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JTAPHULIbKA PAMOHHA B MICTI KUEBI TEP)KABHA AJIMIHICTPAILIISI

PO3IOPAIXEHHSA
(ocoboBoro cknamy)

29.05.2017 . Ne 169 - k

IIpo orosomeHHsI KOHKYpPCY Ha
3aMHATTSA BaKaHTHHMX I1OCa

IepiKaBHOI ciryx0u Kareropii «By -
aaMiHicTpaTopa (2 mocaau) Biaaity
(LlenTpy) HailaHHs aAMIHICTPaTUBHUX
nocnyr anapaty /lapHuubkoi pailoHHOT
B MicTi KueBi nepxaBHOT aaMiHicTpalil

BigmosigHo mo crarteil 6, 39 3akony Ykpainu «lIpo micueBi aepxaBHi
aaMiHicTpauii», ctated 20 — 23 3akoHy Ykpainu «lIpo nepskaBHy ciyxOy» Ta
nocraHoBd KabGinety MinicTpis Ykpainu Bix 25 Gepesns 2016 poky Ne 246
«I[Ipo 3atBepmkeHHs [lopsaKy NpoBeAEHHS KOHKYpCY Ha 3alHATTA Iocaj
JiepXKaBHOI CITY)KOW», BpaxoBYIOUH po3nopskeHHS JlapHHUIBKOI palloOHHOI B
micti KueBi pmepkaBHoi anminicTpauii Bim 15 cepmus 2016 pokxy No 542
«[Ipo yTBOpeHHs KOHKYPCHOI KOMicii Ha 3aifHATTS BaKaHTHHX IOCAJ JEPiKaBHOI
cnyx6u xareropiit «b» ta «B» [lapHuubkoi paiioHHol B MicTi KueBi gepskaBHOT
aaMiHicTpaili (B pemakuii posmopskeHHs Bin 15 TpaBHs 2017 poky Ne 325
«[Ipo BHeceHHsI 3MiH J0 CKJIagy KOHKYPCHOI KOMICil Ha 3alHATTS BaKaHTHHX
nocan AepaBHOI Ciry>kOu kateropiit «b» Ta «B» JlapHMLIBKOI paifOHHOT B MiCTi
KueBi nepxaBHoi agminicTpauii») ta IlonanHs 3acTynmHuka ronosu lapHUIBKOT
paifonHoi B Micti KueBi nepkaBHOi aaminicTpauii 3axapuenka I[LIT. Bin
25 TtpaBus 2017 poky, y 3B’A3KYy 3 HEOOXIQHICTIO 3alHSTTS BaKaHTHUX I1OCA
JepKaBHOI Ci1yKOu:

1. OrosocuTH KOHKYpPC Ha 3aHHSTTS BaKaHTHUX M0OCAJ JI€P)KaBHOI CIyk0H
kateropii «B» - amminictpatopa Bigminy (LlenTpy) HamaHHS
aIMiHICTpaTUBHUX MOCHYT anapaty JlapHunskoi paiioHHoi B MicTi Kuesi
JiepKaBHOI aaMiHicTpauii (2 mocaau).

2. 3atBepauTH YMOBH IIPOBEIEHHS KOHKYpPCY Ha 3alHATTS BaKaHTHOI
rocaad Jaep:kaBHOI ciyx0u kateropii «B» - anMiHicTpaTtopa BiaiLy
(LlenTpy) HazaHHs aOMIHICTpaTMBHUX IIOCIyr amapaty JlapHUIBKOI
paiionHoi B MicTi KHeBi nepxaBHOI anqMiHicTparlii.



3.

5.

c00010.

Bimniny ynpasiinus nepconanom amapaty JlapHMIbKOI paifoHHO B
micTi KueBi neprxaBHOI aamiHicTpanii 3a6e3neunTy:

3.1. Ilepemauy no MixperioHansHoro ympasiaines HauioHaibHOTO
areHTCTBa YKpaiHM 3 MHTaHb JepikaBHOI ciyxk6u y wmicti Kuesi,
KuiBcekii,  YepniriBepkifi Ta  Uepkachkiii  067acTaX  LbOro
PO3MOPsA/KEHHs NP0 OrOJIOLIEHHS KOHKYPCY Ta YMOBH IPOBEJEHHS
KOHKYPCY Ha 3aiHATTs BAKaHTHHUX T10CaJl JAepiKaBHOI ciyx0u Kareropii
«B» - anminictparopa Bianiny (LleHTpy) HagaHHs aaMiHiCTpaTHBHHX
nocayr amapaty JlapHunekoi paiioHHOi B Mmicti Kwuesi nep:xaBHOT
apminicTpauii (2 nocaau) 3a hopmoro 3rigHo 3 noxatkom 1 o IMopsiaky
NMPOBEJICHHA KOHKYpCY Ha 3alHATTS Mocal Jep)KaBHOI CIykOwu,
3aTBep/UKeHoro mnocraHoBoro Kabinwery MinictpiB Vkpaiuu Big 25
Oepesust 2016  poky Ne 246, Ha  eNeKTPOHHY ajpecy:
vacancy4(@nads.gov.ua He Ti3Hille HACTYITHOIO PoOOYOro MHS 3 IHS
HOro BHIaHHS. |

3.2. Tlepenady TeKCTy OroONONIEHHS NPO TMpPOBEIEHHS KOHKYpCY Ha
3aUHSTTS BaKaHTHHX [OCal JepKaBHOI CIoykOu Karteropii «B» -
anMiHictparopa Binainy (LleHTpy) HagaHHs aaMiHICTPaTHBHHX IOCIYT
anmapaty JlapHH1bKOI paiioHHOi B MicTi KueBi neprxaBHoi anminictparii
(2 mocamu) o BiAALTY 3 NUTaHb BHYTPILIHBOI TMONITHKH, 3B’SI3KIiB 3
rPOMA/ICBKICTIO Ta 3aco6aMu MacoBoi iH(pOpMawil 1S ONPUITIOAHEHHS
foro Ha o¢iuifiHoMy caiti [lapHuubkol paiioHHoi B Micti Kwuesi
Ziep>KaBHOI aaAMiHicTpauii 3a aapecoro: darn.kievcity.gov.ua.

3.3. BXUTTd B YCTaHOBJEHOMY MOPSAKY iHIIMX HEOOXiJHHX 3aXOiB,
TMOB’sI3aHUX 3 BUKOHAHHSAM 11bOI'0 PO3MOPSIKEHHS.

Bitiny 3 nuTaHb BHYTPIiIIHBOT NOTITHKH, 3B 3KiB 3 TPOMaZICEKICTIO Ta
3acobamu  MacoBoi iH(OpMalii ONPUIIOJHUTH OrOJNOLIEHHS IPO
MPOBEJCHHS KOHKYpPCY Ha 3aMHATTS BaKaHTHHX I10CaJ JepKaBHOL
ciyx0u Kareropii «B» - aaminictparopa Bimminy (LlenTpy) HamaHHS
aJIMIHICTPaTHBHHUX MOCIYT anapaty JlapHUIBKOI palioHHOT B MicTi Kuesi
JiepyKaBHOI aaMiHicTpalii (2 nocann) Ha odiuiitHoMy caifti JlapHHIIEKOT
paiionHoi B wmicTi Kuesi jepxkaBHOI aamiHicTpauii 3a ampecoro:
darn.kievcity.gov.ua.
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YMOBI/I
NPOBEICHHS KOHKYPCY Ha 3aiHATTSI BAKAHTHOI TIOCA/IH JI€PYKABHOI CITy)KOM
kateropii «B» — agminictparopa Biaauty (LleHTpy) HamaHHs
aJIMIHICTPaTUBHUX ITOCITYT anapary
JlapHunpkoi paitoHHOI B MicTi KueBi neprxaBHOI aaMiHiCTpaliii

3arajbHi yMOBH

ITocamosi
000B’sI3KH

1. Hamae cy0G’ektam 3BepHEeHb BUYepnHy iHQopmauii Ta
KOHCYJIbTAIlll 010 BUMOT Ta MIOPSLAKY HaJlaHHS
aZIMiHICTPATUBHUX MOCIYT.

2. Ilpuiimae Big cy0’€KTiB 3BepHEHb NOKYMEHTH, HEOOXiaHI s
HaJaHHs aJMiHICTPaTUBHUX MOCIYT, 3MIWCHIOE IX peecTpalilo Ta
nojgae AOoKyMeHTH (iX Kormii) BiAMOBIZHMM Cy0’€KTaM HaJaHHS
aJIMiHICTpATHBHUX TMOCIYT HE Mi3Hille HaCTyITHOro poO0o4oro mHs
Tmicis iX OTPUMAaHHS.

3. Bunmae abo 3a0esnedye HaJACUIIaHHS 4yepe3 3aco0M MOLITOBOIO
3B’ SI3KY cy0’exTaM 3BEpPHEHb pe3yJsbTaTiB HaJlaHHSA
aJIMiHICTpaTMBHUX MOCTYT ( Yy TOMY YMCJi PIIIEHHS NP0 BIAMOBY),
MOBIJOMJIEHHS IIOJI0 MOXJIMBOCTI OTPUMAaHHS aJMiHICTPAaTUBHUX
nociayr, odopMiIeHHX cy0’€eKTaMM HaJaHHS aJMiHICTPaTUBHHUX
TIOCITYT.

4. OpranizoBye 3a0e3neueHHs HalaHHs aJIMIHICTPaTUBHUX ITOCIYT.
5. 3niliCHIOE KOHTPOJIb 3a AOJep)KaHHSM CyO’€KTaMH HaJaHHS
aJIMiHICTPATHBHHUX TMOCITYT TEPMiHIB pO3IJIALy CIPaB Ta NPUHHATTS
pillIeHb. .

6. Hamae aamiHiCTpaTHBHI MOCITYTH Yy BHIIaJKaX, NepefdadeHux
3aKOHOM.

7. Cknajgae MpOTOKOJU PO aJMiHICTPATUBHI NPaBOMOPYLIEHHS Y
BUITIAJKax, MepeadadyeHnX 3aKOHOM.

8. OmnpalpoBy€e JOKYMEHTH B iHGOpMaLiifHO - TeleKoMyHiKaliiHii
cucreMi «€auHMi iHGOpPMALifHUNA TPOCTIp TEPUTOPIATBHOL
rpomaau micra Kueay» (cucteMa eIeKTPOHHOTO JOKYMEHTOOOIry
«ACKO»).

8. 3iiicHIOE iHIII JOpYyYeHHsI KepiBHUITBA, B MEXaX KOMIETEHIIi].

'YMOBH OILIaTH
nparii

[TocasoBuii OKJIaa 3riTHO i3 LITAaTHUM pO3IUCOM, HanbaBKa 3a
BHCJIYTY POKIB (32 HAIBHOCTI CTaXKy JIepyKaBHOI CITy»OH), Haf0aBKa 3a
paHT IepXKaBHOTO CITyOOBLIS.




[HdopMmaris npo
CTPOKOBICTb UM
0E3CTPOKOBICTb
pU3Ha4YeHHs Ha

rocamy

BimmoBigHo 10 4yacTMHM mepioi ctatti 34 3akoHy Ykpainu «IIpo
JepkaBHy CIyxOy» [pU3HAadeHHs Ha II0caly 3HIHCHIOETHCS
0e3CTPOKOBO.

BiAroBigHO 10 YaCTHH JPYToi Ta TPeThoi CTaTTi 35 3aKoHy YKpaiHH
«Ilpo nepaBHy CiIykOy» Tpu TNpU3HA4YE€HHI OCOOM Ha IMOCaxy
JlepKaBHOI  CITy)XOM ~ BIIepIlle  BCTAHOBJIEHHS ~BHMIIPOOYBAaHHS €
00OB'SI3KOBUM. BunpoOyBaHHS Tpd TpPH3HAYEHHI Ha IOCaIy
Jiep’KaBHOI CITy)KOM BCTAHOBIIFOETHCS CTPOKOM JI0 LIECTH MICAIIB.

[epemik
TOKyMEHTIB,
HEOOX1THUX IS
y4acTi B KOHKYpCI
Ta CTPOK IX
MOJIaHHS

Bimmosinao 1o crarti 25 3akoHy Ykpairu «IIpo mepxaBHy Ciryx0y»
ta IlopsaKy NMpOBeIeHHs KOHKYPCY Ha 3alHATTA MOCajl [ep)KaBHOL
ciy»x0wu, 3aTBepmKkeroro [TocranoBoro Kabinery Minictpis YkpaiHu
Bix 25.03.2016 Ne 246, ocoba, sika Gaxkae B3SITH y4acTh Y KOHKYPCI,
T0/1a€ 10 KOHKYPCHOI KOMICIi Taki JOKyMEHTH:

1) Koriro macnopTa rpoMaiiH|HA Y KpaiHH;

2) MHUCBMOBY 3asiBY PO Y4acTh Y KOHKYPCI i3 3a3Ha4CHHIM OCHOBHMX
MOTHBIB O[O 3afHATTS IOCAIU Jep)KaBHOI CIy:kO0H (3a (HOpMOrO
3rifHo 3 momatkoM 2 10 ITopsiaky MpoBeieHHs! KOHKYPCY Ha 3aiHATTS
rmocajl JepXKaBHOI CIIyXOHW, 3aTBEpIUKEHOTo IOCTaHOBOK KaliHery
MinictpiB Vkpaiau Big 25.03.2016 Ne 246), 10 sKOI TOHA€ThCSA
pe3toMe y JOBUIBHIH GopMi; ‘

3) nucbMOBY  3asBY, B fKiii IOBigomsIsf€, IO 10 Hel He
3aCTOCOBYIOThCSI 3a00pOHHM, BH3HAuYeHI YaCTMHOK TPEThOW abo
yerBeproro cTarTi | 3akoHy Ykpainu «IIpo OuMINEHHS BIaaw» Ta
HAJa€ 3rofly HA TPOXO/DKEHHs IEPEBIPKH Ta Ha ONPHIFOJHEHHS
BIJIOMOCTEl CTOCOBHO HEl BIIINOBIAHO OO 3a3HAUYEHOro 3aKOHY
(nomatoxk 1 no Tlopsiaky NpoOBeIeHHs IEPEBIPKH, 3aTBEPDKEHOrO
[TocranoBoro Kabinery MinictpiB Vkpainu Big 16.10.2014 Ne 563, B
penakuii ITocranosu Kabinery MinictpiB Vkpainu Bin 25.03.2015
No 167) abo KOmMil0 MOBIIKM MpO pe3yibTaTd TaKoi MEPEBIPKH
(nomarox 5 1o Toro x [Topsiaky);

4)xorrito (komii) I0KyMeHTa (I0KyMEeHTIB) IIPO OCBITY;

5) 3anoBHeHy 0co60By KapTKy dopmu [1-2]IC BcTaHOBIEHOTO 3pasKa;
6) IeKIapalifo 0co0H, YNOBHOBOXEHOI HA BUKOHAHHs (YHKLIH
JieprkaBM abo MICLIEBOTO caMOBpsilyBaHHs, 3a 2016 pik;

7) TOCBifUeHHs arecTail IIONO BiIBHOIO BOJOIIHHS JEPHKaBHOIO
MOBOIO.

CTpoK MONAaHHS JOKyMEHTIB — 15 KaneHjapHux [HIB 3 JIHA
OTPHITIONHEHHs iH(opMalii Mpo IpOBEeHHS KOHKYpPCY Ha CaiTi
HarlioHaTbHOTO areHTcTBa YKpaiHH 3 THTaHb JepXKaBHOI CITy:KOu




(o 13 gepBus 2017 poky BkmrouHo 110 18 roa. 00 xB.)

JlaTa, yac i1 miciie
[IPOBEICHHS
KOHKYPCY

16 uepBHs 2017 poky o 10 roz. 00 xs.,
M. KuiB, Bys. O.Komms, 11, kabiner 209

[pizBuIIe, iM’s TA
1o 0aThKOBI, HOMEp

Kpasuenko Ipuxa MuxaitniBHa, HAYaIbHUK BIUIUTY yTIPaBIIiHHA
nepcoHasiom, (044) 564 98 65,

TeneoHy Ta kadr(@drda.gov.ua;
anpeca
eJIeKTPOHHOI Ocinosa Hazist OnekcanpiBHa, TOJIOBHHM CIIELIATICT BIILTY
IOIITH OCOOH, YIIpaBJIiHHs IEPCOHATIOM, aMIHICTPATOp KOHKYPCHOI KOMicii Ha
sIKa Hazae 3al{HATTS BAKAHTHHX [TOCA] Aep)KaBHOI Ty Ou kareropii «b» Ta «B»
MOIATKOBY JlapHuIBKOi paiioHHOT B MicTi KueBi nep:xaBHOI aqMiHicTparyii,
iH(opMario 3 (044) 565 36 28,
MUTaHb kadr@drda.gov.ua.
MPOBEICHHS
KOHKYPCY

Bumoru 10 npodeciiiHoi KOMNETEeHTHOCTI

3arajibHi BHMOTH

1. Ocsita BUI1[a, MOJIOAIINH GakanaBp abo Gakanasp

2. JlocBin pobotu

6e3 nocBiLy podoTH

3. BosoniuHsg

BUJIbHE BOJ'IOI[iHHﬂ AEPKaBHOXO MOBOIO

MOBaMH
CneuiajbHi BAMOTH

1. OcBita BHI11a, BiIOBIIHOTO MPOGeCiHHOrO CIpsAMyBaHHS

2. 3HaHHA Koncrurynis Ykpainu, 3akonn Yxpainu «IIpo pepxkasHy ciyxOy»,

3aKOHO/IaBCTBA «ITpo anminicTpaThBHi mociyri», «[Ipo 103BiTbHY cHCTeMy y cdepi

rOCMogapehKoi JisuibHOCTY, «IIpo 3amobGiramns kopymiii», «IIpo
poctym g0 TmybmiuHoi iHQopmauii», «[Ipo Micuesi JAepkaBHi
anMinicTpamii», aktu [lpesumenta Ykpainu, Kabinery MinicTpis
VKpaiHy, Haka3W MiHICTEpCTB Ta IHIIMX LIEHTPaNbHUX OpraHiB
BUKOHaBUOI Biamy, pimeHHs KuiBcbkoi Micbkoi pamd, Permament
JlapHunpkoi paiioHHOT B MicTi KueBi nep)xkaBHOI afMiHICTpamii Ta
nonoxkeHHst mpo Bigain (LlenTp) HafmaHHS aqMiHICTPaTUBHUX IOCIYT,
iHIII HOPMATHBHO — TPaBOBI aKTH, IO PETJIAMEHTYIOTh peasizalliio
TIOBHOB&)XEHB BiUILTY.

3. ITpodeciiini um
TEXHIYHI 3HAHHS

3HaHHsA MO0 3a0e3MedeHHs 3aXWCTy IEePCOHAIBHUX [JaHHX,
PO3TJISIY 3BepHEHb IPOMAJISH, HasIBHICTh HABUYOK CHCTEMAaTH3allil
Ta MiATOTOBKH iHPOpMAaIifHUX MaTepialiB, 31aTHICTh 0 CIiJIBHOI




poGOTH, HIIOBOrO CIINKYBaHHs, yMIHHS MNpPAalIOBATH 3 JIFOJIbMHU,
VsBIEHHS [TPO QYHKIIT Ha Mocafi.

iHdopmartiiiimx

4. CriemiannHiii He rotpedye

MOCBi pOOOTH

5. 3HaHHS BOJIOZIHHS KOMII IOTEPOM — PiBE€Hb JOCBIIYEHOI0 KOPUCTYBaya,
CY4acHUX pobota 3 odicanm nakerom Microsoft Office (Word, Excel, Outlook

Ixpress); HAaBUYKH poOOTH 3 iHGOPMALIHHO — OUTYKOBUMH

TEXHOJIOT i crcTeMaMu B Mepexi [HTepHer
6. Ocobucriciii 1) yMiHHS IIpalOBAaTH B CTPECOBUX CUTYaIlifX;
SIKOCTI ) KOMYHIKaTHUBHICTb;

3) BiAITOBIIQNIBHICTB;
4) BBIYJIUBICTB;
5) TaKTOBHICTb.

3acTVITHUK 0JI0BH [1. 3axapueHKo




