHHAM JlapHUIIEKOT paitorHOI B MicTi Kuepi ACPKaBHOI aMiHicTpamii.

3. OcHoBHMMM 3aBHanHSME Kowmicii 3 MUTaHb poboTH i3 ciyxGosoro
indopmariero €:

CKIa[NCHHA Ha MiACTaBi NpPOIO3HUIi CTPYKTYPHHX Miapo3aimie JlapHuUmbKo]
paiiorHOoi B Mmicti Kwuesj ACPXaBHOI ajaMiHicTparii (mami - YCTaHOBi) Ta 3
YPaXyBaHHAM BHMOI 3aKOHOHABCTBA nepeniky Bizomocreii, o CTaHOBJIATH
ciyx60By  iH(opMariro (manmi - Tlepemnix BIZOMOCTei), i momamus itoro Ha
3aTBEPIPKEHHS TOJIOB] paiinepxanminicrpanii;
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TIEPEran NOKyMeHTIB 3 rpudom "l CIy>X00BOTO KOPHCTYBaHHA" 3 MeToo
HOro miaTBepKeHHS a60 CKaCyBaHHI;

PO3IIAR NOKYMEHTIB 3 rpudom " Iis CIly’K00BOro KopHcTyBaHHL" Ha npeamer
BCTaHOBIICHHSA B HUX BiJOMOCTEH, HI0 MiCTSTE BIIKpHTY iHpopMmarito, sika MosKke
OyTH BUKOpHCTaHA mix yac OIpPAIOBAHH 3aIIUTIB Ha Iy6TiuHy iHdopmariro;

poscrmigyBanns ¢akris Brpatu AOKYMEHTIB 3 rpudom "Il ciryx00Boro
KOPHCTYBAaHHA" Ta PO3TOOLIEHHS CITykGOBO] iHbOpMai;

PO3IISA MATaHHSA IOIO0 MIPHCBOEHHS rpuca "J{ns cnyx60Boro KOpHCTYBaHHA"
AOKYMEHTaM, IO MiCTITh Cryk6oBy iHbopMmamiro, ska He nependayena
ITepenixom BIIOMOCTEH, 3a IIOJaHHAM BHKOHABIIB a60 oci0, ski I IITHCYIOTh
TaKHW JOKYMEHT;

BUBYCHHA Ta NPOBENEHHA OLiHKA MaTepialiB, 3 gKUMH IJIAHYETHCS
O3HAWOMMTH 1HO3eMIIiB a60 sKi OyayTs iM [epeaHi.

Ho ckmagy Komicii 3 mwrans pobotu i3 ciyxGosoro iHbopMariero
BIIIIOYAIOTECSA  NPAUIBHUKA arapaTy Ta CTPYKTYPHUX MIAPO3AiNiB JapHuIbKo]
paionHOI B MicTi Kuesi nepiasnoi aaMiHicTpanii, B Sxux CTBOPIOETBCA CIy»60Ba
indopmanis, a Takox NpaliBHUKY PEXUMHO-CEKpeTHOro, MobinizamiiiHoro
OIAPO3UTB  a6o 0COOH, Ha SKUX IIOKIIaJICHO BHUKOHAHHS TaKHX OyHKIiH,
TAPO3ALNIB KpUITOrpadidHoro Ta/a6o TEXHIYHOTO 3aXHCTy indopmanii (y pasi ix
CTBOPCHHA), CTPYKTYPHHX HiIPO3aiTiB 3 AUTOBOACTBA, 3 NMTAHD 3amUTIB Ha
indopmariro a6o NpalliBHUKY, BiANOBIAAIbH] 3a BUKOHAHHS BIANOBIXHUX DyHKIi
B YCTaHOBI.

4. Ilepenix BimomocTeii CKJIANa€ThCs BiANOBIOHO IO BHMOr 9acCTUHH JAPYroi
cTaTTi 6 Ta crarti 9 3akoHy Vkpainu "IIpo noctynm mo ny0uiaHoi inhopmanii"
3aTBCPIDKYETBCS  PO3MOPSKEHHSIM HapHunskoi  paifonHoi B Micr Kuesi
ACpXaBHOI aAMiHicTpanii Ta ONPWIIONHIOETECS Ha o(iuiiHOMy BeG-caiiri
Hapuuupkoi paitorHoi B micti Kuegi ACPXaBHOI afMiHiCTpaIif.

5. IlpauiBHuUKH, sKEM AIOPYCHO ONPAaIbOBYBAaTH NOKYMEHT, IO MiCTHTE
ciyx60By iHbopmario, BuzHAYAROTECS KepiBHUITBOM JlapHHUIBKO] paloHHOI B
micti Kuesi nepsxasnoi anMiHicTpauii y pezomomnii J10 TaKOro JOKyMEHTa.

Ynenu mocriiiaux a6o TUMYIaCOBUX KOHCYJIBTATHBHUX, AOpajunX Ta iHIIMUX
AOTIOMIXXHHX OpraHiB YCTaHOBH, AKi He € Horo HpaliBHUKaMH, MOXYTb NPallOBaTH
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6. Opranisanis B ycranosi poboty 3 nokymeHTamu, IO MICTATH CityxGoBYy
iH(pOpMaLlito, mokIagaeToes Ha BN opramisamii AinoBozCTBa (mai - ciryx6a
IiIOBOACTBA), a B CTPYKTYPHHUX IiAPO3Ainax 3a Horo BIJICYTHOCT] - Ha OKpemy
ocazoBy 0coly .

Ob6uixk, (hopmyBanHs CrpaB, 30epiraHHs Ta BUKOPHCTaHHS JOKYMEHTIB 3
rpudom "lng CIIy>k00BOT0O KOpHCTyBaHHS" BigMiTKaMmu "Jlirep "M", "Jlitep "K"
Ta "CI" mpoamsartecs CTPYKTYPHHM Migpo3miiamu aGo [IOCaioBUMHK  ocobamH,
BiJTIOBi aTbHAMY B YCTaHOBI 3a MoOini3auiiiny pobory, Kpunrorpadivyauii 3axucr
iHdopMmarii, poboTty 3 [oKyMeHTaMH 3 [UTaHb CIeliaIbHO] iHpOopMarii,

KepiBauku CTPYKTYPHHX IIIpO3AiiiB ycTaHOBH 3MiHCHIOIOTE KOHTpOJIE 3a
AOTPUMAHHAM TMOPSIAKY MiArOTOBKH AOKYMEHTIB 3 rpudom "Ina cnyxGosoro
KOpHuCTyBaHHA", ix 36epirans i BUKODHCTaHHS.

7. Cnyx6a ninosoxcrsa O3HaHOMIIIOE 3 I[i€r0 Incrpykuiero mig posmnuc
NPALiBHUKIB CTPYKTYpHUX M APO3/NiB ycTaHOBH, a Takoj YJI€HIB MOCTIHHUX 260
THMacOBHX ~KOHCYNIbTATHBHHX, [Opaguux Ta IHIMUX  TOTTOMIKHHX OpraHiB
JapHunpKol paiioHHOT B MicTi Kuesi nepxasnoi anMigicTpanii, sxi He e iforo
NpaliBHUKaMH, ajie BU3HAYEH] Pe30IMOIier0 KepiBHANTBA yCTAHOBH sk BHKOHABL].

8. JloKyMeHTaM, wi0 MicTSTE Ccyx60By iHpopMariro, IPUCBOIOETECS TpH
"It cinyx60Boro KOPHCTYBaHHS". i
iHpOpMalio 3:

MOOiTi3aIi X [INTaHb, NOAATKOBO MPOCTABIISIETHCS BiIMiTKa "Jlitep "M";

TIMTaHb KPHITOTPagiqHOro 3aXUCTY Cly k60RO indopmanii, - Bigmirka "Jlitep
"K".
b

MUTaHb CIEIiaabHOl indopmari, - BiaMiTka "CI".

Kareropii nokymentis, na siux IIPOCTaBIAETECS  BigMiTKa "Jlitep "K",
BH3HAYAIOTHCS HOPMATHBHO-NPABOBAMM aKTAMK AnmiHicTpanii Hepxcrenss'ssky.

9. Ilutanms momo HEOOXiAHOCTI TMpUCBOEHHS AOKyMEHTy rpuda "Ing
CIIy)XOOBOTO KOPHCTYBaHHS" BUDIIYEThCS BUKOHABLIEM 260 II0CaZioBOI0 0c060r0,
KA IMiJIHCye AOKYMEHT, BIANOBIAHO 10 Ilepeniky BimomocTeii Ta 3 IOTPUMAaHHIM
BUMOTI" YaCTHHM JpYTOi CTarTi 6 Ta crarr 9 3akoHy Vkpaiuu "IIpo moctyn mo
ny6ItigHOT iHopMarrii”.

10. o mnpuitasrrs PIIEHHS PO MpHCBOEHHS AOKYMEHTY rpuda "I[ns
CIy)00BOro  KOpHCTyBaHHs" 0co0HM, 3a3HayeHi B OYHKTI 9 miel IncTpyxuii,
TIOBUHHI:
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1) nepeBiput, 4u wanexurs in(opmaris, SIKy MICTHTB XOKyMeHT, Io
KaTeropii, BUSHAYEHHX y YacTHH] NepIii cTaTTi 9 3aKkoHy Vkpaiuu "IIpo moctym
A0 my6nivnoi inopmarii”;

2) BCTaHOBHUTH, WM HajexuTs BIATIOBiHA inpopmaris no TaKol, JOCTYI no
AKOI 3TITHO i3 3aKoHOM He MOXe OyTu o0MexeHo, B TOMY YHCI HIIIXOM
BiJJHECeHHS 1T 1o CIIy>k00BOT indopmarrii;

3) nepesipuru AOTPHMAHHS CYKYMHOCTi BHMor, nependavyeHux YacTHHOW
APYTOIO CTaTTi 6 3akoHy Vkpainu "IIpo moctyn mo my6mivnof iHGopMarii",

B oxpemux Bumamxax muranps IIOK0 HEOOXimHOCTI MpHCcBOeHHS JAOKYMEHTY
"Ins cayx6oBoro KOPHCTYBaHHS" Moxe 6yTn posrisiryTo Kowmiciero 3

110caioBoi ocobw, sika HiAMHCYBaTHMe JOKYMEHT.

11. 3aboponserscs BHKOPHCTOBYBaTH JIs mepenauwi ciyx60Boi indopmarrii
BiIKPHTI KaHAIH 3B'S3KYy.

6e3 cTatycy ropumuuHOl 0cO6H Ta hisEaHEM ocoGaM, Ha sKHX He HOINUPIOIOTHCS
BuMorn uiei IHcTpykuii, ocrammi OepyTs Ha ceGe mMCEMORBe 3000B's13aHHs
CTOCOBHO HEPO3TONOMIEHHS OTPUMAHOT ciy60Boi iHdopmarii.

Kepisuukn  ropummannx ocib, rpoMmancekux o0'enHanp Ge3 cTarycy
TOpUINYHOI 0cO0H Ta GisuuHi ocoGu 3a PO3STOJIOIIEHHS CITyKG0BOY iHdopmamii
HECYTb BiIOBITAILHICTE BIAIOBiTHO 110 3aKOHY.

12. Bignosinanewicrs 33 OpraHisalilo Ta 3aGesmeuenms HROTPUMAHHS y
JlapHyueKiit pafonniit B micti Kies; ACPKaBHIH aMiHicTparii HOPANKY BeJeHHS
001Ky, 36epiranHs Ta BUKOPMCTaHHA JOKYMEHTIB, IO MiCTSTE ciyx60By
inpopmanito, noxmamaeTses Ha TOlOBY, KepiBHMKa alapaTy Ta KepiBHHKIB
CTPYKTYPHHUX IiApO3AisiB painepxanminicTparri.,

Ocobu, BuHHI Y THOpYWNIEHHI NOpANKY BemeHHS 00uiKy, 30epiranms,
BUKODUCTaHHSA 1 3HUINEHHS AOKYMEHTIB Ta iHmmx MarepialbHUX HOCIIB
inpopmanii, mo MicraTs ciryx60By inpopmaniro, ix BTpaTi abo posrojomenyi
CIIy>k00BO1 indopmarii, mo B Hux MICTHTBCH, NPUTATYIOTECS 1O AMCUHIITIHAPHOT
abo iHmo1 BiI[IIOBi,Z[aJIBHOCTi, nependaveHoT 3aK0HOM.,

13. Ilin 4ac poGotm 3 AOKYMEHTaMH 3 rpudom "Jlng Ciry00Boro
KOPHCTYBAaHHA" 3aCTOCOBYIOTBCA —MONOMKEHHS Inctpyxuii 3 ginosoncrea w
CTPYKTYPHHX MiIPO3Ainax BHKOHABYOro opraHy KwuiBchkoi Micpkof pagu



(KuiBcbkoi  Michkof ACPXKAaBHOI  anMiHicTparrii), PalfioHHHX B MicTi Kuegi
/AACPXKABHUX  a/IMIHICTpalisX, —3aTBepkeHO] POSIOPS/KEHHAM  BHKOHABYOIrO
oprany Kuiscpkoi micskoi pagm (KniBcrbkoi micskof ACPKaBHOI aaMinicTparii) Bixg
27 motoro 2012 poky Ne 320, Ta HalIOHABHEX CTAHAAPTIB, 110 periaMeHTyioTs
TIOPANOK CKIIafieHHs Ta 0hopMIIeHHS OpraHi3auifHo-posmopsramx JOKYMEHTIB.

CtBOpenHs, Bi/INIpaBIIeHHS, TIEPENaBaHHsA,  OmepiKaHHSI, 30epiranmns,
00po6IeHHs, BUKOPHCTAHHS Ta SHUINCHHS €eKTPOHHUX NOKYMEHTIB 3 rpudom
"Mna  cnyx6oBoro KOPHCTYBaHHA" y JlapHWUBKiit paiionnifi B Micti Kpesi
AEpXKaBHIN aaMiHicTpatii 3MiHCHIOETECS BiZITIOBiTHO 110 BUMOT 3aKOHOMABCTBA, 1110
perymoe mnuTaHHSI poGoTm 3 CICKTPOHHUMM IOKYMEHTAMH Ta IUTaHHS
CJICKTPOHHOT0 JOKYMEHTOO0iry.

14. Bukopucranus iHpopMmaniiiHux, TeNCKOMYHIKaUiHHKX, iH(OpMAaIiiHO-
TENEKOMYHIKAIiMHUX CcHCTeM 4y 3aco0iB KoniIOBanLHo-posMHoxcyBanLHoi'
TEXHIKH, IO 3aCTOCOBYHOThCS Ol 4ac 06poGku CiIy)00B0i  iH(popmawii y
JapHunpKiit paiionniit B Micti Kuepi ACPXaBHiH anMiHiCTpanii, 3xificHI0eTCS Ha
MICTaBl  pO3HOpPAIKEHHS KepiBHHKa yCTAaHOBH 3 AOTPHMaHHSIM  BHMOT
3aKOHOZABCTBA y cepi 3axucry iHdopmarii.

15. Oco6nuBocrti BENICHHA 00Ky, 36epiranms, nepexgaui, IIepECHUIIaHHS,
TPaHCIIOPTYBAHHS | 3HHUINEHHS JOKyMeHTIB 3 BiIMiTKOIO "JTiTep "K", 3aco6is
KpHnTorpadiusoro saxmcry cmyx00Boi  iHpopManii, KIroYoBMX JIOKYMEHTIB,
HOPMAaTHBHOI, TEeXHIYHO] (eKcnnyaTauiﬁHOi') AOKYMEHTalli BH3HAYAIOTHCS
HOPMAaTHBHO-IIPABOBUMH aKTaAMHU AnMiHicTpanii Hepxcmenss'ssky.

16. Y pasi JiKBigarii Hapaunpkol paloHHOT B MicTi Kuegj JepKaBHOT
aIMiHICTpamil 9u oKpemoro CTPYKTYPHOTO IiApO3Liny pileHHs IIPO MoAabLIe
KOPUCTYBaHHS JOKYMEHTaMH 3 rpudom "Iis cnyxGoBoro KOpHCTYBaHHS"
IpuiMae JiKBifariitna komicis.

17. ApxiBHwuit BIAIIMT ycraHOBH HaJla€ KOHCyJbTaliliHy Ta METONUYHY
AOILIOMOTY 3 NIUTaHb AiTOBOJCTBA CTOCOBHO AOKYMEHTIB, 10 MiCTSATE CIIy00By
iHbopMaNiio, miaroToRKH CIIpaB 0 Iepe/laBaHHS Ha apxiBHe 36epiranus.

IpuiiMmanns ta peecTpania nokymeHnTis

18. V' HMapuunskii paioHHi# B MicTi Kuesi Jep>KaBHi anMiHiCTparii
TOpANOK NpHHMAaHHSA Ta peecTpauis AOKYMEHTIB 3 rpudom "[ns ciyx60Boro
KOPHCTYBaHH:", KpiM JOKyMEHTIB, ki MicTsTE Bixmitka "Jlitep "M", "Jlitep "K",
"CI" , 3nilicHO€ThCS HEHTPANI30BaHO CIIYX60F0 JUIOBOJCTBA Ta Ticys peecTtparrii
AOKYMEHTH NIEPEIAIOTECS ITOCAIOBHM 0c06aM i CTPYKTYypHHUM Iiposainam,
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BIATIOBIAJTBHUM 3a BUKOHAaHHS BIATIOBIAHUX BUIIB pobit, mig NPpUNHATTS
PIIICHHS MO0 BHKOHAHHS AOKYMEHTA Ta ONpPALFOBAHHS 3TilHO 3 BHMOTaMH L€l
[HCTpYKIIT.

IpuiimManns, peecTpariiro, obuik |, GopmyBanHs CrpaB, 30epiraHHS Ta
BUKOPHCTaHHS  TOKYMEHTIB 3 rpugom "nst ciysx6oBoro KopuCTyBaHHA", “sKi
MICTSATh BiAMIiTKH "Jlitep "M", "Jlitep "K", "CI" mpooxutbcs CTPYKTYpHHMHU
niaposnizamMu a6o nocamoBuMY oco0amu, BinMoBinamsHEMU B YCTaHOBI 3a
MoOinizaniiiny poGory, Kpunrorpadiuumii  3axucr iH(opMmarii, poboty 3
AOKYMEHTaMHU 3 IUTaHb CIeIialbHO] indopmarmii.

19. 'V pasi mamxomxenms Yy HepoOoumii wac KOHBEPTiB (IaKkoBaHp) 3
AOKYMEHTaMH 3 rpuom "Ilns cmyxGosoro KOpHCTYBaHHA" BOHH NpPHIMAIOTHCS
HEProBUM INpPaUiBHUKOM yCTaHOBH, AKUH, HE pPO3KpHBaKOuH, nepenae  ix
HAaCTyIHOTo po6040ro NHA A0 Ccy)6u ALTOBOACTBA Imif PO3IIUCKY B XypHai
00JIiKy KOHBEPTIB (makoBaHs) 3a hopmoro 3TiIHO 3 JoxaTkoM 1 1o mief Incrpyxiii.

20. 3a6opouseTsest nocTaBISITH Y HepobouHit yac fokymenTH 3 rprdom " Tis
Ciy)00BOro KopuctyBanus" B YCTaHOBH, B SKUX He IepenbaueHe 1inono60Be
YepryBaHHI.

21. BxigHa xopecmonmeHmis 3 rpupom "Ins ciyxGosoro KOpHUCTYBaHHS",
KpIM [IOKyMeHTIB, sKi MicTsTh BinmiTka "Jlitep "M", “Jlitep "K", "CI"
PO3KPHUBAETECA  TIPAlliBHUKOM CITyX0H IITOBOJCTBA, BIATIOBiTATBHUM 33
ILTOBOACTBO CTOCOBHO JAOKYMEHTIB, IO MiCTATD CIy)00BY iH(MOpMarito. Ipu
IIbOMY NePEBIPSETECSA BiMOBIAHICTh KiTBEKOCT] apKyIIiB, IPUMIPHHKIB, JONATKIB
A0 JMOKYMEHTIB Ta IX peecTpariinnx 1HIeKCiB, 3a3HaueHmx Ha KOHBepTI
(makoBaHHi) Ta y CYIPOBIAHOMY JIUCTI.

BxinHa kopecromnenmis 3 rpudom "IIns cayx6oBoro KOpUCTyBaHHA" 3
BIIMiTKaMH "Jlitep "M", "Jlirep "K", "CI" PO3KPHUBAETLCS MpaLiBHUKOM
CTPYKTYPHOTO MiAPO3/iIy 9u TI0Cat0BOIO 0C06010, BIANOBINANBHOO 34 BUKOHAHHS
BiIOBITHAX BHUIB pooiT.

Ilpy mpomy moxymenTu 3 rpudom "Mlna cnyxGosoro KOpHCTYyBaHHA" 3
MOOLII3aNiMHUX TNMTAaHB, 3 IHTAHE Kpunrorpadiuroro 3aXUCTy cimyx6oBoi
inpopmanii Ta 3 muTams CIeriansHoi  indopmarii KOHBEPTH (IaKOBaHHA) 3
BIAMITKaMu "Jitep "M", “Jlitep "K" Ta "CI", mo Hagiimmm J0  CcIyx0u
AUTOBOJICTBA, IEPERAIOTHCS HCPOSKPUTUMH  CTPYKTypHOMY migposginy um
IIo0calloBili 0co0i, BIJIIOBiNAIGHUM 3a BUKOHAHHS BiAMOBigHMX BHNIB pobiT B
YCTaHOBI, il PO3MHCKy B XypHali oOJiKy makeris (MakoBaHek) i3 3a3HaveHHIM
AAaTH X OTPMMAaHHS Ta IPOCTABITCHHSIM nevyarku "J{ns nakerig".

22. CrpykrypHuii nifpo3ain a6o mocamopa 0coba, BiOBinaLH] B YCTaHOBI
32 MoOinizamiiiny pobory, KpuntorpadiyHuii 3axucT iH(opMmaii, pobory 3
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AOKYMEHTaMH 3 IHTaHb CIEeliajbHOT indopmanii, mig yac 00uiKy, NpUPMaHHs,
peectparii, nepenaui, APYKYBAHHS, PO3MHOXEHHS, HaICHIAHHS, 30epiranms,
BUKOPUCTAHHS 1 3HHUIIEHHS JOKYMEHTIB Ta iHIIuX MaTepialbHUX HOCIiB
indopmanii 3 rpudom "ns  cnyx6osoro KOpHUCTYBaHHA" 3 BigMiTkamu
"Jlitep "M", "Jlitep "K" Ta "CI", 3060B's3ani AONEPKYBATHCh BUMOT i€}
[HCTpyKIiT.

23. 3a BigcyTHOCTI BKJIaZieHb abo mopymenus ix LITiCHOCT] (HeBignOBimHOCTI
KUTBKOCTI apKylliB, JNOAAaTKiB 10 AOKYMEHTA), IOIMIKOMKEHHS KOHBepTa
(makoBauus), 10 [IPHU3BEJIO 10 YHEMOKIIMBIICHHS] TNPOYHTAHHS TEKCTY JOKYMEeHTa
abo MOKITHBOro HECaHKU[IOHOBAHOTO O3HAHOMICHHS 3 WOro 3micToM, a Takox

24. Hapicnani me 3a 4/IpecoI0 NOKyMeHTH 3 rpudom "Iis ciryx60Boro
KOPHCTYBaHHA" TIOBEPTAIOTHCA BiJIIpaBHUKOBI Ge3 ix po3riIsy.

25. Iin wac peectpauii BXiZTHOTO HOKyMeEHTa 3 rpudom "IIns cnyx6osoro
KOPHCTYyBaHHA" Ha INepuioMy iforo apKyIl BiX PyKH, 3a DOMOMOIoo 1ITamMIa
(aBTOMaTH4HOrO Hymeparopa) abo npuHTepa IITPUX-KOAYy CILy>k0010 NiJI0BOACTBA
TNIPOCTABIIAETHCA  BIAMITKA MPO HAIXOMKEHHS i3 3a3HAYEHHAM CKOPOYEHOro
HaliMeHyBaHHS YCTaHOBH - ON€pXyBaia JOKYMEHTa, peecTpaliiHOro IHZeKCy,
AaTd (y pasi TepMiHOBOrO BHKOHAHHS - TOIMHM 1 XBHJIMHM) OJl€PKaHHs
JNOKYMEHTA.

Y pasi magxomxenns KOHBepTa (NaKoBaHHsA) 3 BigMiTKaMu "Jlitep "M",
"Jlitep "K" Ta "CI" (y pasi BeleHHA oKpemoi peecTpanii mokymeHTiB 3
MOOLI3alifHNX TMTaHb, 3 mHTaH: Kpunrorpagiynoro 3axwucry ciyx60BoT
iHhpopmanii Ta 3 muTaHs cremianeHoi iHpopmarnii), a Takox 3 BIIMITKOIO
"Ocobucto" BigmiTka [IPO HaAXODKEHHS TPOCTABISETHCS OesnocepeHb0 Ha
KOHBepTI (NMaKOBaHHI) i3 3a3HAYEHHSM IIOPAZIKOBOTO  HOMEpa KOHBepTa
(makoBanus) 3a KypHAJoM 06IiKy KOHBepTiB (makoBaHb) Ta gaTH Horo
OJlepXKaHHSI.

26. OGMiK eNeKTPOHHHUX HOCIIB IHpOpMaLlii, KHUT Ta iHmmX BHJIaHb, fAKi €
AOAATKaMH 10 BXIiJHOIO CYIPOBIZHOTO JHCTa, BCICTBCS OKPEMO Bia BXimHMX
NOKyMmeHTiB. Ha CYNPOBITHOMY JIUCTI, SIKHii AOJyHa€eThCA 10 BiNOBIMHOT CIIpaBH,
CIy’)O0/0 IiNOBOACTBA MPOCTABISOTECS HOMep 00I1iKoBOI (opmuy, MOPSATKOBUIU
HOMep 1 laTa B3ATTS HOJATKA Ha 00iK.

27. Peectpariist BXiTHUX, BUXigHuX Ta BHYTPIIIHIX JOKYMEHTIB 3 rpudom "I
Ciy)00BOro KopucrTyBanHs" 3IIACHIOETECS  OKpeMo BII NOKYMEHTIB, fKi He



MICTATE CITy)60BY iHpopmariio, 3 AOTPHMaHHSIM BHMOIH OO OZTHOPA30BOCTi
peecrtparii.

Ilpr msomy mo peecTpaniitHoro ingekcy AOKyMEHTa JOJA€ThCS BigMiTKa
"ICK", Hanpukna;

Ne 100/04-12-JICK; Ne 123 5-ICK

Ha pmokymenrax 3 MOOiTi3anitHuX nuTany Ta 3 MNOWTaHb ClemiagbHOI
inhopmanii nepex peecTpaniiiuM iHgeKkcoM IIDOCTaBNAETECS BigMiTka "M" a6o
"CI", Hanpuknan:

Ne M/100/04-12-JICK; a6o Ne CI/175-J[CK

BXiI{HOMy CprOBiI[HOMy JIACTY Ta ponaTkam A0 HBOT'O Ha NanepoBUX HOCISX
NPHCBOIOETHCA OJUH HOMEeEp. Ha KOXXHOMY AOMaTKy Ha JII/II_IBOBOMy 60Hi Iiepnroro
dPKylla IIPOCTaBIISAETHCSA BiI[MiTKa, Hanpukiian:

Ho Bx. Ne 1172/03-15-ACK Big 01.09.2016.

Ha nonatkax, mo mimgnsrarors IIOBEPHEHHIO, Taka BiqMiTka MPOCTABIISIETHCS Ha
3BOPOTHOMY 00I1i OCTaHHBOTO apKyIlla JOKyMeHTa.

CynpoBinuuit mucrt, mo mae npumitky "Ge3 momaTka - BIIKpHTa iHpopMaris",
TaKOX PpEECTPYETHCS B peecTpariiHmX dopmax, mpo BUKOPUCTOBYIOTHCS  JjIsl
PeECTpalii JOKYMEHTIB, 10 MiCTSTE ciyx60By iHpopmariro.

28. Peectparnis AOKYMEHTIB 3 rpudom "Jlnsg CIry’00BOro KopucTyBamms"
3MifCHIOETECST B iHc[JopMauiﬁHo-TenekomyHiKauiﬁHiﬁ cucreMi "€ nuumii
iHhopMarTifiHmiL MPOCTIp TepuTOpiansHOf Tpomazu micta Kuesa" (nam — cucrema
ACKO/I) ta B xypHuanax 3a hopmoro 3rigHo 3 gonarkamu 3 i 4 zo uiei IHcTpykmii,

29. Eranu npoxomxenus JOKYMEHTIB 3 rpapom  "Ilns CIyk60B0ro
KOPHCTYBaHHA" B YCTaHOBI IIOBHHH] 000B'S3K0BO Bio6paxaTcs Y peecTpamiiaux
(opmax (xypHanax, Kaprkax, B cucremi ACKOJ).

O6.ik BuaaHE 3 rpudom "lnst cayxGosoro KOpHcTyBaHHn"
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30. Twupax BumamEs 3 rpa¢omM "I ciayx6oBoro KOpUCTyBaHHA",
HiATOTOBIEHHUH B YCTaHOBI, OGNIKOBYETECS 3a OmHHM TIOPSNKOBHM HOMepoM y
KypHaii 32 GOpMOIO 3rimHo 3 HonatkoM 5 1o uief Incrpykmii,

31. BiaMiTtka npo momatkoso HaJIPyKOBaHi IPUMIPHUKY BUIaHHS pobuThCs y
KYpHaIl, Jie BOHH peecTpyBajmcs BIIEpIIIE, i3 MPONOBKEHHIM ix HyMepallii Bix
OCTaHHBOTO HOMepa NPUMIPHHKA TAKOro BHIAHHSI.

OGuik enexTponnnx Hociip indopmannii

32. O6mik enexTpoHHMX HOCIB iH(popManii (xopeTkux | THYYKMX MarHiTHHX
JIMCKIiB, KaceT Ta GOGIH 3 MarmiTHow CTPIYKOIO, IMCKIiB st Ja3epHUX cHCTeM
3YUTYBaHHS, HEBIN'€MHOI YacCTHHH MOIYNIB  (relm-nam'sTi TOINO), Ha sKi
TIAHY€TBCS 32MICYBATH CITy)60BY indopmariio, BeneTses CIryx06010 IinoBomcTBa
Y XypHaIi 32 (popMoro 3rimHO 3 AonatkoM 6 1o miel IucTpykuii,

33. Ha 3axwucniii ODOJIOHI eNeKTPOHHOTO Hocjs indopmanii (mwracTMacosiit
KalICy/Ti FHYYKOro MarHiTHOTO AucKa, KaceTi abo Go6iHi 3 MarHiTHOW CTPIYKOIO,
Ha BEPXHBOMY OOL AHCKa [l Ta3epHUX CHCTeM SYUTYBaHHS, HEBi'€MHIi YacTHH]
KopIrycy MonymniB diiem-mam'sti TOIIO) 3a3HAYAIOTECS HaHMeHYBaHHS yCTAaHOBH,
OOMIKOBHH HOMep i maTa B3sTTS Ha o0JIiK eneKTpoHHOro HOCiA, rpud "Ins
CITyK0OBOTr0O KOpPUCTYBaHHs",

34. O6nikoBuii HOMEp 3KOPCTKOrO MAarHiTHOTO mucka 3a3HAYa€ThCA Ha
€TUKETL, IO HAKIEIOEThCS HA HOro Kopmyci abo Ha OITOMGOBaHOMY KopIryci
6110Ka 91 pucTpoIO, B SKOMY BIH PO3MiIIy€eThCs.

CTUKETKH, il HEMOMITHOIO BHIaTeHHS (3Miun) abo IICPCHECEeHH Ha IHIUMH HOCIH
iHpopMartiy.

36. 3aGopoHseTcs salmcyBat cinyx60By ingopmario Ha €IEKTPOHHMUIA
HOCIH iHpopmanii, He BHeceHumii A0 IKypHally OOJIKYy eNeKTpOHHHX HOCiR
indopmanii, Ha sxi TUIAHY€TBCS 3aMUCYBaTH CITy)G0BY indopmariro.

37. I'pud "Ins cayx6osoro KOpHCTYBaHHA" 30epiraeThcs 3a €JIEKTPOHHUM
HoOCieM iHGopManii 1o MOMEHTY HOro 3HHUIIeHHS.

38. 3amiHa enekTpoHHOrO Hocis iHdopmanii 3 rpudom "Jnst crmyx6oBoro
KOPUCTYBaHHS", SIKWil BWillIOR 3 Mamy mpx vac Aii rapamrifinoro CTPOKY,
[IPOBAIUTECA  NpPeNCTaBHUKOM opramizamii, 1o 3OIMCHIOE rapaHTiliHe
OOCITyroBYBaHHS, TiMbKK Y NIpUMIIIEHH] YCTAaHOBH Ta ¥ TIPUCYTHOCTI IpaiiBHHKa,
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AKOMY TakKui HOCii BHmaHo B YCTaHOBIICHOMY IOpSAAKY. 3asHauyeHHH Hocii
3AUIIAETECS Y PO3MOPAMKEHH] YCTAHOBY TS HOJANTBIIOTO 3HUIEHHS.

3aMiHa eNeKTpoHHOrO Hocig inbopmanii 3 rpudom "Il ciyx60Boro
KOPHCTYBaHH:", 10 BHHAIIOB 3 Nagy min gac il rapanTiifHoro CTPOKY, B iHIIIOMy
TIOPSAKY HE T03BOJISETHCS.

39. PemonT 61oka un IIPUCTPOIO 3 €IEKTPOHHHUM HOCieEM indopmanii, mo mae
rpud "Ins coyx60Boro KOPHCTYBaHH:", IPOBOAUTECS B YCTaHOBi y NPHCYTHOCTI
NpaliBHUKA, SIKOMY Takéii HOCIH B YCTaHOBIICHOMY TOPSIAKY BHIAHO, Ta y pasi
HEeOOXimHOCTI - NPaliBHUKA, SKHH BITIOBimae 3a 3a0e3reqyenHs 3aXUCTy
indopmanii B ycranosi., V Pa3i BUHHMKHEHHS HEOOXimHOCTI B nepenadi 3a Mexi

ApyKyBaHus i posmuosKeHHs AOKYMEHTIB

40. JpykyBanus i posmMHokeHHs B YCTaHOBI JOKYMEHTIB 3 rpudom "J{ns
CIIy’00BOr0 KOpHCTYBaHHA" 3a AOTIOMOTOI0  €JIEKTPOHHO-06YHCIIOBANTBHO] Ta
KOIIIOBaTbHO-PO3MHOXYBATBHOT TeXHIKH UPOBAZUTECA 3 YpaxyBaHHSAM BHMOL
3aKOHOZaBCTBa y cdepi 3axucry iHopMmarii,

HpykyBaHHS 1 posmHOKeHHS AOKYMEHTIB 3 MOOGiTi3amifANX NUTaHD Ta 3
NIATaHb CIeiaJbHOL iHbopManii 3ilicHIOETECS [IpaniBHUKAMU CTPYKTYpPHHX
MiIPO3JiNiB yCTAHOBH, SKi MAIOTE AOILYCK JT0 poOOTH 3 TaKUMU JOKYMEHTaMH.

41. 'V npasomy BEPXHBEOMY KyTi mepIioi cTopinku AOKYMEHTa, II[0 MiCTHTB
ciyx060By iH(opMario, IIPOCTaBIOTECA rpud "Miist ciyxGooro KOPHCTYBaHHA"
Ta HOMEp NPUMIPHHKA, HAaIIpHKIIAL:

Hns cnyx60Boro KOPHCTYBaHHS
ITpum. Ne 3

CrpykTypHuit 1inposmin YCTaHOBH, SKUH € pO3pOOHHKOM JIOKYMeHTa 3
rpudom "Ilns cayx60Boro KOPHCTYBaHHA", MOXKE 3a3HAYUTH Ha JOKYMEHTI
indopmaniro mpo 3a00POHY Ha PO3MHOMKEHHS (komiroBaHH:) Takoro JIOKyMEHTa B
IHOIFX yCTaHOBaXx, HaIlpUKIIaz;

I cnyx60Boro KOPHUCTYBaHHS
ITprm. Ne 2
KomniroBannio ge MIATac
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Binmitku "Jlitep "M", "Jlirep "K", "CI", HOMEp NPUMIPHHMKA 3a3HAYAIOTECS
HwK4e rpuda "na cayxGosoro KOPHUCTYBaHHS", HANpUKIIan:

Hns cyx60Boro KOPHCTYBaHHS
Jitep "M"
abo ITpum. Ne 2

s cinyx60Boro KOPHCTYBaHHS
Jitep "K"
abo ITpum. Ne 2

s cnyx60Boro KOPHUCTYBaHHS
"CI"
Ipum. Ne 2

42. Ha nepmiii CTOPIHII KOXHOTO AOMaTKa N0 MOKYMEHTa, IO MiCTHTE
CIyx00By iHbopMario, Bume iHmmx BIIMITOK HpOCTaBIAETHCS rpud "Jng
CITy’X60BOro KOpUCTyBaHHs", HaIlpUKIIa;

st ey x60Boro KOPHCTYBaHHS
IIpum. Ne 4
Honatok o Hakazy

(HaiiMenyBaHHs YCTaHOBH)
20__ p. Ne

JIKINO  MONATKH HaICHIIAIOTECS pasoM i3 cympoBimuum JIACTOM, TICIISI TEKCTY
JIACTA TepeJ| MANCOM 3a3HAYaeTECS HasABHICTb HOJATKIB, iX o0csr, peectpariitini
inmexcn i garm, HallpUKJIaL;

Honatox: nosimka mpo BukoHaHHS ITaHy 3aXOAiB i3 BIPOBa/KEHHS HOBIX BUJIB
Ipoxykuii Bixg 14 mumus 2016 p- Ne 01-25/52-1CK Ha 5 apk., mpum. Ne
2”.

Axwo indopmanis 3 o6Mexenuym AOCTYTIOM MICTHTBCS TLNBKH y JOJaTKy 10
AOKyMeHTa 3 rpudom "Ilns cyx6oBoro KOPHCTYyBaHHS", mpa Takum rpudom
CTaBUThCA MMO3HaYKa "(6e3 nomartka - BIAKpHUTA iHpopMmaris)", HaIlpUKIIaT;

s cnyx60Boro KOPHCTYBaHHS
(6e3 momaTka - BIIKpHUTa indopmaris)
Ilpum. Ne 1
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43. V npyKoBaHUX BUIAHHIX rpud "Jins cnyx608oro KOpHUCTyBaHHA" i HOMep
NPUMIpHUKA 3a3HAYAIOTHCS Ha OOKJIaguHIN Ta Ha TUTYJIBHOMY apKyilli BHIaHHI.
SIKIO BUIAHHS CKIAZaeTBCS 3 KUIBKOX HaCTHH, Takud rpud) 3a3HavaeTbcd Ha
KOXHil HOro 9acTuHi, 1o MicTuTs ciyx60By iHpopManiio.

44. Ha 3BopoTHOMY GOl OCTAaHHBOrO apKylla IPUMIpHHKA TOKyMeHTa, I0
SAIMIIAETHCS Yy CIpaBi ycTaHOBH, y HIXHBOMY JBOMY KyTi 3a3Ha4aroThCs
KUIBKICT  HaJIpyKOBaHHUX NPUMIPHUKIB; Iepelik HOMEpiB IpHUMIpHHKIB 3
HallMEHYBaHHAMH aJpecartiB (He Gimpe HOTHPHOX); HOMEpP IyHKTY Ilepemniky
BiloMocTelf a6o peKBi3UTH akTa Komicii 3 IHUTaHk POOOTH i3 ciIy)60BOO
iHdopMaIli€ro, 3riqHO 3 STKHMH indopmanito Bimmeceno 70 Ciryk00BOi; Ha3Ba Ta
OGMIKOBHIT HOMEp eNeKTPOHHOTO HOCis indopmanii a6o HOMEp aBTOMaTH30BaHOI'O
pobodoro mics, 3 sKoro ApyKyBascs JAOKYMEHT, HallpHKIa;

"Hanpykosano tpu HIPUMIPHHAKHU:
Ipum. Ne 1 - Min'tocty
Ilpum. Ne 2 - Mindiny
Ipum. Ne 3 - o crpasu Ne 021-10
Iynxr 3.7 Iepeniky Binomocrei

APM iHBeHTapHHii Homep 5"

45. CrpykrypHi minposgimu, sxi BIANOBINAIOTE 3a 3axucr indopmamii B
YCTaHOBI, 3000B’s3aHi HanaBaTh ciyx0i mioBomcTaa MEPENiK aBTOMATH30BAHMX
pobounx Micup, 3a6e3neuenux CICKTPOHHO-00YHCITIOBANIBHOK Ta KOIIOBAIBHO-
POSMHOXYBAJIIbHOIO TEXHIKOK I ApPyKyBaHHS i PO3MHOXEHHS IOKYMEHTIB 3
rpudom "liist cryx60Boro KOPHCTyBaHHA".

46. YV pasi HagcmnamHs AOKYMEHTa OUIBII $K YOTHPHOM azpecaram
CITAZIa€ThCA CIMCOK Ha PO3CHIIKY, B SKOMY 333HAYAETHCS IepeNiK ajJpecaris,
MPOCTaBISIOTECS.  HOMEPH NPUMIPHHUKIB, 1[0 BIJIIPaBIISIOTECS BIJIITOBL THMM
azpecaram, a 3aMiCTh KOHKPETHHX HallMEHyBaHb ajpecariB Ha JOKyMeHT]
PoOHTbCs y3aranbHeHuii Hamuc, HaIlpUKIaz;

"ITpum. Ne 1 - 8 - 3a ciickom Ha PO3CHIIKY
Ipum. Ne 9 - o cripasu Ne 021-10"
47. Ha xoxxaOMy NPUMIPHHKY BUXIIHOTO OKyMeHTa Ta A0AATKaX 10 HBOTO Ha

TULBOBOMY OOLi B HIKHBOMY JIBOMY KYTi OCTAHHBOIO apKylula 3a3Ha4aloThCs

[pi3BHUIIE (npi3BuLuE, iM's, o 0aThKOBI) BUKOHABIISI Ta HOMeEp oro CIIyk00BOro
Tesie)OHy, HapUKIaL:

Mapuenko 255 55 55
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abo

Mapuenko Ietpo Bacriposmy
2555555

48. Ilicns peectparii CTBOPECHOTO TOKYMEHTa 3 rpugpoM "lns cnyx6oBoro
KOpHCTyBaHHA" i#oro wepmetkm | po3npykoBaHi  BapianTH 3HHILYIOTECS
BUKOHABLEM INIAXOM TNOAPIGHEHHS a6o IHIIIM  coco6onm (cmanroBanHs,
POSIUIABIICHHS, POYMHEHHS TOIIO), SIKHit BHKIIOYAa€ MOXIHUBICTH iX MpoumTamms
Ta BiJHOBIICHHS.

BH3HAYCHUM  pPO3IOPATIUM AOKYMEHTOM YCTAaHOBHW, 3 JO03BOJIy  KepiBHHKa
ycTaHoBu (ioro 3aCTyIHUKA) 3a YMOBHU O(OPMIICHHS 3aMOBIeHHS 3a dopmoro
3TIJHO 3 JOmaTkoM 7 Ao uiei Iucrpykuii aGo BIINOBIAHO 110 pe3omronii
KepiBHULITBA YCTAHOBH.

PosmHOxeHHs moxymenTip 3 rpudom "Il ciyx608oro KOpHCTyBaHHS"
3MIHCHIOETECS Ha ABTOMATH30BAHKX CUCTEMax Kiacy "1" 4 Kareropii mis
06pobeHHs ciTy*60Bo] indopmanii, sxi marors KOMILTeKCHY cucteMy 3axmcTy
1HdpopMarii BIATIOBIHO 10 IPOBEIEHOI AepKkaBHOT €KCIIEPTU3H.

50. Ha xoxnOMy HPUMIPHHEKY PO3MHOXKEHOLo AOKyMEHTa Bi pykn
TIPOCTABIAETECS HOMEP HPUMipHHUKa.

51. okymeHT 3 rpudom "I cayx6oBoro KOpHCTyBaHHs", onepxaHuii Big
IHIIOT  ycTaHOBH g OIpAIOBAHHS  OJHOYaCHO B  KLIBKOX CTPYKTYpPHHX
MAPO3AiNax, KOMmeThes Y BU3HAYCHOMY MyHKTOM 49 mief Inetpyxkuii nopsky,
JKIIO yCTAHOBA, KA € PO3POOHHKOM AOKYMEHTa, He BCTAHOBHIIA 3a00poHy Ha
HOTro po3MHOXeHHs.

52. O6nik po3MHOMXeHHX AOKYMEHTIB, IO MiCTATH cyx60By iHbopMmario,
BENETHCS B JKypHali 3a hOpMOI0 3rifHo 3 Aonatkom 8 no miei IncTpykiii.

Hancunanus AOKYMeEHTIB
53. Hapcunanus AOKYMEHTIB 3 rpupom "IIns cmyx6oBoro KOpHCTyBaHHS"

IHIUMM yCTaHOBAaM y Meskax YKpainu snificHioeTses PCKOMEHIOBAaHUM ITOIITOBUM
BiINpaBieHHsM a60 Kyp'epcbKoio ciysx6oro yCTaHOBH (Kyp'epamu), migposainamu
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ypanosoro gensna'erepcrkoro 3B'I3KY, WiApo3ninamu OpraHiB crenjansHOro
3B'S3KYy.

Hancunanns KOHBEPTIB (IaKOBaHBb) 3 BiaMiTKaMI "Jlitep "K" Ta "CI" B Mesxax
YKpainu snilicHIOeTBCS 32 AOTIOMOT OO ITAPO3AINiB ypsimoBoro demsa'erepcrkoro
3B'SI3KY, OPTaHiB CIIel[ianbHOro 3B'A3Ky a0 Bimomyoro (enbxa'erepcrkoro 3B'A3KY.

Hapcunanns moxymentis 3 rpudom "Jlnst ciyx6oBoro KopuctyBaHHA" 33
KOPZOH 3IIACHIOETBCS BiRTIOBimHO A0 3aKoHomaBcTBa. Komsepru (maxoBauHs) 3
BinmiTkor0 "Jlitep "K", siki a[pECOBaHI 3aKOPAOHHUM AUITIOMaTHYHUM YCTaHOBaM
Ykpainu, Hancunaiorscs 3a AOIOMOTOI0 IMAPO3ILIiB YpsiIoBOro (enba'erepcrkoro
3B'SI3KYy.

Ilepenaya cmyx60B0i indopmanii (Hagcumanus AOKYMEHTIB 3 Tpucdom "Il
Ciyx00Boro KOpHUCTyBaHHS") TeIICKOMYHIKaIi iHuMY, indopmamiiino-

54. EnextponHi HOCIT indopmarii ta AOKYMEHTH 3 TprhoM "[ls1 ciyx6oBoro
KOPHCTYBaHHA", 10 mimigraiors IIOBEPHEHHIO, 00O0B'I3K0BO HaJCHIIalOTECS 70
YCTaHOBH i3 CYIIPOBITHIM JTHCTOM.

Bunanns 3 rpupom "Jlns cnyx608oro KOPHCTYBaHHS" HaACUIAIOTHCS HIIMNM

YCTAHOBAM pa3oM i3 CyHpOBIZHHM HCTOM 3 rpudpom "Ilns ciryx60Boro
KOpPHCTYyBaHHS", B SIKOMy 3a3HAYalOThCS Ha3BH (aBTOPH) BHIaHB, peecTpariiiini
iHAeKCH, KinbKicTs Ta HOMEpPH NPUMIPHHUKIB 3 ypaxyBaHHsM BHUMOT MyHKTY 42 i 43
uiei IHcTpykmii,
55. Jlokymentn 3 rpupom " Jns ciyx60Boro KOpucTtyBanHg", sxi
HalICUITIAIOThCA, HOBUHHI GyTH BKIaseH] Y KOHBEpTH 200 ynakosani y crocib, axui
BUKIFOIA€ MOMIIUBICT IOCTYIy Ta NIPOYMTAHHS TEKCTY YM peKBi3UTIB 6e3
HOPYINEHHS LiTiCHOCTI HAKOBAHHS,

56. Ha komBeprax (MaKoBaHHAX) 3a3HavaAIOTHCH ajpeca Ta HaliMeHyBaHHS
YCTaHOBH-OLEp)KyBada | BiJIIpaBHMKa, peecTpauiiiai  iHmexcy BKJIaJIeHUX
AOKYMEHTIiB i3 mpocTaBIeHHIM BinMiTku "JICK". 3abopoHseThes  3a3HauaTH
Ipi3BMIa i Tmocamu KepiBHUKIB YCTaHOBU-ONIEPXKyBaya, a TaKo Ipi3BHINA
BHKOHABIIIB TOKYMEHTIB 1 Ha3BK CIPYKTYpPHMX HiAPO3MiNIiB.
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Enextponni mocii indopmarii YUAKOBYIOTECS B  OKpeMmui KOHBepT
(makoBanHs), Ha AKOMY  3a3HAa4alOTBCA jgaTa T4 PeecTpaniiinuil  inmekc
CYNPOBIIHOTO JIHCTA.

57. YV pasi magcwianns HOKYMEHTIB, sIKi IOBHHH] OyTd poskputi mesHOMIO
II0CaI0BOI0 0CO60I0 yCTaHOBH ocobucro, ix YTaKOBYIOTh B OKpeMMiA KOHBEpT, y
HPaBOMY BEPXHBOMY KYTi SIKOrO HIDKYe rpuca "Jlns cmyx608oro KOpHCTyBaHHS"
[IPOCTaBIIAETECA  BinMIiTKa "Ocobucto", a B iioro HWKHIH mpaBiif gacTumi
3a3Ha4al0ThCA Hocasa, Ipi3BHIILE, iM's, 110 0aTbKOB] (iminiamm) oxepxxyBayva. Takuii
KOHBEPT BKIaNAETECS B iHUIMHA KOHBEpT, 1110 0OpMIISIETECS BimmOBiAHO 110 BHMOT,
BU3HAYEHUX ITYHKTOM 57 1ief IHcTpykmii, V JTiBOMY BEPXHBOMY KyTi KOHBepTa

IIpOCTaBNIA€eThCA BigmiTka "TTonBitiHuis KOHBepT".

58. V pasi mancunanns JOKYMEHTIB 3 MOOLTi3aliffHuX muTanp Ha KOHBepTax
(MaKoBaHHAX) 1OATKOBO TIPOCTaBIISETECA BinMiTka "Jlitep "M,

59. Hancunanus AOKYMEHTIB 3 MOOGii3amiitmx [IUTaHb B OZHOMY KOHBepTi
(maxoBanHi) 3 MOKyMEHTaMH, 10 He CTOCYIOTBCA MOGimizamiiaux IIUTaHb, He
JIO3BOJISIETRCS.

60. V pasi nagcunanns AOKYMEHTa, 110 Mae BigMiTKy "Jlirep "K" a6o "CI",
HOro BMIIyIOTE B OKpEMHUH KOHBepT, y NpaBoOMy KyTi SIKOTO HIKYe rpuda "JIns
CIly’K00BOr0 KOpUCTyBaHHs" HpOCTaBIIIEThCS BiamiTka "Jlitep "K" a6o "CI", a B
HOro HIXHIN TpaBiil yacTumi 3d3HAYAIOTCA I0Ca/a, Mpi3BHLLE, iM's1, 110 6aThKOB]
(inimianu) onepxxysaua. Taxumii KOHBEPT BKIANAETBCS B iHIIM KOHBEPT, IO
oopmiIseThCs BIATIOBIHO 110 BHMOT, BU3HAYEHUX ITyHKTOM 56 mief IncTpyxmii. V
JiBOMY BEPXHEOMY KyTi KOHBEpTa IIpOCTABIISETHCS BiaMitka "Tlonugiiimuis
KOHBepT".

61. 3abopomserscs HamcmmaTH 33 MexXi YKpaiuu BumaHms 3 rpudom "Il
CIYXOOBOrO KOPHCTYBAaHHA" 3 MeTofo KHUTOOOMIiHY a0 CKCTIIOHYBaHHsS Ha
BIAKPUTHX BHCTaBKaX, Ipe3eHTallisx.

PopMyBaHHA BUKOHAHMX AOKYMEeHTIB y cipaBu

62. BuxoHaHi noKymemTH 3 rpudom "Ilns  cnyx6oBoro KOpHCTYBagHS"
TPYIIYIOTECS 'y cHpaBM 3rigHo i3 3aTBEPIUKEHOI0 B YCTaHOBI  3BeEHOIO
HOMEHKJIATypolo crpaB. Jl03BOJISeTbCs AOIYHaTH N0 CIpaBH i3 Tpupom " st
CIIy)K00BOr0 KOpHCTyBaHHS" AOKYMEHTH 3 BiIKpHTOIO indopmarniero, sxmo Taki
AOKYMEHTH CTOCYIOThCS IUTAHB TAKO] CIIpaBH.

HokymenTs 3 Mo6imizaniitamx [IHTaHb  ONyYaloThCS 10 cIpaB 3
MoOiTizamiiigo] pobotH, mo MaTk BiIMITKy "Jlitep "M", a NOKYMEHTH 3 IIHTaHE
crenianbHol inpopmauii - 1o CIpas 3 BiaMiTkoro "CI".
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JIOKyMeHTH, o cTocyroThCS oprasizariii PEXUMHO-CEeKpEeTHOI po6OTH B
YCTaHOBi, GOpMYIOThCS y cripasu NPaliBHUKOM, BiAIIOBiNalbHHM 33 BUKOHaHHS
TaKoOro BUAY pPoOiT.

63. Jlo HOMeHKNaTypu CIIpaB BKIIOYAIOTHCS BCi JOBiIKOBi Ta peecTparriiigi
KapTOTeKH, XXypHalmu peecTpauii Ta OOIIKY HOKYMEHTIB 3 rpudom "I
CIIy’X00BOTO KOpPHCTYBaHHs",

64. YV rpapi HOMEHKIaTypu cnpas "lugexc cmpasu” no HOMepa cIpaBH 3
AIOKyMCHTaMH, IO  MaoTb  Trpud "IInt  cnyx6o0Boro KOPHUCTyBaHHs",
TpocTaBiseThes BiamiTka "JJCK", HAIIPUKIA;

04-10-JICK

65. Ha obknamunmi CIIpaBH, IO MICTUTh JOKYMEHTH 3 rpudom "Ins
CIy’K00BOr0  KOpHCTYBaHHS", Y TPpaBOMy BEpXHBOMY KyTi HpPOCTABIETHCS
BiamiTKa " J{is CIIy2K00BOTr0 KOpHCTYBaHHs",

06. SIkio B ycranosi CTBOPIOETRCS MOHAN 50 MOKYMeHTIB Ha pik 3 rpudom
"Il cnyx60Boro KOPHCTYBaHHA", iX DOUIJIBLHO GopmyBaru B OKpeMi CIipaBm 3a
BUaMU (Hakasmy, IHCTPYKLIT, mianu TOLLO).

67. SIKImo B ycraHOBi CTBOPIOETBCS MeHII AK 50 JOKyMeHTIB Ha PIK 3 rpudom
"Ina  coyx6oBoro KOPHCTYBaHH:", HOMEHKIATypoo ClipaB  Moxe OyTtu
nepeanbadeHo GopmMyBaHHS oHie] CIIPaBU i3 3aronoBkom "JloKymeHTH 3 rpugom
"Ina  cnyx6oBoro kopuctyBanHa". CTpok 36epiranms Takoi CIIpaBH  He
BCTaHOBIIIOETBCS, & y BiAIOBIqHii rpadi HOMeHKaTypu CIIPaB IPOCTABISAETHCS
Binmitka "EK", ska O3Ha4a€, IO CTPOK 36epiraHmus CIPaBH BHU3HAYAETHCS
CKCIIEPTHOIO KOMICI€I0 YCTaHOBH 3 IIPOBE/ICHHS €KCHePTU3H I[iIHHOCTI JIOKYMEHTIB
(mami - CKCIIEpTHA KoMicis), ska YTBODIOETBCA Ta Ji€ BiAIOBimHO 10 [Topsinxy
YTBOPEHHA Ta MiANBHOCTI KOMiciii 3 [IPOBENICHHA eKCIIePTH3H IiHHOCTI
AOKYMEHTIB, 3aTBePKEHOI0 MOCTAHOBOIO Kabinery Minicrpis Ykpaiun Big 8
cepras 2007 p. Ne 1004 .

68. ExcriepTHa komicis mics 3aKIHYEHHS POKY BHBYAE KOMKEH apKyIll CripaBu
"lokyMeHTH 3 rpudom "Ilng cnyx6oBoro KOpHCTyBaHHs" i 3a noTpe6u npunMae
pilleHHs mpo ii nepeopMyBaHHS. HokymenTn nocriiinoro 30epiranHns, o
MICTATECS y crpasi, bopmyroTECcs B OKpeMy cmpaBy, AKifl HamaeTbcs OKpeMuii
3ar0JIOBOK Ta K& OJATKOBO BKIIOYAETECS 10 HOMEHKIATypu crpas. JlokymeHTH
THM4acoBOro 30epiraHHs 3ajHIarOTECS Y TaKi#f crpasi 3riguo i3 3aTBEPIKEHOIO
HOMEHKIIATYpOIO CIIpaB.

69. SIkmo y crpasi i3 3arooskoM "JloxymeHTH 3 rpugom "Mlns cnyx6Gosoro
KOPUCTYBaHHA" MICTSTHCS JIHIme AIOKYMCHTH TUMYaCOBOTO 36€epiraHHs, BOHA MOsKe
He mnepedopMoByBatHcs, a CTPOK 30epiraHHi Takoj CIIPaBH  BHU3HAYAETHCS
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HalIOBIUNM CTPOKOM 36epiranus AOKYMEHTIB, IO MiCTAThCA B Hidl. BimMiTka
"EK" y rpadi HoMmeHKmaTypu cnpaB "CTpok 36epiraHus" 3akpecmoeTscs i
3a3HAYAE€TBCS YTOYHEHMI CTPOK 36epiraHHs.

70. JokymeHTH 3 MOOUTI3alifHAX MHTaHb Ta 3 IMTaHb CIlerfianbHo1
indopmarii 36epirarotscs B OKpeMHX poboYnx mamkax, GyTispax a6o [IaKeTax, Ha
SKUX 3a3HAYAIOTBCA MPI3BHINA Ta iHilianm IIPaIiBHUKIB, SIKi MAaloTb IIpaBo ix
PO3KpHBATH.

Poboui nanku, hytaspu a6o makeru 3 AOKYMECHTaMH 3 MOOiNi3alli fHUX TUTAaHb
abo 3 mmTaHp crenjansHoi iH(opMamii ONCYATYIOTECS OCOGHCTOI0 HOMEPHOO
METAJICBOIO I1€YaTKOIO NPaLiBHIKA, IKAH Ge3M0CcepeIHLo 3 HIMH IIpaLoE.

71. JIOKyMEeHTH 3 BiIMIiTKOIO "Jlitep "K" 36epirarorbes OKpeMO BiJ iHIIMX
AOKYMEHTIB Ta JONYYalOThCS 110 CIpas, MmO (GopMylOTECS  CIy)Gor0
KpunrorpagiqHoro  3axmcry inpopmarii  ycramoBn  a6o IIPaLliBHUKOM,
BIANIOBiIAILHUM 33 BUKOHAHHS TAKOI'O BHIlYy poOiT.

72. OcobnuBocTi 36epiranns crpas 3 AOKyMEHTaMH IIOCTIHHOTO 36epiraHus 3
BigMiTKoI0 "JliTep "K" Bu3HAYaOTHCS AnmiHicTpamnieto Hepxcnenss'ssky.

KopucryBanns noxymenramn

73. BxipHi, BUXimHi, BHyTpimmi AOKyMeHTH 3 rpupom "Ilns cmyxGoBoro
KOPHCTYBaHHA" IepeqaroThCs HpaliBHUKaM  BIAMOBigHO JI0  PE30NIOLIN
KepiBHMITBA JIapHUIEKOT paifoHHOi B MicTi Kimesi AEpiKaBHOI aAMiHICTpalli,
KePIBHHKIB CTPYKTYPHUX ITiJpO3/IiJIiB YCTaHOB BiJIITOBIZIHO IO ITOBHOBAKEHb.

Crpasu 3 rpudom "Il cayxGosoro KOpHCTyBaHH:", 10 36epiraroTecss y
ciyk01 MiMOBOACTBA UM  IHIIHX CTPYKTYpHHX HiAPO3AiNaX, BHIAIOTHCS y
THMHacoBe KOPHCTYBaHHSA NpAIliBHMKAM YCTAHOBM Ha Ii/CTaBi 3aMOBICHHS 3a
(popMoro 3rigHO 3 [OoAATKOM 9 1o uiei Inctpykuii, Pe30ITIOLIii KepiBHUKA yCTaHOBU
abo  3aTBEPIKEHOro  KepiBHHUKOM YCTaHOBH  (KEPiBHMKOM  CTPYKTYPHOTO
MAPO3ALNY YCTAHOBU) CHHCKY IPAlliBHUKIB, SKi MalOTh MpaBo IIpaloOBaTH 3
BiJINIOBITHOIO CIIPaBOIO.

Homyck npaniBHUKIB ycTaHOBH 110 poboTH 3 NOKyMEHTaMu, MO MiCTSATH
CIyx00By iH(popmani0 3 MoGimisauiiiHMX muTaHE a6o 3 IIUTaHb CHeIiaJbHOT
iHdopmanii, 3milicHIOETBCS Ha MiACTaBi CHMCKY, CKIameHoro TiIPO3AIOM YU
1I0CaloBOI0 0CO00I0, BiANOBITANEHOIO 3a MoObinisaniiiHy po6oTy a6o poborty i3
CIenianbHo iHpopMaliero, i 3aTBEPXKEHOTO KEPIBHUKOM yCTaHOBH.
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74. CopaBd Ta Bumanus 3 rpudom "Ilns  ciyx60oBoro KOpHCTyBaHHS"
BUIAIOTECS y THMYACOBE KOPUCTYBAHHS | IPUAMAIOTECS i PO3MHUCKY B XypHati
33 (OpMOI0 3riHO 3 KomaTKOM 10 Ao uiei Inctpykuii |

75. Pobora 3 AOKYMEHTaMM 3 MOGiNi3alifHuX muTaHE Ta 3 IIHTaHb
CrieniansHoi iHdopMarrii IIPOBOIUTECS. B OKPEMO BHLIECHHX i HAJICKHUM YHHOM
oONamHaHUX  Cciy)6OBHX NPUMIIEHHSIX 3 AOTPUMAHHSM  BHMOL, sKj
YHEMOXIIUBIIOIOTh O3HAMOMJICHHS i3 3MICTOM Takux AOKYMEHTIB CTOPOHHIX 0CiG,

76. Ilix 4ac mpmiimamms CIpaBH BiA MpaliBHUKA TIPOBOJIMTECS TiepeBipka
HassBHOCTI KOXXHOTIO apKyIla BCiX JOKYMEHTiB CIIpaBU BINOBIAHO 10 If
BHYTPIIHEOTO OITKCY.

77. CnipaBu 3 rpudom "Il cinyx60oBoro KOpHCTYBaHHSA", 1m0 36epiraioTscs B
apxiBHOMY  Bimmini YCTaHOBW, BHIAIOTECS Yy THMYacope KOPHCTYBaHHS
NPaliBHUKAM iHIOHX CTPYKTYPHMX MiNPO3ALTIB yCTaHOBY Ha MiJCTaBi 3aMOBIeH S
3a pOpMOIO 3riHO 3 HomaTKoM 11 no uiei TucTpykii.

llpo Bunady cmpas 3 rpugom "Jng ciyxGosoro KOPUCTyBaHHA" 3 apXiBHOIro
BIIiTY ycTaHOBH POOHTECS 3amuc y Kuu3i BHZIa4i CTIpaB y poGoui TPUMIIlIEHHS
YCTaHOBH.

78. Copasu 3 rpudom "Ina cnyx608oro KOpUCTYBaHHA" BHIarOTBCH g
THMYacOBOTO KOPHCTYBAaHHS Ha CTPOK, 1[0 He IISPEBUIITY€E OTHOTO MicsIrs.

79. 3a HasBHOCTI MHUCHMOBMX KJIONOTaHb iHIINX yCTaHOB aGo TPUINCY Ha
TIpaBO TIPOBENCHHS INEPEBIpKH 3rimHO 3 HaJlaHUMH 3aKOHOM IIOBHOBaXKCHHIMHU
AOKyMEHTH 3 rpudom "Jliis ciyx6oBoro KOpHCTYBaHHs", iX KOmii i BUTSIH 3 Hpx
34 IHCBMOBHUM J03BOJIOM a60 pes3omorico KepIBHUKA YCTaHOBH a60 Horo
34CTYITHUKA MOXYTh BU/ABATHCS NPALiBHUKAM [HIIIX YCTaHOB.

Ha nunsoBomy Gori I ITOTOBIEHUX KOMiij AOKYMEHTIB y IPaBOMY BEPXHEOMY
KYTi IepIoro apKyllla NOKYMEHTa HpPOCTaBIISEThCS BinMiTka "Komis". Butsaru 3
AOKYMEHTIB 0(hOpMISIIOTECS Ha Bi,Z[HOBiIIHOMy OnaHKy.

80. Komii nokymeHTis Ta Bursry 3 HHX 3aCBINYYIOTBCS KepiBHHKOM CILyX0H
AUIOBOACTBA a6o  iHIIOO TI0CaNoBOI0  0CO00I0  yCTaHOBH, mO Mae  Taki
TIOBHOBa)XEHHSI, HAIIPHKJIA:

"3rigHo 3 opuriHamOM
Havaneruk Binginy oprasizanii
JIJIOBOACTBA

20 unus 2016 poky".

(mimmuc) O. O. INaBrenxo



AOKYMEHTIB 3 rpupom " cnyxGosoro KOpuCTyBaHHA" BigmomigHo n0
pe3omonii  KepiBHHUITBA Haprunekoi paiiomnoi g micti Kuesi JepxKaBHOT
aIMiHicTparii y pobodoMy 3ommTi, mo mae 3a3HaYCHUM rpud.

Bceporo npoumro (a6o TIPOITHYPOBAHO), IPOHYMEPOBAHO i CKpiILIeHo

I€YaTKOoro apK}’H_IiB

Havanpank BiAiITY oprasisarmii
JIUIOBOACTBA (migmmac) O. O. IlaBnenko
20 mumns 2016 poxy.

YCTaHOBH; peecTpamiiini iHaekcH AOKYMEHTIB, 10 SKOr0 HamaHOo pobouwuii 3ommurT;
npi3BuIe, im’s, mo 0aTeKOBI, Micie pobotu, mocana 0co0HM, 5Kl BHmaeThCy
pobounit 30mmuT; nara BHJIa4i; MAmHUC ocobu TIPO OTPUMAHHSI; N1aTa MOBEpHEHHs
pobo4oro 3owmta; miamuc ocoby IIPO MOBEPHEHHS.

Texcr, 3a3navenmit y pobovomy 3ommrTi, IEPEeBIPSIETHCS MPALIBHIKOM CILy>K0H1
IiTOBONCTBA Ha BIAITOBITHiCTE OpMIiHaly Ta 3acBifUyeThC Y HOPSAKY,
BU3HAYE€HOMY y IyHKTi 80 rief Imcrpyxuii.

Iicns 3aBepmenns poboTH 3 mokyMeHTaMu pobounii 30mmMT Hancmiaerney
YCTaHOBI, IO poOWIa 3amuT Ha O3HalioMnenns. Komif THTYJIBHOTO JINCTa Ta
APKYLIiB 3 TEKCTOM, 3a3HaYeHHM Y pobodomy 3ommri, BUT'OTOBJISIOTBCS 3TifHO 3
nynkToM 50 uiei Inctpykuii ta AOJIY9aroThCS 10 HOMEHKIIaTypHOI Cripasw, Ipo mio
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3a3HAYAECTECA Yy BiAMOBimHHX peecTpaniiianx  dopmax (KypHanax, cucremi
ACKO[I, xaprxax).

83. IpauisEuk  inmoro /IP’KABHOTO  Opramy, oprany MiCIIEBOr0
CaMOBpsANyBaHHs, iHIIOI yCTaHOBH, Mi/INpHEMCTBA Ta OpraHi3anii ycTaHOBH MosKe
O3HAWOMHTHCS i3  3MicTOM AOKYMEHTa 3 rpudom "Jlng ciyx00Boro

YCTaHOBH - po3po0OHUKA TaKOro AOKYMEHTa. 3a3HayeHa BUMOra He MOIIUPIOETHCS
Ha TIPE/ICTABHUKIB OpraHiB jepaBHOro HArsIy (KOHTPOIO) Tix Yac BHKOHAHHS
HUMH BIANOBIAHUX (yHKWIH 3rixH0 i3 3aKOHOaBCTBOM.

84. 3aboponserncs BUKOPHCTOBYBaTH CTyx60BY iHdopMmaito, mo MicTuTEes
B MOKyMeHTaX 3 rpudom "Il cimy»60Boro KopuctyBannsa", mns sigkpurux
BUCTYIIIB 260 ommy6ikyBanus y 3acobax MacoBoi indopmarii ta ACMOHCTPYBaTH
TaKi JOKYMEHTH Ha CTCHJaX, y BITPHHAX Ha BIAKPHUTHX BHCTaBKax a6o B iHIIIX
TPOMAJICBKUX MiCLSX.

Y pasi HagxomKeHHs 10 YCTaHOBH 3aNUTy Ha iHdopmarito, mo MICTHTBCS y
AOKYMEHTI, SIKOMy [IPUCBOEHO  Tpud "[lng Ciyk00Boro KOPUCTYyBaHHs",
3MiHCHIOETBCS 3 YPaxXyBaHHAM BHMOT MyHKTY 85 i 86 miej Inctpyknii mepermsan

CYKYIHOCTi BHMOT, Nepen6ayuerx HaCTHHOIO JIPYror CTaTTi 6 3akony Vkpainu
"Ilpo  moctyn 1o ny6umiynoi iHpopManii", momo obMexeHHs JOCTYyIy 10
indopmanii Ha Moment HaIXOJUKCHHS 3amuTy. ABTOpPOBI 3alUTY HaJaeThCs
iH(opM™ais B Tiit YacTHHI, JOCTYII 10 SKOI BIZTIOBITHO /10 3a3HAYeHOro 3aKoHy He
obMexeHo.

3a HasBHOCTI B 3alIUTYBaHOMY TOKYMEHT] iHpopManii 3  o6MexenuM
AOCTYTIOM JUISL HaJCHJIAHHS 3alMTyBayesi BUTOTOBIIAETECS MOTO KOIIiS, B sKiii
ClIOBA, PEYCHHS UM 300paXeHHS, IO MiCTSITE iHpopMaLilo 3 o6MexeHM
AOCTYIIOM, DPETYIIYIOTBCS y CIIOCI6, sKwmii BUKIIOYAE MOXabIle BiaTBOpeHHS
PeTylloBaHoro. 3 Takoi komii gokymenta BUTOTOBJIAETBCS iHINA Komis, sKa
Ha[ICUIIa€ThCs 3anmuTyBavesi. Komis 3aIUTYBAaHOTO OKYMEHTA, 110 peTyiryBanacs,
30epiraetbcst pasom 3 AOKYMEHTaMH 3  BigNOBigHOrO 3alIATY Ta MOXe
BUKOPHCTOBYBATHCS. IIOBTOPHO B pasi HaJIXOIDKEHHS IO YCTAHOBH iHIIOro 3aIuTy
Ha iHdopMarliro, 1o MicTHTBCS Y TaKOMY TOKYMEHT!.

Ileperasa noxymenris 3 rpucom " st caymGosoro KOpHCTYBaHHs"

85. Tlepermsin nokymentis 3 rpudom "Ilns ciyx6oBoro KOPHCTYBaHHS"
TIPOBOZUTBCS 3 METOI  INiATBEpIKEHHS HasBHOCTI abo BiACyTHOCTI B Hux
BIIOMOCTEH, IO CTAHOBIIATE Clyx00By in(popmaiio, He piauie Hix ogun pa3 Ha
M'ATh POKIB.



21

CkacyBanus rpada "Ins cayx6oBoro KOpHCTyBaHHA" 3piiicHIOETBCH 134
BIIICYTHOCTI 3aKOHHHMX MICTaB IS o6MexeHHs Y noctymi g0 cnyx6oBof
inpopmanii, sxi icHyBanu paninre.

Ilepernsy noxymenris 3 rpudom "Ins cnyx60Boro KOpHCTyBaHHA" 3 MeToRO
MOKJIMBOTO CKacyBaHHs rpuda 060813080 3IHCHIOETRCS ITi 1 yac MiATOTOBKY :

Clipas Uit iX mepemaui mo apXiBHOro Binminy aGo 0co0i, BiNOBinanbHilf 33
BEICHHA apXiBy, B yCTaHOBI;

A0KymenTiB Hanionansuoro apXiBHOTO borny mua ix Ilepenadi Ha mocTiiike
30epiranHs 10 JepxxaBHoro apxiBy M. Kuepa BHKOHaBYOro oprany Kwuiscpkoj
MicbKOT pazu (KuiBebkol Mickkof ACpKaBHOT aaMiHicTpaniy).

YCTaHOBOIO-IPABOHACTYIIHUKA,  SKIIO YCTaHOBa -  pPO3POGHHK  JOKyMeHTa
NPUIIMHATA CBOO [isTBHICTE.

87. 3a piwennsm Kowmicii 3 TUTaHb pobOTH i3 ciyxGoBoKO iHbopMariero
CTPOK OOMEXEHHS J0CTyIIy 110 CIpaB (JOKYMEHTIB) Moske OyTH ponoBsKeHMiL.

HOMEpH 32 HOMEHKJATYpPOIo a60 OmmmcoMm CIIpaB, 3 AKUX 3HIMAEThCH rpud "ns
CIIy’KOO0BOrO  KopHCTYBaHHS" a6o CTPOK  OOMexeHHs AOCTYIly 10  SIKMX
TIPOZOBIKEHO.

Butar 3 mporoxony a6o iioro 3aCBIAYEHA KOs IIepeacThCs pasoM i3
CIpaBaMU 0 apXiBHOTO Bimminy aGo 0co01, BinmoBinansHiii 3a BENICHHS apxiBy, B
YCTaHOBI, a y pasi mepegaui AOKyMeHT1B HaniomansHoro apxisroro bonny Ha
NOCTiliHe 30epiranHs — mo JlepxaBHoro apxiBy m. Kuega BHKOHABYOTO Opray
KuiBcbkoi Micskoi panu (KuiBebkoi Micpkof ACPKaBHOI aMiHiCTpanji).

89. Ilpo ckacyBaums rpuda "Ins ciyx60Boro KOpHCTYBaHHA" NHCBEMOBO
HOBIOMJISIOTECS BCi ACpXaBHi OpraHu, opranu MicueBoro CaMOBpSAyBaHHS, iHIi
YCTaHOBH, MiANIPHEMCTBA Ta OpraHisamii, skmM HamcHIapcs TaKHi DOKyMeHT. 3a
NOTPeOH MOXYTh HalCHIATHCS BUTATH 3 TIPOTOKOINy 3acimanus Kowmicii 3 IIUTaHb
po6orH i3 cnysx60B050 indopmarniero.
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90. Ha o6kmaguukax ClpaB  Ta NOKymMeHTaX rpud "Ilus CIIyk060BOro
KOPHCTYBaHHA" mOramraeThest NpaiBHHKOM apXiBHOTO Biafiny ycranoBy LUISIXOM
HOro 3aKpecNeH s TOHKOIO PHUCKOIO Ta 3a3HAYEHHS HIDKYE Ha BUILHOMY BIiJ{ TeKcTy
Micui atu i Homepa BIATIOBiZHOTO IIPOTOKOJTY 3aCiJaHHS KOMICii 3 THTaHE pobotu
i3 ciyx60Boro iHpopmaniero. Taxi BimMirky BHOCATBCA IO peecTpamiiHmx Ta
061iKOBIX (hopm, HOMEHKJIATypPH Ta OIKCY CIIpasB.

IliaroroBka cnpas go nepenadvi Ha apxisHe 3Gepiranus ta 3HHIIEHHS

91. Excrmeprusa minmOCT] AOKYMEHTIB 3 rpudom "Insg  cinyx6osoro
KOpHCTyBaHHA" Ta iX migroroska o apXiBHOTO 36GepiraHmus 3MiMCHIOIOTECS B
YCTaHOBJICHOMY 3aKOHOJABCTBOM IOPSIKY.

Y «kinmi koxHO! 3akinHuenoi CiipaBu 3 rpupom "Ilns  cayn6oBoro
KOPHCTYBaHHA" Ha OKPEMOMY apKyImi pobuthcs 3acsiguyBansHMii HaIHKC, B IKOMY
3a3HAYAIOTBCA MUGPaMH 1 CIOBAMH KilbKiCTE apKyUIiB Yy CHOpaBi, KiTBKICTE
apKyIliB BHYTPilIHEOrO OIINCY, a TAKOX;

HasBHICTb JIITEPHUX i TIPOITYIEHNX HOMEPIB apKyIIiB;

HOMEpH apKyIliB 3 HaKJIeCHUMH ¢ororpadismu, KpECIIeHHsIMH, BHpizKaMu
TOIIIO;

HOMEpH BENMKO(DOPMATHUX apKyIwiB;
HOMEpH KOHBEPTIB 3 YKJIaAeHHIMM;

KUIBKIiCTh apKyIIiB yKIiaeHs.

Hicna 3acsiggyBansHOrO HallUCy IpalliBHMK, sSKHii copmyBaB  crpasy,
CTaBUTh IAIKC i3 3a3HAYECHHSIM Iocajy, mpisBuma i AaTH, KWW 3acBimdyeThCs
TICYaTKOI0 CIyx0H AiNoBoACTBa 260 mevyaTkoro "Ing naketis". Vi HAaCTymHi
3MIHU y CKJIafi CIIpaBH (momkomKxeHHs apKyIlliB, 3aMiHAa NOKyMEHTIB KOMisIMH,
AOIYYCHHSI HOBHX HOKYMEHTIB) 3a3HAYaiOThCS Y 3aCBiIYyBaJbHOMY Hammci 3
TNOCHIIaHHSM Ha BIANOBITHUI po3nopsyramit JOKYMEHT.

Crpasu 3 rpudom "Insg  cinyx6080ro KOPHCTYBaHHS" Wicisl mpoBemeHHS
€KCIIEpTU3H IiHHOCTI JMOKYMEHTIB, IO MiCTATHCS B Hill, TiAmmMBaOTECS yepes
HOTHPH TIPOKOIM  CHIEL[iabHUMH CYPOBHMH HHTKAMIE abo npatBoo. Crnpasu
IOCTIHHOTO Ta TpHBaIOro (moHax necsts POKIB) CTpOKiB 36epiranus Ta 0c000Bi
CTIpaBH ONpPABIIOTECS Y TBEPAY OOKJTafuHKY.,

92. Cnpasu mocridiHoro Ta TpuBanoro 36epiranHs 3 rpudom "Jlng
CIly>k60BOr0 KOpPUCTYBaHHA" Ta 0CO6OR] CLPABH BKIIOYAXOTECS y BifNIOBIqHI Omicy
CIIpaB pa3oM 3 NOKyMEHTaMH, 110 MiCTSTh BIAKPHUTY in¢opmariro. Ilpn usomy B
OMHCi JO HOMepa copaBu Ta Y Tpadi "Impekc cmpasu (ToMy, wacTumm) 3

HAOKYMEHTaMH 3 rpudom "JIns CIIyK00BOro KOpHCTYBaHHA" nomaeThcs BimMiTka
HHCK"-
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93. Ilix 4ac nepenaui crpas 3 rpudoM "I ciryxGosoro KOpHCTYyBaHHA" Ha
OCTiitHe 36epiraHHs 10 apXiBHOTO Bimniny JlapHumbKof panoHHOi B MicTi Kuesi
ACpKaBHOI ajamiHicTpanii a6o no JlepxaBHoro apxiBy M. Kuesa BHKOHABYOT0
oprany Kuiscbkoi micekoi papm (KuiBebkoi michkoi ACPIKABHOI anMiHicTpalii)
YCTaHOBa - (OHIOYTBOPIOBAY pa3oM 3 axToM MpUHMaHHS-NIepeJaBaHHs CIIpas,
ohopmiIeHHM B YCTaHOBJIEHOMY MOPSIIKY, TIOJA€E 10 HepxaBHoro apxiBy M. Kuega
BHKOHaBYOro oprany KuiBchkoi micpkoj paxu (KuiBchkoi Michkof JIep>KaBHO[
azMiHicTpanii) mmcr, Y SKOMY BH3HAYAETHCS MOPALOK KOPUCTYBaHHS TaKUMH
CIIpaBaMH.

94. Bunyyeni nus SHUIICHHS 33 pe3ynbTaTaMy €KCIIEPTHU3H IIHHOCTI CIIpaBH 3
rpudom "Il cryx6osoro KOPHCTYBaHHA", CTPOK 36epiraHus sKux 3aKiHYHBCH,
BKJIFOHAIOTECS IO aKTa IPO BUTYYEHHS IS SHUIICHHA OKYMEHTIB, He BHECEHMX
no HanioransHoro apxismoro dboHay (mani - akt PO BUJTy4Y€HHS JOKYMEHTIRB), 110
CKIa[a€ThCs BiNMOBINHO 10 BMOT, YCTaHOBJICHUX IIONO BCIiX CNPaB yCTAHOBH B
iomy.

3HHUINEHH BHIaHb 3 rpudom  "Ilns  cyx60Boro KopuctyBaHHA", 1m0
36epiraroTecs y 6ibiioTexax, 3xilicHIOETECS 3TiJHO 3 aKTOM, SIKmii CKIIaJIa€ThCs
BIZIOBI/IHO /10 BCTAHOBIIEHHX BHMOT.

95.  Jlokymenry, CIPaBM, BHIAHHA 3 rpudom "Inga  cmyx6osoro
KOPHCTYBaHHA", BWIy4eHi 11 3HMINEHHS CKCIICPTHOIO KOMICi€l0 ycTaHOBH y
CKIaJi He MEeHIle TPhOX WICHIB, Mi/IIraloTh 3HHUIIEHHO IIIXOM NoApiGHeHHs
HOCIiB iHpopManii a6o B iHmmii crociG (cnamosanHs, PO3IUIaBIE€HHS, PO3YHHEHHS
TOILO), IKUH BHKJIIOYaE MOJXKJIMBICTB 1X [IPOYUTAHHS Ta BITHOBJICHHS.

96. B axti mpo BUIIY9CHHS NOKYMEHTIB POGUTHCS 3armiic IIPO 3HUIIEHHS
BIIITOBI THIX NOKYMEHTiB, CIpaB i3 Sa3HAYCHHAM IpI3BHIN, iHIIANIB wWieH]R
€KCIIEPTHOI KOMiICii, X MIAIIHCIB, 1aTH SHUINEHHS, HalPUKIIAN:

Copasu  Ne 021-25-ICK, Ne 021-30-7I1CK BHUIIEHO  LIIIXOM
OAPiOHEHHS.

Hnenu excriepTHOT KoMicii YCTaHOBH:
(mizmuc) I1. B. Mapuenko
(mimmuc) O. O. ITaBnerko

(migmuc) B. A. Isanenko
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97. Iicna 3sHUmeHHs ROKYMEHTIB 3 rpudom " J[is CIy’)K00BOT0 KOpHCTYBaHHS"

B 0011iKOBHX (opmax (kapTkax, xypHaiax, HOMEHKIIaTypax CIIpaB, OIHcax CIpas
TPHUBAJIOTO (IIOHAA AECATH POKiB) 30epiraHHs poGHTBCS BimMiTKa:

JloKyMeHnTH 3HHMIIEHO. AKT Bin 20 p.Ne .

98. Tenedonni Ta anpecwi NOBiIHUKH, cTeHOrpadiuHi 3amucy 3 rpudom "Jlns
CILy00BOr0 KOpHCTyBaHH:", ApYKapChKuit Opak, BUSBIEHMI 1Tij qac JAPYKYBaHHs
BUJIaHb i3 3a3HAYEHUM TpHpOM, MOXYTE SHUITYBaTUCS Ge3 akTa Hpo BHJTyYEHHSI
JAOKYMEHTIB, aJjie 3 BiIMIiTKOIO B 06JIiKOBHX (opMax, 110 3aCBIAYYETLCS MiAMHCcaMu
HE MEHIII 5K TPhOX IPALiBHYKIB YCTaHOBH, SKi IIPOBEJIM TaKe 3HUIICHHS.

3abe3neyenns 36epexenocri AOKYMEHTIB Ta NpoBegeHHs nepeBipKH ixX
HasiBHOCTI

99. Cupasn 3 rpudom "I[s CIy*00BOTO KOpHCTYBaHHA" 3 AATH 1X CTBOPEHHS
(HanxomkeHHsT) 36GepiraroThes 3a MiceM  GopmyBanus cOpaB 3rigHO i3
3aTBEPIDKCHOI0 3BENCHOK HOMEHKIATYPOIO CIIpaB 10 MOMEHTy iX mepenmaui B
apXiBHMII BiIIi yeTaHOBH.

100. loxymenTn i Chpasu 3 rpudpom "Ilns cayx6osoro KOpHCTyBaHHs"
30epiratothes y magax, cei(ax, mo posramosani Y CIy0O0BHX MpUMileHHsX
abo cxoBuIax apxisy. lacu, ceiidu, cnyx6osi NPUMILIEHHS, CXOBHINA apxiBy
NOBHHHI HaiHO 3aMHUKaTHCS | ONEYaTyBaTUCs METANIEBUMH TI€YATKAMI.

Iopsmox BUTOTOBIICHHS, BeleHHS 00Ky, BUKOPHCTaHHS METAJNICBHUX [I€YATOK
Ta IOPANOK BeNEHHA OGIiKy wad, ceidiB i xmouis Bil HUX BHU3HAYAIOTHCS
KEPiBHUKOM YCTaHORBH.

30epiraHHs JOKYMeHTIB i crpas i3 rpudom "Iis Ciy)60B0Oro Kopucrysanms"
3A1HCHIOETCS MpaliBHUKAMH, SIKi Oesnocepentso oTpuMamy ix Oi PO3MHCKY, y
CHOCIB, 10 YHEMOKIIUBITIOE AOCTYN 10 HUX CTOPOHHIX 0Ci6. '

101. Jloxymentn 3 rpudom "Ins ciyx6oBoro KOPUCTYBaHHA" MOXyTb
nepeOyBaTH y MpaniBHUKIB Ha BUKOHAHHI MPOTITroM CTPOKY, HEOOXiTHOro Is
BUKOHAHHA 3aB/IAHHA, 32 yMOBH NOTPHMAHHS BHMOT X 30epiraHus, BH3HAYEHHX
nyrkroM 100 wiei Incrpyxuii.

102. Tlepemaua moxymenris 3 rpudom "Ilns ciyx6oBoro KOpHCTyBaHHA"
CTPYKTypPHMM MiAPO3ZiNAM yCTaHOBH 301ACHIOETbCS Yepes ciyxO0y nminoBoxcraa 3
TIPOCTABIISIHHAM BIATOBITHOT BiMITKH B 0GIIiKORHMXK dopmax.
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JAkmo  nmoxyment mepemaerhes ma BUKOHAHHA 3TiHO 3 pe3oIomiero
KepIBHHIITBA YCTaHOBH IO CTPYKTYPHUX NIAPO3MiMiB Ta IHIIHX YCTaHOB, 0
PO3TallIOBYIOTHCS 11032 MEXAMH OCHOBHOLO npuMitmeHHs JlapHunpKof paiioHHO] B
micti Kuesi pepxasroi anMi”icTpanii, y HanepoBOMy XKypHani peectpanii Ta
Iepesiadi BXiJHHX NOKYMEHTIiB 3 rpudom "Jlns cryx6oBoro KOpHUCTyBaHHS"
CTaBUTBCS BiAMITKa Ipo OTPHMaHHs/IIOBEpHEHHS Ta CKPIIUTIOETECS Herep6oBowo
IIEYaTKOIO Bi/IOBIIHOI yCTaHOBH.,

Ciryx6a nminoBomcTBa Mae IIpaBO BHIAaBaTH JOKYMEHTH 3 rpudom "J{ns
CIIy’00BOTO KOPHCTYBaHHA" TINBKH THM ocobaM, sKi BHeCEHi y cmmcok ociG
YCTaHOBH, SKUM HafaHO IIPABO Ha OTPHUMAaHHS/IIOBEPHEHHS TAKHX JOKYMEHTIB,
3aTBEPIDKEHOr0 KEPIBHUKOM YCTAHOBH. Hpu uvoMy moxymenr, mo BHIIA€THCH,
TOBHHEH OYTH BKIameHuil y KOHBEPT a00 ymakoBaHW# y Takwmii croci6, mo6
BUKIIOYUTH MOXIIUBICTE HOTO MpoYnTaHHS.

Crmcox  oci6  ycraHOBH, ski MalwTh NpaBo Ha OTPUMAaHHs/IIOBEpHEHHS
HOKYMEHTIB 3 rpupom "Il ci1yk60Boro KOPHCTYBaHHS'", HaiCHNMA€TBCS No
CIyx0u mimoBomcTsa JapHunpkoi  paitorHoi B Micti Kuesi nepxaBuoi
anMiHicTpari.

IMopsnox nepenaui, ONCpKaHUX y ciyxOi AiI0BOICTRA AOKYMEHTIB 3 rpudom
"It cyx6oBoro KOpUCTYBaHHA" BecepeauHi ogHOTO CTPYKTYPHOIO Migpo3mimy
YCTaHOBH [UIsi BHUKOHAHHS (o3Haiiomnenns) Bin ommoro MpaliBHUKA [HIIOMY

YCTaHOBH.

103. 3aGoponserses NepeMilleHHs! JOKYMEHTIB 3 rpudom "Ilns cmyxGosoro
KOpHCTYBaHHA" 3 oxmiel cnpasd 10  immof 0e3 noBigomeHHs CILyxou
Ainosoxactsa. Ipo Bei NEePeMilIeHHs TOKYMEHTIB POOIISITECS BinmoBiNHI BiaMiTKH B
0011iKOBHX (hopmax, y TOMY YHCJIl BHYTPIIIHIX onucax.

Buiyuenns cnpae a6o OKPEMHX LIOKYMEHTIB i3 cmpaB 3 rpadom "Ilns
CITy’K00BOro KopucryBanus" 3abopoHsieTses. B OKpEeMHUX BHIIaZIKaX Ha IifCcTaBi
pilleHHs  ctiggoro Cyanmi, cynmy apxiBmuii BIIIT  ycTaHOBH aGo cityx6a
AUTOBOJICTBA 33 IHCBMOBOIO BKa3iBKOKO T'OJIOBH yCTAHOBH 3MIHCHIOE BHITyYeHHs
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Ha BUKOHAHHA Y iHW CTPYyKTYpHi mimposmiu padinepxanminicTpanii Ta immi
YCTAHOBH, L0 PO3TAILOBYIOTHCS 11033 MEKaMH OCHOBHOIO NPUMIILEHHS YCTaHOBH,
Ta y pa3i BUHUKHEHHS HEOOXITHOCTI B iX Y3TOIKeHHI, IMianmucanHi B YCTaHOBax,
Po3TalIoBaHUX y Mexax Micta Kuesa.

BunecenHs nokymenTa 3 rpudoM "Iiis cayxGoBoro KopucTyBaHHA" 3a Mexi
YCTaHOBH 3IIMCHIOETBCS Ha [MijCTaBi pesoionii  KepiBHHITBA HapHuipkoi
patioHHoi B micTi Kuesi nepsxasnoi aZMiHiCTpawii , B AKUX Takuii JOOKyMeHT (itoro
IPOEKT) miarotosnero. Ilpu HBOMYy NOKYMEHT IOBHHEH OYTH BKIaJeHUit y
KOHBEpT ab0 ymakoBaHWii y Taxwmii CIOCIO, 06 BUKIIOYHMTH MOXIMBICTS HOro
[IPOYUTAHHS.

105. Oco6i, Bigpsmxeniit no ixmoro HaCeJICHOrO IyHKTY, 3aGOpOHSAETHCS
MAaTH NpH co0i TOKyMEHTH 3 rpupom "Il cityx60Boro KOopHCTyBaHHA". V pasi
MOTPeOH TaKi MOKYMEHTH HaJICHIAIOTBCS 34 NPU3HAYCHHSIM JI0 MOYaTKy
BIIPSIKEHHS.

106. B oxpemnx Bumajxax, 30KpeMa y pasi TepMiHOBOTO MO3aIIIaHOBOro
BIZIPSIDKEHHS, KepiBHHUITBO Japuuipkoi paiforHOi B Micti KHesi JepaKaBHOT
aaMiHicTpanii, cTaBuTh Ha AOMOBImHII 3alUCLi  BiAmOBigHOrO CTPYKTYPHOT'O
MiAPO3/iny pe3omorio, 3TiIHO 3 SIKOIO Ja€ MO3Bil Ha TIEPEBE3CHHS TOKYMEHTIB 3
rpucpom "Ilast cimysx60Boro KOPHCTYBaHHA" 1O iHIIOTO HaceleHoro IyHKTY 3a
YMOBH, IO TaKi JOKYMEHTH HepPeBO3SATHCS IPYIOIO y CKiIaJi He MeHIIe IBOX
IIPalliBHUKIB, 5Ki TOBUHHI BHKOHYBaTH po0OTy 3 HUMH 3 JOTPUMAHHAM 3aXO[iB,
IO YHEMOXUIMBIIOIOTE  HECAHKI[IOHOBAHE O3HAMOMIICHHS 3 TEKCTOM TaKUX
JMOKYMEHTIB.

107. Cran opranizanii poGotu 3 AOKYMEHTaMH, IO MICTATH CiykGoBy
inpopMmanito (HasBHiCTE Ta Gisuunmii  cram JIOKYMEHTIB, CIIpaB, BHaHb,
CJICKTPOHHUX HOCI{B iH(popMaii 3 rpudom "Jlnst ciysx6oBoro KOpHCTyBaHHs'"), He
pinme HiX omuH pa3 Ha PIK mepeBipseThcs KoMicieo 3 mUTAHE IPOBEIECHHS
NIePEeBIPKH HAsBHOCTI TOKYMEHTIB 3 rpupom "Ilns cayxGosoro KOpUCTYBaHHS"
MiCIIA 3aBEPINEHHS JiTOBOTHOTO POKy Ta (pOpMyBaHHS CrIpas.

Ctpox mposenenus HEePEBIPKA Ta CKJIAL KOMicii 3 IUTAaHb il MpPOBEIEHHS
BU3HAYAIOTHCS BIAIIOBITHHUM aKTOM YCTaHOBH.

Mo cxnanxy kowmiciii 3 mutans NPOBE/IEHHS NIEPEBIPKM HASIBHOCTI JIOKYMEHTIB 3
rpupom "l cnyxGoBoro kopucrypanHs” 3 BigMiTkamu "Jlitep "M", "Jlirep "K"
ta "CI" 3amyyaroTsest nume 0cobu, nomyIeHi 10 poGOTH 3 TaKHM JMOKYMEHTaMH.

108. Ilepesipka HasBHOCTI CTpaB Ta BUIaHb 3 rpupom "Jlns ciyx6osoro
KOpHCTyBaHHA" B apXiBax Ta 6i6miorexax, me 30epiraeTbest monax 1000 Takux
CIIpaB Ta BUNaHb, IPOBOAMTECS HE PifIle Hix OHH Pa3 Ha II'ATh poOKiB.
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109. Pesynsratn nepesipok, 3a3navenmx y nyHkrax 107 i 108 miei Inctpyxuii,
OQOPMIAIOTECA aKTOM 3a dopmoro 3rinEo 3 momatkom 12 zo uiei IncTpykmii.
Komis akra Haxcumaetses o ciryx0u xinoBoncTea JapHANBKOL paioHHOT B MicTi
Kuesi nepxapnol aaMiHicTpamii He Mi3HilIe, Hix Jepe3 3 aHi micis IPOBENEHHS
IIEPEBipPKH.

Tlpauisauk, sixomy crano Bimomo Ipo (aKT BTPaTH JOKYMEHTA, IO MiCTHTE
cnyx00By iHdopManito, Ta IIPO  MOXIIMBE PO3rONOIIEHHS BiJIOMOCTeH, 110
CTAHOBIATE CIy)00BY iH(popMario, HEBIAKIATHO iH(popMye KEPIBHHKA CBOro
CIPYKTYPHOTO MiApO3AiNy, KWl y MHCHMOBIi dbopmi Tepminoso inpopmye npo
TakHH (QakKT roJIoBY yCTAHOBH Ta HAYAIIbHIKA CITy’K0H IioBOCTBA,

Y pasi BIpat# NOKyMeHTa, IO MiCTHTE CIIyx)00By iH(OpMaLIif0, MHCEMOBO
IIOBI JOMIISIOTECS ACPXKaBHI OpraHu, OpPraHM MICLIEBOT'O CaMOBpPANyBaHHS, iHII{
YCTaHOBH, MIAMPHEMCTBA TA oprasisanii, Big fxof ueit AOKYMEHT OTpuMaHO. [Tpo
BTPaTy JOKYMEHTa, IO MIiCTUTh ciryx00By  iHdopMartito, 3i0paHy mixm wac
IIPOBA/UKCHHS  OIePAaTHBHO-PO3UIYKOBOI, KOHTPPO3BiTyBanbHOT IISUTBHOCT,
AismbHOCTL y  cepi 00OpOHH HepxkaBH, a60 MOXIIHBe PO3TOJIOIEHHS TaKol
CIyxk00BOi iHGOpPMALii MOBINOMITETBCS Takom opranoBi CBY i3 3asHauennsm
00CTaBHH BTpaTH JOKyMeHTa (po3rosiomenns BIZIOMOCTEIf) Ta Ipo BXKHT 3aX0[H.

Y pa3i Brpaty, BIICYTHOCTI BimoMocTeii PO MiCHUe3HaXomKeHHs a6o
BUHUKHEHHS ITi03PH PO MOXKIIMBHIL AOCTYIT CTOPOHHIX 0ci6 10 iHpopMamii aGo
AOKYMEHTa, SKMM HaJaHa BigMiTKa "Jlitep "K", 3aco6is Kpunrorpadigaoro
3aXUCTy ciry)60Boi iHpopMmanii, Texmiumof (excrumyarauiitroy) JOKYMEHTaIIiT,
KIFOYOBHX  NAaHUX HEBIAKIAAHO IHCHMOBO iHpopMyeTECS AnMinicTpanis
Hepxcrenss'sasky.

110. ®aktu BTpaTH JDOKYMEHTIB ab0 po3roiomenHs BiloMocTel, ki MicTaTh
ciyx00By iHdopMariiro, posciinye Kowmicis 3 murans pobotu i3 cmyx6oBoro
indopmariero. s PO3CIiyBaHHS OKpemux daxriB BTparn MOKYMEHTIiB abo
PO3TOJNIOIIEHHST  BiOMOCTeH, SKi MiCTSTE cnyx060By  iH(opMamiro (mami -
PO3CIiAYBaHHSA), 3a pileHHIM KepiBHHKA YCTAaHOBH MOKe YTBOPIOBaTHUCS
CHeIiaJbrHa KOMicid .

Ilpo pesymsratn po6oru crenianbHoi Komicii moBimoMIseTECS ronosa
YCTaHOBH He IMi3Hillle, Hi% Yepez 3 mmi mics 3aKiH9eHHS pO6OTH KoMicii,

111. Coenianera xomicis mae IIpaBO OTPUMYBATH BiX IIpaliBHHKIB
paiinepxanmMinicTpanii Ta CTPYKTYPHHX MiAPO3MiTiB MUCEMOBI Ta YCHI NOSCHEeHHs
3 IATaHb, IO € MPeIMETOM PO3CIliAyBaHHS, BUTpeOyBaTH HeoOXinHi TOKYMEHTH
(ix xomii), ormsmatu NPUMIILEHHS i CXOBHINA,
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112. Ynennm Kowmicii 3 nurans pobotu i3 cuyx6oBoro iHpopmaltiero Ta
crelianbHOi  KoMicii  HecyTs [IEPCOHANbHY  BINNOBifanbHICT 3a TIOBHOTY,
BCEOIYHICTD 1 OG'€KTHBHICTH BHCHOBKB PO3CIiyBaHHS, HepO3roNOmeHHs
iH(opMmarlii, sika cTocyeTses PO3cIiayBaHHs.

113. 3a pesynsratamu PO3CIiyBaHHs, ske TpuBac He JIOBIIE HIX OIUH
MICSIb, CKIaNaEThCs aKT, Mo niamucyeTses wienamu Kowmicii 3 IIUTaHb POOOTH i3
cayx060Boto in(opmaniecio abo cremiansHof KOMICii Ta mHomaeThCs ronosi Ha
3aTBCP/DKCHHA. 3a HAaABHOCTI OBIPYHTOBAHHX IIPOMO3HULiK BiNMOBiAHOI KoMiciT,
IPUAHATHX Ha i 3acimammi, CTPOK IPOBEACHHS DO3CIiAyBaHHS MOKe OyTH
[IPOXOBXXCHO 33 PE3OIIOLIEI0 TOMOBY He GBI SIK Ha OJMH MICSIp.

PoscrinyBanns mounnaeTtscs 3 JaTu MOinUCaHHs PO3IOPSIYOro JOKyMeHTa
IIp0 HOro MpOBeAeHHS Ta 3aBEPUIYETECS NATOI0 3aTBEPIDKEHHS aKTa IIpo
PE3yJIbTaTH IPOBEECHHS PO3CIIiyBaHHS.

114. B oxpemomy poszini axra IIPO PE3ynbTaTh MpPOBENCHHS Po3ciigyBaHHs
3a3HAYAIOTECS OOCTAaBMHH, IPHYKMHE Ta YMOBH HAaCTaHHS BiHIIOBigHOrO BHUIIQJIKY,
piBeHb 3amofisHoi mKomm aGo HEraTUBHOIO BIUIMBY Ha OisNIBHICTE YCTaHOB, a
TaKOX HABOIUTHCS MEPEILIK BTPAYEHHX JOKYMEHTIB,

115. Bigmitka mpo BTpaTy NOKYMEHTIB BHOCHUTBCS CITyX6050 IiJIOBOACTBA JI0
peecTpaiifHuX Ta o6IiKoBHX ¢opm™ i3 3a3HAYEHHSIM peecTpanifHuX NaHWX akta
TIPO PE3yNIbTaT IPOBENEHHS PO3CITi Iy BaHHSL.

116. Hosinka mpo mpuaunm BIZICYTHOCT] BTpadeHmxX JAOKYMEHTIB, Mignucasa
KEPIBHUKOM BiJIIOBiIHOrO CTPYKTYPHOTO MiAPO3AiNy, IepenacTes J0 apxiBHOTO
BIIJLTy yCTaHOBH a60 0C00i, BiTOBinanbHil 32 BegeHHs apxXiBy B yCTaHOBI, s
BKIIXOYEHHS 1i 0 cripaBHy.

Oxopona cayx6oBoi indopmanii mig uac Mi2KHapoaHoro CIiBpOGITHHITBA

117. Pimenns mpo MoxamsicTs npuiioMy y JlapHuubKiit palioHHIi B MicTi
KuBi nepxaBmiii aIMiHiCTpanii iHOzZeMHHUX AeNeraniif, Trpyn Ta okpemmx
IHO3eMHHUX TpoMaisH Ta oci6 Ges TPOMajsIHCTBa (mami — iHo3eMm) IpUiiMaeTbCs
TOJIOBOXO.

118. Opranizauiro [IpUHOMY iHO3eMUiB i mpoBemeHHs poboTH 3 HuMH
3abesneuye Bimmia 3 MHTAHE BHYTPIIIHBO] OJITHKH, 3B’S13KiB 3 TPOMAICHKICTIO Ta
3acobamu MacoBoi in(opmanii JlapHunEKOi paiionnol B Micti Kuesi nepsxaBuoi
aaMiHicTpanii.

119. Bingin 3 nutams BHYTPIIIHEO] MOMITHKY, 3B’S3KIB 3 TPOMAZCHKICTIO Ta
3acobamMu MacoBoi iH(popmarii pasoM 3 iHmmMMEI CIPYKTYPHHUMH MiApO3AiTaMu
painepxaaminicTpanii , mo GepyTs yuacts y NpUHOMI iHOZeMuiB, 3a y4acTio
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BiIiTy iH(opMamiitamx TEXHOJIOTIH , IKMM 3IiMCHIOIOTECS oyHKLIT TexHiuHOrO
3aXMCTy 1HpOpMaLii po3poGnsterpes TIporpama mpHitoMy iHO3eMIIB, SIKa TOBHHHA
MICTHUTH:

BIZIOMOCTI Ipo iHO3emuiB, HalMEHYBaHHS iX 10CAJ, a TaKok iHpopMairo mpo
MiATPHEMCTBO, yCTaHOBY, OpraHizaniio, $Ky BOHH IPEACTaBIIOT, MHepioj
nepebysanHs y JlapHuUIbKii paioHHi#l B MicTi Kuepi AepKaBHIA anMiHicTparii,

MeTy mpuiioMy iHO3eMuiB, IepeliK MUTaHb, ski ITAHYIOTBCS IS
obrosopenHs. Indopmaris PO MisIBHICTH JIapHUIBKOT panoHHOI B MicTi Kuesi
A€pXaBHOI aiMiHIiCTpamii, sxa Moxe 6yt mosenmema no 1HO3eMIiB a60 im
TIepeana, 3a3HaYa€ThCA y IOAATKY 10 IpOrpamuy;

CIIACOK TOCaNOBHX 0Ci0 J[apHHUIBKOT paiionHOi B Mmicti Kuesi Jlep>kaBHO]
aIMiHicTpanii, BigmoBimansHEX 32 MPUHAOM iHO3eMIB | BUKOHAHHS IHIIHAX
3aBllaHb, MOB'S3aHUX 3 INepeGyBaHHSM iHO3eMIiB B ycTaHOBi (i3 3a3HaveHHIM
3MICTY TaKHX 3aBJAHB);

IepeNiK CTPYKTYpHHUX I IPpO3iNIiB panaepxanMinicTpamii Ta iHnmx YCTaHOB
(i3 3a3HaYeHHAM HOPUMILIEHS ), SIKi BiI[BiILyBaTI/IMYTBC}I iHO3eMIIIMY;

IepeNik Micb Ta Iopsmok 3aCTOCYBaHHA {HO3EMUSAMHU KiHO-, doto-, aymio- i
Billeoamaparypu, iHIMX TeXHiqHmX 3aco0iB;

MapuipytTs i TOpANIOK  mepecyBaHHs  iHO3eMIiB TEPUTOPi€cIO
aJIMiHiCTPaTHBHOTO OymuaKy JlapHULEKOT paiionHoi B Micti Kmegi JepKaBHOL
aIMiHiCTpaIlii;

1HIIi HeoOxinwi 3axo/Iu.

Ilporpama IPUIAOMY  iHO3eMIIiB 3aTBEPIKYETHECS  TOJIOBOIO Hapuunsxof
parioHHo] B Micti Kuegi ACp>KaBHOI aaMiHiCTpani].

120. V pasi xomu mig ugac NpUHOMy iHO3eMUIB mepenGayacTbes nepeaya
iHO3eMIAM B YCTaHOBJIEHOMY 3aKOHOIaBCTBOM TIOpAAKY CiTyx60Boi iHGopMarrii,
JKa Oyma 3i6paHa mig yac NPOBAaKEHHS OIEPaTUBHO-PO3IIYKOBOY,
KOHTPPO3BiXYBANTEHOI AiSTBHOCTI, MisIBHOCTI Y cbepi oGoponu JICPXKaBH, roJoBa
paiinepxanminictpanii a6o 3a HOTo JOpydeHHAM BIITOBiHaTbH Uit IIpalliBHUK
CBOEYACHO iHGOpPMye y mmchMOBIii dopMmi opran CBY IIPO CKIAJ 1HO3EMHO]
menerauii (rpymm) i3 3a3sHageHmsM IpI3BUIN, iMeH i mocan iy 4IEHIB, mepiox
nepeOyBaHHS Ta MeTy BiaBimanus ycTanoBu. Pasom i3 3a3mayenoro inbopmaniero
HaJICUNAETHCSI KOIisl MporpaMu NPUHOMY iHO3EeMIIiB.

121. 3 wMeroro 3amoGiramug BHTOKY Ciyx60Boi indopmarii BiZIOMOCT,
JIOKYMEHTH Ta IHIIi MaTepianbhi HOCIi iHpopmanii, sxkuM Hanamo rpud "Ina
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CIly>k60BOro KOpUCTYBaHHS" T3 3 AKUMH IUIAHY€TbCA O3HANOMUTH iHO3eMIiB a6o
Aki 6ynyTs iM Hamami, OLiHIOIOTEC KoMiciero 3 IUTaHb poboTH i3 CIy)60BOIO
inpopmaniero o 3aTBEPIDKECHHS IIPOrpaMu IPUHOMY iHO3eMIIiB,

Pimenns Ttakoi komicii OOpPMITIOETECS aKkTOM IIPO pe3ynbTaTH npoBemeHHs
CKCIIEPTHOT OLiHKH, 110 3aTBEPIKYETHCH TOJIOBOLO.

122. Akt nipo pesynprary TIPOBENCHHS €KCIIEPTHOI OL[IHKH MOBHHEK MicTUTH:
AaHi o0 mixcTas TIPOBENICHHS €KCIIEPTHOI OIiHKwM;

Has3BYy, peecTpaniiini maHi, rpud obMexenns AOCTYIly 10 NOKymeHTa, HOMep
HoCis iHpopMmarii, ska e TIPEZIMETOM €KCIIEPTHOI OLiHKH;

ciyx00By iHdopMmariiro;

chepy KuTTeRisuIEHOCTI ACPKaBH, AKiA Moxe 6yTH 3aBHaHO LIKOJY BHACIIOK
OTIpUTIONHEHHs Takoi iH(opManii, Ta OOIPYHTYBaHHS Takoro BHCHOBKY;

nyRkTH Ilepenmiky Bimomocreit, sxum BIINIOBIJal0Th HagBH| B MarepialbHUX
HOCIAX iH(OopMawii BizomocrTi.

123. Hocii indopmanii 3 rpucom "Jlns ciyx6oBoro KOpUCTyBaHHA" MOXYTh
OyTH HanaHi g O3HAHOMJIEHHS THOBEMITSIM TTiC)Ist BHJIYYECHHS 3 HHUX BiJoMocTei,
IO CTAaHOBIATE CITy)K60BY iHbOpMaLio.

124,V pasi xomn Kowmiciero 3 IUTaHe poboTH i3 ciryx60BokO inpopmarniero B
HOCIsSIX iHhopManii He BusBIeHO 3a3Ha4eHo]l inpopMawii, Haganmit Taxmy HOCIisIM
rpud "Jlns cayx6oBoro KOpPUCTYBaHHI" mimsrae Meperiiny BiANOBiZHO no
IyHKkTy 85 miel IncTpykumiy.

IlinroToBka  immmx NPUMIIIEHb  YCTAHOBH st IPUOMy  iHO3eMIiB
nependavyae MPUIHHEHHS B Hux poOiT, moB's3aHux 3 00po6KOI0  CIityx60BO]
iHpopmaLii, BuTyyenus AOKYMEHTIB 3 rpudom "J[s CILy’k00BOro KopucTyBaHHS",
TPUXOBYBaHHS ab0 MacKyBaHHS BHPOOIB (CTeHAiB), HaouHO] AOKYMEHTAaLIl, 1110
MICTATS CITy)60BY inpopmariro,
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Ipumimenns, B sxux IIPOBOAUTECS poboTa 3 IHO3eMIIsIMH, A0 TIoYaTKy Ix
BiIBIZYBaHHS  iHOZeMIUIME Ta Ichas  iioro 3aBCPIICHHSA  MepeBipsIOTHCS

B Hil BiTOMOCTi BHOCSTBCY J0 BIANOBIIHO] rpagu xypHay 00Ky 3ycTpiveif 3a
dopmoro 3rigmo 3 AomatkoM 13 no el [acTpyknii, mo BEJIETbCA BIAAIIOM 3
MTaHb BHYTPILIHBOI MOMITHKM, 38’s3KiR 3 TPOMAJICHKICTIO Ta 3acobamu MacoBol
iHpopMmarii

127. TloBHOBakeHHS ocif Hapuunpkoi paioHHOT B MicTi Kuegi JepKaBHOT

anMiHiCTpanii, BimmoBinambHEX 3 NPUHOM 1HO3eMIB i IIPOBeIeHHS poGoTH 3

POBENEHHI POGOTH 3 HUMM, TOBHHH] AISTH U y Mexax HaaHUX ITOBHOBAaXKEHE
Ta 3abe3revyBaru OXOpOHY ciy:x60Boi iH(popMmariii.

128. 3aboponserscs IOig yac IPUHAOMY i mpoBemeHHs poboTH 3 iHO3eMIIIMH
SUMIIATH IX Yy ciy)GoBux NPUMIICHHAX Ta Ha TePUTOPIi aaMiHicTpaTwBHOrO
OyIHMHKY Hapuunpkor pafionHoi B Micti Kwuesi Iep>KaBHOT aaMiHicTparii
Ha ByJ1. Kommng, 11 6e3 CYIpoBOLy.

3a3HAYaAIOTHCH:

BifoMocTi PO IHO3EMIIiB, 3MicT IIPOBENICHNUX 3 HUMHU Gecix;

inbopMmanis, ska BHKOPHCTOBYBasiacs 9u Gyna mepenana iHO3eMIsIM, Teperik
BIATTOBI JHUX MaTepialbHUX HOCIiB iHpopmarnii (mOKyMeHTiB, HayKOBO-TeXHIYHOY
AOKyMEHTali, 3pa3KiB BUPOGiB TOWIO);

iHdopmaris, OTpUMaHa Bifl iHO3eMIiB;

IIPONO3HL|i Ta pekoMeHzanii 3a PE€3yIbTaTaMu Bi3UTY iHO3eMuiB.

130. 3Bit npo BuKOHAHHS Hporpamu poGoTH 3 iHO3eMIsIMY 3aTBEPIKYETHCS
FONOBOIO JIapHMITBKOT paitoHHOT B MicT] Kuesi nepxasnoi aaMiHiCcTpani .
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131. TIporpama nposenenus pobotu 3 iHO3eMIusAMy, akT IIPO  pe3ybTaTH

3000B's13aHuH 3iHCHIOBATH KOHTPOJIb 3a MistIbHICTIO 0ci0, Ha gKuX HOKJIaJla€ThC
BUKOHaHHS (GyHKIiH 3 opramizamii NpHiioMy i IpoBenenHs poboru 3 iHozeMIIME,
4 TAKOX 3a BUKOHAHHSM Bi IIIOBITHIX nporpam.

133. 'V pasi Bunuknenus HeoOXigHOCTI B OIHOYacHOMY 3abe3meyenHi
OXOpOHH Ciyx00BOI iH(pOpMarii Ta PEXHUMY CeKpeTHOCTI minx yac MIXXHapOIHOTO
CHIBPOOITHMIITBA 3axXHCT cyxboBoi Ta cekperwoi iHpopMauii nposamuTECs

134. Bumoru no OXOpOHM CIyk00B0i iHpopMawii mix yac IPHITOMY iHO3eMIIiB
HC TOMUPIOIOTECS HAa 1HO3EMHHX PalHYKIB, Ki BHUKOHYIOTE KOHCYJIbTaTUBHO-
Aopanyy ¢QyHkmiro B Oprafi JepxaBHO} Bllali Ha [ifgcraBsi BIJTIIOBITHIX
MIDKHAPOTHUX AOTOBOPIB, y TOMY Yuci TIPO B3a€MHy OXOpOHy (3aXHCT) TaeMHO]
iHbopmanii Ta MarepiaJis.

135. IMuramms momo OXOpOHM  Ciy:x60B0i iH(popManii mig wyac pobotu
iHO3eMHHX pajHuKiB, BU3HAYECHHS 1X NIOBHOBAXXEHD T4 000B's13KiB, HEPETIKY 0cib

KepiBank amapary O.Kyuyk
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Honarok 2
1o IHcTpykuii

Hatimenysauns ycranosu

AKT
PO BiACYTHICTEL BKIameHs aGo NIOPYILeHb LiTICHOCTI,
TIOWIKO/UKEHHA KOHBEPTa (aKOBaHH)
BiX 20 p. Ne

et akt cknanennii

(HaiiMeHyBanHs Tocamu KepiBRHUKA Cly %61 NinoBoncTBA YCTaHOBH)

(1pisBume Ta iHiniasmm)

¥ TIPUCYTHOCTI:

(mocamu, npiseuma, ininiamm HOCaTOBHUX 0Ci6)

TIpO Te, IO ITiA Yac pO3KPUTTS KOHBepTa (I1aKOBaHHA), HATICIAHOro

(HatiMenyBaHHS ycTaHOBH, 110 HaJlicnana JOKyMeHTI)

HE BUABIIECHO TaKHX BKJIAZICHB

(HasBu i peectpaniiini ingexcu ROKyMEHTIB, SKi He BHABIICHO)

BIVIBJICHO TIOPYIIEHHS LITiICHOCTI TA ITOLIKOKEeHHS KOHBepTa (1aKoBaHH:)

(Haseu i peecpaniitui innexcy AOKYMEHTIB, WO MiCTATHCA y KOHBEpTaX (MaKOBAaHHAX)

3 MMOPYIIEHHAM HiTiCHOCTI Ta TIOIIKOKEHHAMH)

— e

(mizmc) (irimiamm Ta npi3BuIe)
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Honarok 7
A0 Inctpykuii

JIO3BOJISIO

(HaliMeHyBaHHA Hocauu kepiBHIKa YCTaHOBH

(cTpykTypHOTO Hipo3 Tty YCTaHOBH)

(minmuc) (ininiany Ta npizeume)
20_p.

3AMOBJIEHHA

Ha PO3MHOMEHH! JOKyMEHTa
n n
3 rpudom  Jlins cryxGoBoro KOPHCTYBaHHS

(Buz mOKYMeHTa)

No

(mara peectparii) (peectpaniiinmii inpekc) (Homep npumMiprnKa)

(3aronoBok a6o KOpoTKHii 3MicCT)
Kinskicrs cTopinok y NPUMipHUKY

Kinbxicts npumiprukis, sxi Heo6xinHo BUTOTORHTH,

Oco6muBi yMOBH pO3MHOMKEHHS

Bukonaserp

(Higiany Ta npiseume)

(HaiiMeHyBaHHS Tocamy KepiBHHUKa
CTPYKTYPHOTO Miipo3 iy, mo 3aificHIoe
3aMOBJICHHS)

(HaiiMeHyBaHHA NOCaH KepiBHUKA CITY)0u
AUIOBOACTBA)

20__ p.

[puiinato xo BukoHaHHS

(HaiiMeHyBaHHA mOCaM NpawiBHIKa, MO
BHKOHYE POGOTH 3 PO3MHOMKEHHS HOKYMeHTa)

L 20 p.

(minrmc) (ininianu Ta npi3BumIe)
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HO3BOJLAIO
BUZIa4y CIIpaB

Honarok 9
1o Inerpykuii

(HaﬁMeHyBaHH;I TI0Cany KepiBHUKA CTPYKTYPHOTO

n111po311my o

AKHUiA 36epirae crpasy 3 rpucom “Ils ciyx6oBoro

KOPHCTYBaHHS")

(migmuc) (inimianu Ta npi3BuINE)
- 20 p
3AMOBJIEHHS

Ha BUIa4vy CripaB 3 rpudom
t ]
" s City60BOro KOPUCTYBaHHS'

(meta Bupaui cnipas 3 rpudom “Ilis ciayx60oBoro KOpPHMCTYBaHHA")

IpizBHme
Iopsa- . P .
s 3aroyoBok Mera a6o miacrasa Ta IHI1aJIH NpaliBHUKA,
KOBHIA Homep cripasu
HoMe CIIpaBu poboTH 3 HoKyMeHTamMu SIKOMY BHIAETHCS
p crpara
| 2 3 4 5
(HaI/IMCHyBaHH}I 0Ca/H KepiBHUKA CTPYKTYPHOro (miznuc) (inigianu Ta Hpi3BHINE)

HlI[pOS}.IlJIy, KU 37iHCHIOE 3aMOBJIEHHA cnpaB)

20
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XVPHAJ

06Ky BuAaui cripas 3 rpapom

]
" I cyxGosoro kopuctysamms"*

Honarok 10
1o Iaerpyxuii

IMinmuc i gata

Homep cripasy, ! .

[opsaxo P p . ITinposain i
. |Hassa cipasu | Homepu MPHUMIipHUKIB . .
BHH . npi3BuIIe ITpumitka
a0 BUIOAHHA | BHIAHB Ta KibKiCTH .
HOMep . NpallIBHUKA | OoTpUMaHHS TIOBEPHEHHS
CTOpiHOK
1 2 3 4 5 6 7

*V pasi noTpeGH XypHan Moxke OMOBHIOBATHCS AONAaTKOBHMH rpadamuy.
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Honatok 11
no Incrpyxuii

AO3BOJLIIO
BHJa4y CIIpaB

(maliMeHyBaHHs nocamy KepiBHHKA apXiBHOrO
nifpo3 iy

yCTaHOBM (0co0H, BimoBixansHOT 32 apxis)

(mizmmc) (iniuiamy Ta Npi3BHULIE)
20__ p.

3AMOBJIEHHSA
Ha BUJay CIIpaB 3 apXiBHOrO
MiApo3iny (apxiBy) ycraHoBH

1) S 20 p. Ne
Ipomy Bupatu
(npi3Buue, iHimany i HalMEHYBAHHS NMOCATH NPaLiBHKKA, BiANOBixambLHOrO 32 pobory i3 cipasamn)
ISt
(Meta poboTH 3 HoKyMeHTamH, OpIi€HTOBHHUI! CTPOK BUKOHAHHS poGotu)
TaKl CrpaBu:
Mignuc
npaliBHUKa
apXiBHOro
Howmep Homep 3arososok Kunsxkicts Hu:[zmc SAMOBHHK@, | T1iap OIALTY
Qong . SAKHH OTpHUMaB (apxiBy)
OIHCY CIIpaBH CIpaBH apKyluiB
CrpaBy YCTaHOBM,
AKOMY
MOBEPHYTA
crpaBa
1 2 3 4 5 6 7
(HaiMeHyBaHHs NocaH KepiBHUKa (migmwc) (iHiuiamym Ta npisBume)
CTPYKTYPHOTO MiAPO3/iiy, MO 3milcHIOE
3aMOBJICHHS)

20 p.
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Honarok 12
10 Incrpykuii
3ATBEPJIXVYIO
HaiimenyBsanus nocanu xepismuka YCTaHOBH

(nmimmuc) (iniuianu ta Hpi3BHIIE)
20 _p.

_———

AKT

TIPO pE3yJIbTaTU NEPEBIPKH HAABHOCTI Ta (i3HuHOro CTaHy JIOKYMEHTIB,

e a sen 1] L
CTIpaB, BU/IaHb, €ICKTPOHHMX HOCIiB iHpOpMarii 3 rpudom ~ ina cyxGosoro KODHCTYBaHHs Ta
opranizanii po6oT# 3 HUMHK

BiA 20_ p. Ne

Ha nincrasi
(Ha3Ba posnopsamyoro HDOKYMEHTA)

BiX 20 p. Ne

KOMici€ero y cxmani:

(maitmeryBanna mocazy, iRimiany i Tpi3BHINE FONOBH KOMicii Ta ii YJIEHIB)

3 20 p.no 20__ p. mposeseno MepeBipKy HasBHOCTI Ta (isHuHOro CTaHy
JOKYMEHTIB, CIIPaB, BH/IaHb, CJICKTPOHHMX HOCIB iHpopmanii 3 rpugom “Ilna cayx6osoro

KOPHCTYBaHHS” Ta OpraHisawii poGOTH 3 HHMH.

Y pesyabrari npoBenenns N€PEBIPKH BCTAHOBIIEHO:

1. Yeboro 3a onmcamu (HoMeHKNATYpaMu CIIpaB, JKypHaJlaMM peecTparlii)

(KimbKicTh mOKyMeRTiB, cripas, BUJaHb, eIEKTPOHHHX HOCI{B iHdopMati)
3 HUX:
HasBHI

(peecTpariiini ingexcn ROKYMEHTIB, HOMEpH CTIpaB, BH/IaHE)
BIACYTHI

2. Busneni AOKYMEHTH, CIIPaBH, BUAAHH, EJIEKTPOHH1 HociT iHpopManii, He BHeceHj O OIHCIB
(HoMenKIaTyp cnipas, XYpHaB peectparii),

3. Xapakrepucruxa dizuunoro CTaHy NOKyMEHTIB, CTIpaB, BUJAHb, €JICKTPOHHUX HOCIIB iHopManii Ta
CTaHy opraHizanii poGOTH 3 HUMH

Tonosa kowmicii

(mixmuc) (iHiuiamm Ta npi3Buile)
Unenu komicii:

(niamuc) (iniiany Ta npisBuie)
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