TECHSIHCBKA PAMOHHA B MICTI KU€EBI
NTEPKABHA AIMIHICTPAIIIA

PO3IIOPS I KEHHSA
af? 05 0@0’/9 Ne /77,72

[Ipo BHecenHs 3MiH A0 TlomoxeHHs
nipo Ynupasninas (I{eHTp) HagaHHS
aaMIHICTPaTUBHUX MOCTYT JleCHIHCHKOT
pationHoi B micTi Kuesi

JIepKaBHOT afMiHicTparii

Bigmosinao no 3axkony VYxpaimm «[Ipo wmicueBi aepykaBHI aaMimicTpariii,
nocranosu Kabinery MinicTpis Bix 26 BepecHs 2012 poky Ne 887 «Ilpo 3arBepmKeHHS
TuroBoro monoXeHHs Mpo CTPYKTYPHUM MiIpO3zin MicueBol AepykaHol aaMminicTpaii», 3
METOI0 TIPUBENEHHS Yy BIANOBINHICTE HOKYMEHTY, IO pEraMeHTye isIbHICTb
Ynpasnians (Llentpy) HalaHHs aMiHICTPATHUBHUX MOCTYT JIeCHSIHCHKOI palfOHHOT B MicTi
- Kuesi nepxaBHOT agmiHicTparrii:

1. Buectu 3minm no Ilomoxenus mnpo Vupasminms (Llegtp) HagaHHS
aaMiHicTpaTMBHUX —mocnyr JlecHsHChKoOi padomHoi B Mmicti Kuesi  mepixkasHoi
aIMIHICTpallil, 3aTBEPIKEHOr0 PO3HOpspKeHHsM JlecHsHCBKOI paiiorHoi B MicTi Kuesi
AepxkaBHOl anminicTpauii Bin 20 rpymma 2018 poxy Ne 688 «Ilpo 3aTBepmKeHHS
ITonoxxennst npo Ynpasninds (LIeHTp) HagaHHs aIMiHICTPATUBHUX MOCIYT», BUKIABIIHN
HOTo B HOBIM pefaKiiii, 110 JO4A€ETCS.

2. KoHTpoIIh 32 BUKOHA™ TO PO3MOPSIIPKEHHS 3aIIUIIAL0 3a CO00I0.
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PosnopsimkeHHs JleCHIHCBKOT
paifonsoi B MicTi Kuesi

flepKaBHOI aqMiHicTparlii

Bin 20 rpynus 2018 poxy Ne 6838

(y penaxuii po3rmopsHKEHHs
JlecHsIHCHKOT pationHOT B MicTi Kuesi
nep:kaBHOl anMiHicTpalii

Big «AD» 5%59#0" A0 Fpoxy Ne /77

[TOJIOXKEHHA
ITPO YTIPABJIIHH (LIEHTP) HAJAHHA AIMIHICTPATUBHUX TTOCJTYD
JNECHSHCBKOI PAMOHHOI B MICTI KMEBI JIEPYKABHOI AJIMIHICTPALIIT

(HOBA PEJAKILIILA)

[JIEHTUOIKALIIMHUY KO B €PIIOY - 42728560
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1. Vopapnigas (LleHTp) HajaHHs aiMiHICTPaTHBHHX IIOCIYT JleCHIHCBKOI
paifonnoi B micti Kuesi nepxxasHoi amminictpanii (mami - LIeHTp) € CTPyKTYpHUM
migposainom JlecHsHchkoi pabionnoi B Micti Kuesi nepxkapHoi amminicTpanii,
YTBOPEHUH JUIst HAAAHHA aJAMIHICTPaTUBHHUX ITOCIIYT.

3 MeToro 3a0e3NeueHHs HaNeXHOI JOCTYIHOCTI aIMIHICTPATHBHUX IOCIYT
LleaTp Ma€ yTBOPEHH# TepUTOpianpHUM MAPO3ALN —  BIAAIT  HAJaHHA
aIMiHICTpaTHBHUX MOCITYT MacuBy «JlicoBuii».

2. Pimenss mopmo yTBOpeHHs, nikBigamii abo peoprarizauii Llentpy mpuiimae
rosnosa JlecHsHCBKOI paitornol B micti Kuesi neprkaBHOI afMiHicTpaIlii.

3. LleHTp € ropuandHO0 0c000K0 MyOIiYHOrO IIpaBa, Ma€ CaMOCTilHui OanaHc,
paxyHKd B opraHax JlepkaBHOI Ka3HaueWChbKOi ciyxkOM VYKpaiHd, Ne4aTKy i3
300pakeHHsM Jlep:kaBHOTO repba YKpaiHu Ta CBOIM HaliMeHYBaHHSM, 1HIII I€YaTKH,
MITaMITH, OJIaHKH.

4. IToBHa Ha3Ba: Ympaminas (LleHTp) HagaHHS aaMIHICTPAaTUBHHX IIOCIYT
JecusHcbKO1 pationnol B micti Kuesi mepxasroi agminictpamii. CkopodeHa Ha3Ba:
Yupasninas LIHAIT Jlecusucekol P/IA.

5. Micuesnaxomkenns [lentpy: 02225, micro Kuis, npocnekt Bomogumupa
MasikoBcpkoro, Oya. 29.

Micue3Haxo/PKeHHs Bifaily HaZaHHS aIMIHICTPATUBHMX IIOCIYT MAacHUBY
«JlicoBuity: 02166, micto Kuis, npocnekr JlicoBuit, 6ya. 39-A.

6. LlenTp ninnopsakoBaHuil Oe3nocepeqHb0 royoBi JlecHIHCBKOI palilOHHOI B
micti KueBi meprkaBHOI agmiHicTpallii, a 3 opraHizaliiHMX NUTaHb — KEepPiBHUKOBI
amapary JlecHsHcbkol parionHoi B wicti Kuepi nmepxaBHOl amminicTpauii Ta
migsBiTHUE  enmapramenty (LleHTpy) HagaHHS  aIMIiHICTPATHBHHUX  IOCIYT
BUKOHaBUOro oprany KwuiBcekoi wmichkoi pamu (KuiBcbkol MICBKOI Iep’KaBHOL
aaMiHICTparii).

7. llentp y cBoiil nismbHOCTI KepyeThesi KoHcTUTYLIIEIO Ta 3aKOHAME Y KpaiHH,
aktamu [Ipesumenra VYxpainu 1 Kabinery MinicTpiB VYkpaiHu, pillleHHIMA
[IEHTpaJbHUX OpraHiB BHKOHAaBYOl Bilanu, pimeHHsAMH KuiBchkoi MiChKOI panw,
PO3MOPSIIKEHHSIMU = BUKOHaBUoro oprany KuiBcekoi Mickkoi pamu (KuiBcekoi
MICBKOI AeprkaBHOI aqMiHICTpamii), po3nopsKkeHHIMU JlecHSHCBKOI palOHHOI B
micti Kuesi aepxaBHOT anMinicTpaltii Ta M [TonoskeHHsIM.

8. OcuoBHMMU 3aBaanHAMU LleHTpY €:

8.1. Opranizalis HaJaHHS aAMIHICTPATUBHUX MOCITYT Y HAHKOPOTIIHMH CTPOK Ta
3a MiHIMaNbHOI KiBKOCTI BiIBiAyBaHb Cy0'€KTiB 3BEpHEHE.

8.2. CopouleHHA IpoLeNypH OTpPUMAaHHS aIMiHICTPaTMBHUX IIOCIYr Ta
MOMIIIIeHHS SKOCTI 1X HaJaHHs.

8.3. 3abe3nedeHHs iHpopMyBaHHS Cy0'€KTIB 3BEPHEHB [IPO BUMOTH Ta IOPSIOK
HaJlaHHs aMiHICTPATHBHUX IIOCIYT, IO HAJAIOTHCS Yepe3 aaMiHiCTpaTopa.

9. LlenTp BiANOBIAHO 10 MOKIAICHUX HA HBOTO 3aBIaHb:

9.1. CninbHO i3 CTPYKTYpHUMH mifposaigamut JleCHIHCHKO! paifoHHOT B MicTi
Kuesi nepxaBHOI aaMiHicTpanii mpuiiMae ydacTh y MiAroToBII iHGOpMaLifHUX Ta
aHaJITMYHUX MartepianiB JId nojaHHs ronosi JlecHsHChKOI paiionHol B Micti Kuesi
IeprkaBHOI aaMiHicTparii.
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9.2. ToTye Ta IoJac B YCTAHOBIEHOMY NODPANKY MPOTO3MIAL 1O MPOEKTIB
po3Mops/UKeHb JeCHAHCHKOI palOHHOI B micti Kuesi nepskaBHOi aaMiHicTpauii 3
MUTaHb, 0 Ha/leXaTh 40 KoMmIeTeHil LleHTpy.

0.3. 3abesmeuye B MeXaxX IOBHOBLKEHb 3AIMCHEHHS 3aXOJB IIOJO
3armo6iraH s Ta TPOTH/IIT KOPYTILII.

9.4, 3abesmeuye, y MexaxX CBOIX IIOBHOBaXXeHb, BHKOHAHHA 3aBIaHb
MOOiTi3anifHOI MATOTOBKY Ta LMBIIBHOTO 3aXUCTY HAceleHHs, TOTPUMaHHI BUMOT
3aKOHO/@BCTBA 3 OXOPOHH Ipalll Ta MOYKeHOI Oe3NeKH.

9.5. 3abe3neuye B LlenTpi BegeHHs MobinizaniiiHol poboTH.

9.6. 3abesreuye, y Mexkax CBOIX I[IOBHOBaXEHb, peaji3allilo [IepKaBHOI
MOJTITHKA CTOCOBHO BaxXUCTy iH(opMarii 3 00MEXEHUM JTOCTYIOM.

9.7. 3aesmeuye 3axWUCT NEPCOHAJIBHUX [aHWX, II0 CTald BiJOMI IIpH
30iiCHEHH] CBOIX IIOBHOBAXKEHb.

9.8. 3abesnedye HamaHHsS aIMIHICTPaTUBHUX IIOCIYT, IO HAJAKOThCA 4epes
aIMiHiCTpaTopa, MUISXOM iX B3aeMomil 3 cy0’eKTaMM HaJaHHS aIMiHiCTPATHBHUX
TIOCITYT.

9.9. 3nificHioe MOHITOPMHI 3a HIOTPUMaHHSIM Cy0’€KTaMH HaJaHHA
aZIMiHICTpaTUBHHUX MTOCIYT TEPMiHIB HaJlaHHS aAMIHICTPATUBHUX MTOCIYT.

9.10. BxuBae 3ax0/iB LIOA0 IIOKpPANIeHHs SIKOCTI HaaHHA aJMiHICTpaTHUBHUX
TIOCIYT.

9.11. ToTye axTyanbHy iH(OpMalilo IS HANOBHEHHA OQimiiHOro Beb-
ropTaiy aaMiHiCTpaTHBHEX ociyr B Micti Kuesi mogo aisnbsrocti LeHTpy.

9.12. 3abesmedye AOCTYyN A0 myOmiuHOi iH(OpMALii, PO3NOPAIHUKOM SKOI
BIH €.

9.13. 3pificHO€ ydYacTh Yy IIArOTOBLI, IIPOEKTiB, YroA, JOTOBOPIB,
MeMOpPaHIyMiB, TIPOTOKOIIiB, 3yCTpidel.

9.14. 3nificHroe 06poOKy 3amKTiB, 3BEpHEH HAPOJHUX JCIyTaTiB Ta JEMyTaTiB
KuiBchbKO1 MICBKOT paau

9.15. Posrnsgmae B YCTAaHOBIEHOMY IIOPSIKY 3BEPHEHHS TI'POMAlsH,
i IIPUEMCTB, YCTAHOB Ta OpraHizalliil 3 IMHTaHb, IO HAJIEXKATh 10 KOMIIETEHLIl
Llentpy.

9.16. TlpuiimMae y4acTh y BHPIlIEHHI, BIAMOBIIHO OO 3aKOHOJABCTBa Y KpaiHH,
KOJIEKTUBHUX TPYJOBUX CIOPIB (KOH(MIIIKTIB).

9.17. 3aiticHioe 1HIII TependaveHi 3aKOHOM [1I0BHOBAYKEHHSI.

10. LlenTp Mae mpaso:

10.1. OpmepxyBaT B YCTaHOBJIIEHOMY 3aKOHOJABCTBOM IOPS/KY BiJ IHIIMX
CTPYKTYPHHX migpo3aumB JlecHsHChKOI padoHHoI B MicTi KueBl gepxaBHOI
aZMiHICTpalil, MiAMPUEMCTB, YCTaHOB Ta OpraHizaliil (He3anexHO BiA (QopMHU
BJIACHOCTI) Ta IX mocamgoBuXx oci0 iHGopMmaliio, JOKYMEHTH 1 MaTepiain, HeoOXigHi
JUIsl BUKOHAHHS NTOKJIaleHux Ha [{eHTp 3aBiaHs.

10.2. 3amyuaTu 10 BHKOHaHHS OKpeMHUX poOiT, y4acTi y BHBYEHHI OKpEeMHUX
IIUTaHb CIelialicTiB, (axiBUiB IHIMX CTPYKTYPHHX MiOpo3AiIiB JIeCHIHCBKOI
parionnoi B wmicTi KwueBi nepxaBHOI aaMiHICTpallii, MiINIPUEMCTB, YCTaHOB Ta
opraHizamiii (3a TOro[KEHHsIM 3 IX KepiBHHKaMH), MPEICTABHUKIB IPOMAICHKHX
00'eqHaHb (3a 3roH0I0).
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10.3. TlorouKyBaTy JOKyMeHTH (pilleHHs) B IHITHX OpraHax AepiKaBHOI BIaau
Ta opraHax MiCI[eBOTO CaMOBPsiIyBaHHS, OTPUMYBATH BIIOBINHI BUCHOBKH 3 METOIO
HamaHHS AIMIHICTPATHBHOI IOCTyr# Oe3 3amydeHHA Cy0’eKra 3BCpHCHHS, 3
TOTpUMAaHHIM BUMOT 3aKoHy YKpainu «IIpo 3aXHCT NepCOHANBHUX JTaHUX».

10.4. IndopmyBaTu KepiBHMITBO Cy0'€KTIB HaJaHHA AaJMIiHICTPATHBHHUX
TIOCIYT PO MOPYIIEHHS TEPMiHIB PO3MIISLY 3asB INOAO HAJAHHS aIMiHICTPaTUBHOI
MMOCIYI'H, BUMAraTd BKUTTS 3aX0/1B 10 YCYHEHHS BUABICHHUX MMOPYIIEHB.

10.5. BHOCUTH B yCTaHOBIEHOMY MOPSIJIKY MPOMO3ULIIT OO0 YAOCKOHANEHHS
Ta ehekTUBHOI podoTH LIeHTpYy. |

10.6. CKIMKaTH B YCTAHOBIEHOMY MOPSIKY Hapajay, IPOBOAUTH CeMiHapH Ta
KoH(DepeHIIil 3 MUTaHb, 10 HajexkKaTh 10 KoMnereHil LlenTpy.

10.7. 3a nopydeHHAM mpeacTaBiIATH iHTepecu LleHTpy JlecHAHCHKOI pailOHHOL
B Micti Kuesi nepxasHoi amMinicTpanil B cynax 3 IUTaHb, BIIHECEHHX 0 HOro
KOMIIETEHIIi.

10.8. KopucTyBaTtuch B YCTAHOBIEHOMY IOpSIKY iH(opMmamiiiHumMu 6asaMu
OpradiB BHWKOHABYOI BIagy, CHUCTeMaMH 3B'A3Ky 1 KOMYHIKalliif, Mepexamu
CHEL[iaTbHOrO 3B'SI3KY Ta IHIIMMH TeXHIUHUMHU 3aCO0aMHU.

10.9. TIpoBoawTy mpoleaypd 3aKyIliBiIi TOBapiB, poOIiT Ta MOCIYT 3a KOIITH
MICIIEBOTO OIOIIKETY.

11. YV npumilnensi, ge posmimtyerscs LleHTp, MOXYTh HaJaBaTHCS CYITyTHI
IMOCTyrd (BUTOTOBJICHHSA KOMiM JOKYMEHTIB, JaMiHyBaHHS, QoTorpadyBaHHs,
IPOJaX KaHLENISIPCHKUX TOBapiB, HaJaHHS OaHKIBCBKMX IIOCIYT TOINO) CyO€KTaMu
rOCIIOaPIOBaHHs, 100Ip SKUX 3IIHCHIOETHCS HA KOHKYPCHIM OCHOBI 32 KPUTEPISIMU
3afe3medyeHHs MiHIMIZalil MaTepialbHUX BUTpaT Ta BHUTpAT dYacy Ccy0’exra
3BEpHEHHsI, a TaKOX 3 YpaxyBaHHSIM BHMOI 3aKOHOZABCTBA y cdepi opeHIH
IepKaBHOIO Ta KOMYHAJIBHOTO MaiHa.

12. CyO'exT 3BEepHEHHS 11 OTPUMAaHHS aJAMIHICTpaTUBHOI mocnyru B LleHTpi
3BepPTAaEThCS OO aiaMiHICTpaTopa, SKUHW OpraHi3OBYyE€ HaJaHHS aIMiHICTPaTHBHHUX
nociyr Ta/abo Mmojae B yCTAHOBIEHOMY INOPAAKY BHYEPIIHHUH Iepeiik AOKYMEHTIB
4yepe3 BeO-nopTasl HafaHHs aJIMiHICTPaTUBHUX ITOCIYT.

13. 3oBHIWHIA Buraan aaMmiHicTpatopiB IleHTpy mHOBUHEH  BiAmoOBigaTH
IPUMHITHM COLIaJIBHUM 1 IUIOBUM CTaHIApTaM.

14. IleHTpoM 3a0e3neuyeTbcsi HaJaHHS aIMIHICTPATUBHUX IIOCIYr Yepes
aIMIHICTpaTOpa HUIIXOM HOro B3aeMofil i3 cy0'ekTaMu HalaHHS aaMiHICTPATHBHHX
TIOCITYT.

15. AnmiHiCTpaTop NpHU3HAYAETHCS HA TOCAAy Ta 3BIIBHIETHCS 3 II0OCAIH
HayanbHUKOM LleHTpy y HOpsaKy, BU3HAUEHOMY 3aKOHOJEBCTBOM IIPO P KABHY
ciyx0y.

Ha mocany apminicTpaTopa NpU3HAYa€ThCs 0co0a, SIKA Ma€ OCBITY CTYIEHS
MOJIOAIIOro Haxanaspa abo OakanaBpa, BUIBHO BOJIOI€E IEPKABHOIO MOBOIO.

16. AnminicTpaTop Mae iMEHHY Ie4aTKy (IITaMIl), Y TOMY YHCI eleKTPOHHY,
i3 3a3HayeHHAM HOro Ipi3BMILA, iMeHi, Mo GaThKOBI Ta HalimMeHyBaHHs LleHTpy.
ANIMIHICTPATOp Ma€ eIeKTPOHHUM [ubpOBHH ITiIIIHC,

17. OcHOBHMMY 3aBIaHHSAMHU aJMiHICTpATOpA €:
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17.1. Hapmanus cy0'ektam 3BepHEHb BHYEPITHOI iH(OpMaIl i KOHCYIbTalil
100 BUMOT Ta MOPSAKY HaJlaHHS aJMiHICTpaTUBHUX IIOCIYT.

17.2. TlpuitaatTs Bing cy0'eKTiB 3BepHEHb NOKYMEHTIB, HEOOXITHUX s
HaJaHHS aIMIHICTPATHUBHUX IIOCIYI, y TOMY HHCII B EIEKTPOHHOMY (HopMarti,
3M1HCHEeHHS 1X peecTpalii Ta IoTaHHs JOKYMEHTIB (X KOIii) BIATOBIZHUM Cy0'eKTaM
HaJaHHS aaMiHICTPAaTUBHUX ITOCIYT HE ITi3HIle HACTYIHOro po00oYoro mHS micis iX
OTPUMAaHHsI 3 AOTPUMAHHSIM BUMOT 3akoHy Ykpainu "[Ipo 3axucT mepcoHaNbHHUX
JaHux".

17.3. Bupmaua ab®o 3abesmeveHHs HAACHIAHHA 33 JOIIOMOIOK 3aco0iB
TIOIITOBOTO 3B'SI3KY CyO'€KTaM 3BEpHEHB pe3yJIbTaTiB HaTaHHSA aIMiHICTPATHBHUX
mocnyr (y TOMY YMCIl pilleHHs Opo BIiIMOBY B 3a/IOBOJIEHHI 3asBU Cy0'ekTa
3BEPHEHH ), IIOBIIOMIIEHHS ITPO MOXJIUBICTh OTPUMAHHS aIMiHICTPATUBHUX IIOCIYT,
o(hopMIIeHHX Cy0'eKTaMU HaJaHHS aIMiHICTPATHBHUX MMOCIYT.

17.4. Opranizauiiine 3a0e3neueHHs HANAHHSA aJMIHICTPATHBHHX IIOCIYT
cy0'exTaMu iX HagaHHS.

17.5. 3nilicHEeHHS KOHTPOIIO 3a JOAEPKAHHAM CyO'ekTaMM HaJaHHS
aJIMIHICTPaTUBHHX IOCIYT CTPOKY PO3TJIIIY CIIPaB Ta MPUHAHSTTS PillleHb.

17.6. Hapmamns ajqMiHICTpaTUBHHX IIOCHYT Yy BHIAAKax, IepeadayeHux
3aKOHOM.

17.7. CknamasHd IPOTOKONIB IIPO aAMIHICTPATHBHI IIPaBOMOPYLIEHHS Y
BHUIIAJIKAX, [lepeadavyeHnX 3aKOHOM,

17.8. Posrnsaz cmpas Npo aaMiHICTpaTHBHI MPABONOPYLIEHHS Ta HAKIAASHHS
CTATHEHb Yy MOPSIJIKY, BA3HAUEHOMY 3aKOHOM.

18. AnimiHicTpaTop Mae npaso:

18.1. TlpuiiMaTu Bix cy6’eKTiB 3BepHEHD JMOKYMEHTH, HEOOXiMHI IS HamaHHS
aIMIHICTPATUBHMX IIOCITYT, 3/iiCHIOBATH 1X PEECTpALito Ta NOJAHHS NOKYMEHTIB (iX
KOMiH) BiIMOBIIHIM Cy0’€KTaM HaJaHHs aJMiHiCTPaTUBHUX IIOCIYT.

18.2. BesoriaTHo omepiKyBaTH Bifl CyG’€KTIB HaJaHHS aqMiHICTPATHBHHUX
TOCIYT, MIANPHEMCTB, YCTaHOB Ta OpraHi3alil, o HalexaTh 10 chepy YIpaBIiHHS,
JIOKyMEHTH Ta 1IH(QOpMaLilo, 0B’ A3aHi 3 HaJaHHIM TaKUX IOCIYT, B YCTAHOBIEHOMY
3aKOHOM IIOPSIAKY, Yy TOMY 4YHCH 3acobaMu TeleKOMYHIKaLiMHOTO 3BS3KYy B
eJIEKTPOHHOMY (hopmaTi.

18.3. Iloromkysatu NOKyMeHTH (pilIeHHs) B IHINMX Nep/KABHUX OpraHax,
Oprafax MiCLEBOro CaMOBPSIyBaHHS, OTPHMYBATH iX BHCHOBKH 3 METOK HAJAHHS
aIMIHICTPAaTUBHOI Ioctyru Ge3 3anydeHHs Cy0’e€KTa 3BEpHEHHS 3 JOTPUMaHHIM
BUMOT 3aKkoHY YKpalHu «IIpo 3aXucT mepcoHanbHUX TaHUX.

18.4.  Tupopmysarm HawambHuka IleHTpy Ta CyG’eKTiB  HajaHHS
aIMIHICTPATUBHMX TOCIYT PO IOPYIIEHHs CTPOKY PO3IVIAAY 3asB IPO HaJaHHS
a/IMIHICTPaTUBHKX TIOCIYT, BHMAraTH BXXHUTTS 3aXOMiB INOJO YCYHEHHs BUSBJICHHX
OpPYIIEHb.

18.5. IlocBigdyBaTy BIacHMM TigmuCOM (Y TOMy YHCH eIeKTPOHHAM
IU(POBKUM) Ta MEYATKOKO (IITaMIOM) KOMii (OTOKOMIT) JOKYMEHTIB Ta BHIHCOK 3

HUX, BUTSATIB 3 PeeCTpiB Ta a3 NaHuX, sKi HeOOXimHI [ HalaHHS aIMIHICTPaTUBHOI
[IOCIIYTH.
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18.6. TlopyrryBaTi KJIOMOTaHHS Tepe] HadalbHUKOM LIeHTpy II0OI0 BXUTTA
3ax0/liB 3 MeTOr0 3a0e3reueHHs eeKTuBHOI podoTH LIeHTpy.

19. llenTp o4oOmIO€ HAYaNbHUK, SKAW [pU3HAYAETHCS Ha Iocamy Ta
3BUIBHAETBCA 3 MOcagy ronoBoio JlecHsHCbKO! paiioHHOI B MicTi KueBi neprkaBHOI
aIMiHICTpaLil 3riAHO i3 3aKOHOJABCTBOM MPO JIEPXKABHY CIYXKOY 3a MOrOIKEHHSIM 3
OpraHOM BHMKOHAaBYO! BJAJ¥ BUILOTO PiBHS.

Ha mocany navanpuuxa LleHTpy npusHavaethesi ocoba, sKa Ma€e BUILY OCBITY
33 OCBITHIM CTyII€HeM MaricTpa, Mae TOCBix poGOoTH Ha mocamax Aep)KaBHOI ClyxOu
kareropii «b» uu «B» abo mocBix ciryxOu B opraHax MiCIIEBOIO CaMOBpPSIyBaHHS,
abo 1ocBix pobOTH HA KepiBHHX [OCamax IiAIpPHEMCTB, YCTAHOB Ta OpraHizamii
HE3aJIe)KHO Bl (POPM BIACHOCTI He MEHILIE OJHOTO POKY, BIIBHO BOJIOIIE IEPKABHOIO
MOBOIO.

20. Havyanenuk LlenTpy BiAMOBIAHO 0 3aBAaHb, HOKIaaeHHX Ha LleHTp:

20.1. 3pificHioe BH3HAueHi 3akoHOM Ykpainu «IIpo mepkaBHY CiIyx0y»
IIOBHOB&)KEHHS KePIBHUKA IepKaBHOI ¢y 06u B LleHTpi.

20.2. 3abe3neqye BUKOHAHHS IOPY4YeHb roNoBH JIeCHAHCHKOT palioHHOT B MicTi
Kuesl nepskaBHOI anmMiHiCTpamil 1I0ZO0 IEPCIEKTUBHUX 1 IOTOYHHX IUIAHIB
nisneHOCTI L{eHTpy.

20.3. T'orye i noJja€ Ha 3aTBEPKEHHS B YCTAHOBJIECHOMY MOPAAKY 110J10KeHHS
npo LleHTp HajaHHs aAMiHiCTpaTHBHUX Mociyr JecHsSHChKOI paiioHHOT B MicTi Kuesi
AepXKaBHOI aAMIHICTpaLlii, BHECEHHS 3MiH JI0 HHOT'O 1 CTPYKTYPH.

20.4. 3Bitye mepen ronosoro JlecHaHCbKO! palionnoi B Micti Kuesi nepxaBHOl
aaMiHicTpanii Mpo BUKOHAHHs MOKIaJeHHX Ha LIeHTp 3aBnaHb Ta 3aTBepIKEHHX
IJIaHIB POOOTH.

20.5. 3aTBep/pKye B yCTAHOBIIEHOMY IIOPSAKY IOJNOXKEHHS IIPO CTPYKTYpHI
migposaim Llentpy, pernamenT po6oT CTpyKTypHHX migposminie Ilentpy Ta
II0CaI0B1 IHCTPYKIIIT MpalliBHHUKIB.

20.6. Ilogae Ha 3aTBEPIKEHHS B YCTAHOBICHOMY IOPSKY IUTATHHH PO3IHC
[lenTpy B Mexax rpaHMYHOT YHCETBHOCTI I OHITY OMIATH Mpalli HOro HpawiBHUKIB.

20.7. IlpusHauae Ha mOcaj¥ Ta 3BLUIBHAE 3 TIOCA aZIMIHICTpaToOpiB Ta
npaniBHUKiB LleHTpY y mopsanky HepenGadeHOMy 3aKOHONABCTBOM IPO JEpIKABHY
CILyK0y.

20.8. 3abesnevye nigsumenHs kBaniikauii npamisaukis LeHTpy.

20.9. 3abe3meduye  AOTpHMaHHA IpaliBHUKAMHU entpy Ilpasmn
BHYTPIIIHBEOTO CIIY’K00BOr0 po3nopsaaky, IIpaBHI eTHYHO! MOBEiHKY palliBHUKIB,
HOPM Ta BUMOT 3 OXOPOHH IIpalli Ta MOKEXHOI Oe3MeKH.

20.10. Hanae apwminictpatopam Ta mnpaniBaukam IleHTpy Bimmycrky,
nependadeHi 3aKOHOTaBCTBOM.

20.11. Opranisosye nisnsHicTs 1leHTpYy, y TOMy 4mCai MOMO B3aeMOmil i3
cyG'exTaMyl HajaHHs aIMiHICTPaTWBHMX IOCIYT, BXMBA€ 3aXOIiB 10 IiIBHIIEHHS
etexruBHOCTI pobotu LleHTpy.

20.12. Po3mops/ka€eThes KOIUTAME B MeKaX 3aTBEPIKEHOTO B YCTaHOBJICHOMY

NOpANKY KomTopucy LleHTpy, Hece mepcoHallbHY BiAIOBiNATBHICT 3a IX IIIBOBE
BUKOPUCTAHHS. -




1H i ¢ sKicTh Ta
20.13. KoopauHye NisBHICTD arMiHICTPaTOP1B, KOHTPOIIO

-
CBOEUYACHICTH BUKOHAHHA HUMHA 000B A3K1B. s
20.14. OpraHisoBye indopmaniiine 3a0e3NeICHEA poGotu LICHTDY, podoTy

3ac06aMi MacoBOl iﬂ(popmaui'i, BM3HAYAE 3MICT Ta 4ac MPOBEACHHA iHMOpMAIIMHAX
3aXO0/1B. .

20.15. Bupae B MeEXax KOMIIETEHIIlI HaKasH, HOPMATHUBHO-TIPABOBI aKTH,
OpraHi3oBy€ i KOHTPOJIIOE 1X BUKOHAHH.

20.16. CKIUKAE B yCTAHOBICHOMY OPSIAKY Hapajiy 3 IUTaHb, 110 HaJIeXKaTh 10
xommeteHiil LIeHTPY. i

20.17. Moxke BxomuTd HO cKyazy TOCTIHHO firouMx pPOOOUMX OpraHiB
JleCHIHCBKO] PafiOHHOL B micTi Kuesi nepixaBHOI anMiHiC'_rpaui'i.

20.18. BHOCUTD nponomui‘f 010 PO3IIAny Ha 3acinaHHAX KOJerll IMTaHb, 110
gayiexxarhb 10 komrmerenuii LIeHTpy. .

20.19. IlpencraBnse IHTEpECH LleHTpy ¥ B3a€MOBIIHOCHHAX 3 1HIIMMH
CTPYKTYPHHUMHU Mipo3AinamMu J{eCHSIHCBKOT paitoHHOI B micti KueBl mepikaBHOL
anMiHicTpalii, 3 JlemapraMeHToM (LlenTpoM) HaJaHHA anMiHICTpaTUBHUX IOCIYT
BHKOHABYOro oprany KHiBCHKOI wmicpkoi pann (KuiBcbKoi MiCBKOI IEpiKaBHOI
amMmigicTpauil), =~ opraHamyu MiCIIeBOrO  CaMOBpslyBaHHS, i AIPUEMCTBAMH,
yCTaHOBaMH Ta opraHizaisMH.

20.20. Be3 jaopyueHHs TNpeACTaBIAC intepecu lLleHTpy B T ANpUEMCTBAX,
ycTaHOBaX, OpraisalifX Ta opramHax VIIpaBIIiHHSA, YKIalae gin imeni LleHTpY
JIOTOBOPH, HAIAE BINMOBIIHI JOPYYEHHS.

20.21. Crpusiec CTBOPEHHIO HAJIEXHUX YMOB mpari B LleHTpi, BHOCHTBH
npomo3uiii oprasy, 0 YTBOPUB LlenTp, OO MaTepianbHO-TeXHIIHOTO
3abe3neyenns LIEHTDY.

20.22. Posrismac CKapru Ha iANBHICTH HH Ge3isIbHICTS TPAIiBHUKIB
[TeHTpYy.

20.23. Moxke 3aiifcrioBaTs GyHKIIl anMiHiCTpaTOpa.

20.24. BimmoBimae 3a BUKODUCTAHHA  MakHa, yCTaTKyBaHHS Ta
JIOKYMEHTIB, 1110 3HAXOJATHCA Y LlenTpl.

20.25. 3a6e3nedye 3/1ifiCHEHHS 3aXO0/IiB 010 3ar106irafHs KOpyIii.

20.26. 3rnificHroe 0OcOOMCTHN TPHIIOM TPOMAIH 3 IUTAHb, MO CTOCYIOTHCA
nismeHOCTL LIeHTDY.

20.27. 3xificHIoE iHII TOBHOBAKEHHS!, ependayeHi 3aKOHOIaBCTBOM Vxpainu.

21. HavanmpEuk LleHTpy Mae 3acTyIHMKIB, sKi IPH3HAYAIOTHCA HA IIOCaly Ta
3BLTBHSIOTHCS 3 TOCAIY BIAMOBIIHO IO 3aKOHOJABCTBA PO ACPIKABHY cyx0y.

3acTynmHUK HadanbHUKa L{eHTpY BUKOHYE 060B’SI3KM HauaJbHKKa y pasi HOro
BiZICYTHOCTI y 3B’S3KY 3 Bi/IIIyCTKOIO, XBOPOGOIO, BIAPSPKEHHAM 9H 3 IHIIMX MPHIHH
32 OKPEMHM PpO3IOPSDKCHHSIM TOJOBH JlecHsHCBKOT padfoHHOI B MicCTi Kuesi
JiepkaBHOI aiMiHICTpaIIIi.

22, Yac mpuiioMy cy0'eKTiB 3BEPHEHD B LleHTpi CTAaHOBUTH HE MEHIIE IMIECTH
NHiB Ha TWKIeHs, 6e3 mepepu Ha 00in. Ilentp 3aiiicHIOE npuiioM Cy0'eKTiB
3BepHeHb 3 HoHesinka 1o uersepr 3 9:00 10 20:00 romuau, watHAIO 3 9:00 10
16:45 Ta B cybory 3 9:00 mo 18:00 romuuu. Taxuit rpadix po0OOTH € 3arajbHUM
(emuHEM) [T BCIX aIMiHICTPaTHBHUX MOCIYT, 110 HAJAKTEBCA Yepe3 LlenTp.




23. Jlnsa 3pilicHEHHsS 3aBAaHb, IIOKJIANEHUX Ha IleHTp, HaAYalbHUK Ta
anminicTpatopu LIeHTpy HamingroThCs HpaBamy, BUKOHYIOTE OOOB'SI3KM i HECYTh
BiAMOBINAIBHICTE BIAMOBITHO 1O YUHHOLO 3aKOHOJABCTBA YKpaiHH Ta IHIIUX
HOPMATUBHO-TIPABOBMX | AKTiB, WO PETYIOKTh IHOPAAOK i YMOBH IPOXOIKEHHS
AEPKABHOI CITY)XOH, & TAKOX MPaBUII BHYTPIIIHEOTO TPYIOBOTO PO3NOPSAIKY 1 1IEOTO
[Tonoxenss.

24, [ToxnaneHHs Ha LlenTp 060B's13kiB, He nependaueHux mumM ITonoxeHHsIM, i
Takux, IO He CTOCYIOThCA NUTaHb poboTH LIeHTpy, He HomycKaeThCs.

25. Hapawmf  mIaTHUX — CymyTHIX IOCIyr  cyO’eKTaMu  HaJaHHS
aIMIHICTPATHBHHX [OCIYT, aAMiHICTpaTUBHAMY OpraHamy, aJMIHICTpaTOpaMH,
OPEACTaBHUKaMH  CYO’€KTiB HaJaHHS aAMiHICTPaTHBHHX mociyr 'y llentpi
3a00POHSIETECH.

26. Havamenux IleHTpy momicsdHo 1o 25 4Mchoa cKuamae rpadik poboru
aJIMiHICTPaTOpiB HA HACTYMHHI Micsaup 3 BpaxyBaHHAM BHMOT cTarTi 50 Komekcy
3aKOHIB I1PO Mpawio YKpaiHW Ta MiAMyHKTY 3 9acTHHE Apyroi crarti 6 3akoHy
Yxpaiuu "Tlpo agmiHicTpaTuBHi mocmyry'".

27. lleHTp yTPUMY€TBCS 33 DPaxyHOK KOILITIB Oromkery Micra Kuepa Ha
BIIIOBI IHUH TIepio.

28. Crpyktypy = LleHTtpy, TIpaHHYHY YHCENBHICTS, Gorx ommatu mpari
NPaliBHUKIB B MeXax BHIUICHHX aCUTHYBaHb 3aTBEP/UKYE TonoBa JIeCHIHCHKOT
pationHol B MicTi Kuesi nepxaBHoi aaminictparii.

29. Komrropuc i mratuuii posmuc LlenTpy 3aTBepmKye ronoBa JleCHIHCHKOL
pafionHoi B micTi Kuesi nepsxasroi anminicrpanii micns IIOTIEPETHEOT IX eKCIIEPTU3U
B (inaHcoBoMy ympaBniHHi JlecHsHCbKOI paifonHoi B MicTi Kuesi JePIKaBHOT
aaMiHicTpail.

30. Ilentp smilicHioe omepaTuBHMI Ta GyXTauTepChKHil 06K pesybTaTiB
CBO€I NIANBHOCTI i Hamae (iHaHCOBY, CTATHCTHYHY Ta IHITy 3BITHICTH y IOPSOKY,
BCTaHOBJIIEHOMY YMHHUM 3aKOHOJaBCTBOM Y KpaiHH.

31. Jliksimauist um peoprauizanis Llentpy 3mificHroeThes PO3IOPSIKEHHIM
HecusHcbkoi paitornol B Micti Kuesi nepxasHOL azMiHicTpanii B mopszKy,
BH3HA4Y€HOMY 3aKOHOABCTBOM Y KpaiHH.

B.o. HavaneHuKa /
Yupasninnsg (Lentpy) naganas % / F Haranigs BOJIOIHA

a[IMiHICTPaTUBHHUX IIOCIIYT L&




