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yKPKfHA
JNIAPHULIBKA PAMOHHA B MICTI KME€BI JJIEP)KABHA AJIMIHICTPAITLA

YIIPABJIIHHSI (IIEHTP) HAJAHHS AAMIHICTPATUBHHUX ITIOCJIYT

HAKA3
(ocoBoBoro cKIIamy)

16.01.2019 Ne 2-x

[Tpo oromoieHHs: KOHKYPCY Ha
3aMHATTS 10Ca] Aep KaBHOI

cmyx6u kareropii «B» B
yrpasininHi (LleHTpl) HagaHHSA
agMIiHICTPaTUBHUX IIOCITYT
JlapHuIeKOi paifoHHOI B MicTi KueBi
Iep)KaBHOI aMiHiCcTpaLil

Bignmosigao mo 3axony Ykpaimm «IIpo mepxaBHy ciuyxOy», no craTti 6
3akony Ykpairu «I[Ipo micuesi mepxkaBHI aaminicTpauii», Ta moctanosu KaGiHery
MinictpiB Ykpainu Bin 25 Gepesnst 2016 poxy Ne 246 «IIpo 3aTBepmienns [opsaxky
TIpOBeleHHs KOHKYpCY Ha 3aliHATTs rmocal JepiKaBHOI ci1yXKOu», Hakasy yrpaBiliHHs
(LleHTpy) HanaHHs aaMmiHicTpaTuBHUX mociyr JlapHUIBbKOI pationHoi B micTi Kuesi
nepsxaBHoi aaMinictpanii Bia 15 civnsg 2019 poxy Ne 2 «IIpo yTBOpeHHS KOHKYPCHOT
KOMicii Ha 3aMHSATTS BakaHTHHMX I10caj] Jep:kaBHOI cinyxOu karteropidt «b» Ta «B»
ynpasnians (LleHTpy) HagaHHS aaMiHICTpaTMBHMX MOCTyr JlapHMILKOI paiOHHOI B
micti Kuesi mepskaBHOI ajMiHicTparmii Ta 3asBOK Ha J00Ip MepCOHATy 3acTylHHKa
HayanbHMKa YIPAaBIiHHS — HavdadbHUKA BUUIUY aIMiHICTPATHBHHUX IOCIYT
ynpasiinsst (LIeHTpy) HajaHHS aAMiHICTPaTMBHUX Hocayr JlapHUIBKOI paiOHHOI B
micTi Kuesi nepxxasnol anminictparii Kyavenko Jltogmumn OnekciiBHY, BUKOHYBaya
000B’3KiB HauyadbHUKA YIOpAaBJIiHHA — Ha4dalbHMKA BiIITy iH(popMaliiHO-
oprasizaiiiiHoro 3abesmeverHs ynpasiinHs (LleHTpy) HajaHHS aJMIHICTPATUBHUX
nocnyr Japaunskoi paionnoi B micti Kuesi mepsxaBHol aaMinicTparii Kpoxmansroi
€prenil AHaToNiiBHM Yy 3B’S3KYy 3 HeOOXIAHICTIO 3alHATTA BaKaHTHHMX I[Ocaj
Iep’KaBHOI CITyK0H,



HAKA3VIO:

1. OTOJIOCHTH KOHKYpPC Ha 3aiHSTTS BaKaHTHHX T10Ca/l 1€PXKaBHOT cyx0u Kareropii

«B»:

_ anminicTpaTopa Bimdiny aJMiHiCTpaTHBHEX MOCIYT YIPaBIIHHS (LleHTpy) HazaHHs

anMinicTpaTuBHMX nocayr JlapHMIBKOI paHoHHOI B micti Kuesi nepxaBHOI

anMinicTpaii (2 mocamau);

- agmimictpatopa  Biaminy  iHdopmamiiiHo-OpraHizamiiHoro 3a0e3MeueH s

ynpasninus (LleHTpy) HalaHHs aJAMIHICTpaTMBHUX MOCIYT JlapH#LbKOI palioHHOI B

micti Kuesi mepiasroi aqMinictpauii (2 nocaau).

2. 3aTBepauTH YMOBHM IPOBEIEHHS KOHKYPCY Ha 3aHHATTA BaKaHTHUX IOCal

nepxkaBHOI CIyk0u Kateropii «B» — aIMiHiCTpaToOpiB BiAAITY aaMiHICTPaTHBHUX

MOCITYT, aAMiHICTpaTOpiB BiAmily indopmaniiiHo-oprasisaliiHoro 3abesneyeHHs Ta

[OJIOBHOTO crelianicTa Bianiny dhinancosoro 3abesneveHHs Ta 3BITHOCTI yIIpaBIIHHA

(LlenTpy) HamTaHHS aJMiHICTPATHBHUX H‘OCJIyF.

3. CekTopy 3 MOHTaHb YIPaBIiHHA MEPCOHATIOM ynpasiinasg (LleHTpy) HagaHHS

anMimicrpatEBHUMX Tocuyr JlapHMIbKOI padoOHHOI B micti Kuesi nepxaBHOI

afMiHicTparii 3a0e3neuYnTH:

3.1. [lepemauy MisperioHanbHOMY ynpasiiHHIo HallioHabHOTO areHTCTBa Ykpainu

3 IUTaHb AepkaBHOT ¢yryx6u y micti Kuesi, Kuichkii, Yepnirisesbkiit Ta YepkaceKii

061aCTAX LBOTO HAKa3y PO OTONIOIICHHS KOHKYPCY Ta YMOBH HOTO NPOBEACHHS

3a ¢opmoro 3rizHo 3 gozatkom | 1o Ilopaaxky mpoBedeHHS KOHKYpCY Ha 3alHATTA

mocasl JeprkaBHOI ciiyOH, 3aTBEpPKEHOI0 IMOCTaHOBOO Kabinety MiHicTpiB

Vkpaiau Bim 25 Gepesus 2016 poky No 246, Ha €JEeKTPOHHY ajapecy:

vacancy4@nads.cov.ua B eleKTpOHHiH (opMi He Mi3HilIe HACTYNHOrO pobO9Oro

IIHS 3 JHS MOr0 BUOAHHS.

3.2. Ilepemauy TeKCTy OTOJOLIEHHs MPO IPOBENCHHS KOHKYpCY Ha 3aUHATTA

BAKAHTHHX TI0CAI JEPKABHOI CryxkOu Kareropii «B»:

- amMimicTpaTopa BiIiNny aJMiHICTPATHBHHX MOCIYT YIPaBIIHHS (Llentpy) HamaHHd

A/IMiHICTPATMBHEX MOCHYT JlapHHIbKOi pabfioHHOi B MiCTi Kuesi nep)kaBHOI

anMigicTparii (2 nocaau);

- anMimictparopa  Biaminy  iH(opmauiiHo-OpraHisaLiiHoro 3a0e3rneyueHHs

yrpasninas (LleHTpy) HaZaHHs aAMIHICTPaTUBHUX MOCIYT JlapHUIBbKOI paiiOHHOI B

micTi KueBi mepikaBHOl aamiicTpauii (2 mocaam)

710 Bifminy 3 MUTaHb BHYTPIIIHBO! [TOJIITHKH, 3B’A3KiB 3 IPOMAICHKICTIO Ta 3ac00aMu

macoBoi iH(popMmauii amapaTy JlapHMIBKOI pailOHHOI B micti Kwuesi ep:xaBHOI

amMiHICTpallii AT ONPUIIOHEHHS Horo Ha odiLiiHOMY caiiti JlapHUIBKOI paOHHOI

B MicTi Kuesi nepxaBHoi anMinictpaitii 3a agpecoto: darn.kieveity.gov.ua.

3.3. BJKUTTS B YCTAaHOBJIEHOMY IOPAAKY iHIIMX HEOOXIHUX 3aXOiB, ITOB SI3aHUX 3

BHKOHAHHSAM LIOTO -
4. KoHTpoJb 32 BI#OHA] R HaKasy 3aluIaio 3a coboro.
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YMOBU
NPOBEAEHHS KOHKYPCY Ha 3aMHATTS BAKAHTHOI [TOCATH IEPKABHOI CIIyKOuU
Kareropii «B» — aamiHicTparopa Bifniny aqMiHiCTpaTUBHUX MOCTYT
ynpaeinHs (LlenTpy) HamaHHS aqMiHICTPATUBHUX I1OCTYT
HapHau1ipKol paiionnoi B MicTi Kuesi nepixasroi aaMinicrpanii

, 3arajabHi ymoBH

l. Hamae cy0’extaM 3BepHeHb BHYEpIHY IH(pOpMalil Ta)
KOHCYJIbTallll ~ IIOJO  BUMOI Ta MOPAOKY  HaJaHHA
aJMIHICTPATUBHUX TTOCIYT.

2. Ilpumiimae Bin cy0’eKTiB 3BEpHEHB JOKYMEHTH, HeoOXinHi
IUTsE  HAJaHHA aAMIHICTPATUBHUX IIOCHYT, 3AIMCHIOE IX
peecTpanilo Ta nojgae DOKyMeHTH (1X Komil) BiANoBigHUM
cyG’ekTaM HalaHHS aAMIHICTPATMBHUX MOCIAYT He IIi3Hille
HaCTYITHOTO pOOOYOro AHA MICHs IX OTPUMAHHS.

3. Bupae abo 3alesneuye HaicuiaHHs uepe3 3acobu
MOIITOBOTO 3B 53Ky Cy0’€KTaM 3BepHEHb pe3yJbTaTH HaJaHH:
aIMIHICTpaTMBHMX mnocayr (y TOMY dHCHi PpilleHHS IIpo
BIIMOBY), TIOBIIOMIEHHS MIOAO0 MOKIMBOCTI OTPHMAHHS
aIMiHICTPaTUBHUX MOCIYT, 0QOPMIIEHUX Cy0’€KTaMK HaJaHHS
aIMIHICTPaTUBHUX MTOCTYT.

4. OpranizoBye 3a0e3NeueHHs HaJaHHS aIMiHiCTPaTHBHUX
TIOCITYT.

5. 3IiMCHIOE KOHTPOJb 3a A0JePIKAHHSIM Y0’ €KTaMH Ha[aHHS
aIMIHICTPAaTUBHMX TIOCIYT TEPMIHIB pO3MIsAy CIpaB Ta
NPUUHSITTS PIIIEHb.

ITocanmoBi 000B’s13KHU

6. Hanae aaminicTpaTWBHI HOCHyTH y  BUIajKax,
nepea0ayeHrX 3aKOHOM.
T Ckrnanae IPOTOKOJTH npo aaMiHICTpaTUBHI

[IPaBONOPYLIEHHS y BUMAIKaX, epeadadyeHruX 3aKOHOM.
8. OnpansoBye JIOKYMEHTH B 1HpopMaIliitHo -




TEIEKOMYyHiKaliiHIA cuctemi «€auHuil  iHGopMaLiiHUN
MPOCTIp TepuTopiaibHOl Ipomanu Micta Kwuesay (cucrema
€JIEKTPOHHOT0 HoKyMeHToobiry « ACKO/»).

9.3nilcHIOE  1HWI JOpy4YeHHS KEpiBHUITBA, B MekKax
KOMITETEHII].

YMOBH OIIIaTH Mpatii

[locamoBuii OKsan 3rigHO 13 IUTATHUM PO3MUCOM, HamOaBKa
3a BUCJIYTY POKIB (3@ HassBHOCTI CTa)<y JAepKaBHOI CITyx0u),
HaJ0aBKa 3a paHr JepyKaBHOTO CITYKOOBIIS.

[Hdopmaris mpo
CTPOKOBICTB U1
0e3CTPOKOBICTH
IpU3HAYEHHS Ha
nocazry

Binnosigno no wacturu nepioi crarti 34 3akony Ykpaiuu «IIpo
Jep)KaBHY CIly:k0y» TpHU3HAUeHHS HAa TIOCaMy 3HIHCHIOETHCS
0e3CcTPOKOBO.

BignosigHo 10 yYacTMH Apyrol Ta TpeThoi crarri 35 3akoHy|
VYkpaiau «lIpo nepkaBHy cimyxOy» TIpy NpU3HAYeHHI 0CO0M HA
rnocagy — Jep:KaBHOI  CIIy»KOu BIIEplIE  BCTAHOBJIEHHS
BUNPOOyBaHHs € 000B'13K0BUM. BUnpoOyBaHHsI TPy MMpU3HAYEHHI

Ha T[0ocay JEp:KaBHOI CJIyKOHM BCTAHOBIIOETHCS CTPOKOM IO
I1IECTH MICSILIIB.

[Tepemik

JOKYMEHTIB, HeoOXiJIHUX
IV y4acTl B KOHKYypCi Ta
CTPOK 1X ITOJaHHSs

Bianosinno po crarti 25 3akoHy Ykpainu «I[Ipo mepskaBHy
cayx0y» Ta Ilopsiiky npoBefeHHs KOHKYpPCY Ha 3alHATTS
nocaj Jep)KaBHOI CIyXOH, 3aTBEPIKEHOr0 [OCTAaHOBOIO
Kabinery MinictpiB VYkpainu Big 25.03.2016 Ne 246, (s
penakuil rmnocraHoBu Kabinery MinicTpie VYkpainu Big
18.08.2017 Ne 648) ocoba, sika Oaxkae B3ATH yd4acTb Y
KOHKYpCI, ToJa€ 10 KOHKYPCHOI KOMicil Taki JOKYMEHTH:

1) xomiro nacnoprta rpomMaasiHuHa Y KpaiHu;

2) NMUCBMOBY 3asBY IIPO Y4acTh y KOHKYPCI i3 3a3HaYeHHIM
OCHOBHHMX MOTHBIB [JIs 3aMHATTSA IMocanu JeprKaBHOI
ciyx0u (3a Gpopmoro 3rizHo 3 nomarkom 2 1o Ilopsaxy
MPOBENECHHS KOHKYPCY Ha 3alHATTS Iocal IepiKaBHO]
cayxk0H,  3aTBep/pkeHoro  mocraHoBow  KabGinery
MinictpiB Ykpainu Big 25.03.2016 Ne 246, B penaxuii
nocranoBu  Kabinery  MinictpiB  Ykpainu  Big
18.08.2017 Ne 648), no sKoi HONAETBCS pe3toMe Y
JOBUIBbHIHU hopMi;

3) MHCBMOBY 3asBY, B 5IKIH MMOBIIOMIISE IIPO T€, 1[0 10 HEI|
HE 3aCTOCOBYIOTHCS 3a0O0pOHM, BHW3HAYEHI YACTHHOIO
TpeThoro abo dYeTsBeproio crarTi 1 3akoHy VYkpainu
«[Ipo ouumeHHsa Blagw», Ta Hamae 3rody Ha
POXO/KEHHS IepeBipKU Ta ONPUIIOJHEHHS
BIJIOMOCTEH CTOCOBHO Hel BiAMOBIAHO IO 3a3HAYEHOIO
3akony (momartok 1 jio ITopsiiky npoBeneHHS IepeBipKH,
3aTBEp/UKEHOro  mocraHosoro  Kabinery MinicTpis




Vkpaiau Big 16.10.2014 Ne 563, B peaxiii MmoCTaHOBH
Ka6inery MinictpiB Ykpainu Bix 25.03.2015 Ne 167)
a00 KOO JOBIKM PO PEe3yJIbTaTH TaKOl NepeBIpPKU
(momartok 5 jo Toro x Ilopsaky);
4) kormito (xomil) IOKyMeHTa (IOKyMEHTIB) IIPO OCBITY;
5) 3anosHeny  ocoboBy  kaptky  dopmm  II-2]IC
BCTAHOBJICHOT'O 3pa3Ka;
6) nexmapaimiro 0co0H, YIOBHOBaXEHOI Ha BUKOHAHHS
¢GyHKOIH nepxkaBy abdo MiCLIEeBOTO CaMOBpsIAyBaHHS, 33
MUHYJIHH piK;
7) opuriHam mNOCBigUeHHsS arecTalii I0A0 BIIBHOIO
BOJIOJIIHHSI IEP’KaBHOKO MOBOIO.
8) Ctpox mdomaHHs pokyMeHTiB no 18 rom 00 xs.
31 ciuns 2019 poky

Jlara, uyac i micue
IIPOBEJIEHHS KOHKYPCY

:

Tecrysanns - 05 mortoro 2019 poky o 10 roa. 00 xB.;

M. Kuis, Byi. Ctenana Onilinuka, 21, kabiner 210

3a pileHHAM KOHKYpPCHOI KoMicil JaTa Ta 4ac MOXyTh OyTH
3MiHEHI, PO 1110 KOHKYPCAHTIB Oy/e NOBIIOMIEHO
J0J1aTKOBO.

Ilpiseume, im’s Tallatoxa TersHa MukonaiBHa, BUKOHyBa4d 00O0B’SI3KiB

Mo  6aTbKOBi,  HOMEp3aBilyBaua CEKTOpPY 3 MHTaHb YIPaBJIIHHS [IEPCOHATIOM
teneony Ta  azapeca (044) 5730440,

eJIeKTPOHHOL nowrtyjoperator.cnap2043 (@kmda.gov.ua;

ocobu, sIKa nagae| @enoposa [HHa IBaHiBHA, agMiHicTpaTOp BiAALTY

OIaTKOBY iH(OPMALi0 3@aAMiHICTPaTHBHUX MOCTY, aAMiHICTPATOpP KOHKYPCHOI KOMiCi
MTHATAHb TIpOBe/IcHHsIHA 3aHHATTs BAKAHTHHIX IOCal JIEPKaBHOT CIIy>KOU yIpaBIIHHS
KOHKYpPCY (Llentpy) (044)5730440

operator.cnap2042@kmda.gov.ua;

Kpaunidikauiiiai BUMOIH

OcsiTa [TpHCBOEHO CTYITiHB BUILOI OCBITH He HMXKUE OaKaaBspa,
MOJIOAILIOro Gakanaspa.
JlocBin poboTH He notpebye

BomoninHs nep:kaBHOO
MOBOIO

BinbHe BOJOIHHS AepiKaBHOIO MOBOKO

BHMOI" 10 KOMIIETEHTHOCTI

Bumora

KoMIoHeHTH BUMOTH

YMiHHS TpalroBaTd 3
KOMIT I0TEPOM

Bou1o/iiHHS KOMIT FOTEPOM — PiBeHb JIOCBIUEHOI0 KOPUCTYBa4a;
po6ota 3 odicaum makerom Microsoft Office (Word, Excel,
Outlook Express); HaBHuK# poboTH 3 iH(OpMaLiiHO —




IIOLIYKOBMMH CHCTEMaMH B MepeKi [HTepHeT

HeoOxinui mijioBi SIKOCTI

1) agamiTHYHI 3016HOCTI

2) nmianoroBe CIIJIKYBaHHS (ITHCbMOBE i YCHE)
3) 3maTHICTh KOHLIEHTPYBATUCh Ha JETalsIX
4) cTpecocCTI#KICT

HeobxiguHi ocoducTicHi
AKOCTI

1) AMCUUIITIHOBaHICTh
2) BiAMOBIAANBHICTE
3) KoMyHiKabenpHICTh
4) HEeynepeIKeHICTh

ITpodeciiiHi 3HaHHS

Bumora

KOoMITOHEHTH BUMOTH

3HaHHS 3aKOHOIABCTBA

3HaHHA:

Konctutyuii Ykpainu;

3akony Ykpainu «IIpo nep>xaBHy ciyx0y»;
3akoHy Ykpainu «lIpo 3amoGiranHs Kopymmii».

3HaHHS CIIeIiaTbHOTO
3aKOHOJIABCTBA, 110

OB’ sI3aHe 13 3aBIAHHSIMH .
Ta 3MiCTOM poOOTH
JepAKaBHOTO CIIy)KOOBIIS
BiAmoBiaHO 10 mocagoBol
IHCTPYKUiT (MONIOKEeHHS
IIPO CTPYKTYPHUM

T PO31i)

1) 3axony Ykpainu «IIpo micuesi aepxaBHi agmiHicTpamii;
2) 3akony Ykpainu «IIpo 3BepHeHHS TpoMasHy;

3) 3axony Ykpainu «IIpo goctyn no my6iignol
iH(hopmariin;

4) 3axkony Ykpaiuu «lIpo aaMiHICTpaTHBHI TTOCIYTH»;

5) [Ilocranos KaGinety MiHicTpiB Ykpainu;

6) Haxa3iB MiHICTEpPCTB Ta IHIIUX LEHTPAILHUX OPraHiB
BUKOHABYO]1 BJIAIH;

7) €nunux BuMor (CTaHaapTiB) 10 sIKOCTI 0OCIyrOByBaHHS
BI/IBi/lyBadiB LIEHTPiB HalaHHs aJAMiHICTPATHBHUX TIOCIYT;
8) Ilomoxenns npo ynpasiinas (LleHTp) HagaHHs
aZAMIHICTPaTUBHUX MOCTYT JlapHUIIBKOT palfOHHOI B MiCTI
Kuesi nepxaBHoi agmiHicTpail.

Havaneuuk ynpasninus (LleHTpy)
HaJaHHs aIMIHICTPATUBHHUX [TOCIYT
JapHuLbKOi pailoHHO1 B MicTi KueBi

JIep>KaBHOI aaMiHIcTparil

Haramsa ITHATEHKOBA




